
 1

DEPARTMENT OF TECHNICAL EDUCATION, KERALA STATE  

An Introduction  

The co-ordinating committee of All India Council for Technical Education at its 

18th meeting held on 15th January, 1954 made a recommendation that each State 

Directorate should have a separate unit of Technical Education headed by a Senior Officer 

with technical qualifications. Based on the recommendation, Government of India 

addressed all State Governments, vide Letter No.F.21-14/54/T.4 dated 30th October, 1954 

(Appendix I) and suggested that in view of the importance of Technical Education and the 

developments which have already taken place in this field, each State should have a 

separate unit of Technical Education headed by a Senior Officer with technical 

qualifications, who would be responsible for the proper development and functioning of 

Technical Institutions. The Government of India have also suggested that this Officer may 

be associated with Boards of Studies in the University with a view to  co-ordinating the 

non-University courses and their requirements vis-a-vis the University courses. 

The Government of Travancore-Cochin examined the suggestion of the 

Government of India in consultation with the Director of Public Instruction and the 

Director of Industries and Commerce.  In view of the vast developments envisaged in the 

field of Technical Education under the Second Five Year Plan, the Government 

considered it necessary that Director of Public Instruction should be given the assistance 

of a Technical expert.  A Conference was held in the Chief Secretary's room in the 

Secretariat on 11th July, 1956 to consider the question of instituting a separate wing of 

Technical Education. (Appendix II). On the basis of this, Government created a post of 

Special Officer for Technical Education on Rs.500-800 under the State Director of Public 

Instruction.  During the time, it was also found that some sort of Co-ordination of work of 

the Technical institutions under the Director of Public Instruction, the Director of 

Industries and Commerce and the University is necessary to avoid overlapping and 

consequent wastage.  Government, therefore constituted a committee having the following 

officers to consider the matter and prepare a scheme for the co-ordination work in the 

Technical Education. 

1. The Special Officer for Technical Education (Convenor) 

2. The Director of Industries and Commerce. 

3. The Joint Director of Industries and Commerce. 

4. The Chief Engineer  (P.W.D) 

5. The Chief Engineer (Electricity) 

6. The Dean, Faculty of Technology, University of Travancore. 
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Sri. M. Varada Rao, Superintendent, Polytechnic, Kalamassery was appointed as 

Special Officer for Technical Education on 31st October, 1956. (Appendix III & IV) 

During the time, Polytechnic, Kalamassery was under the control of the University of 

Travancore and Sri. Varada Rao's appointment was made as the University spared his 

services. Subsequently, vide Order ED(F)2-3891/57/EHD dated 4th September, 1957 

(Appendix V) Government of Kerala created a Board of Technical Education and a 

separate Department of Technical Education in the State.   By the same order Government 

created a post of Director of Technical Education on Rs.700-900 and appointed                    

Sri. K.C. Chacko, Joint Director of Industries and Commerce as the first Director of 

Technical Education.  Government also placed the following Technical Institutions of 

undergraduate level under the control of the Director of Technical Education. 

1. The Polytechnic, Kalamassery 

2. The Maharaja's Technological Institute, Thrissur 

3. The School of Arts, Trivandrum and  

4. The Institute of Textile Technology, Trivandrum 

As per Order ED(F)2-20998/EHD dated 17th September, 1957, the Diploma course 

in Shorthand and Typewriting thereto conducted by the University was transferred to the 

control of the Director of Technical Education. The Engineering College, Trivandrum 

which was under the direct control of Government was also brought under the Department 

on 1-12-1958. 

Now, there are 12 Engineering Colleges, 49 Polytechnic Colleges (including         

7 Women's Polytechnic Colleges and I.P.T. & G.P.T.C, Shoranur) 3 Colleges of Fine 

Arts, 39 Technical High Schools, 17 Government Commercial Institutes, 42 Tailoring and 

Garment Making Training Centres and 4 Vocational Training Centres under this 

Department. This Department has two Regional Directorates at Kozhikode and 

Kothamangalam.  The Department has a Curriculum Development Centre at Kalamassery. 

A Supervisory Development Centre is also functioning at Kalamassery. The Industry 

Institute Interaction Cell is functioning at the Directorate. The Examination Wing of the 

Department located in Thiruvananthapuram conducts Diploma and Certificate Level 

Examinations. With the humble beginning the department assumed significance in tune 

with the development in the technological scenario of the country. 
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All India Council for Technical Education (AICTE)  

 The All India Council for Technical Education (AICTE) was set up in             

November 1945 based on the recommendations of the Central Advisory Board of 

Education (CABE*) to stimulate, co-ordinate and control the provision of educational 

facilities and industrial development of the post war period.  AICTE was given statutory 

powers by the AICTE Act of Parliament in 1987, with a view to the proper planning and 

co-ordinated development of Technical Education System throughout the Country.  

"Technical Edcuation" in this context includes fields of Engineering and Technology, 

Architecture, Town Planning, Management, Pharmacy and Applied Arts & Crafts. 

* Constituted in 1943. 

Definition of Technical Education 

 "Technical Education" means Programmes of Education, Research and Training in 

Engineering/Technololgy, Architecture, Town Planning, Management, Pharmacy and 

Applied Arts & Crafts, and such other Programmes or areas as the Central Government 

may, in consultation with the Council, by notification in the Official Gazette, declare. 
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Part of History -   Letter dated 30-10-1954 from Government of India directing the States 

to form a separate unit of Technical Education. 
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Gazette dated 10-9-1957 notifying the creation of Department of Technical Education in 

the State. 
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ORGANISATION OF TECHNICAL EDUCATION DEPARTMENT  
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DIRECTORATE OF TECHNICAL EDUCATION  

TELEPHONE NUMBERS  

             Extension/                   
           Intercom 

General Phone 0471-2451741  

Director of Technical Education 0471-2451369 222 

Fax 0471-2451369,  0471-2463733 

Senior Joint Director (ECS) 0471-2451747 202 

Senior Joint Director (PS) 0471-2450528 111 

Joint Director(IIIC) 0471-2451747 203 

Deputy Director (P&T) 0471-2451246 201 

Deputy Director (General) 0471-2451246 219 

Administrative Officer 0471-2451256 101 

Finance Officer 0471-2452485 301 

Project Officer/Senior Technical Officer 0471-2451741 304 

Technical Officer 0471-2451741 208 

Training Officer 0471-2451256 211 

Administrative Assistant 0471-2451741 102 

Accounts Officer (General) 0471-2451741 103 

Accounts Officer (DP) 0471-2451741 210 

Inspector of Industrial Schools 0471-2451741 209 

CA to Director 0471-2451741 207 

CA to SJD (ECS) 0471-2451741 202 

CA to SJD (PS) 0471-2451741 111 

CA to AO 0471-2451741 101 

CA to FO 0471-2451741 301 

Technical Education Quality Improvement Programme (TEQIP)  

SPFU(TEQIP) Director  0471-2451246 
0471-2463877 (P) 

333 

SPFU(Finance Officer) 0471-2451246 302 

SPFU Office  0471-2451246 317 

 0471-2463822(O)  

                                                   Fax 0471-2463822  
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Telephone Extension/ Intercom Numbers of Sections & Other Divisions  

Enquiry  104 

Academic   308 

Accounts   110 

Audit Section (Engg. Colleges)  315 

Audit Section (Polytechnics)  303  

Direct Payment   204 & 205 

Establishment A  106 

Establishment B  109 

Establishment C  108 

Establishment D  107 

Establishment G  218 

Finance A  310 

Finance B  318  

Pension  314 

Placement & Training & Engg. Admission (ACB Section)  213 

Planning   309 

Private Provident Fund (PPF)   312 

Purchase  215 

Fair Copy - Typing   305 

Inward  306 

Records & Despatch  307 

Canteen  112 

Computer Room  212 

Conference Hall  206 

Co-operative Society  105 
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DELEGATION OF POWERS TO VARIOUS OFFICERS IN                                   

TECHNICAL EDUCATION DEPARTMENT  

GOVERNMENT OF KERALA  

Abstract 
Education – Technical – Delegation of powers to the various Officers in the Technical Education 
Department – orders – issued. 
-------------------------------------------------------------------------------------------------------------------------------   

HIGHER EDUCATION (G) DEPARTMENT  
G.O.(MS) No.157/83/H.Edn.                    Dated, Trivandrum,25-7-1983 
-------------------------------------------------------------------------------------------------------------------------------  
Read:-  1. G.O.(P) 24/74/H.Edn. Dated 12-1-1974. 

2. Correspondence resting with Director of Technical Education's Letter No.G1/56545/83                         
    dt.25-3-1983. 
3. Minutes of the Empowered Committee which met on 27-12-1982. 

O R D E R 

Government are pleased to delegate the powers as detailed in the appendix to this order to the 
following officers in the Technical Education Department in supersession of all the existing orders in this 
regard:- 

1. Director of Technical Education . 
2. Joint Director. 
3. Controller of Technical Examinations. 
4. Deputy Controller of Technical Examinations 
5. Technical Assistant  
6. Deputy Director  
7. Administrative Officer. 
8. Accounts Officer. 
9. Principals (Engineering Colleges) 
10. Administrative Assistant (Engg. Colleges) 
11. Warden (Engineering College Hostels) 
12. Principals (Polytechnics) 
13. Superintendents of Junior Technical Schools /Principal, College of Fine Arts, Trivandrum/ 

Superintendent, Institute of Fine Arts, Trichur/ Principal, Government Commercial 
Institutes/ Superintendent, Ravi Varma Institute of Fine Arts, Mavelikkara. 

14. Administrative Assistant in the office of the Director of Technical Education. 

 

By Order of the Governor 

U.Peermohammed Rawther 
Under Secretary. 

To 
The Director of Technical Education 
The Accountant General 
The General Admn (SC) Dept. (Vide item 1145 dt.22-7-83) 
The Personal and Administrative Reforms Departments 
The Store Purchase Department. 
The Higher Education G1, G3, J Departments 
The S.F/ O.C            



 10

 

 
APPENDIX 

DEPARTMENT OF TECHNICAL EDUCATION 

DELEGATION OF POWERS TO VARIOUS OFFICERS 

Item No. Existing Delegation of Powers Proposed Delegation                         
of Powers 

Remarks 

(1) (2) (3) (4) 

 
DIRECTOR OF TECHNICAL EDUCATION  

 

1 To appoint, promote and 
transfer Non – Gazetted 
Officers and to appoint, 
promote and transfer to lowest 
Gazetted post in each service 
in sanctioned posts and also to 
posts of Rs.750-1450 in the 
Technical Education State 
Service subject to P.S.C. 
Recruitment rules and other 
rules in force. 

No Change  

2 To sanction all kinds of leave 
except study leave, leave for 
study purpose, Hospital leave, 
leave to take up other 
employment, leave without 
allowances exceeding 120 days 
and special disability leave to 
officers both Gazetted and 
Non-gazetted for which the 
Director of Technical 
Education is the appointing 
authority.  In all other cases, to 
sanction such leave where no 
substitutes are required and 
also to make additional charge 
arrangements in all cases and 
sanction charge allowance 
under Rule 53 (b) (ii) and (iii) 
of K.S.R. To detach officers 
from one office and fix another 
office as their headquarters as a 
working arrangement not 
exceeding six months 
depending of exigencies of 
service. 

No Change  
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Item No. Existing Delegation of Powers Proposed Delegation                         
of Powers 

Remarks 

    

3 To sanction vacation duty to 
officers of the Technical 
Education Department. 

No Change  

4 To sanction payment of belated 
increment in respect of all 
officers whom he is competent 
to appoint. 

No Change  

5 To create part-time posts of 
Sweepers paid from 
contingencies as per rules. 

No Change  

6 To accord administrative 
sanction to convene works 
costing upto 3.0 lakhs subject 
to budget provision and on 
estimates prepared by the 
Chief Engineer. 

To accord administrative 
sanction to works 
costing upto Rs.5.0 
lakhs subject to budget 
provision and on 
estimates prepared by 
the Chief Engineer. 

Enhancement of 
existing power. 

7 To Convene and issue sanction 
to conferences of Departmental 
officers, Boards of Studies, 
Conferences in regard to 
admission and to sanction 
payment of T.A. including the 
officers of private Institutions. 

No Change  

8 To depute officers of the 
Department to attend 
Conferences convened in the 
state and sanction T.A. for the 
purpose 

No Change  

9 To sanction purchase of 
furniture from P.W.D. 
Workshops or any other 
Government Agency subject to 
budget provision and 
observance of store purchase 
Rules. 

No Change  

10 To sanction purchase of books 
and journals, maps, charts, and 
other educational appliances 
subject to budget provision on 
the basis of quotation and to 
effect advance payment 

No Change  
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Item No. Existing Delegation of Powers Proposed Delegation                         
of Powers 

Remarks 

 

11 To sanction advertisement 
charges upto Rs.1,000/- in each 
case subject to the budget 
provision and also to the 
condition that rates are 
approved by the Director of 
Public Relations. 

No Change  

12 To award annual contract of 
conveyance of materials from 
Railway Station etc. to the 
Institutions under the 
Directorate of Technical 
Education subject to the 
condition that the contracts 
should be awarded after 
inviting quotation and to the 
lowest tenderer. 

No Change  

13 (a) To sanction disposal of 
unserviceable articles whose 
book value does not exceed 
Rs.5,000/- in each case as per 
rules. 

To sanction disposal of 
unserviceable articles 
whose book value does 
not exceed Rs.20,000/- 
in each case as per 
rules.  

Enhancement of 
Existing power  

       (b) To sanction disposal of surplus 
store whose book value does 
not exceed Rs.1,000/- in each 
case.  

No Change  

14 To sanction write off of 
irrecoverable arrears of 
revenue and other irrecoverable 
amounts not exceeding 
Rs.2,000/- in each case subject 
to a limit of Rs. 10,000/- per 
annum and subject to the rules 
in K.F.C.  

No Change  

15 Disposal of condemned and 
dismantled buildings under the 
control of the Director of 
Technical Education when the 
book value does not exceed    
Rs. 25,000/- in each case and 
also to dispose of unnecessary 
and fallen or dead trees 
standing in the premises of the 

No Change  
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Item No. Existing Delegation of Powers Proposed Delegation                         
of Powers 

Remarks 

office/Institutions subject to 
rules in P.W.D. Code. 

16 To sanction auction sale of 
usufructs of trees and lease for 
cultivation of premises of his 
office or sub offices/ 
institution.                                         

No Change  

17 To sanction subject to 
provision under K.F.C. 
investigations of arrear claims 
by the A.G. to all officers and 
under contingencies which are 
not more than 5 years old. 

Note:- Time barred claims 
under Article 65 K.F.C are 
excluded. 

 

No Change 

 

18 To sanction subject to budget 
provision maintenance and 
petty constructions and repair 
upto Rs.5,000/- in each case on 
a proper estimate. 

To sanction subject to 
budget provision 
maintenance and petty 
construction and repair 
works upto Rs.20,000/- 
without reference to 
P.W.D.  

Enhancement of 
existing power. 

19 To incur non-recurring 
contingent expenditure upto 
Rs.1,000/- in each case subject 
to budget provision and subject 
to rules under K.F.C.  

No Change  

20 To sanction local purchase of 
stationery in urgent and 
unforeseen cases upto the limit 
of Rs.200/- at a time subject to 
an annual limit of Rs. 1000/-. 

To sanction local 
purchase of stationery 
in urgent and 
unforeseen cases upto a 
limit of Rs. 1,000/- at a 
time and subject to a 
maximum of Rs.5,000/-  

Enhancement of 
existing power  

21 To sanction shifting of an 
office/ institution from one 
building to another and hiring 
of private buildings the rent of 
which does not exceed 
Rs.300/-p.m. Subject to 
conditions laid down in  
G.O.(P) 400/58, dated 31-3-1958. 

To sanction shifting of 
an office/institutions 
from one building to 
another and hiring of 
private buildings the 
rent of which does not 
exceed Rs.2.000/- per 
month subject to 
P.W.D. Certificate 

Enhancement of 
existing power 

22 To sanction distribution of No Change  
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Item No. Existing Delegation of Powers Proposed Delegation                         
of Powers 

Remarks 

budget allotment under several 
items of expenditure subject to 
the rules in the Budget Manual. 

23 

 

To sanction printing of forms, 
circulars, pamphlet, application 
forms, prospectus, syllabus etc. 
in Government Press. 
Note:- Printing of new forms 
and registers should have the 
approval of Government. 
 

No Change 

 

  

 

24 To sanction destruction of old 
records as per rules. 

No Change  

25 To incure all expenditure in 
connection with the conduct of 
Public Examinations in the 
department subject to the rates 
which may be approved by 
Government.  

No Change  

26 To Sanction refund of Revenue 
as contained in the Book of 
Financial Powers vide Rule 41 
to 43 K.F.C  

No Change  

27 To sanction all cases of 
temporary withdrawals from 
the Provident Fund Deposits in 
normal cases and in cases 
requiring special sanction and 
non-refundable withdrawals 
from Provident Fund deposits 
subjects to the other conditions 
and limitations under the rules 
of the funds G.P.F. 

No Change  

28 To award scholarships subject 
to budget provision according 
to rules approved by 
Government. 

No Change  

29 To sanction educational tours 
of students of institutions under 
the D.T.E. subject to 
availability of budget provision 
and subject to rules formed by 
Government for the purpose. 

No Change  

30 To sanction pay salaries and 
grants to Engineering Colleges 
and Polytechnics under the 
Grant-in-aid code approved by 

No Change  
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Item No. Existing Delegation of Powers Proposed Delegation                         
of Powers 

Remarks 

Government and salaries to the 
staff of the institutions as per 
rules framed by Government 
for the purpose. 

31 To accept or reject certificates 
issued by the Board of 
Education in other states for 
admission of candidates of 
educational institutions in this 
state under the Technical 
Education Department but not 
to public service. 
 

No Change  

32 To cancel qualification 
certificates for tampering with 
entries in the certificates or for 
other reasons . 

No Change  

33 To approve tour programme of 
Heads of institutions and other 
Gazetted officers in the 
Institutions in his own office 
and countersign their T.A. Bill. 

No Change  

34 To accept endowment and 
prizes and approve rules 
therefore in respect of the 
institutions subject to rules in 
K.F.C. and K.T.C. 

No Change  

35 To sanction the opening of new 
centres and cancellation of 
existing centres  

No Change  

36 To appoint chief Examiners, 
Examiners as paper setters for 
the several public examinations 
under the Technical Education 
Department. 

No Change  

37 To order reduction in 
emoluments upto 25% to 
persons appointed as 
Examiners, Chief 
Superintendents and Scrutiny 
Officers for irregularities in 
connection with the 
examinations. 

No Change  

38 To sanction advance against 
examination contingent 
charges upto Rs.10,000/- at 
one time subject to provision in 

No Change  
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Item No. Existing Delegation of Powers Proposed Delegation                         
of Powers 

Remarks 

the budget. 
 
 
 

39 To sanction holidays and 
vacation to the institutions 
under him keeping in mind the 
minimum number of working 
days the institutions are to 
work in an academic year. 

No Change  

40 

 

To condone the shortage of 
attendance of students upto 
15% on the recommendation of 
the Heads of Institutions with a 
remittance of Rs.10/- in each 
case. 

No Change  

41 To shift the existing telephone. No Change  

42 To sanction repairs to motor 
vehicles in the department and 
to arrange for the payment of 
bills not exceeding Rs.2,000/- 
in each case subject to rules. 

No Change  

43 To sanction all cases of 
medical expenses subjects to 
the conditions and limitations 
under the Government 
Servants Medical benefit rules. 

No Change  

44 To appoint staff charged to 
Examination contingencies at 
the rates approved by 
Government. 

No Change  

45 To place departmental 
buildings declared unsafe by 
the P.W.D. at the disposal of 
that department for being 
demolished . 

  

46 To place land required for 
construction of building etc. at 
the disposal of the P.W.D. 

No Change  

47 To accord administrative 
sanction for purchase of 
equipments and laboratory 
accessories of non-recurring 
items not exceeding 

To accord administrative 
sanction for purchase of 
equipments and 
laboratory accessories 
of non-recurring items 

Enhancement of 
existing power 
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Item No. Existing Delegation of Powers Proposed Delegation                         
of Powers 

Remarks 

Rs.30,000/- at a time subject to 
budget provision. 

not exceeding 
Rs.2,00,000/- at a time 
subject to budget 
provision. 

48 To accord administrative 
sanction for recurring supplies 
required for the normal running 
of the Department subject to 
budget provision. 

No Change  

49 To appoint Warden, Asst. 
Warden, Resident Tutor in the 
hostels attached to Engineering 
Colleges and Polytechnics. 

No Change  

50 To sanction printing or 
reprinting priced Government 
Publications.  
NOTE:- The rules regarding 
pricing of Government 
Publications in Art.32 K.F.C. 
Vol.I should be followed. 

No Change  

51 To draw advance upto 
Rs.5,000/- for each item for 
meeting the expenditure in any 
institution in his department 
relating to purchase and erection 
of machinery etc.  

No Change  

52 To purchase subject to 
administrative sanction the 
equipments upto Rs.3,00,000/- 
as per rules in the Store 
Purchase Manual . 

No Change  

53  To accord administrative 
sanction for purchase 
of furniture costing 
upto Rs.1 lakh. 

New power 
 

54 He may exercise all the powers 
of the subordinate officers in the 
department  

No Change  

 JOINT DIRECTOR   

1 To inspect institutions both 
Government and private 
under the Department of 
Technical Education as 
directed by the D.T.E. on the 
basis of general or specific 
orders. 

No Change  

2 To sanction disposal of 
unserviceable articles whose 

To sanction disposal of Enhancement 
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Item No. Existing Delegation of Powers Proposed Delegation                         
of Powers 

Remarks 

book value does not exceed 
Rs.3000/- in each case and 
their disposal subject to 
annual limit of Rs.50,000/- 
per rules. 

unserviceable articles 
whose book value does 
not exceed Rs.10,000/- 
subject to annual limit of 
Rs.1 lakh as per rules. 

of existing 
power 

3 To sanction subject to budget 
provision maintenance and 
petty construction and repair 
works upto Rs.5,000/- in each 
case on a proper estimate. 

No Change  

4 To sanction printing of forms, 
circulars, pamphlets, 
application forms , prospectus, 
syllabi etc. in Government 
presses. 
NOTE: Printing of new forms 
and registers should have the 
approval of Government. 

No Change 
 
 

 

5 Nil To sanction subject to 
provision, maintenance and 
petty construction and 
repair works upto 
Rs.10,000/- in each case 
on a proper estimate. 

Proposed for 
new power. 

6 Nil To sanction appointments, 
promotion and transfers of 
the non-gazetted officers 
to the sanctioned posts in 
the Department excluding 
the ministerial staff and 
last grade staff subject to 
Public Service 
Commission recruitment 
rules and orders in force 
from time to time  

Proposed for 
new power. 

7 Nil To function as a 
Chairman of Public 
Examinations in the 
absence of the D.T.E. 

Proposed for 
new power 

8 Nil To approve the tour 
programme and journey 
sanction of all the 
subordinate inspecting 
officers and to receive 
reports of academic 
inspection, stock 
verification, monitoring 
and Man Power 
Assessment. 

Proposed for 
new power. 
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Item No. Existing Delegation of Powers Proposed Delegation                         
of Powers 

Remarks 

9 The Joint Director may also 
exercise all the powers of the 
Deputy Director under the 
specific orders of D.T.E. 

No Change  

CONTROLLER OF TECHNICAL EXAMINATIONS  

1 To sanction journeys within the 
State in respect of the Deputy 
Controller of Technical 
Examinations and to countersign 
his T.A. Bills. 

No Change  

2 To sanction payment of 
remuneration and T.A. to the 
Examiners, arising in connection 
with the various public 
Examinations (Technical) at the 
rate approved by Government 
and sanctioned by competent 
authority. 

No Change  

3 To sanction, subject to budget 
provision, advances against 
Examinations contingent 
charges, upto Rs.15,000/-                 
(Rs. Fifteen thousand only) at a 
time. 

No Change  

4 Nil To function as 
Chairman of the Board 
of Technical 
Examinations. 

To function as 
Chairman of the 
Board of Technical 
Examinations. 

5 Nil To convene or issue 
sanction to convene 
conferences of 
Departmental Officers 
in connection with the 
Examination and 
sanction payment of 
T.A. to the members of 
staff attending the 
conference . 

To convene or 
issue sanction to 
convene 
conferences of 
Departmental 
Officers in 
connection with the 
Examination and 
sanction payment 
of T.A. to the 
members of staff 
attending the 
conference.  

6 Nil To appoint question 
paper setters for the 
Technical Examinations 
conducted by this 
Department in 
accordance with the 
Principles laid down by 
the Board of Technical 

To appoint question 
paper setters for the 
Technical 
Examinations 
conducted by this 
Department in 
accordance with 
the Principles laid 
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Item No. Existing Delegation of Powers Proposed Delegation                         
of Powers 

Remarks 

Examinations 
 

down by the Board 
of Technical 
Examinations. 

7 Nil To function as appellate 
authority in respect of 
original orders 
imposing penalties on 
Chief Superintendents, 
Deputy Chief 
Superintendents, 
Assistant Chief 
Superintendents/ 
Additional Examiners/ 
Assistant Examiners, 
Tabulators and 
Supervisors and other 
persons engaged for the 
Examination work for 
irregularities in 
connection with the 
Examinations and to 
order reduction of 
emolument upto 100% 
and to debar the 
concerned Examiners 
from Examination 
duties and to 
recommend to the 
concerned Head of 
Departments to pursue 
further disciplinary 
action, if necessary. 

To function as 
appellate authority 
in respect of 
original orders 
imposing penalties 
on Chief 
Superintendents/ 
Assistant 
Superintendents, 
Deputy Chief 
Superintendents, 
Chief/ Additional 
Examiners, 
Assistant 
Examiners, 
Tabulators and 
Supervisors and 
other persons 
engaged for the 
Examination work 
for irregularities in 
connection with the 
Examinations and 
to order reduction 
of emoluments 
upto 100% and to 
debar the 
concerned 
Examiners from 
Examination duties 
and to recommend 
to the concerned 
Heads of 
Departments to 
pursue further 
disciplinary action, 
if necessary. 
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8 Nil To be appellate 
authority in respect of 
original orders 
imposing penalty on all 
Government employees 
engaged on 
Examination duty by 
the Deputy Controller 
of Technical 
Examination. 

To be appellate 
authority in respect 
of original orders 
imposing penalty 
on all Government 
employees engaged 
on Examination 
duty by the Deputy 
Controller of 
Technical 
Examinations.  

9 Nil To be appellate 
authority in respect of 
original orders 
imposing penalty on 
candidates for 
malpractice's committed 
by them in all 
Examinations 
conducted by the 
Department.  

To be appellate 
authority in respect 
of original orders 
imposing penalty 
on candidates for 
malpractice's 
committed by them 
in all Examinations 
conducted by the 
Department.  

10 Nil To initiate disciplinary 
proceedings and dispose 
of appeals as per               
Kerala Civil Services 
(Classification, Control 
and appeal ) rules in 
respect of all employees 
of this Department. 

To initiate 
disciplinary 
proceedings and 
dispose of appeals 
as per Kerala Civil 
Services 
(Classification, 
Control and appeal) 
rules in respect of 
all employees of 
this Department. 

11 Nil To make changes of 
languages and 
exemptions from study 
of regional language to 
candidates appearing 
for Examinations in 
exceptional cases. 

To make changes 
of languages and 
exemption from 
study of regional 
language to 
candidates 
appearing for 
Examinations in 
exceptional cases. 

12 Nil To make changes under 
special circumstances in 
the date of public 
examinations already 
notified in Govt. 
Gazette. 
 

To make changes 
under special 
circumstances in 
the date of public 
examinations 
already notified in 
Govt. Gazette. 
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13 Nil To sanction correction 
of the date of birth of 
persons in respect of all 
genuine cases, if the 
certificate is issued by 
the controller. 

To sanction 
correction of the 
date of birth of 
persons in respect 
of all genuine 
cases, if the 
certificate is issued 
by the controller. 

14 Nil To sanction write off of 
irrecoverable arrears of 
revenue subject to a 
limit of Rs.2,000/- in a 
year. 

To sanction write 
off of irrecoverable 
arrears of revenue 
subject to a limit of 
Rs.2,000/- in a year. 

15 Nil  To accept or reject 
certificates issued by the 
Board of Technical 
Education or other 
agencies or other States 
for admission of 
candidates for 
Examinations in this 
state. 

To accept or reject 
certificates issued 
by the Board of 
Technical Education 
or other agencies or 
other states for 
admission of 
candidates for 
Examinations in 
this state. 

16 Nil  To exercise all powers of 
the Deputy Controller of 
Technical Examinations. 

To exercise all 
powers of the 
Deputy Controller 
of Technical 
Examinations. 

 DEPUTY CONTROLLER OF TECHNICAL EXAMINATIONS  

1 To appoint based on approved 
norms temporary staff charged 
to contingencies, for public 
examination (Technical) 
purposes and to sanction 
payment of remuneration to 
them at the rates fixed by 
Government  

No Change  

2 To countersign T.A. Bills of the 
officers under him and also the 
non-officials, engaged in 
connection with the public 
Examinations (Technical). 

No Change  

3 To hire, subject to Budget 
provision motor vehicles of 
other Govt. Departments or 
from the K.S.R.T.C. or private 
agencies in connection with 
Public Examinations (Technical) 

No Change  
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and to meet the expenses from 
contingencies, subject to the 
condition that the hiring of 
motor vehicles from private 
agencies should be, after 
inviting quotations and 
observing the other formalities 
under the rules. 

4 To countersign contingent bills 
of the various Public 
Examinations (Technical) 
Centres. 
 

No Change  

5 To appoint paper setters, 
Examiners, Chief 
Superintendents, Invigilators 
and other staff for the conduct 
of public Examinations 
(Technical) as per the norms 
fixed by Government. 

No Change  

6 To sanction subject to budget 
provision advances against 
Examination contingent 
charges, upto Rs.10,000/- 
(Rupees Ten Thousand only) at 
a time. 

No Change  

7 To sanction, subject to Budget 
provision local purchase of 
stationery articles, in urgent and 
unforeseen circumstances such 
as non-availability of the article 
with the controller of stationery 
upto a limit of Rs.1,000/- 
(Rupees one thousand only) in 
each case observing Stores 
Purchase Rules. 

No Change  

8 To incur non-recurring 
contingent expenditure upto 
Rs.500/- (Rupees Five hundred 
only) in each case, subject to 
budget provision and subject to 
rules in Appendix IV of K.F.C. 
volume-II. 

No Change  

9 To sanction, subject to budget 
provision printing of application 
forms, prospectus, forms, 
registers etc. required in 

No Change  
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connection with the Public 
Examination (Technical) 
subject to the condition that the 
printing should be got done in 
the Government presses . While 
ordering the printing of forms 
etc. with the Superintendent of 
Govt. presses care should be 
taken to see that sufficient 
number of copies are got in the 
first print itself.  For printing of 
new forms and Registers, prior 
approval of Government should 
be obtained. 

10 To sanction journeys within the 
state in connection with Public 
Examinations (Technical) in 
respect of all employees 
working under him. 

No Change  

11 To sanction advertisement 
charges upto Rs. 500/- (Rupees 
Five hundred only) in each case 
subject to budget provision and 
also subject to the condition 
that the rates are approved by 
the Director of Public 
Relations. 

No Change  

12 To sanction as per rules, 
disposal of unserviceable 
articles the book value of which 
does not exceed Rs.500/- 
(Rupees Five hundred only) in 
each case, subject to an annual 
limit of Rs. 10,000/- (Rupees 
ten thousand only). 

No Change  

13 Nil To function as 
Chairman, Board of 
Technical Examinations, 
in the absence of the 
Controller  

To function as 
Chairman, Board 
of Technical 
Examinations, in 
the absence of the 
Controller . 

14 Nil To take disciplinary 
action against 
candidates for 
malpractice committed 
in all Examinations 
conducted by this 

To take 
disciplinary action 
against candidates 
for malpractice 
committed in all 
Examinations 
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Department. conducted by this 
Department. 

15 Nil To take disciplinary 
action against all the 
persons engaged for 
the conduct of 
Examination and to 
order reduction in their 
emolument upto 50% 

To take 
disciplinary action 
against all the 
persons engaged 
for the conduct of 
Examination and 
to order reduction 
in their emolument 
upto 50%. 

 

16 Nil To modify the 
Examination results if 
the mistakes are due to 
bonafide clerical error 
in the case of 
Examination conducted 
by this Department. 

To modify the 
Examination results 
if the mistakes are 
due to bonafide 
clerical error in the 
case of 
Examination 
conducted by this 
Department. 

17 Nil To pass orders on the 
scrutiny and revaluation 
of valued answer scripts 
in respect of all 
Examinations 
conducted by the 
Department and to 
modify the Results if 
necessary. 

To pass orders on 
the scrutiny and 
revaluation of 
valued answer 
scripts in respect of 
all Examinations 
conducted   by the 
Department and to 
modify the Results 
if necessary. 

18 NIL To permit candidates for 
examination to change 
over from one language 
of study to another and 
grant exemption from 
study of regional 
languages in special 
cases in respect of 
examinations conducted 
by the department. 

To permit 
candidates for 
examination to 
change over from 
one language of 
study to another and 
grant exemption 
from study of 
regional languages 
in special cases in 
respect of 
examinations 
conducted by the 
department. 

19 NIL To pass orders on the 
request for cancellation 
of candidature and to 
cancel candidature in 

To pass orders on 
the request for 
cancellation of 
candidature and to 
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the case of irregular 
admissions to 
examinations. 

cancel candidature 
in the case of 
irregular 
admissions to 
examinations. 

20 NIL  To order correction of 
entries including entries 
of date of birth in the 
records of all the 
institutions under the 
Technical Education 
Department including 
cases of clerical error. 

To order correction 
of entries including 
entries of date of 
birth in the records 
of all the institutions 
under the Technical 
Education 
Department 
including cases of 
clerical error 

21 NIL To appoint tabulators 
for the tabulation work 
relating to Public 
Examinations conducted 
by the Department at 
rates prescribed by 
Government. 

To appoint 
tabulators for the 
tabulation work 
relating to Public 
Examinations 
conducted by the 
Department at rates 
prescribed by 
Government. 

22 NIL To cancel or suspend 
qualification certificates 
issued in respect of all 
Examinations for 
tampering with entries 
in certificates or for 
other reasons. 

To cancel or 
suspend 
qualification 
certificates issued 
in respect of all 
Examinations for 
tampering with 
entries in 
certificates or for 
other reasons. 

23 NIL To sanction the opening 
of new Centres and 
cancellation of existing 
centres of Examination 
and centres for 
Centralised valuation 
conducted by the 
Department. 

To sanction the 
opening of new 
Centres and 
cancellation of 
existing centres of 
Examination and 
centres for 
Centralised 
valuation 
conducted by the 
Department. 

24 NIL To sanction the purchase 
of stores and 
examinations materials 
not exceeding 
Rs.20,000/- at a time 
subject to budget 

To sanction the 
purchase of stores 
and examination 
materials not 
exceeding 
Rs.20,000/- at a time 
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provision and Stores 
Purchase Rules . 

subject to budget 
provision and Stores 
Purchase Rules . 

25 NIL To sanction destruction 
of old records of the 
examination as per rules. 

To sanction 
destruction of old 
records of the 
examination as per 
rules. 

26 NIL To sanction purchase of 
furniture from any Govt. 
Agency or from any 
Private Agency subject to 
budget provision and 
Store Purchase Rules. 

To sanction purchase 
of furniture from any 
Govt. Agency or 
from any private 
Agency subject to 
budget provision and 
Store Purchase 
Rules. 

27 NIL  To sign “for Controller 
of Technical 
Examinations, Kerala" 
in all fair copies of 
letters and orders of the 
Controller being 
addressed to Accountant 
General, Government 
and other Institutions. 

To sign “for 
Controller of 
Technical 
Examinations, 
Kerala" in all fair 
copies of letters and 
orders of the 
Controller being 
addressed to 
Accountant General, 
Government and 
other Institutions. 

28 NIL To issue Certificates and 
Mark lists under his 
signature in respect of 
all Examinations 
conducted by the 
Department. 

To issue 
Certificates and 
Mark lists under his 
signature in respect 
of all Examinations 
conducted by the 
Department. 

29 NIL To pass orders on the 
issue of duplicate 
Certificate and to sign 
all such duplicate 
Certificates. 

To pass orders on 
the issue of 
duplicate Certificate 
and to sign all such 
duplicate 
Certificates 

30 NIL To Officiate as 
Convener to the Board 
of Technical 
Examination, Kerala. 

To Officiate as 
Convener to the 
Board of Technical 
Examination, 
Kerala. 

31 NIL To supervise all 
arrangements for the 
proper conduct of all 
Examinations in 
consultation with the 

To supervise all 
arrangements for the 
proper conduct of all 
Examinations in 
consultation with the 
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Principals of 
Polytechnics, 
Superintendents of Junior 
Technical Schools and 
Head of other Technical 
Institution and to inspect 
such arrangements. 

Principals of 
Polytechnics, 
Superintendents of 
Junior Technical 
Schools and Head of 
other Technical 
Institutions and to 
inspect such 
arrangements. 

32 NIL To condone delay in the 
remittance of 
Examination fee and in 
the submission of 
application for 
Examinations in 
deserving cases. 

To condone delay in 
the remittance of 
Examination fee and 
in the submission of 
application for 
Examinations in 
deserving cases. 

33 NIL To pass and make 
payment of 
remuneration bills of 
the Examiners 
according to the rates 
fixed by Government 
from time to time. 

To pass and make 
payment of 
remuneration bills 
of the Examiners 
according to the 
rates fixed by 
Government from 
time to time. 

34 NIL To sanction casual 
leave to the Technical 
Assistant and other 
Gazetted officers and 
non-gazetted officers 
under him. 

To sanction casual 
leave to the 
Technical 
Assistant and other 
Gazetted officers 
and non-gazetted 
officers under him. 

35 NIL To conduct surprise 
Inspection of the 
Examination centres 
and Verification of 
records connected with 
the Examination. 

To conduct surprise 
Inspection of the 
Examination 
centres and 
Verification of 
records connected 
with the 
Examination. 

36 NIL To sanction purchase of 
books required for the 
Examination section. 

To sanction purchase 
of books required 
for the Examination 
section. 

37 NIL To issue journey 
sanction to all officers 
conducting journey in 
connection with the 
Examination. 

To issue journey 
sanction to all 
officers conducting 
journey in 
connection with the 
Examination 
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 TECHNICAL ASSISTANT:   

1 NIL To control the work in 
the office generally and 
to be in direct charge of 
the arrangements for the 
conduct of all 
Examinations. 

To control the work 
in the office 
generally and to be 
in direct charge of 
the arrangements 
for the conduct of 
all Examinations. 

2 NIL To sanction Casual 
leave to all the                   
non-Gazetted officers in 
the Examinations 
section. 

To sanction Casual 
leave to all the     
non-Gazetted 
officers in the 
Examinations 
section. 

3 NIL To issue extracts of 
Marks as per rules. 

 

4 NIL To take steps for the 
scrutiny and recording 
of marks of valued 
answer scripts of the 
Examination. 

To take steps for 
the scrutiny and 
recording of marks 
of valued answer 
scripts of the 
Examination. 

5 NIL To forward indent for 
printed forms and 
stationery connected 
with the conduct of all 
Examinations and for 
the use of the office of 
the Controller of 
Technical Examinations. 

To forward indent 
for printed forms 
and stationery 
connected with the 
conduct of all 
Examinations and 
for the use of the 
office of the 
Controller of 
Technical 
Examinations. 

6 NIL To assist the Deputy 
Controller for 
preparation of lists of 
paper setters/ Scrutiny 
Officers/ Chief/ 
Assistant Examiners, 
Chief/ Deputy Chief 
Superintendents, Asst. 
Superintendents, 
Tabulators, Supervisors 
and all other staff 
engaged for the 
examination work. 

To assist the Deputy 
Controller for 
preparation of lists 
of paper setters/ 
Scrutiny Officers/ 
Chief/ Assistant 
Examiners, Chief/ 
Deputy Chief 
Superintendents, 
Assistant 
Superintendents, 
Tabulators, 
Supervisors and all 
other staff engaged 
for the examination 
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work. 

7 Nil To control all the 
vehicles in the 
Examination Section. 

To control all the 
vehicles in the 
Examination Section. 

8 Nil To arrange the printing, 
packing and forwarding 
of question papers to 
various centres of 
examinations and 
collection of answer 
books of all 
Examinations from 
various Centres. 

To arrange the 
printing, packing 
and forwarding of 
question papers to 
various centres of 
examinations and 
collection of 
answer books of all 
Examinations from 
various Centres. 
 

9 Nil To arrange the valuation 
of the answer papers 
and be in charge of 
tabulation of marks. 

To arrange the 
valuation of the 
answer papers and 
be in charge of 
tabulation of 
marks. 

10 Nil To arrange for the 
meeting of Board of 
Examinations in 
consultation with the 
Deputy Controller and 
Controller. 

To arrange for the 
meeting of Board 
of Examinations in 
consultation with 
the Deputy 
Controller and 
Controller. 

11 Nil To assist the Deputy 
Controller in all 
technical and official 
matters in connection 
with the conduct of all 
examinations. 

To assist the 
Deputy Controller 
in all technical and 
official matters in 
connection with the 
conduct of all 
examinations. 

 DEPUTY DIRECTOR   

1 To inspect institutions both 
Government and private under 
the Department of Technical 
Education as directed by the 
Director of Technical Education 
by general or specific orders. 

No Change  

2 To approve draft letters, orders, 
based on the orders passed by 
the Director of Technical 
Education to other Heads of 

No Change  
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Departments and Offices and to 
Government and to sign for 
Director of Technical Education. 
Fair copies of such letters/orders. 

3 To authenticate and 
communicate fair copies of all 
sanctions accorded by Director 
of Technical Education to the 
Accountant General and 
communicate copies of such 
orders to Heads of Institutions. 

No Change  

4 To function as Chairman of 
Public Examinations in the 
absence of the Director of 
Technical Education. 

Delete Joint Director is 
being assigned this 
power. 

5 To review inspection reports 
sent by the special officer for 
commerce Education, Stock 
verification officer, Inspector of 
Industrial Schools, Inspector of 
Commercial Schools and 
Development officer. 

To review inspection 
reports send by 
Vocational Training 
Organiser, Inspector of 
Industrial Schools and 
Development Officer. 

Change in existing 
power. 

6 To approve tour programmes of 
special officer for Commerce 
Education, Stock Verification 
Officer, Inspector of Industrial 
Schools, Inspector of 
Commercial Schools and 
Development officer and 
countersign their T.A. Bills. 

To approve the tour 
programme of V.T.O. 
Inspector of Industrial 
Schools and 
Development Officer.  

Change in existing 
power . 

7 With regard to the J.T.S., 
Tailoring and Garment making 
Training Centres and Industrial 
Schools, the following powers 
will be exercised  

(i)  To take disciplinary action 
on candidates for the 
malpractice committed in 
the Examination.  

(ii) To transfer students from 
one   institutions to 
another. 

(iii) To countersign contingent          
bills of the various public 
Examination Centres. 

No Change 

 

 

No Change 

 

 

No Change 

                                              

 

Delete 
                                               

 

 

 

 

 

This being allotted 
to Controller of 
Technical 
Examinations. 
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(iv) To sanction admission to 
pupils migrating from 
other States. 

(v). To inspect the above  
Institutions. 

 
No Change 

                                          
No Change 

8 To sanction purchase of 
furniture, accessories and 
equipment and other stores 
subject to budget provision and 
Store Purchase Rules for 
amount not exceeding 
Rs.30,000/- at a time. 

 

 

No Change  

9 To sanction purchase of 
furniture from P.W.D. 
Workshops or any other 
Government Agency subject to 
budget provision as per Store 
Purchase Rules. 

No Change  

10 To sanction advertisement 
charges upto Rs.500/- in each 
case subject to budget 
provision and also subject to 
the condition that the rates are 
approved by the D.P.R. 

No Change  

11 To sanction disposal of 
unserviceable articles the value 
of which does not exceed 
Rs.1,000/- in each case subject 
to an annual limit of                 
Rs. 25,000/-  

No Change  

12 To dispose of Craft articles 
produced in schools by auction. 

No Change  

13 To sanction auction sale of 
standing trees when absolutely 
necessary and fallen and dead 
trees in the grounds under his 
control. 

No Change  

14 To sanction auction sale of 
usufructs of trees and lease of 
premises of the schools. 

No Change  
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15 To sanction maintenance, petty 
construction and repair for 
execution upto Rs.1,000/- in 
each case on proper estimate  

No Change  

16 To incur non-recurring 
contingent expenditure upto 
Rs.500/- in each case subject to 
budget provision 

No Change  

17 To sanction journey on duty of 
officers in J.T. Schools and 
Industrial Schools and 
Commercial Schools. 

 

 

No Change  

 

 

 

18 With regard to Industrial 
Schools, Commercial Schools, 
Tailoring and Garment Making 
Training Centres, the following 
powers will be exercised. 

1. To draw grant in aid bills of 
Industrial and Tailoring 
Schools. 

2. To pass and countersign T.A. 
Bills of non-officials arising in 
connection with examinations 
of industrials and Tailoring 
Schools. 

 
3. To pass orders in the Scrutiny 

of valued answer scripts when 
difference is noted. 

 

4. To modify the examination 
results of the mistakes are due 
to bonafide errors. 

5. To pass orders on the issue of 
duplicate certificates in 
doubtful cases. 

 6. To draw advance against 
sanctions for examination 

No Change 

 

 

No Change 

 

             Delete 

 

 

Delete                                      

 

                                          
Delete 

 

                                     
Delete 

  

   
                                       

Delete 

 

 

 

 

 

                                     
Dy. Controller of 
Examinations 
being given this 
power. 

                                                  
Dy. Controller of 
Examinations 
being given this 
power.     
             
Dy. Controller of 
Examinations 
being given this 
power. 

Dy. Controller of 
Examinations 
being given this 
power. 
 
Dy. Controller of 
Examinations 
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contingent charges upto 75% 
of the amount is competent to 
incur. 

being given this 
power. 
 
 

19 To accord recognition to 
Institutions conducting courses 
for KGT Examination in 
Commerce, Industrial subject 
and Engg. Subjects, subject to 
rules. 

 

 

 

 

No Change  

20 The following powers will be 
exercised in regard to J.T.S 

1. To sanction investigation of 
arrear claim in respect of those 
who he is competent to appoint 
which are not time barred 
claims. 

2. To sanction increments and 
belated increments and their 
payment to those whom he is 
competent to appoint. 

3.  To sanction pre-audit of claims 
relating to grant-in-aid bills. 

4. To issue administrative sanction 
for purchase of materials upto 
Rs.10,000/- at a time. 

5. To sanction educational tours 
of students subject to 
availability of funds and the 
rules framed by Government. 

6. To countersign all the bills in 
connection with the Direct 
payment to the staff of Private 
Engineering Colleges and 
Polytechnics  

 

                                            
Delete 

 

 

                                            
Delete 

 
                                       
 
 

No Change 
 
                                                     

No Change 
 
                                                                             

                                                   
No Change 

 

                       
No Change                                                                                            

 
                                                      

 

                                     
D.D is not an 
appointing authority 

 

                                    
D.D is not an 
appointing authority 
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7. To draw scholarship bills to the 
various categories of students. 

 
8. To pass and countersign grant-

in-aid bills. 
 
9. To review the audit reports 

conducted by the audit parties 
and inspection reports sent by 
the Stock Verification Officer. 

 
10. To award contracts of materials 

from Railway station etc. to the 
Institution and vice-versa under 
the Department of Technical 
Education subject to condition 
that the contracts should be 
awarded after inviting 
quotations and to the lowest 
tenderer. 

 

             No Change                                                  
                                                                                                                             
                             

No Change                                           
                                                  
 

No Change 
 

 

 

 

21 To sanction purchase of books 
and journals, maps, charts and 
other educational appliances 
subject to budget provision on 
the basis of quotation and to 
effect advance payment 
wherever necessary. The 
advance payment should be in 
accordance with the rules in 
K.F.C. 

No Change  

22 To prepare list of Chief 
Examiners, Examiners and 
paper setters for the several 
public examinations under the 
Technical Education Department 
excepting those of polytechnics 
and to appoint them. 

Delete Already delegated 
to Dy. Controller 
of Technical 
Examinations  

23 To sanction advance against 
examination contingent charges 
upto Rs.10,000/- at one time 
subject to provisions in the 
budget  

No Change  

24 To accord administrative 
sanction for purchase of 
equipment and laboratory 
accessories of non-recurring 
item not exceeding Rs.15,000/- 
at a time subject to budget 
provision and subject to Stores 

To accord 
administrative sanction 
for purchase of 
equipment and 
laboratory accessories 
of non-recurring items 
not exceeding 

Enhancement of 
existing power 
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Purchase Rules.  Rs.30,000/- at a time 
for J.T.S and 
Polytechnics subject to 
budget provision and 
subject to Stores 
Purchase Rules 

25 NIL To sanction disposal 
of unserviceable 
articles the value of 
which does not exceed 
Rs.5,000/- in each case 
subject to the annual 
limit of Rs.50,000/-  

Proposed for new 
power. 

26 NIL  To issue administrative 
sanction for purchase 
of materials upto                     
Rs. 20,000/- at a time 
for J.T.S and 
Polytechnics. 

Proposed for new 
power  

 ADMINISTRATIVE OFFICER  

1 To sanction appointments, 
promotions and transfers of the 
non-gazetted officers to the 
sanctioned posts in the 
Department subject to public 
service recruitment rules and the 
orders in force from time to time. 

To sanction 
appointments and 
transfers of the                
non-gazetted ministerial 
staffs and the last grade 
staff to sanctioned posts 
in the department 
subject to public service 
recruitment rules and 
the orders in force from 
time to time . 

Joint Director has 
been assigned the 
powers in regard to 
teaching and 
workshop staff 
(non-gazetted). 

2 To sanction leave other than 
study leave and special disability 
leave to those who he is 
competent to appoint and casual 
leave to non-gazetted ministerial 
officers. 

No Change  

3 To sanction increments and 
belated increments to those who 
he is competent to appoint  

No Change  

4 To organise sections in the 
Directorate of Technical 
Education and to administer the 
office as per provisions in the 
Manual of Office Procedure . 

No Change  

5 To approve draft letters/orders 
based on the orders passed by 

No Change  
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Director of Technical Education 
to other Heads of Department 
and office and to Government on 
all matters except those relating 
to important and technical 
matters and to sign for D.T.E fair 
copies of such letters/orders 

6 To authenticate and 
communicate fair copies of all 
sanctions accorded by the 
Director of Technical 
Education to the Accountant 
General and communicate fair 
copies of such orders to Heads 
of subordinate institutions  

No Change  

7 To dispose of all routine papers 
based on standing orders.                                

No Change  

8 To draw Establishment pay bills 
and T.A. Bills of the entire          
non-gazetted establishment 
including the Last Grade 
Servants and the contingent bills 
of the officer of the Director of 
Technical Education subject to 
the contingent bills being 
countersigned by the D.T.E. 

No Change  

9 To countersign T.A. Bills, 
contingent bills of 
superintendents of J.T. Schools 
and school of arts and the Chief 
Lecturer and Superintendents, 
Diploma Course in Type writing 
and Shorthand. 

No Change  

10 To sanction temporary 
withdrawals from P.F. Deposits 
by N.G.O of the department 
subject to the rules and 
regulations governing the fund 
in cases. 

No Change  

11 To sanction purchase of 
stationery articles for the use of 
the office of the D.T.E In urgent 
and unforeseen cases when the 
articles are not available in the 
stationery stores upto the limit 
of Rs.50/- at a time subject to 
maximum of Rs.500/-  

No Change  
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12 To sanction non-recurring 
contingent expenditure upto 
Rs.100/- in each case provided 
there is budget provision and 
subject to the general rules in 
K.F.C 

No Change  

13 To sanction investigation of 
arrear claims excepting time-
barred claims in respect of all 
those when he is competent to 
appoint which are not more than  
5 years. 

No Change  

14 To forward application for 
admission to P.F. from the           
non-gazetted members of staff 
of the office of the Director of 
Technical Education and 
countersign application for 
admission to state P.F. 

No Change  

15 To draw bill for claims relating 
to purchase of stores for the 
office of the D.T.E. 

No Change  

16 To sanction destruction of old 
records as per rules in the office 
of the D.T.E. 

No Change  

17 To conduct inspection of the 
subordinate offices inclusive of 
O&M inspection 

No Change  

18 To sanction auction of standing 
trees when absolutely necessary 
usufructs of trees and fallen and 
dead trees in the premises in the 
office of the Director of 
Technical Education 

No Change  

 ACCOUNTS OFFICERS  

1 To conduct and supervise the 
audit of the subordinate 
institutions and to forward 
audit reports  

No Change   

2 To obtain and scrutinise the 
D.C.B. statements of the 
different institution under the 
D.T.E. 

No Change   

3 To attend to the reconciliation of 
departmental accounts with the 
figures booked in the A.G.'s 
office. 

Delete  This is now 
delegated to 
Financial Assistant. 
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4 Preparation of budget estimates 
relating to the department  

Delete This is now 
delegated to 
Financial Assistant. 

5 Scrutiny of the distribution of 
budget allotment to subordinate 
offices. 

Delete This is now 
delegated to 
Financial Assistant. 

6 To watch the progress of the 
departmental revenue and 
expenditure and to report to 
head of department irregularities 
or deviation. 

Delete This is now 
delegated to 
Financial Assistant. 

7 To assess grants in respect of 
private Technical Institutions.  

No Change  

8 To deal with proposals relating 
to the re-appropriation,                  
re-allotment, supplementary 
grants and surrender of 
savings. 

Delete This is now 
delegated to 
Financial Assistant. 

9 Verification of claims for 
pension and gratuity. 

Delete This is now 
delegated to 
Financial Assistant. 

10 To conduct surprise inspection 
of accounts registers and cash 
balances in subordinates offices 
and in the head office. 

No Change  

11 To scrutinise bills in respects of 
concession and scholarships to 
students. 

No Change  

12 To arrange for the proper 
maintenance of accounts 
relating to loans sanctioned and/ 
or disbursed by the department 
and to watch the prompt 
recovery of such loans. 

Delete This is now 
delegated to 
Financial Assistant. 

13 To test audit the accounts of the 
institutions in respect of              
grant-in-aid. 

No Change.  

14 Review of audit objection  No Change  

15 Scrutiny of cases involving- 
                                                                             
 
 
a) refund of revenue  
                                                                              
 
 

Delete  
                                                
 
 

Delete 
                                                       
 
 

This is now 
delegated to 
Financial Assistant. 
 
This is now 
delegated to 
Financial Assistant  
 
This is now 
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b) abandonment of revenue 
 
 
 
c) enhancement of revenue 
 
 
 
d) write off  

Delete 
 
 
 

Delete 
                                        
 
 

Delete 

delegated to 
Financial Assistant  
 
This is now 
delegated to 
Financial Assistant  
                                         
This is now 
delegated to 
Financial Assistant  
 

16 To scrutinise office bills and 
also proposals relating to 
purchase and works  

Delete  This is now 
delegated to 
Financial Assistant  

17 To advise the head of the 
Department on all matters 
relating to finance and accounts 
and application of fee rules, 
hostel rules and code rules. 

                Delete This is now 
delegated to 
Financial Assistant  
                                           
 

18 To watch the progress of 
expenditure under plan 
schemes. 

Delete This is now 
delegated to 
Financial Assistant. 

19 To correspond with subordinate 
officer on all accounts and 
finance matters. 

Delete This is now 
delegated to 
Financial Assistant. 

20 To sanction C/L to the staff 
working under him. 

Delete This is now 
delegated to 
Financial Assistant  

21 a) To draw Establishment pay 
bills, T.A. Bills, P.F. Bills, 
contingent bills and grant-in-aid 
bill of the Industrial Schools, 
Tailoring and Garment Making 
Training Centres and Tailoring 
Trade Schools. 

 
b) To countersign T.A. Bill and 

contingent bills of the officers 
(Gazetted and Non-gazetted) of 
the JTS, School of Arts, 
Diploma Course in Typewriting 
and Shorthand, School of 
Painting, Mavelikara and other 
Industrial and Tailoring and 
Garment Making Training 
Centres and other Institutions 
of the category. 

* The delegation of powers to 

Delete 
 
 
 
 
 
 
 

No Change 

This is now 
delegated to 
Superintendents of 
Junior Technical 
Schools, Principals 
of Polytechnics 
and Women's 
Polytechnics. 
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Accounts Officer is subject to 
the administrative control of 
the Financial Assistant. 

 PRINCIPALS (ENGINEERING COLLEGES)  

1 To sanction all kinds of leave 
except study leave, special 
disability leave and leave 
without allowance exceeding 
four months to officers both 
Gazetted (upto and including 
lecturers) and non-gazetted 
cadre where substitute 
arrangements are not required. 

No Change   

2 To sanction surrender of leave 
to all the members of the staff 
in the College subject to 
eligibility and as per rules in 
force. 
 

No Change   

3 To sanction casual leave to all 
officers of the College. 

No Change   

4 To sanction C/L to the 
members of the staff to attend 
meeting of duly constituted 
committees of Govt./Govt. 
Dept./Universities in Kerala in 
their capacity as members. 

No Change   

5 To sanction vacation duty of 
officers below the rank of 
professors. In the case of 
professors prior sanction of the 
D.T.E will be obtained. 

No Change   

6 To declare holidays on 
emergency situation for a 
maximum of 5 days at a time 
and to compensate such 
holidays. 

No Change   

7 To organise sections in the 
office various departments and 
Workshop in consistence with 
relevant practice and orders. 

No Change   
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8 To sanction distribution of 
budget allotment to the various 
department of the College. 

No Change   

9 To sanction all cases of 
temporary withdrawals both in 
normal case and special cases 
from G.P.F deposits of the 
Gazetted and Non-gazetted 
officers in the College upto a 
monetary limit of Rs.1,000/- 
subject to other conditions and 
limitations of the rules of the 
Fund. 

No Change  

10 To sanction investigation of 
arrear claims by the A.G in 
respect of all members and in 
respect of claims under 
contingencies which are not 
more than 3 years old. 

No Change   

11 To sanction local purchase of 
articles required for the day to 
day working of the 
laboratory/Workshop subject to 
a limit of Rs.500/- in each case 
and subject to maximum limit 
of Rs.10,000/- per annum and 
subject to the Store Purchase 
Rules. 

To sanction local 
purchase of articles 
required for the day to 
day working of the 
institution subject to a 
limit of Rs.1,000/- at a 
time to a maximum 
limit of Rs.20,000/- per 
annum subject to 
budget provision and 
Store Purchase Rules. 

 

12 To sanction disposal of 
unserviceable articles the book 
value of which does not 
exceed Rs.1,000/- in each case 
and subject to an annual limit 
of Rs.10,000/- as per rules. 

No change  

13 To publish notice in the 
Gazette and to correspond 
direct with the Superintendents 
of Government Presses 
regarding all printing work 
connected with authorised 
forms and registers for the 
college subject to the condition 
that while sanctioning printing. 

No Change   
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Care should be taken to see 
that sufficient copies are got in 
the first print. 

14 To sanction printing of 
question papers at private 
presses subject to the 
conditions laid shown under 
the item 42 of appendix 4 of 
K.F.C. Vol. II. 

No Change  

15 To sanction the lease of the 
usufructs in the institutional 
control and to give the 
institution compound on lease 
for cultivation subject to 
general orders of Government. 

No Change   

16 To sanction all refunds of 
Revenue including fees or 
fines realised from the students 
subject to rules and regulations 
in this respect, observing rules 
in    K.F.C. & K.T.C. 
 

No Change   

17 To sanction the periodical 
renewal of uniforms, Belts and 
Badges to the Peons and other 
staff to whom supply of such 
articles has been sanctioned by 
Government. 

No Change   

18 To sanction the endowed 
scholarship and medals and 
prizes, the award of which is 
vested with the Principal. 

No Change   

19 To stop temporarily any 
scholarship/fee concession 
awarded to a student if his/her 
progress or conduct is 
unsatisfactory and report the 
matter to the D.T.E. 

No Change   

20 To sanction educational tour of 
students and journey of officers 
to any place in Kerala escorting 
student competitors from the 
college in connection with the 
Athletic Tournaments/ 
Educational tour and to make 
payment to them of the actual 
travelling and halting expenses 

No Change   
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in connection with such 
journey expenditure being met 
from the budget provision and 
Athletic funds of the College 
respectively. 

21 To sanction journey of all 
officers under him to any place 
within the District where the 
Institution is situated. 

No Change   

22 To countersign T.A. Bills of all 
officers under him subject to 
the condition that journey 
sanction is obtained for 
journey's outside the District. 

No Change  

23 To sanction acceptance of 
work by the staff of the 
College in         Co-operative 
Societies subject to rules and 
orders in the matter. 

 

No Change  

24 To purchase articles of furniture 
and other equipments usually 
purchased from the Department of 
Industries and Commerce and 
materials for the College 
purchased from other 
Government Departments 
observing the Store Purchase 
Rules subject to budget provision. 

   

25 To purchase stationery articles 
locally in urgent and unforeseen 
cases subject to a limit of 
Rs.100/- at a time and subject to 
an annual limit of Rs.500/- 

No change.  

26 To accord sanction for 
conveyance of materials to the 
Institution subject to 
observance of rules in this 
respect. 

No Change  

27 To accord administrative 
sanction of purchase of items 
required for the institution, upto 
Rs.10,000/- at a time subject to 
availability of funds. 

To accord 
administrative sanction 
for purchase of items 
required for the 
Institution upto 
Rs.50,000/- at a time, 
subject to Budget 

Enhancement of 
existing powers. 
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provision. 

28 To accord purchase sanction 
upto Rs.50,000/- at a time 
where administrative sanction 
exists, subject to Store Purchase 
Rules and Budget provision . 

To accord purchase 
sanction upto 
Rs.1,00,000/- at a time 
where all 
administrative 
sanction exists, subject 
to Store Purchase 
Rules and Budget 
provision . 

Enhancement of 
existing powers. 

29 To sanction non-recurring 
contingent expenditure upto a 
maximum of Rs.100/- in each 
case subject to rules in KFC. 

No Change  

30 To correspond direct with the 
D.P.R. for publishing tender 
notices etc. in the News papers 
and to sanction advertisement 
charges upto Rs.500/- in each 
case at the rate approved by the 
D.P.R. 

No Change  

31 To sanction Civil works upto 
Rs.5,000/- connected with the 
Institution subject to availability 
of funds. 

No Change  

32 To sanction repairs and 
maintenance of tools, 
machinery workshop, 
equipment's and furniture etc. 
subject to a maximum of 
Rs.1,000/- at a time and subject 
to budget provision  

To accord purchase 
sanction upto 
Rs.1,00,000/- at a time 
where all 
administrative 
sanction exists, subject 
to Store purchase 
Rules and Budget 
provision. 

 

33 To sanction reimbursement of 
the cost of medicines to the 
staff under his control subject to 
rules regarding the 
reimbursement. 

To accord purchase 
sanction upto 
Rs.1,00,000/- at a time 
where all 
administrative sanction 
exists, subject to Store 
Purchase Rules and 
Budget provision. 

 

 ADMINISTRATIVE ASSISTANTS (ENGINEERING COLLEGES):  

1 To sanction all kinds of leave 
except study leave special 
disability leave and Leave 
without allowance exceeding 
four months to officers of the 
non-gazetted cadre when 

No Change  
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substitute arrangement is not 
necessary. 

2 To sanction surrender of leave 
to all non-gazetted officers 
subject to rules. 

No Change  

3 To sanction casual leave to all 
Non-gazetted officers. 

No Change  

4 To approve draft letters/orders 
based on the orders passed by 
the Principal of the college to 
the higher authorities on all 
matters except those involving 
policy question and important 
academic and financial matters 
and to sign for Principal in Fair 
copies of such letters/orders. 

No Change  

5 To authenticate and 
communicate fair copies of all 
sanctions accorded by the 
Principal. 

No Change  

6 To dispose of all routine papers 
based on Standing Orders. 

No Change  

7 To forward applications for 
admission and closure of G.P.F. 
from N.G.O's of the College. 

No Change  

8 To draw all establishment bills 
of the N.G.O.'s including             
part-time and contingent 
employees of the College. 

No Change  

9 To draw the Establishment T.A. 
Bills of the non-gazetted 
officers of the College whose 
tour and tour diaries have been 
got approved by the Principal to 
issue the cash receipt in token 
of having received payment of 
money. 

No Change  

10 To discharge the duties 
enjoined on the Head of office 
in respect of drawal and 
disbursement of all moneys and 
the maintenance of the cash 
book and connected subsidiary 
records as laid down in K.T.C 
and K.F.C. subject to the 
condition that the prior sanction 
of the Principal will be obtained 
in cases where the power is not 

No Change  
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delegated to A.A. The sanction 
being accorded specifically or 
the vouchers being passed by 
the Principal in such cases. 

11 To sanction keeping 
withdrawals from G.P.F. 
Deposits by the N.G.O.'s upto a 
maximum of Rs.500/- in each 
case subject to rules and 
regulations governing the fund 
in ordinary and special cases. 

No Change  

12 To sanction non-recurring 
contingent expenditure upto 
Rs.25/- in each cases subject to 
budget provision and rules in 
K.F.C. 

No Change  

13 To sanction purchase of 
stationery articles for the use of 
the college in urgent and 
unforeseen cases when the 
articles are not available in the 
stationery Department upto a 
maximum limit of Rs.25/- at a 
time and subject to annual limit 
of Rs.300/- 
 

 

No Change  

 WARDEN (ENGINEERING COLLEGE HOSTEL)   

1 To sanction all kinds of leave 
except study leave, special 
disability leave and leave without 
allowance in excess of four 
months to all the employees of the 
hostel when substitute 
arrangement is not necessary. 

  

2 To sanction temporary 
withdrawals from the G.P.F 
account of the hostel employees in 
ordinary and special cases upto a 
monetary limit of Rs.500/- 

No Change  

3 To sanction the surrender leave 
and payment of leave salary to all 
the employees of the hostel subject 
to rules. 

No Change  

4 To sanction petty purchase of 
articles required for the day to day 
working of the hostel upto a limit 
of Rs.20/- in each case subject to a 
maximum limit of Rs.200/- per 

No Change  
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annum and subject to Stores 
Purchase Rules and availability of 
funds. 

5 To incur non-recurring contingent 
expenditure upto Rs.25/- at a time. 

No Change  

6 To operate a P.D. Account in the 
District Treasury/State Bank of 
Travancore in the Engineering 
College, Trivandrum in the name 
of the Warden, Engineering 
College Hostel, Trivandrum, by 
depositing the collections relating. 

No Change  

7 To discharge the functions of 
drawing and disbursing officer as 
conformed in K.T.C and K.F.C. in 
respect of the employees of the 
hostel to maintain cash books and 
subsidiary cash records as 
mentioned under the Rules. 

No Change  

PRINCIPALS (POLYTECHNICS)   

1 To sanction all kinds of leave 
except study leave, special 
disability leave and leave without 
allowances exceeding four months 
to officers both Gazetted and  
Non-gazetted cadre where 
substitute arrangements are not 
required. 

No Change  

2 To sanction surrender of leave to 
all the members of the staff in the 
institution subject to eligibility 
and as per rules in force. 

No Change  

3 To sanction casual leave of all 
officers of the Institution. 

No Change  

4 To sanction extra casual 
leave/duty leave to the 
members of the staff to attend 
meeting of committees duly 
constituted in the capacity as 
Members. 

No Change  

5 To sanction vacation duty of 
officers under the Principal. 

No Change  

6 To sanction condonation of 
shortage of attendance of 15% 
to cover the 80% limit after 
realising the prescribed fee. 

No Change  
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7 To declare holidays on 
emergency situations and to 
compensate such holidays. 

No Change  

8 To organise sections in the 
various Departments and 
Workshops in the institution in 
consistence with the relevant 
provision and orders. 

No Change  

9 To sanction distribution of 
Budget allotment to the 
various departments of the 
College. 

No Change  

10 To sanction all cases of 
temporary withdrawals both in 
normal and special cases from 
the G.P.F. Deposits of the 
Gazetted and Non-gazetted 
officers of the Institution upto 
a monetary limit of Rs.1,000/- 
subject to other conditions and 
limitation of the fund. 

No Change  

11 To sanction investigation of 
arrear claims of the officers 
under him by the A.G which 
are not more than 3 years old. 

 

No Change  

12 To incur non-recurring 
contingent expenditure upto 
Rs.75/- in each case subject to 
budget provision and rules 
under KFC. 

No Change  

13 To sanction purchase of books, 
maps and educational 
appliances subject to 
availability of funds and 
subject to observance of Stores 
Purchase Rules. 

No Change  

14 To sanction disposal of 
unserviceable articles the book 
value of which does not 
exceed Rs.250/- in each cases 
subject to annual limit of 
Rs.2,000/- as per rules. 

No change  

15  To public Notices in the Gazette 
and to correspond direct with 
the Superintendent of 

No Change  
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Government presses regarding 
all printing works connected 
with authorised forms and 
registers for the institution. Care 
should be taken to see that 
sufficient copies are got in the 
first instant. 

16 To sanction printing of question 
papers at private presses subject 
to the condition laid down in 
item 42 of Appendix 4 of KFC 
vol.II. 

No Change  

17 To sanction the lease of the 
usufructs in the institutional 
control and to give the 
institution compound on lease 
for cultivation. 

 
No Change 

 

18 To sanction the refund a 
revenue including fees or fines 
realised from students subject to 
rules and regulations in this 
respect. 

No Change  

19 To sanction the periodical 
renewal of uniforms, belts and 
badges to the last grade servants 
(Peon) and other staff to whom 
supply of such articles has been 
sanctioned by Government. 
 

No Change  

20 To stop any scholarship/fee 
concessions awarded to a 
student if his/her progress of 
conduct is unsatisfactory and 
report the matter to the 
Director of Technical 
Education. 

No Change  

21 To sanction journey of officers 
to any place in Kerala 
Exporting students competitors 
from the Institution in 
connection with the Athletic 
Tournament and to make 
payment to them of the actual 
traveling and halting expenses 
in connection with such 
journey expenditure there on 
being met from the Athletic 
Fund of the institution. 

No Change  
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22 To sanction journeys of all 
officers under him to places 
within the district where the 
Institution is situated for 
official purpose. 

No Change  

23 T.A. Bills of all offices under 
him subject to the condition 
that journey sanctions are 
obtained for journeys if any 
performed outside the District. 

No Change  

24 To purchase articles of 
furniture and survey 
equipment usually purchased 
from the Department of 
Industries and materials for the 
institution purchased from 
other Department as per the 
Stores Purchase Rules subject 
to budget provision. 

No Change  

25 To purchases stationery articles 
locally in urgent and unforeseen 
cases subject to a limit of 
Rs.20/- at a time and subject to 
annual limit of Rs.100/-. 

No Change  

26 To accord sanction for 
conveyance of materials to the 
institution if the rates quoted are 
reasonable and subject to 
observance of rules in this 
respect. 

No Change  

27 To accord administrative 
sanction for purchase of items 
required for the institution 
upto Rs.2,500/- at a time 
subject to availability of funds. 

To accord 
administrative sanction 
for purchase of items 
required for the 
institution upto 
Rs.25,000/- at a time 
subject to budget 
provision. 

Enhancement of 
power. 

28 To issue purchase sanction 
upto Rs.5,000/- where there is 
administrative sanction 
available from competent 
authority and budget provision. 

To accord purchase 
sanction upto 
Rs.50,000/- at a time 
subject to budget 
provision and Store 
Purchase Rules. 

Enhancement of 
power. 

29 To correspond direct with the 
D.P.R. for publishing Tender 
Notice etc. in the leading 
Newspapers and to sanction 

No Change  
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advertisement charges at the 
rates approved by the D.P.R. 
upto Rs.200/- in each case. 

30 To sanction civil works upto 
Rs.3,000/- connected with the 
institution subject to 
availability of funds. 

No Change  

31 To sanction reimbursement of 
the cost of medicines to the 
staff under his control subject 
to rules regarding the 
reimbursement. 

No Change  

32 To draw Establishment pay 
bills, T.A. Bills, Provident 
Fund Bills, Contingent Bills 
and Grant-in-aid bill of 
Industrial Schools, Tailoring 
and Garment Making Training 
Centres and Tailoring Trade 
Schools. 

No Change  

33 To sanction repairs and 
maintenance of tools, 
Machinery, Workshop 
equipments, Furniture etc. 
subject to a maximum of 
Rs.750/- at a time subject to 
budget provision. 

No Change  

 
Item  
No. 

Existing Delegation of Powers Proposed Delegation of Powers Remarks 

SUPERINTENDENTS OF JUNIOR TECHNICAL SCHOOLS/ PRINCI PAL, 
COLLEGE OF FINE ARTS, TRIVANDRUM/ SUPERINTENDENTS, INSTITUTE 

OF FINE ARTS, TRICHUR/ PRINCIPAL, GOVERNMENT COMMER CIAL 
INSTITUTES/ SUPERINTENDENTS, RAVI VARMA INSTITUTE O F                       

FINE ARTS, MAVELIKKARA  

1 To sanction all kinds of leave 
except study leave, special 
disability leave and leave 
without allowances exceeding 
4 months to all officers in the 
Institution were substitute 
arrangements are not 
necessary. 

No Change  
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2 To sanction surrender of leave 
and payment of leave salary to 
all the staff in the Institution 
subject to eligibility and rules 
in force. 

No Change  

3 To sanction C/L to all officers 
of the Institution. 

No Change  

4 To sanction C/L duty leave to 
the members of the staff to 
attend meeting of duly 
constituted committees in the 
capacity as members. 

No Change  

 5 To sanction vacation duty of 
N.G.O's in the Institution 
according to necessity. 

No Change  

6 To sanction condonation of 
attendance of 15% over and 
above the 80% limit after 
realising the prescribed fees 
from the concerned students. 

No Change  

7 To declare holidays on 
emergency situation and to 
compensate such holidays. 

No Change  

8 To originate section in the 
office, various departments and 
workshop in the Institution in 
accordance with existing 
standing orders and practice. 

No Change  

9 To sanction all cases of 
temporary withdrawals both in 
normal and special cases from 
the deposits of the staff in the 
institution upto Rs.500/- 
subject to other conditions and 
rules of the fund .  

No Change  

Item              
No. 

Existing Delegation of Powers Proposed Delegation of 
Powers 

Remarks 

10 To sanction purchase of books 
maps and educational appliances 
subject to availability of funds 
and subject to observance of 
rules for purchase. 

No Change  

11 To sanction disposal of 
unserviceable articles the book 
value of which does not exceed 
Rs.150/- in each case subject to 
annual limit of Rs.750/- 

No Change  

12 To incur non-recurring 
contingent expenditure upto 
Rs.50/- in each case subject to 

 
No Change 
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Budget provision and rules in 
the K.F.C. 

13 To publish notices in the 
Gazette and to corresponds 
direct with the Superintendent 
of Government presses 
regarding all printing works 
connected with authorised 
forms and registers for the 
institutions subject to the 
condition that while 
sanctioning printing care 
should be taken to see that 
sufficient copies are got in the 
first instant. 

No Change  

14 To sanction printing of 
question papers at private 
presses subject to the condition 
laid down under the Item 42 
Appendix 4 of the K.F.C. 
Vol.II 

No Change  

15 To sanction the lease of 
usufructs in the institutional 
control and to give the 
institution compound on lease 
for cultivation. 

No Change  

16 To sanction all refund of 
revenue including fees and 
fines collected from students 
subject to the Rules and 
Regulations in this respect. 

No Change  

17 To sanction the periodical 
renewal of uniforms, belts and 
badges to the Peons and other 
staff to whom supply of such 
articles has been sanctioned by 
Government. 

No Change  

Item No. Existing Delegation of Powers Proposed Delegation of 
Powers 

Remarks 

18 To sanction journey of officers 
to any place in Kerala escorting 
students competitors from the 
Institution in connection with 
the Athletic tournament and to 
make payment to them of the 
actual traveling and halting 
expenses in connection with 
such journey, expenditure being 
met from the Athletic fund of 
the institution. 
Note:- Actual traveling expenses 
will be limited to the T.A 
admissible under rules. 

No Change  
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19 To sanction T.A. Bills of all 
officers under him subject to the 
condition that journey sanctions 
are obtained for journeys outside 
the district. 

No Change  

20 To sanction purchase of 
furniture from government 
workshop and repair of furniture 
and equipments, upto a limit of 
Rs.250/- at a time subject to 
budget provision 

No Change  

21 To accord administrative 
sanction for purchase of items 
required for the institution upto 
Rs.2,500/- at a time subject to 
availability of funds. 

To accord administrative 
sanction for purchase of items 
required for the institution 
upto Rs.10,000/- at a time 
subject to budget provision. 

Enhancement of 
existing power 

22 To issue purchase sanction upto 
Rs.5,000/- where there is 
administrative sanction available 
from competent authority and 
subject to observance of Store 
Purchase Rules and availability 
of funds. 

To accord purchase sanction 
upto Rs.25,000/- at a time 
subject to budget provision 
and Store Purchase Rules. 

Enhancement of 
existing power. 

23 To correspond direct with the 
DPR for publishing tender 
notice etc. in the Newspapers 
and to sanction advertisement 
charges at the rate approved by 
the D.P.R subject to a maximum 
of Rs.100/- in each case.  

No change.  

24 To sanction civil works upto 
Rs.1000/- connected with the 
institution. 

No Change  

25 To sanction repairs and 
maintenance of workshop 
equipment and furniture subject 
to a maximum of Rs.25/- per 
annum subject to Rules in K.F.C.  

No Change  

Item             
No. 

Existing Delegation of Powers Proposed Delegation of     
Powers 

Remarks 

26 To sanction reimbursement of 
the cost of medicines to the 
staff under his control subject 
to rules regarding 
reimbursement.  

No Change  

27 To draw Establishment pay 
bills, T.A. Bills, Provident 
Fund Bills, Cont. Bills and 
Grant-in-aid bill of Industrial 
Tailoring & Garment Making 
Training Centres and Tailoring 
Trade Schools. 
(Only to superintendent of 

No Change  
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Junior Technical Schools). 

            Special Delegation to the Principal, College of Fine Arts, Trivandrum. 

28 To sanction purchase of still life 
models, and hire of life models 
for instruction to students and to 
sanction the charges for hire of 
life models at the prevailing 
rates, subject to budget 
provision. 

No Change  

 ADMINISTRATIVE ASSISTANT IN THE OFFICE OF THE DIREC TOR OF 
TECHNICAL EDUCATION.  

1 (a). To sanction all kinds of leave 
except study leave, special 
disability leave and leave without 
allowance exceeding four months 
to all class III and classes IV 
officers of the Directorate of 
Technical Education including 
those in the Vocational Training 
Centres, when substitute 
arrangements is not necessary. 

(b). To sanction surrender of leave and 
monetary benefit thereon to all 
class III and class IV officers of 
the Directorate of Technical 
Education including those in the 
Vocational Training Centres, 
subject to rules. 

No Change 
 
 
 
 
 
 
 
 
 

No Change 

 

2 To approve draft letters, 
proceedings based on the orders 
passed by the Director of 
Technical Education/ 
Administrative officer/ Deputy 
Directors addressed to 
subordinates, except where policy 
question is involved and to sign 
“for Director of Technical 
Education” in fair copies of all 
communications. 

No Change  

Item            
No. 

Existing Delegation of Powers Proposed Delegation of 
Powers 

Remarks 

3 To authenticate and communicate 
fair copies of all sanctions 
accorded by the Director of 
Technical Education/ 
Administrative officer/ Deputy 
Directors to the Accountant 
General and communicate fair 
copies of such orders to head of 
subordinate institutions. 

No Change  

4 To correspond with su                    
bordinate Institutions of the 

No Change  



 57

Department. 

5 To dispose of routine paper based 
on standing orders as per the 
direction of the Director                  
of Technical Education/ 
Administrative  Officer. 

No Change  

6 To forward applications for 
admission and closure of G.P.F 
from the N.G.O's of the 
Directorate. 

No Change  

7 To sanction temporary withdrawal 
in normal cases from G.P.F. from 
the N.G.O's upto a maximum of 
Rs.500/- subject to the rules of 
the fund. 

No Change  

8 To sanction destruction of old 
records as per rules. 

No Change  

9 To sanction local purchase of 
stationery in urgent and 
unforeseen cases upto a limit of 
Rs.25/- in each case subject to an 
annual limit of Rs.200/- 
observing Store Purchase Rules.  

No Change  

10 To sanction advertisement 
charges upto Rs.100/- in each 
case subject to budget provision 
and also on condition that the 
rates are approved by the Director 
of Public Relations. 

No Change  

11 To sanction non-recurring 
contingent expenditure upto 
Rs.50/- in each case provided 
there is budget provisions and 
subject to general rules in the 
K.F.C. 

No Change  

 

FINANCIAL POWERS  

GOVERNMENT OF KERALA  

Abstract  

Delegation - Delegation of Financial powers to various officers in Technical Education 
Department - orders Issued. 
--------------------------------------------------------------------------------------------------------------------- 

FINANCE (EXPENDITURE -B) DEPARTMENT  
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G.O.(MS) NO.532/95/Fin.                                                       Dated, Thiruvananthapuram, 1.9.95. 
--------------------------------------------------------------------------------------------------------------------- 
Read:- 1. G.O.(MS) 157/83/H.E.dated: 25.7.1983. 

2. Lr. No. EA2/31957/84/DTE,dt: 21.7.1984 from DTE, Trivandrum 
 

O R D E R 

Government have delegated certain powers to various officers of the Technical Education 

Department in the G.O. read as 1st paper above. In the letter read as second paper above the 

Director of Technical Education has forwarded a proposal to enhance the power of the D.T.E and 

to delegate certain new powers to the Joint Director Regional Directorate of Technical 

Education, Accounts officer Engineering College, Thiruvananthapuram and Administrative 

Assistant, College of Fine Arts, Thiruvananthapuram . The Empowered Committee on 

Delegation of powers has examined the matter and made necessary recommendations. 

2. Government have examined the recommendation of the empowered committee in 

detail and are pleased to delegate the financial powers to various officers of the Technical 

Education Department as detailed in the statement appended to this orders. 

 
  By order of the Governor, 

                                                              K.M.Chandrasekharan, 

Commissioner & Secretary (Finance) 

To 
The Accountant General (A&E)/(Audit) Trivandrum. 
Director of Technical Education . 
Joint Director, Regional Directorates of Technical Education. 

 

 

 

 

APPENDIX  

Delegation of Enhanced Financial powers to Various officers of Technical Education 
Department. 

Sl. No. Existing delegation of powers as per    
G.O.(MS)157/83/HEdn. Dated : 25.7.1983.

Financial Powers 

  ---------------------------------------------------------------------------------------------------------------------  

1. DIRECTOR OF TECHNICAL EDUCATION  
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1 To sanction disposal of unserviceable 
articles whose book value does not 
exceed Rs.20,000/- in each case as per 
rules. 

To sanction disposal of unserviceable articles 
whose book value does not exceed 
Rs.25,000/- in each case as per rules. 

2 To sanction subject to budget provision 
maintenance and petty construction and 
repair works up to Rs.20,000/- without 
reference to Public Works Department. 

To sanction subject to budget  provision 
maintenance and petty construction and 
repair works up to Rs.1 lakh without 
reference to P.W.D. 

3 To sanction repairs to motor vehicles in 
the department and to arrange for the 
payment of bills not exceeding to 
Rs.2,000/- in each case subject to rules. 

To sanction repairs to motor vehicles in the 
department and to arrange for the payment of 
bills not exceeding to Rs.10,000/- in each 
case subject to rules. 

4 To accord administrative sanction for 
purchase of equipments and laboratory 
accessories of non-recurring items not 
exceeding Rs.2,00,000/- at a time 
subject to budget provision. 

To accord administrative sanction for 
purchase of equipment and laboratory 
accessories of non-recurring items not 
exceeding Rs.3 lakhs (Rupees three lakhs) at 
a time subject to budget provision. 

5 To purchase subject to administrative 
sanction the equipment up to 
Rs.3,00,000/- as per rules in the Stores 
Purchase Manual. 

To sanction purchase of equipment up to            
Rs. 5 lakhs at a time subject to administrative 
sanction as per rules in the Store Purchase 
Manual. 

6 To draw advance up to Rs.5,000/- for 
each items for meeting the expenditure 
in any institution in his department 
relating to purchase and erection of 
machinery etc. 

To draw advance up to Rs.25,000/- for each 
item for meeting the expenditure in any 
institutions under the department relating to 
purchase and erection of machinery, conduct 
of seminar, admission work etc. 

7 New power To sanction repair and maintenance of tools, 
Machinery, Workshops, equipment, furniture 
etc. limited to Rs.10,000/- at a time subject to 
budget provision. 

8 New power To enter into contract with for the annual 
maintenance of computer, plain paper copiers 
and other sophisticated electronic equipment 
up to Rs.25,000/- at a time. 

 
 

2. JOINT DIRECTOR,  

REGIONAL DIRECTORATE OF TECHNICAL EDUCATION  

1 New power To sanction disposal of unserviceable articles 
book value of which does not exceed 
Rs.10,000/- subject to an annual limit of         
Rs. One lakh as per rules. 

2 New power  To sanction subject to budget provision 
maintenance and petty construction and repairs 
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work upto Rs.10,000/- in each case on a 
proper estimate. 

3 New power  To dispose of Craft Articles produced in 
institution in public sanction subject to the 
limit of Rs.10,000/- at a time. 

4 New power  To sanction auction sale of usufructs of trees 
and lease of premises of institution. 

5 New power  To sanction pre-audit of claims relating to 
grant in aid bills. 

6 New power  To sanction all cases of temporary withdrawal 
from GPF both in the normal case and in 
special cases of the head of Government 
Institution except Engineering Colleges of the 
Region and all categories of staff of Institution 
under Direct Payment. 

7 New power  To sanction investigation of arrear claim by 
Accountant General in respect of all members 
under the region and also in respect of claim 
under contingencies which are not more than 
three years old. 

8 New power  To sanction local purchase of articles required 
subject to a limit of Rs.1,000/- at a time and to 
a maximum limit of Rs.20,000/- per annum 
subject to budget provision and Store Purchase 
Manual. 

9 New power  To sanction printing of question papers of 
Polytechnics, T.H.S. and Govt. Commercial 
Institute in Private printing presses subject to 
condition laid down under item 42 of articles 4 
of K.F.C. Vol.II. 

10 New power  To accord administrative sanction for purchase 
of Tools, equipment, laboratory articles, 
furniture and consumables required for 
institution under the Regional Directorate up to 
Rupees one lakh and purchase sanction up to 
Rupees one lakh subject to budget provision. 

11 New power  To incur non-recurring contingent expenditure 
upto Rs.500/- in each case subject to budget 
provision. 

12 New power  To countersign T.A.Bills of all the officers 
working under his office subject to the 
condition that journey sanction is obtained for 
journeys beyond this Region from DTE. 

13 New power  To purchase stationery articles locally in 
urgent cases subject to limit of Rs.100/- at a 
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time and subject to an annual limit of 
Rs.1,000/- 

14 New power  To sanction re-imbursement of the cost  of 
medicines to the staff, including the staff of 
the Institution under Direct payment, in the 
Region subject to rules regarding                             
re-imbursement. 

15 New power  To sanction repairing of machinery, 
equipment, furniture and tool in the Govt. 
Institutions in the Region not exceeding                   
Rs. 5,000/- in each case, subject to rules and 
subject to the availability of funds. 

16 New power  Drawal of advance of Rs. 5,000/- for meeting 
the expenditure relating to erection of 
machinery and admission work, conduct of 
seminars etc. 

17 New power  Administrative Sanction Rs. one lakh and 
Purchase Sanction Rs. One lakh. 

18 New power  Disposal of unserviceable articles Rs.20,000 

3. ACCOUNTS OFFICER , ENGINEERING COLLEGE, THIRUVANANT HAPURAM  

1.  New power To monitor distribution of budget allotment to 
the various Department of Institution. 

2.  New power To sanction non-recurring expenditure not 
exceeding Rs. 25/- at a time in the absence of 
Administrative Assistant. 

4. ADMINISTRATIVE ASSISTANT, COLLEGE OF FINE ARTS, 
THIRUVANANTHAPURAM.  

* New power To sanction purchase of stationery articles for the use of college in urgent 
and unforeseen cases when the articles are not available in the stationery 
department to a maximum limit of Rs.25/- at a time and subject to annual 
limit of Rs.300/- 

 

 

GOVERNMENT OF KERALA  

ABSTRACT  

HIGHER EDUCATION – TECHNICAL – DELEGATION OF POWERS TO THE 
PRINCIPALS OF ENGINEERING COLLEGES – ORDERS ISSUED. 

======================================================================  
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HIGHER EDUCATION (G) DEPARTMENT 
 

G.O. (MS) No.66/2000/H.Edn.                                            Dated, Thiruvananthapuram 2-5-2000. 
======================================================================  
Read:- G.O. (MS) No.157/83/H.Edn. Dated 25-7-83. 

O R D E R 

Government are pleased to revise the delegation of powers of the Principals of 

Engineering Colleges as follows:-  

“To sanction all kinds of leave except study leave, special disability leave and leave               

without Allowance exceeding four months to officers both non-gazetted and gazetted cadre (upto 

and including professors) where substitute arrangements are not required”  

                (By order of the Governor) 

 

N. CHANDRASEKHARAN NAIR,   
Principal Secretary to Government. 

To 

The Director of Technical Education, Tvpm.  
The Principals of All Engineering Colleges (Through D.T.E.) 
 The Accountant General (A&E) Kerala/(Audit), Kerala, Tvpm.  
General Adm.(SC) Department (Vide item No.4362 dated 22-4-2000)  
Stock File, O/C. 

 

 

 

 

 

 

 

 

5. Enhancement of Delegation of Powers to the Heads of Department for repair and 
replacement of spare parts of the Department Vehicles 

GOVERNMENT OF KERALA  

Abstract 
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FINANCE DEPARTMENT-ENHANCEMENT OF DELEGATION OF POWERS TO THE HEADS OF 
DEPARTMENTS FOR REPAIRS AND REPLACEMENT OF SPARE PARTS OF DEPARTMENT 
VEHICLES-ORDERS ISSUED 

FINANCE (EXPENDITURE-B) DEPARTMENT   
 

G.O.(P) No.396/2003/Fin.                                         Dated, Thiruvananthapuram, 23rd July, 2003. 

Read:-  1. G.O.(P) No. 496/97/Fin. Dated 17-4-1997. 
2. Lr.No.CMU/K/2192/97 dated 29-10-2002 from the Chief Engineer, Mechanical. 
3. U.O.(f) No.22690/ISWCI/D2/WRD from the Water Resources Department. 

ORDER 

As per the Government order read above the financial powers of Heads of Departments for 
sanctioning expenditure for repairs and replacement of spare parts in respect of departmental vehicles 
were enhanced to Rs.10,000/- in each case without  any annual limit.  In the letter read as 2nd paper 
above, the Chief Engineer, Mechanical has requested to enhance the existing powers as the cost of 
spare parts and labour charges have increased considerably. 

2. Government have examined the proposal in detail and are pleased to order that the existing 
powers of Heads of Departments for sanctioning expenditure for repairs and replacement of spare 
parts in respect of departmental vehicles under their custody without consulting Assistant Executive 
Engineer (Mech) and insisting on essentiality certificate will be enhanced to Rs.15,000 in each case 
with an annual limit of Rs. 25,000 per vehicle subject to availability of budget provision.  

    By order of the Governor, 
       V.S.SENTHIL, 

Secretary (Finance-Expenditure). 

To 

The Principal Accountant General (Audit), Kerala, Thiruvananthapuram. 
The Accountant General (A&E), Kerala, Thiruvananthapuram. 
All Heads of Departments and Offices. 
All Departments (All Sections) of the Secretariat. 
The Secretary, Kerala Public Service Commission, Thiruvananthapuram (with C.L.) 
The Advocate General, Ernakulam (with C.L.)  
The Registrar, University of Kerala/Kochi/Kozhikode/Mahatma Gandhi, Kottayam (with C.L.) 
The Registrar, Kerala Agricultural University , Thrissur (with C.L.) 
The Secretary, Kerala State Electricity Board, Thiruvananthapuram. 
The Chief Engineer, Mechanical. 
The General Manager, Kerala State Road Transport Corporation, Thiruvananthapuram (with C.L.)  
The Secretary to Governor. 
All Secretaries, Additional Secretaries, Joint Secretaries, Deputy Secretaries and Under 
Secretaries to Government. 
The Private Secretary to Chief Minister and other Ministers. 
The Private Secretary to Leader of Opposition and Government Chief Whip. 
The Under Secretary to the Chief Secretary. 
The Director of Public Relations, Thiruvananthapuram. 
The Director of Public Instructions.  
 

6. Delegation/Enhancement of Financial Powers of the Administrative Department of 
Secretariat and Heads of Departments on the basis of 3rd report of Kerala 

Administrative Reforms Committee 

GOVERNMENT OF KERALA  
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Abstract 

FINANCE DEPARTMENT-DELEGATION/ ENHANCEMENT OF FINANCIAL POWERS 
OF THE ADMINISTRATIVE DEPARTMENT OF THE SECRETARIAT AND HEADS OF 
DEPARTMENTS ON THE BASIS OF THIRD REPORT OF KERALA ADMINISTRATIVE 
REFORMS COMMITTE-SANCTIONED-ORDERS ISSUED. 

FINANCE (EXPENDITURE-B) DEPARTMENT  

G.O. (MS) No.299/2002/Fin.                                     Dated, Thiruvananthapuram 15th May, 2002. 

Read:- 1. G.O. (MS) No.7/97/P& ARD dated 26-5-1997. 
2. G.O. (MS) No. 28/99/P&ARD dated 17-12-1999. 

ORDER  

As per the Government order read as 2nd paper above, Government have approved the 

recommendations contained in the 3rd report of the Kerala Administrative Reforms committee 

regarding financial reforms to Government.  In the above order it was also ordered to issue 

orders enhancing the existing delegation of powers of the Administrative Department of the 

Secretariat and Heads of Departments.  

Accordingly after examining the matter in detail Government are pleased to revise the 

financial powers of the Administrative Department of the Secretariat and Heads of Departments 

as detailed in the Annexure to this Government Order. 

            By order of the Governor, 

V.S. SENTHIL, 
Secretary (Finance- Expenditure). 

To  

All Principal Secretaries/Secretaries/Special Secretaries to Government.  
All Departments in the Secretariat including law and Finance. 
All District Collectors. 
All Heads of Departments. 
The Principal Accountant General (Audit) Thiruvananthapuram (with C.L.) 
The Accountant General (A&E) , Thiruvananthapuram (with C.L.) 
The Member Secretary, Kerala Administrative Reforms committee (with C.L.) 
The Private Secretary to Chief Minister 
The Private Secretary to all Ministers.  
The Private Secretary to Leader of Opposition/Chief Whip. 
The Additional Secretary to Chief Secretary. 
The Director of Public Relations. 
The Stock File/Office copy. 

 

 

DELEGATION OF FINANCIAL POWERS OF ADMINISTRATIVE 
DEPARTMENTS OF SECRETARIAT  
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 Item Existing powers  Revised Powers 

 

1 Shifting of posts The Education Department of the 
Secretariat may without previous 
consultation with the Finance 
Department sanction shifting of 
sanctioned posts of teachers from 
one institution to another 
according to necessity. 

The Administrative Department 
of the Secretariat may without 
previous consultation of the 
Finance Department, sanction 
shifting of posts having the 
same duties and functions like 
the various grade of Clerks, 
Typists, Confidential Assistants 
etc. within the same unit of 
appointment. 

 

2. Leave The Administrative Departments 
of the Secretariat may without 
previous consultation with the 
Finance Department sanction 
study leave and special disability 
leave according to the rules in 
the matter. Cases where 
relaxation of rules is required or 
where there is any doubt 
regarding the applicability or 
interpretation of the rules should 
be sanctioned in consultation 
with the Finance Department. 

“The Administrative 
Department of the Secretariat 
may without previous 
consultation with the Finance 
Department sanction study 
leave, special disability leave, 
leave to take up other 
employment and leave without 
allowances to join the spouse 
according to the rules in the 
matter. Cases where relaxation 
of rules is required or where 
there is any doubt regarding 
the applicability or 
interpretation of the rules 
should be sanctioned in 
consultation with the Finance 
Department” 

 

   

 

 

 

 

 

 
 
3.  

 
 
Deputation for 
Training 

 
 
The Administrative Departments 
of the Secretariat may without 
previous consultation with the 
Finance Department sanction all 
cases of deputation of officers for 
training in respect of schemes the 
details of which have been 

                                                              

The Administrative Department 
may without previous 
consultation with the Finance 
Department sanction all cases of 
deputation of Officers for 
training, within India for a period 
not exceeding one month subject 
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 Item Existing powers  Revised Powers 

 

sanctioned by the Finance 
Department before provision is 
included for the purpose in the 
Budget. 

to the restrictions on economy 
measures imposed by 
Government from time to time 
and subject to the following 
conditions:- 

(i) The deputation of Officers for 
training is under any scheme 
approved by the Government 
in consultation with the 
Finance Department. 

(ii) There is specific provision for 
the training in the budget. 

(iii)The training is a professional 
one for the upgradation of the 
skills of the officers in the 
department. 

4. Deputation to 
Foreign Service 

The Administrative Department of 
the Secretariat may without 
previous consultation with the 
Finance Department sanction all 
cases of deputation to Foreign 
Service and extension of the 
period of foreign service subject 
to the following conditions:- 

(a) The deputation allowance 
should be limited to 20% of 
the pay in the post held 
under Government. 

(b) The deputation should be in 
accordance with the standard 
terms and conditions 
prescribed in the K.S.Rs. 

(c) The extension of the period of 
deputation should be on the 
same terms and conditions as 
originally sanctioned. 

 

 

The Administrative Departments 
of the Secretariat may without 
previous consultation with the 
Finance Department sanction all 
cases of deputation to Foreign 
Service and extension of the 
period of foreign service which 
are odered in accordance with the 
standard terms of deputation in 
the KSR. However all cases 
involving variation in the terms or 
emoluments of deputation and 
relaxation of rules must be 
ordered only in consultation with 
Finance Department. 

5.  Permanent 
Advance 

The Administrative Departments 
of the Secretariat may without 
previous consultation with the 
Finance Department sanction 
permanent advance limited to a 
maximum of Rs.1,000/- in each 
case. The orders will be issued 

The existing delegation in            
para 12 may be recast as 
follows:- 12.  The 
Administrative Departments of 
the Secretariat may without 
previous consultation with the 
Finance Department sanction 
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 Item Existing powers  Revised Powers 

 

on recommendation of the 
Accountant General in 
conformity with Article 95 of the 
K.F.C. Volume I. 

permanent advances limited to a 
maximum of Rs.5,000/- in each 
case. The orders will be issued 
on the Recommendation of 
Accountant General in 
conformity with Article 95 of 
the K.F.C. volume I 

6. Reimbursement of 
medical Expenses 

The Health and Labour 
Department of the Secretariat 
may without previous 
consultation with the Finance 
Department sanction the 
reimbursement of medical 
expenses to the insured 
employees covered by the E.S.I. 
Scheme upto Rs.500 in each 
case. 

The Labour and Rehabilitation 
Department of the Secretariat 
may without previous 
consultation with the Finance 
Department sanction the 
reimbursement of medical 
expenses to the insured 
employees covered by the E.S.I. 
Scheme upto Rs.10,000/- in 
each case. 

7. Hiring of Private 
Buildings 

The Departments of the 
Administrative Secretariat may 
without previous consultation 
with the Finance Department 
sanction hiring of private 
buildings, without monetary 
limit on production of the rent 
and non-availability certificate 
from the Public Works 
Departments. 

The Departments of the 
Administrative Secretariat may 
without previous consultation 
with the Finance Department 
sanction hiring of private 
buildings without monetary 
limit, on production of the rent 
and non-availability certificates 
from the Public Works 
Departments. The Administrative 
Departments may without prior 
consultation with the Finance 
Department, also sanction 
hiring of private buildings 
without insisting on the rent and 
non-availability certificate from 
PWD subject to an upper limit 
of  Rs.15,000 p.m. 

 

 

 

8. Disposal of 
unserviceable 
articles 

 The Administrative Departments 
of the Secretariat may without 
previous consultation with the 
Finance Department sanction 
the disposal of all unserviceable 
articles upto a limit of 
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 Item Existing powers  Revised Powers 

 

Rs. 20,000 in each case without 
any annual limit subject to the 
provision in Articles 154-157 of 
the KFC volume I. 

9.  Expenditure on 
works 

The Administrative Departments 
of the Secretariat may without 
previous consultation with the 
Finance Department accord 
administrative sanction to any 
work provided that the estimate 
amount does not exceed  
Rs.30 lakhs [vide 
G.O.(P)667/2000/Fin.                  
dated 22-3-2000]. 

The Administrative Departments 
of the secretariat may without 
previous consultation with the 
Finance Department accord 
administrative sanction to any 
work provided that the estimate 
amount does not exceed 
Rs.25 lakhs. 

10.  Maintenance 
Estimate of water 
supply & 
Drainage 
Schemes 

The Administrative Department 
of the Secretariat may without 
previous consultation with the 
Finance Department sanction 
maintenance estimates of water 
supply and sanitary installation 
upto Rs. 12,000 in each case 
provided that; the maintenance 
cost of water supply and sanitary 
installation does not exceed 2% 
of the capital cost and subject to 
the usual conditions. 

The Administrative Department 
of the Secretariat may without 
previous consultation with the 
Finance Department sanction 
maintenance estimates of water 
supply and sanitary installation 
upto Rs.50,000 (Rupees fifty 
thousand only) in each case 
provided that; the maintenance 
cost of water supply and 
sanitary installation does not 
exceed 10% of the capital cost 
and subject to the usual 
conditions. 

11.  Annual 
maintenance of 
Government 
buildings 

 The Administrative Department 
of the Secretariat may without 
consultation with the Finance 
Department sanction 
maintenance estimates not 
exceeding Rs. 1,00,000 in each 
case provided the estimate does 
not exceed 10% of the capital 
cost of the building. 

 

 

12.  Purchase of stores 
other than for 
works 

The Administrative Departments 
of the Secretariat may without 
previous consultation with the 
Finance Department sanction 
expenditure which does not 

The Administrative Departments 
of the Secretariat may without 
previous consultation with the 
Finance Department sanction 
expenditure which does not 
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 Item Existing powers  Revised Powers 

 

exceed Rs. 2,00,000 in respect of 
purchase of stores other than for 
works subject to budget 
provision being available and 
Store  Rules being observed. 

exceed Rs. 10 lakhs in respect of 
purchase of stores other than for 
works subject to budget 
provision being available and 
Store Purchase Rules being 
observed. 

13.  Addition Nil Satisfaction of decrees and other 
payment ordered by the courts. 
Now the cases against 
Government are on the increase. 
Very often the decree and 
judgment is received without 
much time for its satisfaction. 
Therefore, the Administrative 
Department are empowered to 
sanction payment on the orders 
of the courts without prior 
consultation with the Finance 
Department subject to the limit 
of Rs. 10 lakh provided that 
there is no scope for appeal or 
revision or special leave 
petition. 

 

 

 

 

 

 

 

 

 

 

 

ANNEXURE II  
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DELEGATION OF FINANCIAL POWERS TO HEADS OF DEPARTME NTS 

 Item Existing Powers Revised powers 

1. Ceremonial function To incur expenditure for 
each ceremonial function 
upto Rs.100 

Rs.1,500 

2. Disposal in auction  Rs.15,000 Rs.50,000  

3. Petty expenses Rs.50  Rs.1,000  

4.  Petty Construction, 
repair and maintenance 

Upto Rs.4,000 in each case 
without reference to PWD 

Rs.25,000  

5.  Contingencies-                   
Non-recurring 

Rs.1,500 Rs.10,000 

6. Printing Rs.2,000 
(In emergent cases printing 
work may be entrusted to 
Private Presses without 
reference to SGP not 
exceeding Rs.50 to annual 
limit of Rs.500) 

Rs.20,000 
(Rs.50 to 500 at a time 
subject to an annual limit of 
Rs.5,000) 

7. Purchase: 
(i) Stationery 
(ii) Stores 

 
Rs.150  
Rs.1 lakh, 
Rs.50,000. 
Rs.5,000 according to 
grouping in Appendix II 

 
Rs.1,000 
 
Rs. 2lakhs, Rs.1 lakh 
Rs.10,000 respectively. 
 

8. Renting of Private 
Buildings  

Upto Rs.300 in each case  Rs.2,500 per month in each 
case  

9. Works: 
(i)       Major Heads of 

Departments 
(ii)     Minor Heads of 

Departments 
(iii)    C.E. (PWD & 

Irrigation) 

Rs.3 lakhs 
 
Upto Rs.2 lakhs 
 
Rs.15 lakhs 
 

 
Rs.7.50 lakhs 
 
Rs.. 5 lakhs 
 
Rs. 15 lakhs (This limit may 
remain for the present) 

10. Write off Upto Rs.5,000 in each case 
subject to an annual limit of 
Rs.25,000 

Rs.10,000 in each case with 
annual limit of Rs.50,000 
(Powers now being 
exercised by DHS & CCF 
may remain unchanged.) 

 

PURCHASE POWERS  

1. Purchase of Furniture from Govt. Sources 

GOVERNMENT OF KEALA  
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Abstract 
 
Economy – Economy in Expenditure – Austerity Measures – Purchase of furniture from 
Government sources – Modifications – Orders issued. 
 

FINANCE (SS) DEPARTMENT  
 

G.O.(P) NO. 179/2004/Fin.          Dated, Thiruvananthapuram, 06-04-2004. 
Read:-     1.  G.O.(P) No.769/87/Fin. Dated 28-09-1987 

         2. G.O.(P) No.668/2003/Fin dated 19.12.2003 

ORDER 

As per the Government order 2nd cited, the Director of Collegiate Education and the 

Director of Public Instructions were empowered to purchase necessary furniture for Government 

Schools and Colleges from within the respective budget provision, subject to the rules and 

procedures laid down in the Stores Purchase Manual. 

Further to the above, Government are pleased to order that the Director of Technical 

Education also will be empowered to purchase necessary furniture for the educational institutions 

under his control subject to availability of necessary budget provision and observance of rules 

and procedures laid down in the Store Purchase Manual. 

 

By Order of the Governor, 
     V.S.SENTHIL 

 

SECRETARY (FINANCE EXPENDITURE)  

To 

The Principal Accountant General (Audit), Kerala, Thiruvananthapuram. 
The Accountant General (A&E) Kerala, Thiruvananthapuram. 
The Principal Secretary, Higher Education Department. 
The Director of Treasuries, Thiruvananthapuram 
The Director of Technical Education, Thiruvananthapuram 
The Stock File/Office Copy.  
 
 
 

 

2. Enhancement of delegation of powers to the Heads of Department and 
Administrative Department of Secretariat for Purchase of Stores Amendment 

to Stores Purchase Manual 

GOVERNMENT OF KERALA  

Abstract 
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Stores Purchase Department – Enhancement of delegation of powers to the Heads of Department 
and Administrative Department of the Secretariat for the Purchase of Stores Amendment to 
Stores Purchase Manual-orders issued 
---------------------------------------------------------------------------------------------------------------------   

STORES PURCHASE (A) DEPARTMENT 
 

G.O.(MS) No.08/2003/SPD           Dated, Thiruvananthapuram: 17.11.2003 
--------------------------------------------------------------------------------------------------------------------- 
Read:- 1. G.O.(P) No.355/2003/Fin. Dated 01.07.2003. 

ORDER 

As per Government Order read above, Govt. have enhanced the financial powers for the 
purchase of Stores by the Heads of Departments classified as Group-I, Group-II and Group-III as 
per Appendix XXII of the Stores Purchase Manual to Rs. 10 lakhs , Rs.3 lakhs and Rs.30,000/- 
respectively and also enhanced the delegation of powers of the Administrative Departments from 
the existing limit of Rs.10 lakhs to Rs. 20 lakhs, subject to the budget provision and observance 
of Stores Purchase Manual.  

2. It has become necessary while making amendments in the relevant paras in the Stores 
Purchase Manual/amend certain other provisions.  As per the existing para 96 of Stores Purchase 
Manual, Group-I officers means officers who purchase Stores usually above Rs.25 lakhs/per 
year.  Group-II officers mean officers usually purchase stores between Rs.3 lakhs and                    
Rs.25 lakhs every year and Group-III officers who purchase stores upto three lakhs every year. 
Government have examined the matter in detail.  In pursuance of the orders read above, the 
following amendments are issued to para 96 of the Stores Purchase Manual. 

AMENDMENTS  

Para-96  

Group-I:  Head of Departments who usually purchase stores above Rs.75 lakhs 
every year.  

 
Group-II:  Heads of Departments who usually purchase stores worth between                     

Rs. 10 lakhs and Rs. 75 lakhs every year.  
 
Group-III :  Heads of Departments who usually purchase stores worth upto Rs.10 lakhs 

every year.  

3.    As per paras 99 and 100 of Stores Purchase Manual, Departmental Purchase Committee will 
be empowered to sanction purchase upto Rs.4 lakhs. For the purchases between Rs.4 lakhs and 
Rs.6 lakhs the orders of the concerned Minister will be taken and for purchase between                     
Rs.6 lakhs and Rs.10 lakhs the orders of the Minister-in-charge of the Stores Purchase 
Departments also have to be taken.  Purchases above Rs.10 lakhs are resumed to be considered 
by the Departmental Purchase Committee who would submit the concerned file with their 
recommendations to the Minister concerned and the Minister-in-charge of Stores Purchase 
Department through Secretary, Finance.  The following amendments to the existing provisions of 
para 99 and 100 of Stores Purchase Manual are issued .                                                                                                                                                                                                      

 

AMENDMENTS  
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“Para – 99:-  All purchase proposals which do not fall within the powers of the head of the 
Department, will be considered by the appropriate Departmental Purchase Committee. 
The factual accuracy of the materials placed before the committee and the observance of 
the Rules in undertaking the various steps before bringing the proposals before the 
committee will be the sole responsibility of the Head of the Departments.  The committee 
will scrutinize the proposals and take appropriate decision or make appropriate 
recommendations. The Departmental Purchase Committee will be empowered to 
sanction purchase upto Rs.13 (Thirteen) lakhs in value.  In case of purchase costing upto 
Rs.20 (Twenty) lakhs and Rs.30 (Thirty) lakhs, the orders of  the Minister-in-charge of 
the Stores Purchase Department will also be taken.  In all these cases the sanction will be 
issued as a Government order from the concerned Administrative Department of the 
Secretariat.  Any variation in the original sanction will require further reference to the 
Departmental Purchase Committee which made the original Decision/recommendation of 
purchase sanction.  The sanction for the purchase should show the actual specifications 
quoted in the tender.  

Para 100:   Purchase proposals exceeding Rs.30 (Thirty) lakhs will also be considered by the 
Departmental Purchase Committee, which should submit the concerned files with their 
recommendations to the Minister concerned and the Minister-in-charge of the Stores 
Purchase Department through the Finance Secretary”. 

4. Consequent on the above amendments and due to the enhancement of financial powers, the 
following amendments on the constitution of Departmental Purchase Committee are also issued. 

 

 

AMENDMENTS   

Para – 98 

Departmental Purchase Committee:  
1. Purchase above:    1. Concerned Secretary to Government (Chairman & Convenor)  

Rs.30 lakhs    2. Secretary, Stores Purchase Department  
3. Secretary, Finance Department 
4. Concerned Head of Department 
 

2. Purchase between:    1. Concerned Secretary to Government (Chairman & Convenor) 
Rs.20 lakhs and    2. Concerned Head of Department  
Rs. 30 lakhs  3. Joint Secretary, Deputy Secretary (Finance) (Nominated 

by  Finance Secretary) 
4. Joint Secretary, Stores Purchase Department. 

 
 
3. Purchase between    1. Concerned Secretary to Government (Chairman & Convener)  

Rs. 13 lakhs and  2. Concerned Head of Department.  
Rs. 20 lakhs  3.  Deputy Secretary/ Under Secretary (Finance) 

(Nominated by Finance Secretary  
4.  Deputy Secretary/Under Secretary/Stores Purchase                 

Department  
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4. Purchase between    1. Concerned Secretary to Government (Chairman & Convener)  

Rs.10 lakhs and    2. Concerned Head of Department  
Rs. 13 lakhs  3. Deputy Secretary/ Under Secretary (Finance) 

(Nominated by Finance Secretary) 
4. Under Secretary, Stores Purchase Department . 

 

 By order of the Governor 

 

                  SUDHA PILLAI 
PRINCIPAL SECRETARY TO GOVERNMENT  

 

To 

The Principal Accountant General (Audit), Kerala, TVPM. 
The Accountant General (A&E), Kerala, Thiruvananthapuram 
All Secretaries/All Depts.(All Section) of the Secretariat. 
All Heads of Departments & Office. 
All Public Sector undertakings/Autonomous Bodies. 
The Secretary, Kerala Public Service Commission (With C/L)  
The Advocate General, Ernakulam (With C/L) 
The Stock File. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 75

3. Enhancement of delegation of Purchase Powers to the Departmental Purchase 
Committee – Amendment to Para 98, 99 and 100 of Stores Purchase Manual Orders  

GOVERNMENT OF KERALA  

Abstract 
 

Stores Purchase Department -Enhancement of delegation of purchase powers to the 
Departmental Purchase Committee – Amendment to paras 98, 99 and100 of Stores Purchase 
Manual - orders issued. 
---------------------------------------------------------------------------------------------------------------------  

STORES PURCHASE (A) DEPARTMENT 
 

G.O. (MS) No.10/2004/SPD                                            Dated, Thiruvananthapuram: 28.9.2004. 
---------------------------------------------------------------------------------------------------------------------   
Read:- 1. G.O.(MS) No.8/2003/SPD dated 17-11-2003. 

ORDER  

As per para 98 of Stores Purchase Manual as amended in G.O.(MS) No.8/2003/SPD 
dated 17.11.2003, for purchases costing above Rs.30 lakh the Departmental Purchase Committee 
(DPC) is constituted as shown below: 

1. Concerned Secretary to Government (Chairman & Convenor) 

2. Secretary, Stores Purchase Department. 

3. Secretary, Finance Department. 

4. Concerned Head of Department. 

2. About 36 Departments in the Secretariat are convening Departmental Purchase 
Committees frequently. In many cases, the amount of purchases involved is more than                   
Rs.30 lakh. As per the existing rules, in such purchases, the Secretary, Stores Purchase 
Department (who is also Principal Secretary, Finance) as well as Secretary, Finance Department 
should participate in the D.P.C.  During the last quarter of every financial year, they will have to 
attend at least three Departmental Purchase Committees per day.  Since this is impractical, the 
Principal Secretary, Stores Purchase Department who is also holding the charge of Principal 
Secretary (Finance) as well as the Secretary, Finance Expenditure need to be able to nominate 
persons to the D.P.C. when required. 

3. The D.P.C. System is intended essentially to eliminate delays in circulating files to the 
Finance Department and then the Stores Purchase Department.  Detailed examination in the file 
in the Administrative Department is also to be done away with.  Moreover, the orders of the 
D.P.C. have to be circulated, in most cases, to higher authorities.  It is therefore necessary that 
the concerned Secretary of the Department himself chairs the D.P.C. and does not delegate the 
power further to Additional Secretary/Joint Secretary/ Deputy Secretary/Under Secretary, etc. in 
the Secretariat. 

4. As per para 98 of Stores Purchase Manual as amended in Govt. Order read above, the 
D.P.C. is classified into 4 groups, based on the amount of purchase. Government feel that the 
above classification has to be limited to 3, so as to simplify the procedure and to enable speedy 
implementation of purchase formalities. 
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5. In the above circumstances, Government have decided that the provisions of paras              
98, 99 and 100 of the Stores Purchase Manual (as already amended in the Government order read 
above) need to be further amended as detailed in the subsequent paragraphs. 

6. The new Para 98, introduced vide G.O. (Ms) No.8/2003/SPD dated 17.11.2003 will be 
replaced with the following: 

''98.   Departmental Purchase Committee:. 

(1) The Departmental Purchase Committee are Constituted as follows:- 

(a)  Purchase above             
Rs. 30 lakh : 

1. 

2. 

                      
3 

                 
4.  

Concerned Secretary to Govt. (Chairman & Convenor) 
 
Secretary, Stores Purchase Dept. or his nominee not  
below the rank of Joint Secretary. 
 
Secretary, Finance Department or his nominee not 
below the rank of Joint Secretary  
 
Concerned Head of the Department. 

(b)  Purchase between 
Rs.20 lakh and               
Rs. 30 lakh 

1. 

2. 

 
3 
                                                                            

           
4 

Concerned Secretary to Govt. (Chairman & Convenor) 
 
Concerned Head of the Dept. 

                                                                                                                             
Joint Secretary/Deputy Secretary, (Finance Dept.) 
(Nominated by Finance Secretary) 
 
Additional Secretary/Joint Secretary, Stores Purchase 
Department. 

(c) Purchase between 
Rs. 10 lakh and               
Rs. 20 lakh 

1. 
  
2. 
 
3 
 
 
4 

Concerned Secretary to Govt.(Chairman & Convenor) 
  
Concerned Head of the Dept. 

                                                                                      
Deputy Secretary/ Under Secretary (Finance Dept.) 
(Nominated by Finance Secretary). 
  
 Deputy Secretary / Under Secretary, Stores Purchase 
Department.  

 

(2). The D.P.C, should be chaired by the concerned Secretary of the Administrative 
Department himself and his power cannot be delegated to the Additional Secretary/Joint Secretary/ 
Deputy Secretary/Under Secretary etc.  

7.    The new para 99, introduced vide G.O.(MS) No.8/2003/SPD dated 17.11.2003. will be 
replaced with the following: 
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“Para 99: All purchases proposals which do not fall within the powers of the Heads of the 
Department will be considered by the appropriate Departmental Purchase Committee. The factual 
accuracy of the materials placed before the Committee and the observances of the rules in 
undertaking the various steps before bringing the proposals before the Committee will be the sole 
responsibility of the Head of the Department. The Committee will scrutinize the proposals and 
take appropriate decision or make appropriate recommendations. The Departmental Purchase 
Committee will be empowered to sanction purchase upto Rs.20 lakh in value.  In case of purchase 
above Rs.20 lakh (twenty lakh) and upto Rs.30 lakh (thirty lakh), the orders of the concerned 
Minister will be taken in all these cases the sanction will be issued as a Government Order from 
the concerned Administrative Department of the Secretariat.  Any variation in the original sanction 
will require further reference to the Departmental Purchase Committee which made the original 
decision/recommendation of purchase sanction. The sanction for the purchase should show the 
actual specifications quoted in the tender”. 

8. The new para 100, introduced vide G.O.(MS) 8/2003/SPD dated 17.11.2003, will be 
replaced with the following: 

 

“Para 100: Purchase proposals exceeding Rs.30 lakh will also be considered by the D.P.C. who 
will submit the file with their recommendations to the Minister concerned and the                       
Minister-in-charge of the Stores Purchase Department, through the Principal Secretary, Stores 
Purchase Department” 

 

           By order of the Governor 

 

     K. JOSE CYRIAC 
PRINCIPAL SECRETARY TO GOVERNMENT  

To  

The Principal Accountant General (Audit), Kerala, Thiruvananthapuram. 

The Accountant General (A&E), Kerala, Thiruvananthapuram. 

All Secretaries/All Departments (All Sections) of the Secretariat. 

All Heads of Departments and Officers. 

All Public Sector Undertakings/Autonomous Bodies. 

The Secretary, Kerala Public Service Commission (with C/L) 

The Advocate General, Ernakulam (with C/L). 

The Stock File, O/C. 
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VI. ALLOCATION OF WORK AMONG DIRECTOR, JOINT DIRECTORS AND 
OTHER OFFICERS IN THE DIRECTORATE  

GOVERNMENT OF KERALA  

Abstract 

Technical Education Department – Directorate of Technical Education-Re-organisation and           
Re-allocation of work among Director, Joint Directors and other officers in the Directorate 
ordered – Revised orders issued. 

HIGHER EDUCATION (G) DEPARTMENT  

G.O.(MS)No.82/94/HEdn.               Dated: Thiruvananthapuram, 10.5.1994. 
 
Read:- 1. G.O.(MS) 157/83/HEdn. Dated 25.7.1983. 

2. G.O.(MS)No.111/90/HEdn. Dated 8.5.1990 
3.  G.O.(MS)No.54/94/HEdn. Dated 4.4.1994. 

ORDER  

In order to stream the administration in the Technical Education Department, the 
Government have decided to re-origin the pattern of deployment of officers in the Directorate and 
re-allocate the work further among the Director, Joint Directors, Deputy Directors and other 
Officers. At present senior positions held by persons from the Engineering College Stream and 
Polytechnic Stream in the Directorate are as follows:- 

Engineering College Stream     Polytechnic Stream 

 
1. Director of Technical Education    1. Joint Director  
                (Academic Inspection Wing) 

2. Joint Director (Planning)    2. Deputy Director (General) 

3. Joint Director (Placement & Training)  

4. Professor (Direct Payment)  

5. Deputy Director (Placement and Training) 

The following re-allocation of subjects among the Director of Technical Education,          
Joint Directors and other officers in the Directorate of Technical Education is ordered. These 
changes will take effect from 1.6.1994 

1. Director of Technical Education 

The Director of Technical Education shall be in charge of all matters pertaining to the 
Government Engineering College and Private Engineering Colleges and College of Fine Arts 
under the Department.  All establishment matters relating to lecturer and above in the Engineering 
Colleges and College of Fine Arts shall be submitted to him.  He shall be the member of 
Syndicate, Academic council etc. of Universities in which the Director of Technical Education is 
an  ex-officio member.  He shall be in charge of over all Planning and Administration of Technical 
Education in the State relating to Engineering Colleges and Colleges of Fine Arts. Regarding 
Polytechnics all establishment matters relating to the Principals in the Polytechnics and above 
such as transfers and postings, disciplinary cases, involve policy decision of Government which 
have implications over and above those of Polytechnics and affect Technical Education as a whole 
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etc. and proposals for funds shall also be submitted to him by the Senior Joint Director 
(Polytechnic Stream) before proposals on these are sent to Government. 

Director of Technical Education shall have the following powers in respect of matters 
relating to Engineering Colleges both Government and Aided. 

 
1.  To appoint, promote and transfer non-gazetted ministerial officers and to appoint 

promote and transfer officers among the lowest ministerial gazetted posts in services. 
Lecturers in Engineering Colleges and Colleges of Fine Arts subject to P.S.C. 
recruitment rules and other rules in force. 

2.  To sanction all kinds of leave except study leave, leave for study purposes, hospital 
leave, leave to take up other employment, leave without allowances exceeding 120 
days and special disability leave to officers both Gazetted and Non-gazetted for which 
the Director of Technical Education is the appointing authority.  In all other to sanction 
such leave where no substitutes are required and also to make additional charge 
arrangements in all cases and sanction charge allowance under Rule 53(b) (ii) and (iii) 
of K.S.R. To detach officers from one office and fix another office as their 
Headquarters on working arrangement not exceeding six months depending on 
exigencies of service  

3.  To sanction vacation duty of officers in the Engineering Colleges and College of Fine 
Arts. 

4.  To sanction payment of belated increment in respect of all ministerial officers and 
officers in the Engineering Colleges, C.F.A. whom he is competent to appoint. 

5.  To accord administrative sanction for works costing upto Rs.5 lakhs pertaining to 
Engineering Colleges subject to Budget provision and on estimates prepared by the 
Chief Engineer. 

6.  To convene and issue sanction for conferences of department officers, Boards of study, 
Conference in regard to admission and to sanction payment of T.A. including the 
officers of Private institutions in respect of Engineering Colleges. 

7.  To depute officers of the department to attend conferences convened in the State and 
sanction T.A. for the purpose in respect of Engineering Colleges. 

8. To sanction purchase of furniture from P.W.D. Workshops or any other Government 
Agency subject to budget provision and observance of Store Purchase Rules in respect 
of Engineering Colleges and C.F.A. 

9. To sanction purchase of books and journals, maps, charts and other educational 
appliances subject to budget provision on the basis rotation and effect advance 
payment in respect of Engineering Colleges. 

10.  To sanction advertisement charges upto Rs.1,000/- in each case subject to the budget 
provision and also to the condition that the rates are approved by the Director of Public 
Relations. 

11.  To award annual contract of conveyance of materials from Railway Station etc. to the 
institution under the Directorate of Technical Education subject to the condition that 
the contracts should be awarded after inviting quotations and to the lowest tenderer. 

12.   (a).  To sanction disposal of unserviceable articles whose book value does not exceed 
Rs.20,000/- in each case in respect of Engineering Colleges. 

 (b). To sanction disposal of surplus store whose book value does not exceed 
Rs.1,000/- in each case in respect Engineering Colleges. 
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13.  To sanction write off of irrecoverable arrears of revenue and other irrecoverable 
amounts not exceeding Rs.2,000/- in each case subject to a limit of Rs.10,000/- per 
annum and subject to the rules in K.F.C. 

14.   Disposal of condemned and dismantled building under the control of the Director of 
Technical Education, when the book value does not exceed Rs.25,000/- in each case 
and also to dispose of unnecessary and falled or dead trees standing in the premises of 
the Directorate and Engineering Colleges only. 

15.   To sanction auction sale of usufructs of trees and lease for cultivation of premises of 
Directorate and Engineering Colleges only. 

16.  To sanction subject to provision under K.F.C. investigations of arrear claims by the 
Accountant General to all officers in the Engineering Colleges and under 
contingencies which are not more than 5 years old. 

Note:- Time barred claims under Article 65 K.F.C. are excluded. 

17.   To sanction, subject to budget provision, maintenance and petty construction and 
repair works upto Rs.20,000/- without reference to P.W.D. in respect of Engineering 
Colleges, C.F.A. 

18.  To incur non-recurring contingent expenditure upto Rs.1,000/- in each case subject to 
budget provision and subject to rules under K.F.C. 

19.  To sanction local purchase of stationery in urgent and unforeseen cases upto the limit 
of Rs.200/- at a time subject to an annual limit of Rs.1,000/- . 

20.  To sanction shifting of an office/institution from one building to another and hiring of 
private buildings the rent of which does not exceed Rs.2,000/- p.m. subject to 
conditions laid down in G.O.(P) No.400/56. dt.31.3.1956. 

21.   To sanction distribution of Budget allotment under several items of expenditure 
subject to the rules in the Budget Manual in respect of Engineering Colleges. 

22.     To sanction printing of forms, circulars, pamphlets, application forms, prospectus,   
syllabus etc. in respect of Engineering Colleges in Government presses. 

23.   To sanction destruction of old records as per rules. 

24.    To sanction refund of revenue as contained in the book of financial powers vide 
Rules 41  to 43 of K.F.C. in respect of Engineering Colleges. 

25. To sanction all cases of temporary withdrawals from the provident fund deposits in 
normal cases in respect of Gazetted officers in the Ministerial side and officers in the 
Engineering Colleges and in cases requiring special sanction and Non-refundable 
withdrawals from P.F. Deposits subject to other conditions and limitations under 
rules of the funds G.P.F. 

26.   To award scholarships to the students in the Engineering Colleges subject to the rules 
approved by Government. 

27.   To sanction education tours of Engineering students subject to availability of budget 
provision and subject rules framed by Government for the purpose. 

28.   To sanction pay and salaries and grants to Engineering Colleges under Grant-in-aid 
code approved by Government as per rules framed by Government for the purpose. 

29.   To cancel qualification certificates for tampering with entries with certificates or for 
other reasons in respect of Engineering College Students. 
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30.   To approve tour program of the Head of the Engineering College and other gazetted 

officers in the Directorate and countersign their T.A. Bills. 
31.   To accept endowment prizes and approved rules therefore in respect of Engineering 

College subject to rules in K.F.C and K.T.C.  
32.   To sanction holidays and vacation in the Engineering Colleges keeping in mind the 

minimum number of working days the institutions are to work in an academic year. 
33.   To condone the shortage of attendance to Engineering College students to 15% on 

recommendation of the Principal of the College. 
34.  To shift the existing telephone in the Directorate. 
35.  To sanction repairs to Motor vehicles in the Engineering Colleges and in the 

Directorate and to arrange for the payment of bills not exceeding Rs.2,000/- in each 
case subject to rules. 

36.    To sanction all cases of Medical expenses in respect of all ministerial staff and the 
staff in the Engineering Colleges and in the Directorate subject to the conditions and 
limitations under the Government servants medical benefit rules. 

37.   To appoint staff to attend to examination contingencies at the rates approved by 
Government in respect of Engineering Colleges. 

38.   To place Engineering College building declared unsafe by the P.W.D. at the disposal 
of that department for being demolished. 

39.   To place land required for construction of Engineering College building at the 
disposal of the P.W.D. 

40.   To accord administrative sanction for purchase of equipment and laboratory 
accessories of non-recurring items not exceeding Rs.2 lakhs at a time subject to 
Budget provision in respect of Engineering Colleges. 

41.  To accord administrative sanction for recurring supplies required for Engineering 
Colleges subject to budget provision. 

42.  To appoint Warden, Assistant Warden, Resident Tutor in the hostels attached to 
Engineering Colleges. 

43.    To sanction printing or reprinting of priced Government publications. 
Note:- The rules regarding pricing of Government publications in Art.32                

K.F.C. Vol.I should be followed: 
44.  To draw advance upto Rs.5,000/- for each item for meeting the expenditure in the 

Engineering Colleges relating to purchase and erection of machinery etc. 
45.  To purchase subject to administrative sanction equipment upto Rs.3 lakh for 

Engineering Colleges and Directorate as per rules in the Store Purchase Manual. 
46.  To accord administrative sanction for purchase of furniture costing upto Rs.1 lakh in 

the Engineering Colleges and for the Directorate.  
47.  He may exercise all the powers of the subordinate officers in the Directorate and head 

of Institutions other than Polytechnic, Technical High School etc. 

Joint Director (Placement & Training) will be re-designated as Senior Joint Director 
(Engineering Colleges Stream).  Sri. T.Oommen, Joint Director in charge of Director of Technical 
Education will be the Senior Joint Director (Engineering Colleges Stream) in addition to his duties 
as D.T.E. in charge. 

 
From 1.6.1994 the post of Joint Director (Planning) in the Directorate will be shifted to 

Kalamassery will be re-designated as Joint Director, Industry Institute Interaction Cell.                      
Joint Director (III C) will report to the Director (Technical Education).   The post of                       
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Joint Director (CDC) (Polytechnic stream) at present at Kalamassery will be shifted to the 
Directorate to make possible better co-ordination with other agencies implementing the                    
World Bank Assisted Technical Education Project (WBATEP). Joint Director (Curriculum 
Development Cell) will circulate files relating to the subject dealt by him to the Senior Joint 
Director (Polytechnic Stream). 

Senior Joint Director (Polytechnic Stream) 

The Joint Director (AIW) shall be re-designated as Senior Joint Director (Polytechnic 
Stream). 

The Senior Joint Director (Polytechnic Stream) shall be in charge of all matters relating to 
Polytechnics (Government and Government aided), Technical High Schools, and all other 
institutions except  Engineering Colleges and Colleges of Fine Arts.  He will be in charge of over 
all Planning and Administration of Polytechnics, Technical High Schools and all other 
institutions, except Engineering Colleges and Colleges of Fine Arts. 

All establishment matters relating to the institutions mentioned above such as appointments, 
transfers, postings, sanction of leave etc. and also financial matters relating to officers and 
subordinates working in the Polytechnic wing of the Directorate excluding Principals shall be 
under his charge.  He shall exercise all powers in respect of such posts for which he is appointing 
authority as per rules.  He shall also be the Controller of Technical Examination and he shall also 
be holding all ex-officio positions so far held by the Director of Technical Education in the matter 
of Polytechnics and institutions other than Engineering Colleges and College of Fine Arts.  He 
shall have the following powers in respect of matters relating to Polytechnics, Technical High 
Schools etc. except Engineering Colleges and College of Fine Arts. 

1. To appoint, promote and transfer non-gazetted officers and to appoint promote and 
transfer personnel to lowest gazetted post in each service in sanctioned posts in respect 
of Polytechnics, Technical High Schools etc. except Engineering Colleges and College 
of Fine Arts subject to P.S.C. recruitment rules and other rules in force. 

2. To sanction all kinds of leave except study leave, leave for study purpose, hospital 
leave, leave to take up other employment, leave without allowances exceeding 120 
days and special disability leave to officers both gazetted and non-gazetted for which 
Joint Director of Technical Education is the appointing authority.   In all other cases to 
sanction such leave when no substitute are required and also to make additional charge 
arrangements in all cases and sanction charge allowance under rule 53(b) (ii) and (iii) 
of K.S.R.  To detach officers from one office and fix another office as their Head 
quarters as a working arrangement not exceeding six months depending on exigencies 
of Service. 

3. To sanction vacation duty to officers of Technical Education Department except 
Engineering Colleges, College of Fine Arts and those officers who come under the 
jurisdiction of the D.T.E. 

4.  To sanction payment of belated increment in respect of all officers in the institutions 
except Engineering Colleges and College of Fine Arts to whom he is competent to 
appoint. 

5.  To accord administrative sanction to convene works costing upto Rs.5 lakhs pertaining 
to institutions other than Engineering Colleges and College of Fine Arts subject to 
budget provision and on estimate prepared by the Chief Engineer. 

6.  To accord sanction to convene conferences of departmental officers, board of studies 
conference in regard to admissions of polytechnics and to sanction payment of T.A. 
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including the officers of private institutions other than Engineering colleges and 
College of Fine Arts. 

 

7. To depute officers of the department to attend conferences convened in the state and 
sanction T.A. for the purpose in respect of officers excluding Engineering Colleges and 
College of Fine Arts. 

8. To sanction purchase of furniture from P.W.D. Workshops or any other government 
agency for the use of institutions other than Engineering Colleges and College of Fine 
Arts subject to budget provision and observance of Stores Purchase Rules. 

9.  To sanction purchase of books and journals, maps, charts and other educational 
appliances to the institutions other than Engineering Colleges and College of Fine Arts 
subject to budget provision on the basis of quotation and to effect advance payment. 

10. To sanction advertisement charges upto Rs.1000/- in each case subject to the budget 
provision and also to the condition that the rates are approved by the Director of Public 
Relations, on the matters relating to institutions other than Engineering Colleges. 

11.  To award annual contract of conveyance of materials from Railway station etc. to the 
institutions other than Engineering Colleges/ College of Fine Arts under the 
Directorate of Technical Education subject to the condition that the contract should be 
awarded after inviting quotation and to the lowest tenderer. 

12.  To sanction disposal of unserviceable articles whose book value does not exceed 
Rs.20,000/- in each case as per rules. 

13. To sanction disposal of surplus stores relating to institutions other than Engineering 
Colleges and C.F.A. whose book value does not exceed Rs.1000/- in each case. 

14.  To sanction write off of irrecoverable arrears of revenue and other irrecoverable 
amounts not exceeding Rs.2,000/- in each case subject to a limit of Rs.10,000/- per 
annum and subject to rules in K.F.C. for the matters relating to institutions other than 
Engineering Colleges/ College of Fine Arts. 

15.  Disposal of condemned and dismantle buildings under the control of Joint Director of 
Technical Education when the book value does not exceed Rs.25,000/- in each case 
and also to dispose of unnecessary and fallen or dead trees standing in the premises of 
the office/ institutions other than Engineering colleges/ C.F.A, subject to rules in 
P.W.D. Code. 

16.  To sanction auction sales of usufructs of trees and lease for cultivation of premises of 
his office or sub offices/ institutions excluding Engineering Colleges/College of Fine 
Arts. 

17.  To sanction subject to provision under K.F.C, investigations of arrear claims to all 
officers excluding the officers of the Engineering Colleges and College of Fine Arts 
under contingencies which are not more than five years old. 

Note:- Time barred claims under article 65 K.F.C, are excluded.  

18.  To sanction subject to budget provision, maintenance and petty constructions and 
repair works relating to institutions other than Engineering Colleges and College of 
Fine Arts upto Rs. 20,000/- without reference to P.W.D.  

19.   To incur non-recurring contingent expenditure for the institutions other than 
Engineering Colleges/ C.F.A. upto Rs.1,000/- in each case subject to budget provision 
and subject to rules under K.F.C. 
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20.  To sanction local purchase of stationery in urgent and unforeseen cases for the use of 
institutions other than Engg. Colleges and College of Fine Arts upto a limit of 
Rs.1,000/- at a time and subject to a maximum of Rs.5,000/-  

21.   To sanction of shifting an office or institutions excluding Engg. Colleges and College 
of Fine Arts from one building to another and hiring of private buildings, the rent of 
which does not exceed Rs.2,000/- per month, subject to P.W.D. Certificate. 

22.   To sanction distribution of budget allotment under several items of expenditure relating 
to institutions other than Engg. Colleges and College of Fine Arts subject to the rules 
in the Budget Manual. 

23.  To sanction printing of forms, circulars, pamphlets, applications, forms, prospectus 
syllabi etc. relating to institutions other than Engineering Colleges and College of Fine 
arts in Government Presses. 

Note:- Printing of new forms and registers should have the approval of Government. 

24.   To sanction destruction of old records relating to the institutions other than Engg. 
Colleges and College of Fine Arts as per rules. 

25.   To incur all expenditure in connection with the conduct of Public Examinations 
relating to all institutions other than Engg. Colleges and College of Fine Arts in the 
department subject to the rates which may be approved by Government. 

26.   To sanction refund of revenue in respect of all institutions others than Engg. Colleges 
and College of Fine Arts as contained in the book of Financial powers vide rules               
41 to 43 K.F.C. 

27.  To sanction all cases of temporary withdrawals from the provident fund deposits in 
normal cases and in cases requiring special sanction and Non-Refundable withdrawals 
from Provident Funds deposit subject to the other conditions and limitations under the 
rules of the funds of G.P.F. for the staff of institutions other than Engg. Colleges and 
College of Fine Arts. 

28.  To award scholarships to the students of institutions other than Engg. Colleges and 
College of Fine Arts subject to budget provision & according to rules approved by 
Government. 

29.   To sanction educational tours of students of institutions other than Engg. Colleges and 
College of Fine Arts subject to availability of budget provision and subject to rules 
framed by Govt. for the purpose. 

30.  To sanction pay salaries and grants to Polytechnics under the grant-in-aid code 
approved by Govt. and salaries to the staff of the institutions as per rules framed by 
Govt. for the purpose. 

31. To accept or reject certificates issued by the Boards of Education in other States for 
admission of candidates to educational institutions other than Engg. Colleges and 
College of Fine Arts in the state but not to public service. 

32.   To cancel qualification certificates for tampering with entries in the certificates or for 
other reasons. 

33.    To approve tour program of heads of institutions other than Engg. Colleges and 
College of Fine Arts and other gazetted officers in the institution and countersign their                
T.A. Bills. 

34.  To accept endowment and prizes and approve rules therefore in respect of the 
insituations other than Engg. Colleges and College of Fine Arts subject to rules in 
K.F.C. and K.T.C. 
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35.    To sanction the opening of new centres and cancellation of existing centres. 

36.  To appoint chief examiners, examiners as paper setters for the several public 
examinations conducted by the Department of Technical Education. 

37.   To order reduction in emoluments upto 25% to persons appointed as examiners,    
Chief Superintendents and Scrutiny officers for irregularities in connection with the 
examination. 

38.   To sanction advances against examinations for the institutions other than                      
Engg. Colleges and College of Fine Arts contingent charges upto Rs.10,000/- at one 
time subject to provision in the budget.  

39.   To sanction holidays and vacation to the institutions other than Engg. Colleges and 
College of Fine Arts keeping in mind the minimum number of working days in the 
institutions are to work in an academic year. 

40.   To condone the shortage of attendance of students of institutions other than 
Engineering Colleges and College of Fine Arts upto 15% on the recommendation of 
the heads of institution with the remittance of Rs.10/- in each case. 

41.  To shift the existing telephone of institutions other than Engineering Colleges, and 
College of Fine Arts. 

42.  To sanction repairs to Motor Vehicles in the institutions other than Engg Colleges and 
to arrange for the payment of bills not exceeding Rs.2,000/- in each case subject to 
rules. 

43.   To sanction medical expenses of the staff of the institutions other than Engineering 
Colleges and College of Fine Arts subject to the conditions and limitations under the 
Government servants Medical Benefit Rules. 

44.   To appoint staff for the institutions other than Engg. Colleges and College of Fine Arts 
charged to Examination contingencies at the rates approved by the Government. 

45.   To place buildings of institutions other than Engg. Colleges and College of Fine Arts 
declared unsafe by the P.W.D. at the disposal of that department for being demolished. 

46.  To place land required for instruction of buildings for institutions other than                    
Engg. Colleges at the disposal of the P.W.D. 

47.  To accord administrative sanction for the purchase of equipment and laboratory 
accessories of non-recurring items for the use of institutions other than Engineering 
Colleges and College of Fine Arts not exceeding Rs.2,00,000/- at a time subject to 
budget provision. 

48.   To accord administrative sanction for recurring supplies required for the normal 
running of the institutions other than Engg. Colleges and College of Fine Arts subject 
to budget provision. 

49.  To appoint Warden, Assistant Warden, resident tutor in the hostel attached to 
Polytechnics. 

50.   To sanction printing or re-printing of priced publications for the institutions other than 
Engg. Colleges and C.F.A. 

Note:- The rules regarding pricing of Government publications in article 32 K.F.C. 
Vol. I be   followed. 

51.  To draw advance upto Rs.5,000/- for each item meeting the expenditure in any 
institutions other than Engg. Colleges and College of Fine Arts relating purchase and 
erection of machinery etc. 
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52.   To purchase for institutions other than Engg. Colleges and College of Fine Arts subject 
to administrative sanction, equipment upto Rs.3,00,000/- as per rules in the                      
Store Purchase Manual. 

53.    To accord administrative sanction for purchase of furniture costing upto Rs.1 lakh for 
use in the institutions other than Engg. Colleges. 

54.   To inspect institutions both the Govt. and Aided under the Department of Technical 
Education other than Engineering Colleges and College of Fine Arts. 

55.    To function as a chairman of public examinations conducted by the Department.   

56. The Senior Joint Director may also exercise powers of the Deputy Director and other 
officers in the Directorate and heads of the institutions other than Engineering 
Colleges and C.F.A. in the State.  

Senior Joint Director (Engineering College Stream) 

     He will be in charge of the matters relating planning and purchase matters relating to all 
Engineering Colleges in the State and College of Fine Arts in charge of the admission and 
allocation of such candidates in the Engineering Entrance Examinations, to the various 
Engineering Colleges in the state.  He shall monitor the Plan schemes in the Engineering Colleges 
and College of Fine Arts.  The Senior Joint Director (Engineering College Stream) shall have the 
following powers in respect of matters relating to Engineering Colleges both Government and 
Private: 

1.   He shall be in charge of the Training programs of the staff members in the Engineering 
Colleges.   He shall also conduct demand survey of the Engineers in the various fields of 
Engineering and technology in the conventional and emerging areas and submit 
proposals to D.T.E. for new programs in the Engineering Colleges. 

2.   To inspect institutions both Government and Private under the Department of Technical 
Education as directed by the D.T.E. on the basis of general or specific orders. 

3.  To sanction disposal of unserviceable articles whose book value does not exceed 
Rs.3,000/- in each case and their disposal subject to annual limit of Rs.50,000/- per 
rules. 

4.   To sanction subject to budget provision, maintenance and petty construction and repair 
works upto Rs.5,000/- in each case on a proper estimate. 

5.    To sanction printing of forms, circulars, pamphlets, application forms, prospectus, 
syllabi etc. in Government presses. 

Note:- Printing of new forms and registers should have the approval of Government 

 6.  To sanction subject to budget provision, maintenance and petty construction and repair 
works upto Rs.10,000/- in each case on a proper estimate. 

 7.  To sanction appointments, promotion and transfers of the non-gazetted officers to the 
sanctioned posts in the Department excluding the ministerial staff and last grade staff 
subject to Public Service Commission recruitment rules and orders in force from time to 
time. 

 8.  To function as a chairman of  Public Examinations in the absence of the D.T.E. 

 9.  To approve the tour program and journey sanction of all the subordinate inspecting 
officers and to receive report of academic inspection, stock verification, Monitoring and 
Man power Assessment.  

 10.  To formulate Plan schemes in the department and monitor appraise and evaluate the 
same. 
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 11.  To sanction appointments, promotions and transfers in respect of Tradesman and                                 
Trade Instructors to the sanctioned posts subject to the P.S.C. recruitment rules and 
orders in force from time to time. 

 12.  To sanction appointments, promotions and transfers of Non-gazetted officers except 
ministerial and Last Grade officers in the Commercial Institutes, TGMT centres to the 
sanctioned posts subject to P.S.C. recruitment rules and orders from time to time. 

13.  Selection of candidates for sponsoring for short-term and long-term courses in respect 
of  Engineering Colleges. 

  14. To collect details and data for legislative committee Meetings. 

 15.  The monitoring of SEP and TSP programs in respect of all institutions under the    
Department. 

16.   To incur all expenditure in connection with the conduct of Public Examinations in the 
department, subject to the rates which may be approved by Government. 

17.   To accept or reject certificates issued by the Boards of Education in other States for 
admission of candidates of educational institutions in this State under the Technical 
Education Department but not to Public Service. 

18. To sanction the opening of new centres and cancellation of existing centres. 

19. To appoint Chief Examiners, Examiners as paper setters for the several public 
examinations under the Technical Education Department. 

20.  To order reduction in emoluments upto 25% to persons  appointed as Examiners,              
Chief Superintendents and Scrutiny officers for irregularities in connection with the 
examinations. 

21.  To sanction advances against examination contingent charges upto Rs.10,000/- at one 
time subject to the provision in the budget. 

Joint Director (Curriculum Development Centre) (Polytechnic Stream) 

Joint Director (Curriculum Development Centre) shall conduct the academic inspection of 
all Polytechnics, Women's Polytechnics, Technical High Schools, Government Commercial 
Institutes, T.G.M.T. Centres, Institute of Fine Arts etc. 

He shall be in charge of preparation, revision and updating of syllabi and curriculum for 
the Diploma and certificate courses under the department. 

He shall be in charge of the training programs of the faculty and support staff in the 
institutions, other than Engineering Colleges and Colleges of Fine Arts. 

He shall make a survey of the man power needs in the Industries and community and 
design programs and submit proposals to the Joint Director (Polytechnic Stream) to meet these 
demands in the emerging areas of engineering and technology from time to time. 

Professor (Direct Payment)/ Engineering College Stream 

Professor (Direct Payment) will be in charge of the Direct Payment system relating to the 
T.K.M. College of Engg.  He shall be responsible for the proper implementation of the                 
Direct Payment Agreement and for the approval, regularization etc. of the appointments in the 
Private Engineering Colleges of the State.  He shall conduct the academic inspection in the 
Engineering Colleges and College of Fine Arts in the state. 
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Deputy Director (General)/(Polytechnic Stream) 

The Deputy Director (General) will be in charge of the academic and purchase matters 
relating to Polytechnics and Institutions other than Engineering Colleges in the State.  He shall be 
in charge of the Admissions to the Polytechnics and Women's Polytechnics in the State. 

Deputy Director (Placement & Training) 

He shall be in charge of the placement of graduate apprentices in Industries and be the 
liaison officer of the Department for the Industry Institute Interaction. 

Assistant Director (Supervisory Development Centre) 
(Polytechnic Stream). 

Assistant Director, shall be in charge of the placement of diploma apprentices in Industries 
and shall submit proposals and reports to the Joint Director (Curriculum Development Centre) for 
approval.  He shall conduct training programs at the certificate level and short term non-formal 
programs for personnel from Industries under the guidance and approval of the Joint Director 
(Curriculum Development Centre). 

The following officers working in the Directorate will deal with matters relating to 
Engineering Colleges as well as Polytechnics and shall submit the files, wherever necessary to the 
higher officers as detailed below. 

 
1. Administrative officer (To the Director of Technical Education in respect 

2. Finance Officer of Engineering Colleges and Colleges of Fine Arts 

3. Stock verification officer and to Senior Joint Director (Polytechnic Stream) 

4. Senior Technical Officer in respect of Polytechnics and Institutions  other 

5. Technical Officer than Engineering Colleges and Colleges of 

6. Training Officer Fine Arts) 

The duties and powers of other officers ordered in the Government order read first paper 
above shall be the same. 

(By Order of the Governor) 

 
  SUDHA PILLAI, 

SECRETARY TO GOVERNMENT 
To 

The Director of Tech. Education, Thiruvananthapuram. 
The Accountant General, Kerala 
The General Administration (SC) Dept. 
The P& ARD Department  
The Stores Purchase Dept.   
The Finance Dept.   
The Higher  Edn. G.J & D Depts.   
S.F. 

 

 
Office of the 
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DIRECTOR OF TECHNICAL EDUCATION 
Trivandrum, 

No.EA3/21747/94.                                                                    Dt. 14-6-1994. 

  

OFFICE ORDER  

Sub:- Directorate of Technical Education – Re- organisation and reallocation of work among 
Director, Joint Directors and other officers – Reg. 

Ref:-  G.O.Ms.No.82/94/H.Edn. dt. 10-5-1994. 

---------------- 

In order to streamline the administration in the Department of Technical Education.    
Govt. has decided to re-organise the pattern of deployment of officers and reallocate the work 
among the Director, Joint Directors, Deputy Directors and other officers.  

Accordingly the powers have been delegated as follows:-  

Director of Technical Education. 

The Director shall be in charge of all matters pertaining to the Govt. Engg. Colleges, 
Private Engg. Colleges and College of Fine Arts under the Department.  He shall be in charge of 
overall planning and administration of Technical Education in the State relating to Engineering 
Colleges and College of Fine Arts. 

Senior Joint Director (Polytechnic Stream). 

The Joint Director (AIW) has been redesignated as senior Joint Director (Polytechnic 
Stream).  He shall be in charge of all matters relating to Polytechnics (Govt. and Private aided) 
Technical High Schools and all other institutions except Engg. Colleges and College of            
Fine Arts.  He will be in charge of over all planning and administration of Polytechnics, Technical 
High Schools and all other institutions except Engg. Colleges and College of Fine Arts.   He shall 
be the Controller of Technical Examinations.  All establishment matters relating to the institutions 
mentioned above and also financial matters relating to officers and subordinates working in the 
Polytechnics wing excluding the Principals shall be under his charge.   But all establishment 
matters relating to the Principals of Polytechnics and above and proposals for funds shall also be 
submitted to the Director by the Senior Joint Director (P.S.) before they are sent to Government. 

Senior Joint  Director (Engg. College Stream). 

The Joint Director (P&T) will be designated as Senior Joint Director (Engg. College 
Stream).   He will be in charge of the matters relating to the planning and purchase relating to all 
Engg. Colleges in the State and College of Fine Arts.  Establishment matters relating to 
Tradesman and Trade Instructor and Non. Gazetted Officers (except Ministerial and last Grade), 
the Commercial Institutes, T.G.M.T. Centres. 

 

 

Joint Director (Curriculam Development Centre ). 
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The post of Joint Director at Kalamassery is shifted to the Directorate to make better           
Co-ordination with officiating agencies implementing the WBATEP. He will conduct the 
academic inspection of all Polytechnics, Women's Polytechnics, Technical High Schools,                
Govt. Commercial Institutes, T.G.M.T. Centers, Institute of Fine Arts etc.   He will be in charge 
of training programs of the Faculty and support staff in the institute other than Engg. Colleges and 
College of Fine Arts.  He will be in charge of preparation, revision and updating of syllabi 
curriculum for the Diploma and certificate courses under the Department. 

Professor (Direct Payment). 

Professor D.P will be in charge of Direct payment system relating to T.K.M. College of 
Engg.  He shall conduct the academic inspection in the Engg. Colleges and College of Fine Arts 
in the State. 

Deputy Director (General). 

The Deputy Director (General) will be in charge of academic and purchase matters 
relating to Polytechnics and institutions other than Engg. Colleges in the State.   He will be in 
charge of admission to Polytechnics and Women's Polytechnic in the State. 

Deputy Director (Placement & Training). 

Deputy Director (P&T) shall be in charge of placing of graduate apprentices in the 
Industries and be the Laision officer of the Department for the Industry Institute Interaction.  

Administrative Officer, Finance Officer, Stock Verification officer, Senior Technical 
Officer and Training officer who are working in the Directorate will deal with the matters related 
to the Engg. Colleges as well as Polytechnics and shall submit the files wherever necessary to the 
higher officers  

The concerned sections will submit the files to the respective controlling officers to whom 
the powers have been delegated as above. 

A detailed order regarding the work to be attended by each section and the controlling 
officers to whom the files should be submitted will be issued separately. 

 

 
Sd/-  

(Prof. T. Oommen) 
 

DIRECTOR OF TECHNICAL EDUCATION  
IN CHARGE.  

 
To 

All controlling officers in the Directorate. 
The Superintendent of all Sections.  
S.F. & O.C 
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Office of the 
Director of Technical Education 

Thiruvananthapuram 
No.EA2/13755/94                        Dated, 1-7-1994. 

 

OFFICE ORDER  

 
Sub:- Education – Technical – Directorate – Establishment – allocation of staff and office to 

Joint Director (IIIC) – orders – issued . 
Ref:-  1. G.O.MS. 82/94/H.Edn. Dt: 10-5-94. 

2. G.O.Rt.914/94/H.Edn. Dt:2-6-94. 

In pursuance of the Government orders referred above the following orders are issued. 

1. Joint Director (IIIC) Kalamassery will occupy the office of SDC Kalamassery.  
The staff attached to the Supervisory Development Centres except Assistant Training officer is 
put under the control of Joint Director IIIC.  

2.  Assistant Director, SDC will occupy the office of Curriculum Development Centre. 

3.  Joint Director Curriculum Development Centre will move over to the Directorate 
and occupy the room allotted originally to Joint Director (Planning).   The staff in AIW Section is 
brought to the control of the Joint Director (Curriculum Development Center) 

4.  Joint Director, (IIIC) Kalamassery is the Drawing officer of the staff of the office 
of the Joint Director, (IIIC) subject to the approval of Government  

5.  The Treasury transactions being done by Joint Director, Curriculum Development 
Center will be transferred to Trivandrum in anticipation of Government sanction. 

6.  Joint Director, IIIC will act as the Nodal Officer for Industry Inter-action for both 
streams with the approval of Government. 

7.  The Treasury transactions being done in the name of Assistant Director, 
Supervisory Development Center will be transferred to Joint Director, (IIIC) subject to approval 
of Government. 
 
 
 

Sd/- 
DIRECTOR OF TECHNICAL EDUCATION  

 
To 

The officers concerned. 
All officers in the Directorate. 
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Office of the 

Director of Technical Education 
Thiruvananthapuram-23 

No.EA2/13735/94.               Dated. 19-7-94. 

OFFICE ORDER 

Sub:- Education – Technical – Directorate – delegation of powers to the Deputy Director 
(General) – guidelines issued. 

Ref:- G.O.(MS) No.82/94/H.Edn. Dated 10-5-1994. 

--------------- 

In the order referred above it is inter-alia ordered that the Deputy Director (General) will 

be in charge of the Academic and Purchase matters relating to Polytechnics and Institutions other 

than Engineering Colleges in the State.  It is also ordered that he shall be in charge of the 

admission to Polytechnics and Women's Polytechnics.  The order speculates only the area in 

which he is put in charge of the delegation of powers to the Deputy Director in the above areas are 

not specified.  As such the powers delegated to Deputy Director (General) in the previous orders 

of delegation will remain stand uneffected so far as the areas specified in the order read above. 

Deputy Director (General) (Polytechnic Stream) will exercise his powers accordingly. 

 
Sd/- 

(PROF.T.OOMMEN)  
       DIRECTOR OF TECHNICA EDUCATION  

IN CHARGE. 

 
To 

 
All Controlling Officers. 
All Sections in the Directorate. 
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a. Duties and Responsibilities of Workshop/ Lab Staffa. Duties and Responsibilities of Workshop/ Lab Staffa. Duties and Responsibilities of Workshop/ Lab Staffa. Duties and Responsibilities of Workshop/ Lab Staff 

GOVERNMENT OF KERALAGOVERNMENT OF KERALAGOVERNMENT OF KERALAGOVERNMENT OF KERALA 

AbstractAbstractAbstractAbstract 

Education – Technical – Duties and responsibilities of Workshop and Laboratory Staff of 
various Institutions fixed – Orders- issued. 
 

HIGHER EDUCATION (G) DEPARTMENTHIGHER EDUCATION (G) DEPARTMENTHIGHER EDUCATION (G) DEPARTMENTHIGHER EDUCATION (G) DEPARTMENT 
 

G.O.(Rt) No. 769/82/H.Edn.         Dated, Thiruvananthapuram, 04.05.1982 

Read:- Correspondence resting with Director of Technical Education's               Letter  
No. E5/4926/81/DTE, Dated 02.01.1982. 

ORDERORDERORDERORDER 

As recommended by the Director of Technical Education in his letter read above 

Government are pleased to fix the duties and responsibilities of the workshop staff of 

various institutions under Technical Education Department as in the statement affixed. 

By Order of the Governor,By Order of the Governor,By Order of the Governor,By Order of the Governor, 
 

Sd/Sd/Sd/Sd/---- 
V. PEERMOHAMMED RAWTHERV. PEERMOHAMMED RAWTHERV. PEERMOHAMMED RAWTHERV. PEERMOHAMMED RAWTHER 

Under SecretaryUnder SecretaryUnder SecretaryUnder Secretary 

To 

The Director of Technical Education 

The S/F 
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I. Workshop Foreman 
1. Overall charges of all the activities in the workshops shall be      responsibilities to 

assign to various workshop staff as per the rules. 
2. Ensuring the most effective utilisation of equipment, men, materials and   time in the 

shop.  
3.  Keeping watch of the progress of students by periodical checks. 
4.  To arrange for the fabrication of special items as required for project work, this 

work of a students and faculty members. 
5.  Test check of evaluation done by Instructors. 
6.  Periodical checking up of equipment and arranging timely maintenance. 
7. Finalization and consolidation of sessional marks in respect of workshop classes. 
8.  Watching the consumption of consumables. 
9.  Consolidation of the annual requirements of consumables tolls etc. in the       

various sections. 
10. Planning the modernisation of shops in turn with changing trends in technology. 
11.  Making alternate arrangement of work in the absence of subordinate staff. 
12.  Arranging practical tests periodically. 
13.  Arranging the display of standard models. 
14.  Preparations of log books in respect of machines. 
15.  Publication and other connected work in respect of purchase of stores. 

II. Workshop Instructor Grade-I/Grade II  
1. Charge of the concerned section. 
2. Charge of plant, Machinery and furniture. 
3. Charge of consumables. 
4. Maintenance and upkeep of plant and equipments with the assistance of the 

supporting staff. 
5.  Instructing the students. 
6.  Valuation of models and maintenance of mark register. 
7.  Marking of students attendance. 
8. Maintenance of store registers and indent books in respect of items in the section. 
9. The consumption of consumable items in the section. 

10. Preparation of the list of consumable and other items to be purchased for the section. 
11. Any other departmental work as directed by the Workshop Foreman. 

 
II. Trade Instructor Grade -I/Grade II  

1.  Charge of hand tools if the number of skilled assistance in a section is more than 
one tools commonly used will be kept in a separate locker under the joint 
responsibility of all the skilled assistance. The remaining item will be kept by the 
senior most hand (The Workshop Superintendent, foreman with the help of the 
concerned workshop instructor shall give the charges of hand tools to the skilled 
assistance). 

2.  Maintenance of subsidiary registers in respect of items under his charge. 
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3.  Demonstration of the various operations, proper methods of handling tools etc. to 
the students as directed by the Instructor. 

4. Preparation of in advertisement operation by students, which may damage  
equipment. 

5.  Help the students in the correct handing of tools and operation sequences. 
6.  Preparation of work pieces. 
7.  Moulding and sharpening of special tools. 
8.  Numbering of models. 
9.  Servicing and repairs of machines in the section as directed by the Instructor. 

10.  Any other departmental work as per direction from the superiors. 
IV. Tradesman  

1.  Assisting the Trade Instructor in the distribution and collection of tools work 
pieces etc. 

2.  Handing the sharpening of tools in the time so as to ensure full utilisation of shop 
hours by the students. 

3.  Distributing cleaning material, chalk etc. to the students. 
4.  Cutting of work pieces and related work. 
5.  Taking delivery conveyance loading unloading etc. of materials required for use 

of Lab/workshop between store and other Department in the Institution. 
6.  Cleaning and lubrication of tools and machines assisting the maintenance and 

repairs of equipment's tools and accessories in the Institution. 
7.  Opening and closing of the shop/laboratories ensuring security setting the 

shop/laboratories for work as directed. 
8.  Co-operating with other attendance in heavy work requiring group effort. 
9.  Attending any Department work of sundry nature in the institution as per 

direction from the superiors. 

 

    

    

    

b. Distb. Distb. Distb. Distribution of Works in the Sections.ribution of Works in the Sections.ribution of Works in the Sections.ribution of Works in the Sections. 

Directorate of Technical Education, Directorate of Technical Education, Directorate of Technical Education, Directorate of Technical Education,     
Distribution of Works in the Sections.Distribution of Works in the Sections.Distribution of Works in the Sections.Distribution of Works in the Sections. 

The work distribution among various sections in the Directorate and the details 

pertaining to Superintendent/Clerks of each Seat/Section are given below. Matters dealt 

with each Section Clerks are noted against their seat names: 
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ESTABLISHMENT (EA) SECTION  

Superintendent (Inter com. No. 106) 

1. EA1: 

Establishment matters of Assistant Professors, Deputy Director (P & T), Professors, Joint 
Directors (ECS), Principals of Engineering Colleges and Director of Technical Education. 

2. EA2: 

General Matters, L.A. Interpellation, Official language, Special recruitment, Major 
Disciplinary Actions etc. 

3. EA3: 

Internal Establishment of DTE's office, Placement of Engineering College Teachers. 

4. EA4: 

Establishment matters of Lecturers in Engineering Colleges, Deputy Director (General), 
Joint Director Polytechnic Stream and Principals of Polytechnics, Workshop Superintendent of 
Engineering Colleges, Computer Operator and System Analyst in Engineering Colleges, Fine Arts 
Experts in Engineering Colleges. 

 
ED SECTION 

Superintendent (Inter com. No. 107) 
 

1. ED1: 
Establishment matters of Clerks, Head Clerks, Junior Superintendents, Senior 

Superintendents, Accounts Officers and A.A. under the Directorate. 
 

2. ED2: 
Establishment matters of Typist, Non Technical Attender, Confidential Assistant, Matron, Full 

time/Part time, Gardener, Contingent employees, Librarian etc. 
 

3. ED3: 
Establishment matters of Peon, Watchman, Drivers, Sergeant, Cook etc. 
 

EC SECTION 
Superintendent (Inter com. No. 108) 

 
1. EC2: 

Establishment matters of Lecturers, Head of Section in Mechanical Engineering, Polymer, 
Commerce of Polytechnics and Women's Polytechnics, Superintendent of Technical High Schools 
and Assistant Director/Technical Officers from Mech., College of Fine Arts (Lecturers) and above 
etc. 

 
2. EC3: 

Establishment matters of Assistant Lecturers, Workshop Foreman, Engineering 
Instructors, Technical High School and Polytechnic. 
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3. EC4: 

Establishment matters of Demonstrator, Workshop Instructor of Technical High Schools 
and Polytechnics except Mech. 

4. EC5: 

Establishment matters of Lecturers, Head of Section of Polytechnics except Mech., 
Polymer and Commerce and Assistant Directors/Technical officers except Mechanical 
Engineering etc. 

EB SECTION 

Superintendent (Inter. Com. No.109) 
1. EB1: 

TGMT, GCI Instructor, WPT, CFA, Non Gazatted staff, Tradesman/             Trade 
Instructor (Textile, Printing) 
2. EB2: 

Trade Instructor in Engineering Colleges, Polytechnics and Technical High Schools 
(Except Textile and Printing) 
3. EB3: 

Establishment matters of Tradesman in Engineering Colleges, Polytechnics and Technical 
High Schools, (Except textile and Printing) 
4. EB4: 

Establishment matters of Workshop Instructor/ Demonstrator in Mechanical, Draftsman I 
& II in Mechanical, Technical High Schools and Polytechnics. 

EG SECTION 
Superintendent (Inter com. No. 218) 

1. EG1: 
DPC and Gradation of Lecturers in Polytechnics. 

2. EG2: 
Gradation/DPC entire Gazatted post in Engineering Colleges, CFA, THS entire Gazetted 

posts except Lecturers in Polytechnics. 
3. EG3: 

Gradation of entire Non Gazatted posts in Technical Education Department. DPC Gazatted 
ministerial posts. 

ACCOUNTS SECTION 
Superintendent (Inter Com No. 110) 

1. A1    : Cash 
2. A2    : Establishment Bill, NLC etc. 
3. A3 & A6  : TA, Reconciliation, FBS, Group Insurance,  

   Contingent  Bill 
4. A5   : Provident Fund Matters 
5. A7  : Medical Reimbursement, Grant-in-aid of Tailoring                  

Schools. 
 
 
 
 

PURCHASE SECTION 
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Superintendent (Inter Com. No. 215) 

1. D1: 

Purchase matters of DTE's Office, RDTE's, JCTE, SDC, CDC Engineering Colleges 

Kottayam & Kannur, Matters dealing with Govt. quarters etc. 

2. D2: 

 Purchase matters of Polytechnics. 

3. D3: 

Purchase matters of Engineering Colleges except Kottayam and Kannur and Technical 

High Schools. 

4. D4: 

 Land Acquisitions, Construction of Building for Institutions etc. 

PLACEMENT AND TRAINING, ENGINEERING ADMISSION (P & T AND ACB)  

Superintendent (Inter Com. No. 213) 

1. ACB1: 

Admission of part time B.Tech. Counselling of MCA, BFA, MFA . Admission of 

Government of India nominees, Reciprocal quota complaint of Engineering Students related 

to admission matters including Self Finance Colleges. 

2. ACB2: 

Lateral entry admission matters, Registration matters of Apprentice Trainees. 

3. T2: 

Placement of Apprentice Trainees in Government Institutions under the DTE, Payment 

of Stipend to the trainees, Admission to the Fire safety Course, Laison Work with the Board of 

Apprentice Trainee, Chennai, laison work with the industries for the placement of trainees and 

other Government organizations. Registration of Diploma holders, B.Tech, B.Pharm and 

Library Science. 

 

ACADEMIC SECTION  

Superintendent (Inter Com. No.308) 

1. C1:  

Academic matters with Technical High Schools, syllabus preparation of Polytechnic, 

Admission and self financing courses. 

 2. C2: 

Academic matters with polytechnic, Refund of Tuition Fee of Engineering College 

(Government and aided) Academic matters of ICTE. 

3. C3: 

Recognition of Private Industrial Schools, Admission of TGMT Centres. 
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4. C4: 

Recognition of KGCE Courses, Admission to GCI , Recognition to PSC approval for 

Various Course. 

5. C5: 
Sanctioning of Vacation duty of Engineering Colleges and Polytechnics, sanctioning 

of education tours for Engineering Colleges and Polytechnic, conducting Union election to 
Polytechnics, conducting arts and athletic meet to polytechnics. 

 
PLANNING SECTION  

Superintendent (Inter Com. No.309) 
1. L1: 

Post Creation, State level committee for granting AICTE approval for diploma 
institutions (Government and aided) Starting new courses increase in intake/additional 
courses, Extension of AICTE approval. 

2. L2: 
QIP Deputation of Engineering College Teachers for Ph. D/M.Tech. Sponsorship, 

Bond Recovery from defaulters, short term courses of Teachers of Engineering Colleges, 
Polytechnic Teachers deputed for higher studies. Under WBATEP, one time 3 year 
B.Tech, IMG Training. 

3. L4: 
Formulation of 5 year plan and annual plan for this department, Planning and 

monitoring of schemes , plan progress report, Matters relating to subject committee, 
Estimates committee, finance commission, welfare of minorities.  Preparation of 
admission report, Centrally sponsored schemes, Community Polytechnic, DCA of all 
institution, SCP/TSP, SPFU etc. 

 

 

 

FINANCE (B) SECTION  

Superintendent (Inter Com. No. 303) 

1. B1: 

All works on loans and advances sanctioned by Government, Documents releasing, 
interest calculation of loans etc. 

2. B2 & B3: 

All inspection reports of AG, FIW and SPOD relating to Government Engineering 
Colleges, RDTE, IIIC, SDC, Placement and Training, DTE's office, CFA. All inspection 
reports of AG, FIW and SPOD relating to GCI, THS and WPT, Draft paras, Audit committee 
and apex committee meeting. 
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FINANCE (A) SECTION  

Superintendent (Inter Com. No. 310) 
1. Fin. A1: 

Preparation of Budget estimates and allied matters,                                 Re-
appropriation, Regularisation of excess expenditure etc. 

2. Fin A2: 
Allotment of funds, Clearance, P.D. Accounts etc. 

3. Fin A3 
Reconcilation of expenditure 

4. Fin.A4: 
Reconcilation of expenditure 

5. Fin.A5: 
Collection and compilation of datas, preparation of expenditure statement etc. 

 
PRIVATE PROVIDENT FUND (PPF) SECTION  
 
Superintendent (Inter Com No. 312) 
 

1. PPF1: 
PF matters SSM Polytechnics, Thirur, NSS Engineering College, Palakkad, Carmel 

Polytechnic, Alappuzha. 
 
 
 

2. PPF3: 

TKM College of Engineering Kollam., SN Polytechnic Kottiyam 

3. PPF4: 

MA College Kothamangalam, Thyagaraja Polytechnic, Alagappanagar, Thrissur, 
Swami Nithyananda Polytechnic, Kanhangad, NSS Polytechnic, Pandalam. 

AUDIT (POLYTECHNIC AU SECTION)  

Superintendent (Inter com. No. 303 ) 
1. AU1: 

Departmental audit of Polytechnics and Technical High Schools of Southern Region 
and all Private Aided Polytechnics. 
2. AU2: 

Departmental Audit of Polytechnics and Technical High Schools of Southern Region 
and all Private Aided Polytechnics 

3. AU3: 
Departmental Audit of Polytechnics and Technical High Schools of Southern Region 

and all Private Aided Polytechnics 
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PENSION SECTION 

Superintendent (Inter Com. No. 314) 
1. P1: 

Pension matters of all staff of Government Engineering Colleges. 
2. P2: 

Pension matters of all Government Polytechnic Staff. 
 

3. P3: 
Pension matters of all Technical High Schools staff, DTE, Aided Engineering 

Colleges and Polytechnics. 
 

AUDIT SECTION (ENGINEERING COLLEGES)  

Superintendent (Inter Com. No 315) 

1. AUC1: 

Departmental audit in all government and aided Engineering Colleges. 

 2  AUC2: 

Departmental Audit in all Government and aided Engineering Colleges. 

 3.  AUC3: 

Departmental Audit in all Government and aided Engineering Colleges. 

 

DIRECT PAYMENT SECTION  

Superintendents (Inter Com. Nos. 204 & 205) 

1. DP1: 

Sanction of Grant-in-aid of aided Polytechnic and Engineering Colleges. 

  2. DP2: 

Establishment matters of TKM College of Engineering Kollam and  MA College 

of Engineering, Kothamangalam 

 3. DP3: 

Placement connected with AICTE and UGC Schemes in respect of aided Engineering 

College, Kollam and salary bill of TKM Engineering College, Kollam 

 4. DP4: 

Establishment, Purchase, Academic and all other matters of Food Craft Institutes, TA 

bills of TKM Engineering College, Kollam and audit objections of all aided Engineering 

Colleges and Food Craft Institutes. Establishment matters of NSS College of Engineering, 

Palakkad. 
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 5. DP5: 

All Establishment matters, Verification of salary bill and other bills of  SN Polytechnic 

Kottiyam.  Issue of clarification for the establishment matters of Thyagaraja Polytechnic, 

Alagapa Nagar, Thrissur. 

6. DP6: 

  All Establishment matters, verification of Salary Bills and other bills of Carmel 

Polytechnic College, Alappuzha, N.S.S. Polytechnic College, Pandalam, Issue of clarification 

for Establishment matters of Swami Nithyananda Polytechnic College, Kanhangad, 

Kasaragod. 

 
 
 

FAIR COPY SECTION  

 
Superintendent (Inward)    (Inter Com No. 306) 
 
Superintendent (Records and Despatch)  (Inter Com No. 307) 
 
Superintendent (Typing)     (Inter Com No. 305) 
 

TRAINING OFFICER   
Inter Com No. 211            - Placement and Training of graduate and Technician 

Apprentice, Computerisation of DTE Office. 
 

TECHNICAL OFFICER  
 

Senior Technical officer (Inter Com No. 304): 

Nodal Officer of Legislative Assembly Interpellation. Nodal Officer of Malayalam/official 
language.  Preparation of Plan Budget/ Note Preparation of Subject Committee 
Meeting/Scrutinize the plan Progress report. 

Technical Officer (Inter Com No. 208): 

Nodal Officer of Purchase to Polytechnics/THS/DTE's Office.  Nodal Officer of 
Maintenance of works and cleaning of premises at DTE.  Distribution of Log Books, Attendance 
Register etc. 
Inspector of Industrial Schools (Inter Com.No. 209): 

Inspection of Industrial School and TGMT Centres. 
 

Various Inter – Com Nos. 
 

1.  DTE       -  222 
2.  CA to DTE      -  207 
3.  SJD (ECS)     -  202 
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4.  JD(III C)     -  203 
5.  JD (PS)      -  111 
6.  AO       -  101 
7.  AA       -  102 
8.  Accounts Officer     -  103 
9.  Accounts officer     -  210 
     Direct Payment  
10.  Enquiry Counter     -  100 
11.  Conference Hall     -  206 
12.  Computer Room     -  212  
 
  VII.VII.VII.VII.    ±œš¡› ±œóû·›¹þ±œš¡› ±œóû·›¹þ±œš¡› ±œóû·›¹þ±œš¡› ±œóû·›¹þ    
    

…. ¨œ¡Ä¤~ö§ˆ¡ñ¬ ©»‰òð¢ý ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬ö Ì¡œ›¹þ óù¢ 
©°¡ ®̂Ð©ú×®, —¢ñ¤™¡›Éñ ©ˆ¡ù®ö¤ˆþ, —¢ñ¤™ ©ˆ¡ù®ö¤ˆþ, °¢©œë¡» 
©ˆ¡ù®ö¤ˆþ, öû¶¢/¢´×® ©ˆ¡ù®ö¤ˆþ …¼¢ó ›Ð·¢ ö¡©ÆÄ¢ˆ 
ó¢™¬ð®´® ƒªûÒ« œˆñ¤¼¤. 

 
—¢. ±Š¡Ê®~‚ü~…ð®°® Ì¡œ›¹þ´® �¶¹þ´® ó¢©šð»¡ð¢ ±Š¡Ê® 

›ýˆ¤¼¤.   
 
ö¢. …ð®°°® …Õ¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆø¤¨Ðð¤« 

©œ¡ø¢¨Ð ®̂›¢´¤ˆø¤¨Ðð¤« ±œóû·›¹ø¤¨Ð ©»ý©›¡¶« 
ó÷¢´¤¼¤. 

 
°¢. ö§ˆ¡ñ¬ …ð®°°® …ü�¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆþ´¤« 

©œ¡ø¢¨Ð ®̂›¢´¤ˆþ´¤« ôØøó¤« ±Š¡Ê¤« ›ýˆ¤¼¤. 
 
‚. ö§ˆ¡ñ¬ ‚ü°ö®±Ð¢ðý/…ü�¢›£ðú¢«Š® ó¢™¬¡òð¹þ´®  öû´¡û 

•›¤»Ä¢©ð¡Ð¤ˆ¥Ð¢ öû¶¢/¢´×® ©ˆ¡ù®ö¤ˆþ ›Ð·¡ü •«Š£ˆ¡ñ« 
›ýˆ¤¼¤. 

 
…/®. …ü�¢›£ðú¢«Š® °¢©œë¡»/PGDCA öû¶¢/¢´×® Äò·¢ò¤øø œñ£Èˆþ 

›Ð·¤¼¤. 
 
�¢®. …ü�¢›£ðú¢«Š¢ò¤« ˆ©½õ¬ý ±œ¡ ®̂Ð£ö¢ò¤« °¢±Š¢/°¢©œë¡» »¤Äò¡ð 

œñ£Èˆø¢ý ó¢�ð¢µ ó¢™¬¡ûÏ¢ˆ¨ø ó¢ó¢š öû´¡û/•ûÚ 
öû´¡û ó¬óö¡ð Ì¡œ›¹ø¢ý ¨¨Í¸©Ê¡Ð¤ˆ¥Ð¢ð 
•±œÊ£ö®õ¢¸® œñ¢ô£ò›·¢›® ¨Äñ¨ºÐ¤´¤¼¤. 

 
…µ®. •Ú¬¡œˆû´® ©óÙ ±÷ö§ˆ¡ò ©ˆ¡ù®ö¤ˆþ ›Ð¸¡´¤ˆð¤« ISTE, 

QIP »¤©‰› ›Ð·¤¼ ©ˆ¡ù®ö¤ˆþ´® •ó¨ñ ¨Äñ¨ºÐ¤´¤ˆð¤« 
¨�à¤¼¤. 

 
¨…. …ü�¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆþ, ©œ¡ø¢¨Ð ®̂›¢´¤ˆþ »¤Äò¡ð 

Ì¡œ›¹þ œ¤Ä¤Ä¡ð¢ Ä¤Ð¹¤¼Ä¢›¤øø œÚÄ¢¨ð¡ñ¤´¢ 
ˆ¡ò¡›¤ö¬Ä»¡ð ©ˆ¡ù®ö¤ˆþ �ñ«Ÿ¢ð®´¡›¤øø •›¤»Ä¢ ›ýˆ¤¼¤. 
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VIII.VIII.VIII.VIII.    ó¢ó¢ó¢ó¢ó¢š ö¡©ÆÄ¢ˆ Ì¡œ›¹þó¢š ö¡©ÆÄ¢ˆ Ì¡œ›¹þó¢š ö¡©ÆÄ¢ˆ Ì¡œ›¹þó¢š ö¡©ÆÄ¢ˆ Ì¡œ›¹þ    

    
    ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö óˆ¤¸¢¨Ê ›¢ð±ÉÃ·¢ý 169 öû´¡û 
Ì¡œ›¹ø¤« ‡ØÄ® …ð®°°® ö§ˆ¡ñ¬ Ì¡œ›¹ø¤« ±œóû·¢µ¤ óñ¤¼¤.  
•«Š£ˆ¡ñ« ›ýˆ¤¼Ä¤óù¢ ›¡¼¥©ú¡ø« •«Š£ˆ¦Ä ó¬óö¡ð ö®´¥ø¤ˆø¤«, 
‚ñ¤¼¥×¢»¤¸¨·©¶¡ø« ö§ˆ¡ñ¬ …ü�¢›£ðú¢«Š® Ì¡œ›¹ø¤«, ô¡ö®±Ä 
ö¡©ÆÄ¢ˆ »¬¥ö¢ð«, ò¡ý—÷™¥û ô¡ö®±Ä¢ ô¡ö®±Ä ö¡©ÆÄ¢ˆ ©ˆ±³«,              
¨….…µ®. �û.°¢, �°¢©ð¡ ó¢õ§ý �Ê® ú¢©±œ¡±Š¡/¢ ®̂ ¨öÊû …¼£ 
ö§ð«ŸñÃ Ì¡œ›¹ø¤« ‚ª óˆ¤¸¤»¡ð¢ —Ü¨¸¶¤ ±œóû·¢µ¤ óñ¤¼¤. 
 
IX.IX.IX.IX.    ó¢ó¢š Ì¡œ›¹ø¢¨ò œñ¢ô£ò› öªˆñ¬¹þó¢ó¢š Ì¡œ›¹ø¢¨ò œñ¢ô£ò› öªˆñ¬¹þó¢ó¢š Ì¡œ›¹ø¢¨ò œñ¢ô£ò› öªˆñ¬¹þó¢ó¢š Ì¡œ›¹ø¢¨ò œñ¢ô£ò› öªˆñ¬¹þ    

…)…)…)…)    …ü�¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆþ…ü�¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆþ…ü�¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆþ…ü�¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆþ    

    ©ˆñø·¢ý öû´¡û ©»‰òð¢ý ‡üœÄ¤« ö§ˆ¡ñ¬ ©»‰òð¢ý »¥¼¤« 
…ð®°°® …ü�¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆþ ›¢òó¢ò¤Ù®. (Annexure1,1(a)).                        
‚ª ©ˆ¡©ø�¤ˆø¢ý 4192 ó¢™¬¡ûÏ¢ˆþ´® °¢±Š¢ Äò·¢ý ±œ©óô›« ›ýˆ¤¼¤.  
ˆ¥Ð¡¨Ä ‡¡©ñ¡ ±—¡Õ¢ò¤« 10%  ö£×¤ˆþ ò¡×úý …ü±Ð¢ ±œˆ¡ñ« °¢©œë¡» 
œ¡öæ¡ð ó¢™¬¡ûÏ¢ˆþ´¤« ±œ©óô›« ›ýˆ¤¼¤.  (ƒ¼Ä ó¢�ð« ˆñÌ»¡´¢ð 
°¢©œë¡»´¡û´® ñÙ¡« óûõ/3~¡« ¨ö»Íû …ü�¢›£ðú¢«Š® °¢±Š¢ 
©ˆ¡ù®ö¢©òð®´® ©›ñ¢¶® ±œ©óô›« ›ýˆ¤¼ œÚÄ¢ð¡Ã® "ò¡×úý …ü±Ð¢" ö®ˆ£«.  
‚Ä¤ ±œˆ¡ñ« 10% •š¢ˆ ö£×¤ˆþ, 3~¡« ¨ö»Íú¢©òð®´®, ‚ª ö®ˆ£« 
•›¤ó™¢µ¢¶¤øø ©ˆ¡©ø�¤ˆø¢ý G.O.(Ms)No.156/2002/H.Edn. dated 13.11.2002 ±œˆ¡ñ« 
öû´¡û  •›¤ó™¢µ¢ñ¢´¤¼¤.) 

 
 …ü�¢›£ðú¢«Š® …ü�¢›£ðú¢«Š® …ü�¢›£ðú¢«Š® …ü�¢›£ðú¢«Š® ————¢ñ¤™ ©ˆ¡ù®ö¤ˆþ (Annexure 1(b))¢ñ¤™ ©ˆ¡ù®ö¤ˆþ (Annexure 1(b))¢ñ¤™ ©ˆ¡ù®ö¤ˆþ (Annexure 1(b))¢ñ¤™ ©ˆ¡ù®ö¤ˆþ (Annexure 1(b))    
    
1. ö¢ó¢ý …Õ¢›£ðú¢«Š® 
2. ¨»´¡›¢´ý …Õ¢›£ðú¢«Š® 
3. ‚ò ®̂±Ð¢´ý �Ê® ‚ò ®̂©±Ð¡Ã¢ ®̂ö® …Õ¢›£ðú¢«Š® 
4. •¨¨œë°® ‚ò ®̂©±Ð¡Ã¢ ®̂ö® �Ê® ‚üö®±Ð¤¨»©Êõü …Õ¢›£ðú¢«Š® 
5. ˆØ¬¥¶û öðüö® �Ê® …Õ¢›£ðú¢«Š®   
6. ‚ò ®̂©±Ð¡Ã¢ˆ®ö® �Ê® ˆ½¬¥Ã¢©´õü …Õ¢›£ðú¢«Š® 
7. ¨ˆ»¢´ý …Õ¢›£ðú¢«Š® 
8. �û´¢¨Ð ®̂�û 
9. ‚ü°ö®±Ð¢ðý …Õ¢›£ðú¢«Š® 
10. ¨±œ¡°Èü …Õ¢›£ðú¢«Š® 
11. ‚üö®±Ð¤¨»©Êõü �Ê® ˆÿ©±Ð¡þ …Õ¢›£ðú¢«Š® 
12. ¨»´¡›¢´ý (¨±œ¡°Èü) 
13. ‚ü/û©»õü ¨Ð ®̂©›¡ø�¢ 
 

————¢ñ¤™¡›Éñ œ−›¢ñ¤™¡›Éñ œ−›¢ñ¤™¡›Éñ œ−›¢ñ¤™¡›Éñ œ−›    öªˆñ¬¹þöªˆñ¬¹þöªˆñ¬¹þöªˆñ¬¹þ    

((((IIII)))). …«.¨Ðˆ…«.¨Ðˆ…«.¨Ðˆ…«.¨Ðˆ®®®®::::---- ----~~~~    Ä¢ñ¤ó›Éœ¤ñ«, Ä¬ôã¥û, ©ˆ¡¶ð« …¼¢ó¢Ð¹ø¢¨ò öû´¡û 
…Õ¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆø¢ò¤«, ¨ˆ¡¿« Ð¢.¨ˆ.…« …Õ¢›£ðú¢«Š® ©ˆ¡©ø�¢ò¤«            
—¢ñ¤™¡›Éñ œ−›·¢›® öªˆñ¬»¤Ù®.  ö¢ó¢ý, ¨»´¡›¢´ý, ‚ò ®̂±Ð¢´ý, 
‚ò ®̂©±Ð¡Ã¢ˆ®ö® �Ê® ˆ½¬¥Ã¢©´õü, ¨ˆ»¢´ý, �û´¢¨Ð ®̂�û …¼£ 
…Õ¢›£ðú¢«Š® ô¡‰ˆø¢¨ò ›¥Ä› ‚ò ®̂Ð£ó® ó¢õð¹ø¢ý œ−›« ›Ð·¡›¤øø 
öªˆñ¬¹þ òŸ¬»¡Ã®.  ‚¸úº Ì¡œ›¹ø¢ý �¨ˆ 268 ©œû´® ±œ©óô›« 
›ýˆ¤¼¤. (Annexure 2) 
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((((IIIIIIII)))).... …«.…«.…«.…«.ö¢.…:ö¢.…:ö¢.…:ö¢.…:---- ----~~~~    »¡Íû ‡¡/® ˆØ¬¥¶û �œë¢©´õ›¢ý »¥¼¤ 
óûõˆ¡ò¨¨™û‹¬»¤øø —¢ñ¤™¡›Éñ ©ˆ¡ù®ö¤ˆþ ©ˆ¡©ø�® ‡¡/® 
…ü�¢›£ðú¢«Š® Ä¢ñ¤ó›Éœ¤ñ«, Ä¬ôã¥û, ©ˆ¡¶ð«, ¨ˆ¡¿«, ©ˆ¡Ä»«Šò« …¼£ 
…Õ¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆø¢ý ›Ð·¤¼¤.  »¤œçÄ® ó¢™¬¡ûÏ¢ˆþ´® ó£Ä« ‡¡©ñ¡ 
Ì¡œ›·¢ò¤« ±œ©óô›« ›ýˆ¤¼¤.  (Annexure 2(a)) 

((((IIIIIIIIIIII))))....    …«.…«.…«.…«.————¢.…:¢.…:¢.…:¢.…:----~~~~            Ä¢ñ¤ó›Éœ¤ñ« ©ˆ¡©ø�® ‡¡/® …ü�¢›£ðú¢«Š¢ý      
ö§¡±ôð¡Ð¢Ì¡›·¢ý …«.—¢.… ©ˆ¡ù®ö® ›Ð·¤¼¤Ù®.  40 ó¢™¬¡ûÏ¢ˆþ´¡Ã® 
±œ©óô›« ›ýˆ¤¼Ä®. 

(IV)(IV)(IV)(IV)    Š©óõÃ«:Š©óõÃ«:Š©óõÃ«:Š©óõÃ«:---- ----~~~~    ©ˆ¡©ø�® ‡¡/® …ü�¢›£ðú¢«Š® Ä¢ñ¤ó›Éœ¤ñ«, Ä¬ôã¥û    
…Õ¢›£ðú¢«Š® ©ˆ¡©ø�® …¼¢ó¢Ð¹ø¢ý Š©óõÃ·¢›¤øø öªˆñ¬¹ø¤Ù®. ó¢ó¢š 
©»‰òˆø¢ý œ¡û¶® ¨¨Ð« Š©óõÃ·¢›¤øø ©ˆ±³¹ø¡ð¢ ‚ª …Õ¢›£ðú¢«Š® 
©ˆ¡©ø�¤ˆ¨ø ©ˆñø, ˆ¡ò¢´¶® ð¥Ã¢©óù®ö¢×¢ˆþ •«Š£ˆñ¢µ¢¶¤Ù®. 
œ¡û¶® ¨¨Ð« ©ˆ¡ù®ö¤ˆþ (ö¡ð¡Û ©ˆ¡ù®ö¤ˆþ)œ¡û¶® ¨¨Ð« ©ˆ¡ù®ö¤ˆþ (ö¡ð¡Û ©ˆ¡ù®ö¤ˆþ)œ¡û¶® ¨¨Ð« ©ˆ¡ù®ö¤ˆþ (ö¡ð¡Û ©ˆ¡ù®ö¤ˆþ)œ¡û¶® ¨¨Ð« ©ˆ¡ù®ö¤ˆþ (ö¡ð¡Û ©ˆ¡ù®ö¤ˆþ)    

    1.1.1.1.    œ¡û¶® ¨¨Ð« œ¡û¶® ¨¨Ð« œ¡û¶® ¨¨Ð« œ¡û¶® ¨¨Ð« ————¢ñ¤™¡›Éñ ©ˆ¡ù®ö¤ˆþ¢ñ¤™¡›Éñ ©ˆ¡ù®ö¤ˆþ¢ñ¤™¡›Éñ ©ˆ¡ù®ö¤ˆþ¢ñ¤™¡›Éñ ©ˆ¡ù®ö¤ˆþ    

ö¢ó¢ý, ¨»´¡›¢́ ý, ‚ò ®̂±Ð¢´ý, ‚ò ®̂©±Ð¡Ã¢ ®̂ö® �Ê® ˆ½¬¥Ã¢©´õü 
…¼£ ô¡‰ˆø¢ý �ú¤ ¨ö»Íú¤ˆþ ¨¨™û‹¬»¤øø œ¡û¶®-----~-¨¨Ð« —¢ñ¤™¡›Éñ 
©ˆ¡ù®ö¤ˆþ Ä¢ñ¤ó›Éœ¤ñ« ©ˆ¡©ø�® ‡¡/® …ü�¢›£ðú¢«Š¢ý ›Ð·¤¼¤.  
‡¡©ñ¡ ô¡‰ð¢ò¤« 10 ©œû´¤ ó£Ä»¡Ã® ±œ©óô›«.   (Annexure 3). 

    2222....    œ¡û¶® ¨¨Ð« …«.œ¡û¶® ¨¨Ð« …«.œ¡û¶® ¨¨Ð« …«.œ¡û¶® ¨¨Ð« …«.————¢.… ©ˆ¡ù®ö®¢.… ©ˆ¡ù®ö®¢.… ©ˆ¡ù®ö®¢.… ©ˆ¡ù®ö®    

©ˆ¡©ø�® ‡¡/® …ü�¢›£ðú¢«Š® Ä¢ñ¤ó›Éœ¤ñ«, ¨ˆ¡¿« Ð¢.¨ˆ.…«  …¼£ 
…ü�¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆø¢ý »¡Íû ‡¡/® —¢ö¢›ö® •°®»¢›¢ö®©±Ðõü 
…¼  —¢ñ¤™¡›Éñ ©ˆ¡ù®ö® ›Ð·¤¼¤.  »¤¸Ä¤ ©œû´® ‡¡©ñ¡ ©ˆ¡©ø�¢ò¤« 
±œ©óô›« ›ýˆ¤¼¤.  �ú¤ ¨ö»Íú¤ˆø¡Ã® ©ˆ¡ù®ö¢¨Ê ¨¨™û‹¬«. 

    3333....    ö¡ð¡Û ö¡ð¡Û ö¡ð¡Û ö¡ð¡Û ————¢ñ¤™ ©ˆ¡ù®ö¤ˆþ¢ñ¤™ ©ˆ¡ù®ö¤ˆþ¢ñ¤™ ©ˆ¡ù®ö¤ˆþ¢ñ¤™ ©ˆ¡ù®ö¤ˆþ    

…ü�¢›£ðú¢«Š® °¢©œë¡»¡š¡ñ¢ˆø¡ð ƒ©™¬¡ŠÌû´®® —¢ñ¤™Äò 
ƒœñ¢œ−›·¢›® ©ˆ¡©ø�® ‡¡/® …ü�¢›£ðú¢«Š® Ä¢ñ¤ó›Éœ¤ñ«, ¨ˆ¡¿«, 
Ä¬ôã¥û, ˆÃå¥û …¼¢ó¢Ð¹ø¢¨ò …ü�¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆø¢ý öªˆñ¬« 
ƒÙ®.   ‚ª ©ˆ¡ù®ö¢¨Ê ¨¨™û‹¬« ›¡ò¤ óûõ»¡Ã®.  ö¢ó¢ý, ¨»´¡›¢´ý, 
‚ò ®̂±Ð¢´ý �Ê® ‚ò ®̂©±Ð¡Ã¢ ®̂ö®, ‚ò ®̂©±Ð¡Ã¢ ®̂ö® �Ê® 
ˆ½¬¥Ã¢©´õü …ü�¢›£ðú¢«Š®, ¨ˆ»¢´ý, ˆØ¬¥¶û …¼£ ô¡‰ˆø¢ý 
�¨ˆ 785 ó¢™¬¡ûÏ¢ˆþ´® ±œ©óô›« ›ýˆ¤¼¤.  (Annexure 4) 

————¢¢¢¢....    ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�¤ˆþ�¤ˆþ�¤ˆþ�¤ˆþ    

    1.1.1.1.    ©œ¡ø¢¨Ð ®̂›¢ ®́ ©œ¡ø¢¨Ð ®̂›¢ ®́ ©œ¡ø¢¨Ð ®̂›¢ ®́ ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�¤ˆþ©ˆ¡©ø�¤ˆþ©ˆ¡©ø�¤ˆþ©ˆ¡©ø�¤ˆþ    

        öû´¡û Äò·¢ý 35 ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�¤ˆø¤« 7 ó›¢Ä¡ ©œ¡ø¢̈ Ð ®̂›¢́ ® 
©ˆ¡©ø�¤ˆø¤«  ‡ñ¤ ‚üÍ¢×¬¥¶® ‡¡/® ±œ¢Ê¢«Š® ¨Ð ®̂©›¡ø�¢ �Ê®  Šó. ©œ¡ø¢¨Ð ®̂›¢ ®́ 
©ˆ¡©ø�¤« ƒÙ®.  ö§ˆ¡ñ¬ ©»‰òð¢¨ò �ú® …ð®°°® ©œ¡ø¢¨Ð ®̂›¢́ ® ©ˆ¡©ø�¤ˆþ 
ƒþ¨œç¨Ð ö«Ì¡›·® �¨ˆ 49 ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�¤ˆþ ±œóû·¢́ ¤¼¤.  
(Annexure 5) 

    2222....    °¢©œë¡»°¢©œë¡»°¢©œë¡»°¢©œë¡»¡ ¡ ¡ ¡ ©ˆ¡ù®ö¤ˆþ©ˆ¡ù®ö¤ˆþ©ˆ¡ù®ö¤ˆþ©ˆ¡ù®ö¤ˆþ    
1) ö¢ó¢ý  
2) ¨»´¡›¢´ý  
3) ‚ò ®̂±Ð¢´ý  
4) ‚ò ®̂©±Ð¡Ã¢ˆ®ö® 
5) �©¶¡¨»¡¨—ý 
6) ¨Ð ®̂¨¨Íý ¨Ð ®̂©›¡ø�¢  
7) ©œ¡ø¢»û ¨Ð ®̂©›¡ø�¢ 
8) ‚üö®±Ð¤¨»Ê® ¨Ð ®̂©›¡ø�¢ 
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9) ¨ˆ»¢´ý 
10) Ð¥þ �Ê® ¨¨° …ü�¢›£ðú¢«Š® 
11) ˆØ¬¥¶û …ü�¢›£ðú¢«Š® 
12) ‚ò ®̂©±Ð¡Ã¢ˆ®ö® �Ê® ˆ½¬¥Ã¢©´õüö® 
13) ‚ò ®̂©±Ð¡Ã¢ˆ®ö® ¨±œ¡°Èü ¨Ð ®̂©›¡ø�¢ 
14) �û´¢¨Ð ®̂�û …ü�¢›£ðú¢«Š® 
15) ˆØ¬¥¶û ÷¡û¨°§ðû ¨»ð¢Ê›üö® 
16) ó¤°® �Ê® ©œ¸û ¨Ð ®̂©›¡ø�¢ 
17) ‚ò ®̂©±Ð¡Ã¢ˆ®ö® �Ê® †ó¢©ð¡Ã¢ ®̂ö® 
18) ‚ò ®̂©±Ð¡Ã¢ˆ®ö® �Ê® ‚üö®±Ð¤¨»©Êõü 
19) ˆØ¬¥¶û �œë¢©´õü �Ê® —¢ö¢›ö® »¡©›�®¨»Ê® 
20) ±œ¢Ê¢«Š® ¨Ð ®̂©›¡ø�¢ 
21) ˆ©½õ¬ý ±œ¡ ®̂Ð£ö® 
22) ‚ü/û©»õü ¨Ð ®̂©›¡ø�¢  

…¼£ ô¡‰ˆø¢ý ©ˆ¡ù®ö¤ˆþ ›Ð·¤¼¤.  ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö óˆ¤¸¢¨Ê 
ˆ£ù¢ò¤øø Ì¡œ›¹ø¢ý 9660 ó¢™¬¡ûÏ¢ˆþ´® ±œÄ¢óûõ« ±œ©óô›« ›ýˆ¤¼¤.  
(Annexure 5(a) 5(b) 5(c)) 

3.3.3.3.    ö¡ð¡Û ö¡ð¡Û ö¡ð¡Û ö¡ð¡Û °¢©œë¡»°¢©œë¡»°¢©œë¡»°¢©œë¡»¡ ©ˆ¡ù®ö¤ˆþ¡ ©ˆ¡ù®ö¤ˆþ¡ ©ˆ¡ù®ö¤ˆþ¡ ©ˆ¡ù®ö¤ˆþ    

    ƒ©™¬¡Ìñ¡ð ©±Ð°® öû¶¢/¢´×® š¡ñ¢ˆþ´® Ä¢ñ¤ó›Éœ¤ñ«, ©ˆ¡¶ð«, 
ˆø»©ôãñ¢, Ä¦ôã¥û, ©ˆ¡ù¢©´¡Ð®, œ¡ò´¡Ð®, ˆÃå¥û …¼¢ó¢Ð¹ø¢¨ò 
©œ¡ø¢¨Ð ®̂›¢´® ©ˆ¡©ø�¤ˆø¢ý ö¢ó¢ý, ¨»´¡›¢´ý, ‚òˆ®±Ð¢´ý, 
‚ò ®̂©±Ð¡Ã¢ˆ®ö®, ˆØ¬¥¶û …¼£ …ü�¢›£ðú¢«Š® ô¡‰ˆø¢ý ö¡ð¡Û °¢©œë¡» 
©ˆ¡ù®ö¢›® œ−› öªˆñ¬« ƒÙ®.  ›¡ò¤ óûõ»¡Ã® ©ˆ¡ù®ö¢¨Ê ¨¨™û‹¬«. �¨ˆ 
1400 ©œû´® ±œÄ¢óûõ« ±œ©óô›« ›ýˆ¢óñ¤¼¤.  (Annexure 6) 

4444....        ööööû¶¢/¢´×®  ©ˆ¡ù®ö¤ˆþû¶¢/¢´×®  ©ˆ¡ù®ö¤ˆþû¶¢/¢´×®  ©ˆ¡ù®ö¤ˆþû¶¢/¢´×®  ©ˆ¡ù®ö¤ˆþ    

  Ä¢ñ¤ó›Éœ¤ñ« ¨öü±Ðý ©œ¡ø¢¨Ð ®̂›¢´¢ò¤« ˆÃå¥û Šóÿ¨»Ê® 
©œ¡ø¢¨Ð ®̂›¢´¢ò¤« 2 ¨ˆ¡¿¨· ¨Ð ®̂¨Íý ¨Ð ®̂©›¡ø�¢ öû¶¢/¢´×® 
©ˆ¡ù®ö¤ˆþ ›Ð·¢, »¤¸Ä® ©œû´¤ ó£Ä« ±œ©óô›« ›ò®ˆ¤¼¤.  8~¡« ë̂¡ö® 
œ¡öæ¡ðóû´¡Ã® ±œ©óô›«.  …ö®.…ö®.…ý.ö¢ œ¥û·¢ð¡ðóû´® »¤üŠÃ› 
›ò®ˆ¤¼¤.   ˆ¥Ð¡¨Ä Ä¢ñ¤ó›Éœ¤ñ« ¨öü±Ðý ©œ¡ø¢¨Ð ®̂›¢´¢ý ‡ñ¤ óûõ« 
¨¨™û‹¬»¤øø ˆ©Ø¡ö¢«Š® �Ê® ±œ¢Ê¢«Š®, ó£ó¢«Š® …¼£ ©ˆ¡ù®ö¤ˆø¤« 2 óûõ« 
¨¨™û‹¬»¤øø ú¡¶ÿ ©»´¢«Š® ©ˆ¡ù®ö¤« ›Ð·¤¼¤.  ˆ©Ø¡ö¢«Š® �Ê® ±œ¢Ê¢«Š® 
©ˆ¡ù®ö¢›® 30 ˆ¤¶¢ˆþ´¤« ó£ó¢«Š®, ú¡¶ÿ ©»´¢«Š® …¼¢óð®´® 12 ˆ¤¶¢ˆþ´® 
ó£Äó¤« œ−¢´¤ó¡›¤øø öªˆñ¬¹ø¤Ù®.  »¤ˆø¢ý œúº ©ð¡Š¬ÄÄ¨¼ð¡Ã® 
‚Ä¢›¤« —¡šˆ»¡´¢ð¢¶¤øøÄ®. 

  ‡ñ¤ óûõ¨· ©ˆ¡ù®öæ¡ð ¨¨/—û ú£ ‚ü©/¡ù®ö®¨»Ê® ‚ü œë¡Í¢´® 
…¼ ©ˆ¡ù®ö¤« Ä¢ñ¤ó›Éœ¤ñ« ¨öü±Ðý ©œ¡ø¢¨Ð ®̂›¢´® ›Ð·¤¼¤Ù®.                     
20 ©œû´¡Ã® ±œ©óô›«.  ¨»õ¢ü©õ¡¸®, /¢×¢«Š®, œ¡©×ÿ©»´¢«Š®, ©»¡þ°¢«Š®, 
¨»õ¢›¢Í®, ˆ¡û¨œÊû …¼£ ó¢õð¹ø¢ý Ð¢.…µ®.…ö®.…ý.ö¢ •˜ó¡ 
¨….×¢.¨… öû¶¢/¢´×® ƒ¾óû´¡Ã® ±œ©óô›«. 

3333....    ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö« ¨ö´Ùú¢ ö®´¥þ Äò·¢ýö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö« ¨ö´Ùú¢ ö®´¥þ Äò·¢ýö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö« ¨ö´Ùú¢ ö®´¥þ Äò·¢ýö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö« ¨ö´Ùú¢ ö®´¥þ Äò·¢ý    
    ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö óˆ¤¸¢¨Ê ˆ£ù¢ý ö«Ì¡›·® 39 ¨Ð ®̂›¢´ý 
¨¨÷ö®´¥ø¤ˆþ öû´¡û ©»‰òð¢ý ±œóû·¢´¤¼¤.  8~¡« ë̂¡öæ® ó¢™¬¡Ÿ¬¡ö 
©ð¡Š¬Äð¤øø  2295 ó¢™¬¡ûÏ¢ˆþ´¡Ã® ‚ó¢¨Ð ±œ©óô›« ›ýˆ¤¼Ä¤« 
ó¬Ä¬ö®Ä ©±Ð°¤ˆø¢ý œñ¢ô£ò›« ›ýˆ¤¼Ä¤«.  3 óûõ»¡Ã® ©ˆ¡ù®ö¢¨Ê 
¨¨™û‹¬«.  •óö¡› óûõ« ›Ð·¨¸Ð¤¼ ¨œ¡Ä¤ œñ£È ó¢�ð¢´¤¼óû´¤ 
THSLC ›ýˆ¤¼¤.  ‚Ä® S.S.L.C´¤ Ä¤ò¬»¡ð ©ð¡Š¬Äð¡Ã®.   (Annexure 7, 7(a)) 
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°¢°¢°¢°¢....    òø¢Äˆò¡Ì¡œ›¹þòø¢Äˆò¡Ì¡œ›¹þòø¢Äˆò¡Ì¡œ›¹þòø¢Äˆò¡Ì¡œ›¹þ    
    1.1.1.1.    ©ˆ¡©ø�® ‡¡/® ¨¨/ü �ûÐ®ö®©ˆ¡©ø�® ‡¡/® ¨¨/ü �ûÐ®ö®©ˆ¡©ø�® ‡¡/® ¨¨/ü �ûÐ®ö®©ˆ¡©ø�® ‡¡/® ¨¨/ü �ûÐ®ö®    
 Ä¢ñ¤ó›Éœ¤ñ« ©ˆ¡©ø�® ‡¡/® ¨¨/ü �ûÐ®ö® ©ˆ¡©ø�¢ý ¨œð¢Ê¢«Š®, 
ö®ˆþœ®µû, •¨¨œë°®  �ûÐ®ö® …¼£ ó¢õð¹ø¢ý ö®¨œõ¬¨¨ò©öõ©›¡Ð¤ 
ˆ¥Ð¢ ¨¨/ü �ûÐ®ö® (—¢.…/®.…) —¢ñ¤™ ©ˆ¡ù®ö® ›Ð·¤¼¤.                                      
43 ó¢™¬¡ûÏ¢ˆþ´¡Ã® ±œ©óô›« ›ýˆ¤¼Ä®.   ‚ª ©ˆ¡ù®ö¢¨Ê ¨¨™û‹¬« ›¡ò¤ 
óûõ»¡Ã®.   1999~2000 •š¬ð› óûõ« »¤Äý Ä¦ôã¥ñ¢ò¤« »¡©óò¢´ñð¢ò¤« 
±œóû·¢µ¤ ó¼¢ñ¤¼ òø¢Ä ˆò¡Ì¡œ›¹þ ¨¨/ü �ûÐ®ö® 
©ˆ¡©ø�¤ˆø¢ò¡ð¢ ±œóû·¢µ¤ Ä¤Ð¹¢.  40 ©œû´® ó£Ä« ‚ª Ì¡œ›¹ø¢ý 
±œ©óô›« ›ýˆ¢ óñ¤¼¤.  (Annexure 8).  Ä¢ñ¤ó›Éœ¤ñ« ©ˆ¡©ø�® ‡¡/® ¨¨/ü 
�ûÐ®ö¢ý ö®ˆþœ®µû ó¢õð·¢ý —¢ñ¤™¡›Éñ —¢ñ¤™ (MFA) ©ˆ¡ù®ö¤« 
›Ð·¤¼¤Ù®.  5 ©œû´¡Ã® ‚Ä¢›® ±œ©óô›« (Annexure 9).     

‚‚‚‚....    ¨Ðð¢òú¢«Š® �Ê® Š¡û¨»Ê® ©»´¢«Š® ¨öÊû¨Ðð¢òú¢«Š® �Ê® Š¡û¨»Ê® ©»´¢«Š® ¨öÊû¨Ðð¢òú¢«Š® �Ê® Š¡û¨»Ê® ©»´¢«Š® ¨öÊû¨Ðð¢òú¢«Š® �Ê® Š¡û¨»Ê® ©»´¢«Š® ¨öÊû    
    öû´¡û ƒÐ»ð¢ý ©ˆñø·¢¨ò ó¢ó¢š ©ˆ±³¹ø¢ò¡ð¢ 42 
×¢.�¢.…«.×¢.¨öÊú¤ˆþ ±œóû·¢´¤¼¤.  ‚ó �¢¿¡ œÕ¡ð·¤ˆø¤¨Ð 
›¢ð±ÉÃ·¢ò¡Ã®. 
 ˆ¿Ð, œñ¢ð¡ñ«, »Ãå¡û´¡Ð®, •Šø¢, ¨¨ó·¢ñ¢, »¡›Éó¡Ð¢, œ£ñ¤©»Ð®, 
ñ¡�¡´¡Ð®, ©»ò¤ˆ¡ó®, �¡·¼¥û (œ¡ò´¡Ð®) …¼¢ó¢Ð¹ø¢¨ò œ·® ×¢.�¢.…«.×¢. 
¨öÊú¤ˆþ œ¶¢ˆ �¡Ä¢/œ¶¢ˆ óûŠê ó¢™¬¡ûÏ¢ˆ¨ø ƒ©Àô¢µ¤øøÄ¡ˆ¤¼¤.  
±œÄ¢óûõ« 30 ó¢™¬¡ûÏ¢ˆ¨ø ó£Ä« ‡¡©ñ¡ ¨öÊú¤ˆø¢ò¤« ±œ©óô¢¸¢´¤¼¤.  
(Annexure 10) 

…/…/…/…/ ®.®.®.®.    ¨ó¡©´õÃý ¨±Ðð¢›¢«Š®¨ó¡©´õÃý ¨±Ðð¢›¢«Š®¨ó¡©´õÃý ¨±Ðð¢›¢«Š®¨ó¡©´õÃý ¨±Ðð¢›¢«Š®        ¨öÊû¨öÊû¨öÊû¨öÊû    
 ˆ©Ø¡ö¢«Š®, —¤´¤—ð¢Ê¢«Š®, ¨›ð®·®, ú¡¶ÿ ©»´¢«Š® …¼¢óð¢ý 
œñ¢ô£ò›« ›ýˆ¤¼ 4 ¨öÊú¤ˆþ ƒÙ®.  ‚ó¢¨Ð �¨ˆ 80 ó¢™¬¡ûÏ¢ˆþ´® 
±œÄ¢óûõ« ±œ©óô›« òŸ¢ð®´¤¼¤.  (Annexure 10(a)) 

�¢.�¢.�¢.�¢.    Šóÿ¨»Ê® ˆ©»ù®ö¬ý ‚üÍ¢×¬¥¶¤ˆþŠóÿ¨»Ê® ˆ©»ù®ö¬ý ‚üÍ¢×¬¥¶¤ˆþŠóÿ¨»Ê® ˆ©»ù®ö¬ý ‚üÍ¢×¬¥¶¤ˆþŠóÿ¨»Ê® ˆ©»ù®ö¬ý ‚üÍ¢×¬¥¶¤ˆþ    
 ö«Ì¡›·® öû´¡û ©»‰òð¢ò¤øø 17 Ì¡œ›¹ø¢ý 2 óûõ¨· 
°¢©œë¡» ‚ü ¨ö±ˆ¶ú¢ðý ±œ¡ ®̂Ð£ö® ©ˆ¡ù®ö® ›Ð·¢ óñ¤¼¤.  ‡¡©ñ¡ 
Ì¡œ›·¢ò¤« ±œÄ¢óûõ« 60 ó£Ä« �¨ˆ 1020 ó¢™¬¡ûÏ¢ˆþ´® ±œ©óô›« 
òŸ¢´¤¼¤.  …¿¡ Ì¡œ›¹ø¤« �¢¿¡ œÕ¡ð·¤ˆø¤¨Ð  ›¢ð±ÉÃ·¢ò¡Ã®.  
(Annexure 11) 

…µ®.…µ®.…µ®.…µ®.    •«Š£ˆ¦Ä Ì¡œ›¹þ•«Š£ˆ¦Ä Ì¡œ›¹þ•«Š£ˆ¦Ä Ì¡œ›¹þ•«Š£ˆ¦Ä Ì¡œ›¹þ    
    ¨Ðð¢òú¢«Š®, …«©±—¡ð¢°ú¢, Š¡û¨»Ê® ©»´¢«Š®, ±°¡ð¢«Š® �Ê® ¨œð¢Ê¢«Š®, 
Í¢ý ©/¡©¶¡±Š¡/¢ …¼£ ©ˆ¡ù®ö¤ˆø¢ý ¨ˆ.�¢.×¢.‚ œñ£Èð®´® œñ¢ô£ò›« 
›ýˆ¤¼ 238 ö§ˆ¡ñ¬ Ì¡œ›¹þ ±œóû·¢µ¤ óñ¤¼¤.  ©ˆñø¡ Šóÿ¨»Ê® 
öû¶¢/¢´×® œñ£Èð®´® †ˆ©™ô« œÄ¢›¡ð¢ñ« ©œû´® ‚ª Ì¡œ›¹ø¢ý   
œñ¢ô£ò›« ›ýˆ¤¼¤. (Annexure 12) 

¨….¨….¨….¨….    ‚ü°ö®±Ð¢‚ü°ö®±Ð¢‚ü°ö®±Ð¢‚ü°ö®±Ð¢        ‚üÍ¢×¬¥¶®‚üÍ¢×¬¥¶®‚üÍ¢×¬¥¶®‚üÍ¢×¬¥¶®        ‚üú¡Èü ¨öý‚üú¡Èü ¨öý‚üú¡Èü ¨öý‚üú¡Èü ¨öý    
    …Õ¢›£ðú¢«Š® ©ˆ¡©ø�® ö®±Ð£»¢ý¨¸¶ ‡ñ¤ ©�¡ð¢Ê® °ðú ®̂Ðú¤¨Ð 
©»ý©›¡¶·¢ý ‚ü°ö®±Ð¢ ‚üÍ¢×¬¥¶® ‚Êú¡Èü ¨öý °ðú ®̂Ð©ú×¢ý 
±œóû·¢´¤¼¤. ó¬óö¡ð¢ˆñ«Š·¤øø ±œŠÎÁ¡¨ñ ƒþ¨¸Ð¤·¢¨ˆ¡Ù® 
ö¡©ÆÄ¢ˆ ó¢™¬ ¨»µ¨¸Ð¤·ý, œñ¢ô£ò› ð¥Ã¢×¤ˆø¤¨Ð ñ¥œ£ˆñÃ«, »þ¶¢ »£°¢ð 
±œö©Êõü, Ð¥þö¤ˆø¤¨Ð ö«ŸñÃ« …¼¢óð¡Ã® ‚ª ö®´£»¢ý 
ƒþ¨¸Ð¤·¢ð¢¶¤øøÄ®. 

¨�.¨�.¨�.¨�.    ©œëð®ö®¨»Ê® �Ê® ¨±Ðð¢›¢«Š® ¨öÊû©œëð®ö®¨»Ê® �Ê® ¨±Ðð¢›¢«Š® ¨öÊû©œëð®ö®¨»Ê® �Ê® ¨±Ðð¢›¢«Š® ¨öÊû©œëð®ö®¨»Ê® �Ê® ¨±Ðð¢›¢«Š® ¨öÊû    
    ó¢ó¢š ó¢õð¹ø¢ý …Õ¢›£ðú¢«Š¢ò¤« ˆ©»ù®õ¬ý ±œ¡ ®̂Ð£ö¢ò¤« 
°¢±Š¢/°¢©œë¡» »¤Äò¡ð œñ£Èˆø¢ý ó¢�ð¢µ ó¢™¬¡ûÏ¢ˆ¨ø öû´¡û/•ûÚ 
öû´¡û/ó¬óö¡ð Ì¡œ›¹ø¢ý ¨¨Í¸©Ê¡Ð¤ˆ¥Ð¢ð •±œÊ£ö® 
œñ¢ô£ò›·¢›® …Õ¢›£ðú¢«Š® ©ˆ¡©ø�® ö®±Ð£»¢ò¤øø ‡ñ¤ ö£›¢ðû ©�¡ð¢Ê® 
°ðú ®̂Ðú¤¨Ð ©»ý ©›¡¶·¢ý ¨Äñ¨ºÐ¤·® •ðð®´¤¼¤. °¢±Š¢/°¢©œë¡» 
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œñ£È ó¢�ð¢µ ó¢™¬¡ûÏ¢ˆþ´® •±œÊ£ö®õ¢¸¢›¤ ©óÙ¢ ñ�¢Íû ¨�à¤ó¡ü 
ˆø»©ôãñ¢ð¢ý ö¥¸û¨¨óöú¢ °óòœ®¨»Ê® ¨öÊú¤« ±œóû·¢´¤¼¤Ù®.  
°¢±Š¢´¡û´® 50/~- ñ¥œð¤«  °¢©œë¡»´¡û´® 40/-~ ñ¥œð¤»¡Ã®   ñ�¢ö®©±Ðõü /£ö®. 
ñ�¢Íû ¨�à¤¼Ä¢›® ‚ª Ä¤ˆ 0202020202020202------------ ------------~02~02~02~02----~800~94~other receipts~800~94~other receipts~800~94~other receipts~800~94~other receipts …¼ ¨÷°¢ý 
ö«Ì¡›¨· ±Ðõú¢ð¢ý  •Ðµ ‡ú¢�¢›ý ¨�¿¡ü ö÷¢Ä« ›¢Ö¢Ä ©/¡ú·¢ý  
•©œÈ¢©´ÙÄ¡Ã®.  (Annexure 13,13(a)).    
¨̈̈̈ˆ̂̂̂....    ö¥¸û ¨¨óöú¢ °óòœ®¨»Ê® ¨öÊö¥¸û ¨¨óöú¢ °óòœ®¨»Ê® ¨öÊö¥¸û ¨¨óöú¢ °óòœ®¨»Ê® ¨öÊö¥¸û ¨¨óöú¢ °óòœ®¨»Ê® ¨öÊûûûû, , , , ˆø»©ôãñ¢ˆø»©ôãñ¢ˆø»©ôãñ¢ˆø»©ôãñ¢    
 ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö °ðú ®̂Ð©ú×¢¨Ê ˆ£ù¢ý 1981~ý …Õ¢›£ðú¢«Š®              
—¢ñ¤™™¡ñ¢ˆþ´¤« °¢©œë¡»´¡û´¤« öû´¡û •ûÚ öû´¡û Ì¡œ›¹ø¢ý 
•±œÊ£õ¢¸® ¨±Ðð¢›¢«Š® ›ò®ˆ¤¼Ä¢›¤©óÙ¢ �ñ«Ÿ¢µ¤.  ‚ª Ì¡œ›« 
óûõ©É¡ú¤« †ˆ©™ô« 5000 ƒ©™¬¡Š¡ûÏ¢ˆþ´® •±œÊ£õ¢¸® ¨±Ðð¢›¢«Š® ó¢ó¢š 
Ì¡œ›¹ø¢ý ˆ¥Ð¢ ›ò®ˆ¤¼¤.   ˆø»©ôãñ¢ ö¥¸û ¨¨óöú¢ °óòœ®¨»Ê® 
¨öÊú¢ý ö§¡±ôð •Ð¢Ì¡›·¢ý Ä¡¨ù¸úð¤¼ 2 ©œ¡Í® °¢©œë¡» 
©ˆ¡ù®ö¤ˆø¤« ›Ð·¤¼¤Ù®.   

1. ‚ü°ö®±Ð¢ðý ©ö/®×¢ …Õ¢›£ðú¢«Š® 
2. /ðû ©ö/®×¢ …Õ¢›£ðú¢«Š® 
 

 35 óðöæ¢›® Ä¡¨ù ±œ¡ðó¤« …Õ¢›£ðú¢«Š¢©ò¡, öðüö¢©ò¡ °¢±Š¢ •˜ó¡ 
†¨ÄÆ¢ò¤« ó¢õð·¢ò¤øø °¢©œë¡»ð¤øøóû …¼¢óû´¡Ã® ±œ©óô›« 
›ýˆ¤¼Ä®.  �¨ˆ 30 ö£×¤ ó£Ä« �Ã® ƒ¾Ä®.  ‚ü°ö®±Ð¢ðý ©ö/®×¢ 
…Õ¢›£ðú¢«Š¢›® 10,000/-~ ñ¥œð¤« /ðû ©ö/®×¢ …Õ¢›£ðú¢«Š¢›® 16,000/-~ 
ñ¥œð¤»¡Ã® /£ö® ›¢Öð¢µ¢¶¤¾Ä®. 

…ý…ý…ý…ý....    ˆñ¢´¤ò« °óòœ®¨»Ê® ¨öÊûˆñ¢´¤ò« °óòœ®¨»Ê® ¨öÊûˆñ¢´¤ò« °óòœ®¨»Ê® ¨öÊûˆñ¢´¤ò« °óòœ®¨»Ê® ¨öÊû    

    ©œ¡ø¢¨Ð ®̂›¢´® ö®±Ð£»¢¨ò ‡ñ¤ ©�¡ð¢Ê® °ðú ®̂Ðú¤¨Ð ˆ£ù¢ý ˆø»©ôãñ¢ð¢ý 
±œóû·¢´¤¼¤.   ö«Ì¡›¨· ©œ¡ø¢¨Ð ®̂›¢´¤ˆø¢¨ò œ¡−¬œÚÄ¢  œë¡›¢«Š®, 
ö¢ò—ö® ú¢ó¢õü Ä¤Ð¹¢ðó ‚ª ¨öÊû ›¢ûá÷¢µ¤ óñ¤¼¤.  ˆ¥Ð¡¨Ä, 
©œ¡ø¢¨Ð ®̂›¢´® •Ú¬¡œˆñ¤¨Ð œ−› »¢ˆó® ¨»µ¨¸Ð¤·¡›¤øø 
™£û‹ˆ¡ò/÷¦ö¬ˆ¡ò ©ˆ¡ù®ö¤ˆø¤« ‚Ä¢¨Ê ©»ý©›¡¶·¢ý ›Ð·¢ óñ¤¼¤. 

XXXX....    ö¡©ÆÄ¢ˆ œñ£È¡ ó¢Ÿ¡Š«ö¡©ÆÄ¢ˆ œñ£È¡ ó¢Ÿ¡Š«ö¡©ÆÄ¢ˆ œñ£È¡ ó¢Ÿ¡Š«ö¡©ÆÄ¢ˆ œñ£È¡ ó¢Ÿ¡Š«    

 ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö óˆ¤¸¢›¤ ˆ£ù¢ý Ä¢ñ¤ó›Éœ¤ñ« ¨¨ˆ»›·® 
±œóû·¢µ¤óñ¤¼ œñ£È¡ ó¢Ÿ¡Š« PGDCA, Diploma/öû¶¢/¢´×® Äò·¢ò¤øø 
ö¡©ÆÄ¢ˆ œñ£Èˆþ öû´¡û •«Š£ˆ¡ñ©·¡Ð¤ˆ¥Ð¢ ›Ð·¢ óñ¤¼¤.  ö¡©ÆÄ¢ˆ 
ó¢™¬¡Ÿ¬¡ö óˆ¤œç¢¨ò ©œ¡ø¢¨Ð ®̂›¢´® ó¢Ÿ¡Š« ö£›¢ðû ©�¡ð¢Ê® °ðú ®̂Ðû �Ã® 
ö¡©ÆÄ¢ˆ œñ£È ˆÿ©±Ð¡øû.  ‡ñ¤ ©�¡ð¢Ê® ˆÿ©±Ð¡øú¤¨Ð ©›Ä¦Ä§·¢ò¡Ã® 
œñ£È¡ ó¢Ÿ¡Š« ±œóû·¢´¤¼Ä®.  œñ£È¡ ›Ð·¢¸® 15 ©œñÐ¹¤¼ '©—¡û°®  
‡¡/® ¨Ð ®̂›¢´ý … ®̂ö¡»¢©›õ'›¢ý ›¢È¢œ®Ä»¡Ã®.   °ðúˆ®Ðû ‡¡/® 
¨Ð ®̂›¢´ý …°¬¥©´õ›¡Ã® ‚ª ©—¡û°¢¨Ê ¨�ðû»¡ü, ©�¡ð¢Ê® ˆÿ©±Ð¡øû 
‡¡/® ¨Ð ®̂›¢´ý … ®̂ö¡»¢©›õü ¨»Øû ¨ö±ˆ¶ú¢ð¤« ö«Ì¡›¨· 
¨….…µ®.�û.°¢ ö§¡±ôðÌ¡œ›¹þ ƒþ¨¸¨Ð 59 ©œ¡ø¢¨Ð ®̂›¢ ®́ 
©ˆ¡©ø�¤ˆø¢¨ò 26 ó¢ó¢š ±—¡Õ¤ˆø¢¨ò 30000 ó¢™¬¡ûÏ¢ˆþ´® °¢©œë¡»¡Äò 
œñ£Èˆþ ›Ð·¤¼Ä® ‚ª œñ£È¡ ó¢Ÿ¡Š« �Ã®.  ˆ¥Ð¡¨Ä †ˆ©™ô« 900 
ó¢™¬¡ûÏ¢ˆþ´® 5 ô¡‰ˆø¢ò¡ð¢  »þ¶¢ ©œ¡ð¢Ê® …ü±Ð¢ ¨±ˆ°¢×® ö±Ø™¡ð·¢ý    
°¢©œë¡»¡ œñ£Èˆø¤« 15000~©·¡ø« ó¢™¬¡ûÏ¢ˆþ´® ¨ˆ.�¢.×¢.‚, 
œ¢.�¢.°¢.ö¢.…, ¨ˆ.�¢.ö¢., �¢.ö¢.¨…., …/®.ö¢.¨…, ‚ü°ö®±Ð¢ðý ©ö/®×¢ 
…Õ¢›£ðú¢«Š®, /ðû ©ö/®×¢ …Õ¢›£ðú¢«Š®, …/®.�û.œ¢, ¨Ð ®̂Íð¢ýö® 
öû¶¢/¢´×® Ä¤Ð¹¢ð œñ£Èˆø¤« ›Ð·¢óñ¤¼¤.    
ó¢ò¡ö«ó¢ò¡ö«ó¢ò¡ö«ó¢ò¡ö«    
    ö¡©ÆÄ¢ˆ œñ£È¡ ˆÿ©±Ð¡øû, 
 ¨¨ˆ»›«.P.O, 
 Ä¢ñ¤ó›Éœ¤ñ« ~ 695 040. 
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/£ö® ›¢ñ´¤ˆþ/£ö® ›¢ñ´¤ˆþ/£ö® ›¢ñ´¤ˆþ/£ö® ›¢ñ´¤ˆþ    

°¢©œë¡» ‚ü …Õ¢›£ðú¢«Š®/¨Ð ®̂©›¡ø�¢°¢©œë¡» ‚ü …Õ¢›£ðú¢«Š®/¨Ð ®̂©›¡ø�¢°¢©œë¡» ‚ü …Õ¢›£ðú¢«Š®/¨Ð ®̂©›¡ø�¢°¢©œë¡» ‚ü …Õ¢›£ðú¢«Š®/¨Ð ®̂©›¡ø�¢    

                                                                (ú¢ó¢õü 1997(ú¢ó¢õü 1997(ú¢ó¢õü 1997(ú¢ó¢õü 1997))))                                                ((((ú¢ó¢õú¢ó¢õú¢ó¢õú¢ó¢õü 2003ü 2003ü 2003ü 2003))))    

IIIIst Yearst Yearst Yearst Year    
Whole Examination   ~~  Rs. 300/-~   Rs. 360/~ 
 One Subject   __  Rs. 200/~   Rs. 100/--~ 
 Two Subject   __  Rs. 250/~   Rs. 200/~ 
 Three Subject   ----~~  Rs. 300/~   Rs. 300/~ 
 Four Subject and above ~~    ---- ~~    Rs. 360/~ 
II YearII YearII YearII Year    
Whole Examination   ~~  Rs. 350/-~   Rs. 400/~ 
 One Subject   __  Rs. 250/~   Rs. 100/--~ 
 Two Subject   __  Rs. 300/~   Rs. 200/~ 
 Three Subject   ----~~  Rs. 350/~   Rs. 300/~ 
 Four Subject and above ~~    ---- ~~    Rs. 400/~ 
    
IIIrd YearIIIrd YearIIIrd YearIIIrd Year    
Whole Examination   ~~  Rs. 450/-~   Rs. 450/~ 
 One Subject   __  Rs. 100/~   Rs. 100/--~ 
 Two Subject   __  Rs. 200/~   Rs. 200/~ 
 Three Subject   ----~~  Rs. 450/~   Rs. 450/~ 

»×® »×® »×® »×®     œñ£Èˆø¤¨Ð œñ£Èˆø¤¨Ð œñ£Èˆø¤¨Ð œñ£Èˆø¤¨Ð     ›¢ñ´¤ˆþ›¢ñ´¤ˆþ›¢ñ´¤ˆþ›¢ñ´¤ˆþ    

PGDCA/PDSE     ~~  Rs. 500/-~     
KGCE      __  Rs. 300/~     
Textile Certificate    __  Rs. 350/~  

ú£ó¡ò¤©óõü/ö®±ˆ¥¶¢›¢ /£ö®ú£ó¡ò¤©óõü/ö®±ˆ¥¶¢›¢ /£ö®ú£ó¡ò¤©óõü/ö®±ˆ¥¶¢›¢ /£ö®ú£ó¡ò¤©óõü/ö®±ˆ¥¶¢›¢ /£ö®    ›¢ñ´¤ˆþ›¢ñ´¤ˆþ›¢ñ´¤ˆþ›¢ñ´¤ˆþ    

Revaluation    ----~~  Rs. 240/~ per paper 
Scrutiny Fee    ~~  Rs.   90/-~ per paper 
Migration Certificate   ~~  Rs. 100/~ 
Duplicate Certificate   ~~  Rs. 100/~ 
Duplicate Marklist   ~~  Rs. 100/~ 

 /£ö®¤ 0202~020202~020202~020202~02~~~~800~94~other800~94~other800~94~other800~94~other    receiptsreceiptsreceiptsreceipts …¼ ¨÷°¢ý öû´¡û ±Ðõú¢ˆø¢ý 
•Ðµ® ñö£©Ä¡Ð¤ˆ¥Ð¢ •©œÈˆþ ö»û¸¢©´ÙÄ¡Ã®.  

XIXIXIXI....    Ä¤Ðû ó¢™¬¡Ÿ¬¡ö œÚÄ¢Ä¤Ðû ó¢™¬¡Ÿ¬¡ö œÚÄ¢Ä¤Ðû ó¢™¬¡Ÿ¬¡ö œÚÄ¢Ä¤Ðû ó¢™¬¡Ÿ¬¡ö œÚÄ¢    

    ©œ¡ø¢¨Ð ®̂›¢´¤ˆø¢ý ›¢òó¢ò¤øø ŸªÄ¢ˆ ó¢Ÿó©ôõ¢ œñ»¡óš¢ 
ƒœ©ð¡Š¨¸Ð¤·¢ ö»£œ ±œ©™ô¨· ¨Ä¡ù¢ý ñ÷¢Äñ¡ð ð¤óÄ£ð¤ó¡´þ´® 
¨Ä¡ù¢òš¢õ®−¢Ä»¡ð ó¢™¬¡Ÿ¬¡ö« ›ýˆ¤¼Ä¢›® ¨öý ñ¥œ£ˆñ¢µ® ±œóû·›« 
�ñ«Ÿ¢µ¢¶¤Ù®.  »¢´ ©œ¡ø¢¨Ð ®̂›¢´¤ˆø¢ò¤« ‚ª œÚÄ¢ ó¢�ðˆñ»¡ð¢ ›Ð¼¤ 
óñ¤¼¤. 

 ö«Ì¡› öû´¡ñ¢¨Ê Ä¤Ðû ó¢™¬¡Ÿ¬¡ö œÚÄ¢ð¤¨Ð Ÿ¡Š»¡ð¢ 
ö«Ì¡›¨· …¿¡ …Õ¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆø¢ò¤« �ûÐ®ö® �Ê® öðüö® 
©ˆ¡©ø�¤ˆø¢ò¤« ˆ¥Ð¢ ‚ª œÚÄ¢ ó¬¡œ¢¸¢µ¤ óñ¤¼¤.  �ðÄ¢©òð®´® öû´¡û 
"¨öÊû ©/¡û ˆÙ¢›¬¥ð¢«Š® …°¬¥©´õü ©ˆñø" …¼ ¨ö¡¨¨ö×¢ 
ñ¥œ£ˆñ¢´¤ˆð¤« •Ä¢¨Ê ±œóû·›·¢›® ö«Ì¡› ó¢™¬¡Ÿ¬¡ö óˆ¤¸¤ »±É¢ 
¨�ðû»¡›¤«, ƒ¼Ä ó¢™¬¡Ÿ¬¡ö óˆ¤¸® ±œ¢üö¢¸ý ¨ö±ˆ¶ú¢ ¨¨óö® 
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¨�ðû»¡›¤«, œë¡›¢«Š® ©—¡û°® ¨ö±ˆ¶ú¢, ¨¨/›¡üö® ¨ö±ˆ¶ú¢,                        
ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö °ðú ®̂Ðû, ©ˆ¡©ø�¢ð×® …°¬¥©´õü °ðú ®̂Ðû, 
ö£›¢ðû ©�¡ð¢Ê® °ðú ®̂Ðû (œ¢.…ö®), ˆñ¢´¤ò« °óòœ®¨»Ê® ¨öÊû ©�¡ð¢Ê® 
°ðú ®̂Ðû Ä¤Ð¹¢ðóû ¨»Øû»¡ñ¤« �ð¤øø ‡ñ¤ ö»¢Ä¢ð¤« ñ¥œ£ˆñ¢µ¢¶¤Ù ®. 

XIIXIIXIIXII....    ˆ½¬¥Ã¢×¢ ©œ¡ø¢¨Ð ®̂›¢ ®́ ö®ˆ£«ˆ½¬¥Ã¢×¢ ©œ¡ø¢¨Ð ®̂›¢ ®́ ö®ˆ£«ˆ½¬¥Ã¢×¢ ©œ¡ø¢¨Ð ®̂›¢ ®́ ö®ˆ£«ˆ½¬¥Ã¢×¢ ©œ¡ø¢¨Ð ®̂›¢ ®́ ö®ˆ£«    

 ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö ñ«Š·® ¨¨ˆóñ¢´¡ü ˆù¢º ›¥Ä›ó¢Ñ¡›« 
•ó¢ˆö¢Ä ±Š¡»±œ©™ô¹ø¢ý œˆñ¤ó¡›¤« � ±œ©™ô·® •š¢óö¢´¤¼ 
ð¤ó¡´þ´® ö§ð« ¨Ä¡ù¢ý ˆ¨Ù·¡ü ƒÄˆ¤¼ ñ£Ä¢ð¢ý œñ¢ô£ò›« 
›ýˆ¤ó¡›¤« òÈ¬»¢¶¤¨ˆ¡Ù® ñ¡�¬¨·Ø¡Ð¤« ƒøø ©œ¡ø¢¨Ð ®̂›¢´¤ˆø¢ý 
ˆ½¬¥Ã¢×¢ ©œ¡ø¢¨Ð ®̂›¢´® œÚÄ¢ ›Ð¸¡´¢ óñ¤¼¤.  ‚ª œÚÄ¢ ©ˆ±³ 
öû´¡ñ¢¨Ê š›ö÷¡ð©·¡Ð¤ˆ¥Ð¢ð¡Ã® ›Ð¸¢ò¡´¢óñ¤¼Ä®. 

 

 

 
 Ä¡¨ù ¨ˆ¡Ð¤·¢ñ¢´¤¼ 38 ©œ¡ø¢¨Ð ®̂›¢´¤ˆø¢ý ˆ½¬¥Ã¢×¢ 
©œ¡ø¢¨Ð ®̂›¢´® ö®ˆ£« ±œóû·¢µ¤ óñ¤¼¤. 

1. …ü.…ö®.…ö®. ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, œÉø« 23. ¨öü±Ðý ©œ¡ø¢¨Ðˆ®›¢ ®́ 
©ˆ¡©ø�®, Ä¢ñ¤ó›Éœ¤ñ«  

2. ˆ¡û»ý ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, �ò¸¤ù 24. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ 
©ˆ¡©ø�®, ˆ¡öû©Š¡°®   

3. Ä¬¡Šñ¡� ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, •øŠ¸›Šû 25. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́     
©ˆ¡©ø�®, Ä¢ñ¥ñ¹¡Ð¢ 

4. ±ô£ñ¡» ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, óò¸¡Ð® 26. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ 
©ˆ¡©ø�®, ¨›à¡×¢üˆñ   

5. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, ¨œñ¢Éý»Ãå 27. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́  
6. ö§¡»¢ ›¢Ä¬¡›³ ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, ˆ¡º¹¡Ð® ©ˆ¡©ø�®, ¨›Ð¤»¹¡Ð® 
7. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, ˆÃå¥û 28. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ 
8. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, »£›¹¡Ð¢ ©ˆ¡©ø�®, �×¢¹ý 
9. ©ˆñø Šóÿ¨»Ê® ©œ¡ø¢¨Ðˆ®›¢ ®́ ©ˆ¡©ø�®,  29. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ 
 ©ˆ¡ù¢©´¡Ð®  ©ˆ¡©ø�®, ˆ¤»ø¢ 
10. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, œ¡ò´¡Ð® 30. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ 
11. ó›¢Ä¡ ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, Ä¢ñ¤ó›Éœ¤ñ« ©ˆ¡©ø�®, ˆ¤¼«ˆ¤ø« 
12. ó›¢Ä¡ ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, ©ˆ¡ù¢©´¡Ð® 31. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ 
13. ó›¢Ä¡ ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, Ä¦ôã¥û ©ˆ¡©ø�®, ©»¸¡Ð¢ 
14. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, ©ˆ¡¶ð« 32. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ 
15. ö£Ä¢ ö¡÷¢—® ¨»©½¡ú¢ðý ©œ¡ø¢¨Ð ®̂›¢ ®́   ©ˆ¡©ø�®, Ä¦´ñ¢¸¥û 
 ©ˆ¡©ø�®, Ä¢ñ¥û      33.    Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ 
16. ±ô£›¡ñ¡ðÃ ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, ¨ˆ¡¶¢ð«         ©ˆ¡©ø�®, »¤¶« 
17. úö¢°üõ¬ý ó›¢Ä¡ ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®,  34.    Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ 
 ©ˆ¡Ä»«Šò«              ©ˆ¡©ø�®, œà¼¥û 
18. ó›¢Ä¡ ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, ©ˆ¡¶´ý, »ò¸¤ú« 35.    Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ 
19. ó›¢Ä¡ ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, ˆ¡ð«ˆ¤ø«          ©ˆ¡©ø�®, ¨œñ¤Ø¡ó¥û 
20. ó›¢Ä¡ ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, ˆø»©ôãñ¢  36.    Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ 
21. ‚üÍ¢×¬¥¶® ‡¡/® ±œ¢Ê¢«Š® ¨Ð ®̂©›¡ø�¢ �Ê®           ©ˆ¡©ø�®, ©�û·ò 
 Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, ¨õ¡ûÃå¥û 37.    Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ 
22. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ ©ˆ¡©ø�®, ¨óÃå¢´¤ø«         ©ˆ¡©ø�®, œ¤›ò¥û 
   38. Šóÿ¨»Ê® ©œ¡ø¢¨Ð ®̂›¢ ®́ 
    ©ˆ¡©ø�®, œ¡ò 
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XIII.XIII.XIII.XIII.    ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡öÄò·¢ý Š¤Ã›¢òó¡ñ« ¨»µ¨¸Ð¤·ý œñ¢œ¡Ð¢ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡öÄò·¢ý Š¤Ã›¢òó¡ñ« ¨»µ¨¸Ð¤·ý œñ¢œ¡Ð¢ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡öÄò·¢ý Š¤Ã›¢òó¡ñ« ¨»µ¨¸Ð¤·ý œñ¢œ¡Ð¢ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡öÄò·¢ý Š¤Ã›¢òó¡ñ« ¨»µ¨¸Ð¤·ý œñ¢œ¡Ð¢    
  (Technical Education Quality Improvement Programme)(Technical Education Quality Improvement Programme)(Technical Education Quality Improvement Programme)(Technical Education Quality Improvement Programme)        
 ©ò¡ˆ —¡Æ® ö÷¡ð·¡ý ñ¡�¬·® ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö·¢¨Ê 
Š¤Ã›¢òó¡ñ« ƒðû·¡›¤øø ‚É¬¡ Šóÿ¨»Ê¢¨Ê œÚÄ¢ð¢ý ©ˆñø©·ð¤« 
ƒþ¨¸Ð¤·¢ð¢¶¤Ù®.  ©™ô£ð ›ð¹þ´¤«, �óô¬¹þ´¤« •›¤ö¦Ä»¡ð¢ 
ö«Ì¡› Äò·¢ý ƒ¼Ä Š¤Ã›¢òó¡ñ»¤øø ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö« ƒú¸¡´¢, 
©ò¡ˆ ›¢òó¡ñ»¤øø …Õ¢›£ðú¢«Š®  ±œ/õÃò¤ˆ¨ø ó¡û¨·Ð¤´¤ˆ óù¢ 
ó¬óö¡ð«, —¢ö¢›ö®, öûá£ö® ©»‰òˆþ´® �óô¬»¡ð œ¢É¤Ã ›ýˆ¢, 
ñ¡�¬¨· ‡ñ¤ ö¡Ø·¢ˆ ƒªûÒŸó›»¡´¤ˆ …¼Ä¡Ã® ‚ª œñ¢œ¡Ð¢ð¤¨Ð 
òÈ¬«. ö«Ì¡›¨· 6 …Õ¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆø¤«, ©ˆ¡ù¢©´¡Ð® …ü.¨….×¢ð¤«, 
‚ª œÚÄ¢ð¢ý œÆ¡ø¢ˆø¡Ã®.  ‚ª œÚÄ¢ð® ®́ ©ˆ¡©ø�® ‡¡/® …Õ¢›£ðú¢«Š®, 
Ä¢ñ¤ó›Éœ¤ñ«, …ý.—¢.…ö®. ©ˆ¡©ø�® ‡¡/® …Õ¢›£ðú¢«Š®, ˆ¡öû©Š¡°®, 
…ö®.ö¢.×¢ ©ˆ¡©ø�® ‡¡/® …Õ¢›£ðú¢«Š®, Ä¢ñ¤ó›Éœ¤ñ«, ©»¡°ý …Õ¢›£ðú¢«Š® 
©ˆ¡©ø�®, ¨ˆ¡µ¢, …«.‚.…ö®. ©ˆ¡©ø�® ‡¡/® …Õ¢›£ðú¢«Š®, ˆ¤×¢¸¤ú«, ©ˆ¡©ø�® 
‡¡/® …Õ¢›£ðú¢«Š®, ¨�¹¼¥û …¼£  ©ˆ¡©ø�¤ˆø¢ò¡ð¢ 61.51 ©ˆ¡Ð¢ ñ¥œð¤¨Ð 
ó¢ˆö› ±œóû·›¹þ •«Š£ˆñ¢µ¢¶¤Ù®.  04.02.2003~ý �ñ«Ÿ¢µ œÚÄ¢ð¤¨Ð 
ˆ¡òðøó® 31.12.2007 ó¨ñð¡Ã®.  ‚ª œÚÄ¢ð¤¨Ð ›Ð·¢¸¢›¡ð¢ …Õ¢›£ðú¢«Š® 
©ˆ¡©ø�® ö®±Ð£»¢ý¨¸¶ ‡ñ¤ ©�¡ð¢Ê® °ðú ®̂Ðú¤¨Ð ©›Ä¦Ä§·¢ý ©Í×® ©±œ¡� ®̂Ð® 
¨/ö¢ò¢©×õü ð¥Ã¢×® (SPFU) ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö °ðú ®̂Ð©ú×¢ý ±œóû·¢µ¤ 
óñ¤¼¤. 

    

    

    

    

    

    

    

    

    

    

    

    

    



 112

    

    

    

    

    

    

    

    

    

    

    

    

XIV. XIV. XIV. XIV. ¨œ¡Ä¤¨œ¡Ä¤¨œ¡Ä¤¨œ¡Ä¤    »¡ûŠê ›¢û©Àô¹þ»¡ûŠê ›¢û©Àô¹þ»¡ûŠê ›¢û©Àô¹þ»¡ûŠê ›¢û©Àô¹þ    
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1. 1. 1. 1. ›¢ð»›«›¢ð»›«›¢ð»›«›¢ð»›«    

(…) œ¢.…ö®.ö¢ óù¢ð¤øø ›¢ð»›«(…) œ¢.…ö®.ö¢ óù¢ð¤øø ›¢ð»›«(…) œ¢.…ö®.ö¢ óù¢ð¤øø ›¢ð»›«(…) œ¢.…ö®.ö¢ óù¢ð¤øø ›¢ð»›«    
•˜ó¡•˜ó¡•˜ó¡•˜ó¡    

©›ñ¢¶¤øø ›¢ð»›«©›ñ¢¶¤øø ›¢ð»›«©›ñ¢¶¤øø ›¢ð»›«©›ñ¢¶¤øø ›¢ð»›«    

 ©Í×® öûá£ö¢©òð®©´¡, ö©—¡û°¢©›×® öûá£ö¢©òð®©´¡ óˆ¤¸¢›® 
�óô¬»¡ð ó¢ó¢š Äö®Ä¢ˆˆø¢©òð®´® œ¢.…ö®.ö¢ ô¤œ¡ûô ¨�à¤¼ 
ƒ©™¬¡Š¡ûÏ¢ˆ¨ø 1958 ¨ò ©ˆñø ©Í×® �Ê® ö©—¡û°¢©›×® öûá£öö® 
�¶«9(…)(i) •›¤öñ¢µ® óˆ¤¸® Ä¡Ä®ˆ¡ò¢ˆ»¡ð¢ ›¢ð»¢´¤¼¤.  (Form 2) 
Ä¡Ä®ˆ¡ò¢ˆ»¡ð¢ ›¢ð»¢´¨¸¶ ó¬ ®̂Ä¢ð¤¨Ð ö§Ÿ¡óó¤« œ¥ûá �ñ¢±Äó¤« 
Ä¦œ®Ä¢ˆñ»¡¨Ã¼® Ä¤Ðû¼¤ ›Ð·¤¼ •©›§õÃ·¢ý ¨Äø¢ð¢´¨¸¶¡ý 
»¡±Ä¨» Ä¡Ä®ˆ¡ò¢ˆ ›¢ð»›·¢›® Ì¢ñ£ˆñÃ« òŸ¢´¤ˆð¤øø¥.  (Form 3) 
ö§Ÿ¡óó¤« œ¥ûó �ñ¢±Äó¤« Ä¦œ®Ä¢ˆñ»¨¿¼® ˆÙ¡ý � ó¬ ®̂Ä¢¨ð ©›¡¶£ö® 
ˆ¥Ð¡¨Ä Ä¨¼ œ¢ñ¢µ¤ ó¢Ð¡ó¤¼Ä¡Ã®.  Ä¡Ä®ˆ¡ò¢ˆ»¡ð¢ ›¢ð»¢´¨¸Ð¤¼ ó¬ ®̂Ä¢ 
©�¡ò¢ð¢ý ±œ©óô¢´¤©Ø¡þ ö¢ó¢þ öû�¨Ê ú¡Æ¢›® Ä¡¨ùð¿¡· ‡ñ¤ 
¨»°¢´ý �/£öú¢ý ›¢¼¤øø ¨÷ý·® öû¶¢/¢´×® Ì¡œ› ©»š¡ó¢´® 
ö»û¸¢´Ã¨»¼® ©ˆñø öûá£ö® ú¥þö® Ÿ¡Š«~1 �¶« 13 ›¢õ®´ûõ¢´¤¼¤. 

((((————¢)  ¢)  ¢)  ¢)  öûá£ö¢ò¢ñ¢¨´ »ñÃ»Ðð¤¼ �£ó›´¡ñ¤¨Ðöûá£ö¢ò¢ñ¢¨´ »ñÃ»Ðð¤¼ �£ó›´¡ñ¤¨Ðöûá£ö¢ò¢ñ¢¨´ »ñÃ»Ðð¤¼ �£ó›´¡ñ¤¨Ðöûá£ö¢ò¢ñ¢¨´ »ñÃ»Ðð¤¼ �£ó›´¡ñ¤¨Ð    �±ô¢Äû ®́ �±ô¢Äû ®́ �±ô¢Äû ®́ �±ô¢Äû ®́                                     
ö»¡ô§¡öö»¡ô§¡öö»¡ô§¡öö»¡ô§¡ö    ¨Ä¡ù¢ý™¡› œÚÄ¢ ±œˆ¡ñ« ¨Ä¡ù¢ý™¡› œÚÄ¢ ±œˆ¡ñ« ¨Ä¡ù¢ý™¡› œÚÄ¢ ±œˆ¡ñ« ¨Ä¡ù¢ý™¡› œÚÄ¢ ±œˆ¡ñ« öû´¡û ›ýˆ¤¼ ›¢ð»›«öû´¡û ›ýˆ¤¼ ›¢ð»›«öû´¡û ›ýˆ¤¼ ›¢ð»›«öû´¡û ›ýˆ¤¼ ›¢ð»›«    

 öûá£ö¢ò¢ñ¢¨´ »ñÃ»Ðð¤¼ �£ó›´¡ñ¤¨Ð �±ô¢Äû´® ¨Ä¡ù¢ý 
›ýˆ¤¼Ä¢›¤øø œÚÄ¢ 21~1~1970ý �¢.‡(…«.…ö®) ›«. 20/70/œ¢°¢ ±œˆ¡ñ« 
öû´¡û ›Ð¸¢ò¡´¢.  Ä¤Ðû¼® ±œö®Ä¤Ä œÚÄ¢ ˆ¥Ð¤Äý ƒ™¡ñóý´ñ¢´¨¸¶¤.  
‚©¸¡þ ‚ª œÚÄ¢ 24~5~99ý öû´¡û œ¤ú¨¸Ð¤ó¢µ 
�¢.‡(œ¢)›«.12/99/œ¢.&†.�û.°¢ …¼ ƒ·ñó¢¨ò ó¬óÌˆþ´® ó¢©šð»¡ð¡Ã® 
›Ð¸¢ò¡´¤¼Ä®.  »ñÃ·¢¨Ê ö¡÷�ñ¬« ˆÃ´¢¨òÐ¤´¡¨Ä, öûá£ö¢ò¢ñ¢¨´ 
»ñÃ»Ðð¤¼ …¿¡ �£ó›´¡ñ¤¨Ðð¤« �±ô¢Äû´® ö»¡ô§¡ö ¨Ä¡ù¢ý ™¡› 
œÚÄ¢ ±œˆ¡ñ« ö©—¡û°¢©›×® öûá£ö¢©ò¡, ò¡Í® ©±Š°® öûá£ö¢©ò¡, œ¡û¶® 
¨¨Ð« ˆÙ¢�Ê® öûá£ö¢©ò¡ ›¢ð»›« òŸ¢´¤«.  ™¤û—òÄ ¨œüõü (Invalid Pension) 
©›Ð¢ öûá£ö¢ý ›¢¼¤« ó¢ñ»¢´¤ˆð¤« …¼¡ý •š¢óûõ (Super annuation) 
Ä£ðÄ¢´¤»¤Ø® »ñÃ« ö«Ÿó¢´¤ˆð¤« ¨�ð®Ä¡ò¤« �±ô¢Ä›® ›¢ð»›« òŸ¢´¤«.  
…¼¡ý ö§©»šð¡ ¨œüõü (Voluntary Pension) ó¡¹¢ öûá£ö¢ý ›¢¼¤« 
ó¢ñ»¢´¤¼ �£ó›´¡ñ¤¨Ð �±ô¢Äû´® ö»¡ô§¡ö ¨Ä¡ù¢ý ™¡› œÚÄ¢ ±œˆ¡ñ« 
›¢ð»›« òŸ¢´¤ˆð¢¿. 

            ö»¡ô§¡ö ¨Ä¡ù¢ý™¡› œÚÄ¢ö»¡ô§¡ö ¨Ä¡ù¢ý™¡› œÚÄ¢ö»¡ô§¡ö ¨Ä¡ù¢ý™¡› œÚÄ¢ö»¡ô§¡ö ¨Ä¡ù¢ý™¡› œÚÄ¢ ®́ ®́ ®́ ®́     
•©œÈ¢´¤©Ø¡þ œ¡ò¢©´Ù ˆ¡ñ¬¹þ•©œÈ¢´¤©Ø¡þ œ¡ò¢©´Ù ˆ¡ñ¬¹þ•©œÈ¢´¤©Ø¡þ œ¡ò¢©´Ù ˆ¡ñ¬¹þ•©œÈ¢´¤©Ø¡þ œ¡ò¢©´Ù ˆ¡ñ¬¹þ    

(i) 24~5~99 ¨ò �¢.‡(œ¢)›«.12/99/œ¢.&†.�û.°¢ ±œˆ¡ñ« ›¢û©™ïô¢´¤¼  
©/¡ú·¢ò¡ð¢ñ¢´Ã« •©œÈ ›ý©ˆÙÄ® (Form 8).  ›¢Ö¢Ä Ä¤ˆð¤¨Ð 
©ˆ¡û¶® /£ö® Í¡Ø® œÄ¢¸¢µ •©œÈð¤¨Ð »¥¼® ±œÄ¢ˆþ ›ýˆÃ«.  

(ii) �£ó›´¡ñü »ñÃ»Ðð¤¼ ö»ð·® †Ä¤ Ì¡œ›·¢ò¡©Ã¡ ©�¡ò¢ 
¨�ð®Ä¢ñ¤¼Ä® � Ì¡œ› ©»š¡ó¢ð®´¡ð¢ñ¢´Ã« •©œÈ 
ö»û¸¢©´ÙÄ®. 

(iii) »ñÃ»Ðº �£ó›´¡ñ¨Ê ‡ñ¤ �±ô¢Ä›® (ó¢šó/ó¢Ÿ¡ñ¬ü, »ˆü/»ˆþ  
™·® œ¤±Äü/™·® œ¤±Ä¢, ö©÷¡™ñü/ö©÷¡™ñ¢) »¡±Ä©» ‚ª œÚÄ¢ ±œˆ¡ñ« 
©�¡ò¢ òŸ¢´¥. 
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(iv) ó¢šóð®©´¡ ó¢Ÿ¡ñ¬©›¡ ›¢ð»›« òŸ¢´¤©Ø¡ù¤« œ¡û¶® ¨¨Ð« ˆÙ¢�Ê® 
Äö®Ä¢ˆˆø¢©òð®´® ›¢ð»›« òŸ¢´¤©Ø¡ù¤« ƒðû¼ ±œ¡ðœñ¢š¢ 
œñ¢ŠÃ¢´¤ˆð¢¿.  …¼¡ý »×¤øøóû´® ©›ñ¢¶¤øø ›¢ð»›·¢›® 
›¢û©Àô¢´¤¼ ƒðû¼ ±œ¡ðœñ¢š¢ —¡šˆ»¡ð¢ñ¢´¤«. 

(v) ö»¡ô§¡ö ¨Ä¡ù¢ý™¡› œÚÄ¢ ±œˆ¡ñ»¤øø ›¢ð»›·¢›® ©›ñ¢¶¤øø 
›¢ð»›·¢›® ›¢Öð¢µ¢¶¤øø ©ð¡Š¬Ä ƒÙ¡ð¢ñ¢´Ã«. 

(vi) ö»¡ô§¡ö ¨Ä¡ù¢ý™¡› œÚÄ¢ ±œˆ¡ñ« ›¢ð»›« òŸ¢´¤¼Ä¢›® »ñÃ»Ðº 
�£ó›´¡ñ¨Ê ˆ¤Ð¤«— ó¡ûõ¢ˆ óñ¤»¡›« »¥¼¤ òÈ« ñ¥œð¢ý ˆó¢ð¡ü 
œ¡Ð¢¿.  (óñ¤»¡› œñ¢š¢ ˆ¡ò¡ˆ¡ò¹ø¢ý öû´¡û œñ¢õ®ˆñ¢´¤¼Ä¡Ã®). 

(vii) �£ó›´¡ñü »ñÃ»Ðº Ä£ðÄ¢ »¤Äý ñÙ® óûõ·¢›¤øø¢ý �±ô¢Ä 
›¢ð»›·¢›® •©œÈ ö»û¸¢µ¢ñ¢´Ã«.  …¼¡ý ±œ¡ðœ¥û·¢ð¡ˆ¡· 
ˆ¤¶¢ˆø¤¨Ð ˆ¡ñ¬·¢ý ±œ¡ðœ¥û·¢ð¡ð¢ »¥¼¤ óûõ·¢›¤øø¢ý 
•©œÈ ö»û¸¢©´ÙÄ¡Ã®. 

  �±ô¢Ä ›¢ð»›·¢›¤øø •©œÈ©ð¡¨Ð¡¸« Ä¡¨ù œúð¤¼ �±ô¢Ä ›¢ð»›·¢›¤øø •©œÈ©ð¡¨Ð¡¸« Ä¡¨ù œúð¤¼ �±ô¢Ä ›¢ð»›·¢›¤øø •©œÈ©ð¡¨Ð¡¸« Ä¡¨ù œúð¤¼ �±ô¢Ä ›¢ð»›·¢›¤øø •©œÈ©ð¡¨Ð¡¸« Ä¡¨ù œúð¤¼ 
±œ»¡Ã¹ø¤« ƒþ¨ˆ¡øø¢µ¢ñ¢´Ã«±œ»¡Ã¹ø¤« ƒþ¨ˆ¡øø¢µ¢ñ¢´Ã«±œ»¡Ã¹ø¤« ƒþ¨ˆ¡øø¢µ¢ñ¢´Ã«±œ»¡Ã¹ø¤« ƒþ¨ˆ¡øø¢µ¢ñ¢´Ã«    

i. ›¢ûÀ¢õ®− /¡ú·¢ý (Form 8) �óô¬»¡ð ó¢óñ¹þ ƒþ¨¸Ð¤·¢ 
•¸Ê¢ ®̂ö®~ö¢ð¤« °¢ð¤« •©œÈð¤« ‚›¢¸úð¤¼ »×¤ ±œ»¡Ã¹ø¤« 
ƒþ¨¸¨Ð Ì¡œ› ©»š¡ó¢ óˆ¤¸® Äòó›® •ðð®©´ÙÄ¡Ã®. 

ii. »ñÃ öû¶¢/¢´×® 
iii. •óˆ¡ô¢ˆø¤¨Ð ö½Äœ±Ä« 
iv. ›¢ð»¡›¤ö¦Ä« òŸ¢µ¢¶¤øø •óˆ¡ô öû¶¢/¢´×® 
v. •©œÈˆ¨Ê óðöæ®, ©ð¡Š¬Ä …¼¢ó ¨Äø¢ð¢´¤¼Ä¢›¤øø 

öû¶¢/¢´×¤ˆø¤¨Ð ö¡È¬¨¸Ð¤·¢ð œˆû¸¤ˆþ 
vi. óñ¤»¡› öû¶¢/¢´×® 

 

(ö¢)(ö¢)(ö¢)(ö¢)    …«©œë¡ð®…«©œë¡ð®…«©œë¡ð®…«©œë¡ð®¨»Ê® … ®̂ö®©�Õ® óù¢ Ä¡¨»Ê® … ®̂ö®©�Õ® óù¢ Ä¡¨»Ê® … ®̂ö®©�Õ® óù¢ Ä¡¨»Ê® … ®̂ö®©�Õ® óù¢ Ä¡ÄÄÄÄ®ˆ¡ò¢ˆ»¡ð¢ ›¢ð»¢´¨¸¶ ®ˆ¡ò¢ˆ»¡ð¢ ›¢ð»¢´¨¸¶ ®ˆ¡ò¢ˆ»¡ð¢ ›¢ð»¢´¨¸¶ ®ˆ¡ò¢ˆ»¡ð¢ ›¢ð»¢´¨¸¶ 
ó¢ˆò¡«Šñ¤¨Ðð¤« œ¶¢ˆ�¡Ä¢ó¢ˆò¡«Šñ¤¨Ðð¤« œ¶¢ˆ�¡Ä¢ó¢ˆò¡«Šñ¤¨Ðð¤« œ¶¢ˆ�¡Ä¢ó¢ˆò¡«Šñ¤¨Ðð¤« œ¶¢ˆ�¡Ä¢////œ¶¢ˆóûŠê ó¢Ÿ¡Š·¢ý¨¸¶óñ¤¨Ðð¤« œ¶¢ˆóûŠê ó¢Ÿ¡Š·¢ý¨¸¶óñ¤¨Ðð¤« œ¶¢ˆóûŠê ó¢Ÿ¡Š·¢ý¨¸¶óñ¤¨Ðð¤« œ¶¢ˆóûŠê ó¢Ÿ¡Š·¢ý¨¸¶óñ¤¨Ðð¤«             
Ì¢ñ ›¢ð»›«Ì¢ñ ›¢ð»›«Ì¢ñ ›¢ð»›«Ì¢ñ ›¢ð»›«    

 1958 ¨ò ©ˆñø ©Í×® �Ê® ö©—¡û°¢©›×® öûá£öö® �¶« 9(…) (i) 
�š¡ñ»¡´¢ …«©œë¡ð®¨»Ê® … ®̂ö®©�Õ¤ˆþ óù¢ Ä¡Ä®ˆ¡ò¢ˆ»¡ð¢ 
›¢ð»¢´¨¸Ð¤¼ ó¢ˆ¡ò¡«Š¨ñð¤« œ¶¢ˆ�¡Ä¢/œ¶¢ˆóûŠê ó¢Ÿ¡Š¹ø¢ý 
¨¸Ð¤¼ó¨ñð¤«, öû´¡û œ¢.…ö®.ö¢ð¤¨Ð •Ÿ¢±œ¡ð« �ñ¡º©ôõ« 
ˆ¡ò¡ˆ¡ò¹ø¢ý Ì¢ñ¨¸Ð¤·¢ óñ¤¼¤.  ‡ñ¤ Äö®Ä¢ˆð¢¨ò Ä¡Ä®ˆ¡ò¢ˆ 
›¢ð»›·¢›® Ì¢ñ£ˆñÃ« òŸ¢µ¤ ˆù¢º¡ý œ¢.…ö®.ö¢ óù¢ð¤øø ›¢ð»›·¢›® 
Ä¤ò¬»¡ð¢ œñ¢ŠÃ¢´¤«.    …¼¡ý Ä¡Ä®ˆ¡ò¢ˆ»¡ð¢ ›¢ð»¢´¨¸¶ Äö®Ä¢ˆð¢ý 
‡ñ¡¨ø öû´¡û Ì¢ñ¨¸Ð¤·¤¼ ™¢óö« Ä¨¼ œ¢.…ö®.ö¢ »¨×¡ñ¡¨ø •©Ä 
Äö®Ä¢ˆð¢¨ò »¨×¡ñ¤ ‡ù¢ó¢©òð®´® ô¤œ¡ûô ¨�à¤¼¤¨óÆ¢ý ‚ª 
Äö®Ä¢ˆð¢ý ö£›¢ðû �ð¢ œ¢.…ö®.ö¢ ô¤œ¡ûô ¨�ð®Ä �¨ø 
œñ¢ŠÃ¢´¤¼Ä¡Ã®. 

 …«©œë¡ð®¨»Ê® … ®̂ö®©�Õ® »¤©‰› Ä¡Ä®´¡ò¢ˆ �£ó´¡¨ñ 
›¢ð»¢´¤©Ø¡þ ö«óñÃ »¡›™ß« ˆ¦Ä¬»¡ð¢ œ¡ò¢©´ÙÄ¡Ã®.  (öû´¡û 
ˆ·® ›Øû 37394/¨�1/01/ƒó¢ó.Ä£ðÄ¢. 11.7.2002) 
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öûá£ö¢ý ±œ©óô¢´¤¼ Ä£ðÄ¢öûá£ö¢ý ±œ©óô¢´¤¼ Ä£ðÄ¢öûá£ö¢ý ±œ©óô¢´¤¼ Ä£ðÄ¢öûá£ö¢ý ±œ©óô¢´¤¼ Ä£ðÄ¢    

    ›¢ð»› ƒ·ñó¢¨Ê Ä£ðÄ¢ »¤Äý ñÙ¡ù®�ð¢ý ˆ¤úð¡· 
ö»ð·¢›¤øø¢ý ‡ñ¤ ›¢Ö¢Ä Ä£ðÄ¢ð¢©ò¡ •Ä¢›¤»¤©Ø¡ ›¢ð»›« ˆ¢¶¢ð 
Äö®Ä¢ˆð¢ý ±œ©óô¢©´ÙÄ¡¨Ã¼® ƒ·ñó¢ý ö¥�›ð¤Ù¡ð¢ñ¢´¤«.  
•¹¨› öûá£ö¢ý ±œ©óô¢´¤¼óñ¤¨Ð ö£›¢©ð¡ú¢×¢ œ¢.…ö®.ö¢ 
ô¤œ¡ûôð¤¨Ð©ð¡/öû´¡û ƒ·ñó¢¨Ê©ð¡ Ä£ðÄ¢ •Ð¢Ì¡›¨¸Ð¤·¢ 
�ð¢ñ¢´¤«.  ›¢ð»› ƒ·ñó¢ý ö¥�¢¸¢µ¢¶¤øø ›¢Ö¢Ä Ä£ðÄ¢ð¢ý öûá£ö¢ý 
±œ©óô¢´¤ó¡ü ö¡š¢´¡· ó¬ ®̂Ä¢ð®´® öûá£ö¢ý ±œ©óô¢´¤ó¡›¤øø Ä£ðÄ¢ 
(Joining time) ›¢ð»› ƒ·ñó®  œ¤ú¨¸Ð¤ó¢µ Ä£ðÄ¢ »¤Äý 45 ™¢óö« ó¨ñ 
™£û‹¢¸¢µ¤ ¨ˆ¡Ð¤´¤ó¡ü ›¢ð»›¡š¢ˆ¡ñ¢´® •š¢ˆ¡ñ»¤Ù®.  45 ™¢óö·¢›¤ 
©ôõ« ö»ð« ™£û‹¢¸¢´¤ó¡›¤øø •š¢ˆ¡ñ« öû´¡ñ¢ý ›¢È¢œ®Ä»¡Ã®.  
…¼¡ý 90 ™¢óö·¢òš¢ˆ« ö»ð« ™£û‹¢¸¢©´Ù¢ ó¼¡ý (Äö®Ä¢ˆð¤»¡ð¢              
—Ü¨¸¶ œñ¢ô£ò›·¢©›¡ œ−·¢©›¡ ‡ù¢¨ˆð¤øøóð¤¨Ð ˆ¡ñ¬·¢ý) ©ˆñø 
©Í×® �Ê® ö©—¡û°¢©›×® öûá£öö® �¶« 27(—¢) ð¢¨ò ›¡ò¡« œñ¢»¢Ä ó¬óÌ 
±œˆ¡ñ« öûá£ö¢ý ±œ©óô¢´¤¼ Ä£ðÄ¢ •Ð¢Ì¡›¨¸Ð¤·¢ð¡ð¢ñ¢´¤« 
ö£›¢©ð¡ú¢×¢ ›¢Öð¢´¤¼Ä®. 

    
ö£›¢©ð¡ú¢×¢  (�¶« 27)ö£›¢©ð¡ú¢×¢  (�¶« 27)ö£›¢©ð¡ú¢×¢  (�¶« 27)ö£›¢©ð¡ú¢×¢  (�¶« 27)    

    
    ›¢ð»› ƒ·ñó¢¨Ê Ä£ðÄ¢ »¤Äý »¥¼¤ »¡ö·¢›¤øø¢ý öûá£ö¢ý 
±œ©óô¢µ¡ý ±œ©óô› Äö®Ä¢ˆð¤¨Ð ö£›¢©ð¡ú¢×¢ œ¢.…ö®.ö¢ ›¢ð»› ô¤œ¡ûô 
Ä£ðÄ¢ »¤Ä©ò¡ öû´¡û ƒ·ñó¢¨Ê Ä£ðÄ¢ »¤Ä©ò¡ �ð¢ñ¢´¤«.  ‡ñ¤ 
Äö®Ä¢ˆð¤¨Ð ó¢ó¢š ‡ù¢ó¤ˆø¢©òð®´® ‡¼¢ý ˆ¥Ð¤Äý ƒ©™¬¡Š¡ûÏ¢ˆ¨ø 
œ¢.…ö®.ö¢ ‡©ñ ™¢óö« ô¤œ¡ûô  ¨�à¤ˆð¡¨ÃÆ¢ý •óñ¤¨Ð œñö®œñ 
ö£›¢©ð¡ú¢×¢ ›¢ûÃåð¢´¤¼Ä® œ¢.…ö®.ö¢ ô¤œ¡ûô ˆ·¢¨ò ±ˆ»›Øû 
•›¤öñ¢µ¡ð¢ñ¢´¤«.  �¢¿¡Äò ›¢ð»›¹þ´® œ¢.…ö®ö¢ ô¤œ¡ûô ›Ð·¤¼Ä¤« 
ö£›¢©ð¡ú¢×¢ ›¢ûÃåð¢´¤¼Ä¤« �¢¿¡Äò·¢ò¡Ã®.  ‡ñ¤ óˆ¤¸¢¨ò ‡ñ¤ ð¥Ã¢×¢ý 
›¢¼¤« »¨×¡ñ¤ ð¥Ã¢×¢©òð®´¤øø •Éû �¢¿¡ Ìò«»¡×·¢©›¡, ‡ñ¤ óˆ¤¸¢ý  
›¢¼¤« »¨×¡ñ¤ óˆ¤¸¢©òð®´¤øø •Éû óˆ¤¸® Ìò«»¡×·¢©›¡ �óô¬« 
ƒðñ¤ˆð¤« •Ä›¤ó™¢´¨¸Ð¤ˆð¤« ¨�ð®Ä¡ý •óñ¤¨Ð ö£›¢©ð¡ú¢×¢ 
›¢ûÃåð¢´¤¼Ä® •óû œ¤Ä¢ð ð¥Ã¢×¢©ò¡ œ¤Ä¢ð óˆ¤¸¢©ò¡ ±œ©óô¢´¤¼ 
Ä£ðÄ¢ »¤Äò¡ð¢ñ¢´¤¨»¼® ¨ˆ.…ö®.�Ê®.…ö®.…ö®.�û. �¶« 27(…)ð¢¨ò 
œñ¢»¢Ä ó¬óÌð¤« ˆ¤ú¢¸¤« •›¤ô¡ö¢´¤¼¤ (�¢.‡(œ¢)11/76/œ¢°¢ Ä£ðÄ¢ 13~1~76).  
•Éû �¢¿/•Éû óˆ¤¸® Ìò«»¡×·¢ò¥¨Ð �¢¿ð¢©ò¡ óˆ¤¸¢©ò¡ ±œ©óô›« 
©›Ð¤¼ ‡ñ¤ ó¬ ®̂Ä¢, •ð¡þ ±œ©óô›« ©›Ð¤¼ Ä£ðÄ¢ð¢ý ±œö®Ä¤Ä �¢¿ð¢©ò¡ 
óˆ¤¸¢©ò¡ •©Ä Äö®Ä¢ˆð¢¨ò »¨×¡ñ¤ ‡ù¢ó¢©òð®´® ‡ñ¤ ó¬ ®̂Ä¢¨ð œ¢.…ö®.ö¢ 
ô¤œ¡ûô ¨�ð®Ä¡ý œ¢.…ö®.ö¢ óù¢ ô¤œ¡ûô ¨�à¨¸¶ð¡¨ø Ð¢ Äö®Ä¢ˆð¢¨ò 
ö£›¢ðú¡ð¢ œñ¢ŠÃ¢´¤«.  ó¢ó¢š �¢¿¡ œ¢.…ö®.ö¢ˆþ ‡ñ¤ óˆ¤¸¢¨ò ‡©ñ 
Äö®Ä¢ˆð¢©òð®´® ‡¡©ñ¡ ó¬ ®̂Ä¢¨ð ‡©ñ ™¢óö« ô¤œ¡ûô  ¨�ð®Ä¡ý Ð¢ 
Äö®Ä¢ˆð¢¨ò •óñ¤¨Ð ö£›¢©ð¡ú¢×¢ Ä£ñ¤»¡›¢´¤¼Ä® •óñ¤¨Ð �›› Ä£ðÄ¢ 
•Ð¢Ì¡›¨¸Ð¤·¢ð¡ð¢ñ¢´¤«.  …¼¡ý ó¢ó¢š �¢¿¡ œ¢.…ö®.ö¢ˆþ ‡¼¢òš¢ˆ« 
ó¬ ®̂Ä¢ˆ¨ø ‡©ñ Äö®Ä¢ˆð¢©òð®´® ‡©ñ ™¢óö« ô¤œ¡ûô ¨�à¤¼¤¨óÆ¢ý 
ó¢ó¢š ô¤œ¡ûô ˆ·¤ˆø¢¨ò ‡©ñ ±ˆ»›Øû ƒøø ó¬ ®̂Ä¢ˆ¨ø ±œ©Ä¬ˆ« 
±Š¥¸¤ˆø¡´¢ ‡¡©ñ¡ ±Š¥¸¢ý¨¸Ð¤¼ ó¬ ®̂Ä¢ˆø¤¨Ð œñö®œñ ö£›¢©ð¡ú¢×¢ 
•óñ¤̈ Ð �››Ä£ðÄ¢ •Ð¢Ì¡›¨¸Ð¤·¢ Ä£ñ¤»¡›¢́ Ã¨»¼¤« ±œ¡ð ¥̂Ð¤Äý •›¤öñ¢µ® 



 116

•óñ¤̈ Ð ö£›¢©ð¡ú¢×¢ ›¢ûÃåð¢́ Ã¨»¼¤« ¨ .̂…ö®.�Ê®.…ö®.…ö®.�û. �¶« 27(…)ð¤̈ Ð 
ñÙ¡« œñ¢»¢Ä ó¬óÌ •›¤ô¡ö¢´¤¼¤. ±œö®Ä¤Ä ó¬óÌ •›¤öñ¢µ® 
ö£›¢©ðú¢×¢ ›¢ûÃåð¢´¤©Ø¡þ ñ©Ù¡ •Ä¢ý ˆ¥Ð¤Ä©ò¡ ó¬ ®̂Ä¢ˆø¤¨Ð 
�››Ä£ðÄ¢ ‡¼¡ð¡ý •óñ¤¨Ð ©œñ¢¨ò •Èñ»¡ò±ˆ»·¢ò¡ð¢ñ¢´¤« 
ö£›¢©ð¡ú¢×¢ ›¢Öð¢´¤¼Ä®. …¼¡ý ñ©Ù¡ •š¢òš¢ˆ©»¡ ©œñ¤¨Ð 
�››Ä£ðÄ¢ð¤« ©œñ¤« ‡¼¡ð¡ý —Ü¨¸¶ �¢¿ˆø¤¨Ð 
•Èñ»¡ò±ˆ»·¢ò¡ð¢ñ¢´¤« •óñ¤¨Ð ö£›¢©ð¡ú¢×¢ ›¢Öð¢´¤ˆ. 
(�¢.‡.(œ¢)›«.38/90/œ¢.&†.�û.°¢ Ä£ðÄ¢ 14~9~90). 
 

œ¢.…ö®.ö¢ óù¢ð¤øøœ¢.…ö®.ö¢ óù¢ð¤øøœ¢.…ö®.ö¢ óù¢ð¤øøœ¢.…ö®.ö¢ óù¢ð¤øø    
�Ì¡› ›¢ð»› ö£›¢©ð¡ú¢×¢�Ì¡› ›¢ð»› ö£›¢©ð¡ú¢×¢�Ì¡› ›¢ð»› ö£›¢©ð¡ú¢×¢�Ì¡› ›¢ð»› ö£›¢©ð¡ú¢×¢    

    
 óˆ¤¸¢¨Ê �Ì¡› �/£ö¢¨ò ‡ù¢ó¢©òð®´ ® PSC ð¤¨Ð �¢¿¡ �/£ö® 
(ƒ©™¬¡Š¡ûÏ¢ð¤¨Ð ö½Ä« �óô¬»¢¿) ô¤œ¡ûô ¨�à¤¼ ó¬ ®̂Ä¢¨ð ›¢ð»›« 
›ýˆ¢ð©ôõ« �Ì¡› �/£ö¢ý ›¢¼¤« •ð¡ø¤¨Ð »¡Ä¦ �¢¿ð¢©òð®´® •Õ¤ 
óûõ¨· ö»ðœñ¢š¢ —¡šˆ»¡´¡¨Ä Ìò« »¡×¢ð¡ý Äö®Ä¢ˆð¢¨ò •ð¡ø¤¨Ð 
ö£›¢©ð¡ú¢×¢ œ¢.…ö®.ö¢ ô¤œ¡ûô Ä£ðÄ¢ •Ð¢Ì¡›¨¸Ð¤·¢ ›¢ûÃåð¢´¤¼Ä¡Ã®. 
 

‡©ñ Äö®Ä¢ˆð¢ý ‡©ñ ™¢óö«‡©ñ Äö®Ä¢ˆð¢ý ‡©ñ ™¢óö«‡©ñ Äö®Ä¢ˆð¢ý ‡©ñ ™¢óö«‡©ñ Äö®Ä¢ˆð¢ý ‡©ñ ™¢óö«    
œ¢.…ö®.ö¢ ô¤œ¡ûô óù¢ð¤«œ¢.…ö®.ö¢ ô¤œ¡ûô óù¢ð¤«œ¢.…ö®.ö¢ ô¤œ¡ûô óù¢ð¤«œ¢.…ö®.ö¢ ô¤œ¡ûô óù¢ð¤«    

ö»¡ô§¡ö ¨Ä¡ù¢ý™¡› œÚÄ¢ð¢ò¥¨Ð ö»¡ô§¡ö ¨Ä¡ù¢ý™¡› œÚÄ¢ð¢ò¥¨Ð ö»¡ô§¡ö ¨Ä¡ù¢ý™¡› œÚÄ¢ð¢ò¥¨Ð ö»¡ô§¡ö ¨Ä¡ù¢ý™¡› œÚÄ¢ð¢ò¥¨Ð     
öû´¡ñ¤« ›¢ð»¢´¤¼ ó¬ ®̂Ä¢ˆø¤¨Ð öû´¡ñ¤« ›¢ð»¢´¤¼ ó¬ ®̂Ä¢ˆø¤¨Ð öû´¡ñ¤« ›¢ð»¢´¤¼ ó¬ ®̂Ä¢ˆø¤¨Ð öû´¡ñ¤« ›¢ð»¢´¤¼ ó¬ ®̂Ä¢ˆø¤¨Ð     

ö£›¢©ð¡ú¢×¢ö£›¢©ð¡ú¢×¢ö£›¢©ð¡ú¢×¢ö£›¢©ð¡ú¢×¢    

 ‡©ñ Äö®Ä¢ˆð¢ý ‡©ñ ™¢óö« œ¢.…ö®.ö¢ ô¤œ¡ûô óù¢ ›¢ð»›« òŸ¢µ 
ó¬ ®̂Ä¢ð¤¨Ðð¤« öû´¡û ƒ·ñó¢ò¥¨Ð ö»¡ô§¡ö ¨Ä¡ù¢ý ™¡› œÚÄ¢ ±œˆ¡ñ« 
�±ô¢Ä ›¢ð»›« òŸ¢µ ó¬ˆ®Ä¢ð¤¨Ðð¤« ö£›¢©ð¡ú¢×¢ ›¢ûÃåð¢´¤©Ø¡þ 
œ¢.…ö®.ö¢ ô¤œ¡ûô óù¢ ›¢ð»›« òŸ¢µ ó¬ ®̂Ä¢¨ð ö£›¢ðû �ð¢ 
ˆÃ´¡´Ã¨»¼® ¨ˆ.…ö®.�Ê®.…ö®.…ö®.�û �¶« 27(ö¢)ð¤¨Ð ‡¼¡« œñ¢»¢Ä 
ó¬óÌ •›¤ô¡ö¢´¤¼¤ 

    
‡©ñ Äö®Ä¢ˆð¢ý œ¢.…ö®.ö¢‡©ñ Äö®Ä¢ˆð¢ý œ¢.…ö®.ö¢‡©ñ Äö®Ä¢ˆð¢ý œ¢.…ö®.ö¢‡©ñ Äö®Ä¢ˆð¢ý œ¢.…ö®.ö¢    ›¢ð»›ó¤« ›¢ð»›ó¤« ›¢ð»›ó¤« ›¢ð»›ó¤«         

…«©œë¡ð®…«©œë¡ð®…«©œë¡ð®…«©œë¡ð®¨»Ê® … ®̂ö®©�Õ® óù¢ Ä¡¨»Ê® … ®̂ö®©�Õ® óù¢ Ä¡¨»Ê® … ®̂ö®©�Õ® óù¢ Ä¡¨»Ê® … ®̂ö®©�Õ® óù¢ Ä¡ÄÄÄÄ®ˆ¡ò¢ˆ ›¢ð»›ó¤«®ˆ¡ò¢ˆ ›¢ð»›ó¤«®ˆ¡ò¢ˆ ›¢ð»›ó¤«®ˆ¡ò¢ˆ ›¢ð»›ó¤«    
(…ö®.ö¢/…ö®.×¢ ó¢Ÿ¡Š´¡û´¤«(…ö®.ö¢/…ö®.×¢ ó¢Ÿ¡Š´¡û´¤«(…ö®.ö¢/…ö®.×¢ ó¢Ÿ¡Š´¡û´¤«(…ö®.ö¢/…ö®.×¢ ó¢Ÿ¡Š´¡û´¤«,,,,    ó¢ˆò¡«Šû´¤«)ó¢ˆò¡«Šû´¤«)ó¢ˆò¡«Šû´¤«)ó¢ˆò¡«Šû´¤«)    

òŸ¢µóû ®́ Äö®Ä¢ˆð¢ý Ì¢ñ£ˆñÃ« òŸ¢µ Ä£ðÄ¢òŸ¢µóû ®́ Äö®Ä¢ˆð¢ý Ì¢ñ£ˆñÃ« òŸ¢µ Ä£ðÄ¢òŸ¢µóû ®́ Äö®Ä¢ˆð¢ý Ì¢ñ£ˆñÃ« òŸ¢µ Ä£ðÄ¢òŸ¢µóû ®́ Äö®Ä¢ˆð¢ý Ì¢ñ£ˆñÃ« òŸ¢µ Ä£ðÄ¢        
‡©ñ ™¢óö« �ð¡ý ö£›¢©ð¡ú¢×¢ ›¢ûÃåð¢´¤¼Ä® ö«‡©ñ ™¢óö« �ð¡ý ö£›¢©ð¡ú¢×¢ ›¢ûÃåð¢´¤¼Ä® ö«‡©ñ ™¢óö« �ð¡ý ö£›¢©ð¡ú¢×¢ ›¢ûÃåð¢´¤¼Ä® ö«‡©ñ ™¢óö« �ð¡ý ö£›¢©ð¡ú¢×¢ ›¢ûÃåð¢´¤¼Ä® ö«————Ü¢µ®Ü¢µ®Ü¢µ®Ü¢µ® 

    PSC ð¤¨Ð ô¤œ¡ûô óù¢ ›¢ð»›« òŸ¢µ ó¬ ®̂Ä¢¨ð ö£›¢ðû �ð¢ 
ˆÃ´¡´Ã¨»¼® KS&SSR �¶« 27(C) ‡¼¡« œñ¢»¢Ä ó¬óÌ •›¤ô¡ö¢´¤¼¤. 
    
    

Äö®Ä¢ˆ»¡×« óù¢ð¤øø ›¢ð»›«Äö®Ä¢ˆ»¡×« óù¢ð¤øø ›¢ð»›«Äö®Ä¢ˆ»¡×« óù¢ð¤øø ›¢ð»›«Äö®Ä¢ˆ»¡×« óù¢ð¤øø ›¢ð»›«    
    

 ¨œ¡Ä¤ �¶©»¡, óˆ¤¸¤ Äò �¶©»¡ •›¤ó™¢´¤¼¤¨óÆ¢ý 
›¢Ö¢Ä©ð¡Š¬Äð¤øøó¨ñ ƒðû¼ Äö®Ä¢ˆð¢©òð®´® Ä¡ù®¼ öûá£ö¢ý ›¢©¼¡ 
Äö®Ä¢ˆð¢ý ›¢©¼¡ Äö®Ä¢ˆ »¡×« óù¢ ›¢ð»¢´¡ó¤¼Ä¡Ã®.  ‡ù¢ó® ó¼ 
Ä£ðÄ¢¨ðð¤« ©ð¡Š¬Ä ©›Ð¢ð Ä£ðÄ¢¨ðð¤« �š¡ñ»¡´¢ð¡Ã® ±œö®Ä¤Ä 
›¢ð»›« ›Ð·¤¼Ä®.  óˆ¤¸®  Äò·¢ý ±œóû·¢´¤¼óñ¤« ›¢Ö¢Ä ©ð¡Š¬Ä 
©›Ð¢ðóñ¤»¡ð �£ó›´¡û´¤« •óöñ« ›ýˆ¤¼Ä¢›¡Ã® Äö®Ä¢ˆ »¡×«  
óù¢ð¤øø ›¢ð»›« ñ¥œ¨¸Ð¤·¢ð¢¶¤øøÄ®.  Äö®Ä¢ˆ »¡×« óù¢ð¤øø ›¢ð»›« 
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óˆ¤¸® ©›ñ¢¶¡Ã® ›Ð·¤¼Ä®.  …¼¡ý ‚·ñ« ›¢ð»›« œ¢.…ö®.ö¢ óù¢ 
›Ð·¤¼ ©›ñ¢¶¤øø ›¢ð»·¢›® Ä¤ò¬»¡Ã®. 
 

    
±œ©Ä¬ˆ ›¢ð»›«(Special Recruitment)±œ©Ä¬ˆ ›¢ð»›«(Special Recruitment)±œ©Ä¬ˆ ›¢ð»›«(Special Recruitment)±œ©Ä¬ˆ ›¢ð»›«(Special Recruitment)    

    
 œ¶¢ˆ �¡Ä¢/œ¶¢ˆ óûŠê ó¢Ÿ¡Š¹ø¢ý¨¸¶óû´® öû´¡û öûá£ö¤ˆø¢ý 
»Ä¢ð¡ð ±œ¡Ä¢›¢š¬« òŸ¢´¤¼Ä¢©òð®´¡ð¢ ó¢ó¢š Äö®Ä¢ˆˆø¢©òð®´® 
œ¢.…ö®.ö¢ ¨œ¡Ä¤ ›¢ð»›·¢›¤ œ¤ú¨» ±œ©Ä¬ˆ ›¢ð»›ó¤« ›Ð·¢ óñ¤¼¤.  
‚·ñ« ›¢ð»›« …¿¡ •ûÏ·¢ò¤« ©›ñ¢¶¤øø ›¢ð»›·¢›® Ä¤ò¬»¡Ã®. 
 

ƒ©™¬¡Š´ð×« (�¶« 28(…), 31(…)(i)ƒ©™¬¡Š´ð×« (�¶« 28(…), 31(…)(i)ƒ©™¬¡Š´ð×« (�¶« 28(…), 31(…)(i)ƒ©™¬¡Š´ð×« (�¶« 28(…), 31(…)(i)    
    

 1958¨ò ©ˆñø ©Í×® �Ê® ö©—¡û°¢©›×® öûá£öö® �¶¹ø¢¨ò 28(…), 
31(…)(i) �¶¹þ •›¤ô¡ö¢´¤¼ Äñ·¢ò¤øø ƒ©™¬¡Š ˆð×»¡Ã® ›ýˆ¢ óñ¤¼Ä®.               
�¶« 28(…) ±œˆ¡ñ« ‡ù¢ó¤ˆþ Ì¢ñ£ˆñ¢µ® œ¥ûÃå ©ð¡Š¬Äð¤øøóû ®́ 
ƒ©™¬¡Šˆð×« ›ýˆ¤¼¤.  …¼¡ý �¶« 31(…)(i) •›¤öñ¢µ® ‡ù¢ó¤ˆþ 
›¢ˆ©·ÙÄ® •›¢ó¡ñ¬»¡ð¡ý œ¥ûÃå ©ð¡Š¬Ä ©›Ð¡·óû´¤« 
Ä¡ò®ˆ¡ò¢ˆ»¡ð¢ ƒ©™¬¡Šˆð×« ›ýˆ¡ó¤¼Ä¡Ã®.  ±œö®Ä¤Ä �¶« •›¤öñ¢µ® 
ƒ©™¬¡Šˆð×« òŸ¢µ ó¬ ®̂Ä¢´® ƒ©™¬¡Šˆð×« òŸ¢µ Äö®Ä¢ˆð¢ý Ì¢ñ£ˆñÃ« 
òŸ¢´¤¼Ä¤ó¨ñ Ð¢ Äö®Ä¢ˆð¢ý ð¡¨Ä¡ñ¤ •óˆ¡ôó¤« ƒÙ¡ð¢ñ¢´¤¼Ä¿.  
‡ñ¤ Äö®Ä¢ˆð¢ý ›¢¼¤« »¨×¡ñ¤ ƒðû¼ Äö®Ä¢ˆð¢©òð®´® ƒ©™¬¡Šˆð×·¢›®  
—Ü¨¸¶ �¶«  ›¢ûÀ¢õ®Ð ©ð¡Š¬Äˆþ (¨±œ¡©—õ›¤þ¨¸¨Ð) 
�óô¬¨¸Ð¤¼¤¨ÙÆ¢ý ©ð¡Š¬Ä ©›Ð¢ð Ä£ðÄ¢¨ðð¤« ƒðû¼ Äö®Ä¢ˆð¢ý 
‡ù¢ó® ó¼ Ä£ðÄ¢¨ðð¤« �š¡ñ»¡´¢ ©ð¡Š¬Äð¤øøóû´® ƒ©™¬¡Šˆð×« 
›ýˆ¤¼¤.   …¼¡ý ƒ©™¬¡Š ˆð×·¢›® ›¢Ö¢Ä ©ð¡Š¬Äˆ¨ø¡¼¤« 
�óô¬»¢¿¡· Äö®Ä¢ˆˆø¢ý †Ä® Äö®Ä¢ˆð¢ý ›¢¼¡©Ã¡ ƒ©™¬¡Šˆð×« 
›ý©ˆÙÄ® ±œö®Ä¤Ä Äö®Ä¢ˆð¢ý ›¢ð»›«/ƒ©™¬¡Š ˆð×« òŸ¢µ Ä£ðÄ¢¨ð 
•Ð¢Ì¡›¨¸Ð¤·¢ð¡Ã® ƒ©™¬¡Šˆð×« ›ýˆ¤¼Ä®. 
 

óˆ¤¸® Äò ©±œ¡©»¡õü ˆ½×¢ (°¢.œ¢.ö¢)óˆ¤¸® Äò ©±œ¡©»¡õü ˆ½×¢ (°¢.œ¢.ö¢)óˆ¤¸® Äò ©±œ¡©»¡õü ˆ½×¢ (°¢.œ¢.ö¢)óˆ¤¸® Äò ©±œ¡©»¡õü ˆ½×¢ (°¢.œ¢.ö¢)    
�¶« 28 (�¶« 28 (�¶« 28 (�¶« 28 (————¢) (i)¢) (i)¢) (i)¢) (i)    

 
 óˆ¤¸¤ Äòóü ‡ù¢¨ˆð¤øø ¨öòÈü Äö®Ä¢ˆˆø¢©òð®´® (Šö×°® 

Äö®Ä¢ˆˆþ) ƒ©™¬¡Š ˆð×©»¡ Äö®Ä¢ˆ»¡×« óù¢ð¤øø ›¢ð»›©»¡ ›ýˆ¤¼Ä¢©òð®´¡ð¢ 

•Ä¢›® ©ð¡Š¬ñ¡ð ó¬ ®̂Ä¢ˆø¤¨Ð ¨öòÈü œ¶¢ˆ •óñ¤¨Ð ±œ¡œ®Ä¢¨ðð¤« 

ˆ¡ñ¬È»Ä¨ðð¤« �š¡ñ»¡´¢ Äà¡ú¡´¤¼Ä¢›® óˆ¤¸® Äò ©±œ¡©»¡õü ˆ½×¢ 

ö»ð¡ö»ð¹ø¢ý ˆ¥©ÐÙÄ¡¨Ã¼® 1958 ¨ò ©ˆñø ©Í×® �Ê® ö©—¡û°¢©›×® 

öûá£öö® �¶« 28(—¢)(i) •›¤ô¡ö¢´¤¼¤.  óˆ¤¸¢¨ò •Ð¢Ì¡› ¨öòÈü 

Äö®Ä¢ˆˆø¢©òð®´® ¨öò ®̂Ð® ò¢Í® Äà¡ú¡©´Ù ¨±œ¡©»¡õü ˆ½¢×¢ð¢ý œ¢.…ö®.ö¢ 

¨»Øû ¨�ðû»¡›¤« óˆ¤ ®̧ Äòóü ˆÿó£›ú¤« öû´¡û ±œÄ¢›¢š¢ð¡ð¢ ¨°œ¬¥¶¢ 

¨ö±ˆ¶ú¢ðý ˆ¤úð¡· ú¡Æ¢ý¨¸¶ ‡ñ¤ ƒ©™¬¡ŠÌ›¤« ƒÙ¡ð¢ñ¢´¤¨»¼®                  

�¶« 28(—¢)(i)(2)(—¢) •›¤ô¡ö¢´¤¼¤.  …¼¡ý óˆ¤¸¢¨ò •Ð¢Ì¡› ¨öòÈü 

Äö®Ä¢ˆˆþ ‡ù¢¨ˆð¤øø »¨×¿¡ ¨öòÈü Äö®Ä¢ˆˆø¢©òð®´¤« ¨öò ®̂Ð® ò¢Í® 

Äà¡ú¡©´Ù ¨±œ¡©»¡õü  ˆ½¢×¢ð¢ý, ¨�ðû»¡›¡ð¢ œ¢.…ö®.ö¢ ¨»Øú¤« öû´¡û 

±œÄ¢›¢š¢ð¤« ˆÿó£›ú¤»¡ð¢ ƒ¼Ä ó¢™¬¡Ÿ¬¡ö ±œ¢üö¢¸ý ¨ö±ˆ¶ú¢ð¤« •«Š»¡ð¢ 
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óˆ¤ ®̧ Äòó›¤« ƒÙ¡ð¢ñ¢´¤¨»¼® �¶« 28(—¢)(i)(2)(…) •›¤ô¡ö¢´¤¼¤.  �¢ò ›¢Ö¢Ä 

‡ù¢ó¤ˆþ ›¢ˆ©·Ù ‡ñ¤ ö¡÷�ñ¬« ö«�¡Ä»¡ˆ¤©Ø¡þ ¨öò ®̂Ð® ò¢Í® 

Äà¡ú¡´¤¼Ä¢©òð®´¡ð¢ ¨±œ¡©»¡õü ˆ½¢×¢ •°®©÷¡ ®́ »£×¢«Š® ó¢ø¢µ¤ 

ˆ¥©¶ÙÄ¡Ã®.  ˆ¥Ð¡¨Ä ‡ñ¤ óûõ©·´¡ð¢ Äà¡ú¡´¤¼ ¨öò ®̂Ð® ò¢Í¢¨ò ¨»¡·« 

�ø¤ˆø¤« óûõ¡óö¡›·¢›¤»¤Ø® ±œ©»¡¶® ¨�à¨¸Ð¤ˆð¤« �¢ò ‡ù¢ó¤ˆþ ¨öò ®̂Ð®  

ò¢Í¢¨Ê •Ÿ¡ó·¢ý ›¢ˆ·¡ü œ×¡· ‡ñ¤ ö¡÷�ñ¬« ö«�¡Ä»¡ˆ¤ˆð¤« ¨�à¤¼ 

•óöñ·¢ý ¨±œ¡©»¡õü ˆ½¢×¢ ˆ¥Ð¢ öœë¢¨»Êú¢ ¨öòˆ®Ð® ò¢Í® Äà¡ú¡©´ÙÄ¡Ã®.  

ˆ½¢×¢ Ÿ¥ñ¢ œÈ •Ÿ¢±œ¡ð·¢›¡š¡ñ»¡ð¡Ã® Ä£ñ¤»¡›¹þ ¨¨ˆ¨´¡øø¤¼Ä®.  

…¼¡ý ‡ñ¤ ±œô®›·¢ý Ä£ñ¤»¡›« ¨¨ˆ¨´¡øø¤¼Ä¢›¤»¤Ø® œ¢.…ö®.ö¢ð¤¨Ð 

•Ÿ¢±œ¡ð« �ñ¡ðÃ¨»¼® ˆ½¢×¢ ¨�ðû»¡›¡ð œ¢.…ö®.ö¢ ¨»Øû �óô¬¨¸¶¡ý 

œ¢.…ö®.ö¢ð¤¨Ð •Ÿ¢±œ¡ð« •›¤öñ¢µ® Ä£ñ¤»¡›« ¨¨ˆ¨´¡©øøÙÄ¡Ã®. 

 
        ¨̈̈̈±œ¡©»¡õü ±œ¡©»¡õü ±œ¡©»¡õü ±œ¡©»¡õü     

�¶« �¶« �¶« �¶« 18,19, 20, 21)18,19, 20, 21)18,19, 20, 21)18,19, 20, 21)    
    (i)(i)(i)(i)    ©›ñ¢¶¤øø ›¢ð»›ó¤«©›ñ¢¶¤øø ›¢ð»›ó¤«©›ñ¢¶¤øø ›¢ð»›ó¤«©›ñ¢¶¤øø ›¢ð»›ó¤«    
                Äö®Ä¢ˆ»¡×« óù¢ð¤øø ›¢ð»›ó¤«Äö®Ä¢ˆ»¡×« óù¢ð¤øø ›¢ð»›ó¤«Äö®Ä¢ˆ»¡×« óù¢ð¤øø ›¢ð»›ó¤«Äö®Ä¢ˆ»¡×« óù¢ð¤øø ›¢ð»›ó¤«    
 
 œ¢.…ö®.ö¢ óù¢ ©›ñ¢¶¤øø ›¢ð»›·¢ò¥¨Ð©ð¡ óˆ¤¸¤ Äò Äö®Ä¢ˆ »¡×« 
óù¢ð¤øø ›¢ð»›·¢ò¥¨Ð©ð¡ ‡ñ¤ Äö®Ä¢ˆð¢©òð®´® ›¢ð»¢´¨¸Ð¤¼ ó¬ ®̂Ä¢ 
Äö®Ä¢ˆð¢ý ±œ©óô¢µ Ä£ðÄ¢ »¤Äý Ä¤Ðûµð¡ð »¥¼® óûõ·¢›¤øø¢ý ñÙ® 
óûõ¨· ¨±œ¡©—õü ˆ¡ò¡óš¢ œ¥û·£ˆñ¢´Ã«.  (�¢.‡(…«.…ö®)188/œ¢.°¢. 
Ä£ðÄ¢ 6~5~66).  …¼¡ý ò¡Í® ©±Š°® �£ó›´¡ñü Ä¤Ðûµð¡ð »¥¼® 
óûõ·¢›¤øø¢ý ‡ñ¤ óûõ¨· ¨±œ¡©—õü œ¥û·¢ð¡´¢ð¢ñ¢´Ã« 
(�¢.‡.(œ¢)82 Ä£ðÄ¢ 8~3~66).  •Éû óˆ¤¸® Ìò« »¡×·¢ò¥¨Ð ‡ñ¤ óˆ¤¸¢ý 
›¢¼¤« »¨×¡ñ¤ óˆ¤¸¢©òð®´® óñ¤¼ �£ó›´¡ñü œùð óˆ¤¸¢ý               
¨±œ¡©—õü œ¥û·£ˆñ¢µ¢¶¤¨ÙÆ¢ò¤« œ¤Ä¢ð óˆ¤¸¢ý ±œ©óô¢µ 
Äö®Ä¢ˆð¢ý ±œ©óô¢µ Ä£ðÄ¢ »¤Äý ¨±œ¡©—õü Ä¤Ð¹¢ ›¢Ö¢Ä 
ˆ¡ò¡óš¢´¤øø¢ý œ¥û·£ˆñ¢©´ÙÄ¡Ã®.  (�¢.‡(…«.…ö®)39/76/œ¢.°¢. Ä£ðÄ¢ 
12~11~76.  (�¢.‡.(œ¢)›«.63/92/œ¢.&†.�û.°¢ Ä£ðÄ¢ 16~12~92) ¨±œ¡©—õ›® 
œ¢.…ö®.ö¢©ð¡, öû´¡©ú¡ ›Ð·¤¼ …«.‡.œ¢, … ®̂ö¢ˆ¬¥¶£ó® ¨ÐÍ® Ä¤Ð¹¢ð 
›¢ð»—Ú»¡ð ¨ÐÍ® (Obligatory Test)ˆ©ø¨ÄÆ¢ò¤« œ¡öæ¡ˆÃ¨»¼® —Ü¨¸¶ 
�¶¹þ •›¤ô¡ö¢´¤¼¤¨ÙÆ¢ý •·ñ« ¨ÐÍ® œ¡öæ¡ð¡ý »¡±Ä¨»                 
¨±œ¡©—õü ˆ¡ò¡óš¢ Ä¦œ®Ä¢ˆñ»¡ð¢ œ¥û·¢ð¡´¢ðÄ¡ð¢ 
±œ‰¬¡œ¢´¤ˆð¤øø¥.  …¼¡ý ±œö®Ä¤Ä ˆ¡ò¡óš¢´¤øø¢ý ›¢ûÀ¢õ®Ð ¨ÐÍ® 
œ¡öæ¡ð¢¶¢¨¿Æ¢ý ¨±œ¡©—õü ˆ¡ò¡óš¢ ‡ñ¤ óûõ« ó¨ñ ™£û‹¢¸¢´¡›¤øø 
•š¢ˆ¡ñ« ›¢ð»›¡š¢ˆ¡ñ¢´¤« ™£û‹¢¸¢µ ‡ñ¤ óûõ·¢›¤øø¢ò¤« ¨±œ¡©—õü 
¨ÐÍ® œ¡öæ¡ð¢¶¢¨¿Æ¢ý Ä¤Ðû¼® ¨±œ¡©—õü ˆ¡ò¡óš¢ ™£û‹¢¸¢´¡›¤øø 
•š¢ˆ¡ñ« öû´¡ú¢›¤»¡¨Ã¼®  ©ˆñø ©Í×® ö©—¡û°¢©›×® öûá£öö® �¶« 21 
•›¤ô¡ö¢´¤¼¤.  (öû´¤òû ¨»©½¡ ›«.16240/ú¥þö®~1/88/œ¢.&†.�û.°¢  
Ä£ðÄ¢ 31~8~88).  ™£û‹¢¸¢µ ˆ¡ò¡óš¢ð¢ò¡Ã® ‡ñ¡þ ¨±œ¡©—õü ¨ÐÍ® 
œ¡öæ¡ˆ¤¼¨ÄÆ¢ý ¨ÐÍ® ›Ð¼ Ä£ðÄ¢ð¤¨Ð •Ð¤· ™¢óö©»¡ •˜ó¡ ¨ÐÍ¢ý 
ƒþ¨¸Ð¤¼ ó¢ó¢š ©œ¸ú¤ˆø¤¨Ð •óö¡› œñ£Èð¤¨Ð •Ð¤· ™¢óö©»¡ 
±œö®Ä¤Ä ó¬ ®̂Ä¢ ¨±œ¡©—õü ˆ¡ò¡óš¢ Ä¦œ®Ä¢ˆñ»¡ð¢ œ¥û·¢ð¡´¢ðÄ¡ð¢ 
›¢ð»›¡š¢ˆ¡ñ¢ ±œ‰¬¡œ¢´¤¼¤.  ›¢ûÀ¢õ®− ¨±œ¡©—õü ˆ¡ò¡óš¢´¤øø¢ý 
"¨ÐÍ®" œ¡öæ¡ˆ¤¼¤¨óÆ¢ý ¨ÐÍ¢¨Ê /ò« ±œö¢Ú£ˆñ¢´¤¼ Ä£ðÄ¢ð¤«  
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¨±œ¡©—õü ˆ¡ò¡óš¢ð¤»¡Ã® ¨±œ¡©—õü °¢ˆëðû ¨�à¤¼Ä¢›¤øø 
»¡›™Ã®°»¡ð¢ ˆÃ´¡´¤¼Ä®.   
 
 
    (ii)(ii)(ii)(ii)    ƒ©™¬¡Šˆð×«ƒ©™¬¡Šˆð×«ƒ©™¬¡Šˆð×«ƒ©™¬¡Šˆð×«    
  
 ‡ñ¤ öûá£ö¢¨ò ‡ñ¤ Äö®Ä¢ˆð¢ý Ä¤Ðñ¤¼ ó¬ ®̂Ä¢ ±œö®Ä¤Ä Äö®Ä¢ˆð¢ý 
¨±œ¡©—õü Ä¦œ®Ä¢ˆñ»¡ð¢ œ¥û·¢ð¡´¢ð¢¨¿Æ¢ý •Ä¢¨Ê ƒðû¼ 
Äö®Ä¢ˆð¢©òð®´® ƒ©™¬¡Š ˆð×·¢›® ©ð¡Š¬›¡ˆ¤¼¢¨¿¼® ©ˆñø ©Í×® �Ê® 
ö©—¡û°¢©›×® öûá£öö® �¶« 28(…)(i) •›¤ô¡ö¢´¤¼¤.  …¼¡ý ‡ñ¤ 
Äö®Ä¢ˆð¢ý ö£›¢ðú¡ð ¨±œ¡©—õÃû ¨±œ¡©—õü ¨ÐÍ¤« ƒ©™¬¡Š 
ˆð×·¢›¤øø »×¤ ©ð¡Š¬Äˆø¤« ©›Ð¢ð¢¶¤¨ÙÆ¢ý ¨±œ¡©—õü ˆ¡ò¡óš¢ 
œ¥û·¢ð¡´¢ð¢¿ …¼ ˆ¡ñÃ·¡ý ¨±œ¡©—õü ˆ¡ò¡óš¢ œ¥û·¢ð¡´¢ð 
�¥›¢ðû´® ö£›¢ðû ¨±œ¡©—õÃ¨ú »ú¢ˆÐ¼® ƒ©™¬¡Šˆð×« ›ýˆ¡ü œ¡Ð¢¿.  
ö£›¢ðû ¨±œ¡©—õÃû  ¨±œ¡©—õü ˆ¡ò¡óš¢ œ¥û·¢ð¡´¢ð¢¨¿Æ¢ò¤«  
�¥›¢ð©ú¡¨Ð¡¸« ö£›¢©ð¡ú¢×¢ ›¢ò›¢ú¤·¢ ƒ©™¬¡Šˆð×« ›ý©ˆÙÄ¤« …¼¡ý 
•¹¨› ƒ©™¬¡Šˆð×« ›ýˆ¨¸¶ ö£›¢ðû ¨±œ¡©—õÃû †¨Ä¡ñ¤ 
Äö®Ä¢ˆð¢ý ›¢¼¡©Ã¡ ƒ©™¬¡Šˆð×« òŸ¢µÄ® � Äö®Ä¢ˆð¢ý, ƒ©™¬¡Šˆð×« 
òŸ¢µ Äö®Ä¢ˆð¢ý ›¢¼¤« �óô¬»¡ð ˆ¡ò¡óš¢ ˆ¥¨Ð ƒþ¨¸Ð¤·¢               
¨±œ¡©—õü ˆ¡ò¡óš¢  Ä¦œ®Ä¢ˆñ»¡ð¢ œ¥û·¢ð¡©´ÙÄ¤»¡Ã®.  ›¢ûÀ¢õ®− 
ˆ¡ò¡óš¢´¤øø¢ý ¨±œ¡©—õü œ¥û·£ˆñ¢µ¢¨¿Æ¢ý †¨Ä¡ñ¤ Äö®Ä¢ˆð¢ý 
›¢¼¡©Ã¡ ƒ©™¬¡Šˆð×« òŸ¢µÄ® � Äö®Ä¢ˆð¢©òð®´® Äñ«Ä¡ù®·¨¸Ð¤«.  ‡ñ¤ 
Äö®Ä¢ˆð¢ý ›¢¼¤« ƒðû¼ Äö®Ä¢ˆð¢©òð®´® ƒ©™¬¡Šˆð×·¢›® ó¢™¬¡Ÿ¬¡ö 
©ð¡Š¬Ä©ð¡, œ¢.…ö®.ö¢ ›Ð·¤¼ •´ªÙ® ¨ÐÍ® ©œ¡ò¤øø ›¢ð»—Ú»¡ð 
¨ÐÍ¤ˆ©ø¡ (Obligatory Test) ›¢Öð¢µ¢¶¤¨ÙÆ¢ý •Ä¡Ä¢¨Ê /ò« 
±œö¢Ú£ˆñ¢´¤¼ Ä£ðÄ¢ð¡Ã® ›¢ûÀ¢õ®− ©ð¡Š¬Ä ©›Ð¢ðÄ¢›® �š¡ñ»¡ð¢ 
ˆÃ´¡´¤¼Ä®.  …¼¡ý ó¢™¬¡Ÿ¬¡ö Ì¡œ›¹þ ›ýˆ¤¼ ©ð¡Š¬Äˆþ ‡ù¢¨ˆ 
œ¢.…ö®.ö¢ ›Ð·¤¼ ›¢ð»—Ú»¡ð ¨ÐÍ¤ (Obligatory Test)ˆø¤¨Ð ˆ¡ñ¬·¢ý 
©ð¡Š¬ñ¡ð ¨ÐÍ® œ¡öæ¡ðóñ¤¨Ð •Ÿ¡ó·¢ý ‡ù¢ó¤ˆþ ›¢ˆ·¡›¡ó¡· 
ö¡÷�ñ¬»¤¨ÙÆ¢ý ƒ©™¬¡Šˆð×« ›ýˆ¨¸Ð¤¼ Äö®Ä¢ˆð¤¨Ðð¤« †Ä® 
Äö®Ä¢ˆð¢ý ›¢¼¡©Ã¡ ƒ©™¬¡Šˆð×« ›ýˆ¨¸Ð¤¼Ä®  � Äö®Ä¢ˆð¤¨Ðð¤« 
©�¡ò¢ð¤« ƒ·ñó¡™¢·§ó¤« Ä¤ò¬»¡¨ÃÆ¢ý ›¢û™¢õ®− ¨ÐÍ¢¨Ê •óö¡› 
œñ£È¡ Ä£ðÄ¢ð¤¨Ð •Ð¤· ™¢óö« ˆÃ´¡´¢ ¨ÐÍ¢¨Ê /ò« œ¢.…ö®.ö¢ 
±œö¢Ú£ˆñ¢µ ©ôõ« ƒ©™¬¡Šˆð×« ›ýˆ¡ó¤¼Ä¡¨Ã¼® �¶« 28(—¢.—¢.—¢.) 
•›¤ô¡ö¢´¤¼¤.  …¼¡ý "•´ªÙ® �/£öû" ©œ¡ò¤øø Äö®Ä¢ˆˆþ´®  
œ¢.…ö®.ö¢ ›Ð·¤¼ •´ªÙ® ¨ÐÍ® (÷ðû) ó¢™¬¡Ÿ¬¡ö Ì¡œ›¹þ ›ýˆ¤¼ 
•´¡™»¢ ®̂ ©ð¡Š¬Äˆþ´® Ä¤ò¬»¡ð ‡ñ¤ '©ð¡Š¬Ä'ð¡ðÄ¢›¡ý ›¢ð»—Ú»¡ð 
¨ÐÍ¢¨Ê (Obligatory Test) ˆ¡ñ¬·¢¨ò¼©œ¡¨ò ¨ÐÍ¢¨Ê •óö¡› ™¢óö« 
ƒ©™¬¡Šˆð×·¢›® ©ð¡Š¬Ä ©›Ð¤¼Ä¢›® »¡›™Ã®°»¡ð¢ ˆÃ´¡´¡ó¤¼Ä¿.  
•´ªÙ® ¨ÐÍ® (÷ðû) '©ð¡Š¬Ä'ð¡ðÄ¢›¡ý ±œö®Ä¤Ä ¨ÐÍ¢¨Ê /ò« 
œ¢.…ö®.ö¢ ±œö¢Ú£ˆñ¢´¤¼ Ä£ðÄ¢ð¡Ã® ƒ©™¬¡Š ˆð×·¢›® ©ð¡Š¬Ä 
©›Ð¤¼Ä¢›¤øø »¡›™Ã®°»¡ð¢ ˆÃ´¡´¤¼Ä®. 

 »¡Íû —¢ñ¤™« •Ð¢Ì¡› ©ð¡Š¬Äð¡ð¢ ˆÃ´¡´¢ð¢¶¤øø Äö®Ä¢ˆð¢ý 
ƒ©™¬¡Š´ð×« œñ¢ŠÃ¢´¤©Ø¡þ œñ£È¡ /ò« œ¤ú¨¸Ð¤ó¢µ Ä£ðÄ¢ð¤« 
œ¢.…µ®.°¢ ©›Ð¢ðóû´¤ —¢ñ¤™™¡› Ä£ðÄ¢ð¤« ©ð¡Š¬Ä ©›Ð¢ð Ä£ðÄ¢ð¡ð¢ 
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ˆÃ´¡´¤¨»¼¤ öû´¡û ó¬ ®̂Ä»¡´¢ð¢¶¤Ù®.  (ˆ·® ›«.29826/�¢1/2000/ƒ.ó¢.ó 
Ä£ðÄ¢ 15.6.2002) 

 ¨ˆ.…ö®.�Ê®.…ö®.…ö®.�û ú¥þ 31(a)(i) ±œˆ¡ñ»¤øø Ä¡ò®´¡ò¢ˆ 
¨±œ¡©»¡õ›¤ˆþ´® »¤üˆ¡ò ±œ¡—ò¬« ›ýˆ¡ü œ¡Ð¢¿. 
 
 
 
 

œ¶¢ˆ�¡Ä¢/œ¶¢ˆóûŠê ó¢Ÿ¡Š¹ø¢ýœ¶¢ˆ�¡Ä¢/œ¶¢ˆóûŠê ó¢Ÿ¡Š¹ø¢ýœ¶¢ˆ�¡Ä¢/œ¶¢ˆóûŠê ó¢Ÿ¡Š¹ø¢ýœ¶¢ˆ�¡Ä¢/œ¶¢ˆóûŠê ó¢Ÿ¡Š¹ø¢ý    
¨¸Ð¤¼óû´¤« 50 óðöæ® Ä¢ˆºóû´¤«¨¸Ð¤¼óû´¤« 50 óðöæ® Ä¢ˆºóû´¤«¨¸Ð¤¼óû´¤« 50 óðöæ® Ä¢ˆºóû´¤«¨¸Ð¤¼óû´¤« 50 óðöæ® Ä¢ˆºóû´¤«    
¨±œ¡©¨±œ¡©¨±œ¡©¨±œ¡©————õü/ƒ©™¬¡Šˆð×« »¤Äò¡ðóð® ®́õü/ƒ©™¬¡Šˆð×« »¤Äò¡ðóð® ®́õü/ƒ©™¬¡Šˆð×« »¤Äò¡ðóð® ®́õü/ƒ©™¬¡Šˆð×« »¤Äò¡ðóð® ®́    

›¢ð»›¢ð»›¢ð»›¢ð»————Ú œñ£È (Obligatory Test)ˆþ Ú œñ£È (Obligatory Test)ˆþ Ú œñ£È (Obligatory Test)ˆþ Ú œñ£È (Obligatory Test)ˆþ     
‡ù¢ó¡´¢¨´¡Ù¤øø‡ù¢ó¡´¢¨´¡Ù¤øø‡ù¢ó¡´¢¨´¡Ù¤øø‡ù¢ó¡´¢¨´¡Ù¤øø    

ó¬óÌ¡œ¢Ä»¡ð �›¤ˆ¥ò¬«ó¬óÌ¡œ¢Ä»¡ð �›¤ˆ¥ò¬«ó¬óÌ¡œ¢Ä»¡ð �›¤ˆ¥ò¬«ó¬óÌ¡œ¢Ä»¡ð �›¤ˆ¥ò¬«    
    

 ƒ©™¬¡Šˆð×«, ¨±œ¡©—õü »¤Äò¡ðóð®´® —Ü¨¸¶ ö®¨œõ¬ý ú¥þö® 
›¢õ®ˆûõ¢µ¢¶¤øø ›¢ð»—Ú»¡ð œñ£Èˆþ œ¡öæ¡ˆ¤¼Ä¢ý ›¢¼¤« 
31~12~1985~ý öûá£ö¢ò¤øø œ¶¢ˆ�¡Ä¢/œ¶¢ˆóûŠê ó¢Ÿ¡Š¹ø¢ý¨¸Ð¤¼ 
�£ó›´¡¨ñ œ¥ûÃå»¡ð¤«  ‡ù¢ó¡´¢ð¢¶¤Ù®.  ‚ª �›¤ˆ¥ò¬« ‡¡©ñ¡ óûõó¤« 
•›¤ó™¢µ¤¨ˆ¡Ù® öû´¡û ƒ·ñó¡ˆ¤¼¤Ù®.  31~12~85~›® ©ôõ« öûá£ö¢ý 
ó¼óû´® ‚ª �›¤ˆ¥ò¬« òŸ¢´¤ˆð¢¿.  …¼¡ý ±œö®Ä¤Ä ó¢Ÿ¡Š¹ø¢ý¨¸¶óû 
¨±œ¡©—õü ƒþ¨¸¨Ð »×¤ ó¢š·¢ò¤øø ©ð¡Š¬Äð¤øøóñ¡¨ÃÆ¢ý 
ƒ©™¬¡Šˆð×·¢›¡ð¤øø ›¢ð»—Ú œñ£È (Obligatory Test) œ¡öæ¡ˆ¤¼Ä¢ý ›¢¼¤« 
Ä¡Ä®ˆ¡ò¢ˆ»¡ð¢ ‡ù¢ó¡´¢¨ˆ¡Ù® Ä¡Ä®ˆ¡ò¢ˆ ›¢ð»›« ›ýˆ¡ó¤¼Ä¡¨Ã¼® 
©ˆñø ©Í×® �Ê® ö©—¡û°¢©›×® öûá£öö® �¶« 13(…)(i)(…) •›¤ô¡ö¢´¤¼¤.  
±œö®Ä¤Ä �›¤ˆ¥ò¬·¢ò¥¨Ð ƒ©™¬¡Šˆð×« ©›Ð¤¼ �£ó›´¡ñü ƒ©™¬¡Šˆð×« 
òŸ¢µ Ä£ðÄ¢ »¤Äý »¥¼® óûõ·¢›¤øø¢ý ›¢û™¢õ®− ›¢ð»—Ú»¡ð œñ£È 
•˜ó¡ ¨±œ¡©»¡õü ¨ÐÍ® œ¡öæ¡ð¢ñ¢´Ã«.  ›¢û™¢õ®− ¨ÐÍ® ›¢Ö¢Ä 
ö»ð·¢›¤øø¢ý œ¡öæ¡ˆ¡· �£ó›´¡¨ñ †Ä® Äö®Ä¢ˆð¢ý ›¢¼¡©Ã¡ 
ƒ©™¬¡Šˆð×« ›ýˆ¢ðÄ® � Äö®Ä¢ˆð¢©òð®´® Ä¢ñ¢µðð®´¤¼Ä¡Ã®. 
 
 26~8~81©ò¡ •Ä¢›¤©ôõ©»¡ 50 óðöæ® Ä¢ˆº öûá£ö¢ò¤øø 
œ¶¢ˆ�¡Ä¢/œ¶¢ˆóûŠê ó¢Ÿ¡Š¹ø¢ý¨¸Ð¤¼ �£ó›´¡û ƒþ¨¸¨Ðð¤øø »¤ù¤óü 
�£ó›´¡ñ¤« •óñ¤¨Ð ¨»¡·« ©öó› ˆ¡ò¨¨™û‹¬« œñ¢ŠÃ¢´¡¨Ä 
¨±œ¡©»¡õü, ¨±œ¡©—õü Ä¤Ð¹¢ð¤øøóð®´® ›¢õ®ˆûõ¢µ¢¶¤øø ›¢ð»—Ú 
œñ£Èˆþ (Obligatory Test) œ¡öæ¡ˆ¤¼Ä¢ý ›¢¼¤« œ¥ûÃå»¡ð¤« ‡ù¢ó¡´¨¸Ð¡ü 
©ð¡Š¬ñ¡¨Ã¼® ©ˆñø ©Í×® �Ê® ö©—¡û°¢©›×® öûá£öö® �¶« 13(—¢) 
•›¤ô¡ö¢´¤¼¤. (�¢.‡(…«.…ö®)282/81/�¢.….°¢. Ä£ðÄ¢ 26~8~81, 
�¢.‡.(œ¢)309/84/�¢.….°¢ Ä£ðÄ¢ 31~8~84). 
 
 …¼¡ý œ¢.…ö®.ö¢ ›Ð·¤¼ •´ªÙ® ¨ÐÍ® (÷ðû) ©œ¡ò¤¾ 
óˆ¤¸¤Äò ¨ÐÍ¤ˆþ ›¢Ö¢Ä "©ð¡Š¬Ä"ð¡ð¢ •´ªÙ® �/£öû ©œ¡ò¤øø 
Äö®Ä¢ˆˆþ´® ›¢Öð¢µ¢¶¤¾Ä¢›¡ý •´ªÙ® ¨ÐÍ® (÷ðû) ›¢ð»—Ú»¡ð 
œñ£Èð¡ð¢ œñ¢ŠÃ¢´¤¼Ä¿.  •´¡ñÃ·¡ý œ¶¢ˆ�¡Ä¢/œ¶¢ˆóûŠê 
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ó¢Ÿ¡Š¹ø¢ý¨¸Ð¤¼ �£ó›´¡¨ñ©ð¡ 50 óðöæ® Ä¢ˆº �£ó›´¡¨ñ©ð¡ 
•´ªÙ® ¨ÐÍ® (÷ðû) œ¡öæ¡ˆ¤¼Ä¢ý ›¢¼¤« ‡ù¢ó¡´¢ð¢¶¢¿. 
 
 
 
 

2.2.2.2. •óš¢ •óš¢ •óš¢ •óš¢ (LEAVE)(LEAVE)(LEAVE)(LEAVE)    
    

ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö óˆ¤¸¢¨ò ƒ©™¬¡ŠÌû´® ©ˆñø öûá£ö® ú¥þö® 
(KSR) ‡¼¡« 61~¡« �¶±œˆ¡ñ« •óš¢ ó¬óÌˆþ —¡šˆ»¡Ã®.  •óš¢ 
•©œÈð¤¨Ð »¡Ä¦ˆ (Form 19)~ý ¨ˆ¡Ð¤·¢ñ¢´¤¼¤. 

¨œ¡Ä¤ ó¬óÌˆþ¨œ¡Ä¤ ó¬óÌˆþ¨œ¡Ä¤ ó¬óÌˆþ¨œ¡Ä¤ ó¬óÌˆþ    

    •óš¢ð¢ý ±œ©óô¢´¤¼ ƒ©™¬¡ŠÌü »¤üˆ¥û •©œÈ¢µ® •›¤ó¡™« 
ó¡¹¢ð¢ñ¢©´ÙÄ¡Ã®.  4 »¡ö·¢ý ˆ¥Ð¤Äò¤øø ô¥Ä¬©óÄ›¡óš¢ (LWA), 
œ−›¡óš¢ (Study Leave) ‚ó •›¤ó™¢´¤¼Ä¢›¤øø •š¢ˆ¡ñ« Šóÿ¨»Ê¢›¤ 
»¡±Ä»¡Ã® (ú¥þ~64). »×® †Ä¤ Äñ« •óš¢ð¤« •›¤ó™¢´¤¼Ä® •š¢ˆ¡ñ 
ó¢©ˆ±³£ˆñÃ« óù¢ Šóÿ¨»Ê® �¤»Äò¨¸Ð¤·¢ð ƒ©™¬¡ŠÌ›¡ð¢ñ¢´¤«.  •óš¢ 
‡ñóˆ¡ô»¿¨ð¼Ä¢›¡ý •óš¢´¤øø •©œÈ •›¤ó™¢´¤ˆ©ð¡, 
Ä¾¢´øð¤ˆ©ð¡ ¨�à¡«.  …¼¡ý •©œÈ¢µ •óš¢ð¤¨Ð ö§Ÿ¡ó« »¡×¢ 
•›¤ó™¢´¤¼Ä¢›® •š¢ˆ¡ñ»¢¿ (ú¥þ~65).  •©œÈ¢µ •óš¢ð¤¨Ð ö§Ÿ¡ó« 
•©œÈˆ›¤ ©óÃ¨»Æ¢ý ©Ÿ™ŠÄ¢ ¨�à¡«.  †ÿ°® ò£¨ó¡ù¢¨ˆ †Ä¤ Äñ« 
•óš¢ð¤« •›¤ó™¢µ©¸¡þ •û÷Äð¤Ù¡ð¢ñ¤¼ »¨×¡ñ¢›« •óš¢ð¡ð¢ 
»¡×¡ó¤¼Ä¡Ã® (ú¥þ~76).  •óš¢ð¢ý ±œ©ô¢µ ƒ©™¬¡ŠÌ¨› •›¤ó™¢µ 
•óš¢ð¤¨Ð ˆ¡òðøó® Ä£ñ¤¼Ä¢›¤»¤Ø® °¬¥¶¢ð¢ý  ±œ©óô¢´¡›¡ð¢ Ä¢ñ¢¨ˆ 
ó¢ø¢´¡ó¤¼Ä¡Ã®.  Ä¢ñ¢¨ˆ ó©ñÙÄ® ›¢ûâÜ¢Ä»¡ð¡¨Ã©¼¡ (Compulsory) 
‚–¡›¤ö¦Ä»¡ð¡¨Ã©¼¡ (Optional) ƒ¾Ä® ƒ·ñó¢ý ó¬ ®̂Ä»¡´¢ð¢ñ¢´Ã«.  
›¢ûâÜ¢Ä»¡ð¤« Ä¢ñ¢¨ˆ ó©ñÙÄ¡¨ÃÆ¢ý ±œö®Ä¤Ä ƒ©™¬¡ŠÌü 
•óš¢´¡ò·¤ Ä¡»ö¢´¤¼ �Ì¡›·¤ ›¢¼¤« ©�¡ò¢Ìò©·´® 
ð¡±ÄÄ¢ñ¢´¤¼ ™¢óö« »¤Äý ©�¡ò¢ð¢ý Ä¢ñ¢¨ˆ ±œ©óô¢µÄ¡ð¢ œñ¢ŠÃ¢µ® 
•¼¤ »¤Äò¤øø •óš¢ ˆÃ´¢ý ˆ¤úó¤ ¨�à¤¼Ä¤« ð¡±Ä¸Ð¢ 
•›¤ó™¢´¤¼Ä¤»¡ð¢ñ¢´¤«.  Optional �¨ÃÆ¢ý ±œ©Ä¬ˆ öª�›¬¹¨ø¡¼¤« 
•›¤ó™¢´¤ˆð¢¿ (ú¥þ~70). 

 •óš¢ð›¤ó™¢´¤¼Ä® "¨»°¢´ý ±ŠªÙ¢ý" …¼Ä¢›¤ œˆñ« "¨»°¢´ý 
öû¶¢/¢´×¢©Áý" …¼¡ð¢ñ¢´Ã« (Cir. 52/90/Fin Dated 6/7/90).  ¨»°¢´ý 
öû¶¢/¢´×¢¨Ê •Ð¢Ì¡›·¢ý •óš¢ð¢ý ±œ©óô¢µ¡ý Ä¢ñ¢¨ˆ ©�¡ò¢ð¢ý 
±œ©óô¢´¡ü •ö¢: öû�›¢ý ˆ¤úð¡· ú¡Æ¢ò¤øø ¨»°¢´ý ‡¡/£öú¢ý 
›¢¼¤« ›¢Ö¢Ä ©/¡ú·¢ý /¢×®›ö® öû¶¢/¢´×® ÷¡�ñ¡´Ã« (ú¥þö® ~ 71). 
 ¨»°¢´ý öû¶¢/¢´×¢¨Ê •Ð¢Ì¡›·¢ý …¿¡ •óš¢ˆø¤« 
•›¤ó™¢´¡«.  Ä¡¨ù¸úð¤¼ •óš¢ˆþ "¨»°¢´ý öû¶¢/¢´×¢¨Ê 
•Ð¢Ì¡›·¢ý »¡±Ä©» •›¤ó™¢´¥. 

(1) ±œ©Ä¬ˆ •óôÄ¡óš¢   ~ ú¥þ 97(3) 
(2) ©÷¡ö®œ¢×ý ò£ó®   ~ ú¥þ 103, ©›¡¶®~1 
(3) ±œöó¡óš¢©ð¡Ð¤ ©�û¨·Ð¤´¤¼ 60 
 ™¢óö·¢ý ˆ¥Ð¤Äò¤øø †Ä¤Äñ« •óš¢ð¤«   ~ ú¥þ 102 
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(4) ŠûŸÔ¢±™«, ŠûŸ»òöý …¼¢óð®´¤øø •óš¢   ~ ú¥þ 101 
(5) Èð«, ˆ¤õ®−«, ˆ¬¡üöû, »¡›ö¢ˆ ©ñ¡Š«  
 …¼¢óð¤¨Ð �¢ˆ¢Ëð®̈ ´Ð¤´¤¼ ô¥›¬ ©óÄ›¡óš¢ ~ ú¥þ 90 
(6) 90 ™¢óö·¢ý ˆ¥Ð¤Äò¤¾ »¤üˆ¥úóš¢   ~ ú¥þ 85 
(7) ó¬ ®̂Ä¢œñ»¡ð ˆ¡ñÃ¹þ´¿¡¨Äð¤øø 
 •ûÚ©óÄ›¡óš¢   ~ ú¥þ 82 
 
 
 •óš¢ð›¤ó™¢µ •š¢ˆ¡ñ¢ð¤¨Ð •›¤ó¡™« ˆ¥Ð¡¨Ä •óš¢´¡ò« 
Ä£ñ¤¼Ä¢›¤»¤Ø® Ä¢ñ¢¨ˆ ©�¡ò¢ð¢ý ±œ©óô¢´¡ü œ¡Ð¢¿.  ~ ú¥þ 72(1) 
 
 •¸ü°¢ ®̂ö® XIIA,C ±œˆ¡ñ»¤øø ô¥›¬©óÄ›¡óš¢ (LWA) •›¤ó™¢´¤¼Ä® 
Šóÿ¨»Ê¡ðÄ¢›¡ý •óš¢´¡ò« Ä£ñ¤¼Ä¢›¤»¤Ø® ©�¡ò¢ð¢ý ±œ©óô¢´¡ü 
Šóÿ¨»Ê¢¨Ê •›¤ó¡™« �óô¬»¡Ã®.  •Ä¢›¡ð¢ 3 »¡ö« »¤üˆ¥ú¡ð¢ 
•©œÈ¢´Ã« ~ Cir.15/02/Fin.13.03.2002.  Šóÿ¨»Ê¢¨Ê •›¤ó¡™« òŸ¢´¤¼Ä¢›® 
ˆ¡òÄ¡»ö« ©›ñ¢Ð¤¨»¼Ä¢›¡ý ›¢ð»›« ›Ð·¤¼Ä¢›® •š¢ˆ¡ñ¨¸¶ 
ƒ©™¬¡ŠÌü ‚·ñ« •©œÈˆ¨ñ Šóÿ¨»Ê® •›¤ó¡™·¢›¤ ó¢©šð»¡ð¢ 
©�¡ò¢ð¢ý ±œ©óô¢´¡ü •›¤ó™¢©´ÙÄ¤« …¼¡ý •›¤Ÿó¢´¡· 
•óš¢´¡ò« úÀ¤¨�à¤¼Ä¢›¤øø •›¤ó¡™« Šóÿ¨»Ê¢ý ›¢¼¤« œ¢¼£Ð® 
ó¡©¹ÙÄ¤»¡Ã® ~ Cir. 13/03/Fin. Dated 17.01.2003. 

 ¨ó©´õ©›¡Ð® ©�û·® •¸ü°¢ ®̂ö® XII A,B,C ±œˆ¡ñ»¤øø ô¥›¬©óÄ›¡óš¢, 
ˆ¡õ§ý •óš¢ …¼¢ó ‡ù¢¨ˆð¤øø †Äóš¢ð¤« …Ð¤´¡ó¤¼Ä¡Ã®.  
•¸ü°¢ ®̂ö® XII A,B,C ±œˆ¡ñ»¤øø ô¥›¬©óÄ›¡óš¢, ˆ¡õ§ý ò£ó® 
‚ó¨ð¡ù¢µ¤øø •óš¢ˆþ »×óš¢ˆ©ø¡Ð® ©�û·¤« …Ð¤´¡«.  �ûÒ¢Ä¡óš¢ð¤« 
(EL) •ûÚ ©óÄ›¡óš¢ (HPL)ð¤« ©�û·® 240 ™¢óö·¢ý ˆ¥Ð¤Äý ‡¼¢¨µÐ¤´¡ü 
œ¡Ð¢¿. 

L.P.RL.P.RL.P.RL.P.R::::-- --~~~~    •óš¢ •óö¡›¢´¤©Ø¡þ Ä¢ñ¢¨ˆ ©�¡ò¢ð¢ý ±œ©óô¢´¡¨Ä 
ó¢ñ»¢´¤ˆ¨ð¼ ƒ©Àô©·¡¨Ð �ûÒ¢Ä¡óš¢, •ûÚ ©óÄ›¡óš¢ …¼¢ó  'ò£ó® 
±œ¢¸©ú×ú¢ Ð¤ ú¢¶ðû¨»Ê®' �ð¢ …Ð¤´¡«.  •Ä¢›¡ð¢ ñÙ¤ »¡ö« »¤üˆ¥ú¡ð¢ 
•©œÈ¢´Ã«.  (G.O.163/74/Fin. 17.7.74). 
 
 ˆ¡õ§ý ò£ó®, ö®¨œõ¬ý ˆ¡õ§ý ò£ó®, ©ˆ¡Øü©öõü ‡¡/® ‚ó¨ð¡ù¢µ® 
»©×Äóš¢´¤»¤øø •©œÈˆþ ö»û¸¢©´ÙÄ® ©/¡« ›Øû~13ò¡Ã® ~ ú¥þ 113. 
 
ó¢ó¢ó¢ó¢ó¢ó¢ó¢ó¢š Äñ·¢ò¤øø •óš¢ˆþš Äñ·¢ò¤øø •óš¢ˆþš Äñ·¢ò¤øø •óš¢ˆþš Äñ·¢ò¤øø •óš¢ˆþ    
  
 ©ˆñø öûá£ö® ú¥þö® •›¤öñ¢µ® ö¡š¡ñÃ •óš¢, ±œ©Ä¬ˆ •óš¢ …¼£ 
ñÙ¤ ó¢Ÿ¡Š¹ø¢ò¡ð¢ 9 Äñ« •óš¢ˆø¤Ù®.  ˆ¡õ§ý ò£ó®, ©ˆ¡Øü©öõü ‡¡/®, 
ö®¨œõ¬ý ˆ¡õ§ý ò£ó® ‚ó¨ð •óš¢ˆø¡ð¢ ˆÃ´¡´¡·Ä¢›¡ý ‚ª 9 Äñ« 
•óš¢ˆø¤¨Ð ŠÃ·¢ý ‚ó ƒþ¨¸Ð¤¼¢¿. 
 
I.I.I.I.    ö¡š¡ñÃ •óš¢ (Ordinary Leavö¡š¡ñÃ •óš¢ (Ordinary Leavö¡š¡ñÃ •óš¢ (Ordinary Leavö¡š¡ñÃ •óš¢ (Ordinary Leave) ~ ú¥þ 77(i)e) ~ ú¥þ 77(i)e) ~ ú¥þ 77(i)e) ~ ú¥þ 77(i)    
1. �ûÒ¢Ä¡óš¢ (Earned Leave) 
2. •ûÚ ©óÄ›¡óš¢ (Half Pay Leave) 
3. œñ¢óû·¢Ä¡óš¢ (Commuted Leave) 
4. »¤üˆ¥úóš¢ (Leave Not Due) 
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5. ô¥›¬©óÄ›¡óš¢ (Leave Without Allowances) 

IIIII.I.I.I.    ±œ©Ä¬ˆ±œ©Ä¬ˆ±œ©Ä¬ˆ±œ©Ä¬ˆ    •óš¢ (•óš¢ (•óš¢ (•óš¢ (SpecialSpecialSpecialSpecial    Leave) ~ ú¥þ 77(Leave) ~ ú¥þ 77(Leave) ~ ú¥þ 77(Leave) ~ ú¥þ 77(iiiii)i)i)i)    
1. •óôÄ¡óš¢ (Disability Leave) 
2. œ−›¡óš¢ (Study Leave) 
3. ©÷¡ö®œ¢×ý ò£ó® (Hospital Leave) 
4. ±œöó¡óš¢ (Maternity Leave) 
 
I.I.I.I.    1.   �ûÒ¢Ä¡óš¢ (Earned Leave)1.   �ûÒ¢Ä¡óš¢ (Earned Leave)1.   �ûÒ¢Ä¡óš¢ (Earned Leave)1.   �ûÒ¢Ä¡óš¢ (Earned Leave)~ ú¥þ 78~81, 86 ~ ú¥þ 78~81, 86 ~ ú¥þ 78~81, 86 ~ ú¥þ 78~81, 86 & 87878787    
                        ©›¡ÿ ¨ó©´õü ó¢Ÿ¡Š·¢ý¨¸Ð¤¼ œ¡û¶® ¨¨Ð« ˆÙ¢�üö¢ 
�£ó›´¡û ‡ù¢¨ˆð¤øø ƒ©™¬¡ŠÌû´® �™¬¨· ‡ñ¤ óûõ©·´® 22 ™¢óö¨· 
°¬¥¶¢´® 1 …¼ ›¢ñ´¢ò¤« Ä¤Ðû¼® 11 ™¢óö¨· °¬¥¶¢´® 1 …¼ ›¢ñ´¢ò¤« 
�ûÒ¢Ä¡óš¢ òŸ¢´¤«.  œ¡û¶® ¨¨Ð« ˆÙ¢�üö¢ �£ó›´¡û´® 22 ™¢óö©· ®́ 
1 …¼ ›¢ñ´¢ý ‡ñ¤ óûõ©·´® œñ»¡óš¢ 15 ™¢óö« •óš¢ òŸ¢´¤«.  
ö¡š¡ñÃ •óš¢, ±œ©Ä¬ˆ •óš¢ …¼¢óð®´¤« °ðö®©›¡ÿ, °¬¥¶¢ð¡ð¢ 
œñ¢ŠÃ¢´¡· öö®¨œüõü …¼£ ˆ¡òðøó¤ˆþ´¤« †ÿ°® ò£ó® 
ˆÃ´¡´¤¼Ä¿. 
  22 ™¢óö¨· °¬¥¶¢´® 1 …¼ ›¢ñ´¢ý ò£ó® ˆÃ´¡´¤©Ø¡þ 10/22 
ó¨ñð¤¾ Ÿ¢¼ö«‰¬ ƒ©œÈ¢´Ã«.  11/22 ‡¡ •Ä¢ý ˆ¥Ð¤Ä©ò¡ 
óñ¤ˆð¡¨ÃÆ¢ý 1 �ð¢ ˆÃ´¡´¡«.  11 ™¢óö©·´® 1 �ð¢ 
ˆÃ´¡´¤©Ø¡þ Ÿ¢¼ö«‰¬ úªÙ® ¨�©àÙÄ¢¿. 
  ¨ó©´õü ó¢Ÿ¡Š·¢ý¨¸Ð¤¼ó¨ñ ¨ó©´õü ˆ¡òðøó¢ý 
°¬¥¶¢ð®´¤ ›¢©ð¡Š¢µ¡ý »¡±Ä¨» �ûÒ¢Ä¡óš¢ð®´û÷Äð¤Ù¡ó¤.  ‚ó¨ñ 
öûá£ö¢ý �™¬¨· óûõ« ¨ó©´õü °¬¥¶¢´¤ ›¢©ð¡Š¢µ¡ý   
•óš¢ð®´û÷Ä ƒÙ¡ð¢ñ¢´¤ˆð¢¿.  ¨ó©´õü ˆ¡òðøó¢ý ©�¡ò¢©›¡´¢ð 
™¢óö¹ø¤¨Ð …Ãå¨· 30 ¨ˆ¡Ù® Š¤Ã¢µ¢¶® �¨ˆ ¨ó©´õü ™¢óö¹þ 
¨ˆ¡Ù® ÷ñ¢´¤©Ø¡þ •û÷Ä¨¸¶ �ûÒ¢Ä¡óš¢¨ð±Ä¨ð¼¤ ˆ¢¶¤«. 
 
No. of days of duty attended x 30 
----------------------------------------  = No. of days of Leave Earned 
No. of days of vacation 
  ¨ó©´õü ó¢Ÿ¡Š·¢ý ›¢¼¤« ‡ñ¤ ƒ©™¬¡ŠÌü ©›¡ÿ ¨ó©´õü 
ó¢Ÿ¡Š·¢©ò´® »¡ú¤©Ø¡þ †×ó¤« ‡Ð¤ó¢ý ó¼ ¨ó©´õ¨Ê ¨Ä¡¶Ð¤· ™¢óö« 
»¤Äý ©›¡ÿ ¨ó©´õ›¢©ò¡¶¤ »¡ú¢ðÄ¡ð¢ ˆÃ´¡´¢ ‚ª •óš¢ 
ˆÃ´¡´Ã«.  ¨ó©´õ›¢Ðð¢ò¡Ã® »¡×¨»Æ¢ý � ¨ó©´õü Ä£ñ¤¼Ä¢›¤ 
¨Ä¡¶Ð¤· ™¢óö« »¤Äý ©›¡ÿ ¨ó©´õ›¢©ò¡¶® »¡ú¢ðÄ¡ð¢ ˆÃ´¡´Ã«. 
  ©›¡ÿ ¨ó©´õ›¢ý ›¢¼¤  ¨ó©´õü ó¢Ÿ¡Š·¢©ò´® »¡ú¢ð¡ý 
œ¤Ä¢ð ©�¡ò¢ð¢ý ±œ©óô¢µ Ä£ðÄ¢´¤ ¨Ä¡¶¤ »¤Ø¤øø ¨ó©´õü 
•óö¡›¢µÄ¤ ó¨ñð¤øø ˆ¡ò·¢›¤ »¡±Ä¨» ©›¡ÿ ¨ó©´õü 
ó¢Ÿ¡Š·¢›û÷»¡ð �ûÒ¢Ä¡óš¢ð®´® •û÷Äð¤øø¥.  öû´¡û óˆ¤¸¤ˆþ 
‡ù¢¨ˆð¤øø Ì¡œ›¹ø¢ý ¨°œ¬¥©¶õü ó¬óÌð¢ý ©�¡ò¢¨�à¤¼ 
¨ó©´õü ó¢Ÿ¡Š·¢ý¨¸Ð¤¼ öû´¡û �£ó›´¡ñ›® ¨°œ¬¥©¶õü 
ˆ¡òðøó¢ý �ûÒ¢Ä¡óš¢ òŸ¢´¤¼Ä¿ …¼®  ¨ˆ.…ö®.�û. œ¡û¶® I �¶« 81 
•›¤ô¡ö¢´¤¼¤.   
 (Šó.¨ò×û ›Øû.18813/�¢1/ 85/ƒó¢ó Ä£ðÄ¢ 30.09.85) 
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 …ü.ö¢.ö¢, ö®´ª¶®, ¨¨Š°® »¤Äò¡ðóð¤¨Ð ö¡ñ˜¬« ó÷¢´¤¼ 
¨ó©´õü ƒ©™¬¡ŠÌñ¢ý •Ú¬¡œˆ ó¢Ÿ¡Š·¢ý¨¸Ð¤¼óû´¤ »¡±Ä¨» 
�ûÒ¢Ä¡óš¢ð®´û÷Äð¤¾¤. 
 (G.O.(Ms) No.2/73/S.Edn. dated 02.01.73) 
 
œñ¢š¢œñ¢š¢œñ¢š¢œñ¢š¢:-        ‡ñ¡ø¤¨Ð ¨±ˆ°¢×¢ý ƒÙ¡ˆ¡ó¤¼ �ûÒ¢Ä¡óš¢ 300 �ð¢ 
œñ¢»¢Ä¨¸Ð¤·¢ð¢¶¤Ù®.  (ú¥þ 78).  ‡ñ¤ ÄóÃ …Ð¤´¡ó¤¼Ä® œñ»¡óš¢ 180 
�Ã®.  …¼¡ý ¨œüõ›¤ ±œ¡ñ«Ÿ»¡ð¢ (LPR) 300 ™¢óö« ó¨ñ •óš¢ …Ð¤´¡«. 

    

öúÙûöúÙûöúÙûöúÙû: 
 
  œ¡û¶® ¨¨Ð« ˆÙ¢�üö¢´¡ñ¤þ¨¸¨Ðð¤øø …¿¡ �£ó›´¡û´¤« ‡ñ¤ 
ö¡Ø·¢ˆ óûõ·¢ý ‡×·óÃð¡ð¢ 30 ™¢óö¨·ð¤« ¨œüõ›¡ð¢ 
œ¢ñ¢ð¤¼ ö»ð·® œñ»¡óš¢ 300 ™¢óö« ó¨ñð¤»¤øø �ûÒ¢Ä¡óš¢ öúÙû 
¨�à¡«.  ‡ñ¤ óûõ·¢ý ˆ¤úº öûá£ö¤øø ¨úŠ¤òû �£ó›´¡û´¤« öúÙû 
•›¤ó™¢´¡«.  (Cir. 21/97/Fin. 22.3.97).  öö®¨œüõ›¢ò¡ð ƒ©™¬¡ŠÌ¨› Ä¢ñ¢¨ˆ 
±œ©óô¢¸¢µ¡ý öö®¨œüõü ˆ¡òðøó¢›¤ Ä¤ò¬»¡ð •óš¢ (EL) 
›¢ò›¢û·¢´ù¢º® —¡´¢ð¤¨ÙÆ¢ý »¡±Ä¨» öúÙû ¨�à¡››¤ó™¢´¡ó¥.  
…«©œë¡ð®¨»Ê® »¤©‰› Ä¡Ä®´¡ò¢ˆ ›¢ð»›« òŸ¢µó¨ñ ó¢Ð¤Äý ¨�à¤©Ø¡þ 
öúÙû •›¤ó™¢´¤ˆð¢¿.   öúÙû ¨�à¨¸Ð¤¼ ‡ñ¤ ™¢óö¨· •óš¢ð®´® 
•òóüö¤ˆø¤þ¨¸¨Ð ‡ñ¤ »¡ö¨· ôØø·¢¨Ê 30ý 1 …¼ ›¢ñ´¢ý 
öúÙû ¨�ð®Ä »¡ö©»¨Ä¼¤ ©›¡´¡¨Ä •óš¢ ©óÄ›« ›ýˆÃ«. 
    
    2222.   .   .   .   •ûÚ ©óÄ›¡óš¢ (HPL)~ ú¥þ 82 •ûÚ ©óÄ›¡óš¢ (HPL)~ ú¥þ 82 •ûÚ ©óÄ›¡óš¢ (HPL)~ ú¥þ 82 •ûÚ ©óÄ›¡óš¢ (HPL)~ ú¥þ 82 & 83838383    
    
        App. XII A,B,C …¼¢óð›¤öñ¢µ¤øøÄ¤« öûá£ö¡ð¢ œñ¢ŠÃ¢´¡·Ä¡ð¢ 
ƒ·ñó¡ˆ¤¼Ä¤»¡ð ô¥›¬©óÄ›¡óš¢ ‡ù¢¨ˆð¤øø ‡¡©ñ¡ œ¥ûÃå óûõ·¢›¤« 
20 …¼ ±ˆ»·¢ý •ûÚ ©óÄ›¡óš¢ ˆÃ´¡´¡«.  ¨±ˆ°¢×¢ý 
ˆ¥¶¢©�û·¤óð®´¤¼Ä¢©›¡ …Ð¤´¤¼Ä¢©›¡ œñ¢š¢ ›¢Öð¢µ¢¶¢¿. 
 
ôØø ›¢ñ ®́ôØø ›¢ñ ®́ôØø ›¢ñ ®́ôØø ›¢ñ ®́: 
 
(1) •Ð¢Ì¡› ôØø« 10790~ý (Pre-~Revised) ˆ¥Ð¤Äò¡¨ÃÆ¢ý •Ð¢Ì¡› 

ôØø·¢¨Ê œˆ¤Ä¢ð¤« � Ä¤ˆð®´¤øø DA ð¤« òŸ¢´¤«. 
(2) •Ð¢Ì¡› ôØø« 10790~‡¡ •Ä¢ý ˆ¤ú¨ó¡ �¨ÃÆ¢ý •Ð¢Ì¡› 

ôØø·¢¨Ê œˆ¤Ä¢ð¤« »¤ù¤óü •Ð¢Ì¡› ôØø·¢¨Ê DAð¤« òŸ¢´¤«.  
‚ª Ä¤ˆ •óš¢ …Ð¤´¤¼Ä¢›¤ »¤Ø® ó¡¹¢ð¢ñ¤¼ ôØøó¤« DAð¤« ©�û¼ 
Ä¤ˆð¤¨Ð 65%~·¢ý ˆ¤úó¡¨ÃÆ¢ý � ˆ¤úó¤ ó¼ Ä¤ˆ ö®¨œõ¬ý ò£ó® 
•òóüö¡ð¢ •›¤ó™¢µ¤¨ˆ¡Ð¤´Ã«.  ~ ú¥þ 93. 

(3) 180 ™¢óö« ó¨ñð¤øø •óš¢´® HRA, CCA, HTA ‚ó »¤ù¤óü ›¢ñ´¢ý ›ýˆ¤« 
(G.O.(P)448/95/Fin. Dated 25.07.95 &  525/96/Fin. Dated 01.08.96) 

 
    3.3.3.3.            œñ¢óû·¢Äœñ¢óû·¢Äœñ¢óû·¢Äœñ¢óû·¢Ä¡óš¢ (Commuted Leave¡óš¢ (Commuted Leave¡óš¢ (Commuted Leave¡óš¢ (Commuted Leave)~ ú¥þ 8)~ ú¥þ 8)~ ú¥þ 8)~ ú¥þ 84444    & 86 A86 A86 A86 A    
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        ñÙ¤ ™¢óö¨· •ûÚ ©óÄ›¡óš¢ œñ¢óû·›« ¨�ð®Ä® ‡ñ¤ 
™¢óö¨· œ¥ûÃå ôØø¡óš¢ …¼ ›¢ñ´¢ý …Ð¤´¡ó¤¼Ä¡Ã® 
œñ¢óû·¢Ä¡óš¢.  ¨»°¢´ý ±Ð£×®¨»Ê® (¨»°¢´ý öû¶¢/¢´×® �ô¬»¢¿), 
ó¬ ®̂Ä¢œñ»¡ð �óô¬« Ä¤Ð¹¢ †Ä¡óô¬·¢›¤« •›¤ó™¢´¡«.  G.O.(P)363/83/Fin. 
Dated 04.07.83) (¨»°¢´ý öû¶¢/¢´×¢©Áý •óš¢¨ðÐ¤·¡ý »¡±Ä«                      
Fitness Certificate ›ýˆ¢ð¡ý »Ä¢ð¡ˆ¤«.  (Cirl 80/85/Fin. Dated 10.09.85) 
 
  Ì¢ñ»¡ð©Ä¡  3 óûõ·¢ý ˆ¥Ð¤Äý Ä¤Ðûµð¡ð öûá£ö¤øø 
Ì¢ñ»¿¡·©Ä¡ �ð ƒ©™¬¡ŠÌû´¤ »¡±Ä©» ‚ª •óš¢ •›¤ó™¢´¡ó¥ ~ ú¥þ 86 A. 

        
    
    4.4.4.4.            »¤üˆ¥úóš¢ (Leave Not Due) ~ Rule ~ 85»¤üˆ¥úóš¢ (Leave Not Due) ~ Rule ~ 85»¤üˆ¥úóš¢ (Leave Not Due) ~ Rule ~ 85»¤üˆ¥úóš¢ (Leave Not Due) ~ Rule ~ 85    
    

    »×óš¢ˆ¨ø¡¼¤« ¨±ˆ°¢×¢ý ‚¿¡· Ì¢ñ»¡ð ƒ©™¬¡ŠÌû´® •óû 
Ÿ¡ó¢©öó› ˆ¡ò·¢ý �ûÒ¢´¤¼ •ûÚ ©óÄ›¡óš¢¨ˆ¡Ù® ˆÐ« ó£¶¡ü 
ˆù¢ð¤¨»¼® •óš¢ð›¤ó™¢´¤¼ •š¢ˆ¡ñ¢´® ƒ·»©—¡Ú¬»¤¨ÙÆ¢ý »¡±Ä« 
»¤üˆ¥ú¡ð¢ •›¤ó™¢´¤¼ •ûÚ ©óÄ›¡óš¢ð¡Ã¢Ä®.  Ì¢ñ»¿¡·óû´® ~ 
…±Ä ›£Ù öûá£ö¤Ù¡ð¢ñ¤¼¡ò¤« ~ ‚ª •óš¢ •›¤ó™¢´¤ˆð¢¿. 
  

    5.5.5.5.        ô¥›¬©óÄ›¡óš¢ (ô¥›¬©óÄ›¡óš¢ (ô¥›¬©óÄ›¡óš¢ (ô¥›¬©óÄ›¡óš¢ (Leave Without AllowanceLeave Without AllowanceLeave Without AllowanceLeave Without Allowance)~ ú¥þ 8)~ ú¥þ 8)~ ú¥þ 8)~ ú¥þ 88888    & 91919191    
                

        ò£ó® •´ªÙ¢ý »×óš¢ˆþ ‚¿¡Ä¢ñ¢´¤ˆ©ð¡ ƒ¨ÙÆ¢ý Ä¨¼ 
ƒ©™¬¡ŠÌû ©ñ‰¡»¥ò« •©œÈ¢´¤ˆ©ð¡ �¨ÃÆ¢ý ‚ª •óš¢ •›¤ó™¢´¡«.  
‚Ä¢›® ƒ©™¬¡ŠÌ¨ñ 3 ó¢Ÿ¡Š»¡ð¢ Äñ«Ä¢ñ¢µ¢¶¤Ù®. 

(I) Ì¢ñ»¡ð ƒ©™¬¡ŠÌû 
(II) 3 óûõ·¢ý ˆ¥Ð¤Äý öûá£ö¤¾ Ì¢ñ»¿¡· ƒ©™¬¡ŠÌû 
(III) 3 óûõ·¢ý ˆ¤úó¡ð öûá£ö¤¾ Ì¢ñ»¿¡· ƒ©™¬¡ŠÌû 
 
 ‚óñ¢ý (I) ƒ« (II) ƒ« ó¢Ÿ¡Š´¡û´® ‡©ñ ö»ð« 3 »¡ö·¢ý ˆ¥Ð¢ð 
ˆ¡ò©·´¤« ‚ª •óš¢ •›¤ó™¢´¡«.  (III)~¡« ó¢Ÿ¡Š·¢ý¨¸Ð¤¼óû´® ‡©ñ 
ö»ð« 3 »¡ö« ó¨ñ »¡±Ä©» ‚ª •óš¢ •›¤ó™¢´¡ó¥.  ‚ª œñ¢š¢ð¢ý 
ˆ¥Ð¢ð¡ý •ó¨ñ öûá£ö¢ý ›¢¼¤« ›£´« ¨�àÃ¨»¼¡Ã¤ ó¬óÌ                              
~ú¥þ 88(III)96A.  …¼¡ý Ä¡¨ù¸úð¤¼ 5 ö³ûŸ¹¨ø ‚Ä¢ý ›¢¼¤« 
‡ù¢ó¡´¢ð¢¶¤Ù®.   

(I) öö®¨œüõü œ¢ñ£°® ±ˆ»¨¸Ð¤·¤¼Ä¢›¡ð¢ 3 »¡ö·¢ý ˆ¥Ð¤Äý 
ô¥›¬©óÄ›¡óš¢ •›¤ó™¢©´Ù¢ óñ¤¼Ä®.  (ú¥þ 88(ii) exception). 

(II) »×¤ ©�¡ò¢ ö§£ˆñ¢´¤¼Ä¢›¡ð¢ App.XII A •›¤öñ¢µ¤« Ÿ¡ñ¬ Ÿû·¡ó¢©›¡Ð¤« 
Ÿû·¡ó® Ÿ¡ñ¬©ð¡Ð¤« ‡¸« ©œ¡ˆ¤¼Ä¢›¡ð¢  App.XII C •›¤öñ¢µ¤« 
ô¥›¬©óÄ›¡óš¢ •›¤ó™¢´¤¼Ä®.   

(IV) ‡ñ¤ óûõ·¢ý ˆ¥Ð¤Äý Ä¤Ðûµð¡ð öûá£ö¤¾ Ì¢ñ»¿¡· 
�£ó›´¡û´® Èð«, ˆ¬¡üöû, ˆ¤õ®−«, »¡›ö¢ˆ ©ñ¡Š« ‚óð¤¨Ð 
�¢ˆ¢Ëð®´¡ð¢ 18 »¡ö« ó¨ñ ô¥›¬©óÄ›¡óš¢ð›¤ó™¢´¤¼Ä® (ú¥þ 90 A).  
•Ð¢Ì¡› ôØø« 7800/~ (PR) ñ¥œð¢ý ˆ¥Ð¡· ƒ©™¬¡ŠÌ›¡Ã® ‚ª 
•óš¢¨ðÐ¤´¤¼¨ÄÆ¢ý •ð¡ø¤¨Ð •Ð¢Ì¡› ôØø·¢¨Ê 35%                       
18 »¡ö©·´® Exgratia Allowance �ð¢ ›ýˆ¤¼Ä¡Ã®.  ‚ª •òóüö® 2730/~ 
ñ¥œð¢ý ˆ¥Ð¡©›¡ 1820/~ ñ¥œð¢ý ˆ¤úð¡©›¡ œ¡Ð¢¿.  (G.O.(P)132/2002/Fin 
dated 14.03.2002.) 
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(V) Šóÿ¨»Ê¢›¤ ±œ©ð¡�›ˆñ»¡ð ƒðû¼ ó¢™¬¡Ÿ¬¡ö ©ð¡Š¬Ä ©›Ð¡ü ©óÙ¢ 
2 óûõ©»¡ •Ä¢ý ˆ¥Ð¤Ä©ò¡ Ä¤Ðûµð¡ð öûá£ö¤¾ Ì¢ñ»¿¡· 
ƒ©™¬¡ŠÌû´¤« •û÷Ä¨¸¶  •óš¢ˆþ´¤ œ¤ú¨» ô¥›¬©óÄ›¡óš¢ 
•›¤ó™¢´¡«.  2 óûõ¨· öûá£ö® ƒÙ¡ð¢ñ¢´Ã¨»¼ ›¢—Ü› 
œ¶¢ˆ�¡Ä¢/œ¶¢ˆ óûŠê´¡û´¤ —¡šˆ»¿. ~ ú¥þ 91. 

 ú¥þ 88, 91 ‚óð›¤öñ¢µ® ô¥›¬©óÄ›¡óš¢ð›¤ó™¢´¤©Ø¡þ ±œö®Ä¤Ä 
ˆ¡òðøó® ¨œüõü ƒþ¨¸¨Ðð¤øø öûá£ö® �›¤ˆ¥ò¬¹þ´® 
©ð¡Š¬ˆ¡ò»¡©Ã¡ •¿©ð¡ …¼Ä® ƒ·ñó¢ý ó¬ ®̂Ä»¡´Ã«.  (Cir.24780/R.44/99 
dated 22.04.1999).    

(a)(a)(a)(a)    LWA to take up EmploymentLWA to take up EmploymentLWA to take up EmploymentLWA to take up Employment: Else where: Else where: Else where: Else where        
    RulRulRulRule: App. XII Ae: App. XII Ae: App. XII Ae: App. XII A    &     G.O.(P)637/2002/Fin. Dated 19.10.2002)G.O.(P)637/2002/Fin. Dated 19.10.2002)G.O.(P)637/2002/Fin. Dated 19.10.2002)G.O.(P)637/2002/Fin. Dated 19.10.2002)    

 ñ¡�¬·¢›ˆ©·¡ ó¢©™ô©·¡ ©�¡ò¢ ö§£ˆñ¢´¤¼Ä¢›¡ð¢ ‡ñ¡ø¤¨Ð 
öûá£ö® ˆ¡ò·¢›¢Ðð¢ý 20 óûõ« ó¨ñ ô¥›¬©óÄ›¡óš¢¨ðÐ¤´¡«.  ‡ñ¤ 
±œ¡óô¬« 5 óûõ« ó¨ñ »¡±Ä©» •›¤ó™¢´¤ˆð¤øø¥¨óÆ¢ò¤« 20 óûõ« ó¨ñ 
›£¶¢¨ðÐ¤´¡«.  •›¤ó™¢´¤¼Ä¤« ›£¶¢ ›ýˆ¤¼Ä¤« Šóÿ¨»Ê¡Ã®.  
•›¤»Ä¢ð¢¿¡¨Ä •óš¢ð¢ý ±œ©óô¢´¤ˆ©ð¡ Ä¤Ðñ¤ˆ©ð¡ ¨�ð®Ä¡ý 
öûá£ö¢ý ›¢¼¤« ›£´« ¨�à¤«. 

 •©œÈˆü ±œ©óô› Äö®Ä¢ˆð¢¨ò ¨±œ¡©—õü 
œ¥û·¢ð¡´¢ð¢ñ¢´Ã«.  •¿¡· œÈ« Ä¢ñ¢¨ˆ ©�¡ð¢ü ¨�à¤¼ Ä£ðÄ¢ »¤Äý 
œ¤Ä¢ðÄ¡ð¢ öûá£ö¢ý ±œ©óô¢µÄ¡ð¢ ˆÃ´¡´¢ ¨±œ¡©—õü 
�ñ«Ÿ¢´¤¼Ä¡Ã®.  Ä¢ñ¢¨ˆ ±œ©óô¢´¡›¤øø •óˆ¡ô« »¡±Ä©» ‚·ñ´¡û ®́ 
ƒÙ¡ð¢ñ¢´¤ˆð¤øø¥.  ¨±œ¡©—õü œ¥û·¢ð¡ð©ôõ«  •óš¢¨ðÐ¤·¡ò¤« ‚ª 
•óš¢´¡ò« ‡ñ¤ ˆ¡ñ¬·¢›¤« öûá£ö¡ð¢ œñ¢ŠÃ¢´¤ˆð¢¿.  (Cir.63833/99/G.Edn. 
dated 20.07.2000). 

 ©öó›´ñ¡ú¤ˆø¢ý ƒþ¨¸¶¢¶¤øø©Ä¡ (Bonded obligation to serve Government) 
•µÐ´ ›ÐœÐ¢ ©›ñ¢Ð¤¼©Ä¡ �ð ƒ©™¬¡ŠÌû ®́ •óð¢ý ›¢¼¤« »¤ ®̂Äñ¡ˆ¤« 
ó¨ñ ‚ª •óš¢ð›¤ó™¢´¤ˆð¢¿.   Ÿó› ›¢û½¡Ã ó¡ð®œ, ó¡÷› ó¡ð®œ 
Ä¤Ð¹¢ðó …Ð¤·¢¶¤¾óû �ðÄ® »¤ù¤ó›¤« Ä¢ñ¢µÐð®´¤ˆ©ð¡ 23.11.1979 ¨ò 
G.O.(P)1028/79/Fin. ›¢õ®ˆûõ¢´¤¼ ©—¡Ù® óð®´¤ˆ©ð¡ ¨�àÃ«. 

 App. XII C •›¤ó™¢µ¤øø •óš¢¨ð¡ù¢¨ˆ »¨×¡¼¤« ‚ª •óš¢©ð¡Ð¤ 
©�û·® •›¤ó™¢´¤ˆð¢¿ (G.O.(P)1002/97/Fin. dated 06.11.1997). …¼¤ »¤Äò¡Ã® •óš¢ 
Ä¤Ð¹¤¼¨Ä¼® ƒ·ñó¢ý ó¬ ®̂Ä»¡´¢ð¢¶¢¨¿Æ¢ý 6 »¡ö·¢›ˆ« •óš¢ð¢ý 
±œ©óô¢µ¢ñ¢´Ã« (G.O. dated 08.10.1984).  •óš¢ ™¢óö¹ø¤« ¨ó©´õ›¤« App. XIIA 
±œˆ¡ñ»¤¾ ô¥›¬©óÄ›¡óš¢´¤ »¤üœ¢¨ò¡ œ¢üœ¢¨ò¡ ©�û´¡ü œ¡Ð¢¿. 

((((bbbb))))    LWA LWA LWA LWA for the purpose of studyfor the purpose of studyfor the purpose of studyfor the purpose of study        
    Rule: App. XII Rule: App. XII Rule: App. XII Rule: App. XII BBBB    &     G.O.(P)6G.O.(P)6G.O.(P)6G.O.(P)654545454////1995199519951995/Fin. Dated 1/Fin. Dated 1/Fin. Dated 1/Fin. Dated 10000.10..10..10..10.1995199519951995))))    

 ú¥þ 88, 91 ‚óð›¤öñ¢µ®  ô¥›¬©óÄ›¡óš¢ð®´û÷Äð¢¿¡·óû ®́ 
öûá£ö® ˆ¡òðøó¢ý œñ»¡óš¢ 5 óûõ©·ð® ®́ ‚ª •óš¢ð›¤ó™¢´¤¼¤.  ©»ý 
ó¢óñ¢µ App. XII A ±œˆ¡ñ»¤øø ô¥›¬©óÄ›¡óš¢ð®´¤øø ó¬óÌˆ¨ø¿¡« ‚Ä¢›¤« —
¡šˆ»¡Ã®.  »×óš¢ˆ©ø¡ ¨ó©´õ©›¡ ‚ª •óš¢©ð¡Ð¤ ©�û·›¤ó™¢´¤ˆð¢¿. 

((((cccc))))    LWA LWA LWA LWA for Joining  Spouse: App. XII Cfor Joining  Spouse: App. XII Cfor Joining  Spouse: App. XII Cfor Joining  Spouse: App. XII C    

 Ÿ¡ñ¬  Ÿû·¡ó¢©›¡©Ð¡ Ÿû·¡ó® Ÿ¡ñ¬©ð¡¨Ð¡ ‡¸« ©�ñ¤¼Ä¢›® ‚ª 
•óš¢ð›¤ó™¢´¤¼¤.  App. XII A ±œˆ¡ñ»¤øø •óš¢ð¤þ¨¸¨Ð 20 óûõ©·´¤ 
ó¨ñ ‚ª •óš¢ð›¤ó™¢´¤«.  ‚ª •óš¢ð¢ò¡ð¢ñ¢´¤©Ø¡þ öû´¡ú¢¨Ê 
•›¤»Ä¢ ˆ¥Ð¡¨Ä »×¤ ©�¡ò¢ˆ¨ø¡¼¤« ö§£ˆñ¢´¡ü œ¡Ð¢¿.  App. XII A 
•›¤öñ¢µ¤øø »×¤ ó¬óÌˆø¤« »¡ûŠê ›¢û©™ïô¹ø¤« ‚Ä¢›¤« —¡šˆ»¡Ã®.               
3 »¡ö·¢ý ˆ¤úº ˆ¡òðøó¢©òð®´¡Ã® ‚ª •óš¢¨ðÐ¤´¤¼¨ÄÆ¢ý 
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‚ü±ˆ¢¨»Ê¢›¤ ©ð¡Š¬ˆ¡ò»¡ð¢ ˆÃ´¡´¤¼ ô¥›¬©óÄ›¡óš¢¨ð¡ù¢µ® »×¤ 
ö¡š¡ñÃ •óš¢ˆø¢©ò¨ÄÆ¢ò¤«, ‚ª ˆ¡òðøó¢ý »×¤ ©�¡ò¢ˆ¨ø¡¼¤« 
ö§£ˆñ¢́ ¤ˆð¢¨¿¼ ó¬óÌð¢©Áý, •›¤ó™¢´¡« (G.O.(P)209/84/Fin. Dated 12.04.84, 
636/02/Fin. Dated 19.10.2002, 1002/97/Fin. dated 06.11.97).  •óš¢ ›£¶¢´¢¶¡ü 
Ä¤Ðûµð¡ð¢ •©œÈ¢´¤¼ œÈ« •›¤ó™¢µ¤ ˆù¢º •óš¢ð¤þ¨¸¨Ðð¤øø 
ˆ¡òðøó® LWA to Join Spouse �ð¢ »¡×¤¼Ä¡Ã®.  

((((dddd))))    LWA under Appendix XII A LWA under Appendix XII A LWA under Appendix XII A LWA under Appendix XII A &     Appendix XII C Appendix XII C Appendix XII C Appendix XII C     

 Appendix XII A/XII C ±œˆ¡ñ« •›¤ó™¢ð®´¨¸¶¢¶¤øø ô¥›¬©óÄ›¡óš¢ 
»¨×¡ñ¤ Äñ·¢ò¤øø •óš¢ð¡ð¢ œñ¢óû·›¨¸Ð¤·¤ó¡ü ö¡Ú¬»¿.  
(öû´¤òû ›«.18/96//¢ü Ä£ðÄ¢ 11.4.96).  
    
IIIII.I.I.I.    1.   1.   1.   1.   •óôÄ¡óš¢ (Special Disability Leave)~ ú¥þ 97•óôÄ¡óš¢ (Special Disability Leave)~ ú¥þ 97•óôÄ¡óš¢ (Special Disability Leave)~ ú¥þ 97•óôÄ¡óš¢ (Special Disability Leave)~ ú¥þ 97    
        ‡ñ¤  ƒ©™¬¡ŠÌü ôñ¢ð¡ð¢ ‡ª©™¬¡Š¢ˆ ˆ¦Ä¬« ›¢ûá÷¢µÄ¤¨ˆ¡Ù® 
ô¡ñ£ñ¢ˆ»¡ð •óôÄˆþ ƒÙ¡ˆ¤¼¤¨óÆ¢ý •·ñ« ƒ©™¬¡ŠÌ›® 
•óôÄ¡óš¢ •›¤ó™¢´¡ó¤¼Ä¡Ã®.   Ä¡ý´¡ò¢ˆ �£ó›´¡ñ¤þ¨¸¨Ð …¿¡ 
�£ó›´¡û´¤« ‚ª •óš¢ •›¤ó™¢´¡«  (ú¥þ~98(3)¨Ê ©›¡¶®).  »×óš¢ˆ©ø¡Ð¤ 
©�û·¤« …Ð¤´¡«.  (ú¥þ~97(4).  ô¡ñ£ñ¢ˆ¡óôÄð®´® •›¤ó™¢´¡ó¤¼ •óš¢ 
œñ»¡óš¢ 24 »¡ö©»¡ ¨»°¢´ý öû¶¢/¢´×¢ý öû¶¢¨¨/ ¨�ð®Ä¢ñ¢´¤¼ 
ˆ¡ò©»¡ ~ ‚óð¢ý ˆ¤úó¤øø ˆ¡ò©·´® •›¤ó™¢´¡« (ú¥þ~97(3)).  •óš¢ 
ôØø« �™¬¨· 4 »¡ö©·´® †ÿ°® ò£ó¢¨ò¼©œ¡¨òð¤« •Ä¢›¤©ôõ« 
•ûÚôØø¡óš¢ð®´¤ ›ýˆ¤¼ ›¢ñ´¢ò¤«  (ú¥þ~97(7)(a) & (b). 

 2222.   .   .   .   œ−›¡óš¢ (Study Leave) ~ ú¥þ 91, 99 œ−›¡óš¢ (Study Leave) ~ ú¥þ 91, 99 œ−›¡óš¢ (Study Leave) ~ ú¥þ 91, 99 œ−›¡óš¢ (Study Leave) ~ ú¥þ 91, 99  & App. VIApp. VIApp. VIApp. VI    
  œ−›¡óš¢ð¤« (Study Leave) œ−›¡óô¬·¢›¤©óÙ¢ð¤øø 
•û÷Ä¡óš¢ð¤« (Leave for study purpose) Ä½¢ý ó¬Ä¬¡ö»¤Ù®.  (i) œ−›¡óš¢               
5 óûõ·¢ý ˆ¤úð¡· öûá£ö¤øøÄ¤« œ−›« ˆù¢º® 3 óûõ·¢›¤øø¢ý 
ú¢¶ðû �ˆ¡ü ö¡š¬Äð¢¿¡·Ä¤»¡ð ƒ©™¬¡ŠÌû´® •óñ¤¨Ð ‡ª©™¬¡Š¢ˆ 
ˆ¡ñ¬¹ø¤»¡ð¢ —Ü»¤øø ó¢õð¹ø¢ý ‚É¬ð¢©ò¡ ‚É¬ð®´¤ ¨óø¢ð¢©ò¡ ƒøø 
œ−› ö©ÆÄ¹ø¢ý ©œ¡ð¢ œ−¢´¤¼Ä¢›® Šóÿ¨»Ê® •›¤ó™¢µ¤ 
¨ˆ¡Ð¤´¤¼Ä¡Ã®.  ‚ª •óš¢ ò£ó® •´ªÙ¢ý ˆ¤úó¤ ¨�à¤¼¢¿.  ‡ñ¤ 
ƒ©™¬¡ŠÌ›® œñ»¡óš¢ 12 »¡ö¨· œ−›¡óš¢¨ðÐ¤´¡«.  …¼¡ý ±œ©Ä¬ˆ 
ö¡÷�ñ¬¹ø¢ý �¨ˆ öûá£ö® ˆ¡ò·¢›¢Ðð¢ý 24 »¡ö« ó¨ñð›¤ó™¢´¡«. 
»©×Äóš¢©ð¡Ð¤ ©�û·¤« …Ð¤´¡«.  …¼¡ý �¨ˆ ˆ¡òðøó® 28 »¡ö·¢ý 
ˆ¥Ð¡ü œ¡Ð¢¿.  ›¢Ö¢Ä ó¬óÌˆø¤« »×¤« ƒþ¨ˆ¡¾¤¼ ˆñ¡û (Bond) 
Šóÿ¨»Ê¢›¤ ›ýˆÃ«.  Ì¢ñ« ƒ©™¬¡ŠÌû, Ä¡ý´¡ò¢ˆ ƒ©™¬¡ŠÌû 
…¼¢óû ˆ¡ò¡óš¢ ™£û‹¢¸¢´¤¼Ä¢›® ›ý©ˆÙ ©—¡Ù¤ˆø¤¨Ð »¡Ä¦ˆ                 
KSR App; VI~ý A,A.1,B, B.1 �ð¢ ¨ˆ¡Ð¤·¢¶¤Ù®. 
 œ−›¡óš¢ ‚ü±ˆ¢¨»Ê®, ö£›¢©ð¡ú¢×¢, ¨±œ¡©»¡õü, ¨œüõü  …¼¢ó¨ð            
—¡š¢´¤¼¢¿.  ‚ª ˆ¡ò©·´¤« HPL ©›Ð¤¼¤.  …¼¡ý �ûÒ¢Ä¡óš¢ 
©›Ð¤¼¢¿.  •ûÚ ©óÄ›¡óš¢ð®´® ›ýˆ¤¼Ä¤©œ¡¨òð¤øø ò£ó® ö¡òú¢ð¤« 
Í°¢ •òóüö¤« òŸ¢´¤«.   
(II) ñÙ¤ óûõ·¢ý ˆ¥Ð¤Äý Ä¤Ðûµð¡ð öûá£ö¤¾ ƒ©™¬¡ŠÌû´® 
œ−›¡óô¬·¢›¤©óÙ¢ •óñ¤¨Ð ò£ó® •´ªÙ¢ò¤øø ö¡š¡ñÃ •óš¢ 
•›¤ó™¢´¡«. ~ú¥þ 91, GD & 91 A.  LWA  �¨ÃÆ¢ý ò£ó® ö¡òú¢ð¤« Í°¢ 
•òóüö¤« ˆ¢¶¤ˆð¢¿.  ¨ó©´õ›¤»©Ú¬ ©ˆ¡ù®ö® �ñ«Ÿ¢´¤ˆ©ð¡ 
•óö¡›¢´¤ˆ©ð¡ ¨�ð®Ä¡ò¤« ©ˆ¡ù®ö¢¨Ê »¤ù¤óü ˆ¡òðøó¢©ò´¤»¡ð¢¶¡Ã® 
•óš¢ •›¤ó™¢´¤¼Ä®. ~ Cir. 52/2000/Fin. Dtd. 20.10.2000. 



 128

 3333.   .   .   .   ©÷¡ö®œ¢×ý ò£ó®  (Hospital Leave) ~ ú¥þ 103©÷¡ö®œ¢×ý ò£ó®  (Hospital Leave) ~ ú¥þ 103©÷¡ö®œ¢×ý ò£ó®  (Hospital Leave) ~ ú¥þ 103©÷¡ö®œ¢×ý ò£ó®  (Hospital Leave) ~ ú¥þ 103    
  KSR œ¡û¶® I ¨ò ú¥þ 103(a) »¤Äý (h) ó¨ñð¡ð¢œçúð¤¼ Ä¡ù®¼ 
©±ôÃ¢ð¢¨ò ƒ©™¬¡ŠÌû´® ô¡ñ£ñ¢ˆ»¡ð •óôÄ ‡ª©™¬¡Š¢ˆ ˆ¦Ä¬›¢ûá÷Ã 
/ò»¡ð¢ ƒÙ¡ˆ¤ˆð¡¨ÃÆ¢ý ‚ª •óš¢ •›¤ó™¢´¡«. ˆ¦Ä¬›¢ûá÷Ã·¢ý 
†û¨¸¶¢ñ¤¼©¸¡þ ƒÙ¡ð ©ñ¡Š«/•œˆÐ« �¨Ã¼¤ �/£ö® ©»š¡ó¢ð¤©Ðð¤« 
‚Ä¤ ô»¢´¡ü �óô¬»¡ð •óš¢»¡±Ä»¡Ã¤ ô¤œ¡ûô ¨�ð®Ä¢ñ¢´¤¼¨Ä¼¤ 
©°¡ ®̂Ðú¤©Ðð¤« öû¶¢/¢´×¢¨Ê •Ð¢Ì¡›·¢ò¡Ã¤ •óš¢ð›¤ó™¢´¤¼Ä®.  
�ô¤œ±Ä¢ð¢©ò¡ •¿¡¨Ä©ð¡ �¢ˆ¢Ë¢´¡«.  Ä¡Ä®´¡ò¢ˆ �£ó›´¡û´¤« 
•û÷Äð¤Ù®.  _ ú¥þ 103 ¨Ê ©›¡¶® 1 & 2. 
 

 

 4.   4.   4.   4.   ±œöó¡óš¢ ±œöó¡óš¢ ±œöó¡óš¢ ±œöó¡óš¢ ((((MaternityMaternityMaternityMaternity    Leave) ~ ú¥þ 10Leave) ~ ú¥þ 10Leave) ~ ú¥þ 10Leave) ~ ú¥þ 100000 

  Ä¡Ä®´¡ò¢ˆ �£ó›´¡ñ¤þ¨¸¨Ðð¤øø ö®±Ä£ �£ó›´¡û´® 135 
™¢óö©·´®  »¤ù¤óü ôØø©·¡Ð¤ˆ¥Ð¢ ±œöó¡óš¢ òŸ¢´¤«.  G.O.(P)3000/98/Fin. 
Dtd. 25.11.1998 &  G.O.(P)130/02/Fin. Dtd. 13.03.2002. 
  œ¡û¶® ¨¨Ð« �£ó›´¡û´® 3 »¡ö« òŸ¢´¤«.  ŠûŸ« •òö¢©¸¡ˆ¤¼ œ¡û¶® 
¨¨Ð« ˆÙ¢�üö¢´¡ñ¤þ¨¸¨Ðð¤øø ƒ©™¬¡ŠÌˆþ´® 6 �ù®� ó¨ñ ‚ª •óš¢ 
òŸ¢´¤«.   ¨»°¢´ý öû¶¢/¢´×® ÷¡�ñ¡´Ã« ú¥þ~101.  ú¥þ100 ƒ« 101ƒ« 
±œˆ¡ñ»¤øø •óš¢ˆþ ¨±œ¡©—õ›® °¬¥¶¢ð¡ð¢ œñ¢ŠÃ¢´¤«.   ¨»°¢´ý 
öû¶¢/¢´×¢¨Ê •Ð¢Ì¡›·¢ý ±œöó¡óš¢ð®´¤ »¤ü©œ¡, œ¢ü©œ¡, »¤üœ¤« 
œ¢üœ¤»¡©ð¡ »×óš¢ˆþ …Ð¤´¡«.  •Ä® 60 ™¢óö·¢ý ˆ¥Ð¡Ä¢ñ¤¼¡ý 
¨»°¢´ý öû¶¢/¢´×® ©óÙ ~ ú¥þ 102.  ¨ó©´õ›¤ »¤üœ¤« œ¢üœ¤»¡ð¢ 
±œöó¡óš¢óñ¤¼ œÈ« ¨ó©´õ›¤þ¨¸¨Ðð¤øø ˆ¡òðøó® •›¤ó™›£ð»¡ð 
±œöó¡óš¢ð¢ý ˆ¥Ð¡ü œ¡Ð¢¿. 

ð¡™¬Öð¡™¬Öð¡™¬Öð¡™¬Ö¢ˆ¡¢ˆ¡¢ˆ¡¢ˆ¡óš¢ (óš¢ (óš¢ (óš¢ (    CausalCausalCausalCausal    Leave) ~ Leave) ~ Leave) ~ Leave) ~ App. VII. App. VII. App. VII. App. VII.         

  ð¡™¦Ö¢ˆ¡óš¢ •«Š£ˆ¦Ä •óš¢ð¿.  …¿¡ ˆ¡ñ¬·¢›¤« °¬¥¶¢ð¡ð¢ 
ˆÃ´¡´¤«.  œ¡û¶® ¨¨Ð« ˆÙ¢�üö¢ �£ó›´¡ñ¤þ¨¸¨Ð ¨ó©´õü 
ó¢Ÿ¡Š·¢ý¨¸Ð¡· …¿¡ ƒ©™¬¡ŠÌû´¤« ‡ñ¤ ˆòÙû óûõ·¢ý 20 ƒ« 
¨ó©´õü ó¢Ÿ¡Š´¡û´® 15 ƒ« ˆ¡õ§ý ò£ó›¤ó™¢´¡«.  ö¡š¡ñÃ 
•óš¢ˆ©ø¡Ð¤« ±œ©Ä¬ˆ •óš¢ˆ©ø¡Ð¤« ©�û·® •›¤ó™¢´¤ˆð¢¿.  ‡ù¢ó¤ 
™¢óö¹ø¤þ¨¸¨Ð ‡ñ¤ ÄóÃð¡ð¢ 15 ™¢óö·¢ý ˆ¥Ð¤Äý •›¤ó™¢´¡ü 
œ¡Ð¢¿.  ˆ¡õ§ý ò£ó¢©›¡Ð¤ ©�û¼¤« ‚Ðð®´¤« óñ¤¼ ‡ù¢ó¤ ™¢óö¹¨ø 
ˆ¡õ§ý ò£ó¡ð¢ ˆÃ´¡´¤ˆð¢¿.  •ñ ™¢óö©·ð®´¤« •›¤ó™¢´¡«.    

ö®¨œõ¬ý ˆ¡õ§ö®¨œõ¬ý ˆ¡õ§ö®¨œõ¬ý ˆ¡õ§ö®¨œõ¬ý ˆ¡õ§ý ò£ó®ý ò£ó®ý ò£ó®ý ò£ó® ((((Special Special Special Special Causal Leave) ~ App. VII. Sec. IICausal Leave) ~ App. VII. Sec. IICausal Leave) ~ App. VII. Sec. IICausal Leave) ~ App. VII. Sec. II    

  App. VII, Sec.II---~ý ó¢óñ¢µ¢¶¤øø 42 ö¡÷�ñ¬¹ø¢ý 1 ™¢óö« »¤Äý 90 
™¢óö« ó¨ñð¤¾ ó¬Ä¬Ì ˆ¡òðøó¤ˆø¢©ò´® ö®¨œõ¬ý ˆ¡õ§ý ò£ó® 
•›¤ó™¢´¤¼¤.  »×óš¢ˆ©ø¡Ð¤ ©�û·¤« …Ð¤´¡«. 

  ¨ó©´õü ˆ¡ò·¿¡¨Ä ›Ð·¨¸Ð¤¼ ©õ¡û¶® ©Ð« ©ˆ¡ù®ö®, ú¢±/õü 
©ˆ¡ù®ö® …¼¢óð¢ý œ¨ÆÐ¤´¤¼Ä¢›¡ð¢ ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö óˆ¤¸¢¨ò 
•Ú¬¡œˆû´® 10 ™¢óö« ó¨ñ ö®¨œõ¬ý ˆ¡õ§ý ò£ó® •›¤ó™¢´¡«.  •Ä¢ý 
ˆ¥Ð¤Äý ©óÙ¢ óñ¤¼ ™¢óö¹þ´® »©×¨ÄÆ¢ò¤« •óš¢ð›¤ó™¢´Ã«.  ‚ª 
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•óš¢ð›¤ó™¢´¡ü —Ü¨¸¶ ±œ¢üö¢¸¡þ»¡û´® •š¢ˆ¡ñ»¤Ù®.  
G.O.(P)299/74/Fin. Dated 13.09.1974. 

  ƒ©™¬¡ŠÌ¨Ê ˆ¥¨Ð Ä¡»ö¢´¤¼ —Ü¤ó¢›® Plague, Small Pox, Cholera, 
Typhoid, Diphtheria, Acute Influenzal Pnemonia, Cerebro Spinal Meningitis ‚Ä¢©ò¨ÄÆ¢ò¤« 
©ñ¡Š« œ¢Ð¢¨œ¶¡ý �ðÄ¢›¤øø ¨»°¢´ý öû¶¢/¢´×¢©Áý 21 ™¢óö«ó¨ñð¤« 
±œ©Ä¬ˆ ö¡÷�ñ¬¹ø¢ý 30 ™¢óö«ó¨ñð¤« ‚ª •óš¢ •›¤ó™¢´¡«.  ©ñ¡Š« 
ƒ©™¬¡ŠÌ›¡Ã¤ œ¢Ð¢¨œ¶¨ÄÆ¢ý ‚ª •óš¢ •›¤ó™¢´¤ˆð¢¿.  •óš¢ð¢ò¡ð 
ƒ©™¬¡ŠÌ›¤ œˆñ« �¨ø ›¢ð»¢´¡ü œ¡Ð¢¿.  œˆñ« �¨ø ›¢ð»¢©´ÙÄ® 
•Ä¬¡óô¬»¡¨ÃÆ¢ý »©×¨ÄÆ¢ò¤« •óš¢ð›¤ó™¢´Ã«. 
 
 
ö®¨œõ¬ý ˆ¡õ§ý ò£óö®¨œõ¬ý ˆ¡õ§ý ò£óö®¨œõ¬ý ˆ¡õ§ý ò£óö®¨œõ¬ý ˆ¡õ§ý ò£ó® •›¤ó™¢´¡ó¤¼ »×¤ ±œš¡› ö¡÷�ñ¬¹þ® •›¤ó™¢´¡ó¤¼ »×¤ ±œš¡› ö¡÷�ñ¬¹þ® •›¤ó™¢´¡ó¤¼ »×¤ ±œš¡› ö¡÷�ñ¬¹þ® •›¤ó™¢´¡ó¤¼ »×¤ ±œš¡› ö¡÷�ñ¬¹þ    

1. Šóÿ¨»Ê® Ÿ¡Š« ö¡È¢ð¡ð¢ ©ˆ¡ÐÄ¢ð¢ý ÷¡�ñ¡©ˆÙ¢ óñ¤©Ø¡þ 
2. ©œ¸¶¢ ó¢õ �¢ˆ¢Ëð®´® 14 ™¢óö« ó¨ñ.  ˆ¥Ð¤Äý ©óÙ¢ ó¼¡ý —¡´¢ 

»×óš¢¨ðÐ¤´Ã«. 
3. ©ˆ¡øúð®©´¡, ¨¨Ð©/¡ð®°¢©›¡ ±œÄ¢©ñ¡š ˆ¤·¢óð®¨¸Ð¤· ò¡Í® ©±Š°® 

�£ó›´¡û´® ô¡ñ£ñ¢ˆ •óôÄð¤Ù¡ð¡ý ‡ñ¤ ™¢óö« •›¤ó™¢´¡«. 
4. °¢¸¡û¶®¨»Ê® ¨ÐÍ¢›® (obligatory test) œñ£È¡ö»ðó¤« ð¡±Ä¡ö»ðó¤«. 

(»×óš¢ˆ©ø¡ ˆ¡õ§ý ò£©ó¡ ‚Ä¢©›¡Ð® ©�û·›¤ó™¢´¤ˆð¢¿.) 
5. �©ñ¡œÃ·¢ý¨¸¶ ƒ©™¬¡ŠÌü, öö®¨œüõ›¢ò¨¿Æ¢ý, •©›§õÃ 

ö»¢Ä¢ð¤¨Ð »¤Ø¡¨ˆ ÷¡�ñ¡ð¢ Ä¢ñ¢¨ˆ óñ¤¼Ä¢›® ð˜¡ûÏ·¢ý 
�óô¬»¡ð¢ óñ¤¼ ™¢óö¹þ´®. 

6. •«Š¨¨óˆò¬ ö«—Ü»¡ð �¢ˆ¢Ëð®´® ¨»°¢´ý öû¶¢/¢´×¢¨Ê 
•Ð¢Ì¡›·¢ý 1 óûõ·¢ý 15 ™¢óö« ó¨ñ. 

7. ˆ¦±Ä¢»´¡ý »¡×¢óð®´¡©›¡ •Ä¢¨Ê �¢ˆ¢Ëð®©´¡ �ð¢ ð¡±Äð¤þ¨¸¨Ð 
‡©ñ ö»ð« 15 ™¢óö« ó¨ñ óûõ·¢ý ‡¼¢òš¢ˆ« ÄóÃ •›¤ó™¢´¡«. 

8. •«Š¨¨óˆò¬»¤øø ƒ©™¬¡ŠÌû´® •óñ¤¨Ð ö®©œ¡û¶®ö¢ý œ¨ÆÐ¤´¡ü 
…¿¡ óûõó¤« °¢ö«—û~3›.®   

9. ñ ®̂Ä™¡›« ›Ð·¤¼Ä¢›® 1 ˆòÙû óûõ·¢ý 2 ™¢óö« (G.O.(P)234/89/Fin. 
Dated 04.05.89). 

10. ð¤ó�©›¡Ëó«, ˆ¡ð¢ˆ©»ø Ä¤Ð¹¢ðóð¢©òð®´® ó¢™¬¡ûÏ¢ ö«‹¹¨ø 
›ð¢´¤¼ •Ú¬¡œˆû´® 1 óûõ·¢ý 15 ™¢óö« ó¨ñ. 

11. ö«Ì¡› Äò »Ëñ¹ø¢ý œ¨ÆÐ¤´¡ü 15 ™¢óö« ó¨ñ. 
12. ö«Ì¡›¨· ±œÄ¢›¢š£ˆñ¢µ® ˆ¡ð¢ˆ »Ëñ¹ø¢ý œ¨ÆÐ¤´¡ü                            

1 óûõ·¢ý 45 ™¢óö« ó¨ñ.  
13. •Éû©™ô£ð ˆ¡ð¢ˆ »Ëñ¹ø¢ý œ¨ÆÐ¤´¡ü 90 ™¢óö« ó¨ñ 

(G.O.(P)659/95/Fin. Dated 10.10.95). 
14. ˆ¤Ð¤«—¡ö¥±ÄÃ ±œ±ˆ¢ð/�¢ˆ¢Ëð¤»¡ð¢ —Ü¨¸¶ ó¬Ä¬Ì ˆ¡ñ¬¹þ´®             

6 »¤Äý 14 ™¢óö« ó¨ñ-~App.VII Sec.II &  G.O.(P)381/83/Fin. Dated 08.07.83. 

 ©ˆ¡ÿ/úüö¤ˆø¢ò¤« »×¤« œ¨ÆÐ¤´¡ü öûá£ö® ö«‹Ð›¡ ±œÄ¢›¢š¢ˆþ ®́ 
ö®¨œõ¬ý ˆ¡õ§ý ò£ó® •›¤ó™›£ð»¿ ~ (Cir.No.37/97/Fin dated 24.04.97). 

›õ®Ðœñ¢÷¡ñ›õ®Ðœñ¢÷¡ñ›õ®Ðœñ¢÷¡ñ›õ®Ðœñ¢÷¡ñ¡¡¡¡óš¢ (Compensationóš¢ (Compensationóš¢ (Compensationóš¢ (Compensation    Leave) ~ App. VII. Sec. IILeave) ~ App. VII. Sec. IILeave) ~ App. VII. Sec. IILeave) ~ App. VII. Sec. IIIIII    

 •Ä¬¡óô¬‹¶¹ø¢ý •š¢ˆ¡ñ¨¸¶ ƒ©™¬¡ŠÌ¨Ê ›¢û©Àô±œˆ¡ñ« ¨œ¡Ä¤ 
‡ù¢ó¤ ™¢óö« ‡ª©™¬¡Š¢ˆ ˆ¦Ä¬›¢ûá÷Ã·¢©òû¨¸Ð¤¼ ƒ©™¬¡ŠÌ›® 
•Ä¢›¤œˆñ« Ä¡¨ù¸úð¤¼ ó¬óÌˆþ´¤ ó¢©šð»¡ð¢ Ä¤ò¬»¡ð 
›õ®Ðœñ¢÷¡ñóš¢ •›¤ó™¢´¡«. 

1. ˆ¡õ§ý ò£ó›¤ó™¢´¡ü •š¢ˆ¡ñ»¤øø ƒ©™¬¡ŠÌ¨Ê »¤üˆ¥ú›¤»Ä¢ ©óÃ«. 
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2. ‡ñ¤ ˆòÙû óûõ·¢ý œñ»¡óš¢ 15 ™¢óö«~ (G.O.(P)840/92/Fin dated 04.11.92). 
3. °¬¥¶¢ð¢ò¡ð¢ñ¤¼ ™¢óö« »¤Äý 3 »¡ö·¢›ˆ« ‚ª •óš¢ …Ð¤·¢ñ¢´Ã«. 
4. 10 ™¢óö·¢ý ˆ¥Ð¤Äý ˆ¥¶¢ óð®´¡ü œ¡Ð¢¿. 
5. �ûÒ¢Ä¡óš¢, •ûÚ ©óÄ›¡óš¢ ‚ó©ð¡Ð® ©�û·›¤ó™¢´¤ˆð¢¿.  

ð¡™¦Ö¢ˆ¡óš¢©ð¡Ð® ©�û·® ¨œ¡Ä¤ ‡ù¢ó¤ ™¢óö»¤þ¨¸¨Ð 15 ™¢óö·¢ý 
ˆ¥Ð¡· ˆ¡ò©·´›¤ó™¢´¡«. 

6. ‡ª©™¬¡Š¢ˆ ˆ¦Ä¬›¢ûá÷Ã·¢›¡ð¢ ¨œ¡Ä¤ ‡ù¢ó¤ ™¢óö« ð¡±Ä 
¨�à¤¼Ä¢›® ›õ®Ð œñ¢÷¡ñóš¢ •›¤ó™¢´¤ˆð¢¿. 

7. �/£ö® ©»š¡ó¢ð®´® ‚ª •óš¢´® •û÷Äð¢¿. 
 
 Ç¡ðú¡ù®�ˆø¢ò¤«  ¨œ¡Ä¤ ‡ù¢ó¤ ™¢óö¹ø¢ò¤«  turn duty  ©›¡©´Ù¢ óñ¤¼ 
¨öˆ¬¥ñ¢×¢ Í¡/¢›® ©›¡û»ý ¨öˆ¬¥ñ¢×¢ °¬¥¶¢ð®´®  ÄÐöæ»¢¿¡· ñ£Ä¢ð¢ý 
©ˆ¡Øü ©ö×ú¢ ò£ó® •›¤ó™¢©´ÙÄ¡Ã®. 
 
 
Promotion with Retrospective effect: 
 
 In the judgement dated 05.11.2001 in OP No.6839 of 1999 filed by                             

Sri. T. Gangadharan, Lecturer in Textile Technology, Government Polytechnic, Kannur 

praying promotion to the post of Head of Section with retrospective effect, the Hon'ble High 

Court has by dismissing the O.P observed and ordered as below: 

 "In the absence of any provision of law compelling the appointing authority to fill up 

the vacancy with effect from the very date on which it occurred, a duty to grant promotion 

with effect from the date of occurrence of the vacancy cannot be thrust upon the appointing 

authority.  The appointing authority may postpone the filling up of the vacancy due to 

administrative reasons and fixed problems. 

 Petition has got a fundamental right to be considered for appointment or promotion in 

accordance with law, but no such right to be appointed or promoted with effect from the date 

on which the vacancy has arisen.  In the absence of any legal right flowing from any 

constitutional or statutory provision in favour of the petitioner, the claim of the petitioner for 

retrospective promotion is liable to be rejected.  The duties and responsibilities of the lower 

post and the higher post are different and in such cases no employee is justified in the normal 

course in making a claim for the emoluments attached to the higher post without performing 

the duties and responsibilities of the higher post". 

 
Employees leaving country for private purposes – Authority competent to give 
permission – Uniform procedure – Regarding. 
 
 Part II of App. III, Part I, KSR's deals with leaving jurisdiction on official purpose.  

Rule 93A of Kerala Government Servant's Conduct Rules, 1960 stipulates that permission of 

Superior Officer is required for leaving Head quarters on private purpose.  The reason for 

leave must be expressed in the leave application itself.  Specific sanction of the leave 

sanctioning authority should be obtained to go abroad on private purpose after availing leave 
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including casual leave.  Sanction at Government level is not necessary (except when 

Government is the leave sanctioning authority).  The Government servant should not accept 

hospitality of foreign Government and should not accept employment during the leave 

period.  Sanction of Government is necessary for leave for taking up employment abroad and 

for joining spouse under Appendices XII A and XII C Part I, KSR's.                                 

(Govt. Circular No.10553/Adv.C2/2001/P&ARD dt. 29.4.2002) 

Notional Promotion – Date of effect of the Monetary benefit 

As per rule 23(c) Part I, KSR an officer shall begin to draw the pay and allowances 

attached to his tenure of a post with effect from the date he assumes the duties of that post.  

Further Rule 23(c) provides that promotion which do not involve change of duties shall have 

effect from the date of occurrence of vacancy.  Hence a vacant post is a pre-requisite for ordering 

provisional or regular promotion.  But notional promotions are ordered under exigencies of 

service owing to retrospective revision of seniority and also based on court directions, without 

ascertaining whether there is sufficient number of vacancies to order promotion.  Government 

wish to clarify that back arrears are not admissible for notional promotion.  

(G.O.(P)1016/2000/Fin. Dated 12.07.00). 

Ratio Promotions drawal of arrears 

There is no objection in allowing monetary benefits from the date of occurrence of 

vacancy in the case of ratio promotions which do not involve change of duties vide Rule 23(c) 

Part I KSRs.  (Govt. Letter No.30454/R1/2001/Fin. Dated 23.01.2002) 

Ratio Promotion  - Declaration – Reg. 

Ratio based higher grade promotion is similar to that of regular promotion and  hence 

declaration regarding relinquishment (to the effect that the incumbent will not refuse the regular 

promotion to that grade as and when it becomes due) is not required.  Declaration is required for 

allowing Time-Bound Higher Grade promotion. 

Persons who got Inter Departmental transfer – Reversion to parent Department 

Inter Departmental transfer governed as per G.O.(Ms)4/61/PD dated 02.01.1961, is 

allowed to a person subject to the condition that: 

" he can come back to the old unit or department only if and when there is no 

vacancy for him to continue in the new unit or if for any reason his pay in the substantive 

post in the parent department becomes higher than the pay of the new post held by him". 

So, the requests to go back parent department from persons granted Inter 

Departmental Transfer,  showing situations other than those detailed above are not 

admissible.    (Govt. Letter No. 11346/G3/2002/ H.Edn. dated 06.09.2002) 
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"employees can return to their parent Departments as per rule 8 of Part I of KS&SSR 

without losing their seniority, if they are not confirmed in the new Department.  (Circular 

No.768/R1/2004/P&ARD dated 15.7.2004) 

Vigilance Cell and Vigilance Cases: 

 As per G.O.(P)34/97/Vig. Dated 11.6.1997, the administrative Vigilance set-up in all 

departments will be known uniformly by the nomenclature 'Vigilance Cell'.  Officers of 

adequate seniority, preferably number two level in each organization will be designated as 

Vigilance officer to head the vigilance cell.  The Vigilance Officer will be answerable to the 

Head of Department or Chief Executive only.  As per G.O.(P)65/92/Vig. Dated 12.5.1992, 

the orders already issued on the organization , working and procedure relating to the 

investigation and enquiries by the Vigilance Department, have been revised.  

Review of Cases of Officers under suspension: 

 As per para 13 of G.O.(P) 65/92/Vig. Dated 12.5.1992, when an 

investigation/enquiry against a Government servant is pending in the Directorate of 

Vigilance Investigation, the Head of Department/Officer concerned shall not initiate a 

parallel departmental enquiry on the same allegations but shall  weir for the completion of 

investigation/enquiry  by the Director of Vigilance Investigation. 

 As per Government Circular No.4435/Adv.C2/94/P&ARD dated 23.5.1994, all cases 

in which an officer is under suspension for more than six months, will be reviewed and 

decision taken based on the merits of each case.   

 Government vide letter No.26379/L3/02/H.Edn. dated 27.11.2002 clarified that the 

review contemplated in para 17 of manual for disciplinary proceedings will not apply to 

cases of suspension in pursuance of criminal proceedings in a court.  Revised guidelines 

relating to review of suspension of officers involved in vigilance, trap cases have been issued 

vide Government Circular No.8842/E3/04/Vig dated 15.9.2004. 

Transfer and posting of Workshop Instructors against the post of Demonstrator: 

 The post of Workshop Instructor is declared as addition to the cadre of Demonstrator 

in Engineering vide G.O(Rt)230/02/H.Edn. dated 02.02.02 
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3. Pension 

 
GUIDELINES FOR PREFERRING PENSIONARY BENEFITS  

All heads of offices dealing with Pension files are to observe the following guidelines. 

Pension papers have to be sent to the Accountant General one year in advance            
(Rule 114 & 115 KSR Part III).   Heads of offices should send the pension proposals 
sufficiently early. (Changes arising due to increments earned during the year will be 
considered by the Accountant General before authorization). 

I. Documents to accompany pension application 

1. Non-Gazetted Officers and staff of aided institutions 
i.  Service Book 
    Entries in the service Book should be complete and attested. 
ii. Pension Book (2 sets) 

 a. Fill up all items in Pages 5 & Form No. 2 (page 6 to 10) 
 b. Report of the receiving authority in Page 11 should be recorded. 
 c. Pages 8,23,25,27,29,31, 33,37,39& 41should be filled up. 
iii. All documents mentioned in Page 5 of the Pension Book 

2. Gazetted Officers 
i.  Pension Book (2sets) 
ii. SB if any 

iii. Pages 5 & items 1 to 10 in page 7, pages 23,25,27,29,31,33,37 & 41 of PB should 
be filled up. 

iv. All other documents as in the case of non gazetted officers. 
 
3. Death cases 

i.  Pension Book (2copies) & SB if any 
ii. Form No. 6 (ie., Pages 17 to 21 of Pension Book) 
iii. Enquiry certificate in annexure III (Page 35 of Pension Book) (Heirship Certificate 

is not  required) 
iv. Pages 23,25,27,37,39 & 41 of Pension Book to be filled up. 
v. All other documents indicated in Page 5 of PB. 

 
II. Additional requirements in the case of special categories. 

1. Voluntary retirement  
Sanction for voluntary retirement. 

2. Family Pension to parents 

If both the parents are alive, family pension is payable to both in equal shares. 
(Proposal should be sent along with eligibility certificate issued by the Tahsildar 
(Condition: Income should be less than Rs. 4800 p.a. and there should be no other 
children well placed) 
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III. Settlement of Liabilities 

1. HBA, MCA etc 
Details of employees against whom HBA/MCA/PCA are outstanding should be sent 

to the AG one year before the due date of retirement. The liabilities should be ascertained 
from the AG and the whole amount recovered. If any amount is outstanding at the time of 
retirement it should be included in the liability certificate. 
2. Liabilities intimated by AG 

Any liability intimated by the Accountant General should be included in the liability 
certificate. 
3. Non Govt. dues 

Dues to non government institutions such as co-op societies, KSFE etc can be 
recovered from DCRG only with the consent of the pensioner. If such dues are included in 
the LC, consent of the pensioner for recovering the dues should also be sent. 

4. Dues to Government 

Liabilities of an employee should be quantified sufficiently early so that NLC/LC can 
be issued immediately after retirement. Dues to Govt., if any, can be recovered from the 
DCRG after giving a notice to the employee/pensioner (note 2 to Rule 3 Part III KSR). If no 
reply is furnished within the time allowed or if the reply received is not satisfactory, the 
amount can be fixed as liability and included in the LC. The Head of account to which the 
amount is to be credited has to be shown in the LC.  

The head of the institution from which the employee retires should collect NLC/LC 
from the heads of institutions in which the employee worked during last 4 years of his 
service and consolidated NLC/LC furnished to the Director.   If any difficulty is experienced 
in obtaining the LC/NLC from the offices, the matter should be brought to the notice of the 
DTE. 

In the covering letter forwarding the LC/NLC it should be specified that liability 
particulars for the last 3 years have been collected. The period should not be specified in the 
LC/NLC. 

5. Write off of liabilities of officers who die in harness 

As per GO(P)No.591/97/Fin dated. 17.6.97, amounts up to 2 lakh of outstanding 
liabilities of loans and advances granted to an employee who die in harness can be written 
off. The heads of offices should inform the details of outstanding loans in such cases to the 
Director  so that proposals can be sent to Govt. early for getting the amount written off. 

IV. LAST PAY BILL  

While forwarding the last salary bill of retired Gazetted officers for countersignature 
of DTE,  a declaration as below obtained from the officer should also be furnished. 
 

Declaration 

“ I, Shri/Smt…………………………………(Name, Designation, Name of Institution) do 
hereby agree to effect recovery from my DCRG or to withhold the entire amount of DCRG 
due to me towards liabilities if any found out later against me.” 
 
 
Place: 
Date:        Signature: 
        Name: 
        Designation: 
        Institution:  
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4. Confidential Reports 
 

Government had prescribed instructions for the preparation and maintenance of 

confidential reports as per G.O.(P)No.344/Public dated 22.08.1966. The main points are: 

1.  Objects: 

The main object of the annual report is to screen an officer's professional ability and 

intelligence in applying law and procedure prescribed to cases coming before him and to 

correct the deficiencies observed. 

2.  Period of Report: 

(a)  The form prescribed for Non Gazetted and Gazetted Officer are Form II (A) and 

Form II (B) respectively. The report should cover the period from 1st January to          

31st December. 

(b)  Confidential Report should be prepared and submitted half yearly ending 30th June 

and 31st December for the first 3 year of service and on promotion, before higher 

authority within one month. 

3. Responsibility for the maintenance of Confidential Reports: 

The Head of Department should ensure that Confidential Reports of all persons 

covering the entire period are properly maintained and observed closely and providing 

training & guidance where ever necessary. Report for a period less than 45 days need not be 

insisted. 

4.  Preparation: 

The following points should be noted while preparing a report. 

(i)  The report should be written or typed by the officer himself. The name & 

designation of officer writing report should be shown below his signature. 

(ii)  The name & designation of the officer reported on must be shown in the same 

manner as shown in the Service Book. 

(iii)  The report will be made out by the officer under whose administrative control the 

subordinate is working and passed on to the next higher authority. Every higher 

officer is expected to have detailed information regarding the work and conduct of 

all his subordinates. He should exercise positive and independent judgement on 

the remarks of reporting officer. If however, a reviewing officer does not have an 

idea of the work of any of his subordinate it should be stated. It would not be 

sufficient to affix his signature without any comments. 
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(iv)  The entries in the Confidential Reports should be descriptive.  

(v)  Reporting officer should ensure that the report should represent a frank and full 

appraisal of the officer's merits and demerits. Colourless entries like satisfactory, 

fair etc., should be avoided as far as possible. 

(vi)  When an officer is transferred during the middle of a year, a report or note should 

be prepared and forwarded to the officer to whose administrative control the 

officer is transferred, which is to be completed at the end of the year. 

(vii)  As the District collector is the Chief representative of Government in his District 

and is expected to supervise the activities in his district, he should always have the 

discretion to send a note on any officer of the district except Judicial Officers. 

Such reports shall form part of the Confidential Reports of the Government 

servant concerned. 

(viii) A reporting officer when he proceeds on leave or is transferred or retires must 

record his opinion on the work of every officer directly subordinate to him for the 

information of his successor. This opinion should be incorporated in the annual 

Confidential Report. If the reporting officer has held charge for more than 4 

months, the record should be made on the form of Confidential Report prescribed. 

(G.O.(P)239 dated 06.08.1969) 

5.  Punishments: 

Expressions of displeasure conveyed/orders regarding disciplinary action/findings of 

vigilance investigation should be recorded in Confidential Report (attaching copy). 

(G.O.(P)No.41/86/GAD dtd 31.01.1986) 

6. Communication of Remarks: 

Every employee should know remediable defects so that he can improve himself. 

Whereas an adverse entry is made, the reporting officer should certify that the defects have 

been brought to the subordinate's notice. In communicating remarks to the officer reported 

upon, the below mentioned procedure should be followed. 

(a)  Where no adverse entry is made, nothing should be communicated except in 

cases within (C) below. 

(b) Where an adverse entry relates to a remediable defect, it should be communicated 

with the substance of the entire report. 

(c)  Where the report of an officer shows that he had made efforts to remedy or 

overcome defects mentioned in the preceding report, the fact should be 

communicated to the officer in a suitable form. 
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(d)  Where an officer has made an adverse remark against a Government servant 

serving under him for 2 consecutive years, the desirability of giving an 

opportunity to serve under another officer may also be considered. 

(e)  While communicating adverse remarks, neither the identity of officer recording 

the adverse remark need be disclosed to the party on any account. 

(f)  When an officer has done outstanding work, the fact should also be 

communicated to him. 

(g)  The fact of communication of remarks should be recorded in personal file. 

Acknowledgment should also be obtained and filed in the Confidential Reports. 

7.  Representations against adverse remarks: 

The reportee may be given an opportunity to make a representation against the 

remarks communicated to him. Such representation should be made to the authority within 

one month in polite language. 

G.O.(P)No.186 dtd. 30.06.1969. 

8.  Procedure for dealing with the representation against adverse remarks: 

Representation should be examined by an authority superior to the reviewing officer. 

9.  Personal Data of Government Employees: 

All State Government Employees except last grade servants should furnish 

information of their  close relatives in Proforma E on first appointment and it should be 

added to the Confidential Records. 

 
 
10. Confidential Reports on Officers on deputation to another Department or 

in Foreign Service. 

The Confidential Reports on officers on deputation to another department of 

Government should be continued to be maintained in the parent department. In such cases 

the Reports should be prepared in duplicate by the Department where the official is on 

deputation and one copy there of sent to the parent department. 

In respect of officers on service with the Government of India, other state 

Government, Companies etc. the confidential reports should be duly obtained from the 

Governments or Companies, as the case may be, and kept along with the Confidential 

Records. 

11.  Confidential reports on retired and deceased officers and their disposal. 

The Confidential Records relating to a deceased officer may be destroyed after                       

2 years from the date of death and that of a retired officer after 5 years from the date of 

retirement. 
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12.  Special Reports: 

(i) Special Reports may be called for at any time on the work of any officer.  

(ii)  A superior officer may at any time, of his own accord forward a report on an 

officer working under him. 

(iii) Any special reports required about an officer's fitness for promotion may be 

included in the Confidential Report at the discretion of the officer in whose 

custody the Confidential file is kept. 

13.  Date of Submission: 

The reporting officer will forward the annual report on his subordinate by the first 

February following the year reviewed. (The half yearly reports by the 1st February and the    

1st August). 

G.O.(Ms)No.331/PD dtd. 04.11.1969. 

14.  Register to watch disposal of reports 

A register in the following form shall be maintained by all Head of Offices. 

Serial 
No. 

Name of officer 
to be reported 

upon 
Designation Due 

Date 
Date of 
receipt 

Date when 
sent to 
Secretary 
to Govt. or 
Minister or 
Officer 
concerned 

Adverse 
remarks, if any, 
communicated 

Remarks 

1 2 3 4 5 6 7 8 

 
       

 

 

15.  Miscellaneous: 

Restriction in Handling custodian officers should ensure that subordinate in 

Administrative posts do not have access to the confidential reports on themselves, their 

seniors or of officers of equal rank. 

Good Service Entries: 

The immediate superior Gazetted officer may recommend good service entries to 

their subordinate and the custodian officer of the confidential reports of the officer concerned 

may award such entries. 

Cir. No. 83705/SD-3/67/PD dtd. 28.08.1968 

Cir. No. 83667/SD-3/77/GAD dtd.03.09.1977. 

. 
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Officers who have to write/review Confidential Records 

Sl.No. Name of Post  Reporting Officer  Reviewing Officer/ 
Authority 

1 DTE - Principal Secretary to 
Govt. H.Edn. Dept. 

- Minister Education 

2 SJD (PS) - DTE - Principal Secretary to 
Govt. H.Edn. Dept. 

3 SJD (ECS) - DTE - Principal Secretary to 
Govt. H.Edn. Dept. 

4 JD (IIIC) - DTE - Principal Secretary to 
Govt. H.Edn. Dept. 

5 D D (P&T) - SJD (ECS) - DTE 

6 D D (General) - SJD (PS) - DTE 

7 Sr. Technical Officer  - SJD (PS) - DTE 

8 Technical Officer  - SJD (ECS) - DTE 

9 Training Officer - SJD (ECS) - DTE 

10 Inspector of Industrial Schools - D D (General) - SJD (PS) 

11 Administrative Officer - DTE - Government 

12 Finance Officer - DTE - Government 

13 Administrative Assistant - A.O. - DTE 

14 Accounts Officer (General) - A.O - DTE 

15 Accounts Officer (DP) - JD (IIIC) - DTE 

16 Sr./Jr. Supdts/H.A in DTE - Concerned 
controlling officers 

- DTE 

17 Sr./Jr. Supdts/H.A. Working 
in JCTE'S Office/Regional 
Directorates/ etc. 
 

- Concerned 
controlling officers 

- DTE 

18 Sr./Jr. Supdt/H.A working in 
Institutions 

- Concerned Head of 
Institution 

- RDTE/A.O 

19 Administrative Assts./ 
Accounts Officers working in 
Institutions 

- Concerned Head of 
Institution 

- DTE 

20 JCTE - SJD (PS) - DTE 

21 Dy. CTE - JCTE - DTE 

22 Asst. CTE - JCTE  - DTE 

23 Technical officers working in 
JCTE's office 

- JCTE  - SJD (PS) 

24 Accounts Officer working in 
JCTE's office 

- JCTE - DTE 

25 JD, RDTE, Kothamangalam - Sr. JD (ECS) - DTE 
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26 Asst. Director - JD, RDTE, 
Kothamagalam 

- DTE 

27 JD, RDTE, Kozhikode - Sr. JD (PS) - DTE 

28 Asst. Director - JD, RDTE, KKD - DTE 

29 Inspector of Industrial Schools 
(RDTE, Kothamagalam/ 
Kozhikode) 

- JD - DTE 

30 JD, CDC, Kalamassery - SJD (PS) - DTE 

31 Asst. Director, SD Centre, 
Kalamassery 

- SJD (PS) - DTE 

32 Principal's of Engg. Colleges - SJD (ECS) - DTE 

33 Principal's of College of Fine 
Arts 

- SJD (ECS) - DTE 
 

34 Principal's of Polytechnics - SJD (PS)/RDTE - DTE 

35 Supdts. of T.H.S - D D (General) - Sr. JD (PS) 

36 G C I , Supdts. - SJD (ECS)/JD RDTE -   DTE 

37 Teaching and other staff in 
Engg. Colleges 

- Concerned Head of 
Institution/ Prof. 

- Prl./Sr. JD 

38 Teaching and other staff in 
College of Fine Arts 

- Concerned Head of 
Institution/ Prof. 

- Prl./Sr. JD 

39 Teaching and other staff in 
Polytechnics.                             
(Except ministerial staff) 

- Head of Institution - Sr. JD 

40 Asst. Instructor/Instructor GCI - Supdt. GCI - JD RDTE/ Sr. JD(ECS) 
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5. FAMILY BENEFIT SCHEME  

GENERAL CONDITIONS  
 
1.  Commencement of the Scheme: 
 

The Family Benefit Scheme was introduced by Government in G.O.(P)405/77/Fin.                        
Dated 19-10-1977. 
 
2.  Categories of employees to whom the scheme applies: 
 

(i)  The scheme applies to all regular Government employees under the State 
Government. Officers of All India Service borne on Kerala Cadre, full-time teaching and                  
non-teaching staff of Private Schools and Colleges, protected teachers, teaching and                        
non-teaching staff of private polytechnics and N.M.R. Workers. 
 

(ii)  The Scheme is optional and those who opt for the scheme should continue 
under the scheme up to retirement or relief from service on other grounds. 
 
3.  Procedure for joining the Scheme: 
 

Every employee who wishes to join the scheme has to exercise his option for the 
scheme and to file an option statement in the form given in Annexure I. In the case of a 
Government Employee who enters service after 1-9-1977, option for joining the scheme has to 
be exercised by him at any time within a period of one year from the date of his entry in 
service. He has also to file a nomination as to the person(s) to whom the amount due to him 
should be paid in the event of his death while in service, in the form given in Annexure II. 
 
4.  Option: 
 

Option statement of the non-gazetted officers have to be forwarded to the Heads of 

Office under whom they are working and the Head of Office has to countersign and keep them 

pasted in the Service Books of the officers concerned, after making necessary entries therein. 

In the case of Self drawing Officers, option statements have to be sent to the Head of 

Departments. The Head of Departments have to sent their option statements to the concerned 

Administrative Department of the Secretariat for safe custody. Non-Gazetted Officers who are 

on Deputation to Foreign Service on the date of commencement of the scheme and continue as 

such have to forward their option statements to the Head of Office under whom they worked 

immediately before deputation. The Self-drawing Officers and Heads of Departments on 

deputation have to sent their option statements to the Heads of Departments and to the 

concerned Administrative Departments of the Secretariat as the case may be. The Heads of 

Departments will enter the option statements of Self-drawing Officers in a register under 

attestation and keep it as a permanent record. Similarly the Administrative Department of the 

Secretariat should keep the option statements of the Heads of Departments, opening a register 

therefore and keep it as a permanent record under the charge of an officer to be specifically 

nominated for the purpose. 
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5. Nomination 
 

A subscriber to the scheme should nominate only the members of his family. Family 

for this purpose will include wife/husband and children of the subscriber. In the case of a 

subscriber who does not have a family as defined above, at the time of nomination, he may 

nominate any other person. However, such nomination will become invalid in the event of his 

acquiring a family. On acquiring family, such a subscriber should make a fresh nomination in 

favour of his family. Nominations furnished by the Non-gazetted Officers should be 

countersigned by the Head of Office and pasted in the service book, after making necessary 

entries therein. In the case of  Self-drawing Officers, nomination should be sent to the Head of 

Department. The Head of the Department has to sent his nomination to the concerned 

Administrative Department of the Secretariat for safe custody. 
 
 
6. Rate of Subscription 
 

(i)  The rate of subscription of Class IV employees and N.M.R. Workers is                 

Rs.7 p.m. and in the case of others it is Rs.10 p.m. Class IV employees who have joined the 

scheme will continue to subscribe to the scheme at Rs.7 p.m. even after their promotion as 

Class III Officers. But the subscribers, who are subsequently appointed as Class III employees 

by selection through P.S.C will be allowed to exercise a fresh option for contribution to the 

scheme at the rate of   Rs.10 p.m., provided they are willing to contribute at this higher rate 

with effect from the date on which they originally opted for the scheme. Such re-option should 

be exercised within a period of six months from the date of their joining duty in the Class III 

category on selection by P.S.C. The arrear subscription will be remitted in lump or three equal 

monthly instalments through deduction from their salary in order to qualify themselves to get 

Rs.10,000 under the scheme in case of death while in service. The form for such re-option 

prescribed in Annexure XIII. 
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6.  6.  6.  6.  ¨œ¡Ä¤ ©±œ¡ó¢°Ê® /Ù® ~ ó¡ð®œ/œÃ« œ¢üóò¢´ý¨œ¡Ä¤ ©±œ¡ó¢°Ê® /Ù® ~ ó¡ð®œ/œÃ« œ¢üóò¢´ý¨œ¡Ä¤ ©±œ¡ó¢°Ê® /Ù® ~ ó¡ð®œ/œÃ« œ¢üóò¢´ý¨œ¡Ä¤ ©±œ¡ó¢°Ê® /Ù® ~ ó¡ð®œ/œÃ« œ¢üóò¢´ý    

 ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö óˆ¤¸¢¨Ê •š£›Äð¢ý ±œóû·¢´¤¼ 
Ì¡œ›©»š¡ó¢ˆþ´®  ¨œ¡Ä¤ ©±œ¡ó¢°Ê® /Ù¢ý ›¢¼¤« •›¤ó™¢´¡ó¤¼ 
ó¡ð®œ/Ä¢ñ¢µÐð®´¡· œÃ« œ¢üóò¢´ý/ Ÿ¡Š¢ˆ •É¢» œ¢üóò¢´ý 
Ä¡¨ù œúð¤¼ ±œˆ¡ñ»¡Ã®. 
 
1. ©�¡ð¢Ê® °ðú ®̂Ðû  ‡ñ¤ òÈ« ñ¥œ  
 ©»‰ò¡ ˆ¡ñ¬¡òð« 
2. ±œ¢üö¢¸¡þ  ‡ñ¤ òÈ« ñ¥œ 
 …Õ¢›£ðú¢«Š® ©ˆ¡©ø�® 
3. ©�¡ð¢Ê® °ðú ®̂Ðû …ù¤œ·¢ •à¡ð¢ñ« ñ¥œ 
 ö¢.°¢.ö¢. 
4. ©�¡ð¢Ê® °ðú ®̂Ðû …ù¤œ·¢ •à¡ð¢ñ« ñ¥œ 
 ¨¨….¨¨….¨¨….ö¢ 
5. ±œ¢üö¢¸¡þ …ù¤œ·¢ •à¡ð¢ñ« ñ¥œ 
 ©œ¡ø¢¨Ð ®̂›¢´® 
6. ±œ¢üö¢¸¡þ …ù¤œ·¢ •à¡ð¢ñ« ñ¥œ 
 ¨¨/ü �ûÐ®ö® ©ˆ¡©ø�® 
7. •ö¢ÍÊ® °ðú ®̂Ðû …ù¤œ·¢ •à¡ð¢ñ« ñ¥œ 
 …ö®.°¢.ö¢.  
8. ö¥±œÙ® ‚ñ¤œ·à¡ð¢ñ« ñ¥œ 
 ×¢.…µ®.…ö® 
9. ö¥±œÙ® ‚ñ¤œ·à¡ð¢ñ« ñ¥œ 
 �¢.ö¢.¨… 
 
 ›¢òó¢ý Ì¡œ› ©»š¡ó¢ˆþ ¨œ¡Ä¤ ©±œ¡ó¢°Ê® /Ù¢ý ›¢¼¤« 
Ä¡ý´¡ò¢ˆ ó¡ð®œ »¡±Ä« �Ã® •›¤ó™¢´¤¼Ä®.  …¼¡ý 
Ì¡œ›©»š¡ó¢ˆþ´® »¤ˆø¢ý œúð¤¼ ±œˆ¡ñ« Ä¢ñ¢µÐ©´Ù¡· 
ó¬óÌð¢ý œÃ« œ¢üóò¢´ý (…ü.�û.¨…)/Ÿ¡Š¢ˆ •É¢» œ¢üóò¢´ý 
(ˆÿóûõü) …¼¢ó •›¤ó™¢´¤¼Ä¢›® •š¢ˆ¡ñ« ƒÙ®.  �ðÄ¢›¡ý 
‚·ñ·¢ò¤øø •©œÈˆþ Ì¡œ› ©»š¡ó¢ˆþ ›ÐœÐ¢ ±ˆ»« œ¥û·¢ð¡´¢ 
—Ü¨¸¶ •´ªÙÊ® �›úý ‡¡/£ö¢©ò´® ©›ñ¢¶® •ðµ¤ 
¨ˆ¡Ð¤©´ÙÄ¡Ã®. 
 ©»‰ò¡ ˆ¡ñ¬¡òð·¢¨Ê œñ¢š¢ð¢ý óñ¤¼ Ì¡œ›¹þ Ì¡œ› 
©»š¡ó¢´® •›¤ó™¢´¤ó¡ü ˆù¢ð¤¼ Ä¤ˆ¨ð´¡þ ˆ¥Ð¤Äý Ä¤ˆð®´¤øø 
•©œÈˆþ ©»‰ò¡ ˆ¡ñ¬¡òð·¢©ò´¡Ã® •ð©´ÙÄ®.  ©»‰ò¡ 
ˆ¡ñ¬¡òð·¢ý ›¢¼¤« ƒ·ñó¤ˆþ ö÷¢Ä« —Ü¨¸¶ •´ªÙÊ® �›úý 
‡¡/£ö¢©ò´® ©›ñ¢¶® •ð©´ÙÄ®.   
 ‡ñ¤ òÈ·¢ý ˆ¥Ð¤Äý Ä¤ˆð®´¤øø •©œÈˆþ ‚ª 
‡¡/£ö¢©ò´¡Ã® •ð©´ÙÄ®. 

•óö¡› Ä¤ˆð®´¤øø •©œÈˆ•óö¡› Ä¤ˆð®´¤øø •©œÈˆ•óö¡› Ä¤ˆð®´¤øø •©œÈˆ•óö¡› Ä¤ˆð®´¤øø •©œÈˆþþþþ    (© ë̂¡õû)(© ë̂¡õû)(© ë̂¡õû)(© ë̂¡õû)    

 �£ó›´¡ñ¤¨Ð •óö¡› Ä¤ˆð®´¤øø •©œÈˆþ Ì¡œ› ©»š¡ó¢ 
©›ñ¢¶® —Ü¨¸¶ •´ªÙÊ® �›úý ‡¡/£ö¢©ò´® •ð©´ÙÄ¡Ã®®.  
Ì¡œ› ©»š¡ó¢ˆø¤¨Ð •©œÈˆþ »¡±Ä« ‚ª ‡¡/£ö¢©ò´® •ð´¤ˆ. 
 ×¢.…/…ü.�û.… •›¤ó™¢´¤©Ø¡þ 7/99 »¤Äý ƒøø °¢.… ˆ¤Ð¢ôã¢ˆ 
ˆ¤úó¤ óñ¤·¢ ©óÃ« •›¤ó™¢´¤ó¡ü. ×¢.…/…ü.�û.… •›¤ó™¢´¤©Ø¡þ 
›¢ð»±œˆ¡ñ»¤øø �óô¬·¢›¤« œñ¢š¢´¤« ƒøø¢ò¡Ã® …¼® Ì¡œ› 
©»š¡ó¢ˆþ ƒú¸¤ óñ¤©·ÙÄ¡Ã®. 
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7.7.7.7. ©ˆñø ö§ˆ¡ñ¬ …Õ¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆø¤¨Ðð¤«©ˆñø ö§ˆ¡ñ¬ …Õ¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆø¤¨Ðð¤«©ˆñø ö§ˆ¡ñ¬ …Õ¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆø¤¨Ðð¤«©ˆñø ö§ˆ¡ñ¬ …Õ¢›£ðú¢«Š® ©ˆ¡©ø�¤ˆø¤¨Ðð¤«    
©œ¡ø¢¨Ð ®̂›¢´¤ˆø¤¨Ðð¤«©œ¡ø¢¨Ð ®̂›¢´¤ˆø¤¨Ðð¤«©œ¡ø¢¨Ð ®̂›¢´¤ˆø¤¨Ðð¤«©œ¡ø¢¨Ð ®̂›¢´¤ˆø¤¨Ðð¤«    

©±œ¡ó¢°Ê® /Ù®©±œ¡ó¢°Ê® /Ù®©±œ¡ó¢°Ê® /Ù®©±œ¡ó¢°Ê® /Ù®    
    

1.1.1.1.    •«ŠÄ§« (KPEPPF �¶« •«ŠÄ§« (KPEPPF �¶« •«ŠÄ§« (KPEPPF �¶« •«ŠÄ§« (KPEPPF �¶« 48)48)48)48)    

 ‡ñ¤ óûõ« ©öó›« œ¥û·¢ð¡´¢ð …¿¡ �£ó›´¡ñ¤« (Ä¡ý´¡ò¢ˆ 

�£›´¡û ‡ù¢¨ˆ) ‚ª œÚÄ¢ð¢ý ©�©ñÙÄ¤« óñ¢ö«‰¬ •Ðð®´¡ü                

›¢û—Ü¢Äñ¡ð¢ñ¢´¤¼Ä¤»¡Ã®.  (Form 27) 

›¡»›¢û©Àô¹þ (KPEPPF �¶« 55)›¡»›¢û©Àô¹þ (KPEPPF �¶« 55)›¡»›¢û©Àô¹þ (KPEPPF �¶« 55)›¡»›¢û©Àô¹þ (KPEPPF �¶« 55)    

 ‡ñ¤ óñ¢´¡ñü ‚ª /Ù¢ý ©�ñ¤¼ •óöñ·¢ý •´ªÙ®ö® 

�/£öû´® ö»û¸¢©´Ù /¡ú« (A)ð¢ò¤øø •©œÈ©ð¡Ð¤ˆ¥Ð¢ /¡ú«~1ý 

(Annexure) ‡ñ¤ ›¡»›¢û©Àôó¤« �/£ö® Äòó›® ö»û¸¢©´ÙÄ¡Ã®.  …¼¡ý 

›¡»›¢û©Àô« ¨�à¤¼ •óöñ·¢ý óñ¢´¡ñ›® ‡ñ¤ ˆ¤Ð¤«—« ƒ¨ÙÆ¢ý 

›¡»›¢û©Àô« Ä¨Ê ˆÐ¤«—¡«Š¹ø¿¡· »©×¨ÄÆ¢ò¤« �ø¢¨Ê©ð¡ 

�ø¤ˆø¤¨Ð©ð¡ ©œñ¢ý �ˆ¡ü œ¡Ð¤øøÄ¿. 

óñ¢´¡ñ¨Ê ˆÃ ®́  (KPEPPF �¶« 56)óñ¢´¡ñ¨Ê ˆÃ ®́  (KPEPPF �¶« 56)óñ¢´¡ñ¨Ê ˆÃ ®́  (KPEPPF �¶« 56)óñ¢´¡ñ¨Ê ˆÃ ®́  (KPEPPF �¶« 56)    

 ‡ñ¤ ˆÃ´® ‡¡©ñ¡ óñ¢´¡ñ¨Êð¤« ©œñ¢ý Äà¡ú¡©´ÙÄ¤« �¶« 58~ý 

›¢ûÃåð¢µ ±œˆ¡ñ»¤øø œò¢ô ö÷¢Ä« Ä¨Ê óñ¢ö«‰¬ð¤« •Ä¤©œ¡¨ò 

/Ù¢ý ›¢¼¤øø Ä¤ˆ œ¢üóò¢´ò¤ˆø¤« •Ä¢ý ˆ¡Ã¢©´ÙÄ¤»¡Ã®. 

œò¢ô  (KPEPPF �¶« 58)œò¢ô  (KPEPPF �¶« 58)œò¢ô  (KPEPPF �¶« 58)œò¢ô  (KPEPPF �¶« 58)    

    ó¬óÌˆþ´® ó¢©šð»¡ð¢ ˆ¡ò¡ˆ¡ò¹ø¢ý öû´¡û ›¢Öð¢´¤¼ 

œò¢ô ‡¡©ñ¡ óñ¢´¡ñ¨Êð¤« ˆÃ´¢ý �Ù¤©Ä¡ú¤« óñó¤ 

óð®©´ÙÄ¡Ã®.    

/Ù¢ý ›¢¼¤øø Ä¡ò®´¡ò¢ˆ ó¡ð®œ  (KPEPPF �¶« 59)/Ù¢ý ›¢¼¤øø Ä¡ò®´¡ò¢ˆ ó¡ð®œ  (KPEPPF �¶« 59)/Ù¢ý ›¢¼¤øø Ä¡ò®´¡ò¢ˆ ó¡ð®œ  (KPEPPF �¶« 59)/Ù¢ý ›¢¼¤øø Ä¡ò®´¡ò¢ˆ ó¡ð®œ  (KPEPPF �¶« 59)    

±œ©Ä¬ˆ ƒ·ñó¤ óù¢ •¸©¸¡þ öû´¡û ›¢û©Àô¢´¤¼ 

ƒ·ñó¡™¨¸¶ •š¢ˆ¡ñ¢ð¤¨Ð ƒ·ñó® •›¤öñ¢µ®, ƒœ¡š¢ˆþ´® 

ó¢©šð»¡ð¢ óñ¢´¡ñ¨Ê ˆÃ´¢ý /Ù¢ý •ó©ôõ¢´¤¼ Ä¤ˆð¢ý 

›¢¼¤« •ð¡þ´® Ä¡ò®´¡ò¢ˆ ó¡ð®œ •›¤ó™¢´¡ó¤¼Ä¡Ã®. 

Ä¢ñ¢µÐð®´¡· œ¢üóò¢´ò¤ˆþ  (KPEPPF �¶« 72)Ä¢ñ¢µÐð®´¡· œ¢üóò¢´ò¤ˆþ  (KPEPPF �¶« 72)Ä¢ñ¢µÐð®´¡· œ¢üóò¢´ò¤ˆþ  (KPEPPF �¶« 72)Ä¢ñ¢µÐð®´¡· œ¢üóò¢´ò¤ˆþ  (KPEPPF �¶« 72)    

ƒœ¡š¢ˆþ´® ó¢©šð»¡ð¢ /Ù¢ý óñ¢´¡ñ¨Ê ˆÃ´¢ý ›¢ý´¤¼ 

Ä¤ˆð¢ý ›¢¼¤« Ä¢ñ¢µÐð®©´Ù¡· œ¢üóò¢´ò¤ˆþ öû´¡û 

›¢û©Àô¢µ¢¶¤øø •š¢ˆ¡ñ¢´® •›¤ó™¢´¡ó¤¼Ä¡Ã®. 
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/Ù¢¨ò öØ¡™¬« •É¢»»¡ð¢ œ¢üóò¢´¤¼Ä®  (KPEPPF �¶« 84)/Ù¢¨ò öØ¡™¬« •É¢»»¡ð¢ œ¢üóò¢´¤¼Ä®  (KPEPPF �¶« 84)/Ù¢¨ò öØ¡™¬« •É¢»»¡ð¢ œ¢üóò¢´¤¼Ä®  (KPEPPF �¶« 84)/Ù¢¨ò öØ¡™¬« •É¢»»¡ð¢ œ¢üóò¢´¤¼Ä®  (KPEPPF �¶« 84)    

‡ñ¤ óñ¢´¡ñü öûá£ö¢ý ›¢¼¤« ó¢¶¤©œ¡ˆ¤©Ø¡þ /Ù¢ý 

•ð¡ø¤¨Ð ˆÃ´¢ý ›¢ý´¤¼ Ä¤ˆ •ð¡þ´® òŸ¢´¤¼Ä¡Ã®. 

óñ¢´¡ñü »ñÃ¨¸¶¡ý, Ä¨Ê ˆÃ´¢ý ›¢ý´¤¼ Ä¤ˆ 

›¡»›¢û©Àô»›¤öñ¢µ¤øø •óˆ¡ô¢´®/•óˆ¡ô¢ˆþ´® òŸ¢´¤¼Ä¡Ã®. 

 
¨»°¢´ý ú£..‚«©Øù®ö®¨»Ê®¨»°¢´ý ú£..‚«©Øù®ö®¨»Ê®¨»°¢´ý ú£..‚«©Øù®ö®¨»Ê®¨»°¢´ý ú£..‚«©Øù®ö®¨»Ê®    

 �£ó›´¡û´¤« •óñ¤¨Ð �±ô¢Äû´¤« (Ÿ¡ñ¬, »´þ, öûá£ö® 

¨œüõü òŸ¢´¡· »¡Ä¡œ¢Ä¡´þ) ¨¨ó™¬ �¢ˆ¢Ë¡¨�òó¢¨Ê 

ú£.‚©Øù®ö®¨»Ê® �¢ˆ¢Ëð®´¡ð¢ œò¢ô ñ÷¢Ä ó¡ð®œ •›¤ó™¢´¤¼Ä¤« 

"©ˆñø Šóÿ¨»Ê® ¨öûóÊö® ¨»°¢´ý •×ü°û" ú¥þö® 1960 …¼ 

›¢ð»·¢¨Ê œñ¢š¢ð¢ý ¨œÐ¤¼ ‚±œˆ¡ñ»¤øø ö÷¡ð·¢›¡ð¢ 

•©œÈ¢´¤¼óñ¤¨Ð ±ôÚð¢ý ¨œ©ÐÙ ±œš¡› óö®Ä¤Äˆþ. 

1. öû´¡û �ô¤œ±Ä¢ˆø¢¨ò �¢ˆ¢Ëð®´¤« öû´¡û ›¢û©Àô¢µ¢¶¤øø 

ö§ˆ¡ñ¬ �ô¤œ±Ä¢ˆø¢¨ò �¢ˆ¢Ëð®´¤« »¡±Ä©» ‚ª �›¤ˆ¥ò¬« 

òŸ¢´¤ˆð¤øø¥. 

2. öû´¡û •«Š£ˆñ¢µ ö§ˆ¡ñ¬ �ô¤œ±Ä¢ð¢¨ò �¢ˆ¢Ëð®´® ‡ñ¤ 

•«Š£ˆ¦Ä ¨»°¢´ý •×ü°Ê¢¨Ê ú/úý ò×û �óô¬»¡Ã®.  

3. �¢ˆ¢Ë ›Ð·¢ 3 »¡ö·¢›ˆ« •©œÈ¢©´ÙÄ¡Ã®. 

4. 5000/-~ ñ¥œ ó¨ñð¤øø  ë̂ð¢»¤ˆþ •Ä¡Ä® Ì¡œ› ©»š¡ó¢ˆþ Ä¨¼ 

Ä£û¸¡©´ÙÄ¡Ã®.  

5. öû´¡û �£ó›´¡û´® öûá£ö¢ý ‡ñ¤ ±œ¡óô¬« ˆÃåÐ 

ó¡¹¤¼Ä¢›¡ð¢ 500 ñ¥œ ¨»°¢´ý ú£.‚©Øù®ö®¨»Ê¢¨Ê œñ¢š¢ð¢ý 

ƒþ¨¸Ð¤·¢ òŸ¢´¤¼Ä¡Ã®. 
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8.8.8.8.    ó¡ð®œˆþó¡ð®œˆþó¡ð®œˆþó¡ð®œˆþ    
1. Ÿó› ›¢û½¡Ã ó¡ð®œ 
2. ó¡÷› ó¡ð®œ 
3. ˆØ¬¥¶û ó¡¹¤¼Ä¢›¤øø ó¡ð®œ 
4. ó¢ó¡÷ �¢òó¢›¤øø ó¡ð®œ 
5. ¨¨ö´¢þ ó¡¹¤¼Ä¢›¤øø ó¡ð®œ 
6. ¨ˆ¡Ä¤ˆ¤óò ó¡¹¤¼Ä¢›¤øø ó¡ð®œ 
 
 öû´¡û /Ù¢ý ›¢¼¤« �£ó›´¡û´¤ ›ýˆ¢¨´¡Ù¢ñ¤¼ Ÿó› ›¢û½¡Ã 

ó¡ð®œ, ó¡÷› ó¡ð®œ, ˆØ¬¥¶û ó¡¹¤¼Ä¢›¤øø ó¡ð®œ …¼¢ó 
›¢ú¤·ò¡´¤ˆð¤« œˆñ« öû´¡ñ¢¨Êð¤« �£ó›´¡ñ¨Êð¤« �¡»¬·¢ý           
—¡Æ¤ˆø¢ý/š›ˆ¡ñ¬ Ì¡œ›¹ø¢ý ›¢¼® òŸ¢´¤¼Ä¢›¤øø œÚÄ¢ˆþ 
›Ð¸¢ò¡´¤ˆð¤« ¨�ð®Ä¢¶¤Ù®.  

ó¡ð®œ ›ýˆ¤¼ ó¡ð®œ ›ýˆ¤¼ ó¡ð®œ ›ýˆ¤¼ ó¡ð®œ ›ýˆ¤¼ ————¡Æ¤ˆ¡Æ¤ˆ¡Æ¤ˆ¡Æ¤ˆþ/š›ˆ¡ñ¬ Ì¡œ›¹þþ/š›ˆ¡ñ¬ Ì¡œ›¹þþ/š›ˆ¡ñ¬ Ì¡œ›¹þþ/š›ˆ¡ñ¬ Ì¡œ›¹þ    

I. ©Í×® —¡Æ® ‡¡/® ±Ð¡óüˆ¥û 
II. ©Í×® —¡Æ® ‡¡/® ‚É¬ 
III. ˆ¡ü/¢ü ©÷¡« 
IV. ‚É¬ü —¡Æ® 
V. …µ®.°¢.…/®.ö¢. (H.D.F.C) 
  
1.1.1.1.    Ÿó› ›¢û½¡Ã ó¡ð®œŸó› ›¢û½¡Ã ó¡ð®œŸó› ›¢û½¡Ã ó¡ð®œŸó› ›¢û½¡Ã ó¡ð®œ::::-- --~~~~ �£ó›´¡û´® —¡Æ¤ˆø¢ý/š›ˆ¡ñ¬ 

Ì¡œ›¹ø¢ý ›¢¼®  Ÿó› ›¢û½¡Ã ó¡ð®œ òŸ¢´¤¼Ä¢›¤øø ›ÐœÐ¢ˆþ 
G.O.(P)744/02/Fin. Dated 04.12.2002 ±œˆ¡ñ« ƒ·ñó¡ð¢¶¤Ù®.  ‚ª 
œÚÄ¢ð›¤öñ¢µ® ¨œüõü �›¤ˆ¥ò¬¹þ´¤ •û÷Äð¤øø, ñÙ¤ 
óûõ·¢ý ˆ¤úð¡¨Äð¤øø ©öó›« œ¥û·¢ð¡´¢ðóû´® 
•©œÈ¢´¡ó¤¼Ä¡Ã®. 

Ä¡¨ù œúð¤¼ ˆ¡ñ¬¹þ´® Ÿó› ›¢û½¡Ã ó¡ð®œ òŸ¢´¤¼¤. 

I. œ¤Ä¢ð ó£Ð® ›¢û½¢´¤¼Ä¢›® 
II. œ¤Ä¢ð/œùð ó£Ð® ó¡¹¤¼Ä¢›® 
III. ›¢òó¢ò¤øø ó£Ð® ó¢œ¤ò£ˆñ¢ð®´¤¼Ä¢›® 
IV ›¢òó¢ò¤øø ó£Ð® œ¤Ä¤´¢¸Ã¢ð¤¼Ä¢›®/•×ˆ¤×¸Ã¢´® 

 •û÷Äð¤« Ä¢ñ¢µÐð®´¡›¤øø ˆù¢ó¤« •›¤öñ¢µ® •Ð¢Ì¡› 
ôØø·¢¨Ê 60 ‚ñ¶¢ ó¡ð®œ¡ Ä¤ˆð¡ð¢ òŸ¢´¤«.  •Ä¢›¡ð¢                              
—¡Æ¢ý/š›ˆ¡ñ¬ Ì¡œ›·¢ý œÃð©—¡Ù® œÄ¢ð®©´ÙÄ¡Ã®.  
�óô¬¨»¼¤ ˆÙ¡ý •Ð¢Ì¡› ôØø·¢¨Ê 20 ‚ñ¶¢ˆ¥Ð¢, 
œÃ¢œ¥û·¢ð¡´¡ü, ó¡ð®œ òŸ¢´¤¼Ä¡Ã®.  ó¡ð®œ òŸ¢µ ó¢óñ« 
�£ó›´¡ñ¨Ê ©öó› œ¤ö®Äˆ·¢ý ©ñ‰¨¸Ð¤©·ÙÄ¡Ã®. 

œò¢ô:~œò¢ô:~œò¢ô:~œò¢ô:~ I. •Õ¤ òÈ« ó¨ñ 7.75% ±œÄ¢óûõ« (Fixed) 
II •Õ¤ òÈ·¢›¤ »¤ˆø¢ý 8% ±œÄ¢óûõ« (Fixed) 

›¢ûÀ¢õ®Ð /¡ú·¢ò¤øø •©œÈð¤¨Ð ñÙ¤ ±œÄ¢ˆþ Ì¡œ› 
©»š¡ó¢ð¤¨Ð ö¡È¬œ±Ä«/©»¨ò¡¸® ö÷¢Ä« ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö 
°ðú ®̂Ðú¤¨Ð ˆ¡ñ¬¡òð·¢ý •ð©´ÙÄ¡Ã®.  •©œÈ¡ /¡ú·¢¨Ê 
»¡Ä¦ˆ •›¤—Ü»¡ð¢ ©�û·¢¶¤Ù®. 
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I I I I & II. II. II. II. ó¡÷› ó¡ð®œ/ˆØ¬¥¶û ó¡¹¤¼Ä¢›¤øø ó¡ð®œó¡÷› ó¡ð®œ/ˆØ¬¥¶û ó¡¹¤¼Ä¢›¤øø ó¡ð®œó¡÷› ó¡ð®œ/ˆØ¬¥¶û ó¡¹¤¼Ä¢›¤øø ó¡ð®œó¡÷› ó¡ð®œ/ˆØ¬¥¶û ó¡¹¤¼Ä¢›¤øø ó¡ð®œ    
 G.O.(P)No.238/04/Fin. Dated 19.05.2004 ±œˆ¡ñ« �£ó›´¡û´®                             
—¡Æ¢ý/š›ˆ¡ñ¬ Ì¡œ›¹ø¢ý ›¢¼®  ó¡÷›«/ˆØ¬¥¶û ó¡¹¤¼Ä¢›¤øø 
ó¡ð®œˆþ òŸ¢´¤¼¤.  SBI, SBT …¼¢ó¢Ð¹ø¢ý ›¢¼® Ä¡¨ù œúð¤¼               
›¢—Ü›ˆþ´¤ ó¢©šð»¡ð¢ ó¡ð®œ òŸ¢´¤¼¤. 
1. Ä¤Ðûµð¡ð¢ ñÙ¤ óûõ¨· ©öó›« œ¥û·¢ð¡´¢ð¢ñ¢´Ã«. 
2. •©œÈˆü ó¡ð®œ •Ðµ¤ Ä£ñ¤¼Ä¤ó¨ñ öûá£ö¢ý Ä¤Ðñ¤¼Ä¢›¤øø 

ˆ¡ò¡óš¢ ƒÙ¡ð¢ñ¢´Ã«.  �ðÄ® Ì¡œ›/óˆ¤¸¤ ©»š¡ó¢ 
ö¡È¬¨¸Ð¤©·ÙÄ¡Ã®. 

©ð¡Š¬Äˆþ©ð¡Š¬Äˆþ©ð¡Š¬Äˆþ©ð¡Š¬Äˆþ::::    
1. ˆ¡û ó¡¹¤¼Ä¢›¤øø •©œÈˆ›® †×ó¤« ˆ¤úº ±œÄ¢»¡ö 

•Ð¢Ì¡› ôØø« 12930/~ ñ¥œð¡Ã ®. 
2. ©»¡©¶¡û ¨¨ö´¢þ/ö®´¥¶û ó¡ð®œð®´® •©œÈ¢´¤¼óû´® 

±œÄ¢»¡ö •Ð¢Ì¡› ôØø« 6680/~ ñ¥œð¡Ã®. 
3. ˆØ¬¥¶û ó¡ð®œð®´® •©œÈ¢´¤ó¡ü �£ó›´¡ñ›® 10790/~ ñ¥œ 

±œÄ¢»¡ö •Ð¢Ì¡› ôØø« ƒÙ¡ð¢ñ¢´Ã«. 

 óˆ¤¸¤ ©»š¡ó¢ð¤¨Ð ˆ¡ñ¬·¢ý öû´¡ñ¤« (š›ˆ¡ñ¬ óˆ¤ ®̧) »×¤øøóñ¤¨Ð 
ˆ¡ñ¬·¢ý óˆ¤¸¤ ©»š¡ó¢ð¤»¡Ã® •©œÈð¢ý ô¤œ¡ûô ¨�©àÙÄ®. 
ó¡ð®œ Ä¤ˆó¡ð®œ Ä¤ˆó¡ð®œ Ä¤ˆó¡ð®œ Ä¤ˆ    
1. ˆ¡û ó¡¹¤¼Ä¢›® •Ð¢Ì¡› ôØø·¢¨Ê 24 ‚ñ¶¢ 
2. ©»¡©¶¡û ¨¨ö´¢þ/ö®´¥¶û: œñ»¡óš¢ 50000/~ ñ¥œ 
3. ˆØ¬¥¶û:-~ (i) ©Í×® —¡Æ® ‡¡/® ‚É¬ •Ð¢Ì¡› ôØø·¢¨Ê 8 ‚ñ¶¢                          

 ó¡ð®œ •›¤ó™¢´¤¼¤. 
 (ii) ©Í×® —¡Æ® ‡¡/® ±Ð¡óüˆ¥û 60000/~ ñ¥œ ó¡ð®œ 

•›¤ó™¢´¤¼¤. 
œò¢ôœò¢ôœò¢ôœò¢ô:~:~:~:~    
1. ˆ¡û:~ (i) 3 óûõ« ó¨ñ 8.5% (Fixed)          
  (ii) 3 óûõ·¢›¤©»ý 9.25% (Fixed) 
2. ©»¡©¶¡û ¨¨ö´¢þ/ö®´¥¶û: 3 óûõ« ó¨ñ 9.25% 
3. ˆØ¬¥¶û:~ (i) SBI~10.75% œñ»¡óš¢ 3 óûõ« (Fixed) 
  (ii) SBI~11% (Fixed) 84 »¡ö« ó¨ñ. 
 •©œÈ¡/¡ú·¢¨Ê ›¢Ö¢Ä »¡Ä¦ˆ •›¤—Ü»¡ð¢ ©�û·¢¶¤Ù®.(›Øû 10) 
IV.IV.IV.IV.    ó¢ó¡÷ ¨�òó¢›¤øø ó¡ð®œó¢ó¡÷ ¨�òó¢›¤øø ó¡ð®œó¢ó¡÷ ¨�òó¢›¤øø ó¡ð®œó¢ó¡÷ ¨�òó¢›¤øø ó¡ð®œ    
    G.O.(P)734/97/Fin. Dated 28.08.97 ±œˆ¡ñ« öû´¡û öûá£ö¢¨ò ë̂¡ö® IV 
�£ó›´¡ñ¤¨Ð ¨œÿ»´ø¤¨Ð ó¢ó¡÷ ¨�òó¢›¡ð¢ ‡ñ¤ ó¡ð®œ œÚÄ¢ 
›Ð¸¢ò¡´¢ð¢¶¤Ù®.  ±œö®Ä¤Ä œÚÄ¢ ±œˆ¡ñ« •Ð¢Ì¡› ôØø·¢¨Ê                  
15 ‚ñ¶¢ (œñ»¡óš¢ 25000/~) ó¡ð®œ òŸ¢´¤¼Ä¡Ã®. 

ó¡ð®œ òŸ¢´¤¼Ä¢›¤øø ©ð¡Š¬Ä ë̂¡ö® IV Äö®Ä¢ˆð¢ý Ä¤Ðûµð¡ð¢ 
•Õ¤ óûõ¨· ©öó›« œ¥û·¢ð¡´¢ð¢ñ¢´Ã«.  ˆ¥Ð¡¨Ä ö¥¸ú¡©›§õ›® 
ˆ¤úºÄ® ñÙ¤ óûõ¨· ©öó›ˆ¡ò¡óš¢ ƒÙ¡ð¢ñ¢´¤ˆð¤« ©óÃ«. 
œò¢ôœò¢ôœò¢ôœò¢ô::::    9%9%9%9%    
ÄÄÄÄ¢ñ¢µÐó¢ñ¢µÐó¢ñ¢µÐó¢ñ¢µÐó®: ¨œüõü œ×¤¼Ä¤ó¨ñð¤øø öûá£ö® ¨¨™û‹¬·¢¨Ê 
•Ð¢Ì¡›·¢ý œñ»¡óš¢ 60 ÄóÃˆø¡ð¢ Ä¢ñ¢µÐð®´¡«.  »Ä¢ð¡ð 
©ñ‰ˆþ ö÷¢Ä« •©œÈð¤¨Ð ñÙ¤ œˆû¸¤ˆþ °ðú ®̂Ð©ú×¢©òð®´® 
•ð©´ÙÄ¡Ã®.   ó¡ð®œ ¨¨ˆ¸×¢ œ¢©× »¡ö« »¤Äý Ä¢ñ¢µÐó® 
�ñ«Ÿ¢©´ÙÄ¡Ã®.  ó¡ð®œ òŸ¢µ® ‡ñ¤ »¡ö·¢›ˆ«, �û´¤ ©óÙ¢ð¡©Ã¡ 
ó¡ð®œð®´® •©œÈ¢µÄ® •ð¡ø¤¨Ð ó¢ó¡÷« ñ�¢Íû ¨�ð®Ä öû¶¢/¢´×® 
œñ¢©ô¡š›ð®´¡ð¢ •ðµ¤Ä©ñÙÄ¡Ã®.  ó¡ð®œ Ä¢ñ¢µÐ´¤¼Ä¢ý ó£ù®� 
óñ¤·¢ð¡ý ‡ñ¤ óûõ©·ð®´® 2.5% …¼ ›¢ñ´¢ý œ¢ù¸ò¢ô 
‚ªÐ¡´¤¼Ä¡Ã®. 
 •©œÈ¡ /¡ú·¢¨Ê ›¢ûÀ¢õ®Ð »¡Ä¬ˆˆþ •›¤—Ü»¡ð¢ 
©�û·¢¶¤Ù®.  (Form 14,15,16) 
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9. GUIDELINES PRESCRIBED FOR THE PURCHASE OF STORES 
 
1.  Estimate requirements of stores at the end of each financial year and prepare a list of 

articles required during the next financial year. Prepare estimates based on the 

consumption during the previous 3 to 5 years. 

2.  Prepare annual indent in form No.13 of KFC Vol. II (App.I) showing the approximate 

cost of articles to be purchased including incidental expenses. 

3. Satisfy that funds are available and there is valid administrative sanction from 

competent authority. 

4. Obtain stores by calling for quotations if the estimated value of stores is below                

Rs. 20,000/- inviting Tenders if the estimated value is Rs. 20,000/- and above. 

4(a)  Inviting of Quotations/Tenders are exempted in the following cases:- 

i)  Purchase of books and periodicals involving less than Rs.1000 at a time. 

ii)  Petty purchases of less than Rs.1000 at a time. 

iii) Purchase from Government Sources. 

iv)    Special purchases in which any other procedure is approved by Government. 

v)    Purchase of items covered by Rate or Running contracts settled by the Director 

General of Supplies and Disposal, New Delhi or the Store Purchase Department, 

Trivandrum by operating such contracts. 

5.  In the case of purchase of books and periodicals above Rs.1000/- at a time, invite simple 

quotations from leading publishers and booksellers and place orders on the basis of 

competitive quotations so that maximum discount may be obtained. 

 

INVITATION OF TENDERS:-  The following procedure should be observed. 

i)  Estimate requirements for the year and regulate time of purchase according to the state 

of market and stock position of stores. Give priority to articles which are in urgent need. 

ii)  Classify articles under different trade groups according to the approved classification. 

Invite tenders separately for each group. 

iii)  Tender specifications should be carefully and correctly drawn up so that there is no 

ambiguity about the correct type, size, packing etc. of materials required. There should 

be no room for changes in specifications after inviting tenders. 

iv) Specify place of delivery in the tender. 
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v) Give sufficient time to submit tender. The minimum time suggested for ordinary stores 

which can  be purchased from the Indian Market is one Month. 

vi)  Specify a period of firmness during which the tenders are to keep the rate firm. 

vii)  Specify the place the date  and the time where the tenders are to be submitted and will 

be opened. 

EMD:-  Earnest Money of 1% of the amount of the tender should be taken for every tender 

involving Rs.20,000/- or more EMD may be accepted either in cash, crossed Bank 

Draft or Treasury Saving Bank Deposits, Government Promissory Notes or Bank 

Guarantee or National Saving Certificates. Minimum EMD is Rs.30/- 

RECEIPT AND OPENING OF TENDER :- Maintain a register in form No. 5 of Vol.II                

(appendix XI) to note the details of tenders invited/received. Late tenders should also be 

entered in the register and the reason for inclusion/exclusion recorded in the remarks column. 

ENTERTAINMENT OF TENDERS :- Include all tenders which are in the prescribed form, 

accompanied by the requisite earnest money provided-they have been received before the time 

prescribed. 

THE FOLLOWING TENDERS MAY BE EXCLUDED  

(i) Tenders not in the prescribed form. 

(ii) Not accompanied by EMD. 

(iii) Not signed by the tenderer. 

(iv) From a black listed firm. 

(v) When the tender is received late. 

However tenders received by post after the date and time fixed for their receipt but 

before the time fixed for the opening of the tenders shall also be considered, provided the 

Officer concerned is satisfied that the delay occurred is in postal transit and genuine. 

 

ACCEPTANCE OF TENDERS 

Finalise acceptance within the firm period. When there are two or more offers for an 

article at the same rate governed by similar conditions, divide equally among the tenderers 

provided they are all well known. Otherwise the previous contractor whose performance was 

satisfactory, should be preferred. 
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Allow prescribed price preference to the products of SSI Units within the state. 

Rejection of tender is a matter entirely within the discretion of the purchasing officer. 

But give reasons in writing for rejecting any tender. Reason for rejection need not be 

communicated to the tenderer. 

Take security equivalent to 5% of the total value of the contract. 

Security Deposit may be accepted in any of the following form. 

(i)  In cash 

(ii)  National Saving Certificate 

(iii)  Treasury Savings Bank Deposit. 

(iv)  Post Office cash Certificates. 

(v)  Post Office Savings Bank Deposit  

(vi)  Deposit receipt of recognized Bank's & Co-operation society approved by Government 

for the purpose. 

(vii)  Bank Guarantee from Scheduled Bank in India. 

EXECUTION OF AGREEMENT  

Execute an agreement in stamp paper worth 50/- with the successful tenderer for the 

satisfactory fulfillment of the contract emboding the conditions of the order and providing for 

the necessary penal clauses for any breach of the conditions of the contract. 

 

Include also the condition to the effect that liquidated damages @ 0.5% or 1% of the 

delivered price of the delayed stores or unperformed services for each week of delay will be 

deducted until actual delivery or performance up to a maximum deduction of 10% of the 

contract price for the delayed stores or services. 

Administrative Sanction 

It is the duty of each Purchasing Officer to satisfy that funds are available for meeting 

the expenditure and that there is a valid Administrative Sanction for effecting the purchase. 

Head of Departments and other officers empowered in this behalf are competent to accord 

Administrative Sanction for all purchases up to the limit of  powers vested with them. For 

purchases involving higher amounts, sanction to be obtained from Government. 
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Purchase Sanction 

The Heads of Departments are classified into 3 groups on the basis of the approximate 

value of the purchases they are making each year. The list of Heads of Departments showing 

the groups under which they come is given in Appendix XXII of SPM. The first group is 

authorized to purchase stores without reference to Government to the Departmental Purchase 

Committee up to Rs. 10 lakhs at a time. 

Tabulation 

It is the duty of the Purchasing Officer, that after obtaining Tender the valid tender to 

be tabulated in the manner in which it is explained at the time of tenders invited. 

Rate Contract 

A rate contract is a contract for the supply of stores at specified rates during the period 

covered by the contract. No exemption from EMD or Security Deposit will be granted in 

respect of rate contract, irrespective of the amount involved. The Stores Purchase Department 

is also concluding every year rate contract for a number of articles. In respect of purchase as 

per rate contracts settled by the Director General of Supplies and Disposals (DGS and D) and 

the State Government, Purchase sanction from Government is not necessary even if the value 

of the purchase exceeds the purchase powers of the purchasing officer provided that it is 

specified while issuing Administrative Sanction that the purchase will be made as per                 

DGS and D. 

Purchase from Government Establishments 

Products manufactured by State Government Departments and State Public Sector 

Industries and Institutions will be purchased from them exclusively without tenders for the 

first five years after they have gone into production, the prices being fixed by negotiation.              

In respect of purchase to be made from institutions listed in Appendix XXVI, all purchasing 

officers should see that only those items are purchased which are normally manufactured by 

them.  Latest guidelines as per G.O.(P)448/05/ Fin dated 13-10-05 should be followed. 
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TENDER TABULATION

Name of Institution .....................................................................................
No....................................................................... Purchase of equipments

For ................................................... Dept./Section ...................................

1 2 3 4 5 6 7 8 9 10 11 12 13 14

Item No. & Name Remarks

Item No. 1

Firm No.1

Firm No.2

Firm No.3

Item No. 2

Firm No.1

Firm No.2

Firm No.3

Tabulated by Recommended by  Recommended and 
Counter Signed by

Staff Member in -charge Signature of the Head of the 
Department/ Section Professor               Principal

Sl.
No.

Tender 
Specification

Quantity 
Required

Name of 
Firms

Rate 
quoted

Whether 
Rate is 

inclusive of 
ST/Exci

Whether 
EMD & 

agreement 
received

Delivery 
conditions

Payment 
conditions

Whether the 
offer confirm 

to tender 
specification

Guarantee 
in respect 
of goods 

and 
whether 

any local 
agent 

Expiry 
date of 

the 
validity 
of offer 
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10. Study Tour 

Office of the  
Director of Technical Education 

Thiruvananthapuram – 23 
No. C5/354/03/DTE                         Dated: 1-9-03 

 
CIRCULAR  

 
Sub:- Education – Technical – Educational Tour of Polytechnic College Students 

–  Guideline – regarding 
 

The Principals of all Polytechnics Colleges under this Department are directed to 

follow the following guidelines, while forwarding the tour proposals for the final year 

students of each branch hereafter. 

 
1. The tour Proposals should reach this office at least 20 days before the commencement 

of the Tour. 
2. The designation of the escorting staff should not be below the rank of Demonstrator 

and the designation of the escorting staff member should be indicated. 
3.   Details of Industries/Technical organisations proposed to be visited should be indicated 

in the tour  programme. 
4. For each group of 20 students one staff should be deputed to accompany the students. 
5.  If girl students are included in the Educational Tour, one lady staff should accompany 

the team. 
6.  If SC/ST students are participating in the study Tour their name should be specified 

clearly. 
7.  The total distance to be travelled should not exceed 2000 Kms. And the number of days 

of the Tour by 10 days. 
8.  Distance of each travel and the date of each travel should be clearly indicated. The 

Tour proposals which does not satisfy the above mentioned guide lines will not be 
entertained. 

9.  Head of Section should recommend the tour programme and Principal should put 
his/her signature on all papers connected with the tour programme. 

10.  Tour programme should be submitted in duplicate. 
11.  The names of students with age should be indicated in the tour programme. 
 
 

Sd/- 
Kurien Koshy, 

Sr. Joint Director (PS) 
To  

The Principals of all Polytechnics 
(Govt. & Aided)  
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11. Equivalency 

GOVERNMENT OF KERALAGOVERNMENT OF KERALAGOVERNMENT OF KERALAGOVERNMENT OF KERALA 

AbstractAbstractAbstractAbstract 
 

Qualifications – Degree and Diploma recognized by the Government of India – Automatic 
recognition – Instructions – Issued. 

PUBLIC (SERVICES PUBLIC (SERVICES PUBLIC (SERVICES PUBLIC (SERVICES ––––    D) DEPARTMENTD) DEPARTMENTD) DEPARTMENTD) DEPARTMENT 
 

G.O.(Ms) No.526           Dated, Thiruvananthapuram, 17-7-1965. 
Read again  (1) G.O. (Ms.) No.45/Public (Ser.) dated 20.1.1960 

(2) G.O. (Ms.) No.145/Public (Ser.) dated 21.3.1963 
(3) G.O. (Ms.) No.393/Public (Ser.) dated 23.4.1965 

Read also:  From the Kerala Public service Commission,  
Letter No.A7/16984/64 dated 10.6.1965. 

ORDER 

In suppression of all existing orders in the subject the Government are 
pleased to order as follows:- 

Medical degrees, which have been approved by the all India Medical 
Council, only should be approved. 

i. Other degree and Diplomas awarded by statutory Universities established by an Act 
of the Central or State Legislature or by other institutions of higher learning 
recognized as Universities by the Central University Grants Commission should be 
recognized. 

ii.  Certificates and diplomas awarded by the Board of secondary and Intermediate 
Education duly set up and recognized by the Central Government or State 
Government should be recognized. 

iii.  All technical and professional qualifications recognized by the Government of India 
should be recognized for purpose of appointment to various posts in public services 
in the state other than teaching posts. 

iv. In cases of doubt, the Government should be addressed. 
 
 

(By order of the Governor) 
 

ZACHARIA MATHEW  
JOINT SECRETARY  

To 

 The Secretary, K.P.S.C., etc. 
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No.15096/Rules – 2/95/GAD 

General Admn, (Rules) Department 
Thiruvananthapuram, 2-8-1985. 

From 
The Commissioner & Secretary to Government 

To 
 

The Director of Training, 
Thiruvananthapuram 

Sir, 
 

Sub:- Qualifications – Recognition of Part ‘A’ and ‘B’ Examination of A.I.M.E 
(India) as equivalent to a degree in Engineering – Regarding. 

Ref:- Your letter No.A2/13603/84 (2) dated 28.1.1985. 
 

I am directed to invite a reference to the letter cited and to state that the Government 

of India, Ministry of Education has since informed that a pass in the Associate Membership 

Examination of the Mechanical Engineers Association of India renamed as Institution of 

Mechanical Engineers, Indian University for the purpose of recruitment to superior posts 

and services under the Central Government. In this connection I am to invite your attention 

to the orders issued in G.O. (Ms) No. 526/PD dated 17.7.1965  (Item IV) by which all 

Technical and Professional qualifications recognized by this Government of India stand 

automatically recognized by this State Government also for the purpose of appointment to 

various posts in the Public Services in the State other than teaching posts. 

 

 

Yours faithfully,  
 
 

J. RAJASEKHARAN  
Under Secretary, 

For Commissioner & Secretary to Govt. 
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GOVERNMENT OF KERALA 

Abstract 

Public Services – Recognition of National Trade Certificates awarded the aegis of National 
Council for Training in Vocational Trades, Government of India – Orders issued. 

PERSONNEL AND ADMINISTRATIVE REFORMS (RULES) DEPART MENT 
 
G.O.Ms.2/94/P&ARD.           Dated, Thiruvananthapuram, 6.1.1994. 
Read: -1. Letter No. A.II (4) 12449/92/GW dated 23.11.1992 from the Secretary,  Kerala 

Public Service Commission. 
  2. Letter No.C5-13082/93, dated 22.11.1993 from the Director of Industrial  

Training. 

ORDER 

Government in consultation with the Kerala Public Service Commission are pleased 

to recognize the following three National Trade Certificates awarded the aegis of National 

Council for Training in Vocational Trades, Government of India, as alternate qualification 

to corresponding            K G T E (Lower) Certificates noted against each. 

 

 National Trade Certificate K.G.T.E (Lower)  

1. Compositor Hand (Hand Compositor and Proof 
Reading) 

Compositor Work 

2. Letter Press Machine Minder                (Printing 
Machine Operator) 

Letter Press Machine Work 

3. Book Binder Book Binding 

 

By order of the Governor 
M.D. PHILOMINA,  

Additional Secretary to Government 

To 
All Heads of Departments and Officers 
The Director of Technical Education, Thiruvananthapuram. 

 
 

 
       
 
 
 
 
 
 
 
 



 157 

 

  
 

Government of Kerala 
Ministry of Human Resource Development 

(Department of Secondary Education & Higher Education) 
New Delhi, the 26th Sept., 2000 

NOTIFICATION (54)  

No.F.2/6/97-TS.IIIA. On the recommendation of the High Level Committee for recognition 
of Educational Qualifications, the Government of India have decided to recognize the ‘B’ 
Level Computer Examination being conducted by the Department of Electronics 
Accreditation of Computer Courses (DOEACC) Society for the purpose of employment 
under the Central Government where M.C.A. is the desired qualification. 

 
Sd/- 

(VIJAY BHARAT)  
Director (Tech.) & Secretary 

High Level Committee for 
Educational Qualifications. 

Copy for information to: 

1. All State Government and Union Territories (Education Department) 
2. All Regional Offices of the Ministry of Human Resource Development (Department 

of Education) 
3. All Directors of Technical Education 
4. Union Public Service Commission, Dholpur House, Shahjahan Road, New Delhi 

(With 5 spare copies) 
5. Staff Selection Commission, Lok Nayak Bhavan, Khan Market,                    New 

Delhi. 
6. All State Public Service Commission 
7. Association of Indian Universities, AIU House, 16-Kotla Marg,               New Delhi. 
8. D.P.I.O. (Ministry of Human Resource Development) Department of Education, 

Shastri Bhavan, New Delhi. 
9. All Board of Apprenticeship Training. 
10. All Ministries and Department of Government of India 
11. The Executive Director, DOEACC Society, Electronics Niketan, 6 CGO Complex, 

New Delhi – 110 003 
12. Guard File 

Sd/- 
(VIJAY BHARAT)  

Director (Tech.) & Secretary 
High Level Committee for 
Educational Qualifications 
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Government of Kerala 
Ministry of Human Resource Development 

(Department of Education) 
New Delhi, the 11th July., 2000 

 
NOTIFICATION (6)  

 
No.F.1-5/87/T.7/T.13. On the recommendations of the Board of Assessment for 
Educational Qualifications, the Government of India has been pleased to recognize 
the Part –I a(X) Part-II Technician Engineers Examination (T) conducted by the 
Institution of Mechanical Engineers from State Polytechnic for the purpose of 
employment to subordinate posts and services under the Central Government. 

 
The Manager, 
Government of India Press, 
Haridabad. 

(Sundar Sing) 
Deputy Educational Adviser (T) 

Copy to: - 

1. All Ministries & Departments of Government of India. 
2. All State Governments & Union Territories (Technical Education 

Departments.) 
3. All Directors of Technical Education. 
4. Regional officers of the Ministry of Human Resource Development. 
5. UPSC with 5 spare copies. 
6. S.S.C., CGO Complex, Lodhi Road, New Delhi. 
7. Association of Indian Universities, 16, Kotla Marg, New Delhi-2. 
8. D.P.I.O. (Ministry of Human Resource Development). 
9. All State Public Service Commission. 
10. All Board of Apprenticeship Training. 
11. Secretary, Institution of Mechanical Engineers (India), 307, Janambhoomi 

Chambers, 29,W.H. Marg, Ballard Estate, Bombay-400 036 
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Government of Rajasthan 
Technical Education Department 

 
No.F.6 (34)/T.E./88             Jaipur, Dated July 19 
 

Notification  

In pursuance of government of India, Ministry of Human resource department of 
Education’s notification (6) No.F.1-5/87/T-7/T-13               dated: 11-07-88 the 
Government of Rajasthan has been pleased to recognize the Part-I and Part-II 
Technician Engineers Examination (T) conducted by the Institution of Mechanical 
Engineers (India) at par with a Diploma in Mechanical Engineering from a State 
Polytechnic for the purpose of employment to subordinate posts and service under 
the State Government. 

(R.N. Majumdar)  
Officer on Special Duty, 
(Technical Education) 

Copy to the following for information and necessary action: - 

1. The Secretary to Governor/ Chief Minister. 
2. All Secretaries, government of Rajasthan. 
3. P.S. to all Ministers. 
4. All Heads of department (Rajasthan). 
5. All collectors. 
6. F.D. (Rules). 
7. Deputy Secretary, Technical Education. 
8. Superintendent, Government Press, 

Rajasthan, Jaipur for publication in Gazette. 
9. The director of Technical Education, 

Rajasthan, Jodhpur. 
10. Secretary, Board of Technical Education, 

Rajasthan, Jodhpur. 
11. Editor, Shivira Magazine, Directorate of 

Education Bikaner. 
12. Secretary, Institution of Mechanical Engineers 

(India), 307, Janambhoomi Chambers, 
29,W.H.Marg, Ballard Estate, Bombay-400 
036 

Copy also forwarded to: - 

1. Secretary, Rajasthan Legislative assembly, Jaipur. 
2. Secretary, Rajasthan, Public Service Commission, Ajmer. 
3. Registrar, Rajasthan, High Court, Jaipur/Jodhpur. 
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GOVERNMENT OF KERALA  
Abstract 
 

National Apprenticeship Certificate – recognition of Orders issued. 
 

HEALTH & LABOUR (G) DEPARTMENT  
 

G.O.(Ms) No.514/66/HLD       Dated, Thiruvananthapuram, 06-07-1966. 
Read  (1) Letter No. TC/NCT-14 (3)/66 dated, 07-02-1966 from the Director General of 

Employment & Training, New Delhi. 
(2) Letter No. C5-4207/66/ dated 14-03-66 from the Director of Training. 
(3)  Letter No.A11 (5)-15419/66 dated, 21.06-1966 from the Secretary, Kerala Public 

Service Commission, Thiruvananthapuram. 
 

ORDER 
 

The National Council for Training I Vocational Trades at its meeting held on 
November 1965 has recommended among other things, that the National Apprenticeship 
Certificate which is awarded after completion of full term apprenticeship for minimum 
period of 3-4 years may be considered as of a higher grade than the National trade 
Certificate which is awarded after 18 months training in Industrial Training Institutes 
followed by 6 months                  in-olent training. The recommendation has been considered 
and accepted by the Government of India. 

As recommended by the Director of Training, Government, in consultation with the 
Kerala Public Service Commission, are pleased to declare the National Apprenticeship 
Certificate as of a higher standard than the national Trade Certificate and to treat it as 
equivalent to a National Trade Certificate (awarded after a two year course.) With one 
year’s experience. 

 
 

(By Order of the governor) 
C.K. Kochukoshy, 

Secretary to Government 
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GOVERNMENT OF KERALA  
Abstract 

 
Education – Technical – Equivalency of Multy Point Entry and Credit System Diploma with 3 years 
Diploma Course – Approved – Orders issued. 
 

HIGHER EDUCATION (L) DEPARTMENT  
 
G.O.(Rt) No.232/2004/H.Edn.      Dated, Thiruvananthapuram, 13.02.2004. 

Read:- Letter No. C4/35400/03/DTE dated 19.11.2003 received from the                       Senior Joint 
Director (PS), Thiruvananthapuram. 

 
ORDER 

The Senior Joint Director (PS) in this letter read above has informed that the Diploma 
Courses in Engineering/Technology are conducted in the State under two systems one is a flexible 
Multy Point Entry and Credit System and other is a fixed three year system. 

The Multy Point Entry and Credit System (MPEC) is being conducted in three Polytechnics 
under Semester Pattern and the duration varies from                 6 Semester to 5 Semester. Those who 
have passed Pre-degree with Maths Group/+2 with Science Group need to attend 5 (Five) Semester 
and SSLC Candidate 6 (Six) Semesters. The Admission procedure of MPEC System is similar to 3-
year Diploma Course. 

For MPEC Course the scheme of studies and examinations for the course are conducted in 
accordance with the guidelines issued by this National Project Implementation unit of Worlds Bank 
assisted Technician Education Project. Examinations for both schemes are conducted by the State 
Board of Technical Education and the Diploma are issued by the State Board of Technical 
Examinations. The Diploma Certificates issued under Multy Point Entry and Credit System 
conducted under Semester pattern is treated as identical to the 3 year Diploma course. The Senior 
Joint Director (PS) has requested to issue under              Multy Point Entry and Credit System 
conducted under Semester Pattern with                3-year Diploma Course. 

Government have examined the matter in detail and are pleased to equalize the Diploma 
Certificates issued under Multy Point Entry and Credit System conducted under semester Pattern 
with the 3 year Diploma Course. 

     
                           (By Order of the governor) 

 
    S.S. Lekshmi,  

    Deputy Secretary 
To 

The Director of Technical Education, Thiruvananthapuram 
The Senior Joint Director (PS), Thiruvananthapuram 
The Joint Controller of Technical Examination, Thiruvananthapuram. 
Higher Education (K) Department.  
Stock File/ Office Copy  
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11112222. . . . ó¢óñ¡óˆ¡ô ›¢ð»« ~ 2005ó¢óñ¡óˆ¡ô ›¢ð»« ~ 2005ó¢óñ¡óˆ¡ô ›¢ð»« ~ 2005ó¢óñ¡óˆ¡ô ›¢ð»« ~ 2005    

    

¨œ¡Ä¤ ŸñÃ (†©ˆ¡œ›) óˆ¤¸¢¨Ê 10.10.2005¨ò �¢.‡(œ¢)367/2005 

¨œ¡.Ÿ.ó.›Øû ƒ·ñó® ±œˆ¡ñ« ©ˆñø ö«Ì¡›·¢ý ©Í×® 

‚ü/û©»õü ˆ½£õü ñ¥œ£ˆñ¢µ¢¶¤Ù®.  •Ä¢¨Ê Ä¤Ðû ›ÐœÐ¢ð¡ð¢ 

›½¤¨Ð °¢¸¡û¶®¨»Ê® …¿¡ Ì¡œ›¹ø¢ò¤« ©Í×® œ—ë¢ ®̂ ‚ü/û©»õü 

‡¡/£ö©úð¤« •ö¢ÍÊ® œ—ë¢ˆ® ‚ü/û©»õü ‡¡/£öû»¡©ñð¤« 

›¢ð»¢µ¢¶¤Ù®.  ö¡©ÆÄ¢ˆ ó¢™¬¡Ÿ¬¡ö °ðú ®̂Ðû •¸©ò×® •©Ä¡ú¢×¢ð¡ð¢ 

±œóû·¢´¤¼¤. 

 ó¢óñ¡óˆ¡ô �¶« ±œˆ¡ñ« ó¢óñ¹þ òŸ¬»¡ˆ¤¼Ä¢›® 

•©œÈ©ð¡¨Ð¡¸« 10/~ ñ¥œ /£ö® T.R5/©ˆ¡û¶® /£ö® Í¡Ø®/D.D/—¡©Æù®ö® 

¨� ®́/©œ ‡¡û°û …¼¢ó »¤©‰› ‡Ð¤´¡ó¤¼Ä¡Ã®.  ‚ª ›¢ð»« 

•Ð¢Ì¡›»¡´¢ •©œÈ òŸ¢µ¡ý œñ»¡óš¢ 30 ™¢óö·¢›¤øø¢ý 

ˆ¦Ä¬ó¤« œ¥ûÃåó¤»¡ð ó¢óñ« òŸ¢´¤¼Ä¡Ã®. 

 ›ýˆ¨¸Ð¤¼ ó¢óñ¹þ Ä¦œ®Ä¢ˆñ»¨¿Æ¢ý ö«Ì¡› 

‚ü/û©»õü ˆ½£õ›® œñ¡Ä¢ ›ýˆ¡ó¤¼Ä¡Ã®. ( •›¤—Ü« 14,14(a)) 
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13. Placement 
 

Career Advancement (Placement in Senior/Selection Grade Scale)  
to Lecturers in Engineering Colleges 

 
 As per G.O.(Ms)No.66/90/H.Edn. dated 13.3.1990 Government accepted in principle 
to implement UGC Scheme including revision of scale of pay for teachers in Engineering 
Colleges W.E.F. 1-1-1986.  Detailed order in the matter was issued vide G.O.(P)81/90/H.Edn. 
dated 27.3.1990.  Later, by G.O.(P)68/2000 H.Edn. dated 18.5.2000.  Government issued orders 
for the revision of scale of pay of teachers in Engineering Colleges with effect from 
1.1.1996 based on the scheme recommended by the AICTE and  approved by the 
Government of India.  The revised AICTE Scheme 1998 has been restricted to those 
categories of staff, only who were brought under the AICTE Scheme 1986.  Detailed 
guidelines in respect of pay scale, incentives for Ph.D/M.Tech, Career advancement etc. 
have been incorporated under para 3.3, 3.6 and 3.11 of the GO. 
(2) (Placement in Senior/Selection Scale) 
 Lecturers can be placed in senior scale if they have the following requirements: 
a) Should complete six years service after regular appointment as Lecturer 

 Note:-  i) For those who possess M.Tech/ME/M.Phil a relaxation of one year  will  
be allowed and for those who possess Ph.D the relaxation will be two 
years. 

  ii)  This relaxation is available for placement in senior scale only. 
b) Should have participated in refresher courses or summer institutes or similar training 

programmes approved by the AICTE of eight weeks (total 56 days duration) (i.e. the 
Programmes sponsered  by the AICTE, IIT, ISTE etc.)  The short term courses 
conducted in Engineering Colleges with the assistance of Directorate of Technical 
Education and those conducted by other Government organizations like IMG, REC, 
ER & DC, Technopark etc. also can be considered for placement provided the duration 
is not less than five days. 

c) Should have consistently satisfactorily performance appraisal reports, Students 
Evaluation Report for each year of qualifying service duly certified, by the Head of 
Department and Principal (If the grading is given 60% it can be considered as 
satisfactory) 

 
d) All Lecturers (Senior Scale) who have completed five years of service will be placed in 

Selection Grade provided they satisfy the requirements in item (b) & (c) above. 
 Note:- Refresher course of the same duration is required for placement in the 

Selection Grade after placement in the Senior Grade vide Government Letter 
No. 6444/G1/2002/H.Edn. dated 11.6.2002. 
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3) Other Conditions Applicable for Placement in Senior/Selection Grade Scale 

 i) The period of deputation of teachers in Engineering Colleges under Q.I.P 

Scheme of AICTE  will be reckoned as qualifying service for placement in 

Senior Scale/Selection Grade Scale (This is applicable with effect from 

1.1.1996 only) 

The following past service will be considered provided the minimum 

qualification for the post and its scale of pay is comparable to the post of Lecturer in 

Engineering Colleges. 

ii)  Period of service as Lecturer/Lecturer (Senior Scale) in AICTE approved 

Engineering Colleges in the State.  Period of service as Lecturer/Assistant 

Lecturer in Polytechnics in the State after acquiring a degree in Engineering. 

iii)  Experience in a Scientific or Industrial Organisation under Government of  

Kerala or Government of India and State Government Service subject to a 

maximum of three years provided the post is comparable.  The 

provisional/contract service of teachers in Engineering Colleges/ Polytechnics 

will also be considered as qualifying service. 

       Note:- i)  A grace period upto 31.12.2004 will be given to the existing staff for 

completing the required number of short term courses with the following 

conditions)  (Vide GO(Ms)146/2004/H.Edn. dated 5.11.2004) 

 ii)  The sanction of the increment in the post to which they have been placed 

(Senior Scale/Selection Grade) will be postponed to the date on which 

they complete the required number of short term courses. 

iii)  If they did not complete the required number of courses by 31.12.2004 the 

excess amount they have drawn should be refunded immediately.  An 

undertaking should be obtained from the concerned staff to this effect 

before the proceedings of placement is issued in such cases. 

Authority competent to issue placement orders 

 Government by GO(MS)117/91/H.Edn. dated 19.6.1991 ordered that in the case of 

Private Engineering Colleges placement of all the teaching posts including the post of 

Principal will be done by the DTE.  Later, as per G.O.(RT)431/96/H.Edn. dated 26.3.1996 

Government had issued orders constituting a screening committee with the following 

members for placement of Engineering College teachers in Senior Scale/Selection Grade 

Scale. 
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i) Commissioner & Secretary 
Higher Education      -  Chairman 

 ii) Director of Technical Education   -  Convenor 

ii)  Senior most Principal/Joint Director in the   
Engineering College Stream   -  Member. 

 Suitability of the teaching staff of the entire Engineering Colleges in the State    

(Govt. & Private Aided) for placement in Senior/Selection Grade scale is determined by 

the screening committee. 

4) Incentives for Ph.D/M.Tech 

 i) For those who hold Ph.D and ME/M.Tech Degrees at the time of 
recruitment as Lecturers will be eligible for four to two advance increments 
respectively. 

 ii) Lecturers will be eligible for two advance increments as and when they 
acquire a Ph.D degree in their service career.  This two advance increments 
will be sanctioned when he/she moves into selection grade/Asst. Prof. 

 Note:- The maximum number of advance increments admissible to a Lecturer 
who hold both M.Tech and Ph.D at the time of appointment is four. 

 

14.  WORK  EXPERIENCE  PROGRAMME 
 

Workshop Scheme under the Works Experience Programme: 

Work Experience provides the basis for the development of knowledge, skills and 

attitudes useful for later participation in productive work.  Work experience covers 

production, maintenance and the technological processes, as well as human relation, 

organization and management and marketing.  It is not just learning to do work, it is work 

education.  Main purpose of work experience should be to develop proper attitude towards 

work, to inculcate dignity of labour, banish status and class distinction and to stress the 

principle of productivity.  Wherever possible, work experience should help to appreciate the 

need for and the usefulness of labour saving devices, gadgets, tools that are so much a part 

of modern life, and the technique involved in their use and the underlying scientific 

principles. 

 Workshop scheme of work experience programme when  properly organized can 

serve all such objectives.  We have in our State a total of 115 schools (List of Schools in 

Annexure 15) that have workshop scheme introduced.  98 of them were started in 1973 and 

the rest 17 numbers started in 1978.  Workshop instructors are appointed in these schools by 

the Technical Education Department.  The Instructors who are assisted by the Craft teachers 

of the schools are responsible to implement the workshop scheme.  Basic tools required for 
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wood work, metal work and electrical work are supplied in these schools.  The pupils are 

expected to acquire knowledge of these tools to familiarize with them and to develop certain 

skills to manipulate them with an ultimate aim of producing some useful articles they must 

know about the raw materials, their sources and the various processes of converting them to 

useful articles. 

 The role of the Workshop Instructor is the most vital in implementing this scheme.  

He must have the ability to plan the activities that suit the pupils of different age groups and 

provide them  with all the facilities.  He must be imaginative and resourceful so that he can 

guide the pupils properly and develop in them innovative ideas.  'Plan your work and work 

your plan' should be the motto of the work experience teacher.  The purpose of planning is 

defeated if the plan is not effectively implemented. 

 Raw materials required for the workshop scheme is supplied through the Institutions 

under the Technical Education department to avoid delay in getting them in time when it is 

purchased by the schools.   Necessary funds for this purpose is placed with the heads of 

Technical Institutions from the State Institute of Education. 

The ultimate aim of this scheme is to participate the students in productive nature of 

work and preparing them for vocational jobs.  
 

15.    AICTE  NORMS 

(a). Degree Level 

An engineering institute shall have the staff as given below: 

i. Principal and teaching faculty  

ii.  Workshop Staff 

iii.  Technical Supporting Staff 

iv. Library and computer Centre Staff 

v. Administrative Staff 

vi. Maintenance staff and other miscellaneous staff 

1.1. Faculty Cadre 

The faculty structure should be as follows: 

i. Lecturer/Senior Lecturer/Senior Lecture (S.G) 

ii.  Assistant Professor/Reader 

iii.  Professor 

iv. Principal 
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1.2. Faculty Structure 

The knowledge, skills, attitudes and values of staff are aspects which greatly contribute to 

their own individual effectiveness as well as to institutional performance.  In addition to the 

norms on pattern and structure of staff, guidelines should also emphasize on the process of 

recruitment, development as well as appraisal. 

The norms herein stipulated are primarily for an engineering institution with an annual 

intake of 180 to 240 students.  These norms will have to be modified for various 

programmes offered by specific institution e.g. part-time, sandwich pattern, single discipline 

or based on multi point entry and credit system or distance learning mode. 

The faculty structure will be based on the norms as given below: 

1.3. Cadre distribution-flexibility 

The desirable ratio for Professor, Assistant Professor, Lecture could be 1:2:4 for each 

engineering department.  However, for Undergraduate courses, a minimum of 1 Professor 

and 2 Assistant Professor/Readers at the senior level of the faculty for each course being 

offered may be ensured.  This is to provide for situations where the institution may not be 

able to idently Programmes to ensure appropriate senior faculty at the  U.G level also. 

 

As far as the Science and Humanities departments are concerned, there is need for a senior 

faculty member at Professor level provided it is ensured that such as senior faculty member 

is involved in inter-disciplinary activities in Applied Science  and Mathematics.  Therefore, 

while the need for a Professor will depend upon the level of academic activities, the 

recruitment of an Assistant Professor in each of these departments even at the stage of 

establishment of the institution is required. 

However, in either case efforts should be made to reach the desirable ratio 

1.4. Student Teacher ratio 

The student staff ratio in a class will depend upon: 

i. teacher's time required for formal instruction and contact hours 

ii.  student time devoted to formal learning requiring teacher's contact and  

iii.  class size and type of instructions 

The desirable student to teacher ratio for engineering degree program for the model 
curriculum will be 10:1.  However, it should not be allowed to rise beyond 15:1. 
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Further, there should be continuous evaluation in tutorials, practical work, laboratory and 
project assignments. 

 Student-teacher ratio 

Theory lecture class 60:1 

Tutorials 15-20:1 

Lab. Practical/Workshop/drawing 15:1 

Project work 9:1 

1.5. Training and Placement of students 
Each institute should have a Training and Placement cell headed by an Officer of the cadre 

of Professor and who is responsible for developing linkages between institution and 

industry/corporate bodies.  He should evaluate the job potential for students passing from 

different branches of Engineering and arrange for in-campus interview, and in-plant training 

etc.  If it is not possible to find full time Professor for placement and training, it is suggested 

to appoint one of the Heads of Department as Placement Officer (Professor), who should be 

assigned a nominal workload of teaching also.  This training and Placement Officer may 

have an officer who may serve as Public Relation Officer (PRO) 

 

1.6.  Training and Leave Reserve 
To enable institutions to sponsor teacher for staff development programmes and to allow 

teachers to avail leave to which they are entitled, it is necessary that adequate reserve 

capacity should be available in accordance with leave training reserves sanctioned by 

Central/State Government from time to time.  It will be desirable to have about 10% staff in 

excess. 

1.7. Selection and Recruitment of the Teaching Staff 
The positions of faculty members should be filled up through an open selection process.  

The post of senior lecturers and lecturers (selection grade) shall be filled by promotion from 

the cadre of lecturers.  Institution should adopt reliable and valid procedures for selecting 

candidates on the basis of competence-knowledge skill attitude and values required for the 

profession, adhering to the stipulation regarding qualification and experience. 

1.8. Qualification, Experience and Scales of Pay 
As prescribed by AICTE form time to time. 

1.9. Performance Appraisal 
A performance appraisal system for teachers should be set-up, well integrated with 

institutional functioning and this should lead to the qualification of individual training and 

development needs.  This should also enable the identification of faculty members whose 

performance is outstanding.  Such performance and excellence should be well-recognized 
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and rewarded.  All institutions should introduce a system for performance-appraisal 

conforming with the guidelines formulated in the regard. 

1.10. Training and Development 
Teachers will be provided with opportunity to improve their qualifications through quality 

improvement programmes.  The opportunities will be provided for pedagogy and 

professional training. 

Under the Quality Improvement Program a variety of short-term courses will be provided to 

meet training needs for all levels of teacher.  States and institutions would have to plan in 

advance their training requirement and will deploy teachers on an annual basis for making 

use of these programmes. 

Training of teachers is expected to contribute both towards their professional development 

and improvement in career prospects. 

1.11. Technical and Other Staff 
The Workshop Superintendent should be of a cadre of an Assistant Professor with nominal 

teaching workload.  The Assistant Superintendent  Workshop (ASW)/ Foreman in the 

Workshop should be given a cadre equivalent to that of Lecturer.  The six workshop 

facilities consist of Carpentry, Welding, Smithy, Machine Shop, Fitting and Sheet Metal 

Shop.  Each of these facilities would have a mechanic and an attendant.  All these facilities 

should be headed by a ASW/Foreman. 

The ratio of non-teaching (inclusive of administrative, ministerial, technical and other 

unskilled and semiskilled (staff) to teaching staff should not exceed 3:1. 

 

1.11.1. Library staff 

Library should be provided with the necessary staff to enable it to be available to 

the staff and students for at least 12 hours in a day.  It is suggested that the library 

should consist of one librarian, one assistant librarian and four library assistants. 

1.11.2. Physical Education Staff 

Sufficient facilities should be provided to enable the student to develop the skills 

in sports and games.  It is suggested that one physical education director, one 

assistant physical education director and two attendants should be available. 

1.12 Administrative Staff and Non-Teaching Staff in Institute  

Registrar cum Adm. Officer 1 

Medical Officer (Part-time) 1 

Office Superintendents  1-3 

Senior Stenographer and PA to Principal 1 

Senior Assistants 3-5 

Junior Assistants 3-8 
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Mechanics (Electrician, Plumber, Carpenter etc.) 4 

Draftsman/Tracer 1 

Drivers 3 

Attendants 5-10 

* Watchmen 5-10 

  * As per requirement of the Institution 

1.12.1 Laboratory Staff 

Each laboratory should be in the charge of a teaching staff assisted by a senior 

laboratory technician/laboratory technician and an attendant. 

1.12.2  Computer Centre 

The Computer Centre shall be a centralized service center  for the use of students 

and staff of the college.  The computer center shall have a computer system with 

CAD facilities, a high speed printed and a plotter.  There should be 30 terminals in 

the Computer Centre.  The Head of the Department of Computer Science and 

Engineering discipline shall also be the Head of the Computer Centre if the 

discipline exists in the institute.  There shall be one System Manger, One System 

Analyst and at least one Computer Programmer and two Computer Operators in 

the Computer Centre. 

   

1.13.    Visiting Faculty and Guest Lecturers  
In view of the paucity of teachers in specialized subjects in order to cater to instructional 

requirements, visiting Faculty should be resorted to.  However, the institution should be 

discouraged from exclusive dependence on visiting/part-time faculty on continuous basis in 

lieu of essential regular faculty. 

Further, it is recommended that the institution should arrange, for the benefit of final year 

students, a minimum of 5 guest lectures from eminent people having high profile in 

profession. 

2.00. CADRE STRUCTURE   
 For a degree level technical Institution there shall be one post of 

Director/Principal/Head of Institution.   The cadre structure in each Department shall be as 

given in Table 3.1 below: 
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TABLE – 2.1 

CADRE STRUCTURE FOR TEACHERS IN DEGREE  

LEVEL TECHNICAL INSTITUTIONS 

Level Cadre 

1. 

2. 

3. 

4. 

Professor 

Assistant Professor 

Lecturer 

Principal/Director  

The ratio of Professors/Assistant Professors/Lecturers shall continue to be 1:2:4 as at 

present. 

Under career Advancement Scheme, the number of  post of Lecturer (Senior Scale) 

and Lecturer (Selection Grade), Assistant Professor and Professor in an institution shall be 

limited to the total sanctioned strength. 

The required total strength of teachers in an institution shall be determined on the 

basis of the student staff ratio, according to Norms as approved by AICTE. 

 The number of teachers in individual subjects like Physics, Chemistry, Mathematics 

and Humanities in most technical institutions is quite small.  With such small numbers and 

fixed ratios in cadre levels (prescribed as Professor/Assistant Professor/Lecturer =1:2:4), it 

is quite likely that there will hardly be any senior positions if the above mentioned subjects 

are treated as separate subject entities.  For the purpose of working out the strength at 

various cadre levels, the total strength of faculty in the disciplines of Applied Science and 

Humanities may therefore be taken together. 

 However, for counting total strength of faculty for the purpose the present system of 

combined/separate departments in the disciplines of Applied Science and Humanities may 

not actually be disturbed. 

 

3.00. QUALIFICATIONS 

1. The prescribed minimum qualifications and experience requirements for the various 

teaching posts in Degree Level Technical Institutions are given in Tables                          

(Appendix E-1,2,3)    

 The minimum qualifications and experience requirements for Librarians and 

Physical Education instructors are given in Tables (Appendix E-7 and 8) respectively.  

 For other disciplines such as Hotel Management and Catering Technology, a 

separate notification on qualifications and experience requirements would be issued. 

4.00. RECRUITMENT  

 Direct recruitment to all cadre posts should be based strictly on merit, by open 

selection through open advertisement at national level.  However, temporary vacancies at 
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the level of Lecturers may be filled through campus selection on contract basis.  These 

selections may be subject to the following conditions: 

a) There will be no relaxation of the prescribed educational qualifications, 

experience etc. 

b) The person appointed temporarily may not be continued beyond a period of 

one year 

5.00.    INCENTIVES FOR HIGHER QUALIFICATIONS 

a) At the time of recruitment as Lecturers, four and two advance increments 

will be admissible to those of the Science/Humanities faculty who hold PH.D 

and M.Phil degrees respectively: and to those of the technical faculty who 

hold Ph.D and ME/M.Tech degrees respectively. 

b) One increment will be admissible to those Science/Humanities teachers with 

M.Phil and to those technical faculty with ME/M.Tech who acquired Ph.D 

within two years of recruitment. 

c) A Lecturer with Ph.D will be eligible for two advance increments when he 

moves into Selection Grade as Assistant Professor. 

d) A teacher will be eligible for two advance increments as and when he 

acquires a Ph.D degree in his service career. 

6.00. CAREER ADVANCEMENT 

a) Minimum length of service for eligibility to move into the grade of Lecturer 

(senior scale) would be four years for those with Ph.D, five years for others 

with M.Phil/ME/M.Tech and six years for others as a Lecturer, and for 

eligibility to move into the grade of Lecturer (Selection Grade)/Assistant 

Professor, the minimum length of service as Lecturer (Senior Scale) shall be 

uniformly five years. 

b) For movement into grades of Assistant Professor and above, the minimum 

eligibility criterion would be Ph.D.  Those teachers without Ph.D can go upto 

the level of Lecturer. (Selection Grade). 

 

c) An Assistant Professor with a minimum of eight years of service will be 

eligible for consideration for appointment as Professor. 

d) For every upward movement, a selection process would be evolved, for 

which appropriate guidelines would be laid down by the All India Council 

for Technical Education (AICTE)  in consultation with the Government of 

India. 

7.00. TEACHING DAYS 

Every institution shall have at least 180 full teaching days per year (or 90 full 

teaching days per semester).   "Teaching days" here shall mean actual class room/ 

Laboratory contact teaching days, and shall not include days of examinations/sports etc 
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8.00. WORKLOAD 

Workload of a teacher should not be less than 40 hours a week, of which teaching-

contact hours should be as follow: 

Director/Principal   - 4 hours/week. 

Professor    - 8 hours/week 

Assistant Professor    - 12 hours/week 

Lecturer    - 16 hours/week 

 

For the above stipulations, two tutorial hours/two laboratory hours will be counted 

as one teaching  hour.  The teaching contact hours of teachers selected/ promoted under the 

Career Advancement Scheme shall remain the same as those of the substantive posts they 

are occupying. 

The work plan of teachers shall ensure, in the most productive manner, the 

utilization of stipulated 40 working hours per week, with regard to the roles, jobs and targets 

assigned to them by the Department/Institution.  Teachers shall be present in the institution 

during the working hours unless engaged in official work outside. 

 

9.00. JOB RESPONSIBILITY  

The job responsibilities of teachers of degree level institutions are give (Appendix F). 
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TABLE – E-1 

       Minimum Qualification and Experience Prescribed for teaching post in Degree Level Technical Institutions 

Engineering and Technology Disciplines 
 

Sl.

No. 

Cadre Qualification Experience Qualification & Experience for 

Candidates from Industry & 

Profession 

1 Lecturer First Class Bachelor's degree 

in the appropriate branch of 

Engineering/ Technology  

                 OR  

First class Master's Degree in 

the appropriate branch of 

Engineering/Technology  

No minimum 

requirement  

 

2 Assistant 

Professor 

Ph.D degree with the first 

class Degree at Bachelor's or 

Master's level in the 

appropriate branch of 

Engineering/Technology.# 

3 years experience in 

Teaching/Industry/ 

Research at the level 

of Lecturer or 

equivalent 

Candidates form Industry/ 

Profession with First Class 

Bachelor's degree in the 

appropriate branch of 

Engineering/Technology or 

First Class Master's Degree in 

the appropriate branch of 

Engineering/Technology.  

and  

Professional work which is 

significant and can be 

recognized as equivalent to 

Ph.D degree and with 5 years 

experience would also be 

eligible. 

3 Professor Ph.D degree with first class 

degree at Bachelor's or 

Master's level in the 

appropriate branch of 

Engineering/Technology 

10 years experience 

in Teaching /Industry/ 

Research out of 

which 5 years must 

be at the level of 

Assistant Professor 

and/or equivalent  

Candidates from Industry/ 

Profession with Master's degree 

in Engineering/Technology and 

with professional work which is 

significant and can be 

recognized as equivalent to 

Ph.D degree and with 10 years 

experienced of which atleast 5 

years should be at a Senior 

Level comparable to that of an 

Assistant Professor would also 

be eligible. 
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4 Director/  

Principal/ 

Head of 

Institute 

Ph.D degree (with first class 

degree at Bachelor's or 

Master's level).  In addition 

the candidate should be an 

eminent person in the field. 

15 years experience 

in Teaching/Industry/ 

Research out of 

which 5 years must 

be at the level of 

Professor or above in 

Engineering/ 

Technology 

Candidates from Industry/ 

Profession with Master's degree 

in Engineering/ Technology and 

with professional work which is 

significant and can be 

recognized s equivalent to Ph.D 

degree and with 15 years 

experience of which atleast 5 

years should be at a Senior 

Level comparable to that of a 

Professor would also be 

eligible. 

Descriptive:  Administrative 

Experience in a responsible 

position.  

Note: If a class/division is not awarded at BE/ME/Equivalent Degree, a minimum of 60% marks in aggregate 

shall be considered equivalent to first class division.  If a grade point system is adopted the CGPA will be 

converted into equivalent marks.  

In the discipline of Computer Science/ Engineering/Technology.  In lieu of the "Final class degree at Bachelor's 

and/or Master's Level in the appropriate branch" a first class Master's Degree in Computer Science 

Engineering/Technology together with first Class Bachelor's  Degree in any area of Engineering/Technology 

will be acceptable. 
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TABLE – E-2 

Minimum Qualification and Experience Prescribed for teaching post in Degree Level Technical Institutions                                  
Master of Computer Application (M.C.A) Programmes 

Sl.
No. 

Cadre Qualification Experience Qualification & Experience for 
Candidates from Industry & 
Profession 

1 Lecturer First Class B.E/B.Tech. in 
Computer Science/ 
Engineering/ Technology   

OR 

First Class M.C.A. degree 

No minimum 
requirement  

 

2 Assistant 
Professor 

Ph.D Degree in any branch  
of Science/Engineering/ 
Management with the first 
Class degree at Bachelor's 
or Master's level in 
Computer Engineering/ 
Computer Technology. 

OR 

Ph.D degree in Computer 
Science with first Class 
M.C.A. degree. 

(Desirable Ph.D degree in 
Computer Science/ 
Computer Engineering/ 
Computer Technology. 

 

3 years experience 
in Teaching/ 
Industry/Research 
at the level of 
Lecturer or 
equivalent after 
Ph.D 

Candidates from Industry/ 
Profession with First Class 
B.E/B.Tech. in Computer 
Science/ Engineering/ 
Technology or First Class 
M.C.A degree 

And 

Professional work which is 
significant and can be 
recognized as equivalent to 
Ph.D degree and with 5 years 
experience would also be 
eligible. 

3 Professor Ph.D degree in any branch 
of Science/Engineering/ 
Management with First 
Class degree at Bachelor's 
or Master's level in 
Computer Science/ 
Computer Engineering/ 
Computer Technology. 

OR 

Ph.D degree in Computer 
Science with first Class 
M.C.A degree. 

10 years experience 
in Teaching/ 
Industry/ Research 
out of which 5 
years must be at the 
level of Assistant 
Professor and/or 
equivalent. 

Candidates from Industry/ 
Profession with First Class 
B.E/B.Tech. in Computer 
Science/Engineering/ 
Technology or First Class 
M.C.A degree. 

And 

Professional work which is 
significant and can be 
recognized as equivalent to 
Ph.D degree and with 10 
years experience of which 
atleast 5 years should be at a 
Senior Level comparable to 
that of an Assistant Professor 
would also be eligible. 
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4 Director/ 
Principal/ 
Head of 
Institute 

Ph.D degree in any branch 
of Science/Engineering/ 
Management with first 
Class degree at Bachelor's 
or Master's level in 
Computer Engineering/ 
Computer Technology 
OR 
Ph.D degree in Computer 
Science with first class 
M.C.A. Degree 

15 years experience 
in Teaching/ 
Industry/ Research 
out of which 5 
years must be at the 
level of Professor 
or above in 
Computer Engineering/ 
Computer Technology/ 
Application 
Desirable:  
Administrative 
Experience in a 
responsible position 

Candidates from Industry/ 
Profession with First Class 
B.E/B.Tech in Computer 
Science 
/Engineering/Technology or 
First Class M.C.A. Degree. 
And 
Professional work which is 
significant and can be 
recognized as equivalent to 
Ph.D degree and with 15 
years experience of which 
atleast 5 years should be at a 
Senior Level comparable to 
that of a Professor would 
also be eligible. 
Desirable:  Administrative 
Experience in a responsible 
position 

Note: 1.   For teaching posts in Management courses, if any, qualifications and experience for each 
category shall be governed by qualification and experience for Management discipline given 
in Table E-3. 

 2. In the discipline of Computer Science/Engineering/Technology, in lieu of the "First Class 
degree at Bachelor's and/or Master's Level in the appropriate branch a first class Master's 
Degree in Computer Science/Engineering/Technology together with a First Class Bachelor's 
Degree in any of Engineering/Technology will be acceptable. 
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TABLE – E-3 

Minimum Qualification and Experience Prescribed for teaching post in Degree Level Technical Institutions 
Architecture/Planning Disciplines 

Sl.
No. 

Cadre Qualification Experience Qualification & Experience for 
Candidates from Industry & 
Profession 

1 Lecturer First Class Bachelor's/  
Masters degree in appropriate 
branch of Architecture/ 
Planning 

No minimum 
requirement  

 

2 Assistant 
Professor 

First Class Master's degree in 
the appropriate branch of 
Architecture/Planning 

5 years experience in 
Teaching/ Industry/ 
Research at the level 
of Lecturer or 
equivalent. 

Candidates from Industry/ 
Profession with First Class 
Bachelor's/ Master's degree in 
the appropriate branch of 
Architecture/Planning 
And 
Professional work which is 
significant and can be 
recognized as equivalent to 
Ph.D degree and with 5 years 
experience would also be 
eligible. 

3 Professor (i) Master's degree or 
equivalent qualification 
in the appropriate 
branch of Architecture/ 
Planning and 

(ii) Ph.D degree in an 
appropriate/planning in 
lieu of Ph.D degree 
published works in 
referred journals 
equivalent to Ph.D may 
be accepted. 

10 years experience 
in Teaching/Industry/ 
Research out of 
which 5 years must 
be at the level of 
Assistant Professor or 
equivalent. 

Candidates from industry/ 
Profession with First Class 
Bachelor's/Master's degree in 
appropriate branch of 
Architecture/Planning  
And  
Professional work which is 
significant and can be 
recognized as equivalent to 
Ph.D degree and with 10 years 
experience of which atleast 5 
years should be at a Senior 
Level comparable to that of an 
Assistant Professor would also 
be eligible. 

4 Director (i) Master's degree or 
equivalent qualification in 
the appropriate branch of 
Architecture/Planning 
and 

(ii) Ph.D degree in an 
appropriate/planning 
branch of Architecture/ 
Planning   

        OR  
         published works in 

referred journals 
equivalent to Ph.D In 
addition (i) (ii) the 
candidate should be an 
eminent person in the 
field. 

15 years experience 
in Teaching/ Industry/ 
Research out of 
which 5 years must 
be at the level of 
Professor or above in 
Pharmacy. 
Desirable:  
Administrative 
experience in 
responsible position. 

Candidates from Industry/ 
Profession with First Class 
Bachelor's/Master's degree in 
the appropriate branch of 
Architecture/Planning  
And 
Professional work which is 
significant and can be 
recognized as equivalent to 
Ph.D degree and with 15 years 
experience of which atleast 5 
years should be at a Senior 
Level comparable to that of a 
Professor would also be 
eligible. 
Desirable:  Administrative 
experience in responsible 
position 
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Note:   If a class/division is not awarded at Master's Level  a minimum of 60% marks in aggregate shall be 
considered equivalent to first class/division.  If a Grade Point system is adopted the CGPA will be 
converted into equivalent marks as given in Table E-6. 

APPENDIX-F 
JOB RESPONSIBILITIES OF TEACHERS 

(Degree Level Technical Institutions) 
 

Academic 
(1) 

Res. & Consultancy 
(2) 

Administration 
(3) 

Extension 
(4) 

 

Class Room Instruction  
Research & Development 
Activities & Research  
Guidance  

Academic and Administrative  
Management of the institution 

Extension Services 

Laboratory Instruction 
Industry sponsored  
projects 

Policy Planning, Monitoring 
& evaluation and promotional 
activities both at  
Department  and institutional 
 level 

Interaction with 
 industry and Society 

Curriculum Development 
Providing consultancy   
and Testing Services 

Design and development of  
New programmes 

Participation in  
Community Services 

Developing Learning 
Resource Material &  
Laboratory Development 

Promotion of Industry  
Institution interaction and 
R&D. 

Preparing project proposals 
for funding in areas of R&D 
work..  Laboratory Development,  
Modernization, Expansion etc. 

Providing R&D 
support and 
consultancy services to 
industry and others 
User agencies 

Students Assessment &  
Evaluation including  
Examination work of  
University 

_ 
Administration both at  
Departmental & Institutional  
Levels 

Providing non-formal 
modes of education for 
the benefit of the 
community. 

Participation in the  
Co-curricular & Extra- 
Curricular activities 

_ 
Development, Administration 
and Management of 
institutional facilities 

Promotion of 
entrepreneurship and 
job creation 

Students, Guidance &  
Counselling & helping  
Their personal ethical,  
Moral and overall  
Character development 

_ 
Monitoring and Evaluation of  
academic and research 
activities 

Dissemination of 
knowledge 

Continuing Education  
Activities 

_ 

Participation in policy  planning 
at the Regional/National level  
for development of technical 
education 

Providing technical 
support in areas of 
social relevance 

Keeping abreast of new 
Knowledge and skills help generate
generate new knowledge  
and help Dissemination of such 
such Knowledge through 
books Publications  
seminars etc. 

_ 

Helping mobilization of 
Resources for the institution. 
Develop, update and maintain  
MIS Plan and implement 
Staff Development activities 

 

Self development through 
Upgrading qualification, 
Experience & Professional 
Activities and any other  
relevant work assigned by 
the Head of the institution 

_ 
Maintain accountability  
Conduct performance 
appraisal 

 

Note: We have published the above notification in full for the information and use of all concerned.                    
Further clarification/information, if any, please be addressed to the AICTE. 
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15(b)      NORMS AND STANDARD FOR TECHNICIAN EDUCAT ION 
 

1. INTRODUCTION 
 

Polytechnics in the country offer various types of courses in the field of Engineering & 

Technology, other occupational based courses, Architecture, Art & Pharmacy etc. for 

producing technical manpower for socio-economic development of the country.  The 

students coming out of these institutions find employment in organized and unorganized 

sectors of employment and form the backbone of world of work.  They find employment in 

all the functional areas.  However, the most important job functions include: production, 

quality control, installation, maintenance, servicing, marketing etc. 

 

In order to train manpower of desired quality and standards by the Polytechnics, it is 

essential to provide appropriate learning experiences to students for developing requisite 

competencies (in the identified discipline).  Therefore, the AICTE considers it important 

that norms and standards are laid down for better output from the Polytechnics.  Norms and 

standards are also essential for proper planning of institutions and preparation of proposals 

for starting new programmes and institutions.  In addition, norms and standards are also 

essential for the accreditation of programmes. 

 

This document  provides broad framework of norms and standards regarding physical, 

human, informational and financial resources so that people working in the system at 

different levels are able to make use of these norms for achieving uniform standards of 

technical education in the country. 

 

These norms are, however, not meant for curbing the innovations.  Therefore, the flexibility 

required for encouraging innovative efforts will be kept in view for improvement and 

development of programmes/institutions. 

 

2. PROGRAMME STRUCTURES 
 

Curriculum forms one of the important document based on which entire teaching –learning 

process is planned.  It is difficult to propose/laydown rigid programme structure(s) for all 

types of diploma courses being run by various polytechnic level institutions in the country.  

However, following general guidelines are being provided for designing various types of 

diploma programmes. 
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2.1 Categories 

Diploma programmes are classified under the following three categories: 

a) Diploma Programmes in Engineering & Technology 

b) Diploma Programmes in other disciplines 

c) Diploma Programmes in Applied Arts & Crafts 

Further these programmes are offered essentially through one of the following modes: 

i) Mode 1-  Fixed and Linear model (Conventional system) 

ii)  Mode 2-  Multipoint Entry and Credit System (MPECS) 

Programmes structures for each category of programme and for different modes of offering 

will vary.  They are detailed as under: 

2.2. Diploma Programmes through fixed and linear mode  

2.2.1. Diploma Programmes in Engineering/Technology 

Programmes may consist of curricular component comprising courses in general studies, 

applied sciences, basic engineering/technology, applied engineering/technology and 

specialized areas (electives) 

2.2.1. General Studies 

All programmes shall contain courses in general studies and communication.   These may 

be related to supervisory/management skills.  Further, development of communication skills 

appropriate to functions of technicians and also complementary to the main theme or 

disciplines of the respective programmes should be considered.  In addition, courses offered 

should include areas of social and economic concern like environmental protection, energy 

conservation, productivity and quality, safety and entrepreneurial development.  A general 

course on computer literacy and computer applications should essentially be included. 

2.2.1.2. Applied Sciences 

Courses under Applied Sciences would include Mathematics, Physics, Chemistry and other 

relevant science disciplines.  Topics for these courses will be chosen depending on their 

importance for further study of basic and applied courses in engineering/technology, as well 

as to help the students to pursue higher level students in chosen areas. 
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2.2.1.3. Basic courses in Engineering/Technology 

Courses in basic Engineering/Technology should be relevant to the discipline.  These may 

be courses like Engineering Drawing, Workshop Practice, Applied Mechanics, Strength of 

Materials, Fluid Mechanics and basic elements of allied disciplines. 

2.2.1.4. Applied courses in Engineering/Technology 

These form the core studies relevant to the specific discipline and are meant to develop 

competencies required by the profession.  One of the courses would be essentially Project 

work which is intended to provide opportunity for students to develop understanding of  

interrelationship between courses and to apply the knowledge gained in a way which 

enables them to develop and demonstrate higher order skills.  Project work should have due 

weightage in terms of time/credit allocation.  Industry-Institution interaction should be an 

integral component of curriculum wherever possible. 

2.2.1.5. Specialised courses in Engineering/Technology (electives) 

Courses under electives are offered to provide an avenue for limited specialization in an 

area of the students choice and should cover new and emerging areas of technology.  

Examples of such courses are Environmental Engineering (Civil), Computer Aided 

Manufacture (Mechanical), Automatic Controls (Electrical), Microprocessors (Electronics) etc. 

The time distribution of these components in the curriculum is suggested/recommended as 

under:    

COMPONENTS  TIME ALLOCATION 
         (PERCENTAGE) 

- GENERAL STUDIES     5-10 

- APPLIED SCIENCES   10-15 

- BASIC ENGINEERING/TECHNOLOGY  20-30 

- APPLIED ENGINEERING/TECHNOLOGY  40-55 

- SPECIALIZED COURSES (ELECTIVES)    5-10 
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2.2.2. Diploma Programmes in other disciplines 

The courses covered under this category are generally from the broad areas of other 

occupational areas.   Hotel Management, Home Science, Library Science, Beauty culture etc.  

Curriculum components will vary from course to course but broad guidelines in terms of 

percentage of time to be  allotted to various components of curriculum are given below. 

 

 COMPONENTS  TIME ALLOCATION 
         (PERCENTAGE) 

- GENERAL STUDIES     8-10 

- APPLIED SCIENCES     5-10 

- BASIC AREAS   15-30 

- APPLIED AREAS (SPECIFIC  

 DISCIPLINE COURSES)   40-60 

- SPECIALIZED COURSES (ELECTIVES)     5-10 

2.2.3. Diploma Programmes in Applied Arts/Crafts 

The courses under this category may be from the broad areas: such as Architecture, 

Commercial Art, Fashion Design, Textile Design, Interior Design etc. Broad guidelines in 

terms of percentage of time to be allotted to various components of curriculum are 

recommended below. 

 

 COMPONENTS  TIME ALLOCATION 
         (PERCENTAGE) 

- GENERAL STUDIES   05-10 

- BASIC AREAS   20-30 

- APPLIED AREAS (SPECIFIC  

 DISCIPLINE COURSES)   50-70 

- ELECTIVES   05-10 

Note:- The parameters of the diploma programmes as suggested above, should be 

considered as broad guidelines.  Curriculum development centres in the States and 

at Technical Teachers Training Institutes at Bhopal, Calcutta, Chandigarh and 

Chennai are expected to promote innovation in the design/revision of curricula.  

Therefore, it is expected that institutions will decide accordingly the contents for 

each course as per titles given in annexure.  The curriculum must be continuously 

evaluated and revised to make it update atleast once in every five years. 
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2.3. Programmes through Multipoint Entry and Credit System (MPECS) 

In the recent past, some of the states in the country have started introducing flexibility under 

the title MPECS for offering different types of technician programmes.  Many of the 

disadvantages of conventional rigid programmes are overcome by introduction of MPECS.  

The salient features of MPECS are. 

i) It provides facility for students to enter a programme at a point on a credit scale 

based on their entry qualifications.  This will result in saving of time on the part of 

student if they enter a programme with higher qualifications than minimum 

stipulated for admission. 

ii) It allows students to choose courses of their choice in addition to compulsory 

courses stipulated in a programme. 

iii)  It provides choice of  technology courses to fulfill needs of industry. 

iv) It enables high achievers to complete the programme early. 

v) It provides opportunities for continuing education for workers/technicians in the 

industry. 

For each programmes, the total number of credits to be acquired by the students will be 

decided and once a student earns the stipulated number of credits he or she will be awarded 

the diploma. 

The semester mode is essential to offer flexible programmes.  The advantage in having 

semester pattern is to allow students to take up optional courses at the end of each semester. 

 

Note: The success of introducing the concept of flexibility (MPECS) depends heavily on 

the commitment of senior administrators, principals, heads of department and 

teachers.  It is imperative that the needs of having such a scheme is understood 

thoroughly by all concerned even by students, parents and society. 

This system needs thorough planning on all aspects before it is implemented.  A piece meal 

approach to plan and implement such a scheme may not help in achieving desired goals. 

The Curricula norms cannot be so precisely stipulated for flexible programmes.  Each 

programme curriculum will have to be examined  on its merit for approval. 
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3. DURATION OF PROGRAMMES & ENTRY QUALIFICATION 

3.1. Diploma Courses 

The minimum duration of full time diploma programmes will be three years after 10+ or 

entry qualifications as approved by the AICTE from time to time.  For other disciplines the 

course duration should not be less than 2 years.  This excludes diploma in Pharmacy for 

which Pharmacy Council of India may prescribe separately. 

3.2. Post Diploma Courses 

These courses will be offered in the specialized areas and are meant for primarily working 

diploma holders.  The duration of these courses will be 1-1/2 years. 

3.3. Advanced  Diploma Courses 

These courses will be offered in the emerging areas and are meant for primarily working 

diploma holders.  The duration of these courses will be 2 years. 

Note: 1.  Post diploma and Advanced diploma courses, by and large, are meant for 

working diploma holders to upgrade their knowledge and skills in the 

respective discipline and should be offered with active collaboration with the 

industry.  These programmes can also be offered in a flexible mode, based on 

credit system. 

 2.  In case of areas other than Engineering/Technology, it may be possible to enroll 

students with qualifications like B.A/B.Sc etc. in Post Diploma/Advanced 

Diploma courses. 

 3.   Course nomenclatures are given in Annexure. 

4.     INTAKE TO THE PROGRAMMES  

4.1.  Diploma Programmes 

40 to 60 students depending on the manpower needs in the industry and other employing 

agencies.  However, the intake can be suitably regulated depending upon the manpower 

demand/needs in a particular region with the approval of AICTE. 

4.2.  Post Diploma and Advanced Diploma Programme  

20 to 40 students intake depending on emerging area and requirement of industry. 

5. SELECTION RPOCEDURE FOR ADMISSION 

As per AICTE admission regulations issued from time to time. 
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6. STAFF NORMS 

Major proportion of the recurring expenditure of a polytechnic is spent on staff salaries.  

Staff norms should emphasize on processes of recruitment, deployment and development as 

well as appraisal. 

The norms stipulated are primarily for an institution with regular courses.  These norms will 

have to appropriately modified for programmes offered as part-time, sandwich pattern, 

single discipline/technology or based on multi-point entry and credit system or distance 

learning mode. 

6.1. Qualification and Experience of Staff 

As prescribed by AICTE from time to time. 

6.2. Teaching Staff 

Staff structure of an institution will depend on factors which primarily include curriculum 

structure, work schedules (weekly semester and annually), student intake, disciplines 

offered, instructional methods and media employed, student contact hours, group and class 

sizes and co-curricular and extra-curricular activities requiring staff time involvement and 

training, and development of staff themselves.  It is recognized that some of these factors 

will vary from state to state and from institution to institution.  Hence, only such major 

factors which are broadly common to institutions across the country are considered in 

stipulating the staff structure.  Within the stipulated structure flexibility to take into account 

the variable institutional factor is permitted, so long as such flexibility contributes to 

efficiency, effectiveness and promotion of excellence.   

Additional teaching and technical staff for new courses may be provided as per norms. 

6.2.1. Weekly Work Schedule 

Total institutions hours per week    :       40 hrs. 

Student contact hours in formal training   :   33-36 hrs. 

Student centered activities (Library studies,  
guidance and counseling, seminars etc.)   : 08-10 hrs 
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6.2.2. Annual Work Schedule  

Polytechnics should also offer a minimum of 90 days of instructions, of average of                   

5 hours/day where working is 6 days week, or 75 days of instructions of average                       

6 hours/day where working is 5 days/week in class room, laboratory, workshop and field 

work per semester excluding End-of term examination, preparatory and other holidays. 

6.2.3. Group and Class Size    Student-teacher 

Theory lecture class      40 to 60 : 1 

Tutorials      20 : 1 

Lab. Practical/workshop/drawing   20 : 1 

Project work      05 : 1 

6.2.4. Teachers of polytechnics have to perform a variety of tasks which include formal 

instruction in class rooms, tutorial classes, laboratories and workshops, 

preparation of instruction, assessment and evaluation of student work, counselling 

and guidance of students and other developmental activities.  Any prescription for 

precise distribution of work and working hours for each type of activity could be 

counter productive.  Each institution has to deploy personnel and allocate work, 

considering accomplishment of institutional goals and objectives and meeting as 

far as possible individual competence, preferences and interest.  The breakdown of 

workloads specified below has therefore to be treated as  a guideline with scope 

for flexibility.  

Average workload distribution 

Sl. No.  Activity       Hours of week 

           Principal       HOD    Lecturer & Sr. Lect. 

1.  Contact Hours (instruct.) 4    12 16-20 

2. Preparation, Assessment,  
 Evaluation 3    06     12 

3. Administration, Research Guidance &  
 Counselling Developmental  
 Activities etc.                                        29-33             18-22     08 
 
                                                            36-40 36-40   36-40 
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6.2.5. Student-staff (teacher) ratio 

The student-staff ratio will depend on (i) teacher time required for formal instruction 

requiring student contact (ii) student time devoted to formal learning requiring teacher 

contact and (iii) class sizes for different forms of instruction.  The student staff ratio will 

have to be worked out for specific curricula.  The teaching load may be such that it should 

not be allowed to rise beyond 16:1 However, desirable ratio is 11:1 

6.2.6. Staff-Pattern-Categories 

i. Principal and Teaching Staff 

ii.  Workshop staff 

iii.  Technical and supporting staff 

iv. Library, instructional resource production centre and computer centre staff 
v. Administrative staff 
vi. Miscellaneous staff including maintenance staff 

6.2.7. Teaching staff Cadre 

The cadre structure should be as follows: 

i. Lecturer 

ii.  Senior Lecturer 

iii.  Head of Department/Lecturer (selection grade)/workshop Superintendent/ 

Training and Placement Officer. 

iv. Principal 

Note: The training and Placement Officer and Workshop Superintendent will be equal in 

cadre to Head of Department 

6.2.8. Cadre Distribution-Flexibility 

The distribution of Lecturer and Senior Lecturers in the Engineering departments, Science 

& Humanities will depend on the workload of the different departments based on the 

curriculum structure.  Flexibility in the distribution between Teachers and Senior Teachers 

is permitted so long as such flexibility is for meeting the specific needs of the institution in 

terms of job requirements. The ratio of Senior teacher to Junior teacher may be 1:3 

normally. 

6.2.9. Training and Leave Reserve 

To enable institutions to sponsor teacher for staff development programmes and to allow 

teachers to avail leaves to which they are entitled, it is necessary that adequate reserve 

capacity of teachers is available.  Each institution will have such reserve capacity in 

accordance with leave training reserve sanctioned by central/State Governments form time 

to time. 
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6.2.10.    Selection and Recruitment of the Teaching Staff 

The position of Lecturers should be filled up through an open selection process.  The post of 

Senior Lecturers and Lecturers (selection grades) shall be filled by promotion from the 

cadre of Lecturers.  An All India Qualifying Examination is intended to be set up for 

assisting in the process of selecting agencies of States and Institution should adopt reliable 

and valid procedures for selection candidates on the assist of competence-knowledge skills, 

attitudes and values  required for the profession, adhering to the stipulation regarding 

qualification and experience. 

6.2.11.    Performance Appraisal System 

A performance appraisal system for teachers should be set-up well integrated with the 

institutional functioning, and this should lead to the identification of individual training and 

development needs.  This should also enable the identification of faculty members whose 

performance is outstanding .  Such performance and excellence should be well-recognised 

and rewarded.  All institutions should introduce a system for performance-appraisal 

conforming with the guidelines formulated in this regard. 
6.2.12.     Training and Development 

Teachers will be provided with the opportunity to improve their qualifications 

through quality improvement programmes.  These programmes should be industry 

oriented and practice based. 

A variety of short term courses should be offered for professional development of 

the teachers working at different levels. 

Efforts should be made to identify faculty training need for their professional 

development. 

Facilities created at Technical Teachers training Institutes and other selected centres 

should be made use of for the purpose of faculty development. 

Training faculty in relevant industries should be considered as most essential 

requirement. 

6.3. Workshop and Technical supporting staff 

The workshop and technical supporting staff are categorized into the following: 

- Workshop staff 

- Laboratory staff 

6.3.1. Workshop Staff 
The workshop staff are categorized into the following: 

i) Workshop Superintendent (HOD rank) 

ii)  Foreman (Lecturer rank) 

iii)  Workshop Instructor 

iv) Workshop Attendant 
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Note: 1. In case of Engineering & Technology courses where there are workshops, 

number of Foremen will vary from institution to institution.   The ratio between 

the Foremen to workshop instructor may be 1:5 

2. Number of workshop Instructor will depend on the work load in the workshop.  

For a workload of about 25hrs/week in a workshop, one instructor is 

recommended.  However, the number will also vary based on different trade.  

Atleast one workshop instructor is recommended for one trade. 

3. It is proposed to have one attendant for 3 workshops. 

6.3.2. Laboratory Staff 
The laboratory staff are categorized as: 

i) Laboratory Assistant 

ii)  Laboratory Attendant 
The laboratory assistant shall be responsible to the faculty member-in-charge of the 

laboratory in all matters connected with running, maintenance and upkeep of the 

laboratories. 

There should be atleast one laboratory assistant in each laboratory.   

In art based courses, there should be one studio assistant for each studio. 

Keeping in view of the above general guidelines, efforts should be made to workout 

laboratory assistants/studio assistant as per the functional requirement of the institute.  

Optimum utilization of resources should always be kept in mind. 

It is proposed to have one laboratory attendant for each department. 

6.4. Library, Learning Resource Centre and Computer Centre Staff 

Following staff is recommended for the above: 

        Category of Staff          Number 
i) Librarian     one 
ii) Asstt. Librarian    one 
iii) Library Attendant    two 

 

 

6.4.2. Learning Resource Centre Staff 
 
           Category of Staff          Number 

 i) Draftsman     one 
 ii) Graphic Artist     one 
 iii) Audio Visual Technician   one 
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6.4.3. Computer Centre Staff 

        Category of Staff          Number 

  i) Computer Programmer   one 
  ii) Computer Operator    one 
  iii) Computer Section Attendant  one 
6.5 Administrative Staff 
Following staff is recommended for this purpose: 

                 Category of Staff          Number 

  i) Registrar cum Accounts Officer  one 
  ii) Office Superintendent   one 
  iii) Sr. Stenographer/PA to Principal  one 
  iv) Accountant     one 
  v) Assistant/UDC/Steno-typist/LDC/ 
   Computer Operator/Typist   As per requirement 
  vi) Store Keeper     one 
  vii) Record clerk/LDC    one 
  viii) Driver      one  
  ix) Reprographic Machine Operator  one 
6.5. Miscellaneous Staff 

                 Category of Staff          Number 

i) Campus Supervisor/Jr. Engineer/  
Estate Assistant    one 

 ii) Physical Training Instructor  one 
 iii) Electrician     one  
 iv) Gardeners     four 
 v) Department & Class room Attendants six 
 vi) Store Attendant    one 
 vii) Watchman/Chowkidar   six 
 viii) Peons      six 
 ix) Safai karamchari    two 

Note:  The above supporting staff mentioned in 6.3 to 6.6 should not be considered as rigid 
stipulation.  The number can be worked out keeping in view the functional 
requirements. 

 
16.    Common-pool Librarians 

(i) The responsibility for the missing of books from the Library should be fixed 

on each individual strictly with respect to the duties and responsibilities of 

each individual working in the library.  The entire staff working in the library 

are responsible for  the proper accounting of the books and other articles in the 

library.  The maximum number of books that can be written off in a year is 

0.5% of the books in circulation.  The library staff will be responsible for the 
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loss of books in excess of the admissible number and the cost of such books 

will be recovered from the library staff in equal shares.  The person who are 

transferred out of the institutions, on transfer or promotion will be relieved of 

their duties on executing an undertaking to the effect that liabilities if any fixed 

on them in respect of the missing books during the period they have worked in 

the institution would be remitted by them and this position will be shown in 

the relieving order.  (Vide Govt. Circular No. 27855/A3/2000/H.Edn. dated 

08.12.2000) 

(ii)  The criteria for calculating the circulation of documents for the purpose of 

writing off will be arrived at by counting the number of transactions done in 

the library as per the issue records maintained if the library follows closed 

access, or the daily issue satisfies maintained if the library follows open access 

system, where the borrowers card system is in practice.  Books made use of by 

members and readers by way of reference will also be counted for this purpose.  

(Vide Govt. Circular No. 31960/A3/2001/H.Edn. dated 25.06.2002.) 

(iii)  Librarian Grade IV is eligible to put in full additional charge of Librarian 

Grade I as per Rule 53 of Part I, KSRs, - Vide Govt. Letter                              

No. 15762/A3/2002/H.Edn. dated 05.07.2002. 

(iv) Peace-meal applications for transfer relating to Librarians under common pool 

need not be entertained except in unavoidable compassionate circumstances.  

Before forwarding transfer applications to Government, it must be ensured that 

the transfer application is as per norms of transfer and in the prescribed 

proforma which containing the service details of the incumbent in the present 

station and out station.  The application should be checked and specifically 

recommended by the Head of the Institution. (Vide Govt. Letter No. 

32204/A3/2002/H.Edn. dated 03.02.2003) 

17.  17.  17.  17.  óóóó¢™¬¡Ÿ¬¡ö Ì¡œ›¹ø¢ý ¨»¡¨¨¢™¬¡Ÿ¬¡ö Ì¡œ›¹ø¢ý ¨»¡¨¨¢™¬¡Ÿ¬¡ö Ì¡œ›¹ø¢ý ¨»¡¨¨¢™¬¡Ÿ¬¡ö Ì¡œ›¹ø¢ý ¨»¡¨¨————ý ©/¡Ã¢¨Ê ƒœ©ð¡Šó¤« ý ©/¡Ã¢¨Ê ƒœ©ð¡Šó¤« ý ©/¡Ã¢¨Ê ƒœ©ð¡Šó¤« ý ©/¡Ã¢¨Ê ƒœ©ð¡Šó¤« 
ö¢›¢»¡×¢ ®̂ °¡üö®, /¡õü ©õ¡ …¼¢óð¤¨Ð ›¢©ñ¡š›ó¤«.ö¢›¢»¡×¢ ®̂ °¡üö®, /¡õü ©õ¡ …¼¢óð¤¨Ð ›¢©ñ¡š›ó¤«.ö¢›¢»¡×¢ ®̂ °¡üö®, /¡õü ©õ¡ …¼¢óð¤¨Ð ›¢©ñ¡š›ó¤«.ö¢›¢»¡×¢ ®̂ °¡üö®, /¡õü ©õ¡ …¼¢óð¤¨Ð ›¢©ñ¡š›ó¤«. 

(i) ö«Ì¡›¨· öû´¡û/öû´¡©ñÄñ ó¢™¬¡Ÿ¬¡ö Ì¡œ›¹ø¢ý 

/¡õü ©õ¡, ö¢›¢»¡×¢ ®̂ °¡üö® …¼¢ó ›¢©ñ¡š¢µ¢ñ¢´¤¼¤.  …¼¡ý 

•Ä¡Ä® Ì¡œ›·¢¨ò …·¢ ®̂ö® ˆ½¢×¢ˆø¤¨Ð •«Š£ˆ¡ñ©·¡¨Ð 

œñØñ¡ŠÄ ˆò¡ ö¡«ö®´¡ñ¢ˆ œñ¢œ¡Ð¢ˆþ ›Ð·¡ó¤¼Ä¡Ã®. 

(ii)  ˆ¬¡»ú ö«ó¢š¡›»¤øø ¨»¡¨¨—ý ©/¡ÿ ó¢™¬¡Ÿ¬¡ö Ì¡œ›¹ø¢ý 

›¢©ñ¡š¢µ¢ñ¢´¤¼¤.  (öû´¡û ƒ·ñó® (�û.×¢) ›«.1102/05/ƒó¢ó. 

Ä£ðÄ¢ 24.06.2005) 
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XV. FORMS  
     

1. Proforma for Reporting Vacancies to PSC 
 

(Vide G.O.(P)38/92/P&ARD, Dated 18-9-1992.) 
 
 

1 Designation of the post with scale of pay 

2 Name of the service to which the post belongs 
(as classified under Kerala Civil Service 
(Classification, Control and Appeal) Rules, 
1960). 

3 Method of recruitment i.e. by direct 
recruitment (If direct recruitment is 
prescribed as a method of appointment to be 
reported to only in the absence of qualified 
hands for promotion/transfer, it should also be 
made clear whether the method of 
promotion/transfer has been tried and if so 
with what results) or Transfer (the feeder 
category or categories should be specified 
wherever possible) or promotion. 

4 The rules or orders of Government if any, 
prescribing any of the method under 3 above 
in respect of the post, the number and date of 
Government Order or the Service Rules to be 
quoted. 

5 Qualifications prescribed for each method of 
recruitment including qualification regarding 
age. 

6 The rules or orders of Government if any, 
prescribing the qualifications under item 5 
above in respect of the post (Number and 
date of Government Order or Rule to be 
quoted.) 

7 Number of vacancies (in the case of District-
wise selections, specify whether vacancies 
are Headquarters or District vacancies. 

8 Whether the vacancy reported is a fresh one 
caused by retirement/ promotion/ creation/ 
deputation etc. or NJD. vacancy i.e. vacancy 
caused by the Not Joining Duty of a 
candidate advised earlier. 



 194 

 
 
 
 

 

9 If the vacancy is one caused by the not 
joining duty of candidate advised earlier, 
specify the name/names of candidates who 
failed to join duty and the date of advice of 
those candidates (use separate sheet if space 
in the proforma is not sufficient) 
 

10 Whether the vacancy has already been 
reported to the Commission and if so the 
number and date of letter reporting the 
vacancy and the number and date of 
Communication if any received from the 
Commission may also be furnished. 
 

11 The date of occurrence of vacancy 
 

12 Probable duration of the vacancies 
 

13 Designation of the appointing authority 
 

14 Other points if any 
 

 
 
 

 
Signature 

 
 
 

Name and Designation of  
Appointing Authority  
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2. Format of Provisional Appointment order- (PSC Appointment) 

 
DIRECTORATE OF TECHNICAL EDUCATION 

 
PROCEEDINGS 

 
Education – Technical – Appointment – Candidates advised by the Kerala Public Service 
Commission- Provisional appointment – Orders issued. 

ESTABLISHMENT (  ) SECTION 
 
No.                           Dated, Thiruvananthapuram, 
Read:- 1. Letter No.................................dt....................... from the District Officer/Secretary, 

Kerala Public Service Commission 
2. G.O.(P) No.49/74/PD dated 05-03-1974. 
3. G.O.(MS) No.170/74/PD dated 18-07-1974 
4. Government Circular Memorandum No.3737/Rules1/90 P&ARD dated 29-3-1990. 
5. G.O.(P) No.7/91/P&ARD dated 15-2-1991. 
  

 
ORDER 

 
The undermentioned candidate/s advised by the Kerala Public Service Commission 

for appointment as ................................................................................................................ on 

Rs. ...................................  Subject to Rules 3(c) of the General Rules in the Kerala State 

and Subordinate service Rules 1958 are provisionally appointed as 

.......................................................................................................in the Department under 

Rule 9 (a) (i) of the General Rules in the K.S and S.S.Rules, 1958. The provisional 

appointment is also subject to the conditions laid down in the G.O. read as 2nd paper above 

that the appointment shall be terminated without notice if Government are not satisfied of 

the character and antecedents of the candidates. He/She/They shall/will be eligible for 

appointment in regular service in accordance with Rules only if his/her/their character and 

antecedents are found satisfactory on subsequent verification. On appointment, the 

candidates are posted in the institutions noted against each their/his/her name/s. 

 

Sl. 
No 

Rank in the P.S.C's letter Name and Address Institution to which 
posted 

(1) (2) (3) (4) 

2. The candidate/s is/are directed to report for duty before the Head of Institutions 

concerned with documents in original to prove qualifications, date of birth, community etc. 

and a health certificate as contemplated under Rule 13 of Part.I K.S.R on or before 

............................................. failing which his/her/their appointments are liable to be 

cancelled without further notice. 
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3. The candidate is also informed that in the event of discharge from service for want 

of vacancies he/she/they may re-register his/her/their name in the office of Kerala Public 

Service Commission from where he/she/they were/was advised and got himself / herself / 

themselves re-appointed on further advised by the Kerala Public Service Commission or 

he/she/they may wait for his/her/their turn for re-appointment to the post in the department 

in case he/she/they desires to continue as probationer in the post from which she/he/they 

were/was discharges. 

4. No correction of date of birth will be entered if it is received beyond 5 years from 

the date of entry in service. 

5. The Head of Institution will admit the candidate/s only after verifying the 

particulars regarding qualifications, date of birth, community etc. given in the Kerala Public 

Service Commission’s letter (extract enclosed) with documents in original and report the 

date of joining duty without fail. 

6. Head of Institution will also obtained the necessary details of the candidate/s duly 

filled up in the prescribed proforma as required in the G.O. read as 3rd paper above, before 

the candidates are admitted to duty and forward the same to this office, so as to enable this 

office to make necessary arrangements for the verification of character and antecedents of 

the candidates. 

7. The photograph and signature of the candidate/s may be verified and the fact 

recorded by the Head of Institution in the identification certificates after the candidates are 

allowed to join duty. The identification certificate certified by the Head of Institution may 

be sent to this office for countersignature and return. 

 

 

Signature, Name & Designation of 
Appointing Authority  

To 
1. The party concerned (By Registered Post with A/D). 
2. The Principal/Superintendent. 
3. EG, SF, OC 
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3. Format- Verification of Character and antecedents 
(Vide G.O.(P) No.314/94/Home dtd 26.12.94) 

  
F O R M – VI 

PROFORMA 

 

  This Form is to be filled up by candidates advised for recruitment to a post by the              
Public Service Commission or any other competent authority and submitted in duplicate to the 
appointing authority before joining duty.    

WARNING  

 a The furnishing of false information or suppression of any factual information in 
this Form will lead to disqualification of the candidate from employment under 
the Government or any other institution for which appointments are made on the 
advice of the Kerala Public Service Commission, besides rendering him liable 
for prosecution.   

 b If the fact that false information has been furnished or that there has been 
suppression of any factual information in this  Form comes to notice at any time 
during the service of a person, his service would be liable to be terminated 
without prejudice to any other action that may be taken against him. 

1. Name of the candidate with initials, if any  
(in block capitals). 

 

2. Present address of the candidate in full 
showing also the Revenue District, State and 
Police Station having jurisdiction over 
his/her residence. 

 

3. Permanent address of the candidate  

4. (a)  Has the candidate resided for more than 
six months at a time during the 
preceeding 3 years in any place other 
than that referred to in columns 2 and 3 
above.     ( Answer "Yes" or "No") 

(b)  If the answer is "Yes" give the details. 

 

5 Name and address of the father or guardian, if 
he is alive  

  

6 Date of Birth of the Candidate  

7 Religion and Community of the Candidate  

8 Details of Previous employment, if any  

9 Name of the Schools and Colleges with full 
address in which candidate has studied since 
the 15th year of age, showing the years of 
study. 
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10. (a) Has he/she ever been convicted by a 
Court of  Law for any offence? 

  (Answer "Yes" or "No") 

(b)  If the answer is "Yes" give the details 

 

11 (a) Has he/she ever been debarred from 
appearing for Public Examination by any 
University or Education Department? 
(Answer "Yes" or "No") 

(b)  If the answer is "Yes" give the details 

 

12 (a)  Has he/she ever been debarred by the 
UPSC or any State PSC from appearing 
for examinations/selections conducted 
by them? (Answer "Yes" or "No") 

(b)  If the answer is "Yes" give the details 

 

13 (a)  Has he/she ever been dismissed from 
Service of a State Government or the 
Central Government or from any quasi 
Government Institution or any Govt. 
owned Company or Corporation or 
Local Self Government?  
 (Answer "Yes" or "No") 

(b)   If the answer is "Yes" give the details 

   

14 (a)  Has he/she ever deserted his/her post of 
duty in Government service/Corporation 
Govt. Owned Companies or Board?   
(Answer "Yes" or "No") 

(b)   If the answer is "Yes" give the details 

 

15 (a)  Is there any case pending against the 
candidate in a Criminal Court?  
(Answer "Yes" or "No") 

(b)   If the answer is "Yes" give the details 
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DECLARATION 
 

I certify that the foregoing information is correct and complete to the best of my 

knowledge and belief. I am not aware of any circumstances which might impair my fitness for 

employment under government or in any other post for which selection is made by the Kerala 

Public Service Commission. 

 
Signature of the Candidate 

Place:        Date: 

 

Note: No verification of the character and antecedents of candidates selected for appointment to 
Contingent and Last Grade posts is necessary.  However the candidate selected for appointment 
shall be asked to produce two certificates of character given (Form II) by  Gazetted Officers of 
the State Govt./President of Panchayat/ Chairman of Municipality/ Mayor of  
Corporation/MLA/MP before the candidates are actually admitted to duty. 
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Certificate of Character 
 

FORM II 
 

 Certified that I have known Shri/Smt. ………………………………………… 

son/daughter of  ………………………………………………………………………. 

For the last  ……………………. Years ………………………….. months and that 

to the best of my knowledge and belief he/she bears a reputable character and has no 

antecedents which render him/her unsuitable for Government employment. 

 

2.  Shri/Smt. …...…………………………………………………….is/is not  

related to me.   

 

Signature 

 

Place: 
Date: 

Name, Designation and Status 
(Whether Gazetted) 
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FORM III 

 
3(a)  (Covering letter for attestation form ) 

 
To 
 

Sub:- Verification of character and antecedents of candidates for the post of   
 
 
Sir, 
  
 I am directed to say that Sri/Smt. ……………………………………………... 

whose particulars are entered in the enclosed attestation form is a candidate for the 

post of ………………………………………………………….. His/Her date of birth  

is ……………………… He/She has been advised for the post by the District Officer, 

KPSC District Office …………………………………………… /Secretary, KPSC, 

Thiruvananthapuram.   To enable this Department/ Office to determine the suitability 

of the candidate for Government service, I am to request you kindly to certify on the 

basis of the information available in your records whether he/she has come to  

adverse notice or not and whether there are any facts about him/her which would 

render him/her unsuitable for employment under Government.  It may be specifically 

indicated whether or not the candidate is suitable for Government service and if 

he/she is considered unsuitable, a brief statement of the grounds  for  the opinion 

expressed may be added.  If the report is adverse to the candidate, it may be sent 

direct to  the  Secretary to Government  of Kerala, Home (SS) Department, 

Trivandrum through the Deputy Inspector General of Police, CID and not to this 

office. 

 

 

Yours faithfully, 

Enclosed:  Proforma 
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FORM III 
 

3(b)  (Covering letter for verification outside the State) 
To 
 

Sub:- Verification of character and antecedents of candidates for the post of   
 
Sir, 
  
 I am directed to say that Sri/Smt. ……………………………………………... 
whose particulars are given below is a candidate for the post of 
………………………………………………………….. His/Her date of birth  is 
……………………… He/She has been advised for the post by the District Officer, 
KPSC District Office …………………………………………… /Secretary, KPSC, 
Thiruvananthapuram.   To enable this Department/ Office to determine the suitability 
of the candidate for Government service, I am to request you kindly to certify on the 
basis of the information available in your records whether he/she has come to  
adverse notice or not and whether there are any facts about him/her which would 
render him/her unsuitable for employment under Government.  It may be specifically 
indicated whether or not the candidate is suitable for Government service and if 
he/she is considered unsuitable, a brief statement of the grounds  for  the opinion 
expressed may be added.  If the report is adverse to the candidate, it may be sent 
direct to  the  Secretary to Government  of Kerala, Home (SS) Department, 
Trivandrum through the Deputy Inspector General of Police, CID and not to this 
office. 

 
Sl. 
No. 

Name  Date of 
Birth 

Name of 
Guardian/Father 

Qualifications Remarks 

    

 

 

  

 The candidate has reported that during ……………………………… he had 

worked at ……………………………………………/studied for …………………… 

course in the ………………………………………………. and resided at 

…………………………………………………………………….. 
 

Yours faithfully, 

Enclosed:  Proforma 
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4. 4. 4. 4. Model Format Model Format Model Format Model Format ----    Regularisation of appointmentRegularisation of appointmentRegularisation of appointmentRegularisation of appointment    
DIRECTOR OF TECHNICAL EDUCATIONDIRECTOR OF TECHNICAL EDUCATIONDIRECTOR OF TECHNICAL EDUCATIONDIRECTOR OF TECHNICAL EDUCATION 

ProceedingsProceedingsProceedingsProceedings 
 

Education – Technical – appointment of Shri/Smt……………………….................. 

……………………..… – Temporary appointment – regularized - Orders issued. 
 

EEEESTABLISHMENT (  ) SECTIONSTABLISHMENT (  ) SECTIONSTABLISHMENT (  ) SECTIONSTABLISHMENT (  ) SECTION 
 

No:                                                    Dated, Thiruvananthapuram,  

Read:-1.  Advise No……..…………………………dated ...…………………… of the 
Secretary, Kerala Public Service Commission, Thiruvananthapuram. 

 2.  This office proceeding of even No……….….......……dated………....… 

3.  Letter No:…………................……………..……dated ..............................…           

from the Superintendent of Police. 
 

ORDERORDERORDERORDER 
 
 

By the proceedings read as 2nd paper above, .......................................... 
Shri./Smt. ............................................................................................. has been 
temporarily appointed as ……………….……..................................…………… in the 
Technical Education Department and posted ……...............................…................... 

subject to the conditions laid down in the G.O.(P)49/74/PD, dated, 05-03-1974. Since he/she 
fulfills the conditions laid down in the said G.O. his/her temporary appointment as 
.................................................................................. in the Technical Education 
Department is regularized with effect from the date of his/her appointment. He/She 
will be on probation for a period of one/two years on duty within a continuous 
service of two/three years. 
 
 

Name & Designation ofName & Designation ofName & Designation ofName & Designation of    
Appointing AuthorityAppointing AuthorityAppointing AuthorityAppointing Authority 

To 

1. The person concerned (through head of office) 
2. The Principal/Superintendent. 

(Necessary entries should be made in the service book of the incumbent). 
3. EG, S.F and O.C 
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5.  Proforma for Reporting Vacancies to Employment Exchange 
REQUISITION FORM TO BE USED BY ESTABLISHMENTS IN TH E STATE 

GOVERNMENT SECTOR WHEN CALLING FOR APPLICANTS FROM EMPLOYMENT 
EXCHANGES 

(A separate form is to be used for each type of vacancy) 
 

1 Name & Address of employer : 
2 Telephone Number : 
3 Nature of vacancy : 
 a)  Type of workers required (Designation) : 
 b)  Description of duties : 
 c)  Qualifications : 
            Essential : 
   

 
 
 

 d)  Age limits, if any Normal relaxation allowed, if any 
 

e)  Whether women are eligible 
: 

 f) Whether if so to what extent the 
qualification and conditions 
mentioned above can be relaxed in 
case candidates who fully confirm to 
be specified requirements are not 
available. 

: 

4 No. of vacancies : 
 a)  Regular : 
 b)  Temporary : 
 i. Temporary likely to continue beyond one year  : 

ii.  Temporary between 3 months and one year       : 
iii.  Temporary less than 3 months                            : 

                                        Total 

5 Pay & Allowances:                       
                                    

Scale of 
pay 

B.P. D.A H.R.A Total 
Allowances 

Total 
Emoluments 

Allowance 
in kind 

       
 

6. Place of work: 
 

Village Town District Nearest 
Station 

Railway Actual Place of 
work 
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7 Probable date by which the vacancies will be filled  : 
8 Particulars regarding interview : 
 a)  Date of interview/test : 
 b)  Time of interview/test : 
 c)  Place of interview/test : 
 d)  Name designation and address of the 

person to whom applicants should 
report for the interview/test 

: 

 e)  Tele. No. of the person (d) above : 

 f)  Materials to be brought by applicants in 
connection with interview 

: 

9 Whether there is any obligation or 
arrangement for giving preference to 
any category of persons in filling up of 
vacancies. 

: 

10 Any other relevant information : 
 a)  Whether willing to wait and consider 

applicants from other areas in case 
applicants are not available locally. 

: 

 b) If 'Yes' whether, and if so what 
traveling allowance facilities (if any) 
are admissible to applicants. 

: 

 c)  Probationary period : 
 d)  Pay and allowances during probation : 
 e)  Provision for pension/P.F : 
 f)  Hours of work, holidays, shifts etc. : 
 g)  Promotion opportunities : 
 h)  Housing facilities : 
 i)  Living conditions at the place of work : 
 j) Educational facilities at the place of 

work 

: 

 k)  Medical facilities at the place of work : 
 l)  Any other information : 

 

Certified that this indent is in accordance with the instructions contained in Memo 

No. SD2-80414/58-1 Public (Services D) Department dated 4-12-1958 of the 

Government of Kerala. 

 
 
Place: 
Date:                 Signature of the Employer 
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6.    FORMAT OF PROVISIONAL APPOINTMENT ORDER 
(Through Employment Exchange) 

 
 
 

PROCEEDINGS OF THE  ....................................................................................................... 
 

(Designation of the appointing authority  
  Name of Institution and Department) 

 
ORDER No................................................................................ Date .......................................  
 

Sub:- .............................................................................................. Services – Estt. 
Temporary appointment through Employment Exchange – Orders issued. 

 
The following candidates who have been sponsored by the Employment Exchange 

............................................................................................ (Name of Employment Exchange) 
are appointed as ................................................................... on Rs. ........................ temporary 
basis under Rule 9(a)(i) of the Kerala State and Subordinate Services Rules, 1958 for a 
period of 180 days or till regular appointment through Public Service Commission is made, 
whichever is earlier. 
 
Name and address of candidates 

1. ..................................................................................................... 
2. ..................................................................................................... 

 
2. The Services of the above persons are liable to be terminated without notice. 
3. They are directed to report for duty before the .................................................... 

(appointing authority), forthwith with certificates in original in proof of age, educational 
qualifications, community etc. 
 
 

Signature and Designations of  
Appointing Authority  

 
Note:- (1) Provisional Appointment through Employment Exchange can only be resorted   

on obtaining Non-Availability Certificate (NAC) from PSC. 
 (2) Head of Institution, other than appointing authority, should obtain explicit 

prior permission from the appointing authority for making Provisional 
Appointment. 

 Eg:- Appointing Authority of LDC is Administrative Officer and that of Class IV 
employees is the respective Head of Institution. 

 (3) While forwarding proposals for ratification, the following documents should 
invariably be appended. 

  (a)  List of candidates from Employment Exchange. 
  (b)  Rank list of interview participants 

  (c)  Declaration from appointed candidates to the effect that he had not worked      
in the same post in this Department previously. 

  (d)  Appointment Order. 
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7.   Format of Ratification of Provisional Appointment 

 
DIRECTORATE OF TECHNICAL EDUCATION  

 
PROCEEDINGS 

 
Education – Technical – …………………….............................................................                       
.......................................................................................................... – Provisional 
appointment of ..................................................................... – Action ratified – Orders 
issued. 
 

ESTABLISHMENT (B) SECTION  
 

No. EB1/        Dated, Thiruvananthapuram, 
Read:- 1. Proceedings No._________________________ of the Principal/Superintendent 

Govt. Polytechnic College/THS __________________________ 

 2.  Letter No. ____________________________from the Principal/Superintendent 
Govt. Polytechnic College/THS _____________________________  

 

ORDER  

 

The action of the Principal/Superintendent Government Polytechnic College/THS 

__________________________________________________________________ in having 

appointed    Shri/Smt ________________________________________________________ 

provisionally through Employment Exchange as ________________________________ on 

Rs. ________________ under Rule 9(a)(i) K.S. & S.S.R, 1958 vide proceedings read first 

above is ratified. 

 

 

Sd/- 
Senior Joint Director (ECS) 

To 
1. The Principal, 
    Govt. Polytechnic College, 
    _________________________________________ 
 
2. S.F and O.C 
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8.   APPLICATION FOR COMPASSIONATE EMPLOYMENT                                  

(DYING-IN-HARNESS) (APPENDIX – A)  
 

(A Court Fee Stamp of Rupees two should be affixed on the application form) 
 
FORM OF APPLICATION FOR EMPLOYMENT UNDER THE SCHEME FOR 
THE COMPASSIONATE EMPLOYMENT OF THE DEPENDENTS OF 
GOVERNMENT SERVANTS DYING-IN-HARNESSS CONTEMPLATED IN 
G.O.(P)12/99/P&ARD DATED: 24-05-1999. 
 

1 Name and full postal address of the applicant 
indicating the name of the District. 
 
 

: 

2 Name, full residential address and details of 
appointment last held by the Government servant 
together with details of the date of entry in service, 
office and department where he worked 
immediately before death etc. 
 

: 

3 Relationship of the applicant to the Government 
servant who died-in-harness 
 

: 

4 Total continuous service put in by the deceased 
Government servant with dates of birth and death. 
 

: 

5 Details of the members in the family of the 
deceased Government servant together with the 
name, age, occupation and relationship of each 
with the deceased. 
 

: 

6 Total annual family income of the deceased 
Government servant (Certificate from concerned 
authority should be attached.) 
 
 

: 

7 Applicant’s age and date of birth (attested copy of 
the relevant School records or other relevant 
records should be attached.) 
 

: 

8 Educational qualifications and experience if any, 
gained (attested copy of the certificates to be 
attached) 
 

: 
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9 Physical measurements and fitness (Need be filled 
by the applicant who apply for the posts of Police 
Constable, Excise Guard, Forest Guard or Jail 
Warder) 

 

 Height : 

 Chest – Normal : 

              Expanded : 

 (To be supported by a certificate from a Medical 
Officer in Government Service) 

 

10 Whether the applicant is married or single 
 

 

11 Whether the applicant or any other dependent of 
the deceased Government servant had applied for 
the benefits under the scheme earlier? (if so give 
details) 
 

: 

12 Whether any other dependent of the deceased 
Government servant has availed of the benefit of 
employment under the scheme previously? 
 

: 

13 Name of posts for which appointment is sought in 
the order of preference 
 

: 

14 The District chosen by the applicant 
 

: 

 
DECLARATION  

 
I, ……………………………………………………………………….......... 

do hereby declare that the particulars given above are true to the best of my 

knowledge and belief. I also agree to the appointment secured by me under the 

scheme being terminated without notice in the event of finding any misrepresentation 

or suppression of material facts on my part. 

 
 
 

Signature of applicant 
Place: 
Date: 
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APPENDIX – B 

CHECK LIST OF POINTS TO BE LOOKED INTO FOR APPOINTM ENT OF 
DEPENDENTS OF GOVERNMENT SERVANTS DYING-IN-HARNESS  

1 Name and designation of the deceased Government 
servant. 

: 

2 Total service put in by deceased Government servant. : 

 (i) Date of Birth of the Government Servant : 

 (ii) Date of entry in Service : 

 (iii) Date of death : 

3 Details of members in the family (Name, date of birth, 
marital status and occupation if any) 

: 

4 Total annual family income of the deceased 
Government Servant 

: 

5 Date of receipt of the application from whom the 
application is received 

: 

6 Name and relationship of the person to be considered 
for appointment 

: 

7 Applicant’s age and date of birth : 

8 Qualifications of the candidate as represented and 
reported 

: 

 (a) Educational qualification : 

 (b) Physical measurement : 

 (In the case of posts such as Police constable, Excise 
Guard, Forest Guard or Jail Warder) 

: 

 Height : 

 Chest - Normal : 

             Expanded : 

9 Post for which the applicant is qualified : 

10 Other points for consideration if any : 

11 Recommendation of the Head of Department/Collector : 

12 Whether any dependent of the deceased employee was 
given appointment under the scheme.  If so, details of 
appointment given. 

: 
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APPENDIX - C 
 

1 Serial Number : 

2 Reference number if any date and from whom 
received 

: 

3 Current Number : 

4 Date of receipt by Clerk : 

5 Name and designation of the deceased Government 
Servant and the Department in which the deceased 
was working 
 

: 

6 Name and address of the applicant : 

7 Reference issued to whom for enquiry report and date : 

8 Date of receipt of the enquiry report : 

9 Report sent to whom and date : 

10 Nature of disposal : 

 
 

APPENDIX – D 
 

1 Serial Number : 

2 Name and address of the applicant : 
 
 

3 Name of the deceased employee and the Department or 
office (institution) where he/she was working. 
 

: 

4 Date of receipt of application : 

5 Current Number : 

6  How disposed of (if appointment given details thereof) : 

 



 212 

 
 

9. Declaration of Probation – Proposal  
 

PROFORMA  
(To be filled along with proposals for declaration of probation of Officer) 

 
Note: For each officer/ post separate Proforma should be furnished. 

 
 

1 Name of Officer : 

2 a. Designation (specify branch) : 

 b. Name of Institution : 

3 Name & Scale of pay of the post in which 
probation is to be declared. 

: 

4 No. & date of  order by which appointed/ 
promoted to the  post.  

 
: 

5 Date & time (F.N or A.N.) of joining the 
post.   

: 
 

6 (a)  Has the incumbent been discharged from 
the post for want of vacancy or 
otherwise or whether the incumbent 
faced any reversion since his/her  
appointment/ promotion to the post. 

 (b) If so, details such as No. & date of order 
by which discharged/reverted, time and 
date of order by which re-instated/                    
re-promoted to the post and time and 
date of resuming charge to the  post. 

: 
 

7 Whether recruited to the  post direct or by 
transfer from other service or appointed by 
promotion 

: 
 

8 Whether the appointment/promotion to the  
post is on regular basis.  If not, been 
regularized later.   Quote the No. & date of 
relevant order. 

: 
 

9 Details of leave other than casual leave 
availed of by the officer during the period 
of probation and details of authorised 
holidays/vacation affixed to the leave.   

: 
 

10 Details of Dies-Non  : 

11 Details of deputation   : 

12 (i)  Whether probation in the immediate 
lower post was declared. 

(ii)   If so, furnish date of effect & No. and 
date of the order. 
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13 Whether any test such as account test or 
account test for Executive Officer 
(simplified) has been made obligatory for 
the post and if so whether the officer has 
passed the test.  The name of test, Reg. No., 
and date of notification of the PSC by 
which the results were published.                
(Attach    copy of Certificate) 

: 

14 Date from which satisfactory completion of 
probation to be declared. 

: 
 

15 Whether the confidential records till the 
year (half year ending declaration of 
probation proposed) are enclosed. If not 
furnish where about of the same. 

: 

16 (i) Whether any disciplinary action/ 
vigilance case is pending against the 
officer. 

(ii)   If so, give details. 

: 

17 Remarks  

 
 
 
 

CERTIFICATE  
 
 

Certified that the work and conduct of ..................................................................... 

have been found satisfactory during the period of probation that no penalty has been 

imposed on the officer during the period of probation and that no case of disciplinary action 

against the officer is pending disposal. He/She may be declared to have satisfactory 

completed the probation with effect from ..................................... F.N / A.N. 

 
 
 

Signature, Name & Designation 
of Head of Institution 

Place: 
Date: 
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10.   Order Format- (Declaration of Probation) 
 

DIRECTORATE OF TECHNICAL EDUCATION  
 

PROCEEDINGS 
 
Education – Technical - _____________________________________ Probation in the post 
of _______________________________________________ Declared – Orders issued.  
 
 

ESTABLISHMENT ( ) SECTION  
 
No.                                                                                   Dated, Thiruvananthapuram,  

Read:-  Letter No. _______________________________ dated ______________________ 
of the Principal/Superintendent, ________________________________ 

 
ORDER 

 
Shri/Smt..................................................................... is declared to have satisfactorily 

completed his/her period of probation in the post of................................................................ 

on Rs. .................................... in this Department with effect from .......................................... 

 

(2) Necessary entries in this regard will be made in the Service Book of the 

incumbent. 

 
 

ADMINISTRATIVE OFFICER  
 
To 

1. Shri/Smt .......................................................... 
    (Through Principal/Superintendent) 
2. The Principal/Superintendent, 

(By Registered post with Service Book. The receipt of the Service Book may be    
acknowledged by return) 

3. Stock File 
4. EG Section 
5. Office Copy. 
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11.   FORMAT FOR OPTION  ON  PROMOTION 
(Vide G.O.(Ms) No. 145/2006/Fin. Dated 25.03.2006) 

 
 

Option in terms of Rule 28 A part I KSR 
 

 Consequent upon my promotion as …………………………………………… 

with effect from ………………………….. FN/AN.   I hereby opt that my initial pay 

in the promoted post may be fixed. 

 #  (i) in terms of Rule 28A straightaway without any further review on 

account of increment in the lower post. 

 # (ii) initially at the next stage in the time scale of the promoted post without 

granting the notional increment on the date of promotion but such increment being 

allowed on the date of accrual of the next increment in the scale of the lower post 

i.e……………………………………………………..  I understand that the next 

increment in the promoted scale will fall due only after 1 year from the date of this 

increment. 

 # Strike off whichever is not applicable. 

 
 

Signature : 
Name  : 
Designation : 

Place: 
Date : 
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12.  Statement of Relinquishment of Promotion 

    STATEMENT OF RELINQUISHMENT  

 

Having understood the provisions of G.O.(P)39/91/P&ARD. Dated 7-12-1991                   

I, ......................................................................................................... (Name & Designation), 

in exercise of the right conferred under Rule 38 of Kerala State and Subordinate Services 

Rules, 1958, hereby relinquish my right for promotion/appointment/appointment by transfer 

as .............................................................................................(Name of Post) and consequent 

benefits* permanently/temporarily for a period of one year/..................................... years 

(specify the period in the case of temporary relinquishment, from the due date of promotion) 

 

I do also hereby declare that nothing contained in the Kerala State and Subordinate 

Services Rules, 1958 or in the Special Rules applicable to me shall be deemed to require the 

recognition of my right of privilege to the extent to which I have so relinquished. 

 

Signed on the ........................................................ day of ............................... 19..................... 

Signature 
Name  
Designation 
Office 

Place:  
Witnesses:  

1.         Name and designation  
2.           Do  

 
For Office Use 

 
 

The relinquishment made by Sri/Smt............................................................................. 

Name............................................................... (Designation) ...................................................  

(Office) ..................................................... is accepted. 

 
Necessary entries to the effect will be made in the Service Book of the individual. 

 
 
Place: ................................................       Signature 
Date: .................................................                Name and Designation of  

                 appointing authority  
 
* Strike out whichever is not applicable 
Note:- The right for promotion can be relinquished only before joining duty in the 

promoted post.   
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13. SANCTION OF HIGHER GRADE-OPTION/PROPOSAL/ORDER 

FORMAT  
   
PROPOSAL FOR SANCTION OF TIME BOUND GRADE ON COMPLE TION OF 

………………….. YEARS OF SERVICE 

 
Note:- (1) Proposal for Higher Grade should be supported with the following: 

(a) Service Book 
(b) Option (as in the form prescribed for Higher Grade) 
(c) Declaration relating to relinquishment of promotion.   
(d) Undertaking agreeing to repay/remit excess payment if any made 

 (2) The option, declaration and undertaking should be duly countersigned by 
the Head of Institution. 

 
1. Name, Designation & Institution  : 
 
 
2. Qualification (with percentage of 
 marks whereever necessary)   : 
   (a) General   : 
   (b) Technical   : 
  
3. Date of acquisition of Qualification 
 (i.e, Date of Publication of result)  : 
 
4. Entry post 
  (a) Designation    : 
  (b) Scale of pay    : 
  (c) Date of commencement of service : 
 
5. Details of post on which Higher Grade is to 
 be sanctioned 
  (a) Designation    : 
  (b) Scale of pay    : 
  (c) Date on which eligible  : 
 
6. Details of provisional service counting for increment as per Government decision            

No. 2  under rule 33 KSR Part – 1. 
------------------------------------------------------------------------------------------------------------- 
 Post    Scale of Pay      Period 
         From        To 
------------------------------------------------------------------------------------------------------------- 
 
 
 
 
---------------------------------------------------------------------------------------------------------- 
7. Details of other service, if any which will count as qualifying service for Higher Grade. 
---------------------------------------------------------------------------------------------------------- 
 Post    Scale of Pay       Period 
         From         To 
---------------------------------------------------------------------------------------------------------- 
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8.  Details of service, if any, on the following  
     (which will not count for Higher Grade) 

Period 
            From                       To 

a. LWA granted for taking up employment 
elsewhere and LWA availed of for 
accompany spouse. 

 

b. Period during which increment is barred 
with cumulative effect. 

 

c. Period during which the officer has held 
any higher post on promotion 

 

d. Other periods if any which do not count 
for higher grade (specifying its details also) 

 

  

9. LWA taken for study purpose or other  
purpose. 

 

10.  Next promotion post with scale of pay. : 

11. Whether the Officer possesses the Superior  
 Qualifications prescribed if any, for the 
  promotion post. : 

12. Scale of pay of the Higher Grade for which 
Officer is eligible : 

13. Details of Qualifying Service (QS) :  

   (a) Qualifying service (completed years) : 

   (b) Date of completion of the required QS : 

   (c) Date of normal increment : 

14. Date from which Higher Grade is opted : 

15. Date from which Higher Grade is  
  recommended   : 

16. Remarks : 

 

Certified that the details furnished about have been verified with relevant records and found 

correct. 

 

Place: 

Date:              Head of Institution 
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FORM OF OPTION  
 

I ................................................................................................ (Name & Designation) 

hereby opt the Scale of Rupees ................................................................................................ 

with effect from ...................................... towards Higher Grade for ........................................ 

years in the entry/promoted post. 

 Signature 

Place:  Name 

Date:  Designation 

  Counter signed 

 

 Head of Institution 

D E C L A R A T I O N  

I ................................................................................................ (Name & Designation) 

hereby declare that in the event of grant of HG for ................................. years, I will not 

refuse the regular promotion to that Grade as and when it becomes due. 

 Signature 

Place:  Name 

Date:  Designation 

                             Counter signed 

 

        Head of Institution 

 
UNDERTAKING  

 
I ................................................................................. do hereby agree to refund any 

excess payment noticed in subsequent scrutiny and check with reference to fixation made on 

the sanction of Higher Grade on completion of ............................................. years of service 

in the post of.......................................................................... 

 Signature 

Place:  Name 

Date:  Designation 

                            Counter signed 

               Head of Institution 
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13.13.13.13. DIRECTORATE OF TECHNICAL EDUCATIONDIRECTORATE OF TECHNICAL EDUCATIONDIRECTORATE OF TECHNICAL EDUCATIONDIRECTORATE OF TECHNICAL EDUCATION    
 

Proceedings 
 

Education – Technical - …………………………………………………..…………... 
Higher Grade on completion of ………………………….……….. Years of service 
on Rs.……………………… Sanctioned – Orders issued. 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - --    

ESTABLISHMENT (  ) SECTION  
No.                 Dated,Thiruvananthapuram   
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - --- - - - - - -     
Read: -1. G.O.(P)No.145/2006/Fin. Dated 25-03-2006. 
   2. Option dated ……………………… from …………………………………
  

O R D E R 

Sri/Smt………………………………………..................who is qualified/unqualified 
for regular promotion to the post of ................................................................... 
is granted time bound Higher Grade on Rs. ………..…......………… on completion of 
................................... years of total service …………………… with effect from 
……………………………… in terms of the G.O read above and in view of the 
option exercised by the officer to come over to the Higher Grade with effect from 
that date.  The official is qualified/unqualified for regular promotion to the post of 
…………………………………………………………… and the declaration 
submitted by him/her  is inaccordance with the para 17 of the Government Order to 
the effect that he/she will not refuse for the promotion to that Grade as and when it 
becomes due. The post held by the officer is upgraded  as 
…………………………………………..……………... on 
Rs…………………….…………  with effect from……………………Forenoon. 

Necessary entries in this regard will be made in the Service Book of the 
incumbent. 

 
 

Senior Joint Director (ECS) 
To 

1. Party concerned (through the Head of Institution). 
2. The Principal / Superintendent, 

(The service book of Sri./Smt………………………………………… is 
returned herewith . The receipt of the same may be acknowledged by 
return positively). 

3. S.F. & O.C. 
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15.15.15.15. Journey Sanction Order Journey Sanction Order Journey Sanction Order Journey Sanction Order ––––    Model FormatModel FormatModel FormatModel Format    
 

     
DIRECTORATE OF TECHNICAL EDUCATIONDIRECTORATE OF TECHNICAL EDUCATIONDIRECTORATE OF TECHNICAL EDUCATIONDIRECTORATE OF TECHNICAL EDUCATION 

 

PROCEEDINGSPROCEEDINGSPROCEEDINGSPROCEEDINGS 

Education – Technical -…………………………………….....................................…   
……………………………………………….....................................…………………… 

Journey Sanction – Orders issued. 
----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----------------             

ESTABLISHMENT (D) SECTIONESTABLISHMENT (D) SECTIONESTABLISHMENT (D) SECTIONESTABLISHMENT (D) SECTION 

No.                                 Dated, Thiruvananthapuram 

----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----    ----------------                 
Read: - 
 

O R D E RO R D E RO R D E RO R D E R 
 

In the circumstances reported by the ……...................……………….……  
……………………………………………………………............................................…  

  ………...…………………….....................................…………………in his letter read 
above sanction is accorded for the journey performed by 
…………………….………………………………………………………………..……..…
………..……………………..………………..………………………………………..……
………..…………………………………….....……......…………………..………………  

The action of the …………………………….......................………....…………  
………………………………………….....................................…………………………  

in having deputed the incumbent in anticipation of sanction is ratified. 
The incumbent will be eligible for T.A. & D.A. as per rules. 

 
 
 
 

DIRECTOR OF TECHNICAL EDUCATION. 
To 

The persons concerned 
The Principal / Superintendent 
Stock File 
Office Copy 
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16.  APPLICATION FOR NO OBJECTION CERTIFICATE                      

FOR OBTAINING INDIAN PASSPORT 
  

PART – A 
 

1. Name of Applicant    : 
 (In Block Letters) 
 
2. Designation     : 

3. Pay and Scale of pay    : 

4. Name of Institution in which working : 
 
5. Whether Officiating/Temporary  through : 
 Employment Exchange/Regular/Permanent :  
 
6. Date of Birth     : 

7. Date of Commencement of Continuous 
 Service Under Govt.    : 
 
8. Name of entry post    : 
 
9.  Permanent Home Address   : 

 

 

 

10. Countries proposed to be visited by the  
 Applicant.     : 
 

11.  Purpose of visit    : 

12. Duration of Visit    : 

13. Whether the NOC requested is for fresh  
 Passport  or for renewing existing Passport : 
 

I hereby affirm that the particulars furnished above are correct. 
 
 
 
 
Place: 
Date:       SIGNATURE OF APPLICANT 
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PART-B 

 
(To be filled by the Head of the Institution) 

 
 
1 Name  & Designation of the Applicant : 

 
 

2 Whether the applicant is under any contractual or 
bonded obligation to serve the Government. 
(If so give details) 

: 
 
 
 

3 Whether any liabilities, including loan & advance 
such as House Building Advance, Motor Cycle 
Advance, Computer Advance, Marriage Advance   etc., 
paid to the applicant from the Govt. Funds are 
pending, outstanding. (If so, give details) 
 

: 

4 Whether any disciplinary proceedings is pending 
or contemplated against the applicant. 
 

: 

5 Whether any vigilance case is pending or 
contemplated against the applicant. 
 

: 

6 Whether there are grounds to believe that the 
applicant could figure adversely on the security 
records of the Govt. 

: 

 
  Certified that the details furnished by the applicant in item(1) to (8) in PART-A 
are correct.  His/her application is recommended/not recommended for the following 
reasons. 
 
 
 
 
Station: 
Date:         Signature  with Name & Designation 
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16(a)   NOC for Passport – Model of Certificate 
 
  

Office of the  
Director of Technical Education, 

Thiruvananthapuram 
No.           Dated: 
 

NO OBJECTION CERTIFICATE  
 

Certified that Shri/Smt……………........................................……………………  

………………….............… is an officiating employee of this Department from 

………………..…..and is at present holding the post of ……..……………………… 

 

This Department has no objection to his/her acquiring Indian Passport. The 

undersigned is duly authorized to sign this No Objection Certificate. 

 

 

Director of Technical Education 

To 

Shri. Smt………………….......................................................…………. 

(through…………………………………………………………………) 
 

Copy to:-  (1)  The Principal/Superintendent 
   (2)   SF & OC 
   

With reference to his letter No............................. Dated:...................... 

He is requested to inform the Officer that: - 

i. incase he/she proposes to travel abroad during term time, he/she will have to do it by 
availing himself/herself of eligible leave.  

ii.  the journey should be performed without any financial commitment on the part of 
government. 

iii.  he/she should not accept any employment and receive any remuneration while 
abroad without prior permission from this office.   

iv. The question of his/her relief etc. can be decided only later. 
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17. NOC FOR HIGHER/PART TIME STUDIES  
 

Office of the  
Director of Technical Education, 

Thiruvananthapuram 
No………………………………                 Dated: 
 

NO OBJECTION CERTIFICATENO OBJECTION CERTIFICATENO OBJECTION CERTIFICATENO OBJECTION CERTIFICATE 
 

Certified that the Department of Technical Education has No Objection   in 
permitting Shri/Smt………………………………………..……………………… for 

attending/registering Part-time Degree/ Diploma course in Engineering/Phd. in the 
College of Engineering, Thiruvananthapuram/Engineering College, Thrissur/T.K.M. 
College of Engineering, Kollam/Central Polytechnic, 
Thiruvananthapuram/Government Polytechnic, Kottayam/Kerala Government 
Polytechnic, Kozhikode, subject to the following conditions: 
 

i. He will undergo the course without detriment to his normal duties as a 
Government Servant. 

ii.  Government will not bear any expenditure on account of his part-time 
studies. 

iii.  The department reserves the right to withdraw the permission at any time 
without assigning any reason thereof. 

iv. Transfer and postings will be made only in accordance with norms therefore. 
v. The department also does not assure him/her of retention in or around 

Thiruvananthapuram/Thrissur/Kollam/Kottayam/Kozhikode till he/she 
completes the course and he/she will make his/her own arrangements to 
undergo the course. 

 

Director of Technical Education/Director of Technical Education/Director of Technical Education/Director of Technical Education/ 
Senior Joint Director (ECS)/(PS)Senior Joint Director (ECS)/(PS)Senior Joint Director (ECS)/(PS)Senior Joint Director (ECS)/(PS) 

To. 
Shri………………………………. 
(through the Principal /Superintendent) 
 

Copy to:  
1. The Principal/Superintendent. 
2. S.F and O.C 
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18. Application for Leave  

FORM No. 13 

APPLICATION FOR LEAVE  

(See Rule 113, Part I) 

1 Name of the applicant  : 
2 Date of Birth  : 
3 Post held  : 
4 Department, Office and Section  : 
5 Pay and Scale of pay  : 
6 Date of entry in service  : 
7 Date of commencement of continuous service  : 
8 Address during leave  : 
9 House Rent Allowance, Conveyance Allowance or                         
 other Compensatory Allowance drawn in the present post : 
10 Nature and period of leave applied for and date from which 
 the same is required.  : 
11 Holiday's, if any, proposed to be prefixed/suffixed to                           
     the  said leave  : 
12 Purpose for which the leave is applied for   : 
13 Date of return from last leave and the nature and the 
 period of that leave  : 
14  I undertake to refund the leave salary drawn during 'leave not due' which not have been 
admissible had Rule 85, Part I Kerala Service Rules not been applied in the event of my 
voluntary retirement or resignation from service at any time until earn half pay leave not less 
than the amount of leave not due availed of by me. 
 

        Signature of Applicant 
Place:                     (with date) 
 

15.  Remarks and or recommendation of the controlling officer.            Signature (with date) 
                (Designation) 

 
CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE  

By Accountant General (A&E) in the case of Gazetted Officers 
 
16.  Certified that ................................................................................................... (Nature 

of leave) for ................................................ from ................................................. to is 
admissible under rule .................................................. of Kerala Service Rules. 

 

  Signature (with date) 
 (Designation) 

17. * Orders of the Sanctioning Authority 

         Signature (with date) 
   (Designation) 

*     If the applicant is drawing any compensatory allowance the Sanctioning Authority 
should state whether on the expiry of leave he is likely to return to the same post carrying a 
similar allowance. 
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18(a) MEDICAL CERTIFICATE 

   

RULE 117          PART I  
 

KERALA SERVICE RULES 
 

MEDICAL CERTIFICATE 
 

............................................... 
(Signature of the applicant) 

 
 

I, [Name] ............................................................................... after careful 

personal examination of the case hereby certify that [Name and official address] 

..................................................................... whose signature is given above, is 

suffering from ................................................ and that I consider that a period of 

absence from duty of ........................................................................................................ 

with effect from ................................................... is absolutely necessary for the 

restoration of his/her health. 

 

Signature of Medical Officer ............................... 

Registration No. ................................................... 

Part of Registration .............................................. 

System of Medicine ............................................. 

* [G.O.(P)430/73/Fin. Dated 20th November, 1973] 

 
FITNESS CERTIFICATE  

 
 

(Signature of the applicant) 
 

We, the members of a Medical Committee 
I, Civil Surgeon/Assistant Surgeon of 

Registered Medical Practitioner of 
Director of Indigenous Medicines 

do hereby certify that I/We have carefully examined ABC of the 
....................................... Department, whose signature is given above and find that 
he has recovered from his illness and is now fit to resume duties in Government 
Service. I/We also certify that before arriving at this decision I/We have examined 
the original medical certificate(s) and statement(s) of the case (or certified copies 
thereof) on which leave was granted or extended and have taken these into 
consideration in arriving at my/our decision 
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18(b) Additional documents to be attached with application for Long Leave; 

LWA under Appendix XII A,B & C  
PROFORMA TO BE APPENDED WITH APPLICATIONS  FOR SANC TION 

OF LEAVE WITHOUT ALLOWANCE UNDER Appendix XII A, B & C  
 

1 Name and designation of the applicant : 

2 Institution in which  working  : 

3 Date of Joining in Govt. Service : 

4 (i) Period of continuous service put in by the officer in the 
present post. 

(ii)  Whether the appointment in the present post is 
provisional/regular. 

(iii)  Whether the appointment is through PSC. 

: 

5 Nature and duration of leave.    : 

6 Date from which the leave is required. : 

7 Purpose of leave applied for. : 

8 Whether the appointment of applicant is regular. : 

9 Whether the applicant is under contractual obligation with 
Government.    If so, details. 

 

10 Whether any disciplinary action/vigilance case is  pending 
against him 

: 

11 Whether any loans and advances paid to him such as MCA, 
HBA, Computer Advance, Loan for marriage of daughter etc. 
is outstanding.  If so, details. 

: 

12 Whether the applicant has been sanctioned leave for the same 
purpose earlier.   If so,  furnish its details.  

: 

13 Whether applicant has been sanctioned LWA earlier for any 
other purpose. 

: 

14 Whether immediate posting of substitute is necessary : 

15 Whether leave is recommended or not : 

16 Leave address of applicant in India : 
 

17 Any other relevant point to be brought to the notice of 
Government. 

: 

 
 

Signature, Name & Designation of 
Head of Institution 

Place: 
Date: 
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DECLARATION  
 

I......................................................................................................................................

............................................................................... do hereby declare that I shall abide by the 

conditions stipulated in G.O.(P)No.274/70/Fin dated 29-04-1970 in case the leave applied 

for is sanctioned. 

 

 

Place:  Name: 

Date:  Designation: 

 

Countersigned 
 
 

CERTIFICATE  
 

Certified that no disciplinary action/Vigilance case is pending against  

........................................................................................... and he has not any bonded 

obligation for serving the Government. 

 

 

 

Place:  Signature: 

Date:  Designation of the  
 Head of Institution: 
 
 
 

(Seal) 
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    DECLARATION  
(Appendices – XII A, XII B & XII C of Kerala Servic e Rules) 

 
An application for leave Without Allowances (L.W.A) for a period of ................... 

years with effect from .................................................................... is being submitted by me. 

In this connection I, ............................................................ hereby declares as follows: 

(1)  I hereby express my consent to lose all service benefits such as earning of leave 
including Half Pay leave, Pension, Gratuity, Increment and also lose seniority 
in the Higher Grade/Grade with reference to my juniors who might get 
promoted to such grade/grades before I rejoin duty. 

(2) I have not completed the probation in my entry cadre. 
I am prepared to start a fresh in the said cadre and complete my probation on 
rejoining duty and I am prepared to forfeit the service benefits that had accrued 
to me before proceedings on leave and on rejoining duty, I may be deemed as a 
new entrant in Government service. 

(3)  I have completed the probation in my entry cadre. 
(4)  I am not under bonded obligation to serve the Government. 
(5)  There is no outstanding liability to Government such as House Building 

Advance, conveyance advance etc. against me. 
(6)  No disciplinary action or vigilance enquiry is pending against me. 

 
 

Place:  Signature : 

Date :   Name : 

 
DECLARATION  

 
I ........................................................................................................... hereby declare 

that I am willing to abide by the conditions stipulated in Appendices XIIA,XIIB, XIIC of 

Kerala Service Rules. 

 
 Signature: 

 Name: 

Place:  Designation: 

Date:  Office: 
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18(c) Leave Sanction Format – NGO's 

DIRECTORATE OF TECHNICAL EDUCATION  
PROCEEDINGS 

Education – Technical – Establishment – Shri/Smt. .................................................................... 
Commuted/Earned Leave – Sanctioned – Orders – issued. 
 

ESTABLISHMENT (  ) SECTION  
 

No.         Dated, Thiruvananthapuram,  
Read:-  Application dated ...................................................................................................................... 

from   Shri/Smt ..................................................................... 
ORDER  

Shri/Smt. .......................................................................................... is sanctioned 
Commuted/Earned Leave for a period of ................................ days from ................................... to 
............................. with permission to prefix..................... and suffix ......................................  

2. He/She would have continued to Officiate as 
........................................................................................... but for his/her proceeding on leave. 

 
Sd/- 

Administrative Officer/SJD(ECS)                                
To 

1. The Party 
2. Accounts Section 
3. SF/OC  

  
 
18(d)Leave Sanction Format – G.O's 

DIRECTORATE OF TECHNICAL EDUCATION  

PROCEEDINGS 

Education – Technical – Establishment - .............................................................................................. 
- Commuted/ Earned Leave – Sanctioned – Orders – issued. 
_________________________________________________________________________________  

ESTABLISHMENT (  ) SECTION  
 

No.                                      Dated, Thiruvananthapuram,  
Read:- Letter No. ............................................................. dated ..........................................................   

from ................................................................. 
ORDER  

Shri/Smt. .................................................................................................................... is 
sanctioned Commuted/Earned Leave for a period of .......................................... days from 
..................................... to.................................. with permission to prefix.......................... and suffix 
subject to eligibility. 

2. He/She would have continued to Officiate as 
........................................................................................... but for his/her proceeding on leave. 

 
Sd/- 

Senior Joint Director (ECS)/(PS) 
To 

1. Shri....................................................................................... 
2. Accountant General (A&E) Kerala, Thiruvananthapuram 
   (Leave application is enclosed to verify the eligibility)  
3. SF 
4. OC  
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18(e) Earned Leave Surrender NGO's 

DIRECTORATE OF TECHNICAL EDUCATION  

PROCEEDINGS 
Education – Technical – Shri/Smt..................................................................- Surrender of 
Earned Leave – Sanctioned – Orders – issued. 
 

ESTABLISHMENT (  ) SECTION  
 

No.                      Dated, Thiruvananthapuram,  
Read:- 1. G.O. (P)145/06/Fin. Dt. 25.03.2006. 

2. Application Dt. ......................................................................................................... 
from Shri/Smt......................................................................... 

 
Shri/Smt................................................................................................... is sanctioned 

Surrender of Earned Leave for 30 days as 01.04.2006 for deriving monetary benefit. 
 

       Sd/- 
Administrative Officer  

To 
1. Shri/Smt........................................................................... 
2. The Accountants Section 
3. SF/OC        

  
 
 
 

18(f) Earned Leave Surrender GO's 

DIRECTORATE OF TECHNICAL EDUCATION  

PROCEEDINGS 
Education – Technical – Shri/Smt..................................................................- Surrender of 
Earned Leave – Sanctioned – Orders – issued. 
 

ESTABLISHMENT (  ) SECTION  
 

No.        Dated, Thiruvananthapuram,  
Read:- 1. G.O. (P)145/06 Dt. 25.03.2006. 

2. Application Dt. ......................................................................................................... 
from Shri/Smt......................................................................... 

  
Shri/Smt................................................................................................... is sanctioned 

Surrender of Earned Leave for 30 days as 01.04.2006 for deriving monetary benefit subject 
to the eligibility. 

 
Sd/- 

Senior Joint Director (ECS)/(PS) 
To 

1. Shri/Smt........................................................................... 
2. The Accountant General (A&E) Kerala, Thiruvananthapuram. 

(Leave application is enclosed for verification of eligibility) 
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19.   Deputation of Engineering Colleges Teachers for Higher Studies under        
QIP- Applications, Bond Format & Acceptance Order 

 
APPLICATION FOR THE DEPUTATION FOR STAFF OF THE  

ENGINEERING COLLEGES FOR HIGHER STUDIES  

 

Deputation for 
Doctoral Studies under 

Foreign Training 

Deputation for 
Doctorate 

studies/Masters Degree 
Course under Q.I.P 

Study leave for 
Doctorate/Masters 

Degree Course 
under Rules99            
Part I K.S.R 

Eligible leave for 
Doctorate studies 
under Rule 91.A.  

Part 1 : K.S.R 

1 2 3 4 

 

Note: 1. Strike off clause not applicable. Separate application should be made for each  
items. 

2. For study leave under Rule 99. Part 1 K.S.R and for eligible leave under Rule 
91A. Part 1.K.S.R applications in form No.13 (vide Rule 113 Part 1 K.S.R 
should also be attached to the application. 

 

1 Name of applicant 
(In block letters) 

:  

2 Date of birth and age                       
(Completed as on 1st July) 

:  

3 Designation (specify Branch & 
Institution also) 

:  

4 Qualifications :  

5 Service Details :  

 

Sl. No. Designation From To 
Rank in 

the 
Category 

 G.O/Proceedings 
of appointment/ 

Promotion 

1 2 3 4 5 6 
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6 Whether the applications for admission to 
Master's Degree/Doctorate studies for the 
year .............................. has been forwarded 
to any institutions and if so, furnish details 
regarding course of study and subject 
chosen 

: 

7 Whether the candidate has been selected for 
the course of study. If Yes, provide the 
following details 

: 

 (a) Institution to which selected : 

 (b) Courses and subject for which selected 
(attach the copy of the selection 
communication received from the 
Institution.) 

: 

8 Details of deputation sanctioned and 
enjoyed on previous occasions (details, 
such as duration of leave/deputation, Name 
of course and Institution, G.O. by which 
sanction was accorded may be furnished) 

: 

9 Whether the applicant has any Contractual 
obligations with Government. If so, furnish 
the details regarding duration of contract and 
conditions of contract. 

: 

 

I have read carefully the rules and conditions of leave/deputation for higher studies 

mentioned and in case I am granted leave/deputation for Higher studies, I am prepared to 

abide by these rules and conditions. Further I affirm the informations given in the 

application are correct. 

Station: 

Date:  

Signature of the applicant 

 

  



 235 

 

     Recommendations of the Head of Department regarding the subject chosen. 

Institution to which the applicant proposes to undergo higher studies and usefulness of the 

course proposed. 

 

 
Signature of the Professor 
and Head of Department 

 

Certified that the information given by the applicant have been verified with 

reference to relevant records and found correct. His/Her name is recommended for 

deputation/study leave under Rule 99 Part1 K.S.R. Eligible leave for study purpose under 

Rule 91 A, Part 1. K.S.R. 

 

Station: 

Date:         Signature of the Principal  

  

 
Note:- 1. Application which do not contain correct and full information will be rejected.  

2. While making recommendation the Professor should make it clear whether the 

subject chosen by the applicant is of current relevance and whether the subject is 

useful to the Department.  

 3.  Applications from faculty members of Engineering Colleges under the 

Department of Technical Education, Government of  Kerala only may be 

rewarded. 
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PROFORMA  

Name of Institution/Department: 

 

List of Staff Members for selection for Higher 

Studies under Quality Improvement Programme  

 

Sl. 
No. 

Name  
Designatio

n and 
Institution 

Date of 
Birth & 

Age 
complete
d on 1st 

July 

Appointment & 
Rank in the 
present post 

Details of 
Graduate 

Qualificatio
n in Engg. 

Whether the 
Officer is at 

present under 
contractual 
obligation 
with Govt.             

If so, details 

1 2 3 4 5 6 7 

 

 

 

 

 

 

 

 

 

Signature of the Head                                          Signature of the Head 
        of  Institution                                                                                 of Department 

 



 237 

19(1)   BOND 

KNOW ALL MEN BY THESE PRESENTS THAT                                                                               

WE, ...................................................................................................................son/daughter/wife 

of Sri/Smt.. ........................................................................................................................residing 

at ..............................................................................................................................and employed 

as ......................................................................................... (herein after called “ the Bounden”) 

and Sri/Smt....................................................................................................... son/daughter/wife 

of Sri/Smt. ........................................................................................................................ residing 

at ..............................................................................................................................and employed 

as ................................................................................................................................................... 

and Sri/Smt. ..................................................................................................... son/daughter/wife 

of Sri/Smt. ........................................................................................................ residing at and 

employed as .................................................................(herein after called “Sureties”) do hereby 

bind ourselves, and each of us, and each of our heirs, executers and administrators jointly and 

severally to pay to the Governor of Kerala (herein after called  “the Government”) on demand 

the sum of Rs. …………......... (Rupees ............................................................................... only) 

as liquidated damages (here enter the amount prescribed in G.O.Ms.No.55/77/H.Edn. dt.12-4-1977) 

together with interest thereon at the rate of ten percent per annum from the date of demand or, 

if payment is made in a country other than India, the equivalent of the said amount in the 

currency of that country converted at the official rate of exchange between that country and 

India and all costs between attorney and client and all charges and expenses that shall or may 

have been incurred by the Government. 

Signed and dated this the ................................................................................................. 

day of  ...................................................... 

By the Bounden Sri/Smt. ..........................................................................................  

In the presence of witness 
(1) 

(2) 

By the Sureties  

(1) 

(2) 

In the presence of witnesses: 

 (1) 

(2) 
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WHEREAS the Bounden Sri/Smt. .................................................................................... 

has been selected for deputation by Government for higher studies for 

............................................................................... (here enter the name of course of study) at 

the ............................................................................... (here enter the name and address of 

Institution) for a period of ............................... years with effect from ......................................  

WHEREAS the Government in their order No. ...............................................................  

dated ....................................................... agreed to pay the bounden during the period of the 

said course, in allowance equal to his pay and allowances which he would have drawn but for 

his undergoing the said course which the Government or Government of India or any other 

agency might give during the period of the said course and to treat the period of higher studies 

and the period of travel to and fro as duty and as service, qualifying for increment, leave and 

pension if it will otherwise count. 

AND WHEREAS the Government have agreed to meet the said expenses on condition 

that after successful completion of the higher studies within the prescribed period, the bounden 

shall serve the Government in any Department/Organisation in any capacity as may be directed 

by the Government for a minimum period of .......................... years and also subject to the 

terms and conditions hereinafter appearing and the bounden and sureties have agreed to the 

same. 

NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATIONS IS THAT:  

In the event of the bounden 
a)  not confirming to the instructions regarding higher studies conveyed to him by the 

authorities concerned or, 
b)  not confirming to the rules and discipline of the Institute of higher studies or, 
c)  applying for any post or sitting any all India or State Government competitive 

examination during the course of higher studies, or 
d)  failing to intimate to the Government the amount and other particulars in respect of any 

honorarium or other monies earned by him/her during the period of higher studies as 
above, or 

e)  refusing to hand over and surrender to the Government the whole or part such 
honorarium or other monies received by him/her s aforesaid, as and when required to 
do so by the Government, or 

f)  getting adverse report regarding the progress if his/her studies or regarding his/her 
conduct in and outside the place of higher studies, or 

g)  failing to complete the higher studies successfully as aforesaid, or discontinuing the 
higher studies without the explicit prior permission of Government, or 

h)  on completion of higher studies failing to serve the Government for a minimum period 
of .......................... years on such terms and conditions as may be prescribed by the 
Government, or 

i)  failing to confirm to the discipline of the department or organization of the Government 
or any Institute, Organization or body selected by the Government where he/she is 
posted, or 

j)  failing to refund to the Government any over-payment made to him/her during the 
course of higher studies as aforesaid, or 
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k)  not confirming or observing the other rules and conditions subject to which he/she has 

been deputed for the higher studies as per G.O. ............................................. (here enter 

the number and date of Government order by which the deputation for higher studies 

has been sanctioned), the bounden and sureties shall forthwith pay to the Government 

on demand all monies paid to the bounden or spent by the Government or Government 

of India on his/her account by way of deputation allowances, tuition fees, scholarships, 

traveling expenses, study tour expenses, etc. plus a penalty at the rate prescribed by the 

Government and interest at rate of ten percent on the whole amount to be remitted to 

Government in respect of the said higher studies and in the matter of deciding what 

monies are to be paid by the bounden and the sureties to the Government, the decision 

of the Government shall be final and legally binding on the bounden and the sureties 

and the payment of such sum the above written obligation shall be void and of no 

effect, otherwise this shall be and remain in full force and effect. 

PROVIDED however the Government may allow the bounden to apply for or avail of 

any foreign scholarship or any other scholarship in India before expiry of ..................... years 

(here enter the period of bonded obligation) of service as a teacher in terms of this bond. Such 

permission by the Government will not however release the bounden from his/her obligations 

under this bond and the terms and conditions of this bond shall remain valid and binding 

notwithstanding such permission of the execution of fresh bond by the bounden in respect of 

any foreign scholarship or any other scholarship in India until he/she completes service for the 

balance of the term of ................................ (here enter the period of bonded obligation) 

The bounden and the sureties do hereby further agree that all sums found due to the 

Government under or by virtue of this bond shall be recovered jointly and severally from them 

and their properties both movable and immovable under the provisions of Revenue Recovery 

Act for the time being in force as if such sums are arrears of land revenue or in such other 

manner as the Government may deem fit. 

The liability of the sureties under this bond is co-extensive with that of the bounden 

and shall not be affected by the Government giving time or any other indulgence to the 

bounden or by the Government varying any of the terms and conditions herein contained.  

The stamp duty of this bond shall be borne by the bounden. 

Signed and delivered by the bounden. 

Signature of the bounden. 
In the presence of witness 

(1) 

(2)      Signed and delivered by the sureties 

In the presence of witness 

(1) 

(2) 

Note:-  In case the sureties are not Gazetted Government Servants, the Director of Technical 
Education will satisfy himself about the solvency of the proposed sureties, obtaining necessary 
certificates from the Tahsildar.  
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19(2) 
 
 
No. L2/ 
 

ADMISSION UNDER Q.I.P SPONSORSHIP 
 

CERTIFICATE  
 

 
This is to certify that Shri/Smt................................................................................ 

who has been selected for admission to ................................................................ Programme 

at .................................................................................................... is hereby sponsored to join 

the ............................................ Programme for ............................. years under QIP and that: 

 
a)  He/She will be treated as on deputation and his/her salary and allowance will 

be paid to him/her during the period. 
 

b) He/She will execute a bond undertaking to serve the Institution/Government 
for a minimum period of ............................... years after the successful 
completion of the ............................... Programme. 

 
c)  He/She will be relieved to join the above Institution in time for the session 

.................................... 
 
 
 

DIRECTOR OF TECHNICAL EDUCATION  
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19(3) Acceptance of Bond 
 

DIRECTORATE OF TECHNICAL EDUCATION  
 

PROCEEDINGS 
 
Deputation of Teaching staff for higher studies under Quality Improvement Programme – 
Bond executed – accepted – Orders issued. 
----------------------------------------------------------------------------------------------------------------  

PLANNING (L) SECTION  
 
No.              Dt. Thiruvananthapuram,  
---------------------------------------------------------------------------------------------------------------  
Read:- 1. G.O.Ms. No. ............................................ H.Edn. Dated ..................................... 

2. G.O.Ms. No.55/77/H.Edn. dt. 12.4.77. 
3. Letter No. .................................... received from the Principal, Government 

Engineering College,................................................... 
 

ORDER 
 

The following staff members of ............................................................ have been 
deputed for Ph.D/M.Tech course under Quality Improvement Programme as per G.O. Read 
1st paper above. 

............................................................................. 

............................................................................. 

............................................................................. 

As per the terms and conditions prescribed for deputation for higher studies vide 
G.O. Read IInd paper above Ph.D/M,Tech students have to execute a bond agreeing to serve 
the Government for five/four years respectively after the successful completion of their 
studies. 
 

The bond executed were forwarded to this office as per letter read 3rd paper above 
for acceptance. The bond have been verified and found in order and are accepted on this 
day. The bonds are kept under safe custody in this office. 

 
 

Sd/- 
PROF. S.K. MOHAN 

DIRECTOR OF TECHNICAL EDUATION  
 
To 

1. The Accountant General (A&E) Kerala, Thiruvananthapuram 
2. The Principal,..................................................................... 
3. The Parties concerned (through the Principal) 
4. EA/DP Section 
5. SF and O.C  
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19(4)  GOVERNMENT OF KERALA 

Abstract 
 
Education – Technical – Research Programme – Deputation of staff of Engineering 
Colleges for higher studies – Period of bonded obligation to serve the State 
Government – Revised -Orders Issued. 
 

HIGHER EDUCATION (D) DEPARTMENT 
 
G.O. (Ms) No.55/77/H.Edn.          Thiruvananthapuram, Dated 12.04.1977. 
Read (1) G.O. Ms No.137/74/H.Edn. dated 17.09.74 

(2) G.O. Ms No.153/74 H.Edn dated 14.10.74 
(3) G.O. Ms No.154/74/H.Edn. dated 14.10.74 
(4) G.O. Ms No.126/75/H.Edn. dated 17.07.75 
(5) G.O. Ms No.194/75/H.Edn. dated 08.11.75 
(6) G.O. Ms No.48/76/H.Edn. dated 17.04.76 
(7) G.O. Ms No.59/76/H.Edn. Dated 11.05.76 
(8) Letter No.EA1/27567/76 dated 22-07-76 and 12-11-76 from the  Director 

of Technical Education 
 

ORDER 

In the G.Os read as 2nd and 3rd papers above and amendments issued thereto 
Government have prescribed terms and conditions for the deputation of staff of the 
Engineering Colleges for higher studies /foreign training etc. As per G.O. read as 7th 
paper above terms and conditions for the award of fellowship for doctoral studies 
Engineering and Technology under the Research Programme at the Engineering 
College, Trivandrum, have been prescribed. As per the above G.O.s the periods of 
bonded obligation to serve the State government in respect of the staff who are 
deputed for higher studies under Q.L.P and foreign training etc. are as follows: - 
Nature of deputation    Period of bounded obligation to serve 
1. Foreign Training  To be specified at the time of execution of 

the bond. 
2. Doctorate course   5 years 

(Under Q.LP)      
3. Post graduate course    5 years 

(Under Q.LP)      
4. Doctorate course in the  

Engineering College,  
Trivandrum (Under Research  7 years 
Programme) 

 
2. Government consider that there should be uniformity with regard to the 
period of bonded obligation to serve the State Government. In the circumstances 

in modification of the G.Os read above, Government prescribe the following 
conditions for the deputation of staff both in the Government and Private 
Engineering Colleges and Polytechnics for higher studies/Training. 
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(i)  The candidate deputed for training /higher studies will execute a bond 
before relief to serve the State Government /Institution for a period, twice the 
duration of period of deputation (ie. if the period of deputation is 1 year, the 
bonded period will be 2 years and for 2 years deputation in bonded period will be 
4 years etc.) subject to the condition that the minimum and maximum period of 
bonded obligation in any case shall be              3 years and 5 years respectively. 
(ii) In the case of breach of contract the amount to be paid to the Government 
shall be the amounts spent on higher studies/training by way of pay and 
allowances paid during the period of deputation, fees, T.A and study tour 
expenses rounded to the next thousand plus Rs.5,000/-                         (Rs. Five 
thousand only) as penalty in cases where the amount spent on higher studies 
/training is below Rs. 30,000/- (Rs. Thirty thousand only) and Rs. 10,000/- (Rs. 
Ten thousand only) as penalty in cases when the amount spent on higher studies 
/training is above Rs. 30,000/- (Rs. Thirty thousand only) 
(iii) Interest at the rate of 10% shall be payable by the bounden on the whole 
amount to be remitted to Government from the date of receipt of demand notice 
by the bounden. 

3. The orders issued in the G.Os read as 2nd to 7th papers above will stand 
modified to this extent. 
4.  The Director of Technical Education will forward the revised form of bond to 
be executed by teachers of Private and Government Technical Institutions for 
approval of Government. 
 

(BY ORDER OF THE GOVERNOR)  
M.R. VASUDEVANPILLAI,  

Under Secretary to Government 
To 

The Director of Technical Education 
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 20.   ADVANCE TO CLASS IV EMPLOYEES TOWARDS MARRIAGE  
OF THEIR DAUGHTERS  

 

1 Name of Applicant  : 

2 (a) Date of Birth : 

 (b) Date of Retirement : 

 (c) Date of Entry in service : 

3 Designation : 

4 Length of continuous service : 

5 (a) Monthly pay & Scale of pay : 

 (b) Substantive pay : 

 (c) Details of Recovery  : 

 (d) Net Salary : 

6 Name of daughter for whose Marriage has been 
proposed 

: 

7 Amount of advance required : 

8 No. of installments in which the Advance is 
desired to be repaid. 

: 

 
DECLARATION  

 
I hereby declare that the informations given above is true and that the advance 

sanctioned will be utilized for the marriage of my daughter. I certify that the amount has not 

been drawn previously for the same purpose. 

 
Place: 
Date:         Signature of the applicant 
 

CERTIFICATE  
 
Certified that the facts mentioned above are true. 
 

       
Drawing & Disbursing Officer  

 
 Countersignature of the 
 
 

Head of the DepartmentHead of the DepartmentHead of the DepartmentHead of the Department 
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21.   HOUSE CONSTRUCTION ADVANCE 
 

APPLICATION FOR HOUSE CONSTRUCTION ADVANCE TO KERAL A 
STATE GOVERNMENT EMPLOYEES IN ASSOCIATION WITH                                       

STATE BANK OF TRAVANCORE  
 
(Ref: G.O.(P)No. 744/02/Fin. Dated 4-12-02 & G.O.(P)No.86/2003/Fin. Dated 5.2.2003) 
 

Name and Designation of the Applicant : 
 

Office Address of the Applicant : 
 
 

Date of Birth : 

Date of entry in Government Service : 

Length of continuous service as on the date of 
application 

: 

Remaining service for retirement : 

Salary Details : 

a) Monthly Pay and Scale of Pay : 

b) Basic Pay : 

c) Details of recovery : 

d) Net Salary : 

Purpose of advance : 
 
 

Amount of advance applied for  : 
 

Estimated amount for construction/purchase : 
 

Address of the Bank : 
 

 
 
 
 
 

STATEMENT OF TRAVANCORE BRANCH  
 
 
 
 



 246 

 
 

 
DECLARATION  

 
I hereby declare that the information given above is true and that the advance 

sanctioned will be utilized for the purpose for which it is sanctioned. I also agree to effect 

repayment from my salary at the rate fixed by the bank. Balance amount if any outstanding 

at the time of retirement may be adjusted from the DCRG admissible to me. 

 
 
 
Place: 
Date:         (Signature of Applicant) 
 
Encl: Copies of Plan, Estimate, }  

Title Deed/s and salary certificate }    Name and Designation 

 

FORM OF CERTIFICATE  

 

I hereby certify that Shri/Smt. .......................................................................... (Name 

and Designation) is in the permanent/officiating pensionable service of Government, that 

he/she has put in continuous service of not less than 2 years and that he/she is likely to be 

confirmed/he/she is not likely to be thrown out or reverted from his/her temporary post 

during the period of repayment of the loan and that the substantive pay/officiating pay given 

in his application has been verified with reference to the records in this office and found 

correct. 

I also certify that a sum of Rs. ............................................................................  

may be sanctioned to Shri/Smt. .........................................................................  

without risk to Government. 

 

Place: 

Date:  

(Head of Department) 

Forwarded to: 

State Bank of Travancore 
GoK Housing Loan Cell 
Marketing Department, 
Head Office, Thiruvananthapuram, Pin:695 012 
(Tel: 0471-2353254, PABX:0471-2351244 Extn: 2568) 
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22. Motor Car, Motor Cycle, Scooter And Personal Computer Advance 
APPLICATION FOR MOTOR CAR, MOTOR CYCLE, SCOOTER AND  PERSONAL 

COMPUTER ADVANCE TO GOVERNMENT EMPLOYEES IN ASSOCIA TION WITH BANKS  

Name and designation of the applicant : 

Office Address of the applicant : 

Date of Birth : 

Date of entry in the Government service : 

Length of continuous service as on the date of application : 

Remaining service for retirement : 

Salary details  

(a) Monthly pay and Scale of pay : 

(b) Basic pay : 

(c) Details of recovery : 

(d) Net salary : 

Purpose of advance : 

Amount of advance applied for  : 

Anticipated price of the Car/Motor 
Cycle/Scooter/Personal Computer proposed to be 
purchased. 

: 

Address of the Bank : 

The number of installments in which the advance is 
desired to be paid 

: 

Whether the intention is to purchase a New/Old Motor 
Car/Motor Cycle/Scooter /Personal Computer 

: 

 
DECLARATION  

I hereby declare that the information given above is true and that the advance 
sanctioned will be utilized for the purpose for which it is sanctioned. I also agree to effect 
repayment from my salary at the rate fixed by the Bank. Balance amount if any outstanding 
at the time of retirement may be adjusted from the DCRG admissible to me. 
 
Place:         Signature of the applicant 
Date:                       Name and Designation 

FORM OF CERTIFICATE  
 

I hereby certify that Sri/Smt. ............................................................................ (Name 
and designation) is in the permanent/officiating personable service of Government that he 
has put in continuous service of not less than 2 years and that he/she is likely to be 
confirmed/ he/she is not likely to be thrown out or reverted from his/her temporary post 
during the period of repayment of the loan and that the substantive pay/officiating pay given 
in his application has been verified with reference to the records in this office and found 
correct. 

I also certify that a sum of Rs. ............................................. may be sanctioned to 
.................................................................... without risk to Government.  

Head of DepartmenHead of DepartmenHead of DepartmenHead of Departmentttt
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22223333. App. App. App. Application for Admission to GPFlication for Admission to GPFlication for Admission to GPFlication for Admission to GPF,SLI and Nomination,SLI and Nomination,SLI and Nomination,SLI and Nomination 
/¡ú« … (�¶« 8 ©›¡´¤ˆ)/¡ú« … (�¶« 8 ©›¡´¤ˆ)/¡ú« … (�¶« 8 ©›¡´¤ˆ)/¡ú« … (�¶« 8 ©›¡´¤ˆ) 

¨œ¡Ä¤ ©±œ¡ó¢°Ê® /Ù¢ý ©�ñ¤¼Ä¢›¤øø •©œÈ¡/¡ú«¨œ¡Ä¤ ©±œ¡ó¢°Ê® /Ù¢ý ©�ñ¤¼Ä¢›¤øø •©œÈ¡/¡ú«¨œ¡Ä¤ ©±œ¡ó¢°Ê® /Ù¢ý ©�ñ¤¼Ä¢›¤øø •©œÈ¡/¡ú«¨œ¡Ä¤ ©±œ¡ó¢°Ê® /Ù¢ý ©�ñ¤¼Ä¢›¤øø •©œÈ¡/¡ú« 
(ñÙ¤ ±œÄ¢ ö»û¸¢´Ã«) 

•©œÈˆ¨Ê        
©œñ¤«                 
�›› Ä£ðÄ¢ð¤« 

ƒ©™¬¡Š ©¸ñ® †Ä® ‡¡/£ö¢ý/              
óˆ¤¸¢ý ©�¡ò¢           
¨�à¤¼¤. 
°œ¬¥©¶õ›¢ò¡¨ÃÆ¢ý 
»¡Ä¬ óˆ¤ ®̧ •˜ó¡           
�™¬ óˆ¤ ®̧ /öû´¡û 
†¨Ä¼¤ ˆ¥Ð¢ …ù¤Ä¤ˆ 

•©œÈˆü 
†Ä®     
öûá£ö¢ý 
¨¸¶Ä¡Ã® 

•©œÈˆ¨Ê        
öûá£ö ® 
¨œüõ›® 
•û÷»¡ð©Ä¡ 
•¿¡·©Ä¡ 

•©œÈˆü 
Ì¢ñ« 
�£ó›´¡ñ©›¡ 
Ä¡ý´¡ò¢ˆ 
�£ó›´¡ñ©›¡ 
œ¤›û ›¢ð»›« 
òŸ¢µ �©ø¡ 
öûá£ö®    
�ñ«Ÿ¢µ              
Ä£ðÄ¢ 

±œÄ¢»¡ö 
©óÄ› 
›¢ñ´® 

±œÄ¢»¡ö 
óñ¢ð¤¨Ð 
›¢ñ´®     
†Ä® Ä£ðÄ¢ 
»¤Äý      
óñ¢ ö«‰¬ 
•Ðð®´¤¼¤ 

»©×¨ÄÆ¢ò¤« 
/Ù¢¨Ê 
óñ¢´¡ñ›¡~ 
¨ÃÆ¢ý 
•¹¨›ð¤øø 
/Ù¢¨Ê 
©œñ¤« 
•´ªÙ® 
›Øñ¤« 

•©œÈˆ›® 
‡ñ¤ ˆ¤Ð¤«—« 
ƒ©Ù¡ 
‚¿©ð¡ 

•´ªÙ®ö® 
‡¡/£öû 
›ý©ˆÙ 
•´ªÙ® 
›Øû 

ˆÃ´¢›¤« 
(¨÷°® 
‡¡/® 
•´ªÙ®) 

•©œÈˆü 
©�¡ò¢ 
¨�à¤¼  
�¢¿ 

•Ÿ¢±œ¡ð 
´¤ú¢¤ˆþ 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 

   

 

 

 

           

 
›¢ûÀ¢õ®Ð /¡ú·¢ò¤øø ‡ñ¤ ›¡»›¢û©Àô /¡ú« ‚©Ä¡¨Ð¡¼¢µ¢¶¤Ù®   (‡¡/£ö® Äòó¨Ê ‡ ®̧) 
                          (•©œÈˆ¨Ê  ‡ ®̧)             (ƒ©™¬¡Š©¸ñ®) 

 
Ìò«; 
Ä£ðÄ¢;  
•Ð´« ¨�ð®Äó;                   
   

   ›Øû       Ä£ðÄ¢     
                  

•›¤ó™¢µ •´ªÙ® ›Øû ö÷¢Ä« Ä¢ñ¢µðð®´¤¼¤. —Ü¨¸¶ …¿¡ ˆ·¢Ðœ¡Ð¢ò¤« ‚ª ›Øû ˆ¡Ã¢µ¢ñ¢´Ã«. 
(‡ ®̧) 

(ƒ©™¬¡Š©¸ñ®) 
    
ˆ¤ú¢ ®̧;~ ˆ¤ú¢ ®̧;~ ˆ¤ú¢ ®̧;~ ˆ¤ú¢ ®̧;~ ©�¡ò¢ð¢ý ±œ©óô¢µ® ‡ñ¤ óûõ« œ¥û·¢ð¡ˆ¡· �£ó›´¡û ©±œ¡ó¢°Ê® /Ù¢ý ©�ñ¤¼Ä¢›® ‡ñ¤ ö½Ä œ±Ä« ˆ¥Ð¢ ›ýˆÃ«. 
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23(a) GPF Nomination 
FORM OF NOMINATION  

[See RULE 81 (iii) 

I (Name) ..................................................................................................................... hereby nominate the person(s) mentioned below to receive the amount that may stand to my 
credit in the Fund in the event of my death before that amount has become payable or having become payable, has not been paid 

Name and full permanent 
Address of nominee (s) 

Relationship with the 
Subscriber Age Share payable to 

each 

Contingencies on the 
happening of which 
the nomination shall 

become invalid 

Name, address relationship 
& age of the person to 
whom the right of the 

nominee shall pass in the 
vent of his predeceasing the 

subscriber 

Name and address of the 
person to whom share is to 
be paid on behalf of minor 

1 2 3 4 5 6 7 

       

Place: 

Date: 

Signature of the subscriber with Name and Designation:                     Account No………………………………………………….. 

Name & Address:                  Signature: 

Witness  (1) 

(2) 
Counter Signature by Head of Office (required only when subscriber is Non-Gazetted Government Servant)……………………………………………………......................... 
Instruction: Column 1   A subscriber can nominate more than one person. If he/she has a family as defined in GPF (K) Rules/K A S E P F Rules, the Nomination shall not 

be in favour of any person who is a member of the family. 
  Column 4   If the subscriber nominates only one person, the word "in full" may be noted. Otherwise the share payable to each so as to cover the whole amount 

standing at the credit of the subscriber may be specified. 
Column 5   Death need not be shown as contingency. In the case of persons having no family as defined in GPF (K) Rules K A S E P F Rules, the subscriber 

shall state the nomination shall become invalid in the event of his subsequently acquiring a family. Similarly in the case of a subscriber having only 
one member in the family and who wishes to nominate another person as alternate nominee, he shall specify that the right conferred on the alternate 
nominee shall become invalid in the event of the subscriber acquiring an additional member in the family. 

Column 6&7  The name to be specified in these columns shall be that of a person other than subscriber or nominee. 
Account No.  In the case of persons who file the nomination along with application for admission to the fund, this will be furnished by the Accountant General.
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22223333( b)     ( b)     ( b)     ( b)     Application for Admission to SLIApplication for Admission to SLIApplication for Admission to SLIApplication for Admission to SLI 
////¡ú«¡ú«¡ú«¡ú«    ›Øû›Øû›Øû›Øû    1111 

©ˆñø ö«Ì¡› ‚üõ§úüö® óˆ¤¸©ˆñø ö«Ì¡› ‚üõ§úüö® óˆ¤¸©ˆñø ö«Ì¡› ‚üõ§úüö® óˆ¤¸©ˆñø ö«Ì¡› ‚üõ§úüö® óˆ¤¸®®®® 
 

ö«Ì¡› ¨¨ò/® ‚üõ§úüö¢©òð®´¤øø ¨±œ¡©¸¡öý 
 

¨¨ò/® ‚üõ§û ¨�à¡ü ƒ©Àô¢´¤¼ ó¬ˆ®Ä¢ ›ý©ˆÙ ±œö®Ä¡ó› 
(™ðó¡ð¢ ›¡ò¡« ©œ�¢¨ò ›¢û©Àô¹þ ó¡ð¢´¤ˆ) 

 
1.  (…)  œ¥ûÃå»¡ð ©œñ® ~ »¡Ä¬Ÿ¡õð¢ý  ..... 

œ¥ûÃå»¡ð ©œñ® ~ IN ENGLISH   ..... 
                             (Capital Letters) 

 
 (—¢)  œ¤ñ¤õü/ö®±Ä£     ..... 

(ö¢)  �››·£ðÄ¢      ..... 

2.  ƒ©™¬¡Š©¸ñ¤« ‡ª©™¬¡Š¢ˆ ©»ýó¢ò¡öó¤« 
�¢¿ ö÷¢Ä«       ..... 

 
 
 
3.  Ì¢ñ»¡ð ©»ý ó¢ò¡ö«     .... 

 

4.  ó¢ó¡÷¢Ä©›¡/ó¢ó¡÷¢Ä©ð¡ …¼® ..... 

5. ©�¡ò¢ð¢ý ±œ©óô¢µ Ä£ðÄ¢    ..... 

6.  ©�¡ò¢ ¨�à¤¼ óˆ¤¸®     ..... 

7.  •òóüö® ‡ù¢µ¤øø ôØø«  ..... 

8.  ©Í×® ¨¨ò/® ‚üõ§úüö¢ý ‚©¸¡þ  
‚üõ§úüö® ƒ¨ÙÆ¢ý � ©œ¡ø¢ö¢ð¤¨Ð  
›Øñ¤« »¡öó¢÷¢Äó¤«  ..... 

 
 
9.  …ý.¨….ö¢.ð¢ý ¨¨ò/®  ‚üõ§û  

¨�ð®Ä¢¶¤¨ÙÆ¢ý  
 

(…)  ©œ¡ø¢ö¢ ›Øû  ..... 

(—¢)     •õ§û ¨�ð®Ä Ä¤ˆ               ..... 

10.  •Ðð®´¡›¤©Àô¢´¤¼ »¡ö ó¢÷¢Ä«               ..... 

11.  •Ðµ ±œÄ¢»¡ö ±œ£»¢ð«, ±Ðõú¢ ¨�ò¡ü ›Øû, 
Ä£ðÄ¢ (‡ú¢�¢›ý ¨�ò¡ü •©œÈ©ð¡¨Ð¡¸« 
•ðð®©´ÙÄ¡Ã®.)    ..... 
©»ý ±œö®Ä¡ó¢µ ˆ¡ñ¬¹¨ø¿¡« ð¡˜¡ûÏ¬»¡¨Ã¼® 

±œö®Ä¡ó¢µ¤¨ˆ¡øø¤¼¤. 
 
Ìò«; 
Ä£ðÄ¢; 

‚üõ§û ¨�à¨¸Ð¤¼ �ø¤¨Ð ¨¨ˆ¨ð¡¸¤« ©œñ¤« 
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›¡»›¢û©Àô œ±Ä¢›¡»›¢û©Àô œ±Ä¢›¡»›¢û©Àô œ±Ä¢›¡»›¢û©Àô œ±Ä¢ˆ̂̂̂    
 

©©©©////¡ú« ›Øû 2¡ú« ›Øû 2¡ú« ›Øû 2¡ú« ›Øû 2    
����¶« 15¶« 15¶« 15¶« 15    

 
‚üõ§û ¨�à¨¸Ð¤¼ �ø¤¨Ð ©œñ® ............................................................................................................................ ó¢ó¡÷¢Ä©ð¡/›¡©Ã¡ •¿©ð¡ …¼® 
 

…›¢´® »ñÃ« ö«Ÿó¢´¤ˆð¡¨ÃÆ¢ý �¤ó¨Ð ©œñ¤ˆ¡û …¨Ê ................................................................................ ¡« ›Øû ©œ¡ø¢ö¢ ±œˆ¡ñ« 
•û÷Ä¨¸¶ Ä¤ˆð®´® ‡¡©ñ¡ñ¤·û´¤« •óñóñ¤¨Ð ©œñ¢›® ©›¨ñ ©ñ‰¨¸Ð¤·¢ð¢¶¤øø ó¢÷¢Ä·¢›® •û÷ñ¡ð¢ Ç¡ü ‚Ä¢›¡ý 
±œ‰¬¡œ¢´¤ˆð¤« ‚Ä® ©»ý¸úº Ä¤ˆð®´¤øø …¨Ê ó¢ý¸±Ä»¡´¤ˆð¤« ¨�à¤¼¤. ©»ý±œˆ¡ñ« ±œ¡ðœ¥û·¢ð¡ˆ¡·óû´óˆ¡ô¨¸¶ 
Ä¤ˆ 6~¡« ©ˆ¡ø·¢ý ›¢û©Àô¢´¤¼ �þ ®́ ›ýˆ¤ó¡›¤« Ä¡ý¸ñ¬¨¸Ð¤¼¤. 
 

©œ¡ø¢ö¢ 
›Øû 

•óˆ¡ô¢ð¤¨Ð 
©œñ¤« 

©»ýó¢ò¡öó¤« 

‚üõ§û 
¨�à¨¸Ð¤¼ 

�ø¤»¡ð¤øø —Ü« 

±œ¡ðœ¥û·¢ð¡ð©Ä¡ 
•¿¡·©Ä¡ …¼®, 

±œ¡ðœ¥û·¢ð¡ð¢¶¢¨¿Æ¢ý 
�››Ä£ðÄ¢ 

‡¡©ñ¡ñ¤·û´¤« 
¨ˆ¡Ð¤©´Ù Ä¤ˆð¤¨Ð 

•›¤œ¡Ä« 

±œ¡ðœ¥û·¢ð¡ˆ¡· 
�þ´¤©óÙ¢ ó¢÷¢Ä« 
¨¨ˆ¸©×Ù �ø¤¨Ð 

©œñ¤« ©»ýó¢ò¡öó¤« 

ú¢»¡û ®́ 

1 2 3 4 5 6 7 

 
 
 
 
 
 
 
 
 
 
 
 
 

      

 
Ìò«;   ö¡È¢ˆø¤¨Ð ¨¨ˆ¨ð¡¸¤« ©»ýó¢ò¡öó¤«        ‚üõ§û ¨�à¨¸Ð¤¼ �ø¤¨Ð ¨¨ˆ¨ð¡¸¤« ©»ýó¢ò¡öó¤« 
Ä£ðÄ¢;  

1. 

2.
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©»ò¤©™¬¡ŠÌ¨Ê ö¡È¬œ±Ä«©»ò¤©™¬¡ŠÌ¨Ê ö¡È¬œ±Ä«©»ò¤©™¬¡ŠÌ¨Ê ö¡È¬œ±Ä«©»ò¤©™¬¡ŠÌ¨Ê ö¡È¬œ±Ä« 

•©œÈˆ›¡ð ±ô£/±ô£»Ä¢/ˆ¤»¡ñ¢ ............................................................................................. 

(©œñ®) …›¢ ®́ ©›ñ¢¶® •ú¢ð¡¨»¼® ö¡È¬¨¸Ð¤·¤¼¤. •©À÷·¢¨Ê/•óñ¤¨Ð 

•Ð¢Ì¡› ôØø« ............................................... ñ¥œð¡Ã®.  •©œÈˆ(¨Ê)ð¤¨Ð �››Ä£ðÄ¢ 

.................................................................  �ð¢ ˆ¡Ã¢µ¢¶¤øøÄ® öûó£ö® —¤´¤»¡ð¢ ‡·¤©›¡´¢ 

ôñ¢ð¡¨Ã¼® ©—¡Ú¬¨œç¶¢¶¤Ù®. 

 

Ìò«;   ‡¡/£ö® »¤±™                ‡¸® 
Ä£ðÄ¢;                   ‡ª©™¬¡Š¢ˆ ó¢ò¡ö« (œ¥ûÃå»¡ð¢) 

For Office use onlyFor Office use onlyFor Office use onlyFor Office use only 

REVIEW AND DECISION (Proposal NoREVIEW AND DECISION (Proposal NoREVIEW AND DECISION (Proposal NoREVIEW AND DECISION (Proposal No……………………………………) 

 

Date of Remittance: 

of Premium…………………………………………… Age ……………………………… years 

Name of Treasury ………………………………………………………………………………… 

Chalan No. /Rpt. No. ………………………………………………………. 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

Clerk                  Supdt.               DIO 

POLICY NUMBER 

KSID/LI/ 
SUM ASSURED 

PREMIUM 

Rs:   RUPEES DATE OF BIRTY 

DATE  MONTH YEAR 

 

DATE OF RISK 

DATE  MONTH YEAR 

 

DATE OF MATURITY 

DATE  MONTH YEAR 

 

Rs.    RUPEES 

NAME & ADDRESS OF THE INSURED 

 NOMINEE 
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››››¢û©Àô¹þ¢û©Àô¹þ¢û©Àô¹þ¢û©Àô¹þ    

1. ™ðó¡ð¢ •©œÈ¡©/¡ú·¢¨ò …¿¡ ©�¡™¬¹þ´¤« ó¬ ®̂Ä»¡ð¢ ƒ·ñ« 
›ýˆ¤ˆ 

 
2. ©œ¡ø¢ö¢ð¢©Áò¤øø �™¬±œ£»¢ð« ±Ðõú¢ð¢ý "8011~105~99 ©Í×® ¨¨ò/® 

‚üõ§úüö® /Ù®" …¼ •´ªÙ® ¨÷°ì¢ý (ˆ¡òˆ¡ò¹ø¢ý óñ¤¼ 
»¡×¹þ ®́ •›¤öñ¢µ®) •Ðð®´¤ˆ©ð¡ ‚üõ§úüö® �¢¿¡ ‡¡/£öú¤¨Ð 
©œñ¢ý Ä¢ñ¤ó›Éœ¤ñ·® »¡ú¡ó¤¼ °¢»¡Ê® ±°¡/®×¡ð¢ •Ðð®´¤ˆ©ð¡ 
‚üõ§úüö® �¢¿¡ ‡¡/£öú¤¨Ð ‡¡/£ö¤ˆø¢ý œÃ»¡ð¢ ‡Ð¤´¤ˆ©ð¡ 
¨�©àÙÄ¡Ã®. 

 
3. ¨�ò¡ü ›Øñ¤« Ä£ðÄ¢ð¤« ±Ðõú¢ð¤¨Ð ©œñ¤« •©œÈð¢ý ó¬ ®̂Ä»¡ð¢ 

ˆ¡Ã¢´¤ˆð¤« ‡ú¢�¢›ý ¨�ò¡ü •©œÈ©ð¡¨Ð¡ ç̧« óð®´¤ˆð¤« 
¨�©àÙÄ¡Ã®. 

 
4. �™¬©»Ä¨¼ »¢›¢»« ±œ£»¢ð« ö«‰¬©ð´¡þ ˆ¥Ð¤Äý ±œ£»¢ð« •Ðµ® ©œ¡ø¢ö¢ 

…Ð¤·¡ý Ä¤Ðû¼® •Ð¢Ì¡› ôØø óûÚ›ó¢››¤öñ¢µ® •°£õÃý 
©œ¡ø¢ö¢ …Ð¤´¤¼Ä¢ý ›¢¼¤« ‡ù¢ó¡ˆ¡ó¤¼Ä¡Ã®. (…ü©°¡ó®¨»Ê® 
©œ¡ø¢ö¢ˆø¢©Áý ‚üõ§úüö® óˆ¤¸¢ý ›¢òó¢ò¤øø ©—¡Ãö® ›¢ñ´® 
�ð¢ñ·¢›® 72 ñ¥œ ±œˆ¡ñ»¡Ã®) 

 
 

5. ©œ¡ø¢ö¢ ›Øû •ú¢ð¢µ¤¨ˆ¡Ù¤øø ‚üõ§úüö® óˆ¤œç¢¨Ê ƒ·ñó® 
òŸ¢µÄ¢›¤©ôõ« »¡±Ä©» ôØø·¢ý ›¢¼¤« ±œ£»¢ð« ˆ¤úó¤ ¨�ð®Ä® Ä¤Ð¹¤ó¡ü 
œ¡Ð¤øø¥. 

 
6. ©œ¡ø¢ö¢©Áò¤øø »¡ö ±œ£»¢ð« ¨Ä¡¶¤»¤Ø¨· »¡ö·¢ý ›¢¼¤« ˆ¤úó¤ 

¨�©àÙÄ¡Ã®. ‚Ä¢ý …¨ÉÆ¢ò¤« ó£ù®� ó¼¤ ©œ¡ð¡ý ©œ¡ø¢ö¢ð¤Ð» 
±œö®Ä¤Ä ö«‰¬ †¨ÄÆ¢ò¤« ±Ðõú¢ð¢ý ‡ñ¤ »¡ö·¢›¤øø¢ý •Ðµ® ‡ú¢�¢›ý 
¨�ò¡ü ‚üõ§úüö® óˆ¤¸¢ý •ðµ¤ ¨ˆ¡Ð¤©´ÙÄ¡Ã®. 

 
 

7. ±œ£»¢ð« ˆ¢ù¢´ý ©/¡ú¹ø¢ý ©œ¡ø¢ö¢ ›Øñ¤« ©œñ¤« ±œ£»¢ð« Ä¤ˆð¤« 
ó¬ ®̂Ä»¡ð¢ …ù¤©ÄÙÄ¡Ã®. 

 
8. ›¢òó¢ò¤øø ‡ñ¤ ©œ¡ø¢ö¢ð¢¨ò ±œ£»¢ð« Ä¤ˆð¢ý »¡×« óñ¤·¤ó¡ü 

œ¡Ð¤øøÄ¿. •Ð¢Ì¡› ôØø óûÚ›ó¢››¤öñ¢µ® •°£õÃý ©œ¡ø¢ö¢ˆþ 
…Ð¤©´ÙÄ¡Ã®. (‚Ä¢›¡ð¢ ±œ©Ä¬ˆ« •©œÈˆþ •ðð®©´ÙÄ¡Ã®.) 

 
9. Ä¤Ðûµð¡ð¢ �ú¤»¡ö« ±œ£»¢ð« •Ðð®´¡· ©œ¡ø¢ö¢ˆþ 

•ö¡š¤ó¡ˆ¤¼Ä¡Ã®. ôØø»¢¿¡· •óš¢ð¢ý ±œ©óô¢´¤¼óû´¤« ©�¡ò¢ 
ñ¡�¢óµ® ©œ¡ˆ¤¼óû´¤« ±œ£»¢ð« ±œÄ¢»¡ö»¡©ð¡ ˆ¥Ð¤Äý ÄóÃˆþ 
‡ñ¤»¢©µ¡ ©›ñ¢©¶¡ •Ðµ® ©œ¡ø¢ö¢ð¢ý Ä¤Ðñ¡ó¤¼Ä¡Ã®. 

 
10. 45 óðöæ® ˆù¢ºóû ©œ¡ø¢ö¢©ð¡ •°£õÃý ©œ¡ø¢ö¢©ð¡ …Ð¤´¤¼Ä¢›® 

•û÷ñ¿. 
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24. Application for Temporary Advance from G.P.F 
FORM B 

(See Rules 16 and 40) 
Form of Application for Temporary Advance Against Deposits in 

General Provident Fund (Kerala) 

1 Name and Account No. of the Subscriber 

Date of Birth     Date of commencement of   Date of retirement 
    Continuous Service. 

...............................    ..............................................          ........................................ 

2 Monthly pay, Dearness pay and designation 

3 Amount of Advance required (Both in Figures and words) 

4 Purpose for which it is required 

5 Number of installments of recovery proposed 

6 Date of complete repayment of the previous loan 

7 Details of advances pending recovery 

 
1) The amount of previous advance 

 
2) Dates of drawal of each advance 

 
3) Balance outstanding against each advance 

7A Amount of consolidated advance items 3 & 7 and the No. 
and amount of monthly installments in which the 
consolidated advance is proposed to be repaid. 

8 Name of Treasury at which payment is desired 

9       I hereby declare that the above statements are true and that I agree to abide by the G.P.F. 
(Kerala) Rules in force. I also promise to repay the above advance in equal monthly installments 
together with interest according to rules. 

Place: 
Date:          Signature of the Subscriber 

with Name and Designation 
10 ENQUIRY CERTIFICATE  

Certified that the subscriber has no other means to raise the amount from any other 
source. Certified that I have made enquiries about the purpose for which the loan is applied and I 
have satisfied myself with the genuineness of the fact stated in the application. Certified that the 
subscriber will continue in service till the complete repayment of the advance. Certified that the 
subscriber has been admitted in the G.P.F. In the prescribed time. Certified that Six months have 
elapsed from the date of drawl of the previous loan. Certified that no application for advance 
from the subscriber is pending or will be considered by me till the disposal of the current 
application. 

Certified that all withdrawals from the P.F. Account of the subscriber since the period of 
credit card enclosed have been included in the statement. 
Place: 
Date:        Signature of Head of Department or Office 

VERIFICATION REPORT  

1 Total amount at the credit of the applicant      Rs. 
2. Amount of advance admissible                       Rs. 
3. Number of installments of repayment  
4. Any other fact requiring consideration   Asst. Accounts Officer/Head of Office 
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24(a) STATEMENT OF DEPOSIT AND WITHDRAWAL'S FOR THE  PERIOD AFTER THE LAST CREDIT 
CARD TILL THE DATE OF APPLICATION FOR LOAN/NRA/CLOS URE OF G.P.F./K.A.S.E.P.F. ACCOUNT 

Name of Subscriber .......................................................... GP.F./K.A.S.E.P.F. ACCOUNT No. 
........................... 
A. DEPOSITS 
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  Rs. Rs.    Rs. Rs.    

1 2 3 4 4A 5 6 7 8 9 9A 10 

 March           

 April           

 May           

 June            

 July           

 August           

 September           

 October           

 November           

 December           

 January           

 February           

 Total           

 March           

 April           

 May           

 June            

 July           

 August           

 September           

 October           

 November           

 December           

 January           

 February           

 Total           
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B.  DETAILS OF D.A CREDITED TO G.P.F/K.A.S.E.P.F. (BASED ON WHICH WITHDRAWALS IS ALLOWED) SINCE LAST CREDIT CARD

Name of Treasury

1 2 3 4 5 6 7 8

Total

C.  DETAILS OF WITHDRAWALS MADE AFTER THE LAST CREDIT CARD

No. and date of sanction Date of drawal Name of Treasury Purpose

1 2 3 4 5 6

Total
If there is no withdrawal since the last Credit Card that fact should be specifically stated in the proforma

D.  ABSTRACT

1 Rs.

2 Rs.

3 Grand total (Items 1+2 above) Rs.

4  Rs. 

5 Rs.

Place: Name:
Date: Designation:

Sl. 
No.

No. and Date of G.O as 
per which the D.A 

arrears was credited to 
P.F.

Period to which 
the arrears relate

Amount 
credited to 
G.P.F./    

K.A.S.E.P.F  
  Rs.

Date of 
encashment 

of the bill

     Gross       
  amount of     
     the bill       
      Rs.          
            

Net amount of 
the bill

    Amount     
Rs.

Nature of 
advance T.A 

or N.R.A.

Total amount at credit as per last credit 
card for the year 20...............

Total amount at credit to P.F A/c after 
last credit card (Total of A & B above)

Deduct amount of advance drawn after the 
issue of the last credit (vide details 
furnished under C above)

Net Balance at credit of the subscribed 
(3-4) on the date of application

        Certified that the particulars furnished above have been verified with reference to pay abstract, acquittance roll, P.F  Pass 
Book and other connected records and found correct.

Signature of Drawing and Disbursing Officer/  
Signature of Subscriber in the case of     Gazetted 

Officer



 257

24 (b) FORM C 

(See Rules 16 and 41) 
 

FORM OF SANCTION FOR TEMPORARY ADVANCE FROM GENERAL  
PROVIDENT FUND (KERALA)  

 
A temporary advance from the General Provident fund (Kerala) as particularised below is 
sanctioned by the undersigned under regulating that fund 
 
1 Subscriber's Name 

2 Subscriber's designation 

3 Subscriber's pay and dearness payment 

4 Subscriber's Provident Fund Account Number 

 (a) No. and date of granting previous Temporary Advance  

 (b) Amount of previous Temporary Advance 

 (c) Date of drawl of previous Temporary Advance 

5 Amount of Advance 

6 Object of advance 

7 Rule or rules under which the advance is sanctioned  

8 Balance at credit of the subscriber on the date (as 
verified from the account last rendered by the 
Assistant Accounts Officer/Head of 
Office/Department) 

9 Balance of previous advances, if any, outstanding 
against the subscriber (principal and interest shown 
separately) 

10 Date of repayment of previous advance, if any 

11 Special reasons for granting the advance under               
Rule 16 (1) (d) 

12 Number of installments in which the advance is to be 
recovered. 

12 A Amount of consolidated advances items 5 and 9) and 
the number of installments in which the consolidated 
advance is to be recovered. 

13 Amount of each such installment 

14 Amount of Interest 
 
 
 

Signature of the sanctioning 
Authority with Designation  

To 
The Accountant General, Kerala State, Thiruvananthapuram 
The District Treasury/ Sub Treasury Officer ................................................................................. 

The ................................................................................................................................................. 

Sri. .................................................................................................................................................. 
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25. Application for NRA from G.P.F 

 
FORM B1 

 
[See Rule 28 (A) and 40] 

 
APPLICATION FOR NON-REFUNDABLE WITHDRAWAL FROM THE 

GENERAL PROVIDNET FUND (KERALA)  
 

1 Name and designation of the subscriber 

2 Pay and dearness pay 

 
Date of Birth .......................... Date of commencement of continuous Service ..............................   

  Date of retirement .......................................................................... 

 

3 Provident Fund account number (The guide 
letters allotted to the Department Viz. Medl. for 
Medical, Edn. for Education etc. should also be 
furnished. 

4 Whether the subscriber has opted for the G.P.F. 
(Kerala) Rules within the prescribed time-limit 
 

5 Date of retirement on superannuation 

6 Total service (in years) under the Government as 
on this date  

7 Object of withdrawal 

(a) If the withdrawal is required for meeting the 
expenditure in connection with the - 

 (i) Higher Education of any child or dependent of 
the subscriber. 

Specify the nature and duration of the course (in the case of 
a dependent, also specify whether the subscriber has any 
child) 

  (ii)  Marriage of a son or daughter or any other 
female relative dependent of the subscriber. 
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Indicate also the month in which the marriage takes place (in 
case of a dependent, specify also whether the subscriber has 
any daughter) 

 (iii)  Illness of the subscriber or any person actually 
dependent on him, mention the nature of illness 
also. 

 (iv) Acquisition of a house and /or site, furnish in 
whose name(s) (subscriber's and /or his wife's) it 
will be acquired and whether it is for the actual 
residence of the subscriber and/ or his family. 

 (v) Construction, reconstruction, repair etc. of a 
house. 

State whether the site on which the house is proposed to be 
constructed or the site on which the house proposed to be 
reconstructed, repaired, altered etc. is situated, is owned by the 
subscriber and/or his wife, and whether the house is for the 
actual residence of the subscriber and/or his family. 
 

(b) If the withdrawal is required for repayment of a 
loan taken for the -  

 (i) Marriage of a son or daughter or any 
female relative dependent on him, specify 
the amount of loan taken on account of the 
marriage, the balance outstanding against it 
and the date on which the marriage has 
been celebrated. 

 (ii) Construction of a house or allied purpose, 
state the amount of loan expressly taken for 
the purpose, the balance outstanding 
against it and in whose name (subscriber's 
and or his wife the ownership of the house 
and/or site) is vested.  

8 Amount of the loan, if any, taken by the subscriber 
and/or his wife from the Government under any 
scheme sponsored by them for the grant of house 
construction loans and the number and date of the 
orders/ proceedings in which sanction was issued 
thereof. 

 (This column need be filled in only if the 
subscriber, proposes to make a withdrawal for 
house construction or allied purpose) 

9 Amount of the withdrawal proposed (both in 
figures and words)  
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10 Name of the Treasury at which payment is desired. 

11 (a) Whether any non-refundable withdrawal was 
made by him from the Fund previously for 
the same or a different object and, if so, 
furnish the details thereof. 
 

 (b) If any withdrawal was made as mentioned in 
(a) above, state whether he had submitted the 
utilisation certificate in respect of that 
withdrawal to the appropriate authority 
within the prescribed time limit. If the 
certificate was not submitted within the said 
period, furnish the reasons therefore. 
 

12. Special circumstances which necessitate the 
withdrawal (This column need be filled in only if 
the amount proposed to be withdrawn exceeds half 
the amount at the credit of the subscriber in the 
Fund of six months pay, whichever is less, or if the 
withdrawal required sanction in relaxation of any of 
the provisions in the rules) 

 
 

DECLARATION  
 
 

I ................................................................................................... do hereby declare that the 

above statements furnished by me are true and that I agree to abide by the Kerala General 

Provident Fund Rules as amended from time to time. 

 

 
 
 
 

Place:         Dated Signature of the Subscriber  
with full official address 
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(To be filled in by the Head Office/ Department) 
 

I recommend for sanction the withdrawal of Rs .................................................................. 

(Rupees ................................................................................................................................. only) 

by the subscriber. 

 

CERTIFICATES  

 
1. It is certified that I have verified the particulars furnished by the subscriber against 

columns 2,3,4,5,6,8, and 11 with reference to the relevant records in my office and  they 
are found to be correct. 

2. It is also certified that I have caused enquiries to be made about the statement contained 
in the application regarding the object of the proposed withdrawal and that I am satisfied 
that it is bona fide. 

 
 
Station:       Dated Signature of the Head of the Office/ 

Department 
 

 
VERIFICATION REPORT  

 

1 Total amount of the credit of the subscriber in the 
Fund 

2 Amount admissible under the rules. 

3 Rule(s) under which the sanction permitting the with 

4 Any other facts which require special consideration. 

 
 

 
Asst. Accounts  Officer/ Head of Office/                                                                           

Department 
 

Note: Note: Note: Note: In the Gazetted Officers the Head of Offices/Departments shall furnish the 
verification report in the application with the help of the latest annual account slip 
issued from the Office of the Accountant General and a certificate from the 
Gazetted Officer, showing subsequent deductions from his pay, and 
advances/withdrawals, if any, taken from his account. 
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26. Application for Conversion of an advance in to a Part Final Withdrawal  

FORM J  
[See Rule 28 (C)] 

FORM OF APPLICATION FOR CONVERSION OF AN ADVANCE IN TO A 
PART FINAL WITHDRAWAL  

 

1 Name of the subscriber - 

2 Designation and office to which attached - 

3 Pay - 

4 Name of the Provident Fund and Account 
Number 

- 

5 Balance at credit on the date of application 
(amount actually subscribed by him along 
with interest due thereon) 

- 

6 Balance outstanding to be converted into a 
part final withdrawal 

- 

7 (a) Purpose for which advance taken - 

 (b) Date of payment of the advance - 

 (c) Amount of advance sanctioned - 

8 Particulars of communication under which 
advance was sanctioned 

- 

9 Whether any advance or part final withdrawal 
has been drawn previously for the purpose 
mentioned above. If so, particulars thereof. 

- 

10  (a) Total service, including broken periods, if 
any, on date of this application. 

- 

  (b) Period of service left on the date of 
application for attaining the age of 
superannuation 

- 

 (c) The date of superannuation - 

 
Place: 
Date:                    Signature of the applicant 
 

The above particulars have been verified and found to be correct. 
 

         Signature and Designation of 
                                                                                                        Recommending Authority 

 
ORDER 

No.            Dated: 
Sanction is hereby conveyed/is accorded under Rule 28(c) of the General Provident Fund 

(Kerala) Rules for the conversion into part final withdrawal of an amount of                                                  
Rs. .......................................... (Rupees ......................................................................................) 
being the outstanding balance out of the G.P.F. advance of Rs. sanctioned on 
........................................................ 200....................... and drawn on. 
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22227777. Application for Closure of G P F. Application for Closure of G P F. Application for Closure of G P F. Application for Closure of G P F 

FORM EFORM EFORM EFORM E 

(See Rules 43)(See Rules 43)(See Rules 43)(See Rules 43) 
APPLICATION FOR CLOSURE OF GENERAL PROVIDENT FUND                        (KERALA) 

ACCOUNT  

1 Name (in full) of the subscriber and Account Number (as 
indicated in the latest annual account statement received from 
the Account's Officer with Section, Unit Number, Volume 
Number & Page Number thereof) 

 

1A Address 
 

 

2 (a) Designation (Specify whether Gazetted or Non-Gazetted)  

 (b) If the subscriber is an employee of the Education Dept.  

 (i) Date of Birth  

 (ii) Whether the applicant is a Surrendered School Teacher  

 (iii)  Whether the applicant had opted to subscribe to the Fund 
after his 55th year. 

 

3 Office in which he/she/ is working/ worked last  

4 (a) Date of proceeding on leave preparatory to retirement  

 (b) Date of quitting service by retirement/superannuation  

  If he/she has already quitted service otherwise, specify 
whether he/she quitted service by discharge, dismissal, 
resignation or death 

 

 (c) Statement of option as required in Rule 30(c) (vide Note 4 
below) 

 

5 In case of 4(b) whether he/she has drawn his/her salary for the 
month immediately preceding the month of retirement, if so, 
furnish the date of drawal of the salary 

 

5A Whether the statement of deposits and withdrawals after the 
period which has been included in the latest credit card till the 
month in which the Provident Fund subscription is discontinued, 
is furnished 

 

6 (a) Number and date of the bill/treasury voucher in which the 
last Provident Fund deduction was made. (Also indicate the 
name of the treasury where the bill/voucher was encashed.) 

 

 (b) The amount of last fund deduction  

  (i) Subscription Rs.  

  (ii) Refund of advance Rs.  

 (c) Gross amount of the bill/treasury voucher  

 (d) Net amount of the bill/treasury voucher  

 (e) Date of encashment of the bill/treasury voucher  

7 (a) Whether any temporary advance was sanctioned to him/her 
from his/her GPF (Kerala) Account during the twelve 
months immediately preceding the date of application for 
closure of the account his/her quitting service (if so, 
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indicate, the amount of the advance, the number and the 
date of sanction and the date of drawal of the amount) 

 
(b) Whether any non-refundable withdrawal was sanctioned to 

him/her from his/her P.F account during the twelve months 
immediately preceding the date of application for closure 
of account his/her quitting service. (If so, indicate the 
amount of advance number and date of sanction and the 
date of drawal of the amount) (In both cases, if any amount 
was sanctioned for payment of Insurance premium or for 
purchase of any policy, that fact should also be noted.) 

 

8  Particulars of Life Insurance Policies financed                   Policy No. and               Sum   assured 
by him/her from PF money which are to be released         date of purchase.            Rs. 

1. 
2. 
3. 
4. 

$ 9 Whether personal marks of identification, left hand thumb and 
finger impressions and specimen signature in duplicate, duly 
attested by a Gazetted Officer of the State Government have been 
furnished. (In respect of a Gazetted Officer, specimen signature in 
duplicate, duly attested by another Gazetted Officer alone need be 
furnished)  

 

#10 Name of Treasury/Office through which payment is to be made.  

11A In the event of death of a subscriber before making final 
disbursement of the Provident Fund amount, furnish also. 

 

 (a) Date of birth of the Subscriber  

 (b) Date of his/her first appointment in the Govt. service   

 (c) Date of death  

 (d) Whether proof of death in the form of a death certificate 
issued by the Municipal authorities or other competent 
authorities is available (The proof of death need be insisted 
upon only in cases of doubt) 

 

 (e) Whether a valid nomination executed by the subscriber in 
accordance with the rules exists. If so, furnish the age(s) and 
name(s) of the nominee(s) and his/her/their relationship to the 
subscriber. 

 

 (f) In the case of a subscriber who sent in his/her nomination 
while unmarried, whether he/she has acquired a family after 
the submission of the first nomination and whether he/she has 
submitted a fresh one thereafter. 

 

B If there is no valid nomination, furnish a list of member(s) of 
subscriber's family as defined in Rule 2 of the GPF (Kerala) Rules 
surviving on the date of death of the subscriber to whom the 
Provident Fund money is payable together with his/her/their 
name(s) age(s) and respective relationship to the subscriber. (in the 
case of daughter(s) indicate whether she/they is/are married, 
furnish whether her/their husband (s) is/are/alive. 

 

C In cases where there is no valid nomination and where no member 
of the family of the subscriber as defined in rule 2 of the GPF 
(Kerala) Rules survives, furnish the name(s) of the person (s) to 
whom the Provident Fund money is payable (to be supported by 
letters of probate or succession certificate, etc.) 

 



 265

D Whether a fresh nomination has been enclosed with this closure 
application (The subscriber is required to file a fresh nomination 
and enclose the same with this closure application.) 

 

$ DECLARATION  
I, .................................................................................................. do hereby declare that the 

particulars mentioned above are true. I further declare that I do not/ do accept the balance standing to my 
credit in the GPF(Kerala) Account No.............................................................. communicated to me by the 
Account Officer in his annual account statement for the financial year ended on the 31st March 
200............. (here enter the financial year immediately preceding the date of his quitting service.) 

Station:       Dated, Signature of the Subscriber Nominee(s)/  
    other claimant(s) with full home address 

Date: 

(To be filled in by Head of Office)/ Controlling Officer) 
CERTIFICATE  

(To be filled in by Head of Office) 

#(1) Certified after due verification with reference to the records available in my office that 
Sri/Smt................................................................................ subscriber to P.F. Account 
No............................. has proceeded on leave preparatory to retirement with effect from 
.................................... F.N./A.N. will be retiring/has already retired/had been 
discharged/dismissed/removed/had resigned finally from Government service with effect from 
......................................................... FN/AN and his resignation has been accepted. He/She drawn on 
..................................................... his/her salary for the month immediately preceding the month of 
retirement. 

@ Certified also that he/she not resigned from Government service with the prior permission of 
the Government to take up appointment in another department of the State Government or under any 
other State Government or under a body corporate owned or controlled by Government or an autonomous 
organisation, registered under the Societies Registration Act, 1860. 

(2) Certified further after due verification with reference to the records available in my office that 
no temporary advance/non-refundable withdrawal was sanctioned to the subscriber from his/her Provident 
Fund Account during 12 months immediately preceding the date of his/her application for closure of the 
account/quitting service. Certified also after due verification with reference to the records available in my 
office that the following temporary advance(s)/ non-refundable withdrawal(s) was/were sanctioned to the 
subscriber from his/her Provident Fund Account during the twelve months immediately preceding the 
date of is/her application for the closure of PF Account/quitting service. 

Amount of temporary 
advance  
Rs. 

Amount of non-refundable 
withdrawal 
Rs. 

No. & date of sanction Date of 
withdrawal 

Voucher No.

1. 
2. 
3. 
4 

    

(3) Certified that the last fund deduction was made from his/her pay for the month of 
........................................................... drawn in this office bill No............................... dated...................... 
for Rs....................................... (Rs................................................................................................................ ) 
Voucher No.................................................... of ............................................. Treasury, the amount of 
deduction being Rs........................................ and recovery on account of refund of advance being 
Rs.............................  

(4) Certified also that the entries against columns 1,2,3,6 & 8 furnished by the 
subscriber/nominee(s) claimant(s) have been verified by me with reference to my office records and 
found correct. 

(5) Certified also that the entry against columns 11B furnished by the claimant(s) has been 
verified by me and found correct to the best of my knowledge. 
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(6) Certified that the application for pension is being processed in this office/details of Pension 
payment order noted below are correct. 

Station..........................................................              Signature of Head of Office/Controlling Officer 
Date..............................................................     **(Dated Countersignature of the Controlling Officer) 

 
 
* The form shall be carefully filled in by the subscriber as soon as his salary for the month 
immediately preceding the month in which he retires or proceeds on leave preparatory to 
retirement on superannuation is received by him and submitted to the Head of Office or 
Controlling Officer according as the subscriber is Non-gazetted or Gazetted. In the case of a 
subscriber who is no more, the Head of the Office or Controlling Officer shall according as 
the subscriber is Non-Gazetted or Gazetted obtain from the Nominee(s) or in his/her/their 
absence from the other claimant(s) immediately after the death of the subscriber, an 
application for closure of the account and to forward it with necessary documents to the 
Accountant General within a fortnight of the receipt of the application. The Departmental 
Officers will give such assistance to the nominee or claimants as is necessary to fill in the 
form of application properly. 

 
$  It applies only when payment is desired at a treasury other than the one at the District Head 

quarters where the subscriber served last. 
 
#  In respect of Non-Gazetted Officer's the payment will not be made through the treasury, but 

only through the Head of the Office in which he served last. 
 
$  If the application is submitted by a nominee or other claimants, the second sentence in the 

declaration may be scored off. 
 
#  If the subscriber has not received the annual account statement for the financial year 

immediately preceding the date of his quitting service, he may indicate here the year of the 
latest annual account statement received by him. In cases where the subscriber does not 
accept the balance communicated to him, he should furnish briefly in a separate letter the 
reasons for not accepting the balance. 

 
@  This certificate is not necessary in cases other than resignation. 
 
**  If the Head of Office forwarding the application is Non-Gazetted, the application should be 

routed through his Controlling Officer who shall countersign the application. 
 

Note 1:-  In case the subscriber is a Gazetted Officer, the certificate relating to the date of 
retirement, details of advance sanctioned and also certificate regarding the 
correctness of the entries in columns 1,2,3 & 8 (i.e certificates Nos. 1,2, & 4) 
alone need be furnished by the controlling Officer or any other authority 
competent to sanction temporary advances and non-refundable advances from the 
PF of the subscriber. 

 
Note 2:-  Column 6 need be filled up in the case of Gazetted Officers 
 
Note 3:-  Certificate 3 need be filled up in the case of Non-Gazetted 

Officers/Nominees/Claimants. 
 
Note 4:- A subscriber who wishes to avail of the facility of discontinuance of subscription 

under the third proviso to rule 10 and for the withdrawal of the available balance 
before retirement under rule 30(c) shall furnish the option – statement against 
item (c) column 4. 
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27(a)    STATEMENT 

(Referred to in G.O.(P) No.187/64/Fin.(PF) dated 20.4.1964) 
[Vide Rule 43 of G.P.F. (Kerala) Rules] 

 

I,................................................................................................................................................................

..................................................................................................................................................................

........................................................................................................ (Here enter name, designation and 

office in which the subscriber was working at the time of his quitting service), do hereby/ do not 

accept the balance standing to my credit in the G.P.F. Account No.................................... 

communicated to me by the Accountant General, Kerala in his annual account statement for the 

financial year ended on the 31st March .................................... (here enter the financial year 

immediately preceded the date of his quitting service.) 
 
 
Date: 
Station:          Signature of the Subscriber  
 
 
Note: In cases where a subscriber does not accept the balance communicated to him he should 

furnish briefly the reason for not accepting the balance also along with the statement. 
 
 
 

OPTION  
 

[Statements as required in Rule 30 (c)] 
(Vide Govt. Circular No.80/82/Fin. Dated 27-11-1982) 

 
 

I wish to avail of facility of discontinuance of subscription under the third proviso to Rule 

10 and for the withdrawal of the available balance in my G.P.F. (Kerala) Account 

No......................................................... before my retirement, under Rule 30 (c). 
 
 

Signature : 
Name: 

Date:  Designation 
 
 

Signature of the Controlling authority 
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27(b)      DECLARATION  
(Referred to in Govt. Circular No.46/85/Fin. Dated 29-5-1985) 

 
An advance payment of P.F balances in my G.P.F. Account No..................................... 

having been agreed to be authorised in my favour, I ................................................................... 

............................................................................................................................................................

(name and designation) hereby that I clearly understand that the payment is strictly provisional 

and is subject to revision after the exact amount of balance of my G.P.F account has been 

decided upon and I undertake that if, upon such revision, any payment of the G.P.F balance made 

to me has been in excess of the amount eventually decided upon, I shall repay all such excess 

payments by deduction from Death-Cum-Retirement Gratuity and /or Pension. 

 

The particular of Pension payment Order are given below: 

P.P.O. Number   .... 

Date of issue      .... 

Treasury               .... 

Amount of Pension   .... 

 

Station: 

Date:             Signature with full address 
           of the Subscriber) 

 
 

Signature 
(date) 

 
 

Address and occupation of the  
Witness (1) 

 
 
 
Govt. Employees  
in service  
 
 
 

Address and occupation of the 
Witness (2)             Signature 

(date) 
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27(c)   DESCRIPTIVE ROLL AND IDENTIFICATION PARTICULARS OF THE APPLICANT  
 

Shri/Smt......................................................................... 
(To be attested) 

 
(i) Date of birth (in Christian era)  : 

(ii) Height     : 

(iii) Identification marks   : 

1. 

2. 

 

 

(iv) Left hand thumb and finger impressions 

 

Thumb Fore-finger Middle-finger Ring-finger Little-finger 

     
 
 
 
 
 

 
Specimen signature of applicant 
 
 
 
 Attested by: 

Signature ....................................................... 

Name ............................................................ 

Designation....................................................  
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27(d)  DECLARATION  

I will refund in cash any amount found in excess authorised to me consequent on the final 

settlement of my General Provident Fund Account No....................................................... be 

reckoning the pay revision arrears upto 28.02.2006 inpounded and credited to my General 

Provident Fund account on intimation form Account General in lump. 

 

Name  : 

Account No.  : 

P.P.O. No.  : 

Treasury  : 

Amount of Pension  : 

Full address  : 

....................................................................................  

....................................................................................  

....................................................................................  

 

Witnesses: 

(1)  Name    : 

Official address  : 

Signature    : 

 

(2)  Name    : 

Official address  : 

Signature    : 

  

 

 

N.B:- Other documents required: 

1. Statement of Deposit – Same format of 24(a) 

2. Nomination – Same format of 23(a) 
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28 . FORM OF APPLICATION FOR INTEREST FREE ADVANCE TO 

GOVERNMENT EMPLOYEES FOR MEDICAL TREATMENT 
1 Name of applicant : 
2 Designation : 
3 Name of Institution/Office : 
4 District and Station : 
5 Date of Birth : 
6 Date of First appointment/Date of entry in service : 
7 Date of superannuating/retirement : 
8 Pay and scale of pay : 
9 Nature of appointment (provisional/regular) : 
10 Length of service as on the date of application : 
11 Length of remaining service as on the date of application : 
12 The designation of the drawing Officer/countersigning  
 authority : 
13 The name of the Treasury from which the amount is  
 proposed to be drawn : 

14 Name, Address & relationship with the patient : 

 1. Name : 

 2. Age : 

 3. Relationship : 

       4. Address                : 

 

15 Purpose for which it is required : 

 (i) Name of Hospital : 

 (ii) Date of Surgery : 

 (iii) Name of Surgery/treatment : 

16 Amount to be deposited : 

17 Approximate expenditure : 

18 Amount of advance required : 

19 Whether advance for similar purpose was obtained   

 previously and if so- : 

 (i)    The No. & date of the Govt. order sanctioning it : 

 (ii)   Date of drawal of the advance : 
 (iii)  Whether the amount of advance has been utilised.  
         Details of adjustment made : 
 (iv)  Balance if any outstanding. If so reason for non  
         utilisation of full amount sanctioned : 

Certified that the information given above is complete and true and that I will comply with the 
rules laid down in the case of interest Free Advance from the time to time. 

                                                                           Signature of applicant: 
Name: 
Designation: 

ENQUIRY CERTIFICATE  
1. Certified that the applicant has no other means to raise the amount from any other source. 
2. Certified that I have made enquires about the purpose for which the Advance is applied for and 

have been satisfied myself with the genuineness of the facts attached to with the application. 
3. Certified that the applicant will continue in service till the complete repayment of the Advance.  

 
Signature:      
Name & Designation: 
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29. FORM OF APPLICATION FOR CLAIMING REIMBURSEMENT OF MEDICAL 

EXPENSES OF GOVERNMENT SERVANTS AND THEIR FAMILIES  
[Separate form should be used for each patient] 

[Two copies of the application should be presented (Rule, 9(6)] 
 

1 Name and designation of Govt. Servant  
(in block letters) 

- 

2 Pay and Scale of pay - 

3 Office in which employed - 

4 Place of duty - 

5 Residential address - 

6 i) Name of patient and relationship of the Govt. 
servant to the patient. 

- 

 ii) If the patient is spouse of the employee, 
state whether he/she is employed, with 
details. 

- 

 iii) If employed, whether the declaration of non 
receipt of the claim in any form is attached. 

- 

7 Place at which the patient fell ill - 

HOSPITAL TREATMENT  
8 Whether hospitalized or not  - 

9 If hospitalized whether in Govt. Hospital or 
Private (notified) Hospital and the name of 
hospital. 

- 

10 If hospitalized outside the state - 

 i) Whether the patient was on duty - 

 ii) Name of Institution - 

11 If on special treatment outside the state - 

 i)  Name of Institution - 

 ii) Whether certificate of Director of Health 
Service as contemplated in Rule 7(a) is 
attached. 

- 
 

 

 iii) Whether prior sanction of Director of Health 
Service has been obtained. 

- 
 

 

12 Last date of treatment. - 
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CHARGES 

13 Details of amount claimed (List of Medicines, 
Cash memos and Essentiality Certificate should be 
attached.) 

- 

 i)   Treatment in Govt. Hospital, Medicines - 

 ii) Treatment in Private Institutions (bills to be 
certified indicating emergency of the case) 

- 

 1. Charges for medicines - 

 2. Charges for treatment - 

 3. Charges of accommodation - 

 4. Charges for laboratory services etc. - 

 5. Charges for diet - 

14 Total amount claimed (in figures and words) - 

15 List of enclosures:- - 

 1. Essentiality Certificate - 

 2. List of cash bills - 

 3. Certificate of Medical Officers - 

 4. Certificate and Declaration - 

 
DECLARATION  

 
[To be signed by the Government Servant] 

 
I hereby declare that the statements given above are true to the best of my knowledge and 

belief and that the person for whom medical expenditure has been incurred is wholly dependent 

on me. 

 

 

Place: 

Date:         Signature of Signature of Signature of Signature of Government ServantGovernment ServantGovernment ServantGovernment Servant  
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FORM OF ESSENTIALITY CERTIFICATE  
 

I certify that Sri/Smt. ............................................................................................................. 

employed in the ................................................................................................................................ 

Department has been under treatment at this Hospital/Dispensary or at his/her residence for the 

period from ............................................................ to ...................................... and that the under 

mentioned medicines prescribed by me in this connection were essential for the 

recovery/prevention of serious deterioration in the condition of the patient.  They do not include 

proprietary preparations for which cheaper substance of equal therapeutic value are available, not 

preparations which are primary foods, tonics, toilet preparations or disinfectants. 

It is certified that the case did not require hospitalization but is one of prolonged nature 

requiring medical attendance at the out patient department spreading over a period of more than 

10 days. 

The patient was/has been suffering from ..............................................................................  

............................................................................................................................................................

............................................................................................................................. (Name of disease) 

 

Trade/Brand Name of 
Medicines 

Chemical/Pharmacological 
Name of Medicine 

Description 
Price 

Rs.         Ps. 

 
 
 
 
 
 
 
 
 
 
 
 
 

  
 
 
 

 

 
 

(Office Seal) 
      Signature, name and designation of the 

   Authorised Medical Attendant 
 
 
Date......................................     ........................................ Name of Institution 
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DECLARATION CERTIFICATE  

 
I ............................................................................................................................................. 

employed in the .......................................................... Department .................................................. 

relationship........................................................................................................... of mine have/has 

been under treatment at the .............................................................................................................. 

............................................................................................................................................................

at his residence during the period of treatment from ........................................................................ 

to ............................................................................. and I/he/she has/have received the benefit of 

one system of treatment and not taken advantage of more than one system of treatment 

simultaneously. 

 

 

Station: 

Date:           Signature 
  Name and Designation 

 
 
 
 
 

DECLARATION CERTIFICATE  
 
 

I do hereby declare that the reimbursement claim made in this bill is for the expense 

incurred in connection with the treatment of Sri/Smt. ..................................................................... 

who is my father/mother and who wholly depends upon me. 

 

It is also declare that he/she is not a Service Pensioner. 

 

Countersigned          Signature 

 

Head of Office Head of Office Head of Office Head of Office                                                 Name and Designation of the applicantName and Designation of the applicantName and Designation of the applicantName and Designation of the applicant 
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30. Requisition of Allotment of Funds 
REQUISITION FOR ALLOTMENT OF FUNDS FOR THE YEAR ... ........................ 

Head of account in full (Major, Minor Sub & detailed head) : ......................................... State also 
whether Plan or Non Plan :  

Sl. 
No. 

Unit of Appropriation Allotment so far 
received 

Expenditure so far 
incurred 

Addl. Allotment 
now required 

1 Salaries 01    

 4 MR    

2 Wages 02    

3 Travel expenses 04    

 1. Tour TA    

 2. Transfer TA    

 3. PCA/PTA    

4 Office 05    

 1. Water charges    

 2. Ele. charges    

 3. Telephone charges    

 4. Other items    

5 06. Rent, Rate & Taxes    

6 09. Grant-in-aid    

7 12. Scholarships & Stipends     

8 17. Minor works    

9 12. Maintenance    

10 19. M & E    

11 21. Motor Vehicles    

 1. Purchase of vehicles    

 2. Repair & Maintenance    

12 24. Materials & Supplies    

13 34. Other Charge     

 1. Water charges    

 2. Ele. charges    

 3. Other items    

14 45. POL    
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Whether reconciled statement of expenditure upto the end 
of the previous month has been submitted. If not why?         : 
Whether there are orders of competent authority to incur    : 
the expenditure. 
Name of Treasury to which allotment is to be given            : 
Name of Institution        : 
Other special points if any      : 

Place :                                                                    
Date : 
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31. Application for admission to Provident Fund for Teachers in the Private College 
Form I  

(See statute 30, Chapter IV) 
 

Application for Admission to the Provident fund for Teachers in Private College. 
 

1 Name of the Subscriber : 

2 Fathers Name : 

3 Date of Birth : 

4 General Educational qualification : 

5 Professional Educational qualification : 

6 Name of the Private College in which He/She 
employed at present. 

: 

7 Designation of appointment held : 

8 Date of entertainment in the Institution : 

9 Pay now drawn : 

10 If subscriber to any existing Provident fund, the 
name of the Fund and Account No. 

: 

 
I _________________________________________ hereby declare that the above 

entries are correct to the best of knowledge and that I accept the statutes Governing the 

Private College Teachers Provident fund and I agreed to abide by them in case I am 

admitted the benefits of the fund. 

 

 

 

Signature of the Subscriber 
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FIRST SCHEDULE
[ See Statute 55(3), Chapter V]
(FORM OF NOMINATION)

A
ge

S
h

ar
e 

pa
ya

b
le

 t
o 

ea
ch

1 2 3 4 5 6 7

Dated this .................................... day of ..................................... 200............... at ..................................

Two witnesses Signature of Subscriber
To signature 1 Name

2 Account No.

 I (Name) ............................................................................................... hereby nominate the person(s) 
mentioned below to receive the amount that may stand to my credit in the fund in the event of my death before 
that amount has become payable or having become payable, has not been paid.

Name and full address 
of nominee(s)

Relationship with 
the subscriber

Contingencies on 
the happening of 

which the 
nomination shall 
become invalid

Name, Address 
relationship and age of 

the person to whom the 
right of the nominee 
shall pass in the event 
of his predeceasing of 

the subscriber

Name & address of 
the person to whom 
share is to be paid 

on behalf

Countersignature of Zonal Deputy Director of    
Collegiate Education Department
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INSTRUCTIONS 

  

Column 1:- A subscriber can nominate more than one person. If he/she has a family as 
defined in the Kerala Private College Teachers Provident Fund, the 
nomination shall not be in favour of any person who is not a member of the 
family. 

Column 4:- If the subscriber nominates only one person the words 'In full' may be 
noted, otherwise the share Payable to each so as to cover the whole 
amount standing at the credit of the subscriber may be specified. 

Column 5:- Death need not be shown as a contingency. In the case of persons having no 
family as defined in Kerala Private College Teachers Provident fund, the 
subscriber shall state that the nomination shall become invalid in the 
event of his subsequently acquiring , a family similarly in the case of a 
subscriber having only one member in the family and who wishes to 
nominate another person as alternate nominee he shall specify that the 
right conferred on the alternate nominee shall become invalid in the event 
of the subscriber acquiring an additional member in the family. 

Column 6 & 7 The name to be specified in these columns shall be that of a person other 
than the subscriber or nominee. 

Account No. In the case of a person who filed the nomination along with application for 
admission to the fund, this will be furnished by the Account Officer. 
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Appendix – I 

 
EXPRESS DELIVERY 

No.F.21/14/54,T.4 
Government of India 
Ministry of Education 

New Delhi-2, the October, 1954. 
From  
 

The Secretary to the Government of India 
 
To 

All State Governments, 
(Except Govt. of Bombay & Hyderabad) 

 
SUBJECT: TECHNICAL EDUCATION 

 
Sir, 

I am directed to state that the Co-ordinating Committee of All India Council for 

Technical Education at its 18th meetings held on the 15th January1954 made inter alia the 

following recommendation:- 

     “That each State Directorate should have a separate 

unit of Technical Education headed by a Senior 

Officer with Technical qualifications”. 

In view of the importance of technical education and the developments which have 

already taken place it is desirable that there should be a separate unit of technical education in 

each State under an officer possessing technical qualifications who would be responsible for 

the proper development and functioning of the institutions. The State Govt. may also consider 

taking such steps as may be deemed proper to secure the association of this Officer with the 

Boards of Studies of the universities in the State with a view to co-ordinating the                          

non-university courses and their requirements vis-a-vis the university courses. 

I am to request that the State Government may consider the desirability of 

implementing the above recommendation and inform this Ministry of the action taken in the 

matter. 

 

Yours faithfully 
Sd/- 

FOR SECRETARY 
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Appendix – II  
 

Minutes of the Conference held in the Chief Secretary's room in the Secretariat at 11 A.M                         

on 11.7.1956 to consider the question of instituting a separate wing of Technical Education. 

Present: 
1.Sri B.V.K. Menon, Chief Secretary 
2.Sri. V.V. Joseph, Industries Secretary 
3.Sri. G. Bhaskaran Nair, Education Secretary  
4.Sri. P.S. Padmanabhan, Finance Secretary  
5.Sri. P.M. Mathew, A.P.S 
6.Dr. P.V. Nair, Director of Industries & Commerce 
7.Sri. V. Sundararaj Naidu, Director of Public Instruction 

In view of the importance of Technical Education and the developments which have 

already taken place in this field, the Govt. of India have suggested that there should be a 

separate unit of Technical Education in each State under an Officer possessing technical 

qualifications who would be responsible for the proper development and functioning of the 

institutions. The Government of India have also suggested that the State Government may take 

steps for the association of this Officer with the Boards of studies in Universities in the States 

with a view to co-ordinating the non-University courses and their requirements vis-a-vis the 

University courses. 

 

Important developments are envisaged in the field of Technical Education under the 

Second Five Year Plan. One Central Technical Institute is proposed to be opened at 

Trivandrum for students possessing S.S.L.C and higher qualifications. It is also proposed to 

organise 18 Junior Technical Schools during the Plan period, to give practical training in crafts 

to persons who have not completed the S.S.L.C course. 18 Multi-purpose schools                            

(9 departmental and 9 private) with technical courses will also be started during the period. 

Provision has also been made in the plan for teaching of crafts in 130 middle schools. Besides 

the above schemes, 127 High schools will be equipped for imparting craft education. 

 

Considering the vast developments in the field of Technical education envisaged under 

the Plan the Conference felt that it is highly necessary that the D.P.I. should be given the 

assistance of a technical expert. The conference therefore decided to recommend the creation 

of a post of special officer for Technical Education on Rs.500-800 for a period of 6 months in 

the first instance, and to request the University to spare the services of  Sri. Varada Rao, 

Principal, Govt. Polytechnic, Kalamassery, for the post. The Officer will work under the 

Director of Public Instruction. 
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The Conference noted that besides the Technical Schools under the Director of Public 

Instruction, some technical schools were functioning under the Director of Industries and 

Commerce; there are also Polytechnics and technological institutions under the University.              

It was felt that some sort of co-ordination of the work of these three Departments imparting 

technical education was necessary in order to avoid overlapping and consequent wastage. It 

was therefore decided to appoint a Committee consisting of the following persons to consider 

the matter and prepare a scheme as to how the co-ordination of the teaching in technical 

institutions could be achieved. 
 
 

The Special Officer for Technical Education (Convener) 
The Director of Industries and Commerce 
The Joint Director of Industries and Commerce 
The Chief Engineer (P.W.D) 
The Chief Engineer (Electricity) 
Dean Faculty of Technology  
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Appendix – III  

GOVERNMENT OF TRAVANCORE COCHIN  
EDUCATION DEPARTMENT 'C'  

PROCEEDINGS 
Dated Trivandrum, 31.10.1956. 

 
Sub:-   Appointment of a special Officer for Technical Education – sanctioned- 
 
Read:   1. Government Proceedings Ed(C)2-531/56/ED.dated 16-8-1956. 

   2.  Letter No. 3686/56 dated 19-10-1956 from the Registrar, University of  Travancore. 
 

ORDER No. D.Dis.531/56/ED. 

Government are pleased to sanction Shri. M. Varada Rao, Superintendent, Polytechnic, 
Kalamassery being appointed as Special Officer for Technical Education on Rs.500-800 for a 
period of six months in the first instance in the post sanctioned in the Government Proceedings 
read as first paper. The Registrar, University of Travancore is requested to arrange for the 
relief of Shri. Rao forthwith, with instructions to report himself to the Director of Public 
Instruction. 

2. The Director of Public Instruction is requested to provide the Special Officer with the 
necessary accommodation, staff etc. for his work as well as for the work of the Special 
Committee appointed to co-ordinate the work in Technical Institutions. The Special Officer 
will arrange for the Report of the Committee being submitted as early as possible. 

3. The expenditure on account of the appointment of Special Officer will be debited to 
37 Education – E(e) Second Five Year Plan – 7 Misc. - (viii) Administration including staff 
for statistical Unit and Planning for 1956-57. 
 
 

(By Order of His Highness the Rajpramukh) 
 

Sd/-  
K.Velayudhan 

Assistant Secretary. 
 
To 

The Registrar, University of Travancore (With C.L.) 
The Director of Public Instruction  
The Comptroller 
The Examiner of Local Fund Accounts 
The Director of Industries and Commerce 
The Joint Director of Industries and Commerce 
The Chief Engineer (P.W.D) 
The Chief Engineer (Electricity) 
The Dean of faculty of Technology, Engineering College 
The Education Department 'A' 
The Education Department 'B' 
The Education Department 'D' 
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Appendix – IV 
 

 
GOVERNMENT TRAVANCORE  COCHIN  

EDUCATION DEPARTMENT 'C'  
 

No.D.Dis.531/56/ED.               Dated Trivandrum, 31.10.1956. 
 

 
NOTIFICATION  

 
APPOINTMENT  

 
 

Shri. M. Varada Rao, Superintendent, Polytechnic, Kalamassery is appointed as Special 

Officer for Technical Education for a period of 6 months. 

 
 

( By Order of His Highness the Rajpramukh) 
 
 

Sd/- 
Education Secretary 

 
To 
 

The Superintendent, Government Presses, Trivandrum for publication in the Gazette. 
The Registrar, University of Travancore 
The Director of Public Relations ( 6 copies ) 

 
 
 
Appendix I to IV from file No. 531/56/ED/D.Dis dated 31.10.1956. 
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Appendix – V 
 

(Education F) 
PROCEEDINGS 

 
Dated, Trivandrum, 4th September 1957. 

 
Sub:- Creation of a Board of Technical Education and a separate Department of Technical 

Education in the State. 
 

ORDER ED (F) 2-3891/57/EHD. 
 

The Government of India have suggested a creation of a State Board of Technical 
Education. The functions of the Board will be to advise the Government on the  co-ordinated 
development of Technical Education in the State at all level. The Board will be in general 
charge of technical education in the State except the degree council and will work under the 
general control of the Government. Matters of engineering technology will also be referred to 
the Board for opinion that their advice will be available to the Government for taking 
decisions on matters in expansion of facilities for engineering study. 
 

2.  The Government direct that the following State Board of Technical Education be 
constituted for the State: 

(1)  The Minister for Education (Chairman). 
(2)  The Director of Industries. 
(3)  The Commissioner of Labour. 
(4)  Chief Engineer, P.W.D. (General). 
(5)  The Superintendent, Engineering College, Trivandrum. 
(6)  The Superintendent, Government Polytechnic, Kalamassery. 
(7)  The Principal, Kerala Polytechnic, Kozhikode. 
(8)  A representative of Labour  
(9)  (10) and (11) Three representatives of Industries and commerce nominated by Government. 

(12)   A representative of the Regional Committee of All India Council for Technical   Education. 
(13)  A representative of the University. 
(14)  and (15) Two experts either co-opted by the Board as a whole or nominated by  Government. 
(16)  Director of Public Instruction. 
(17)  The Finance Secretary. 
(18)  The Education Secretary. 
(19)  The Industries Secretary. 
(20)  The Director of Technical Education who will function as secretary to the Board. 

3.    The Government of India have further suggested that each State Government should 
set up a Department of Technical Education with a Technical Expert as its head. This 
Department will be in charge of Technical Education and training in the State as a whole. The 
Government therefore direct that a post of Director of Technical Education on Rs. 700-900 be 
created with immediate effect on a temporary basis till 13-2-1958. All such institutions 
working under the control of the Director of Industries and Commerce and under the 
University will be transferred to the control of the director of Technical Education. 

4.    Government are pleased to appoint Sri. K.C. Chacko, Joint Director of Industries and 
Commerce as Director of Technical Education. He will assume charge of the new post with 
immediate effect. 
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II 

    Dated, Trivandrum, 4th September 1957 
 

Sub:- Kerala University Act – Transfer of Institutions under the University to the 
control of Government  

Read:- Notification No. Ed(F) 2-3940/57/EHD dated 30-8-1957 
 

ORDER ED(F) 2-20998/57/EHD 

The Kerala University Act has come into force with effect from 30-8-1957. Under 
Section 23, sub-section (2) of the Act, all colleges working under the control of the University 
will stand transferred to the control of the Government. The Government direct that the 
University College, Trivandrum, Engineering College, Trivandrum, Law college, Trivandrum 
and the Law College, Ernakulam be placed under the direct control of the Government. The 
following Technical institutions of under-graduate level will be placed under the control of the 
Director of Technical Education: 

1. The Polytechnic, Kalamassery. 
2. The Maharaja's Technological Institute, Trichur, 
3. The School of Arts, Trivandrum and 
4. The Institute of Textile Technology, Trivandrum. 

The Government further direct that a new post of Director of Collegiate Education be 
created in the grade of Rs. 800-1000 on a temporary basis till 28-2-1958. The other Colleges 
under the control of the University viz., 

1. The Women's College, Trivandrum, 
2. The Intermediate College, Trivandrum, 
3. The Training College, Trivandrum, 
4. The Training College, Trichur and  
5. The Sanskrit College, Trivandrum. 

will work under the control of the Director of Collegiate Education. In addition to these, 
the following Colleges working under the control of the Director of Public Instruction will be 
transferred to the control of the Director of Collegiate Education viz., 

1. The Maharaja's College, Ernakulam, 
2. The Government College, Chittur, 
3. The Government Victoria College, Palghat, 
4. The Government Training College, Tellicherry, 
5. The Government Brennen College, Tellicherry, and  
6. The Government Arts College, Kasargode. 

2. The Government are pleased to appoint Dr. C.S Venkateswaran, Director of Public 
Instruction, as Director of Collegiate Education with immediate effect. 

3. Sri. K. Rama Varma Appan Tampuran, Deputy Director of Public Instruction will hold 
temporary charge of the post of Director of Public Instruction until further orders. Orders 
regarding the posting of Director of Public Instruction will issue separately. 

4. The control of the other professional colleges viz., Medical, Agricultural, Veterinary 
and Ayurveda will continue as at present. 
 

        
                                         By order of the Governor 

P.K. NAMBIAR,  
Education Secretary. 
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III 
 

Dated, Trivandrum, September 1957. 
 
 

Sub: Rules regarding award of grants-in-aid to Private Colleges and Hostels and for 
concessional supply of timber to Private colleges etc.- amendments to -  

 
Read:  Again G.P.R. Dis. 466/56/ED dated 10-10-1956. 

 
 

ORDER R. Dis. 3936/57/EHD. 
 

The following modifications are made to the appendices to the Government Proceedings 
read above. 
 

Appendix A. 
 

 
For the words “through the University of Travancore” occurring in clauses (d) and (m) of 

paragraph (1) the words “ through the Director of Public Instruction, Kerala” will be 

substituted. 

 
 

Appendix B. 
 

 
1. The following sentence will be added to the beginning. 

“Timber will be supplied at concession rate only for the construction of buildings for  

technological institutions”. 

2.  The word “Institution” will be substituted for the word ' College' wherever it occurs. 

3.  For the words “Chief Engineer (P.W.D)” the words “Chief Engineer (Roads &  

Buildings)” will be substituted. 

 
 

 
         By order of the Governor, 

K. VELAYUDHAN,  
Assistant Secretary. 
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(Education F) 
 

PROCEEDINGS 
 

 
Dated, Trivandrum, 10th September 1957. 

 
 Sub:- Creation of a Board of Technical Education and a separate Department of 

Technical Education in the State – Amendments to Government Proceedings. 
 

 
ORDER Ed.(F) 2-3891/57/EHD. 

 
 

The words “ Superintendent, Engineering College, Trivandrum” occurring in paragraph 2 

of the Government Proceedings of even number dated 4-9-1957 will be read as “Principal, 

Engineering College, Trivandrum”. 

 
 
 

By order of the Governor, 
P.K.NAMBIAR,  

Education Secretary. 
 
 
 
Appendix V- Notifications in Kerala Gazette dt.10.9.1957 & 17.9.1957. 
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Appendix Appendix Appendix Appendix ––––    VIVIVIVI 

   ROLL OF DIRECTORS   
 

Sl. No. Name From To 

1 Shri. K.C. Chacko 09.1957 1958 

2 Shri. V.V. Gopalakrishna Iyer 1958 1960 

3 Dr. M.V. Kesava Rao 1960 1961 

4 Prof. S. Rajaraman 1961 20.10.1967 

5 Prof. K.C. Chacko 21.10.1967 26.08.1968 

6 Shri. K.C. Sankara Narayanan,               Secretary to 
Govt. (Edn.) (incharge) 

27.08.1968 31.12.1968 

7 Prof. T.C. George 01.01.1969 07.01.1971 

8 Dr. C.P. Kuriakose 08.01.1971 30.09.1973 

9 Dr. S. Vasudev 01.10.1973 28.02.1982 

10 Dr. P.J. George  01.03.1982 30.06.1986 

11 Dr. T.S. Ramanatha Iyer 01.07.1986 31.10.1987 

12 Dr. R. Jayaraman 01.11.1987 31.03.1991 

13 Dr. R. Ravikumar 01.04.1991 31.03.1992 

14 Prof. Baburaj Praseedom (in charge) 01.04.1992 30.04.1992 

15 Prof. M.P. Nair (in charge) 01.05.1992 24.05.1993 

16 Dr. K. Ramachandran 25.05.1993 31.03.1994 

17 Prof. T. Oommen (in charge) 01.04.1994 13.02.1995  

18 Dr. K. Sivaraman 14.02.1995 31.05.1998 

19 Dr. K. Neelakantan 01.06.1998 31.03.2001 

20. Dr. R.S. Moni 01.04.2001 31.03.2002 

21 Prof. K.K. George 01.04.2002 31.05.2003 

22 Dr. Dharmishtan K Varughese (in charge) 01.06.2003 02.01.2005 

23 Prof. S.K. Mohan    03.01.2005 Onwards 
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Annexure – I 
ENGINEERING COLLEGES  

1. GOVT.  and AIDED ENGINEERING COLLEGES UNDER DIRE CTOR OF TECHNICAL EDUCATION 

College 
Code College Name & Address Head of 

Institution  University Year of 
Inception 

Telephone 
No. Fax No. Website Address & 

Email 

TVE 
COLLEGE  OF 
ENGINEERING,                            
TVM  Engineering College.P.O., 
Thiruvananthapuram-695016 

Principal Kerala 1939 Code 0471 
2598370 

Code 0471 
2598370 

www.cet.ac.in 
principal@cet.ac.in 

TRV 
GOVT. ENGINEERING 
COLLEGE                              
Barton Hill,                  
Thiruvananthapuram-695035 

Principal Kerala 1999 
Code 0471 
2300484 
2300485 

Code 0471 
2300484 

http://www.gecbh.ac.in 
principal @gecbh.ac.in 

KTE 
 RAJIV GANDHI  INSTITUTE  OF 
TECHNOLOGY                           
Velloore P.O., Pampady,               
Kottayam - 686501 

Principal Mahatma 
Gandhi 1991 

Code 0481 
2506953, 
2506153 
2507763,  

Code 0481 
2506153 

www.rit.ktm.org 
ritcsd@yahoo.com 

IDK 
GOVT. ENGINEERING 
COLLEGE                  
PAINAVU,                   
IDUKKI-685603 

Principal Mahatma 
Gandhi 2000 Code 04862 

233250 
Code 
04862 
232477 

gecidukki@vsnl.net 

TCR 
GOVT. ENGINEERING 
COLLEGE ,  R V Puram                    
THRISSUR, – 680009                       

Principal Calicut 1958 Code 0487 
2334144 

Code 0487 
2334590 

www.getcr.edu 
gectcr@giasmd01.vsnl.net.in 

PKD 
GOVT. ENGINEERING 
COLLEGE                 
Sreekrishnapuram             
Palakkad - 679513 

Principal Calicut 1999 Code 0466 
2260350 

Code 0466 
2260565 

gecskp.ac.in 
gecskp@yahoo.com 

KKE 

GOVT. ENGINEERING 
COLLEGE,        
KOZHIKODE                 
West Hill.P.O.            
Kozhikode - 673005 

Principal Calicut 1999 
Code 0495 
2383210, 
2383220 

Code 0495 
2383210 

geckkd@yahoo. 
college@geckkd.ac.in.  

WYD 
GOVT. ENGINEERING 
COLLEGE             
WAYANAD,  Nalloornad P.O 
Mananthavady – 670645 

Principal Kannur 1999 
Code 04935 
241267 
241250 

Code 
04935 
241250 

www.gecwyd.ac.in 
pri@gecwyd.ac.in 

KNR 

GOVT. COLLEGE OF 
ENGINEERING 
Mangattuparamba, 
Parassinikadavu. P.O.               
Kannur - 670563 

Principal Kannur 1986 Code 0497 
2780226 

Code 0497 
2780227 

http://www.gcek.org 
principal @ gcek.ac.in 

TKM  
TKM COLLEGE OF 
ENGINEERING               
TKM College Post                     
Kollam - 691005 

Principal Kerala 1958 
Code 0474 
2712022,23 
2712024 

Code 0474 
2712023 

http://www.tkmce..org 
tkmce@sancharnet.in 

MAC 

MAR ATHANASIUS 
COLLEGE OF 
ENGINEERING 
Kothamangalam,                      
College P.O. Kothamangalam               
Ernakulam – 686666 

Principal Mahatma 
Gandhi 1960 

Code 0485 
2822363 
2823383 

Code 0485 
2822931 

www.mace.ac.in 
maec@satyam.net.in 

NSS 

N.S.S COLLEGE OF 
ENGINEERING  
Engineering College P.O. 
Akathethara                  
Palakkad - 678008 

Principal Calicut   1960 
Code 0491 
2555255 
2555900 

Code 0491 
2555900 

www.nssengg.org 
nssec@sancharnet.in 
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2. ENGINEERING COLLEGES UNDER THE KERALA AGRICULTUAL 
UNIVERSITY (KAU): 
 

College 
Code 

College Name & 
Address 

Head of 
Institution  University Year of 

Inception 
Telephone 
No. Fax No. Website Address & 

Email 

CDT 

COLLEGE OF 
DAIRY SCIENCE 
AND 
TECHNOLOGY 
Mannuthy.P.O.                
Thrissur - 680651 

Associate 
Dean 

Kerala 
Agricultural 1993 Code 0487 

2372861 
Code 0487 
2372861 

www.kau.edu 
kaucdst@sancharnet.in 

KCT 

KELAPPAJI 
COLLEGE OF 
AGRICULTURAL 
ENGINEERING & 
TECHNOLOGY               
Tavanur P.O                 
Malappuram – 679 573 

Dean Kerala 
Agricultural 1985 

Code 0494 
2686214 
2686009 

Code 0494 
2686009 

www.kau.edu 
kcaet@vsnl.com/deankcaet
@ sancharnet.in 
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Annexure 1(a)Annexure 1(a)Annexure 1(a)Annexure 1(a)    

DistrictDistrictDistrictDistrict----wise Details of Engineering College in Kerala wise Details of Engineering College in Kerala wise Details of Engineering College in Kerala wise Details of Engineering College in Kerala ––––    2006200620062006    

    

Sl. No Name of District No. of Colleges Sanctioned Intake 

  Govt. Aided Unaided  Total Govt. Aided Unaided  Total 

1 2 3 4 5 6 7 8 9 10 

1 TVPM 2  13 15 773 - 3600 4373 

2 Kollam  1 8 9 - 500 2085 2585 

3 Pathanamthitta   5 5 - - 1350 1350 

4 Kottayam 1  6 7 300 - 1845 2145 

5 Alappuzha   3 3 - - 600 600 

6 Ernakulam  1 12 13 - 480 3910 4390 

7 Iddukki 1  3 4 240 - 840 1080 

8 Thrissur 2  9 11 533 - 2550 3083 

9 Palakkad 1 1 1 3 180 480 240 900 

10 Malappuram 1  4 5 46 - 750 796 

11 Kozhikode 1  3 4 240 - 1080 1320 

12 Wayanad 1  - 1 120 - - 120 

13 Kannur 1  3 4 300 - 900 1200 

14 Kasaracode   2 2 - - 510 510 

TOTALTOTALTOTALTOTAL 11111111 3333 72727272 86868686 2732273227322732 1460146014601460 20260202602026020260 24452244522445224452 
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Annexure 1(Annexure 1(Annexure 1(Annexure 1(bbbb))))    

BranchBranchBranchBranch----wise wise wise wise Distribution of Seats inDistribution of Seats inDistribution of Seats inDistribution of Seats in    Engineering CollegeEngineering CollegeEngineering CollegeEngineering Colleges s s s ----    2006200620062006    
    

Sl. No Name of Course/Branch Code Sanctioned Intake 

1 2 3 4 

1 Applied Electronics AE 1200 

2 B.Tech (Agriculture Engineering) AG 46 

3 Architecture AR 130 

4 Bio-Medical Engineering BM  100 

5 Bio-Technology BT 240 

6 Civil Engineering CE 1712 

7 Chemical Engineering CH 150 

8 Automobile Engineering AU 240 

9 Computer Science & Engineering CS 4760 

10 Dairy Science & Tech DS 23 

11 Electronics & Communication EC 5795 

12 Electrical & Electronics EE 3450 

13 Electronics & Instrumentation EI 300 

14 Instrumentation & control Engineering IC 120 

15 Industrial Engineering IE 30 

16 Information Technology IT 2295 

17 Mechanical (Automobile) MA 240 

18 Mechanical Engineering ME 3291 

19 Mechanical (Production Engineering) MP 90 

20 Polymer Engineering PO 60 

21 Production Plant Engineering PP 90 

22 Printing Technology PT 30 

23 Bio Techn. & Bio Chemical Engineering BT & BC 60 

TotalTotalTotalTotal  24424424424452525252 
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Annexure 1(c) 

LIST OF COLLEGES WITH AVAILABE COURSES AND NUMBER O F SEATS 

1.  CDT  (G) College of Dairy Science & Tech., Mannuthy, Thrissur 

1 Dairy Science & Tech. 23 

2.  IDK (G) Engineering College, Idukki 

1 Computer Science & Engineering 60 
2 Electronics & Communication 60 
3 Electrical & Electronics 60 
4 Information Technology 60 

3.  KCT (G) Kelappaji College of Agrl. Engg. & Technology, Tavanur 

1 B.Tech. (Agrl. Engg.) 46 

4.   KKE (G) Govt. Engineering College, Kozhikode 

1 Applied Electronics     60 
2 Civil Engineering     60 
3 Chemical Engineering     60 
4 Mechanical Engineering    60 

5. KNR  (G) Govt. Engineering College, Kannur 

1 Civil Engineering     60 
2 Computer Science & Engineering   30 
3 Electronics & Communication    90 
4 Electrical & Electronics     60 
5  Mechanical Engineering    60  

6. KTE  (G) Govt. Rajiv Gandhi Institute of Tech., Kottayam 

1 Civil Engineering     60 
2 Computer Science & Engineering   60 
3 Electronics & Communication    60 
4 Electrical & Electronics     60 
5  Mechanical Engineering    60  

7. MAC (G) M A College of Engineering, Kothamangalam 

1 Civil Engineering              120 
2 Computer Science & Engineering   60 
3 Electronics & Communication    60 
4 Electrical & Electronics                        120 
5  Mechanical Engineering             120  

8. NSS (G) N S S College of Engineering, Palakkad 

1 Civil Engineering     90 
2 Computer Science & Engineering   60 
3 Electronics & Communication    90 
4 Electrical & Electronics     90 
5 Instrumentation & Control Engineering  60 
6  Mechanical Engineering    90  
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9. PKD (G) Govt. Engineering College, Sreekrishnapuram, Palakkad 

1 Computer Science & Engineering   60 
2 Electronics & Communication    60 
3 Information Technology    60 

10. TCR (G) Govt. Engineering College, Thrissur 

1 Architecture      20 
2 Civil Engineering     90 
3 Chemical Engineering     50 
4 Computer Science & Engineering   60 
5 Electronics & Communication    60 
6 Electrical & Electronics              100 
7 Mechanical Engineering             100 
8 Production Engineering     30 

11. TKM (G) T K M College of Engineering, Kollam 

1 Architecture      40 
2 Civil Engineering     90 
3 Chemical Engineering     40 
4 Computer Science & Engineering   50 
5 Electronics & Communication    50 
6 Electrical & Electronics              100 
7 Mechanical Engineering             100 
8 Mechanical (Prodn.) Engineering   30 

12 TRV (G) Govt. Engineering College, Barton Hill, TVPM 

1 Electronics & Communication    60 
2 Information Technology    60 
3 Mechanical Engineering    60 

13 TVE  (G) College of Engineering, Thiruvananthapuram 

1 Applied Electronics     60 
2 Architecture      40 
3 Civil Engineering              122 
4 Computer Science & Engineering   60 
5 Electronics & Communication    60 
6 Electrical & Electronics              100 
7 Industrial Engineering                        30 
8 Mechanical  Engineering             121 

14 WYD (G) Govt. Engineering College, Mananthody, Wayanad 

1 Computer Science & Engineering   60 
2 Electronics & Communication    60 

15 AAP  (S) Al-Ameen College of Engineering, Pattambi 
1 Civil Engineering     60 
2 Electronics & Communication    60 
3 Electrical & Electronics     60 
4 Mechanical Engineering    60  

16 ADR (S) College of Engineering, Adoor 
1 Computer Science & Engineering   60 
2 Electronics & Communication             120 
3 Mechanical Engineering    60 
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17 AJC (S) Amal Jyothi Engineering College, Kottayam 

1 Civil Engineering     60 
2 Computer Science & Engineering   60 
3 Electronics & Communication             120 
4 Electrical & Electronics     60 
5 Information Technology    60 
6  Mechanical Engineering    60 
18 ASI (S) Adi Sankara Institute of Engg. & Tech., Kalady 
1 Applied Electronics     60 
2 Computer Science & Engineering   60 
3 Electronics & Communication               60 
4 Electrical & Electronics     60 
5 Information Technology    60 
6  Mechanical Engineering    60 

19 AWH (S) AWH Engineering College, Kozhikode 

1 Civil Engineering     60 
2 Computer Science & Engineering   60 
3 Electronics & Communication             120 
4 Electrical & Electronics     60 
5 Information Technology    60 
6  Mechanical Engineering    60 

20 BMC (S) Baselios Mathew II College of Engg., Sasthamcotta, Kollam 

1 Computer Science & Engineering   60 
2 Electronics & Communication               60 
3 Electrical & Electronics     60 
4 Electronics & Instrumentation    60 

21 CEA (S) College of Engineering, Attingal, Thiruvananthapuram 

1 Computer Science & Engineering   60 
2 Electronics & Communication    60 

22 CES (S) College of Engineering, Cherthala, Pallippuram, Alappuzha 

1 Computer Science & Engineering   60 
2 Electronics & Communication    60 

23 CEK (S) College of Engineering, Kottarakkara, Kollam 

1 Computer Science & Engineering   60 
2 Electronics & Communication    60 

24 CHN (S) College of Engineering, Chengannur 

1 Computer Science & Engineering   90 
2 Electronics & Communication    90 

25 CML (S) Caarmel Engineering College, Koonamkara, Ranni, Pathanamthitta 
1 Civil Engineering     60 
2 Computer Science & Engineering   60 
3 Electronics & Communication               60 
4 Electrical & Electronics     60 
5 Information Technology    60 
6  Mechanical Engineering    60 
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26 FIT (S) Federal Institute of Science & Tech.,  Mookkannoor, EKM 
1 Computer Science & Engineering            120 
2 Electronics & Communication             120 
3 Electrical & Electronics     60 
4 Electronics & Instrumentation    60 

27 ICE (S) Ilahia College of Engineering & Tech., Mulavoor, Moovattupuzha 
1 Civil Engineering     60 
2 Computer Science & Engineering   60 
3 Electronics & Communication             60 
4 Electrical & Electronics     60 
5 Information Technology    60 
6  Mechanical Engineering    60 

28 IES (S) I E S College of Engineering, Thrissur 

1 Applied Electronics     60 
2 Civil Engineering     60 
3 Computer Science & Engineering   60 
4 Electronics & Communication    60 

29 JEC (S) Jyothi Engineering College, Cheruthuruthy, Thrissur 

1 Applied Electronics     60 
2 Computer Science & Engineering   60 
3 Electronics & Communication    60 
4 Electrical & Electronics               60 
5 Information Technology    60 
6  Mechanical Engineering    60 

30 KGR  (S) College of Engineering, Kidangoor  

1 Computer Science & Engineering        60 
2 Electronics & Communication               60 
3 Electrical & Electronics     60 
4 Electronics & Instrumentation    60 
5 Information Technology    45 

31 KMC (S) K M C T College of Engineering, Manassery, Kozhikode 

1 Applied Electronics     60 
2 Automobile Engineering    60 
3 Computer Science & Engineering   60 
4 Electronics & Communication              120 
5 Information Technology    60 
6  Mechanical Engineering    60 

32 KME (S) K M E A Engineering College, Alwaye 
1 Computer Science & Engineering        60 
2 Electronics & Communication               60 
3 Electronics & Instrumentation    60 
4 Information Technology    60 

33 KNP (S) College of Engineering, Karunagappally 
1 Computer Science & Engineering        30 
2 Electronics & Communication               45 
3 Information Technology    30 
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34 KSD (S) LBS College of Engineering, Kasaragod 

1 Computer Science & Engineering        60 
2 Electronics & Communication               60 
3 Electrical & Electronics     60 
4 Information Technology    60 
5 Mechanical Engineering    60 
35 LBT  (S) LBS Institute of Tech. for Women, Poojapura, TVM 
1 Applied Electronics     60 
2 Computer Science & Engineering   60 
3 Electronics & Communication               60 
4 Information Technology    60 
36 LMC (S) Lourdes Matha College of Science & Tech., Kuttichal, TVM 
1 Computer Science & Engineering        60 
2 Electronics & Communication               60 
3 Electrical & Electronics     60 
4 Information Technology    60 
5 Mechanical Engineering    60 

37 MBC (S) Mar Baselios Christian College of Engg. Tech., Peermade, Idukki 

1 Applied Electronics     60 
2 Computer Science & Engineering   60 
3 Electronics & Communication              120 
4 Electrical & Electronics     60 
5 Mechanical Engineering    60 

38 MBT (S) Mar Baselios College of Engineerng & Tech., Nalachira, TVPM 

1 Civil Engineering     60 
2 Computer Science & Engineering   60 
3 Electronics & Communication             60 
4 Electrical & Electronics     60 
5 Information Technology    60 
6  Mechanical Engineering    60 

39 MCE (S) Marian Engineering College, Kazhakuttom, TVPM 
1 Applied Electronics     60 
2 Civil Engineering     60 
3 Computer Science & Engineering   60 
4 Electronics & Communication               60 
5 Information Technology    60 
6  Mechanical Engineering    60 

40 MCK (S) Musaliar College of Engineering & Tech., Kumpazha, Pathanamthitta 
1 Civil Engineering     60 
2 Computer Science & Engineering   60 
3 Electronics & Communication             90 
4 Electrical & Electronics     60 
5 Mechanical Engineering    60 

41 MCT (S) Mohandas College of Engg. & Tech., Nedumangad, TVPM   
1 Bio Tech. & Bio Chem. Engineering   60 
2 Computer Science & Engineering   60 
3 Electronics & Communication             60 
4 Electrical & Electronics     60 
5 Information Technology    60 
6  Mechanical Engineering    60 
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42 MDL (S) Model Engineering College, Thrikkakkara 

1 Bio Medical Engineering    40 
2 Computer Science & Engineering   90 
3 Electronics & Communication             90 

43 MEA  (S) M E A Engineering College, Chemmaniyod, Malappuram 

1 Computer Science & Engineering   60 
2 Electronics & Communication             120 
3 Electrical & Electronics     60 

44 MES (S) M E S College of Engineering, Kuttippuram 

1 Applied Electronics     60 
2 Architecture      30 
3 Computer Science & Engineering            120 
4 Electronics & Communication             120 
5 Electrical & Electronics                60 
6 Information Technology        60 
7 Mechanical  Engineering    60 

45 MET (S) Met's School of Engineering, Mala, Thrissur 

1 Bio Technology      60 
2 Computer Science & Engineering   60 
3 Electronics & Communication             60 
4 Information Technology    60 

46 MGC (S) M G College of Engineering, Thiruvallom, TVPM 

1 Computer Science & Engineering             60 
2 Electronics & Communication              60 
3 Electrical & Electronics                60 
4 Information Technology        60 

47 MGP (S) Saintgits College of Engineering, Pathamuttom, Kottayam 

1 Applied Electronics     60 
2 Civil Engineering     60 
3 Computer Science & Engineering            60 
4 Electronics & Communication             60 
5 Electrical & Electronics                60 
6 Mechanical  Engineering             120 

48 MLM (S) Mangalam College of Engineering, Ettumanoor, Kottayam 

1 Computer Science & Engineering             60 
2 Electronics & Communication              90 
3 Electrical & Electronics                60 
4 Information Technology        30 
5 Mechanical Engineering    60 

49 MMO (S) Mary Matha College of Engineering, Olathanni, TVPM 

1 Civil Engineering     60 
2 Computer Science & Engineering   60 
3 Electronics & Communication             60 
4 Electrical & Electronics     60 
5 Mechanical Engineering    60 
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50 MNR (S) College of Engineering, Munnar 

1 Computer Science & Engineering             60 
2 Electronics & Communication              60 
3 Electrical & Electronics                60 

51 MTA (S) Matha College of Technology, Manakappadi, North Paravur, Ernakulam 

1 Automobile Engineering    60 
2 Computer Science & Engineering             60 
3 Electronics & Communication              60 
4 Information Technology               60 

52 MUS (S) Muslim Association College of Engineering, Venjaramoodu 

1 Computer Science & Engineering             60 
2 Electronics & Communication              60 
3 Electrical & Electronics                60 
4 Information Technology        60 
5 Mechanical Engineering    60 
53 MZC (S) Mount Zion College of Engineering, Pathanamthitta 
1 Applied Electronics     60 
2 Computer Science & Engineering             60 
3 Electronics & Communication              60 
4 Electrical & Electronics                60 

54 NCE (S) Nehru College of Engg. & Research Centre, Thiruvillwamala, TCR 

1 Automobile Engineering    60 
2 Computer Science & Engineering             60 
3 Electronics & Communication              60 
4 Electrical & Electronics                60 
5 Information Technology        60 
6 Mechanical Engineering    60 

55 PAA (S) P A Aziz College of Engineering & Technology, Karakulam,TVM 

1 Applied Electronics     60 
2 Computer Science & Engineering             60 
3 Electronics & Communication              60 
4 Electrical & Electronics                60 
5 Mechanical Engineering    60 

56 PJR  (S) College of Engineering, Poonjar, Kottayam 

1 Computer Science & Engineering             60 
2 Electronics & Communication              60 

57 PRN (S) College of Engineering, Perumon, Kollam 

1 Computer Science & Engineering             60 
2 Electronics & Communication             120 
3 Electrical & Electronics                60 
4 Information Technology        60 

58 PTA (S) College of Engineering, Kallooppara, Pathanamthitta 

1 Computer Science & Engineering             60 
2 Electronics & Communication               60 
3 Information Technology        60 
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59 RCE (S) Royal College of Engineering & Technology, Akkikkavu.P.O., Alappuzha 
1 Applied Electronics     60 
2 Civil Engineering     60 
3 Computer Science & Engineering             60 
4 Electronics & Communication              60 

60 RET (S) Rajagiri School of Engg. & Tech., Kakkanad, Ernakulam 
1 Applied Electronics     60 
2 Computer Science & Engineering             60 
3 Electronics & Communication              60 
4 Electrical & Electronics                60 
5 Information Engineering    60 

61 SBC (S) Sree Budha College of Engineering, Pattoor.P.O., Padanilam, Alappuzha 
1 Bio Technology      60 
2 Computer Science & Engineering             60 
3 Electronics & Communication              60 
4 Electrical & Electronics                60 
5 Mechanical Engineering    60 

62 SCM (S) SCMS School of Engg. & Tech., Ernakulam 
1 Automobile Engineering    60 
2 Civil Engineering     60 
3 Computer Science & Engineering             60 
4 Electronics & Communication              60 
5 Electrical & Electronics                60 
6 Mechanical Engineering    90 
63 SCT (S) S C T College of Engineering, Pappanamcode, TVPM 

1 Bio Technology      60 
2 Computer Science & Engineering             60 
3 Electronics & Communication             120 
4 Mechanical (Automobile)               60 
5 Mechanical Engineering    60 
6 Mechanical (Prodn. Engg.)    60 

64 SHM (S) Shahul Hammed Memorial Engineering College, Kadakkal, Kollam 

1 Computer Science & Engineering             60 
2 Electronics & Communication               60 
3 Electrical & Electronics                60 
4 Information Technology        60 
5 Mechanical Engineering     60 

65 SHR (S) Sahrdaya College of Engineering & Tech., Kodakara, Thrissur 

1 Bio Medical Engineering     60 
2 Bio Technology      60 
3 Computer Science & Engineering             60 
4 Electronics & Communication               60 

66 SIT (S) Sarabhai Institute of Science & Technologly, Kattakada, Vellanad, Nedumangad 

1 Applied Electronics     60 
2 Computer Science & Engineering             60 
3 Electronics & Communication              60 
4 Mechanical Engineering               60 
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67 SJC (S) St. Joseph's College of Engg. & Tech., Palai 
1 Applied Electronics     60 
2 Computer Science & Engineering             60 
3 Electronics & Communication              60 
4 Electrical & Electronics     60 
5 Mechanical Engineering               60 

68 SNC (S) Sree Narayana Guru College of Engg.  & Tech., Payyannur, Kannur 
1 Computer Science & Engineering             60 
2 Electronics & Communication               60 
3 Electrical & Electronics                60 
4 Mechanical Engineering        60 

69 SNG (S) Sree Narayana Gurukulam College of Engg. Kadayirppu.P.O., Ernakulam 
1 Civil Engineering     60 
2 Computer Science & Engineering             90 
3 Electronics & Communication             120 
4 Electrical & Electronics                60 
5 Mechanical Engineering    90 

70 SNM (S) Sree Narayana Mangalam Inst. of Mgmt. & Tech., Maliankara 
1 Computer Science & Engineering             60 
2 Electronics & Communication              60 
3 Electrical & Electronics     60 
4 Instrumentation & Control Engg.   60 
5 Mechanical Engineering               60 

71 TEC (S) Travancore Engineering College, Aayoor, Kollam 
1 Computer Science & Engineering             60 
2 Electronics & Communication              60 
3 Electrical & Electronics     60 
4 Mechanical Engineering               60 

72 TKI (S) T K M Institute of Technology, Ezhukone, Kollam 
1 Applied Electronics     60 
2 Computer Science & Engineering             60 
3 Electronics & Communication               60 
4 Information Technology               60 

73 TKR (S) College of Engineering, Thrikarippur 
1 Computer Science & Engineering             60 
2 Electronics & Communication               60 
3 Electrical & Electronics     60 
4 Information Technology               30 

74 TLY (S) College of Engineering, Thalassery 
1 Computer Science & Engineering             60 
2 Electronics & Communication             120 
3 Electrical & Electronics     60 
4 Information Technology               60 
5 Mechanical Engineering    60 

75 TOC (S) Toc H Institute of Science & Tech., Mulamthuruthy, EKM. 
1 Civil Engineering     60 
2 Computer Science & Engineering             60 
3 Electronics & Communication             120 
4 Electrical & Electronics     60 
5 Information Technology               60 
6 Mechanical Engineering    60 
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76 UCC (S) Institute of Engineering & Tech., Tenhipalam 
1 Electronics & Communication               60 
2 Electrical & Electronics     60 
3 Information Technology               60 
4 Mechanical Engineering    60 
5 Printing Technology     30 

77 UCE (S) University College of Engineering, Thodupuzha 
1 Computer Science & Engineering             60 
2 Electronics & Communication               60 
3 Electrical & Electronics     60 
4 Information Technology               60 
5 Polymer Engineering     60 

78 UCK (S) University College of Engineering, Kariavattom, TVM. 
1 Computer Science & Engineering             60 
2 Electronics & Communication    60 
3 Information Technology               60 

79 VAS  (S) Vidya Academy of Science & Technology, Thrissur 
1 Civil Engineering     60 
2 Computer Science & Engineering             60 
3 Electronics & Communication               60 
4 Electrical & Electronics     60 
5 Mechanical Engineering    60 
6 Production Engineering     60 

80 VDA (S) Co-operative Institute of Tech., Palayad Nada, Vadakara 
1 Computer Science & Engineering             60 
2 Electronics & Communication               60 
3 Electronics & Instrumentation    60 
4 Information Technology               60 

81 VJC (S) Viswa Jyothi College of Engg. & Tech., Vazhakkulam, EKM 
1 Computer Science & Engineering             60 
2 Electronics & Communication               60 
3 Electrical & Electronics     60 
4 Information Technology               60 
5 Mechanical Engineering    60 

82 VML (S) Vimal Jyothi Engineering College, Chemperi, Kannur 
1 Applied Electronics     60 
2 Computer Science & Engineering             60 
3 Electronics & Communication               60 
4 Electrical & Electronics     60 
5 Mechanical Engineering    60 

83 VVT (S) Veda Vyasa Institute of Technology, Ponnempadam.P.O., Karadparamba, Malappuram 
1 Applied Electronics     60 
2 Computer Science & Engineering             60 
3 Electronics & Communication               60 
4 Electrical & Electronics     60 

84 YCE (S) Younus College of Engineering & Technololgy, Vadakkevila, Kollam 
1 Civil Engineering     60 
2 Computer Science & Engineering             60 
3 Electronics & Communication             120 
4 Electrical & Electronics     60 
5 Information Technology               60 
6 Mechanical Engineering    60 
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Annexure -2 

PG DEGREE COURSE IN ENGINEERING 
 

1. General: 

Post Graduate Degree Courses in Engineering are being offered in the three Engineering 

Colleges to the graduates in Engineering leading to the award of Masters Degree in the 

appropriate branches by the concerned Universities. The course shall extend over a period of              

24 months consisting of 4 Semesters. During the final Semester every student will be required to 

submit thesis/dissertation based on the project he/she undertakes in partial fulfillment of the 

requirement for the award of the Masters Degree. 

2. Institutions and intake: 

The details of institutions offering PG Course in various disciplines and the intake are 

given as annexure. 

3. Eligibility for Admission:  

 (a)     The candidates shall be an Indian National. 

(b)  The candidate should have studied the graduate course in an institution approved by 

the  AICTE. 

(c) The candidate shall have a B.Tech Degree in the respective branch of Engineering 

awarded by Kerala/Calicut University or as equivalent thereto as approved by the 

concerned University. 

(d)  Candidates should have a minimum of 60% aggregate marks in the Engineering 

Degree Examination. For SC/ST candidates a pass in the Engineering Degree Course 

is sufficient. 

(e)  Candidates who have passed AMIE/AMIE Examination and satisfying the following 

conditions are eligible for admission to institutions under Kerala University. 

(i)  They must have valid GATE Score. 

(ii)   A minimum marks of 55% for the section B in AMIE/AMIETE examination. 

(iii) Minimum 3 years of professional experience in the field of specialization after 

acquiring the qualifying degree. 

(f)  Candidate who have appeared for the final examination may also apply provided the 

results are made available at the time of admission. 

4. Equivalency  

(a)  Degree in Architecture/Civil Engineering will be as considered equivalent for 

admission to Master of Planning (Housing) Degree Course. 

(b)  Degree in Civil, Mechanical or Chemical Engineering will be considered as 

equivalent for admission to Environment Engineering of Kerala University. 

(c)  Degree in Instrumentation and Control/Bio-medical Instrumentation/ Electronics and 

Bio-medical Engineering/Electronics and Instrumentation will be considered as 

equivalent for admission to Applied Electronics and Instrumentation. 
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LIST OF INSTITUTIONS AND INTAKE OF PG DEGREE COURSE  

 

                                                                                                                   No. of Seats 

Colleges Branch Specialization General Sponsored 
Additional 

Seats to 
SC/ST 

College of 
Engineering, TVPM, 
University of Kerala 

Civil Engg. Geotechnical Engg. 
Structural Engg. 
Hydraulics Engg. 
Environment Engg. 
Traffic and 
Transportation Engg.  

5               
5               
5       
5 
                       
5 

5             
5               
5                       
5 
                           
5 

2                      
2                      
2                
2 
                           
2 

 Mechanical Engg. Thermal Engg.                   
Machine Engg. 
Propulsion Engg. 
Industrial Engg. 

5            
5                
5                     
5 

 
5                      
5 

2                   
2                    
2                        
2 

 Electrical Engg. Electrical Machines 
Power Systems                  
Control Systems 
Guidelines and 
Navigation Control 

5                 
5                     
5 
                    
5 

 2                  
2                       
2 
                     
2 

 Electronics and 
Communication 
Engg. 

Microwave and 
Television Engg.  
Applied Electronics 
and Instrumentation  

Signal Processing  

5 
 
5 
 

18 

5 
 

5 
 

- 

2 
 
2 
 

- 

 Architecture Planning (Housing) 5  2 

TKM College of 
Engg, Kollam 
University of Kerala 

Mechanical Engg. 

    
 
Civil Engg. 

Industrial 
Refrigeration and 
Cryogenic Engg. 

Structural Engg. & 
Construction 
Management 

5 
 

 

6 

 2 
 

 

2 

Govt. Engg. College, 
Thrissur.  
University of Calicut 

Civil Engg. 
Mechanical Engg. 
Electrical Engg. 
Chemical Engg 

Environment Engg. 
Production Engg.            
Power Systems                  
Process Control 

5                  
6                  
6                       
6 

1 2                  
2                      
2                        
2 

Rajiv Gandhi 
Institute of 
Technology, 
Kottayam 

Mechanical Engg. 

Electrical & 
Electronics Engg. 

Industrial Engg.  

Industrial Drives & 
Control 

18 

18 
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Annexure 2 (a) 

MCA COURSE 
 

I. Introduction: 
 

Master of Computer Applications (MCA) is a Programme of three years duration 

consisting of six semesters. This course is intended to train graduates in Engineering, 

Science or Commerce with Mathematics or Statistics as one of the subjects in 

development and use of software for different applications. The major thrust is on 

giving the students a sound background in Computing, Business functions and 

Mathematics relevant to Information Technology.  

II. Institutions and Intake: 

The list of various institutions offering MCA courses, the intake, status of the 

institutions now available are given below: 

III. Eligibility for Admission: 

(a)  The candidates shall be Indian Nationals. Certificate from a Village Officer or 

a competent authority to show that candidate is a native of any State or Union 

Territory of India, should be furnished in the body of the application form itself. 

(b)  The eligibility conditions are prescribed by the various Universities. 

(c)  Final Year B.Sc/B.Com./B.Tech. students are also permitted to appear for the 

Entrance Examination subject to the condition that the entire mark list of 

qualifying examination shall be produced by the candidate for the allotment. 
 

LIST OF COLLEGES OFFERING THE MCA COURSE 
 

Sl. No Name of Institution Code 
University to 

which affiliated 
Total 

Intake 
Govt. 
Seats 

1 2 3 4 5 6 

1 College of Engineering, 
Thiruvananthapuram 

TVM Kerala 30 30 

2 Govt. Engineering College, Thrissur TCR Calicut 30 30 

3 Rajiv Gandhi Institute of Technology,  
Kottayam. 

RIT MG 30 30 

4 TKM College of Engineering, Kollam TKM Kerala 30 25 

5 MA College of Engineering, 
Kothamangalam 

MAC MG 30 25 
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Annexure – 3 
 

M.TECH (EVENING) DEGREE COURSES 
 

COLLEGE OF ENGINEERING, TRIVANDRUM  
 
1. Branches and Electives of study 

 

The following branches and electives of study leading to M.Tech Degree of the 

University of Kerala are offered to facilitate continuing education of graduate engineers 

employed in an Engineering Profession in an around Thiruvananthapuram. 

 

BRANCH : CIVIL ENGINERING  

 

Electives Qualifying Degree 

(i) 

(ii) 

(iii) 

(iv) 

Environment Engineering  

Geotechnical Engineering  

Hydraulics  

Structural Engineering  

B.Tech Degree in Civil Engineering of 

University of Kerala or equivalent. 

BRANCH : MECHANICAL ENGINERING.  

 

Electives Qualifying Degree 

(i) 

(ii) 

(iii) 

(iv) 

(v) 

Machine Design  

Thermal Science  

Industrial Engineering  

Propulsion Engineering  

Industrial Refrigeration & Air Conditioning  

B.Tech Degree in Mechanical/ Industiral/ 

Production Engineering of the University of 

Kerala or equivalent. 

BRANCH: ELECTRICAL & ELECTRONICS  ENGINERING  
 

Electives Qualifying Degree 

(i) 

(ii) 

(iii) 

(iv) 

Control Systems  

Electrical Machines  

Guidance & Navigation Control  

Power Systems  

B.Tech Degree in Electrical/Electrical & 

Electronics Engineering of the University of 

Kerala or equivalent. 
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BRANCH: ELECTRONICS & COMMUNICATION  ENGINERING  
 
 

Electives Qualifying Degree 

(i) 

(ii) 

 

Microwave & T.V. Engineering  

Applied Electronics & Instrumentation 

B.Tech Degree in Electronics & 

Communication Engineering/AEI of the 

University of Kerala or equivalent. 

 
Note:-  1.  Only selected elective of each branch will be offered for admission in anyone 

Year  as notified by the Institution. 
2.   For the current year (2006) the admission will be made to the following electives. 

 

Department Elective No. of seats 

 (a) Civil  Geotechnical Engineering 10 

 (b) Mechanical Thermal Science 10 

  Industrial Engineering 10 

 (c) Electrical Power System  10 

 (d) Electronics Microwave & T.V. Engineering 10 

 
Elective courses having less than 10 candidates will not be offered. 

 
3. Duration of the course  
 

The course is of 3.5 years (7 semesters) duration and will include Lecturers, 

Laboratory and seminars for 5 semesters and project work and thesis for the last two 

semesters (one year).  The hours of work will be 6 P.M. To 9 P.M. Normally 5 days a week.  
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Annexure – 4 

 
PART TIME B.TECH DEGREE COURSE  

 
1.  Introduction: 
 

Part-time Degree Course are offered in selected Engineering Colleges of the State 

for students possessing Diploma to acquire Bachelor Degree in Engineering. The 

Course extends over a period of four academic years. The classes will be conducted 

normally in the evening during all working days and on holidays if necessary, in 

accordance with the syllabi of the concerned Universities. 

 
2.  Institutions, Courses and Number of seats: 
 

The list of various institutions, the courses offered, the total number of seats 

available in each branch is given in Annexure A. 

 
3.  Equivalency of Branches: 
 

 Candidates will be admitted only to the branch of Engineering in which they have 

obtained the Diploma. However, certain branches of Diploma are considered 

equivalent to certain branches for admission to the Part Time B.Tech Courses, the 

details of which are given in Annexure C.  
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Annexure A 
 

INSTITUTIONS, BRANCHES OF STUDY AND INTAKE  
 

Sl. No. Name of Institution University Branch Intake 

1 College of Engineering, 
Thiruvananthapuram. 

Kerala Civil  
Mechanical  
Electrical & Electronics 
Electronics & Communication 
Computer Science & 
Engineering 

40                      
40                    
40                   
40                   
45 

2 Govt. Engineering 
College, Thrissur. 

Calicut Civil  
Mechanical  
Electrical & Electronics  
Chemical 
Computer Science & 
Engineering  
Electronics & Communication 

40                 
40                        
45                   
40                      
40               
                     

40 

3 TKM College of 
Engineering, Kollam. 

Kerala Civil  
Mechanical  
Electrical & Electronics 
Computer Science & 
Engineering  

40                 
40                      
45 
40 

4 Govt. College of 
Engineering, Kannur. 

Kannur Civil  
Mechanical  
Electrical & Electronics 
Electronics & Communication 

40                   
40                 
45                    
45 

 
Annexure B 

 
NO OBJECTION CERTIFICATE  

 
Certified that this establishment has no objection in Shri/Smt....................................... 

............................................................................................................................................................

................................................................................ (Name, Designation and Place of 

employment) who is an applicant for admission to Part-time B.Tech Course for the year 2005-06 

in ........................................................................................................................................................  

(Name and Place of the Engineering College) attending the course, if selected. 

 
 
 

Date:       Signature of Head of Establishment 
Place:       Name : 

Designation: 



 312

 
 
 

 
 

 
 

Annexure – C 
 

EQUIVALENCY OF DIPLOMA STREAMS FOR  
PART TIME B.TECH ADMISSION  

 
 

Sl. No Specialization in Diploma Branch equated for B.Tech admission 

1 Applied Electronics Electronics and Communication 

2 Architecture Civil 

3 Automobile Mechanical 

4 Computer Engineering Computer Science and Engineering 

5 Computer Hardware Maintenance Computer Science and Engineering 

6 Electrical Electrical and Electronics Engg. 

7 Electronics Electronics and Communication 

8 Electronics and Avionics Electronics and Communication 

9 Electronics and Instrumentation Electronics and Communication 

10 Electronics and Medical Instrumentation  Electronics and Communication 

11 Electronics and Production Technology Electronics and Communication 

12 Instrument Technology Electrical and Electronics 

13 Medical Instrumentation Electronics and Communication 

14 Power Electronics Electronics and Communication 

15 Tool & Die Mechanical 

16 Wood & Paper Technology Mechanical 
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Annexure (5) 
POLYTECHNIC COLLEGES AT A GLANCE-2006-2007 

 

Sl. 
No. District 

Government Institutions Aided Self Financing IHRD Total 
GPTC WPTC Total Intake Institution Intake Institution Intake Institution Intake Institution Intake 

1 Thiruvananthapuram 4 1 5 1160       5 1160 

2 Kollam 2 __ 2 260 1 240   1 135 4 635 

3 Pathanamthitta 3 __ 3 450 1 280     4 730 

4 Alappuzha 1 1 2 250 1 
360    

(180+180*)     3 610 

5 Kottayam 3 __ 3 580 __ __   1 170 4 750 

6 Idukki 4 __ 4 620 __ __   1 90 5 710 

7 Ernakulam 3 1 4 900 __ __     4 900 

8 Thrissur 5 1 6 1150 1 210   1 80 8 1440 

9 Palakkad 2 __ 2 450 __ __     2 450 

10 Malappuram 2 1 3 440 1 440     4 880 

11 Kozhikode 1 1 2 430 __ __ 3 700 1 120 5 1250 

12 Wayanad 2 __ 2 390 __ __     2 390 

13 Kannur 2 1** 3 720 __ __   1 90 4 810 

14 Kasargod 2 __ 2 360 1 
200               

(150+50*) 
    3 560 

Total 36 7 43 8160 6 1730 3 700 6 685 58 

11275 +                        
      162***                    
     -------------               
      11437 

  * Self financing courses 
 ** RWPTC 
*** Special Reservation Admitted in GPTC/WPTC 
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Annexure – 5 (a) 

Øm]Øm]Øm]Øm]----\\\\----§fpw tImgvk§fpw tImgvk§fpw tImgvk§fpw tImgvkp----IfpwIfpwIfpwIfpw 

Hmtcm PnÃ-bn-sebpw t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv, aäv t]mfn-sS-Iv\n¡v 

tImtfPpIÄ, tImgvkpIÄ, koäp-IÄ Ch hni-Z-ambn sImSp-̄ n-cn-¡p-¶p. 

 
{Ia 
\¼À 

Øm]\w tImgvkpIÄ koäp-IÄ 

    XncpXncpXncpXncp----hhhh----\\\\----´́́́-- --]]]]pcw PnÃpcw PnÃpcw PnÃpcw PnÃ    
 

1. sk³{SÂ t]mfn-sS-Iv\n¡v tImtfPv, 
Xncph\ -́]pcw, 
ó¶¢ð¥û´¡ó®. œ¢.‡ 
œ¢ü ~ 695 013 
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬ þ 0471 þ 2360391 

1. knhnÂ  F©o-\o-b-dnwKv 50 
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 60 
3. Ce-Iv{Sn-¡Â F©o-\o-b-dnwKv 60 
4. sSIvkvss-äÂ sSIvt\m-fPn 60 
5. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 60 
6. I¼yq-«À F©o-\o-b-dnwKv 60 

 
 

2. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
s\¿m-än³Ic. œ¢.‡ 
Ä¢ñ¤ó›Éœ¤ñ« �¢¿ 
œ¢ü ~ 695 121 
(Fw.-]n.-C.kn {]Im-c-ap-Å- tImgvkpIÄ) 
t^m¬ þ 0471 þ 2222935 

1. Ce-Ivt{Sm-WnIvkv & Ghn-tbm-WnIvkv 50505050    
2. Ce-Ivt{Sm-WnIvkv & C³kv{S-sa-tâ-j³ 50505050    
3. I¼yq-«À F©o-\o-b-dnwKv 60606060    
4. Ce-Ivt{Sm-WnIvkv & I½yq-Wn-t¡-j³ 60606060    
5. I¼yq-«À A¹n-t¡-j³ & _nkn-\Êv 

amt\Pvsaâv 
 

50505050    

 
3. Kh. t]mfn-sS-Iv\n¡v tImtfPv, 

Bän§Â 
Ä¢ñ¤ó›Éœ¤ñ« �¢¿ 
œ¢ü ~ 695 101 
t^m¬ þ 0470 þ 2622643 

1. sa¡m-\n-¡Â F©o-\o-b-dnwKv 40404040    
2. Bt«m-tam-ss_Â F©o-\o-b-dnwKv 40404040    
3. I¼yq-«À lmÀUvshbÀ sabnâ-\³kv 60606060    
4.  Ce-Iv{Sn-¡Â F©o-\o-b-dnwKv             40404040              

4. hna³kv t]mfn-sS-Iv\n¡v tImtfPv, 
Ic-a-\, ¨¨ˆ»›«, Xncp-h-\- -́]pcw 
œ¢ü ~ 695 040 
t^m¬ --þ 0471 þ 2491682 

1. C³k ®-{Sp-saâv sSIvt\m-fPn 40404040    
2. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 50505050    
3. sImta-gvkyÂ {]mIvSokv 60606060    
4. I¼yq-«À F©o-\o-b-dnwKv 60606060    

     
5. Kh. t]mfn-sS-Iv\n¡v tImtfPv, 

s\Sp-a-§mSv 
Ä¢ñ¤ó›Éœ¤ñ« �¢¿ 
œ¢ü ~ 695 541 
t^m¬ -þ 0472 þ 2802686 

1. I¼yq-«À F©o-\o-b-dnwKv 50505050    
2. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 50505050    
3. I¼yq-«À lmÀUvshbÀ sabnâ-\³kv 50505050     

 sImÃw PnÃsImÃw PnÃsImÃw PnÃsImÃw PnÃ     

1. {io\m-cm-bW t]mfn-sS-Iv\n¡v tImtfPv, 
sIm«nbw (kz-Im-cyw), 
¨ˆ¡¿« �¢¿, 
œ¢ü ~ 691 571 
t^m¬ -þ 0474 þ 2530043 

1. knhnÂ F©o-\o-b-dnwKv 70707070    
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 70707070    
3. Ce-Iv{Sn-¡Â F©o-\o-b-dnwKv 70707070    
4. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 30303030    
 

2. Kh. t]mfn-sS-Iv\n¡v tImtfP,v 
]p\-eqÀ, ¨ˆ¡¿« �¢¿,                                       
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬ þ 0475 þ 2228683, 2783040 

1. I¼yq-«À F©o-\o-b-dnwKv 50505050    
2. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 50505050    
3. I¼yq-«À A¹n-t¡-j³ & _nkn-\Êv 

amt\Pvsaâv 
 

40404040    

 
3. Kh. t]mfn-sS-Iv\n¡v tImtfPv 

Fgp-tIm¬, ‚ñ¤Ø›¹¡Ð®. œ¢.‡ 
œ¢ü~ 691 505 
t^m¬ þ 0474 þ 2484068 

1. sa¡m-\n-¡Â F©o-\o-b-dnwKv 40404040    
2. Ce-Ivt{Sm-WnIvkv & I½yqWnt¡-j³ 40404040    
3. I¼yq-«À lmÀUvshbÀ sabnâ-\³kv 40404040     
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]]]]¯̄̄̄\\\\wXn« PnÃwXn« PnÃwXn« PnÃwXn« PnÃ    

 

1. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
sh®n-¡pfw, œ·›«Ä¢¶ �¢¿ 
œ¢ü ~ 689 544 
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬ þ 0469  2650228 

1. knhnÂ F©o-\o-b-dnwKv 30303030    
2. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 60606060    
3. Bt«m-tam-ss_Â F©o-\o-b-dnwKv 50505050    
4. I¼yq-«À F©o-\o-b-dnwKv 60606060     

2. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
ASqÀ, »Ã´¡ò. œ¢.‡, 
œ·›«Ä¢¶ �¢¿, 
œ¢ü ~ 691 551 
t^m¬ -þ 04734 þ 231776 

1. sa¡m-\n-¡Â F©o-\o-b-dnwKv 50505050    
2. BÀ¡n-sS-IvNÀ F©o-\o-b-dnwKv 40404040    
3. t]mfn-aÀ sSIvt\m-fPn 40404040     

3. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
sh¨q-̈ nd, sh¨q-̈ nd. œ¢.‡, 
œ·›«Ä¢¶ �¢¿, 
œ¢ü ~ 686 511 
t^m¬ -þ 04735 þ 266091 

1. I¼yq-«À F©n-\o-b-dnwKv 40404040    
2. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 40404040    
3. _tbm-sa-Un-¡Â F©n-\o-b-dnwKv 40404040     

4. F³.-F-kv.-F-kv. t]mfn-sS-Iv\n¡v 
tImtfPv, ]´fw (kz-Im-cyw) 
œ·›«Ä¢¶ �¢¿, 
œ¢ü ~ 689 501 
t^m¬ þ 0434 þ 259634 

1. knhnÂ F©o-\o-b-dnwKv 70707070    
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 70707070    
3. Ce-Iv{Sn-¡nÂ F©o-\o-b-dnwKv 70707070    
4. Ce-Ivt{Sm-WnIvkv & I½yq-Wn-t¡-j³ 30303030    
5. I¼yq-«À F©n-\o-b-dnwKv 40404040     

 BeBeBeBe----¸pg PnÃ¸pg PnÃ¸pg PnÃ¸pg PnÃ     

1. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
tNÀ¯e, �ò¸¤ù �¢¿, 
œ¢ü ~ 688 574 
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬ --þ 0478 þ 2813427 

1. I¼yq-«À lmÀUvshbÀ sabnâ-\³kv 60606060    
2. Ce-Ivt{Sm-WnIvkv & C³kv{S-sa-tâ-j³ 50505050    
3. Ce-Ivt{Sm-WnIvkv s{]mU-£³ sSIvt\m-fPn 60606060     

2. ImÀaÂ t]mfn-sS-Iv\n¡v tImtfPv, 
œ¤¼±œ. œ¢.‡, Be-̧ pg (kz-Im-cyw) 
œ¢ü~ 688 004 
t^m¬ þ 0477 þ 2287825 

1. knhnÂ F©o-\o-b-dnwKv 60606060    
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 60606060    
3. Ce-Iv{Sn-¡nÂ F©o-\o-b-dnwKv 60606060    

     

3. hna³kv t]mfn-sS-Iv\n¡v tImtfPv 
Imbw-Ipfw, Be-̧ pg �¢¿, 
œ¢ü ~ 690 502 
t^m¬ þ 0479 þ 2443513 

1. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 50505050    
2. sImta-gvkyÂ {]mIvSokv 30303030     

 tIm«bw PnÃtIm«bw PnÃtIm«bw PnÃtIm«bw PnÃ     

1. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
›¡¶ˆ«. œ¢.‡, tIm«bw, 
œ¢ü ~ 686 013 
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬: 0481 þ -- 2361884 

1. knhnÂ F©o-\o-b-dnwKv 50505050    
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 60606060    
3. Ce-Iv{Sn-¡Â F©o-\o-b-dnwKv 50505050    
4. t]mfn-aÀ sSIvt\m-fPn 60606060    
5. sImta-gvkyÂ {]mIvSokv 50505050    
 

2. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
]me, tIm«bw �¢¿,  
œ¢ü ~ 686 575 
t^m¬ þ 04822 þ 200802 

1. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 40404040    
2. C³kv{S-saâv sSIvt\m-fPn 20202020    
3. I¼yq-«À F©n-\o-b-dnwKv 40404040    
 

3. Kh. t]mfn-sS-Iv\n¡v tImtfPv     
ISp-̄ p-cp¯n, tIm«bw �¢¿,  
t^m¬ -þ 04829 þ 283680 
 

1. I¼yq-«À F©n-\o-b-dnwKv 50505050    
2. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 50505050    
3. I¼yq-«À lmÀUvshbÀ sabnâ-\³kv 50505050     

 CSp¡n PnÃCSp¡n PnÃCSp¡n PnÃCSp¡n PnÃ     

1. Kh. t]mfn-sS-Iv\n¡v tImtfPv, ap«w, 
¨Ä¡Ð¤œ¤ù, ‚Ð¤´¢ �¢¿ 
œ¢ü ~ 685 587 
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬ þ 04862 þ 255083 

1. knhnÂ F©o-\o-b-dnwKv 40404040    
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 50505050    
3. Ce-Iv{Sn-¡Â F©o-\o-b-dnwKv 50505050    
4. I¼yq-«À F©n-\o-b-dnwKv 60606060    
5. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 60606060     
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2. Kh. t]mfn-sS-Iv\n¡v tImtfPv, Ipanfn 
Ipanfn. œ¢.‡, ‚Ð¤´¢ �¢¿, 
œ¢ü ~ 685 509 
t^m¬ þ 04869 þ 223903, 223303 

1. I¼yq-«À F©n-\o-b-dnwKv 50505050    
2. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 40404040    
3. I¼yq-«À A¹n-t¡-j³ & _nkn-\Êv 

amt\Pvsaâv 
40404040    

 
3. Kh. t]mfn-sS-Iv\n¡v tImtfPv, 

s\Sp-¦−w, ‚Ð¤´¢ �¢¿, 
t^m¬ þ 04868 þ 234082 

1. I¼yq-«À F©n-\o-b-dnwKv 50505050    
2. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 50505050    
3. I¼yq-«À lmÀUvshbÀ sabnâ-\³kv 50505050     

4. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
]pd¸pg.  
t^m¬ þ 04862 þ 274126  

 
1. I¼yq-«À F©n-\o-b-dnwKv 40404040    
2. C³t^mÀta-j³ sSIvt\m-fPn 40404040     

 FdFdFdFd----WmWmWmWm----Ipfw PnÃIpfw PnÃIpfw PnÃIpfw PnÃ     

1. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
If-a-tÈcn, 
…úÃ¡ˆ¤ø« �¢¿, 
œ¢ü ~ 683 104 
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬ þ 0484 þ 2555356 

1. knhnÂ F©o-\o-b-dnwKv 40404040    
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 50505050    
3. Ce-Iv{Sn-¡Â F©o-\o-b-dnwKv 50505050    
4. Bt«m-tam-ss_Â F©o-\o-b-dnwKv 50505050    
5. sIan-¡Â F©o-\o-b-dnwKv 50505050    
6. I¼yq-«À F©n-\o-b-dnwKv 60606060    

7. Ce-Ivt{Sm-WnIvkv s{]mU-£³ sSIvt\m-fPn 60606060     
2. Kh. t]mfn-sS-Iv\n¡v tImtfPv 

tImX-aw-Kew, ©�ò¡Ð®. œ¢.‡, 
…úÃ¡ˆ¤ø« �¢¿, 
œ¢ü ~ 636 631 
t^m¬ þ 0485 þ 2570287 

1. knhnÂ F©o-\o-b-dnwKv 30303030    
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 50505050    
3. CeIvt{SmWnIvkv F©o-\o-b-dnwKv 60606060    
4. I¼yq-«À F©n-\o-b-dnwKv 60606060    
 

3. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
s]cp-¼m-hqÀ, ˆ¥ó¸Ð¢. œ¢.‡,  
…úÃ¡ˆ¤ø« �¢¿, 
œ¢ü ~ 683 544, 
t^m¬ þ 0484 þ 2649251 

1. sa¡m-\n-¡Â F©o-\o-b-dnwKv 40404040    
2. I¼yq-«À F©n-\o-b-dnwKv 50505050    
3. Ce-Ivt{Sm-WnIvkv & I½yq-Wn-t¡-j³ 50505050    
 

4 hna³kv t]mfn-sS-Iv\n¡v tImtfPv, 
Fd-Wm-Ipfw, If-a-tÈcn, 
œ¢ü ~ 683 104, 
t^m¬ þ 0484 þ 2556624 

1. BÀ¡n-sS-IvNÀ F©o-\o-b-dnwKv 30303030    
2. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 60606060    
3. sImta-gvkyÂ {]mIvSokv 50505050    
4. I¼yq-«À F©n-\o-b-dnwKv 60606060     

 XrÈqÀ PnÃXrÈqÀ PnÃXrÈqÀ PnÃXrÈqÀ PnÃ     

1. alm-cm-Pmkv sSIvt\m-f-Pn-¡Â                   
C³Ìn-äyq-«v, ¨�Ø¤ˆ¡ó®,  
XrÈqÀ, 
œ¢ü ~ 680 020 
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬ þ 0487 þ 2333290 

1. knhnÂ F©o-\o-b-dnwKv 60606060    
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 60606060    
3. Ce-Iv{Sn-¡Â F©o-\o-b-dnwKv 60606060    
4. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 60606060    
5. I¼yq-«À F©n-\o-b-dnwKv 50505050    
 

2. {iocma Kh. t]mfn-sS-Iv\n¡v tImtfPv 
Xr{]-bmÀ, 
XrÈqÀ �¢¿, 
œ¢ü ~ 680 567 
t^m¬ þ 0487 þ 2391239 

1. knhnÂ F©o-\o-b-dnwKv 55550000    
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 50505050    
3. Ce-Iv{Sn-¡Â F©o-\o-b-dnwKv 50505050    
4. I¼yq-«À F©n-\o-b-dnwKv 60606060    
5. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 50505050    
 

3. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
sImc«n, XrÈqÀ �¢¿, 
œ¢ü ~ 680 208 
t^m¬ þ 0480 þ 2733974 

1. sSIvssÌÂ sSIvt\m-fPn 40404040    
2. Ce-Ivt{Sm-WnIvkv & C³kv{S-sa-tâ-j³ 50505050    
3. t]mfn-aÀ sSIvt\m-fPn 40404040    
 

4. XymK-cm-PmÀ t]mfn-sS-Iv\n¡v tImtfPv 
Af-K-̧ -\-KÀ (kz-Im-cyw),  
œ¤Ä¤´¡Ð®. œ¢.‡ 
Ä¬ôã¥û, 
œ¢ü ~ 680 302 
t^m¬ þ 0480 þ 2751346 

1. knhnÂ F©o-\o-b-dnwKv 70707070    
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 70707070    
3. Ce-Iv{Sn-¡Â F©o-\o-b-dnwKv 70707070    
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5. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
Ip¶w-Ipfw, ˆ¢ù¥û. œ¢.‡,  
Ä¬ôã¥û �¢¿, 
œ¢ü ~ 680 523 
t^m¬ þ 04885-þ226581 

1. SqÄ & ssU F©n-\o-b-dnwKv 40404040    
2. I¼yq-«À F©n-\o-b-dnwKv 50505050    
3. Ce-Ivt{Sm-WnIvkv & I½yq-Wn-t¡-j³ 50505050     

6. hna³kv t]mfn-sS-Iv\n¡v tImtfPv 
XrÈqÀ, ¨›Ð¤œ¤ù. œ¢.‡,  
Ä¬ôã¥û �¢¿,  
œ¢ü ~ 680 015 
t^m¬ þ 0487 þ 2449182 

1. I¼yq-«À F©n-\o-b-dnwKv 60606060    
2. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 60606060    
3. sImta-gvkyÂ {]mIvSokv 60606060    
 

7. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
tNe-¡c, Ä¬ôã¥û �¢¿, 
œ¢ü ~ 680 586 
t^m¬ þ 04884 þ 252119 

1. I¼yq-«À F©n-\o-b-dnwKv 50505050    
2. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 50505050    
3. I¼yq-«À lmÀUvshbÀ sabnâ-\³kv 50505050     

 ]]]]memememe----¡mSv PnÃ¡mSv PnÃ¡mSv PnÃ¡mSv PnÃ     

1. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
]me-¡mSv, ¨ˆ¡Ð¤Ø¤. œ¢.‡, 
œ¢ü ~ 678 551 
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬ þ 0491 þ 2572640 

1. knhnÂ F©o-\o-b-dnwKv 50505050    
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 50505050    
3. C³kv{S-saâv sSIvt\m-fPn 50505050    
4. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 60606060    
5. I¼yq-«À lmÀUvshbÀ sabnâ-\³kv 60606060    
 

2. Kh. t]mfn-sS-Iv\n¡v tImtfPv &  
sF.-]n.-Sn., sjmÀ®qÀ, 
]me-¡mSv �¢¿,  
œ¢ü ~ 679 122  
t^m¬ þ 0466 þ 2220450 

1. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 50505050    
2. I¼yq-«À F©n-\o-b-dnwKv 60606060    
3. {]nânwKv sSIvt\m-fPn 70707070     

 aeaeaeae----¸pdw PnÃ¸pdw PnÃ¸pdw PnÃ¸pdw PnÃ     

1. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
s]cn-´Âa®, œ¢.‡. •¹¡Ð¢¸¤ú«,  
»ò¸¤ú« �¢¿ 
œ¢ü ~ 679 321 
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬ þ 04933 þ 227253 

1. knhnÂ F©o-\o-b-dnwKv 50505050    
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 50505050    
3. Ce-Iv{Sn-¡Â F©o-\o-b-dnwKv 50505050    
4. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 60606060    
 

2. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
Xncq-c-§mSn, ¨óø¢»¤´¤. œ¢.‡,  
»ò¸¤ú« �¢¿ 
œ¢ü~ 676 317 
t^m¬ þ 0494-þ2401136 

1. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 50505050    
2. I¼yq-«À F©n-\o-b-dnwKv 50505050    
3. Ce-Ivt{Sm-WnIvkv & I½yq-Wn-t¡-j³ 50505050     

3. Fkv.-F-kv.-Fw. t]mfn-sS-Iv\n¡v 
tImtfPv, XncqÀ, 
»ò¸¤ú« �¢¿, 
(kz-Im-cyw) 
œ¢ü~ 676 101 
t^m¬ þ 0494-þ2422234, 2420580  

1. knhnÂ F©o-\o-b-dnwKv 50505050    
2. sa¡m-\n-¡Â F©o-\o-b-dnwKv 60606060    
3. Ce-Iv{Sn-¡nÂ F©o-\o-b-dnwKv 60606060    
4. Ce-Ivt{Sm-WnIvkv F©o-\o-b-dnwKv 60606060    
5. Bt«m-tam-ss_Â F©o-\o-b-dnwKv 50505050    
6. I¼yq-«À F©n-\o-b-dnwKv 40404040    
 

4. hna³kv t]mfn-sS-Iv\n¡v tImtfPv 
tIm«-bv¡Â, »ò¸¤ú« 
œ¢ü ~ 676 551 
(Fw.-]n.-C.kn {]Im-c-ap-Å- tImgvkpIÄ) 
t^m¬ þ 0494-þ2546150 
 

1. I¼yq-«À A¹n-t¡-j³ & _nkn-\Êv 
amt\Pvsaâv 

    40404040    

2. Ce-Ivt{Sm-WnIvkv & I½yq-Wn-t¡-j³     40404040    
3.  Ce-Ivt{Sm-WnIvkv & C³kv{S-sa-tâ-j³  60 
4.  Ce-Ivt{Sm-WnIvkv   F©o-\o-b-dnwKv      60              

 tImgntImgntImgntImgn----t¡mSv PnÃt¡mSv PnÃt¡mSv PnÃt¡mSv PnÃ     

1. tIcf Šó: t]mfn-sS-Iv\n¡v tImtfPv, 
¨óÍ® ÷¢ý, 
tImgn-t¡mSv,            
œ¢ü ~ 673 005                        
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬ þ 0495-þ2383924 

1. knhnÂ F©n-\o-b-dnwKv 50505050    
2. sa¡m-\n-¡Â F©n-\o-b-dnwKv 60606060    
3. Ce-Iv{Sn-¡Â F©n-\o-b-dnwKv 60606060    
4. sIan-¡Â F©n-\o-b-dnwKv 40404040    
5. I¼yq-«À F©n-\o-b-dnwKv 60606060    
6. SqÄ & ssU F©n-\o-b-dnwKv 50505050    
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2. hna³kv t]mfn-sS-Iv\n¡v tImtfPv,  
»ò¡œúØ®. œ¢.‡, 
tImgn-t¡mSv. 
œ¢ü ~ 673 009 
t^m¬ þ 0495-þ2370714 

1. Ce-Ivt{Sm-WnIvkv F©n-\o-b-dnwKv 60606060    
2. sImta-gvkyÂ {]mIvSokv 50505050     

 hbhbhbhb----\\\\mSv PnÃmSv PnÃmSv PnÃmSv PnÃ  

1. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
ao\-§mSn, 
óð›¡Ð®,  
œ¢ü ~ 673 594 
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬ þ 04936-þ247420 

1. knhnÂ F©n-\o-b-dnwKv 60606060    
2. sa¡m-\n-¡Â F©n-\o-b-dnwKv 60606060    
3. Ce-Iv{Sn-¡Â F©n-\o-b-dnwKv 60606060    
4. Ce-Ivt{Sm-WnIvkv F©n-\o-b-dnwKv 60606060    
 

2. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
ta¸mSn, 
óð›¡Ð® �¢¿,  
t^m¬ þ 04936-þ282095 

1. I¼yq-«À F©n-\o-b-dnwKv 50505050    
2. Ce-Ivt{Sm-WnIvkv F©n-\o-b-dnwKv 50505050    
3. I¼yq-«À lmÀUvshbÀ sabnâ-\³kv 50505050     

 I®qÀ PnÃI®qÀ PnÃI®qÀ PnÃI®qÀ PnÃ     

1. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
I®qÀ, ©Ä¡¶Ð. œ¢.‡,  
œ¢ü ~ 670 007 
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬ þ 0497þ2835106 

1. knhnÂ F©n-\o-b-dnwKv 50505050    
2. sa¡m-\n-¡Â F©n-\o-b-dnwKv 60606060    
3. Ce-Iv{Sn-¡Â F©n-\o-b-dnwKv 60606060    
4. sSIvssÌÂ sSIvt\m-fPn 60606060    
5. Ce-Ivt{Sm-WnIvkv F©n-\o-b-dnwKv 60606060    
6. hpUv & t]¸À sSIvt\m-fPn 40404040    
 2. Kh. t]mfn-sS-Iv\n¡v tImtfPv 

a«-¶qÀ, 
I®qÀ �¢¿,  
œ¢ü ~ 670 702 
t^m¬ þ 0490þ2472505 

1. Ce-Ivt{Sm-WnIvkv F©n-\o-b-dnwKv 60606060    
2. sa¡m-\n-¡Â F©n-\o-b-dnwKv 50505050    
3. Ce-Ivt{Sm-WnIvkv & C³kv{S-sa-tâ-j³ 50505050    

     

3. sdkn-U³jyÂ hna³kv                          
t]mfn-sS-Iv\n¡v tImtfPv, ]¿-¶qÀ, 
I®qÀ �¢¿,  
œ¢ü ~ 670 307 
(Fw.-]n.-C.kn {]Im-c-ap-Å- tImgvkpIÄ) 
t^m¬þ04985 þ 203001 

1. Ce-Ivt{Sm-WnIvkv & C³kv{S-sa-tâ-j³ 60606060    
2. I¼yq-«À F©o-\o-b-dnwKv 60606060    
3. I¼yq-«À A¹n-t¡-j³ & _nkn-\Êv 

amt\Pvsaâv 
50505050    

4. Ce-Ivt{Sm-WnIvkv & I½yq-Wn-t¡-j³ 60606060     

 ImkÀtImUv PnÃImkÀtImUv PnÃImkÀtImUv PnÃImkÀtImUv PnÃ     

1. Kh. t]mfn-sS-Iv\n¡v tImtfPv,  
¨œñ¢ð. œ¢.‡, 
ImkÀtImUv, 
œ¢ü ~ 671 316 
(t\mUÂ t]mfn-sS-Iv\n¡v tImtfPv) 
t^m¬ þ 0467-þ2234020 

1. Ce-Iv{Sn-¡Â F©n-\o-b-dnwKv 50505050    
2. Ce-Ivt{Sm-WnIvkv F©n-\o-b-dnwKv 60606060    
3. I¼yq-«À F©n-\o-b-dnwKv 60606060    
4. sa¡m-\n-¡Â F©n-\o-b-dnwKv 50505050     

2. Kh. t]mfn-sS-Iv\n¡v tImtfPv 
Xr¡-cn-¸qÀ, 
ImkÀtImUv �¢¿, 
œ¢ü ~ 671 310 
t^m¬ þ 0467-þ2211400 

1. I¼yq-«À F©n-\o-b-dnwKv 50505050    
2. Ce-Ivt{Sm-WnIvkv F©n-\o-b-dnwKv 50505050    
3. I¼yq-«À A¹n-t¡-j³ & _nkn-\Êv 

amt\Pvsaâv 
40404040    

 

3. kzman \nXym-\µ t]mfn-sS-Iv\n¡v 
tImtfPv,  
Imª-§mSv (kz-Im-cyw) 
ImkÀtImUv �¢¿, 
œ¢ü ~ 670 315 
t^m¬ þ 0467-þ2203110 

1. sa¡m-\n-¡Â F©n-\o-b-dnwKv 50505050    
2. Bt«m-tam-ss_Â F©n-\o-b-dnwKv 50505050    
3. knhnÂ F©n-\o-b-dnwKv 50505050     
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AnnexurAnnexurAnnexurAnnexure 5 (b)e 5 (b)e 5 (b)e 5 (b) 
 

TradeTradeTradeTrade----    Wise Annual Intake of Students in Polytechnic Wise Annual Intake of Students in Polytechnic Wise Annual Intake of Students in Polytechnic Wise Annual Intake of Students in Polytechnic ––––    2002002002006 6 6 6 ----07070707 
 
 

Sl. Sl. Sl. Sl. 
No.No.No.No. 

Name of TradeName of TradeName of TradeName of Trade Sanctioned Sanctioned Sanctioned Sanctioned 
IntakeIntakeIntakeIntake 

Actual IntakeActual IntakeActual IntakeActual Intake 

1 2 3 4 

1 Civil Engineering 980 980 

2 Mechanical Engineering 1310 1310 

3 Electrical Engineering 970 970 

4 Electronics 1770 1770 

5 Chemical Engineering 90 90 

6 Automobile 240 240 

7 Textile Technology 160 160 

8 Computer Engineering 1640 1640 

9 Instrument Technology 110 110 

10 Polymer Technology 140 140 

11 Computer Hardware Maintenance 470 470 

12 Tool & Die Making 90 90 

13 Electronics Production 120 120 

14 Architecture 70 70 

15 Electronics & Communication 380 380 

16 Electronics & Instrumentation 320 320 

17 Wood & Paper Technology 40 40 

18 Printing Technology 70 70 

19 Commercial Practice 300 300 

20 Electronics and Avionics 50 50 
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Sl. Sl. Sl. Sl. 
No.No.No.No. 

Name of TradeName of TradeName of TradeName of Trade Sanctioned Sanctioned Sanctioned Sanctioned 
IntakeIntakeIntakeIntake 

Actual IntakeActual IntakeActual IntakeActual Intake 

21 Computer Application & Business 
Management 

260 260 

22 Bio-Medical 40 40 

23 Information Technology 40 40 

 TotalTotalTotalTotal 9660966096609660 9660966096609660 

 

 

Annexure 5 (c)Annexure 5 (c)Annexure 5 (c)Annexure 5 (c) 

RULES AND REGULATIONS  
OF THE DIPLOMA COURSES  IN ENGINEERING /TECHNOLOGY/  

COMMERCIAL PRACTICE UNDER THE STATE BOARD OF TECHNI CAL 
EDUCATION,  

KERALA STATE.  

 

(SEMESTER SYSTEM) 

01.  Duration of the Diploma Course 

The duration of the regular Diploma courses will be of three academic years, consisting of Six (6) 

consecutive semesters. The first 2 Semesters are combined and run on an year pattern, and called 

“Combined First and Second Semesters”.   

02.  Medium of Instruction 

 The medium of instruction in all the theory and practical subjects shall be in English. 

03.  Eligibility for Selection to the Diploma Course 

Candidates for admission shall be required to have passed Xth class examination (S.S.L.C.) 

conducted by the Board of Public Examinations, Kerala State or any other equivalent 

examinations already recognized by the Board of Public Examinations, of Kerala State, with the 

eligibility for Higher Education. 

04.  Instructional duration in an academic year 

a) The academic year shall consist of 2 Semesters, each consisting of a minimum of 16 

weeks of instruction, including intervening holidays, but excluding the period of 

examinations and study holidays. 
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b) The course will follow Semester pattern, with an End semester examinations, conducted 

by the Board of Technical Examinations, Kerala State.  The examinations for first year 

(Semester I & II Combined) will be conducted at the end of second semester. 

c) There will be 7 Instructional periods of 55 Minutes duration per Day, and there shall be 5 

working days in a week from Monday to Friday, and thereby 35 Periods per Week. 

05.  Minimum attendance required for obtaining eligibility to appear for the Examination.          

a) A candidate must secure a minimum of 80% attendance in the combined First and Second 

Semester and in each subsequent Semester, in order   to secure the eligibility to appear for 

each End Semester examinations. 

b) In the case of those students with 65% or more attendance but could not attain 80% 

attendance due to Medical reasons, the Principal of the Polytechnic, at his/her discretion, 

may grant the eligibility to appear for the examination, subject to the remittance of 

“Condonation fee”, fixed by the Government from time to time. 

 

 

 
c) Students who have secured less than 65% attendance are not eligible to apply for 

“condonation”, and will not be allowed to appear for the examination under any 

circumstances.  

d) Students who have shortage of attendance, but not condoned, in any of the semesters 

including first year, are not eligible to appear for the end Semester Examinations, and 

therefore not eligible to be promoted to the higher semesters. They may seek readmission. 

Application for readmission may be entertained only for genuine cases on medical grounds 

and in doubtful cases the Principal may seek report from medical board for verification.    

e) Condonation of attendance is permitted only once in the entire course of study both in the 

case of regular and part time courses. 

06.  Scheme of Evaluation. 

a) The scheme of evaluation shall consist of (1) Internal assessment (Sessional) and (2) End 

Semester examinations in Theory and Practical Subjects. The maximum marks for End 

Semester Examinations, and Internal Assessment, both for the Theory and Practical papers 

will be 75 and 25 respectively except for the Combined I & II Semesters. However, in 

some exceptional subjects, this may vary. Details of break up of marks are given in the 

Curricula of each Discipline.  

b) The Total marks (Internal and End Semester Examinations) will be as follows: 

              Combined I &II Semesters:    1000 Marks 

               III to VI Semesters:     700 Marks/ Semester 
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c) All the end examination including the drawing examination will normally be of 180 

Minutes duration. In certain specialized disciplines this requirement may not be adhered to 

strictly and the End Semester Examination of a longer duration may be permitted. 

 

07.  Award of internal assessment marks. 

a) In respect of theory subjects the award of sessional mark will be on a Continuous 

Evaluation method, based on   tests, assignments and attendance in the proportion of 40% 

for tests, 40% for assignments and 20% for attendance.  There will be a minimum of three 

tests and Three Assignments, and all the 3 Test papers and 3 Assignments are taken into 

account for the calculation of Final Internal Assessment Marks.  

 

b) Split up of Internal Assessment Marks : 

 

 

 

 

 

A. Attendance: 

 

B. Practical: 

 

 

      C. Drawing: 

 

 

*Percentage of attendance for that particular subject only is counted here. 

Sl. No. Percentage of Attendance* Marks to be awarded 
(computed for 5 Marks) 

1 Below 65 Zero 

2 65 to 79 1 

3 80 to 84 2 

4 85 to 89 3 

5 90 to 94 4 

6 95 and above 5 

Sl. No. Criteria component Marks to be awarded 

1 Observation Note/ Rough Record 20% 

2 
Fair Record (Timely submission, 

Accuracy and Neatness) 
20% 

3 Attendance* 20% 

4 Test 40% 

Sl. No. Criteria component Marks to be awarded 

1 

Submission of Completed Drawing 

Sheets (Timely submission, 

Accuracy and Neatness) 

40% 

2 Attendance* 20% 

3 Test 40% 

Sl. No. Criteria component Marks to be awarded 
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D. Seminar: 

 

E: Project Work: Sl. No. Criteria component Marks to be awarded 

 
1 

Relevance of Topic & Selection of 

Tools 
10% 

 2 Knowledge in the Tool 20% 

 3 Selection of Tool 20% 

 4 Fabrication & Final product 20% 

 4 Role of the individual in the Team 20% 

 5 Project Report 10% 

 

 

 

c)  The Faculty concerned will maintain a record of all details regarding Attendance and 

Internal Assessment marks awarded in the prescribed log book. The students can represent 

their grievances, if any, in respect of marks awarded, to the concerned Head of Section for 

clarification. 

d) The students are required to keep a record of all their laboratory exercises performed by 

them in the form of a laboratory record.  This record has to be authenticated by the teacher-

in-charge of the laboratory and certified as the record of the bonafide work done by the 

student by the Head of Section before he is allowed to take the practical examinations. No 

student will be permitted to take any practical examinations without bonafide Record. 

08.  End Examination 

a) In each theory subject and in the drawing subject there will be an end examination in each 

Semester conducted by the Board of Technical Examination, Kerala State as per the pre-

announced notification of examinations.  The Timetable for the examination will also be 

informed to the students ahead of their conduct. 

b) The question paper for each Theory paper (excluding the Drawing papers) will consist of 

Two parts : 

Part A – is for a maximum of 15 marks consisting of 10 short answer type questions of 

11/2 mark each covering the whole subjects to be answered in one or two 

sentences. There will be no choice in Part A. 

1 Relevance of Topic 10% 

2 Collection of materials 20% 

3 
Presentation (Presentation slides,  

Delivery) 
40% 

4 Question-Answer,/Discussion 20% 

5 Seminar Report 10% 
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Part B – consists of 10 structured essay type questions of 12 marks each with two 

questions from each of the five units in a subject.  Students will have to 

attempt one question from each unit to score the prescribed maximum of 

60 marks. 

 The part A and Part B will be given together in one question paper. 

c) For drawing subjects, the design of question paper will be according to the needs of that 

particular drawing.  There will not be any short answer type question in drawing. 

d) For practical end examinations, the Board of Technical Examination, Kerala State will 

appoint examiners who will set a question paper consisting of practical exercises.  This 

will be used for that practical subject.  

09.  Minimum marks for a pass 

a) A candidate must secure a minimum of 40% marks in the End Semester examination in 

Theory and Practical for a Pass in each subject. There will be no separate minimum for a 

pass in the internal assessment but the total marks of End Semester examination and 

Internal assessment should not be less than 40% for a pass each subject. 

 

 

 

 

10.  Rules for promotion to the Higher Semesters. 

a) A candidate will be allowed to go to the next higher Semester, if he/she attended the 

Combined I & II Semester/ Previous Semester, and has fulfilled the conditions of 

attendance requirement. However,  

b) A candidate will be permitted to Register for the Fifth Semester Examination if and only if 

he/she has passed  all the subjects of the Combined I & II Semester, and  

c) A candidate will be permitted to register for the Sixth Semester Examination only if he/she 

has passed  all the subjects of Combined I & II, and III Semesters. 

11.  Classification of successful candidates 

a) Candidates shall be declared to have passed the diploma course only if he/she has secured a 

Pass in all the theory and practical subjects in all the Six Semesters of study. 

b) There will be 3 classifications of passed candidates namely. 

               First class with distinction 

               First class and  

               Second class 

c) The total marks of the Semesters from 3 to 6 shall be considered to classify the successful 

candidates.  That is all these marks will be added and the percentage of marks out of 2800 

worked out. 
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FIRST CLASS WITH DISTINCTION : 

A candidate will be declared to have passed the Diploma Course in First Class with Distinction 

if he/she secures not less than 75% of the aggregate marks in all Semesters put together except 

First Year (Combined I & II Semesters) and passes all the above semesters including the 

Combined I & II Semesters in the first appearance itself, within the stipulated period of normal 

study, i.e., Three Years of Six Consecutive Semesters, without any break. 

FIRST CLASS 
 

A candidate will be declared to have passed the Diploma Course in First Class if he/she secures 

not less than 60% of the aggregate marks in all Semesters put together except First Year 

(Combined I & II Semesters) and passes all the above semesters including the Combined I & II 

Semesters, within three consecutive chances including his regular chance offered by the Board 

of Technical Examination. 

 
 
 

 

SECOND CLASS 
All other successful candidates will be declared to have passed in the Second Class 

12. Provision for Improvement/Betterment: 

a).  A candidate, if he desires, may improve his/her marks in any subject, in the immediate 

chance that follow his regular chance/attempt, in the 3rd, 4th and 5th Semesters. A “regular 

attempt/chance” is defined as the examination chance of the current semester of his/her 

study. 

b) A candidate, if he/she desires, will be permitted to better his/her marks of the 6th Semester 

Subjects by reappearing for the entire subjects of that semester together, by taking the next 

available chance only. (Betterment can be done only for the 6th Semester) 

c) Improvement/betterment will not be reckoned as another chance/attempt. Candidates 

appearing for betterment will not be considered for the purpose of ranking. 

13.    Award of Rank: Rank Holder in each Discipline will be selected from among the successful 

candidates who have passed the Diploma course in “FIRST CLASS WITH DISTINCTION” 

only. “Grace Mark” awarded for the performance in arts/sports/similar extra or co- curricular 

activities will not be considered for determining the rank holders subject to rules 11 and 12 

above. 

14.      Maximum duration of the Diploma Course: 

      Normal duration of the diploma course is 6 consecutive Semesters, spanned in 3 Academic 

Years, as stated in para 01. However, in the case of those who have not acquired Diploma 

within the stipulated minimum duration of 3 Years, he/she may acquire the Diploma taking a 
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maximum duration of another 3 Years. However, the maximum number of chances to appear 

for the End Semester examination is limited to 4, including his/her regular chance. 

 

15.      Cancellation of Candidature in the Diploma Examination: 

 

 If a candidate desires to cancel his candidature for end semester Examination he/she should 

forward the duly filled in Application Form, recommended by the Principal of the Polytechnics 

so as to reach the office of the Controller of Technical Examinations within 10 days after the 

completion of the last theory Examination of that particular Semester examination. For those 

who have applied for the examination and absent without canceling their candidature, it will be 

treated as an attempt/ chance.  Cancellation of candidature in any Semester Examination is 

allowed only once. Candidates reported for malpractice will not be eligible for cancellation of 

examination. 

16. Defaulters of fee:  

  Defaulters of fee will not be permitted to register for the End Semester examination 

 

 

 

 

17.  General Information: 

   Norms for transfer of students: 

a)  Application for transfer from one institution to another will be entertained only at the               

second year (3rd Semester) of the Diploma course.  Candidates who desire to get transfer 

to another institution in the second year (3rd Semester) should submit the application in 

the prescribed format for transfer to the Principal of the Institution to which transfer is 

requested, through the Principal of the institution where the candidate is studying within 

10 days from the date of re-opening of the institution after midsummer vacation. 

b)   All applications received with in the stipulated time will be processed and the list of 

candidates selected for transfer on the basis of the index marks secured by the candidate 

for admission to Polytechnics to the first year (Combined I and II Semester) will be 

published by the concerned Principals of the Polytechnics to which transfer is requested 

for, and the selected candidates will be informed accordingly. 

           c)  Principals of polytechnic should intimate the names of candidates transferred  with   

branch of study to other institution to the Joint Controller of  Technical Examinations 

with details such as name of Institutions to which transferred, date of transfer, and 

Diploma Examinations Register number within 10 days from the last date of admission. 
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Annexure– 6 

PART – TIME DIPLOMA COURSES IN ENGINEERING  
IN POLYTECHNIC COLLEGES  

 
1.  Institution and Course:- The following institutions under the Department of 

Technical Education impart part-time training for the course in Civil, Mechanical, Electrical, 

Electronics and Computer Engineering leading to the award of the diploma of the State Board 

of Technical Education. 

(i)  Central Polytechnic College, Thiruvananthapuram – Civil 45 + 5, Mechanical 45 + 5, 
Electronics 45 + 5, Electrical 45 + 5 and Computer Engineering 45 + 5                             
(5 for Departmental Candidates). 

 
(ii)  Government Polytechnic College, Kalamassery – Civil 45 + 5, Mechanical 45 + 5, 

Electrical 45 + 5 and Electronics Engineering 45 + 5 (5 for Departmental Candidates) 
 
(iii)  Maharaja's Technological Institute, Thrissur – Civil 45 + 5, Mechanical 45 + 5, 

Electrical  45 + 5 and Electronics Engineering 45 + 5 (5 for Departmental Candidates) 
 
(iv)  Kerala Government Polytechnic College, Kozhikode - Civil 45 + 5, Mechanical 45 + 5, 

Electrical 45 + 5 and Computer Engineering 45 + 5 (5 for Departmental Candidates) 
 
(v)  Government Polytechnic College, Kottayam – Civil 45 + 5, Mechanical 45 + 5, 

Electronics 45 + 5, Electrical 45 + 5 and Electronics 45 + 5 (5 for Departmental Candidates). 
 
(vi)  Government Polytechnic College, Palakkad - Civil 45 + 5, Mechanical 45 +5, 

Electronics   45 + 5, (5 for Departmental Candidates). 
 
(vii)  Government Polytechnic College, Kannur – Civil 45 + 5, Mechanical 45 + 5, 

Electronics  45 + 5, (5 for Departmental Candidates). 

2.  (i) Eligibility for Admission:- Candidates shall be Indian Nationals either native of 

Kerala or employed in Kerala State. All candidates who have passed SSLC/THSLC 

Examination or any examination declared to be equivalent thereto with eligibility for higher 

studies subject to the condition specified in the succeeding paragraphs can apply for 

admission to these courses. 

(ii) General Quota:- Admission is restricted to bonafide candidates who are 

employees working in the concerned Engineering trade in- 

(i)  Government Service 

(ii)  Semi-Government Organisation 

(iii)  Public or Private limited Companies registered under Company's Act. 

(vi)  Private (Aided) Polytechnic College and Private (Aided and unaided Engineering 
Colleges in the State) 

 (v)  Establishments, which come under the purview of ESI or Employees Provident Fund. 
Candidates who are genuine workers/employees, who are Provident Fund subscriber                                                                              
or members of Employees State Insurance Scheme, will be considered. 
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(a)  The candidates should possess a minimum of two years experience in the concerned 

Engineering trade. Experience under Apprenticeship Act will not be counted. Any 

experience certificate without mentioning the stipend/salary will not be considered for 

admission. Certificates issued by the Private Companies registered under the 

Company's Act establishments, which come under the purview of ESI or Employees 

Provident Fund should mention this in the certificate. Certificates, which do not 

contain the said information, will not be considered for admission. 

(b)  Government Departmental Quota:- Five seats in each branch at every Polytechnic 

College are reserved for Government Departmental Candidates. Any Government 

employee having minimum two years regular continuous Government Service can 

apply for this quota. The experience in the concerned Engineering trade is relaxed for 

this Government Departmental Quota. There will not be any weightage for experience 

while calculating index mark. Among the Departmental Candidates preference shall be 

given to the candidates belonging to Technical Education Department, Motor Vehicles 

Department, Industrial Training Department, Public Works Department and Irrigation 

Department. 

(c)  In the absence to eligible candidates as detailed above, applications from candidates 

working in any Private Industries or Institutions may also be considered for admission. 
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Annexure - 7         

Šóÿ¨»Ê® ¨Ðˆ®›¢´ý ¨¨÷ö®´¥þŠóÿ¨»Ê® ¨Ðˆ®›¢´ý ¨¨÷ö®´¥þŠóÿ¨»Ê® ¨Ðˆ®›¢´ý ¨¨÷ö®´¥þŠóÿ¨»Ê® ¨Ðˆ®›¢´ý ¨¨÷ö®´¥þ    
    

12 hbkn\p apIfnÂ {]mbapff Ip«nIsf km[mcW coXnbnepff kvIqÄ 

hnZym`ymk k{¼Zmb¯nÂ \n¶pw kmt¦XnIhpw DXv]mZt\m·pJhpamb hnhn[ 

sXmgnepIÄ¡v kÖcm¡¯¡ hn[¯nÂ s]mXp hnZym`ymk coXn DÄs¡mffn¨p                

sIm�pff Hcp ]mTy ]²Xnbnte¡v Xncn¨p hnSpI F¶XmWv sSIv\n¡Â sslkvIqfnse 

]T\w sIm�് Dt±in¡p¶Xv. lyqam\näokv, KWnXimkv{Xw, DuÀPPX{´w, ckX{´w, 

F©n\obdnwKv hnjb§Ä, ഇ�ഫÀtമഷ�  sSIvtനാളജി, XncsªSp¡s¸« {]tXyI 

sXmgnÂ DÄs¸sSbpff hnhn[ sXmgnepIfnÂ hÀ¡vtjm¸v ]cnioe\w F¶nhsb 

]ckv]cw _Ôs¸Sp¯ns¡m� v് Hcp {]tXyI sXmgnenÂ GÀs¸Sm³ Bhiyamb sXmgnÂ 

]cnioe\hpw th�{X F©n\obdnwKv ]Ým¯ehpw Hcp D¯a ]uc\v th�{X kmam\y 

Úm\hpw e`n¡¯¡ coXnbnepff ]mTy {IaamWv sSIv\n¡Â sslkvIqfpIfnÂ 

BhnjvIcn¨n«pffXv. 

 

sSIv\n¡Â sslkvIqÄ ]co£ ]mkmb kÀ«n n̂¡äv Fkv.Fkv.FÂ.kn ¡v XpeyamWv.  

 

t]mfnsSIv\n¡pIfnte¡pff {]thi\¯n\v sSIv\n¡Â sslkvIqÄ ]co£ 

]mkmb hnZymÀ°nIÄ¡v 10% koäv kwhcWw sNbvXn«�.v  
 

tImgvknsâ Imemh[n :þ Imemh[n 3 hÀjamWv. km[mcW KXnbnÂ Znhkhpw     

61/2 aWn¡qÀ kabs¯ A²ym]\w D�mbncn¡pw.  

 

c�mw hÀjw apXÂ Hmtcm kvIqfnepw GsX¦nepw Hcp hnjb¯nÂ {]tXyI 

]cnioe\w e`n¡p¶XmWv. tImgvkpIsf kw_Ôn¨ hnhc§Ä AXmXv Øm]\§fpsS 

t]cn\p t\À¡v tNÀ¡p¶p. 

 

 

 

 
sSIvsSIvsSIvsSIv\\\\n¡Â sslkvIqfpIfpsS ]«nIn¡Â sslkvIqfpIfpsS ]«nIn¡Â sslkvIqfpIfpsS ]«nIn¡Â sslkvIqfpIfpsS ]«nI 

{Ia {Ia {Ia {Ia 
\\\\¼À¼À¼À¼À 

Øm]Øm]Øm]Øm]\\\\wwww kokokokoääääpIfpsS pIfpsS pIfpsS pIfpsS 
F®wF®wF®wF®w 

kvs]jyÂ t{SUpIÄkvs]jyÂ t{SUpIÄkvs]jyÂ t{SUpIÄkvs]jyÂ t{SUpIÄ 

1 2222 3 4 

 XncphXncphXncphXncph\\\\´]pcw PnÃ´]pcw PnÃ´]pcw PnÃ´]pcw PnÃ   

1 sSIv\n¡Â sslkvIqÄ s\Spa§mSv, a© 
]n.H,  
]n³tImSvþ 695541  
t^m¬: 0472- 2812686 

120 1. CeIv{Sn¡Â hbdnwKv Bâv 
sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv  

2. shÂUnwKv 
3. sabnâ\³kv Hm^v äq hoeÀ 

Bâv {Xo hoeÀ 
4. SÀWnwKv 
5. CeIvt{Smt¹änwKv 
6. ^nänwKv 
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2 Kh. sSIv\n¡Â sslkvIqÄ, Ipf¯qÀ, 
D¨¡S. ]n.H, s\¿män³Ic, 
Xncph\´]pcw, 
]n³tImSvþ 695506.----- --- -- --- -  
t^m¬: 04721 2210671 

45 1. ^nänwKv 
2. kÀtÆbnwKv  
3. sabnâ\³kv Hm^v äq hoeÀ 

Bâv {Xo hoeÀ 

    

3 Kh.sSIv\n¡Â sslkvIqÄ, DffqÀ, 
t]m§pwaqSv, Xncph\´]pcw,  
]n³tImSvþ 695011 
t^m¬: 0471 2440245 

45 1. ^nänwKv 
2. Ce-Ivt{Sm-WnIvkv 
3. Sn. hn. sabnâ\³kv Bâv 

dn¸bÀ 

 sImÃw PnÃsImÃw PnÃsImÃw PnÃsImÃw PnÃ   

4 kmw D½³ sat½mdnbÂ Kh. sSIv\n¡Â 
sslkvIqÄ, Ipf¯q¸pg, ]n³tImSvþ691310  
t^m¬: 0475 2317092 

45 1. ^nänwKv 
2. shÂUnwKv 
3. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

5 Kh. sSIv\n¡Â sslkvIqÄ , 
FgptIm¬, Ccpw]\§mSv,  
]n³tImSvþ691505 
t^m¬: 0474 2482064 

90 1. SÀWnwKv  
2. shÂUnwKv  
3. ^nänwKv 
4. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

5. sabnâ\³kv Hm^v äq hoeÀ 
Bâv {Xo hoeÀ 

6. Sn. hn. sabnâ\³kv Bâv 
dn¸bÀ  

 Be¸pg PnÃBe¸pg PnÃBe¸pg PnÃBe¸pg PnÃ      

6 Kh. sSIv\n¡Â sslkvIqÄ ,lcn¸mSv, 
]n³tImSvþ690514.  
t^m¬: 0479 2415181 

30 1. shÂUnwKv 
2. Ce-Ivt{Sm-WnIvkv 

7 Kh. sSIv\n¡Â sslkvIqÄ, Imhmew 
Imhmew t\mÀ¯v .]n.H, Be¸pg,  
]n³tImSvþ688506 
t^m¬: 0477 2748069 

30 1. ^nänwKv 
2. Ce-Ivt{S-WnIvkv 

8 Kh. sSIv\n¡Â sslkvIqÄ 
IrjvW]pcw, ImbwIpfw. ]n.H, 
]n³tImSvþ690502                                 
t^m¬: 0479 2446171, 2442883 

90 1. SÀWnwKv 
2. shÂUnwKv  
3. ^nänwKv 
4  FbÀI�oj\nwKv Bâv   

sd{^nPtdj³. 
5. CeIv{Sn¡Â hbdnwKv Bâv  

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

6. tamt«mÀ sa¡m\n¡v 

 tIm«bw PnÃtIm«bw PnÃtIm«bw PnÃtIm«bw PnÃ   

9 Kh. sSIv\n¡Â sslkvIqÄ, ]m¼mSn, 
shÅqÀ ]n.H, tIm«bw.  
]n³tImSvþ686501  
t^m¬: 0481 2507556 

90 1. SÀWnwKv  
2. shÂUnwKv  
3. ^nänwKv 
4. d_À sSIvt\mfPn 
5. Iwt]mknwKv {]q^v doUnwKv 

Bâv _pIv_bânwKv 

10 Kh. sSIv\n¡Â sslkvIqÄ Ipdn¨n 
C¯n¯m\w ]n.H N§\mtÈcn- ------ -- -. 
]n³tImSvþ 686535 
t^m¬: 0481 2723092 

45 1. ^nänwKv 
2. Ce-Ivt{Sm-WnIvkv 
3. Sn. hn. sabnâ\³kv Bâv 

dn¸bÀ 

11 sSIv\n¡Â sslkvIqÄ, ]mem 
]penb¶qÀ ]n.H, tIm«bw.  
]n³tImSvþ 686573  

90 1. ^nänwKv 
2. shÂUnwKv 
3. SÀWnwKv 
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t^m¬: 0482 2205285 4. Ce-Ivt{Sm-WnIvkv  
5. Iwt]mknwKv {]q^v doUnwKv 

Bâv _pIv_bânwKv 
6. sabnâ\³kv Hm^v äq hoeÀ 

Bâv {Xo hoeÀ 

    
 

12 Kh. sSIv\n¡Â sslkvIqÄ, Xot¡mbn 
Xot¡mbn ]n.H, tIm«bw.  
]n³tImSvþ 686580  
t^m¬: 0482 2280844 

40 1. shÂUnwKv 
2. ¹_nwKv 
3. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

13 Kh. sSIv\n¡Â sslkvIqÄ, IS¹maäw 
IS¹maäw ]n.H, tIm«bw.  
]n³tImSvþ 686571  
t^m¬: 0482 2250486 

25 1. CeIv{Sn¡Â hbdnwKv Bâv 
sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

2. sabnâ\³kv Hm^v äq hoeÀ 
Bâv {Xo hoeÀ 

 

14 Kh. sSIv\n¡Â sslkvIqÄ, 
Imªnc¸ffn, Iqh¸Ån ]n.H,  
tIm«bw  
]n³tImSvþ685583 
t^m¬: 0482 8251073 

45 1. Ce-Ivt{Sm-WnIvkv 
2. Sn. hn. sabnâ\³kv Bâv 

dn¸bÀ 
3. sabnâ\³kv Hm^v äq hoeÀ 

Bâv {Xo hoeÀ 

 FdWmIpfw PnÃFdWmIpfw PnÃFdWmIpfw PnÃFdWmIpfw PnÃ   

15 sSIv\n¡Â sslkvIqÄ, Ceªn, 
Ceªn ]n.H Iq¯m«pIpfw,  
]n³tImSvþ 686665 
t^m¬: 0485 2258498 

25 1. Ce-Ivt{Sm-WnIvkv 
2. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

16 sSIv\n¡Â sslkvIqÄ, apf´pcp¯n, 
FdWmIpfw,  
]n³tImSvþ 682314.  
t^m¬: 0484 2742930 

30 1. Ce-Ivt{Sm-WnIvkv 

17 Kh. sSIv\n¡Â sslkvIqÄ Abh\, 
Abh\ ]n.H, aqhmäp]pg,  
]n³tImSvþ 686676 
t^m¬: 0485 2283747 

30 1. Ce-Ivt{Sm-WnIvkv 
2. sabnâ\³kv Hm^v äq hoeÀ 

Bâv {Xo hoeÀ 

18 Kh. sSIv\n¡Â sslkvIqÄ hmcs¸«n, 
tImXawKew,  
]n³tImSvþ 686 691  
t^m¬: 0485 2851682 

30 1. Ce-Ivt{Sm-WnIvkv 
2. ^nänwKv 

 CSp¡n PnÃCSp¡n PnÃCSp¡n PnÃCSp¡n PnÃ 
 

  

19 sSIv\n¡Â sslkvIqÄ, ]pd¸pg  
]pd¸pg ]n.H, sXmSp]pg, hgn¯e- 
]n³tImSvþ 685 583  
t^m¬: 0486 2274111 

30 1. Ce-Ivt{Sm-WnIvkv 
2. tamt«mÀ sa¡m\n¡v 

20 Kh. sSIv\n¡Â sslkvIqÄ, h®¸pdw 
ImfnbmÀ ]n.H, CSp¡n  
]n³tImSvþ 685 589 
 t^m¬: 0486 2245421 
 

90 1. ^nänwKv 
2. shÂUnwKv 
3. SÀWnwKv 
4. Ce-Ivt{Sm-WnIvkv 
5. ¹_nwKv 
6. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 
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21 Kh. sSIv\n¡Â sslkvIqÄ ASnamen 
ASnamen ]n.H., CSp¡n 
]n³tImSvþ685561 
t^m¬: 04864 222931 
 

45 1. Ce-Ivt{Sm-WnIvkv 
2. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

3. shÂUnwKv 

    
 

 XrÈqÀ PnÃXrÈqÀ PnÃXrÈqÀ PnÃXrÈqÀ PnÃ   

22 Kh. sSIv\n¡Â sslkvIqÄ, XrÈqÀ 
knän t]mÌm^okv, sN¼p¡mhv,  
]n³tImSvþ 680 020.  
t^m¬: 0487 2333460 
 

90 1. CeIv{Sn¡Â hbdnwKv Bâv 
sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

2. Sn. hn. sabnâ\³kv Bâv 
dn¸bÀ 

3. tak\dn Bâv tIm¬{Ioäv 
hÀ¡vkv 

4. ^nänwKv 
5. shÂUnwKv 
6. SÀWnwKv 

23 sSIv\n¡Â sslkvIqÄ  
sImSp§ÃqÀ  
]n³tImSvþ 680 664  
t^m¬: 0480 280 2974 

90 1. ^nänwKv 
2. shÂUnwKv 
3. SÀWnwKv 
4. sabnâ\³kv Hm^v äq hoeÀ 

Bâv {Xo hoeÀ 
5. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

6. A{KnIÄ¨À 

 ]me¡mSv]me¡mSv]me¡mSv]me¡mSv   

24 Kh. sSIv\n¡Â sslkvIqÄ, sjmÀ®qÀ, 
Kh¬saâv {]Êv ]n.H. Ipf¸pÅn,  
]n³tImSvþ679122 
t^m¬: 0466 2222197 
 

120 1. ^nänwKv 
2. shÂUnwKv 
3. SÀWnwKv 
4. Ce-Ivt{Sm-WnIvkv 
5. sabnâ\³kv Hm^v äq hoeÀ 

Bâv {Xo hoeÀ 
6. CeIvt{Smt¹änwKv 

25 Kh. sSIv\n¡Â sslkvIqÄ, ]me¡mSv 
acpXtdmUv ]n.H,  
]n³tImSvþ678007  
t^m¬: 0491 2572038 

60 1. ^nänwKv 
2. shÂUnwKv 
3. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

4. Ce-Ivt{Sm-WnIvkv 

26 Kh. sSIv\n¡Â sslkvIqÄ, NnäqÀ, 
NnäqÀ ]n.H,  
]n³tImSvþ 678101 
t^m¬: 04923 222174 
 

90 1. CeIv{Sn¡Â hbdnwKv Bâv 
sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

2. Ce-Ivt{Sm-WnIvkv 
3. ^nänwKv 
4. shÂUnwKv 
5. SÀWnwKv 
6. tamt«mÀ sa¡m\n¡v 

 ae¸pdw PnÃae¸pdw PnÃae¸pdw PnÃae¸pdw PnÃ   

27 Kh. sSIv\n¡Â sslkvIqÄ, \¶map¡ v, 
tIm¡qÀ ]n.H,  
]n³tImSvþ 679 591  
t^m¬: 0494 2651971 

30 1. shÂUnwKv 
2. Ce-Ivt{Sm-WnIvkv 

28 Kh. sSIv\n¡Â sslkvIqÄ, Ipän¸pdw, 
Ipän¸pdw ]n.H, ae¸pdw,  
]n³tImSvþ 679 571  

40 1. Ce-Ivt{Sm-WnIvkv 
2. tamt«mÀ sa¡m\n¡v 
3. CeIv{Sn¡Â hbdnwKv Bâv 



 333

t^m¬: 0494 2608692 sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

4. SÀWnwKv 

  
 

  

29 Kh. sSIv\n¡Â sslkvIqÄ, at©cn,  
Icph{¼w shÌv ]n.H.  
]n³tImSvþ 676123 
t^m¬: 0483- 2766185 
 

90 1. ^nänwKv 
2. shÂUnwKv 
3. SÀWnwKv 
4. tamt«mÀ sa¡m\n¡v 
5. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

6. Sn. hn. sabnâ\³kv Bâv 
dn¸bÀ 

 tImgnt¡mSv PnÃtImgnt¡mSv PnÃtImgnt¡mSv PnÃtImgnt¡mSv PnÃ 
 

  

30 sSIv\n¡Â sslkvIqÄ, tImgnt¡mSv, 
shÌv lnÂ ]n.H. 
]n³tImSvþ 673 005 
t^m¬: 0495 2380119 
 

90 1. ^nänwKv 
2. shÂUnwKv 
3. SÀWnwKv 
4. sd{^nPtdj³ Bâv FbÀ I-

�ojWnwKv. 
5. sabnâ\³kv Hm^v äq hoeÀ 

Bâv {Xo hoeÀ 
6. tkm¸v Bâv ImânÂ 

ta¡nwKv 
 

31 sSIv\n¡Â sslkvIqÄ, \«v kv{Soäv, 
hSIc, tImgnt¡mSv,  
]n³tImSvþ 673 104  
t^m¬: 0496 2523140 

90 1. ^nänwKv 
2. shÂUnwKv 
3. SÀWnwKv 
4. tamt«mÀ sa¡m\n¡v 
5. Ce-Ivt{Sm-WnIvkv 
6. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

 

32 sSIv\n¡Â sslkvIqÄ, ]t¿mfn, 
Ab\n¡mSv. ]n.H,  
]n³tImSvþ 673 521  
t^m¬: 0496 2603299 

30 1. ^nänwKv 
2. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

 
 

 hbhbhbhb\\\\mSv PnÃmSv PnÃmSv PnÃmSv PnÃ   

33 Kh.sSIv\n¡Â sslkvIqÄ, am\´hmSn 
\ÃqÀ\mSv.]n.H, hb\mSv 
]n³tImSvþ 670 645,  
t^m¬: 04935 241322 

40 1. Ce-Ivt{Sm-WnIvkv 
2. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

3. ^nänwKv 

34 sSIv\n¡Â sslkvIqÄ  
kpÂ¯m³ _t¯cn 
]n³tImSvþ673592 
t^m¬: 04936 220147 
 

40 1. shÂUnwKv 
2. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

3. Ce-Ivt{Sm-WnIvkv 

 I®qÀ PnÃI®qÀ PnÃI®qÀ PnÃI®qÀ PnÃ      

35 Kh. sSIv\n¡Â sslkvIqÄ  
\SphnÂ, \SphnÂ ]n.H, Xfn¸d¼v 
]n³tImSvþ 670582 
t^m¬: 0496 2251 

30 1. Ce-Ivt{Sm-WnIvkv 
2. tamt«mÀ sa¡m\n¡v 
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36 sSIv\n¡Â sslkvIqÄ, I®qÀ,  
tXm«S ]n.H,  
]n³tImSvþ670007  
t^m¬: 0497 2835260 

90 1. ^nänwKv 
2. shÂUnwKv 
3. SÀWnwKv 
4. Ce-Ivt{Sm-WnIvkv 
5. sd{^nPtdj³ Bâv FbÀ 

I�ojWnwKv 
6. tamt«mÀ sa¡m\n¡v 
 

37 sSIv\n¡Â sslkvIqÄ, s\cph{¼w 
s\cph{¼w.]n.H, ]gb§mSn,  
]n³tImSvþ 670 303  
t^m¬: 0497 2871789 

45 1. ^nänwKv 
2. shÂUnwKv 
3. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv 

 

 ImkÀtKmUv PnÃImkÀtKmUv PnÃImkÀtKmUv PnÃImkÀtKmUv PnÃ   

38 sSIv\n¡Â sslkvIqÄ, sam{KmÂ]p¯qÀ 
sam{KmÂ]p¯qÀ.]n.H, _{ZUpI,  
]n³tImSvþ 671 124  
t^m¬: 04994 232969 
 

30 1. ^nänwKv 
2. Ce-Ivt{Sm-WnIvkv 

39 sSIv\n¡Â sslkvIqÄ sNdph¯qÀ, 
sNdph¯qÀ.]n.H,  
]n³tImSvþ 671313. 
t^m¬: 0467 2260210 
 

90 1. ^nänwKv 
2. shÂUnwKv 
3. SÀWnwKv 
4. CeIv{Sn¡Â hbdnwKv Bâv 

sabnâ\³kv Hm^v 
sUmaÌnIv A]vfb³kkv  

5. Ce-Ivt{Sm-WnIvkv 
6. tamt«mÀ sa¡m\n¡v 
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Annexure – 7(a)            

TECHNICAL HIGH SCHOOLS 
 

Site & Buildings: 
 
 The minimum area required for the school site is 3 acres.  According to the 

norms fixed for a model Technical High School with intake capacity of 90 students per 

year (total strength of 300 students) the area of the buildings are: 

i. Administration    : 120  Sq. M. 

ii. Class room 6 x 45 Sq. M   : 270 " 

iii. Drawing hall 2 x 75 Sq. M   : 150  " 

iv. Science lab     : 200 " 

v. Mechanical Engg. Lab   : 150 " 

vi. Library, Reading room etc.   : 150 "  

vii. Teachers room    :   80  " 

viii. Stores      :   60 " 

ix. Workshops     :        1250 " 
                       --------------- 

         2430 Sq. M 

EXISTING GENERAL STAFF PATTERN IN TECHNICAL HIGH SC HOOLS 

FOR THSLC COURSE FOR AN INTAKE OF 90 STUDENTS 

Sl. 

No. 
Name of post 

Scale of pay Total 
posts 

Minimum Qualification 

1 Superintendent  
(Head of Institution) 

11910-19350 1 Degree/Diploma in 
Engineering 

2 Instructor in Engg. 9190-15510 1 Diploma in Mechanical 
Engineering 

3 Draftsman Grade I 9190-15510 1 Diploma in Mechanical 
Engineering 

4 Workshop Foreman 9190-15510 1 Diploma in Mechanical 
Engineering 

5 Draftsman Grade II 7990-12930 1 Diploma in Mechanical 
Engineering 

6 Workshop Instructor 7990-12930 6 Diploma in concerned 
subjects (one for each 
Special Trade) 
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7 Trade Instructors Gr. I 7990-12930 9 ITI/KGCE/THSLC (one 
for each special Trade) 

8 Trade Instructors Gr. II 6680-10790  ITI/KGCE/THSLC (one 
for each special Trade) 

9 Tradesman 4990-7990 6 ITI/KGCE/THSLC (one 
for each special Trade) 

10 Instructor in Humanities & 
Languages   (HSA, Social 
Studies) 

8390-13270 2 BA, Bed. (Social studies) 
Transfer and posting from 
Gl. Edn. Dept. 

11 Instructor in Science & 
Mathematics (HAS- 
Mathematics & HAS- 
Physical Science) 

8390-13270 4 BSc. Bed. in Maths/ 
Physical Science                   
(2-Maths &                                
2-Physical Science) 
Transfer & Posting from 
Gl. Edn. Dept. 

12 Malayalam Teacher (If 
PVTC is attached, a full 
time Post otherwise a Part-
time post on hourly 
remuneration 

8390-13270 
(Rs. 15/- per 
hour subject 
to max. of 
240/- p.m. 
for P.T post) 

1 BA. Bed. Or equivalent 
(Mal) (Transfer & 
Posting from Gl. Edn. 
Dept. in full time post or 
Posting on Part-time 
basis) 

13 Head Clerk 8390-13270 1 S.S.L.C 

14 UD/LD Clerks 6680-10790 3 S.S.L.C 

15 UD/LD Typist 4990-7990 1 S.S.L.C with Type 
writing (E & M) 

16 Peon 4300-5930 4 Literacy in Mal. 

17 Watcher 4300-5930 1 Literacy in Mal. 
18 Part-time sweeper/Sanitary 

worker 
 3 Literacy in Mal. 

 

 (NB:  For the new institutions, Posting will be made according to requirement) 
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Annexure – 8 

 
BACHELOR OF FINE ARTS DEGREE COURSE 

 
1. Introduction:  

Bachelor of Fine Arts Degree Course is introduced for those who have passed 

+2 or equivalent examination to acquire degree in Fine Arts. The duration of the 

course is four years. The first year of the course is termed as integrated course and the 

remaining three years are allocated for specialization in Painting, Sculpture or Applied 

Art. These specialised branches in the second year will be offered based on their 

aptitude. The selection will be made in the respective colleges. First and final year 

examinations will be conducted by the Universities to which the colleges are affiliated 

while the second and third year examinations by the respective colleges. 

2. Institutions and Intake: 

a)  Colleges of Fine Arts, Kerala, Thiruvananthapuram – 695 033 affiliated to 
University of Kerala with intake of 43 students. 

 
b)  Raja Ravi Varma College of Fine Arts, Mavelikkara – 690 101 affiliated to 

University of Kerala with intake of 40 students. 
 
c)  College of Fine Arts, Thrissur – 680 020 affiliated to University of Calicut 

with intake of 40 students. 
3. Eligibility:  

a)  Candidates must have passed +2 equivalent examination. 

b)  Candidates should have completed 17 years of age and must be below 27 
years as on 1st June, 2005. 

4. Aptitude Test 

Selection will be made on the basis of aptitude test. Individual memo will be 

sent to all candidates intimating the venue and date for the aptitude test. The aptitude 

test will be on the following subjects. 

a) Study from life (Human Head) – with pencil/charcoal/pastes (in black & White only) 

b) Creative composition in Painting. 

c) Creative composition in Sculpture in clay. 

d) Graphic design. 
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Annexure -9 

MFA (Sculpture) 
Course at College of Fine Arts, Thiruvananthapuram 

Introduction: 

 Master of Fine Arts in sculpture is intended primarily for graduates in Fine Arts 
with specialization in sculpture.    MFA Sculpture is a studio course with theoretical 
studies and aims to enable students to gain a high level of understanding in the chosen 
medium or media.  During the course of studies students will have to explore the 
various possibilities of art practices in metal, fibre glass, wood and multi media etc.   
Studies in multiple methods and materials inherent in both traditional and 
contemporary trends is a significant part of theory and practical subjects.  Pan Asian 
art practices are given special importance in teaching this course. 

 The duration of the course is two academic years comprising of four semesters 
with internal assessments and university examination in each semester.  Each student 
will have to submit a dissertation thesis in the final semester before appearing in the 
examination.  The total number of seats for MFA (Sculpture) is five.  Examinations are 
conducted and degree is awarded by the University of Kerala. 

Eligibility:- The applicant must have passed Bachelors Degree Course in Fine Arts 
with specialization in Sculpture (Bachelor of Visual Arts/Bachelor of Fine Arts) from 
a recognized University after having attended a regular course in a recognized 
Institution. 

Age Limit:-  Below 30 years. 

Reservation of Seats:-  Reservation will be followed as per rules for those who are 
having annual family income upto Rs. 2.5 lakhs. 
 
Selection:-  
i. Selection of candidates will be made by a committee constituted by the Director 

of Technical Education. 

ii.  The committee will scrutinize the applications with documents and short listed 
candidates will be called for interview. 

iii.  A Rank list will be prepared and published on the basis of marks obtained in the 
qualifying examination and interview.  Intimation will be sent to the candidate, 
provisionally selected for admission. 

iv. Colour prints/originals of creative works of the candidates are to be presented at 
the time of interview.  

The selection will be provisional and subject to the verification  of the original 
certificates by the Principal at the time of admission. 

Any other details not specifically covered by the clauses given in the prospectus 
will be decided by the  Directorate of Technical Education and he is empowered to 
cancel any admission if found illegal and his decision will be final.   
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Annexure Annexure Annexure Annexure ----10101010 

 
sSbnednwKv Øm]sSbnednwKv Øm]sSbnednwKv Øm]sSbnednwKv Øm]\\\\§fpw I¬t{SmfnwKv Hm^okpw§fpw I¬t{SmfnwKv Hm^okpw§fpw I¬t{SmfnwKv Hm^okpw§fpw I¬t{SmfnwKv Hm^okpw 

 
1. än.Pn.Fw.än skâÀ, tIihZmk]pcw, Xncph\´]pcw   (Pn.kn.sF. Xncph\´]pcw) 
2. än.Pn.Fw.än skâÀ, ]mdÈme, Xncph\´]pcw         (U»nbp.]n.än.kn.Xncph\´]pcw)  
3. än.Pn.Fw.än skâÀ, shªmdaqSv, Xncph\´]pcw     (U»nbp.]n.än.kn.Xncph\´]pcw)  
4. än.Pn.Fw.än skâÀ, Icn¦pfw, s\¿män³Ic, Xncph\´]pcw  (U»nbp.]n.än.kn.Xncph\´]pcw)  
5. än.Pn.Fw.än skâÀ, ImªncwIpfw, Xncph\´]pcw   (U»nbp.]n.än.kn.Xncph\´]pcw)  
6. än.Pn.Fw.än skâÀ, I�e, Xncph\´]pcw            (U»nbp.]n.än.kn.Xncph\´]pcw) 
7. än.Pn.Fw.än skâÀ, Nndbn³Iogv, Xncph\´]pcw      (Pn.]n.än.kn. Bän§Â) 
8. än.Pn.Fw.än skâÀ, tXhffn, sImÃw                    (än.F¨v.Fkv. FgptIm¬) 
9. än.Pn.Fw.än skâÀ, IÃS, sImÃw                        (än.F¨v.Fkv. FgptIm¬) 
10. än.Pn.Fw.än skâÀ, \m«Iw, tIm«bw                    (än.F¨v.Fkv. ]m¼mSn) 
11. än.Pn.Fw.än skâÀ, taepImhv, tIm«bw                 (än.F¨v.Fkv. ]me) 
12. än.Pn.Fw.än skâÀ, sN§¶qÀ, Be¸pg                (än.F¨v.Fkv. lcn¸mSv) 
13. än.Pn.Fw.än skâÀ, lcn¸mSv, Be¸pg                  (än.F¨v.Fkv. lcn¸mSv) 
14. än.Pn.Fw.än skâÀ, sXmSp]pg, CSp¡n                  (Pn.]n.än.kn. ap«w) 
15. än.Pn.Fw.än skâÀ, Ipanfn, CSp¡n                      (Pn.]n.än.kn. Ipanfn) 
16. än.Pn.Fw.än skâÀ, ]ocptaSv, CSp¡n                    (Pn.]n.än.kn. Ipanfn) 
17. än.Pn.Fw.än skâÀ, cmP¡mSv, CSp¡n                   (än.F¨v.Fkv. ASnamen) 
18. än.Pn.Fw.än skâÀ, tZhnIpfw, CSp¡n                  (än.F¨v.Fkv. ASnamen) 
19. än.Pn.Fw.än skâÀ, Xr¸qWn¯d, FdWmIpfw        (Pn.]n.än.kn. IfatÈcn) 
20. än.Pn.Fw.än skâÀ, Rmdbv¡Â, FdWmIpfw         (Pn.]n.än.kn. IfatÈcn) 
21. än.Pn.Fw.än skâÀ, CS¸ffn, FdWmIpfw             (Pn.]n.än.kn. IfatÈcn) 
22. än.Pn.Fw.än skâÀ, ]cnbmcw, XrÈqÀ                   (Pn.kn.sF. amf) 
23. än.Pn.Fw.än skâÀ, Xe¸nÅn, IS¸pdw, XrÈqÀ        (Pn.]n.än.kn. Ip¶wIpfw) 
24. än.Pn.Fw.än skâÀ, XrÈqÀ                               (än.F¨v.Fkv. XrÈqÀ) 
25. än.Pn.Fw.än skâÀ, hS¡mt©cn, XrÈqÀ               (än.F¨v.Fkv. XrÈqÀ) 
26. än.Pn.Fw.än skâÀ, Ccnªme¡pS, XrÈqÀ            (än.F¨v.Fkv. sImSp§ÃqÀ) 
27. än.Pn.Fw.än skâÀ, AKfn, ]me¡mSv                   (än.F¨v.Fkv. ]me¡mSv) 
28. än.Pn.Fw.än skâÀ, ]pXp]cnbmcw, ]me¡mSv          (än.F¨v.Fkv. ]me¡mSv) 
29. än.Pn.Fw.än skâÀ, a®mÀ¡mSv, ]me¡mSv             (än.F¨v.Fkv. sjmÀ®qÀ) 
30. än.Pn.Fw.än skâÀ, Nm¯¶qÀ, ]me¡mSv              (än.F¨v.Fkv. sjmÀ®qÀ) 
31. än.Pn.Fw.än skâÀ, a¦S, ae¸pdw                       (Pn.]n.än.kn. s]cp´Âa®) 
32. än.Pn.Fw.än skâÀ, th§c, ae¸pdw                    (Pn.]n.än.kn. Xncqc§mSn) 
33. än.Pn.Fw.än skâÀ, s]m¶m\n, ae¸pdw                 (än.F¨v.Fkv. Ipän¸pdw) 
34. än.Pn.Fw.än skâÀ, sImt�m«n, ae¸pdw                (än.F¨v.Fkv. at©cn) 
35. än.Pn.Fw.än skâÀ, Ipän¨nd, tImgnt¡mSv               (U»nbp.]n.än.kn. tImgnt¡mSv) 
36. än.Pn.Fw.än skâÀ, hSIc, tImgnt¡mSv                 (än.F¨v.Fkv. hSIc) 
37. än.Pn.Fw.än skâÀ, [À½Sw, I®qÀ                      (än.F¨v.Fkv. I®qÀ)  
38. än.Pn.Fw.än skâÀ, shÃqÀ, ]¿¶qÀ, I®qÀ            (än.F¨v.Fkv. s\cphm{¼w) 
39. än.Pn.Fw.än skâÀ, ssh¯ncnþNpÂ, hb\mSv           (Pn.]n.än.kn. ao\§mSn) 
40. än.Pn.Fw.än skâÀ, am\´hmSn, hb\mSv                (än.F¨v.Fkv. am\´hmSn) 
41. än.Pn.Fw.än skâÀ, kpÂ¯m³ _t¯cn, hb\mSv     (än.F¨v.Fkv. kpÂ¯m³ _t¯cn) 
42. än.Pn.Fw.än skâÀ, Xf§c, ImkÀtKmUv               (än.F¨v.Fkv. sam{KmÂ]p¯qÀ) 
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Annexure Annexure Annexure Annexure ––––    10101010(a)(a)(a)(a) 
    

¨ó¡©´õÃý ¨±Ðð¢›¢«Š® ¨öÊû¨ó¡©´õÃý ¨±Ðð¢›¢«Š® ¨öÊû¨ó¡©´õÃý ¨±Ðð¢›¢«Š® ¨öÊû¨ó¡©´õÃý ¨±Ðð¢›¢«Š® ¨öÊû        
 

1.  റാ��  െട�യിനി�ഗ് skâÀ,   പരണിയം (െന¿ാ�ി�കര)        

(kn.]n.än.Xncph\´]pcw) 

2. ബp�്ബയ�ി�ഗ് skâÀ,    കpള ൂര്  (Xncph\´]pcw)     (Pn.kn.sF, 

പ��) 
3. വീവി�ഗ് െട�യിനി�ഗ് skâÀ,  ആറാലുംമൂട്(Xncph\´]pcw)  (kn.]n.än.Xncph\´]pcw) 

4. കേ%ാസി�ഗ് ആ�് െട�യിനി�ഗ് skâÀ,   വ�ിയൂ(�ാവ്(Xncph\´]pcw)(kn.]n.än.Xncph\´]pcw) 
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Annexure – 11 

  GOVERNMENT COMMERCIAL INSTITUTES   
 

Sl. No. Name of Govt. Commercial Institutes Year of 
commencement 

Sanctioned 
intake 

Telephone 
Number of G.C.I 

  1 Govt. Commercial Institute, 
Mannanthala, Nalanchira. P.O, 
Thiruvananthapuram - 695 015 

1975-1976 60 0471-2540494 

2 Govt. Commercial Institute, Nellipally 
(P.O), Punalur,   Kollam-691 305 

1984-85 60 0475-2229670 

3 Govt. Commercial Institute, 
Irumpupalam.P.O, Kallupalam, 
Alappuzha 

1980-81 60 0477-2237175 

4 Govt. Commercial Institute, 
Ettumannoor (P.O),                    
Kottayam (Dist),  Pin-686 631 

1984-85 60 ---- 

5 Govt. Commercial Institute, Kanchiyar, 
Kattappana,  Idukki (Dist)- 685 511 

1983-84 60 0486-8271058 

6 Govt. Commercial Institute, Lalom.P.O, 
Pala,   Kottayam-686 575 

1985-86 60 0482-2201650 

7 Govt. Commercial Institute, 
Ernakulam, Kaloor. P.O.,                
Cochin - 682 017 

1910-1911 60 ------ 

8 Govt. Commercial Institute, Thankalam 
(P.O), Kothamangalam,                     
Ernakulam – 686 691 

1984-85 60 0485-2828557 

9 Govt. Commercial Institute, Pothanicad 
(P.O), Muvattupuzha,  
Ernakulam- 686 671 

1985-86 60 0486-2564709 

10 Govt. Commercial Institute, 
Ashtamichira (P.O), Mala,             
Thrissur (Dist) – 680 731 

1984-85 
 

60 0480-2892619 

11 Govt. Commercial Institute,               
Noorani (P.O) Palghat – 678 004 

1980-1981 60 0491-2532371 

12 Govt. Commercial Institute, Manjeri, 
Karuvambram, West (P.O.) Malappuram 
(Dist) – 676 123 

1975-1976 60 0483-2761565 

13 Govt. Commercial Institute, 
Korayangad Street, Quilandy, 
Kozhikode - 673 305 

1983-84 60 0496-2624060 

14 Govt. Commercial Institute, Kallachi, 
Bhadagara,  Kozhikode - 673 506 

1985-86 60 0496-2554300 

15 Govt. Commercial Institute, 
Meenangadi (P.O), Wyanad-673 591 

1984-85 60 0493-248380 

16 Govt. Commercial Institute, 
Thaliparumba, Kannur-670 141 

1984-85 60  

17 Govt. Commercial Institute, 
Cherukunnu (P.O), Kannapuram, 
Kannur – 670 301 

1984-85 60 0497-2861819 
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Annexure – 12 

K.G.C.E. Institutions 
 

1 Bharat Engg. Institute, Karamana 
2 Enstitute of Engg; & Technology, Kanjiramkulam 
3 M.P. Telegraph & Wireless College, Attakkulangara 
4 School of Engg; Thiruvananthapuram 
5 S.P.Telegraph & Wireless College, Thiruvananthapruam 
6 Bharat Engg. Institute, Karamana, Thiruvananthapruam 
7 P.T. Institute of Engg. Kilimannor 
8 Sree Viswanathodayam Bharatheeya Institute, Attingal 
9 V.K.M. Insdustrial Institute, Kadakkal- 
10 Indian Institute of Technology, Attingal 
11 Technical Training Institute, Kollam 
12 M.V. College of Engg. Chathannoor 
13 S.R.V. College of Engg. Paravoor, Kollam 
14 The 'V' Telegraph & Wireless Institute, Kollam 
15 Classic Institute of Technical Centre, Anchal 
16 I.T.C. & College of Engg. Kollam 
17 The Co-Opertive Engg. Institute, Kadampanadu 
18 N.S.N.S.M.I.T.C. Chavara 
19 S.P. College Of Engg. Adoor 
20 Gemco Technial Institute, Pathanamthitta 
21 Modern Institute of Engg. Kottarakkara 
22 Co-Operative Engg. Institute, Pathanamthitta 
23 The National Technical Institute, Adoor 
24 Bharat Technical College, Punalur 
25 International Technical Institute, Sasthamkotta 
26 Technical Trainging Institute, Kollam 
27 Sterling Technical Institute, Ranni 
28 Central Engg. Institute, Maliappally 
29 Alex Technical Institute, Pathanamthitta 
30 National Technical Institute, Pathanamthitta 
31 Master College of Civil Engg., Mavelikkara 
32 The C.R.E. Institutions, Alappuzha 
33 Vikram Srabhai I.T.E, Mavelikkara 
34 M.G. Institute Of Technology, Karunagappally 
35 Nalanda College Of Engg.; & I.T.C., Kothamangalam 
36 S.N.I.T.C., Mavelikkara 
37 International I.T.C., Mannar 
38 Alpha Institute Of Electronics, Karunagappally, Kollam 
39 Sree Vivekananda I.T.C, Ochira 
40 Kavitha Technology Institute, Alappuzha 
41 Aravukad I.T.C., Punnapra, Alappuzha 
42 Centala Engg. Institute, Mallappally 
43 Alex Technical Institute, Perinthalmanna 
44 National Engg. Institute, Thiruvalla 
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45 St. Mary's Engg; College, Pala 
46 Dr. Zakhir Husain Memorial Civil Engg. Institute, Changanassery 
47 Tronix Engg. Institute, Pala 
48 National Technical Institutte, Kanjirappally 
49 Zeeman's Institute of Electronics, Mundakkayam 
50 Bri-Tech Engg. Institute, Pala 
51 Tronix Engg. Institute, Thoudupuzha 
52 Vikas Engg. Institute, Idukky 
53 Tronix Engg. Institute, Kanjirapally 
54 Institute of Radio & Television Engg; Kottayam 
55 St. Mary's Engg; Institutte, Pala 
56 Reliance Institute of Engg. Kottayam 
57 Young India Engg; Institute, Thaliyolapparambu 
58 Hindustan Engg; Institute, Thalipparambu 
59 Reliance Institute of Engg; Kottayam 
60 Young India Engg; Institute, Thaliyolapparambu 
61 Tronix Engg; Institute, Pala 
62 Dr. Zakhir Hussain Memorial Civil Engg; Institute, Changanassery 
63 Kerala Institute, Kottayam 
64 National Technical Institute, Kanjirapally 
65 Sree Viwanathodayam Bharatheeya Institute, Attingal 
66 Techno Engg; Institute, Ettumanoor 
67 Dr. Zakhir Hussain Memorial Civil Engg; Institute, Changanassery 
68 Tronix Engg; Institute, Kanjirappally 
69 Tronix Engg; Institute, Pala 
70 St. Mary's Engg; Institute, Pala 
71 Hindustan Engg; Institute, Thalipparambu 
72 National Technical Instiute, Kanjirappally 
73 South Indian Engg; Institute, Perumbavoor 
74 Markaz Engg; Institute, Kalamassery 
75 Ideal Technical Institute, Aluva 
76 S.P.M. Institute of Electronics, Kochi 
77 Ideal Technical Institute, Aluva 
78 Jyothis I.T.C, Adimali 
79 Technico Engg; Institute, Kattappana 
80 Skiltech College of Engg; Kochi 
81 Tronix Institute of Engg; Thodupuzha 
82 Blue Too Nix College of Engg; Palluruthy, Cochin 
83 United Technical Training Institute, Kothamangalam 
84 Jyothis Industrial Training Centre, Adimali 
85 Technico Engg; Institute, Kattappana 
86 S.P.M. Institute of Electronics, Kochi 
87 Ideal Technical Institute, Aluva 
88 United Technical Training Institute, Kothamangalam 
89 El Mech Technical Institute, Idukki 
90 Technico Engg; Institute, Kattappana 
91 Faraday Electronics Engg; Institute, Ernakulam 
92 Ideal Technical Institute, Aluva 
93 South Indian Engg; Institute, Ernakulam 
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94 S.P.M. Institute of Electronics, Kochi 
95 National Technical Institute of Engg; Adimali 
96 Bharat Technical Engg; College, Irinjalakkuda 
97 Indian Institute of Engg; & Technical Institute, Kodungalloor 
98 Hi.Tech Technical Institute, Mala, Thrissur 
99 Skiltech College of Engg;  Kochi 
100 Koratty Matha Technological Institute, Chalakkudi 
101 Koratty Matha Technological Institute, Angamali 
102 Carmel Industrial Centre & Technical Institute, Angamali 
103 Regional Technical Institute Of Technical Courses, Chalakkudi 
104 Luna Institute of Engg; Technology, Irinjalakkuda 
105 Victory Institute of Technology, Trissur 
106 Tech-Win Institute of Technology, Vadakkanchery 
107 Amala Technical Institute, Trissur 
108 Sigma Institute of Engg; Technology, Trissur 
109 Phonetic Institute of Engg; Technology, Trissur 
110 Freeze Tech Technical Institute, Trissur 
111 Asiatic Centre For Technical Education, Chavakkad 
112 Phonetic Institute of Engg; Technology, Trissur 
113 Victory Institute of Technology, Trissur 
114 Sigma Institute of Engg; Technology, Trissur 
115 Al-Noor Technical Institute, Trissur 
116 Tech-Win Institute of Technology, Vadakkanchery 
117 Rama Varma Institute of Civil Engg; Trissur 
118 National Agro Industrial Technical Institute, Palakkad 
119 Amala Technical Institute, Trissur 
120 Tech-Win Institute of Technology, Trissur 
121 Al-Noor Technical Institute, Vadanappally 
122 Amala Technical Institute, Trissur 
123 Victory Institute of Technology, Trissur 
124 Informa I.T.C. Trissur 
125 Phonetic Institute of Engg; Technology, Trissur 
126 Victory Institute of Technology, Trissur 
127 Amala Technical Institute, Trissur 
128 Phonetic Institute of Engg; Technology, Trissur 
129 Engineer's Trainging Centre, Trissur 
130 Sigma Institute of Engg; Technology, Trissur 
131 Al-Noor Technical College, Vadanappally 
132 Tech-Win Instiute of Technology, Vadakkanchery 
133 Kerala Technical Institute, Palakkad 
134 1st Engineer's Technical Institute, Palakkad 
135 Vidyadiraja Technical Institute, Alathur 
136 Phonetic Engg; & Technical Institute, Palakkad 
137 Polytech Institute of Engg; Malappuram 
138 Tirur Technical Institute, Tirur, Malappuram 
139 Infas Technical Institute, Valanchery 
140 Amina Engg; Institute, Malappuram 
141 Edappal Technical Institute, Malappuram 
 



 345

 
142 Nilambur Technical Institute, Trissur 
143 N.T.C. Technical Institute, Perinthalmanna 
144 Jayabharath Technical Centre, Malappuram 
145 Cine Technical Institute, Perinthalmanna 
146 Komala Technical Institute, Malappuram 
147 Nit Technical Institute, Mannarkkadu 
148 Ideal Technical Institute, Palakkad 
149 Indian Technical Instiutte, Koilandy 
150 Model Engg; & Technical Institute, Wandoor, Malappuram 
151 Orphanage's Technical Institute, Perinthalmanna 
152 Indian Technical Institute, Malappuram 
153 Electro Technical Institute, Manjery 
154 Regional Technical Institute, Malappuram 
155 T.T.I. Technical Institute, Kondotty. 
156 Cieso Technical Institute, Calicut 
157 Central Technical College, Calicut 
158 Excel Institute of Engg; & Technical Institute, Kozhikode 
159 Academy of Engg: & Technology, Kozhikode 
160 Indian Technical Institute, Koilandy 
161 Electro Technical Institute, Thamarassery 
162 Brio Technical Instiute, Thirurangadi, Malappuram 
163 I.E.M.T. Technical Institute, Kozhikode 
164 Television Technical Institute, Calicut 
165 Cambridge Technial Institute, Calicut 
166 Premier Technical Institute, Calicut 
167 Ideal Technical Institute, Perambra 
168 Markaz Technical Institute, Calicut 
169 Premier Technical Institute, Meenchanda, Calicut 
170 Electro Technical Institute, Kozhikode 
171 Central Technical College, Calicut 
172 Cieso Technical Institute, Calicut 
173 Markaz Technical Institute, Calicut 
174 Ideal Technical Institute, Perambra 
175 Calicut Institute of Engg; Technology, Calicut 
176 Indian Technical Institute, Koilandy 
177 Ideal Technical Institute, Koilandy 
178 Markaz Technical Institute, Calicut 
179 Academy of Engg; & Technology, Kozhikode 
180 Excel Institute of Engg; & Technical Institute, Kozhikode 
181 Central Technical College, Calicut 
182 Air Conds Technical Institute, Vadakara 
183 From-Tech Technical Institute, Vadakara 
184 Tele Vision Technical Institute, Vadakara 
185 Modern Technical Institute, Kannur 
186 Universal Technical Institute, Payyannur, Kannur 
187 Cannanore Technical Institute, Kannur 
188 Chythanya Technial Institute, Kannur 
189 Malabar Technical Institute, Kannur 
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190 Pazhashiraja Technical Institute, Kannur 
191 Ampere Technical Institute, Payyannur 
192 Tele Vision Technical Institute, Tahlassery 
193 Vidyasarathy Institute Of Engg; & Computer Technology, Thalipparambu 
194 Indian Technical Institute, Kannur 
195 Cosmos Technical Institute, Kannur 
196 Chythanya Technical Institute, Kannur 
197 Modern Technical Institute, Kannur 
198 Tronix Technical Institute, Kannur 
199 Malabar Technical Institute, Kannur 
200 Victory Technical Institute, Kannur 
201 Pazhshi Raja Technical Institute, Kannur 
202 I.A.T Technical Institute, Kannur 
203 Central Technical Institute, Kannur 
204 Bharat Technical Institute, Thellichery 
205 Cosmos Technical Institute, Kannur 
206 Vidya Sarathy Institute Of Engg; & Computer Technology, Kannur 
207 Geotec Industrial Technological Institute, Kanhangad 
208 Ampere Technical Institute, Payyannur 
209 Adarsh Technical Institute, Uppala 
210 Ideal Technical Institute, Kasargod 
211 Universal Technical Institute, Payyannur 
212 Bharat I.T.I., Kasargod 
213 Grotek Industrial Technical Institute, Kannur 
214 Venu's Technical Institute, Kolichal 
215 Ideal Technical Institute, Kasargod 
216 Bharat I.T.I., Kasargod 
217 Victory Technical Institute, Shornur 
218 Technological Training Centre, Ottappalam 
219 Model Technical Institute, Pattambi 
220 Kuttippuram Technical Institute, Kuttippuram 
221 Kerala Academy Of Engg; Kalpatta 
222 Mar Athanasious I.T.C., Sulthan Bathery 
224 Indian Institute of Engg; & Technology Institute, Kodungalloor 
225 K.M.O Technical Institute, Kozhikode 
226 Bri-Tech Engg; Instiute, Pala 
227 Brio Technical Institute, Tirurangadi 
228 Iemt Technical Institute, Narikkuni 
229 Usha Technical Institute, Konni 
230 Bharat Technical Institute, Pathanamthitta 
231 Iemt Technical Institute, Narikkuni 
232 Mar Philaninous I.T.C.& Technical Institute, Chengannoor 
233 Carmel Industrial Centre & Technical Institute, Angamali 
234 Kerala Academy of Engg; & I.T.C. N. Paravoor 
235 Indian Technical Institute, Koilandy 
236 Kerala Academy of Engg; Sulthan Batheri 
237 Vikas Engg; Institute, Kattappana 
238 Blue Tronix College of Engg; Kochi     
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Annexure 13 

APPRENTICESHIP CONTRACT REGISTRATION CARD  
  
Graduate       Technician        Technician (Vocational) 
Apprentice       Apprentice         Apprentice 
 
1.  Whether Sandwich Course student or not, State Yes/No. 

2.  Name of Apprentice  
(In capital letters) 

 
 

Male     Female  

3. Address             Whether he/she belongs to:  

Scheduled Caste       

Scheduled Tribe 

Physically Handicapped 

Minority Community  

    

                  (Please specify) 
4.  Date of Birth             Muslim/Christian/Parsi/ 
               Jain/Sikh  
5. Educational Qualifications considered for apprenticeship training under the Act: 

Name of Institution 
University/ Board 

Qualification specify subject 
filed 

Year & Month of Passing 

 
 

  

6.  Date of commencement of  Period of Training                Rate of Stipend Rs. Per month  
Training 

   

7.          Name & Address of the Employer                      Name & Address of the Surety 

 
 
 
Pincode…………………………………..…... 

 
 
 
Pincode………...……………………………. 

   We, the Employer, Apprentice (the Guardian in the case of Minor Apprentices) and the Surety 
hereby declare that we have read the contents of the Apprenticeship Contract as per the Apprenticeship 
Rules, 1962, as amended from time to time and agree to abide by all the provisions made there under. We 
also declare that all the provisions of the Apprenticeship Act 1961, as amended from time to time including 
those relating to Registration and Termination of Contract are binding on us. (A certified Specimen Copy of 
Contract entered into is enclosed.) 

Signature of Employer   Signature of Apprentice   Signature of Surety 
                          Guardian 

Witness: 
1.          1.         1. 
2.           2.         2. 
 

Permanent  Present  

   
 
 
 

Pin………………………

…       

 
 
 
 
 

Pin………………………      

 
 
 

Photograph 

FOR BOARD'S USE:           Registered under Sec. 4 of the Companies Act 
Vide Regn. No.                      Regional Central Apprenticeship 

        Adviser 



 348

 
 

Annexure 13 (a) 
 

APPLICATION FOR REGISTRATION UNDER THE APPRENTICES (AMENDMENT) ACT  
 
1. Name (in block letters)     : 
 
2. Address with Pincode 

(in block letters)  : 
 
 
 
 
 
 
 
 
3. Male/Female     : 
 
4. Age and date of birth     : 
 
5. Please specify Degree/Diploma with branch  : 
 
    Details of the Course 

 

Duration 
of Course 

Institution University/Board Month & Year 
of passing 

Division with 
% Marks 

 
 
 
 

 
6A. Elective subject in the final semester/year  : 
 
7. Experience if any (as paid apprentice or in job) : 
 
8. Whether belongs to SC/ST    : 
 
9. Establishments where he/she prefer to have 
    Training       : 
 
10. Whether willing to work anywhere in Kerala  : 
 
11. Details of fee paid (Chalan Number, Date and  
      Treasurey)      : 
 
Station : 
Date:          

Signature of the applicant

PIN       

DIST.  
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Annexure ~ 14Annexure ~ 14Annexure ~ 14Annexure ~ 14    
©ˆñø ö©ˆñø ö©ˆñø ö©ˆñø öû´¡ûû´¡ûû´¡ûû´¡û    

ö«±Š÷«ö«±Š÷«ö«±Š÷«ö«±Š÷«    
¨œ¡Ä¤ŸñÃ óˆ¤¸® ~ •ú¢ð¤ó¡›¤øø •óˆ¡ô �¶« 2005 ~ ¨œ¡Ä¤ �›¹þ´® 
ó¢óñ¹þ ›ýˆ¤¼Ä¢›® Ä¡ý´¡ò¢ˆ /£ö® ›¢ñ´¤ˆþ ›¢Öð¢µ¤¨ˆ¡Ù® ƒ·ñó® 
œ¤ú¨¸Ð¤ó¢´¤¼¤. 
================================================================================= 

¨œ¡Ä¤ ŸñÃ (†©ˆ¡œ› óˆ¤¸®¨œ¡Ä¤ ŸñÃ (†©ˆ¡œ› óˆ¤¸®¨œ¡Ä¤ ŸñÃ (†©ˆ¡œ› óˆ¤¸®¨œ¡Ä¤ ŸñÃ (†©ˆ¡œ› óˆ¤¸®))))    

ö.ƒ.)ö¡š¡) ›«.8026/05/¨œ¡.Ÿ.ó.                      Ä£ðÄ¢: 19.10.2005 
================================================================================= 
œñ¡»ûô«:~ 10.10.2005~¨ò �¢.‡.(œ¢)367/05/¨œ¡.Ÿ.ó. ›Øû ƒ·ñó® 

ƒ·ñó®ƒ·ñó®ƒ·ñó®ƒ·ñó®    

 •ú¢ð¤ó¡›¤øø •óˆ¡ô �¶« 2005~¨ò ¨öÈü 6,7 …¼¢ó ±œˆ¡ñ« 
�¶·¢¨Ê œñ¢š¢ð¢ý óñ¤¼ ó¢óñ¹þ ¨œ¡Ä¤�›¹þ´® ›ýˆ¤¼Ä¢›® ›¢Ö¢Ä 
/£ö® ‚ªÐ¡´¡¨»¼® ó¬óÌð¤Ù®.  ‚±œˆ¡ñ« ‚ªÐ¡´¡ó¤¼ /£ö¢¨Ê ›¢ñ´® 
ö«—Ü¢µ® ±œö®Ä¤Ä �¶·¢¨ò 27~¡« óˆ¤¸® •›¤ô¡ö¢´¤¼ ±œˆ¡ñ»¤øø 
›¢ð»›¢û½¡Ã« ›Ð·¤¼Ä¤ó¨ñ ¨œ¡Ä¤�›¹þ´® ó¢óñ¹þ ›ýˆ¤¼Ä¢›® 
Ä¡¨ù ¨ˆ¡Ð¤´¤¼ Ä¡Ä®´¡ò¢ˆ /£ö® ›¢ñ´¤ˆþ ›¢Öð¢µ¤¨ˆ¡Ù® öû´¡û 
ƒ·ñó® œ¤ú¨¸Ð¤ó¢´¤¼¤. 
óˆ¤¸® 6(1) ±œˆ¡ñ«óˆ¤¸® 6(1) ±œˆ¡ñ«óˆ¤¸® 6(1) ±œˆ¡ñ«óˆ¤¸® 6(1) ±œˆ¡ñ«    
1. ó¢óñ¹þ òŸ¬»¡´¡›¤øø  
 •©œÈ©ð¡¨Ð¡¸« ‡Ð¤©´Ù /£ö® 10 ñ¥œ   
óˆ¤¸® 7(1) ±œˆ¡ñ«óˆ¤¸® 7(1) ±œˆ¡ñ«óˆ¤¸® 7(1) ±œˆ¡ñ«óˆ¤¸® 7(1) ±œˆ¡ñ«    
1. ó¢óñ¹þ A4 óò¢¸·¢ò¤øø ©œ¸ú¢ý  
 òŸ¢´¤¼Ä¢›®, ‡¡©ñ¡ ©œ�¢›¤«      2 ñ¥œ 

2. óò¢¸« ˆ¥Ð¤Äò¤øø ©œ¸ú¢ý ó¢óñ¹þ 
 òŸ¢´¤¼Ä¢›®      •Ä¢›¤øø ð˜¡ûÏ ¨�òó® 

3. ö¡Ø¢ø¤ˆø¤« ©»¡°ò¤ˆø¤« òŸ¢´¤¼Ä¢›® •Ä¤›¤øø ð˜¡ûÏ ó¢ò/¨�òó®   

4. ©ñ‰ˆø¤¨Ð œñ¢©ô¡š›ð®´® �™¬¨· ‡ñ¤ »Ã¢´¥ú¢›® /£ö¢¿.  
•Ä¢›¤©ôõ»¤øø ‡¡©ñ¡ 30 
»¢›¢×¢›¤« •Ä¢¨Ê •«ô·¢›¤«             
10 ñ¥œ¡ ó£Ä«. 

óˆ¤¸® 7(5) ±œˆ¡ñ«óˆ¤¸® 7(5) ±œˆ¡ñ«óˆ¤¸® 7(5) ±œˆ¡ñ«óˆ¤¸® 7(5) ±œˆ¡ñ«    
1. ö¢.°¢. /®©ø¡¸¢ Ä¤Ð¹¢ð ‚ò ®̂©±Ð¡Ã¢ ®̂ 
 ñ¥œ·¢ý ó¢óñ¹þ òŸ¢´¤¼Ä¢›®  50 ñ¥œ 
 (‡¡©ñ¡¼¢›¤«)  

2. ±œ¢Ê°® ñ¥œ·¢ý ó¢óñ¹þ òŸ¢´¤¼Ä¢›®   2 ñ¥œ 
 (‡¡©ñ¡ ©œ�¢›¤«) 
  ¨œ¡Ä¤ �›¹ø¢ý ›¢¼¤« ›¢Ö¢Ä ›¢ñ´¢ò¤øø /£ö® TR 5 »¤©‰› •Ä¡Ä® 
‡¡/£ö¤ˆø¢ý/Ì¡œ›¹ø¢ý ö§£ˆñ¢©´ÙÄ¤« •±œˆ¡ñ« ö§£ˆñ¢´¤¼ Ä¤ˆ 
‡¡/£ö®/Ì¡œ› ©»š¡ó¢ˆþ ›¢òó¢ò¤øø �¶¹þ ±œˆ¡ñ« ‡Ð¤©´Ù /£ö®                  
"0070 other administrative services"0070 other administrative services"0070 other administrative services"0070 other administrative services-- --~60 other services ~800 ~60 other services ~800 ~60 other services ~800 ~60 other services ~800 other receipts ~42 other items"other receipts ~42 other items"other receipts ~42 other items"other receipts ~42 other items" …¼ 
•´ªÙ® ¨÷°¢ý —Ü¨¸¶ ±Ðõú¢ð¢ý ‡Ð¤©´ÙÄ¤»¡Ã®. 
  ™¡ñ¢±™ ©ñ‰ð®´® Ä¡¨ùð¤øøó¨ñ •Ä¤ ¨Äø¢ð¢´¤¼Ä¢›¤øø ©ñ‰ˆþ 
÷¡�ñ¡´¤¼ œÈ« ›¢ûÚ¢õ®Ð /£ö® ‚ªÐ¡´¤¼Ä¢ý ›¢¼¤« ‡ù¢ó¡´¤¼Ä¡Ã®. 
 

ŠóûÃú¤¨Ð ƒ·ñó¢ü ±œˆ¡ñ«ŠóûÃú¤¨Ð ƒ·ñó¢ü ±œˆ¡ñ«ŠóûÃú¤¨Ð ƒ·ñó¢ü ±œˆ¡ñ«ŠóûÃú¤¨Ð ƒ·ñó¢ü ±œˆ¡ñ«    

‚.¨ˆ. ŸñÄ®Ÿ¥õÿ‚.¨ˆ. ŸñÄ®Ÿ¥õÿ‚.¨ˆ. ŸñÄ®Ÿ¥õÿ‚.¨ˆ. ŸñÄ®Ÿ¥õÿ    
±œ¢üö¢¸ý ¨ö±ˆ¶ú¢±œ¢üö¢¸ý ¨ö±ˆ¶ú¢±œ¢üö¢¸ý ¨ö±ˆ¶ú¢±œ¢üö¢¸ý ¨ö±ˆ¶ú¢    
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Annexure ~ 14Annexure ~ 14Annexure ~ 14Annexure ~ 14(a)(a)(a)(a)    
©ˆñø öû´¡û©ˆñø öû´¡û©ˆñø öû´¡û©ˆñø öû´¡û    

ö«±Š÷«ö«±Š÷«ö«±Š÷«ö«±Š÷«    
¨œ¡Ä¤ŸñÃ óˆ¤¸® ~ ó¢óñ¡óˆ¡ô ›¢ð»«, 2005 ±œˆ¡ñ«  ó¢óñ¹þ òŸ¢´¤¼Ä¢›®,   
/£ö® ‡Ð¤´¤¼Ä¢›¤øø ñ£Ä¢ˆþ ó¢œ¤ò£ˆñ¢µ¤¨ˆ¡Ù® ƒ·ñó® œ¤ú¨¸Ð¤ó¢´¤¼¤. 
================================================================================= 

¨œ¡Ä¤ ŸñÃ (†©ˆ¡œ› óˆ¤¸®¨œ¡Ä¤ ŸñÃ (†©ˆ¡œ› óˆ¤¸®¨œ¡Ä¤ ŸñÃ (†©ˆ¡œ› óˆ¤¸®¨œ¡Ä¤ ŸñÃ (†©ˆ¡œ› óˆ¤¸®))))    

ö.ƒ.)ö¡š¡) ›«.2383/06/¨œ¡.Ÿ.ó.            Ä¢ñ¤ó›Éœ¤ñ«, Ä£ðÄ¢: 01.04.2006 
================================================================================= 
œñ¡»ûô«:~ 1. 10.10.2005 ¨ò �¢.‡.(œ¢)367/2005/¨œ¡.Ÿ.ó. ›Øû ƒ·ñó.® 
 2. 10.10.2005 ¨ò ö.ƒ(ö¡š¡)9026/2005/¨œ¡.Ÿ.ó. ›Øû ƒ·ñó.® 
 3. 10.10.2005 ¨ò ö.ƒ.(ö¡š¡)1017/2006/¨œ¡.Ÿ.ó. ›Øû ƒ·ñó.® 

ƒ·ñó®ƒ·ñó®ƒ·ñó®ƒ·ñó®    

 ó¢óñ¡óˆ¡ô �¶ ±œˆ¡ñ»¤øø ó¢óñ¹þ ¨œ¡Ä¤ �›¹þ´® òŸ¢´¤¼Ä¢›®    
›¢Öð¢µ¢¶¤øø /£ö® TR 5 »¤©‰›©ð¡ "0070 other administrative services"0070 other administrative services"0070 other administrative services"0070 other administrative services-- --~60 other services ~800~60 other services ~800~60 other services ~800~60 other services ~800    
other receipts ~42 other items"other receipts ~42 other items"other receipts ~42 other items"other receipts ~42 other items" …¼ •´ªÙ® ¨÷°¢ý ±Ðõú¢ ¨�ò¡ü »¤©‰›©ð¡ 
‡Ð¤´¡›¤øø öªˆñ¬« ›¢òó¢ò¤Ù®.  ©ˆ±³ öû´¡ñ¤« »×¤ �¢ò ö«Ì¡› 
öû´¡ñ¤ˆø¤« ó¢óñ¡óˆ¡ô �¶ ±œˆ¡ñ« ó¢óñ¹þ òŸ¢´¤¼Ä¢›® ‡Ð¤©´Ù /£ö®, 
±Ðõú¢ ¨�ò¡›¤ œ¤ú©» °¢»¡Ê® ±°¡/®×®, —¡©Æù®ö® ¨�´®, ©œ ‡¡û°û, ©ˆ¡û¶® /£ 
Í¡Ø® …¼¢ó »¤©‰›ð¤« ‡Ð¤´¡›¤øø •óöñ« ¨œ¡Ä¤�›¹þ´® ›ýˆ¤¼¤Ù®.  
ŸñÃ ›¢ûá÷Ã·¢ý œñ»¡óš¢ ö¤Ä¡ñ¬Äð¤« ˆ¡ñ¬È»Äð¤« ƒú¸¡´¤ˆ¨ð¼ 
òÈ¬©·¡¨Ð ñ¥œ« ¨ˆ¡Ð¤·¢¶¤øø �¶·¢¨ò ›ÐœÐ¢ ±ˆ»¹þ ‡¡©ñ¡¼¤«, †×ó¤« 
òø¢Äó¤« öªˆñ¬±œ™ó¤»¡ð¢ñ¢´Ã¨»¼® öû´¡û ˆñ¤Ä¤¼¤.  •Ä¢›¡ý 
ó¢óñ¡óˆ¡ô �¶ ±œˆ¡ñ»¤øø /£ö® ‡Ð¤´¤¼Ä¢›¤øø ñ£Ä¢ˆþ Ä¡¨ù¸úð¤« ±œˆ¡ñ« 
ó¢œ¤ò£ˆñ¢µ¤¨ˆ¡Ù® öû´¡û ƒ·ñó® œ¤ú¨¸Ð¤ó¢´¤¼¤. 
 1) �¶·¢¨ò óˆ¤¸® 6(1) ±œˆ¡ñ« •©œÈ©ð¡¨Ð¡¸« ‡Ð¤©´Ù /£ö® 
(œ·® ñ¥œ) ›¢òó¢ò¤øø TR 5, ±Ðõú¢ ¨�ò¡ü …¼¢óð®´¤ œ¤ú©», ©ˆ¡û¶® /£ Í¡Ø®/ 
°¢»¡Ê® ±°¡/®×®/ —¡©Æù®ö® ¨�´®/©œ ‡¡û°û …¼¢ó »¤©‰›ð¤« ‡Ð¤´¡ó¤¼Ä¡Ã®. 
 2) �¶·¢¨ò óˆ¤¸® 7(1), 7(5) ±œˆ¡ñ« ó¢óñ¹þ òŸ¬»¡´¤¼Ä¢›® 
›¢Öð¢µ¢¶¤øø /£ö®, ›¢òó¢ò¤øø TR 5, ±Ðõú¢ ¨�ò¡ü …¼¢óð®´¤ œ¤ú©»,  °¢»¡Ê® 
±°¡/®×®/ —¡©Æù®ö® ¨�´®/©œ ‡¡û°û …¼¢ó »¤©‰›ð¤« ‡Ð¤´¡ó¤¼Ä¡Ã®. 
 3) ±°¡/®×®/ —¡©Æù®ö® ¨�´®/©œ ‡¡û°û …¼¢ó ©Í×® œ—ë¢ˆ® 
‚ü/û©»õü ‡¡/£öú¡ð¢ Ì¡› ›¢û©Àô« ¨�ð®Ä¢¶¤øø ƒ©™¬¡ŠÌ¨Ê ‡ª©™¬¡Š¢ˆ 
›¡»·¢ò¡ð¢ñ¢´Ã« …Ð¤©´ÙÄ®.  (ƒ™¡÷ñÃ·¢›® ¨œ¡Ä¤ŸñÃ óˆ¤¸¢¨ò 
•°£õÃý ¨ö±ˆ¶ú¢¨ð � óˆ¤¸¢¨Ê ©Í×® œ—ë¢ ®̂ ‚ü/û©»õü ‡¡/£öú¡ð¢ 
Ì¡› ›¢û©Àô« ¨�ð®Ä¢¶¤øø œÈ«, •©À÷·¢ý ›¢¼¤« ó¢óñ¹þ òŸ¢´¤¼Ä¢›®, 
•°£õÃý ¨ö±ˆ¶ú¢, ¨œ¡Ä¤ŸñÃ óˆ¤¸® …¼ ©œñ¢ò¡ð¢ñ¢´Ã«, °¢.°¢/¨�´® 
…¼¢ó ‡Ð¤©´ÙÄ®.) 
 4) °¢»¡Ê® ±°¡/®×® ©Í×® œ—ë¢ ®̂ ‚ü/û©»õü ‡¡/£öú¤¨Ð ˆ¡ñ¬¡òð« 
Ì¢Ä¢ ¨�à¤¼ Ìò·¤øø ©™ôö¡ýˆ¦Ä —¡Æ® ô¡‰ˆø¢ý ›¢¼¤« 
»¡ú¡ó¤¼ó¢š»¡ð¢ñ¢´Ã« …Ð¤©´ÙÄ®.  
 

ŠóûÃú¤¨Ð ƒ·ñó¢ü ±œˆ¡ñ«ŠóûÃú¤¨Ð ƒ·ñó¢ü ±œˆ¡ñ«ŠóûÃú¤¨Ð ƒ·ñó¢ü ±œˆ¡ñ«ŠóûÃú¤¨Ð ƒ·ñó¢ü ±œˆ¡ñ«    

‚.¨ˆ. ŸñÄ®Ÿ¥õÿ‚.¨ˆ. ŸñÄ®Ÿ¥õÿ‚.¨ˆ. ŸñÄ®Ÿ¥õÿ‚.¨ˆ. ŸñÄ®Ÿ¥õÿ    
±œ¢üö¢¸ý ¨ö±œ¢üö¢¸ý ¨ö±œ¢üö¢¸ý ¨ö±œ¢üö¢¸ý ¨ö±ˆ¶ú¢±ˆ¶ú¢±ˆ¶ú¢±ˆ¶ú¢    
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Annexure – 15 
 

Name of Schools Where the Work Experience Programme is introduced 
 

  Name of Schools      Branch 
 

 Sl.No. Neyyattinkara DEO 
 
1. Govt. HSS, Neyyattinkara      Mech. 
2. Govt. MTHS, Ooruttukala, Neyyattinkara   Elect: 
 
 Thiruvananthapuram DEO  
3. Govt. Model GHS, Pattom, Tvpm.     Elect: 
4 Govt. UPS, Thirumala, Tvpm     Mech. 
5 Govt. UPS, Valiyathura, Tvpm.     Mech. 
6. Govt. UPS, Chala, Tvpm.      Mech. 
7. Govt. HS, Naduveli, Konchira. P.O, Vempayam, Tvpm. Elect: 
8. SMVHSS, Tvpm.       Mech./Elect. 
9. Govt. Model HS, Tvpm.      Mech./Elect. 

 Attingal DEO  
10. Govt. UPS for Boys, Nedumangad – 695 541   Mech. 
11. Govt. HS, Karipur, Nedumangad     Elect. 
12. Govt. HS, Avanavanchery, Attingal    Mech. 
13. Govt. DIET, Attingal      Elect. 
 
 Kollam DEO 
14. Govt. Model HS for Boys, Kollam    Mech. 
15. Govt. Fisheries HS, Kuzhithura, Kollam-690 542  Mech. 
16. Govt. TTI, Kollam       Mech. 
17. Govt. HS, Keralapuram, Kollam     Mech. 

Kottarakkara DEO  
18. Govt. UPS, Thalavoor, Kulakkada, Kottarakkara  Mech. 
19. Govt. UPS, Thalachira, Kottarakkara-691 546   Mech. 
20. PMG, UPS, Punalur       Elect: 
21. Govt. HS, Sasthamkotta      Elect: 

 Mavelikkara DEO  
22. Govt. UPS, Kayamkulam      Mech. 
23. Govt. UPS, Krishnapuram, Kayamkulam    Mech. 
24. Govt. UPS, Chennithala, Mavelikkara    Mech. 
25. Govt. HS, Ala, Chengannur     Mech. 
26. Govt. DIET, Alappuzha, Chengannur    Mech. 

Pathanamthitta DEO 
27. Govt. Boys HSS, Adoor      Mech. 
28. Govt. VHSS, Vdakkadathukavu, Adoor-691 529  Mech. 
29. TM, Govt. HS, Peringanadu.P.O., Adoor – 691 528  Elect: 
30. Govt. HS, Omalloor, Pathanamthitta    Mech. 
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 Thiruvalla DEO  
31. Govt. UPSS, Thiruvalla      Mech. 
32. DIET Lab, UPS, Thiruvalla     Elect: 
 
 Kottayam DEO 
33. Govt. UPGS, Manarcad, Kottayam    Mech. 
34. Govt. HSS, Pampady, Kottayam     Mech. 
35. PTM, HS, Velloor, Kottayam     Mech. 
36. Govt. UPS, Thiruvarp, Kottayam     Elect: 
37. Govt. UPS, Thazhathangady, Kottayam    Mech. 
 
 Kanjirappally  DEO  
38. Govt. HS, Vazhoor, Kanjirappally     Mech. 
39. Govt. HS, Edakkunnam, Parathodu, Kanjirappally- 686 512 Mech. 
 
 Pala DEO 
40. Govt. HS, Pala       Elect: 
41. Govt. TTI, Ettumannur, Pala     Mech. 
 
 Alappuzha DEO 
42. KKPM Govt. HS, Cutcherymukku, Ampalappuzha, Alappuzha Mech. 
43. Govt. Mohammadans BHS, Allappuzha    Mech. 
44. SNM Govt. HSS for Boys, Cherthala    Mech. 
45. Govt. UPS, Velliyamkulam, Varanadu.P.O., Cherthala  Mech. 
 
 Ernakulam DEO 
46. SRV (Dpt) UPS, Ernakulam, Kochi – 682 011   Mech. 
47. Govt. UPS, Edappally, Ernakulam     Mech. 
48. Govt. UPS, Kunnakkal.P.O., Muvattupuzha, Ernakulam-682 316 Mech. 
49. Govt. VHSS, Mangayil, Maradu, Ernakulam – 682 304  Elect: 
 
 Muvattupuzha DEO 
50. Kunnakkal Govt. UPS, Kunnakkal.P.O., Muvattupuzha Mech. 
51. Govt. HS, Piravam       Mech. 
 
 Thodupuzha DEO 
52. DIET Lab, UPS, Thodupuzha     Mech. 
 
 Kothamangalam DEO 
53. Govt. HS, Cheranalloor,Koovappady.P.O., Perumpavoor-683 544 Elect: 
54. Govt. HSS, Akanadu, Mudakkuzha.P.O., Vengoor-683 546  Mech. 
 
 Aluva DEO 
55. Govt. HS, Kongarappilly, Alangad (via), Aluva-683 525 Mech. 
 
 Iringalakkuda DEO  
56. Govt. HS, Edavilangu, Kodungalloor- 680 671   Mech. 
57. Govt. Kerala Varma HSS, Eriyad, Kodungalloor – 680 666 Mech. 
58. Govt.  HS, Nandikkara, Irinjalakkuda    Mech. 
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 Trichur DEO  
59. Govt. Model HS for Boys, Trichur    Elect: 
60. Govt. DIET, UPS, Ramavarmapuram, Trichur   Mech. 
61. Govt. HSS, Villadam, R.V. Puram.P.O., Anappara, Trichur Mech. 
62. Govt. HS, Kannettupadam, Palappilly.P.O., Trichur  Mech. 
63. Govt. HS, Poonkunnnam, Trichur-2.    Mech. 

 Chowghat DEO 
64. Govt. Boys HS, Wadakkanchery, Trichur- 680 582  Mech. 
65. Govt. UPS, Vaduthala, Kunnamkulam, Trichur   Mech. 
66. Govt. Fisheries HS, Nattika, Nattika Beach.P.O., Trichur Mech. 
67. Govt. UPS, Perinjanam, Valappad, Trichur   Mech. 
68. Govt. HS, Valappad, Trichur     Mech. 

 Ottappalam DEO 
69. S.V. Govt. DIET, Anakkara, Palakkad – 679 551  Mech. 
70. Govt. HS, Koonathara, Ottappalam – 679 523   Mech. 

 Palakkad DEO 
71. Govt. Basic UPS, Thattamangalam, Palakkad   Elec: 
72. Govt. UPS, Chittoor, Palakkad     Mech. 
73. Govt. UPS, Edathara.P.O., Palakkad – 678 611.   Mech. 
74. Govt. HS, Malampuzha, Palakkad     Mech. 
75. Govt. UPS, Akathethara, Palakkad    Mech. 

 Tirur DEO  
76. Govt. Boys HSS, Tirur.P.O., Thekumury- 676 105  Mech. 
77. Govt. Mappila UPS, Betath Puthiyangady, Tirur – 676 102 Elect: 
78. Govt. HSS, Ponnani, Maranchery-679 581   Mech. 
79. Devadar Govt. HSS, Tanur.P.O., K.Puram-676 307  Elect: 
80. Govt. HS, Edappal.P.O., Malappuram – 679 576  Mech. 
81. Govt. HS/VHSS, Mookkuthala, Malappuram-679 574  Mech. 

 Malappuram DEO 
82. Govt. HS, Malappuram      Elect: 
83. Govt. Muslim UPS, Chemmankadavu, Kodur.P.O., Malappuram Mech. 
84. Govt. UPS, Manjery, Malappuram – 676 541   Mech. 
85. Govt. HS, Edavanna, Manjery, Malappuram – 676 541  Mech. 
86. Govt. Boys HSS, Manjery, Malappuram    Mech. 
87. Govt. MUPS, Kottakkal, Malappuram – 676 503   Elect: 
88. Govt. VHSS Kondotty, Meenagady.P.O., Malappuram  Mech. 
89. Govt. HSS, Perinthalmanna, Malappuram    Mech. 

 Kozhikode DEO 
90. Govt. UPS, Bilathikulam, West Hill.P.O, Kozhikode -5  Mech. 
91. Govt. UPS, Kallai, Kozhikode     Mech. 
92. Govt. Fisheries HS, Puthiyappa, Kozhikode – 673 021.  Mech. 
93. Govt. HS, NGO Quarters, Marikkunnu, Kozhikode-673 012 Mech. 
94. Govt. Regional Engg. College, Chathamangalam, Kozhikode Elect: 
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 Badakara DEO 
95. Govt. Fisheries HS, Madappally, Badakara    Elect: 
96. Govt. MUPS, Velur, Atholy, Badakara    Mech. 
97. Govt. Mopila HSS, Quilandy Bazar.P.O., Badakara- 673 620 Mech. 
 
 Wayanad DEO 
98. Govt. UPS, Mananthavady, Wayanad -670 645   Elect: 
99. Govt. UPS, Tharuvana.P.O., Wayanad- 670 732   Mech. 
 
 Thalassery DEO 
100. Govt. Brennan HSS, Thalassery – 670 101    Elect: 
101. Govt. HS, Koduvally, Thalassery- 670 101    Mech. 
 
 Kannur DEO 
102. Govt. HS, Kannur       Mech. 
103. Govt. UPS, Mattannur, Kannur – 670 702    Elect: 
104. Govt. HS, Chavesery, Mattannur, Kannur - 4   Mech. 
105. Govt. HSS, Pallikunnu, Kannur – 670 004    Mech. 
106. Govt. VHSS, Kannur – 670 673     Mech. 
107. Govt. HS, Pala, Kakkengad.P.O., Peravoor, Kannur – 670 673 Elect: 
 
 Kasaragod DEO 
108. Govt. UPS, Kasaragod      Mech. 
109. Govt. UPS, Adakathbail, Kasaragod     Mech. 
110. Govt. HS, Chandragiri, Kalanad.P.O., Kasaragod – 671 317 Mech. 
111. Govt. Welfare UPS, Cheruvathoor.P.O., Kasaragod -670 313 Elect: 
112. Govt. Fisheries HS, Bekal, Kasaragod – 671 318   Mech. 
113. Govt. Muslim VHSS, Thalangara, Kasaragod   Elect: 
114. Govt. Fisheries HSS, Cheruvathoor, Thuruthil.P.O., Kasaragod Mech. 
115. Govt. DIET, Maipady, Kasaragod     Mech. 
 
 
 
 
 

 

 

 

 

 

 

 

 

 


